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1 OBIIME INOJIOXEHUA

1.1  bubnmorexa sBISETCS OJHUM M3 BeIyLIMX CTPYKTYPHBIX MojpasaeneHuit denepaabHOro
roCy/1apCTBEHHOI'0 aBTOHOMHOT'O 00Pa30BaTeIbHOr0 YUPEKIEHHUS BhICIIEr0o 00pa3oBaHUs
«HanuoHanbHbIN UccaeaoBaTENbCKU saepHblid yHuBepcuter MUOU» «HTU HUAY MUDIN».

Bricuiee yuebHoe 3aBenieHue (pruHAHCHPYET €€ AEATEIbHOCTh U OCYIIECTBISIET KOHTPOJIb 32 ITON
JESITEIbHOCTIO B COOTBETCTBUHM € AEHCTBYIOLIMM 3aKOHOIaTEIbCTBOM.
1.2  bubnuoreka OCyIIECTBISET CBOIO EATEIBHOCTh IO 00ECIIeUeHUI0 OOIMOTEYHO-
oubnuorpaduueckoit nHGpopManuen MpoPeccopCcKo-MpenoaaBaTeIbCKUM COCTaB, CTYICHTOB,
obyuaroruxcs B HTU HUAY MU®U, a takxe BceX ero COTPYIHUKOB JJIs MPOBEACHUS yueOHO-
BOCIIMTATEJIBHOTO IIPOLIECCA U HAYYHBIX UCCIIEI0OBAaHU.
1.3 B cBoeli gesarensHocTH OnbIMOTEeKa pykoBoacTByercs @3 PO N 273-03 ot 29.12. 2012 «O6
obpazoBannu B P®», 3akona Poccutickoit @enepanuu « O 6ubnmmoreynom naene ot 29.12.1994r.» 78-
@3 9 pen. Ot 27.12.2009) , @3 PO N 149-03 ot 27.07.2006 « O6 undopmanmu, nHOOPMALUOHHBIX
TEXHOJIOTUSIX U 3amuTe nHpopmarmmn», @3 PD «OO6 aBTOpCKOM MpaBe U CMEKHBIX MpaBax» (C
n3meHeHussMH U gonojHeHusME ¢ 01.01.2017 TK P® 4. 4), ®3 PD N 463-®P3 o1 29.12.2010 « O
3ammuTe JeTed oT nHpopMaluu, MPUIMHSIIONUN Bpea uX 310poBbioy, @3 PO N 114-03 ot 25.07.
2002 «O npoTHUBOAECUCTBUH IKCTPEMUCTCKON AEATENBHOCTH, «IIpuMepHOTro nosoxeHue o
OoubroTeke 00pa30BaTEIILHOTO YUPEKACHUS BBICIIETO MPOPECCHOHAITBHOTO 00pa30BaHusl (BBICIIIETO
yueOHoro 3aBeneHus ), (ogoopeHo LientpansHol 6nbIMoTeYHO-MH(DOPMAITMOHHOW KOMHCCHEH
Muno6Gpa3zoBanus Poccuu 2000 r.», «[IpuMepHOro monoxenus o OubGIMoTeKe CpeaHEro
CIELMAIIBHOTO YUeOHOTO 3aBe/ieHus (peKkoMeH10BaHo LleHTpanbHOi OnbInoTedHO-NH(OPMAIIMOHHOM
koMuccueit Muno6pazoBanusi PO 5 nexabps 2002 r.)» [locraHoBieHUsIMH, TPUKa3aMHU U UHBIMU
HOPMAaTUBHBIMH aKTaMM OpraHOB yrpaBieHuss MuHucTepcTBa oOpa3zoBaHus U Hayku PO, YcraBom
HUAY MUOU, npukasamu U pacriopskeHusMu pekropa HUAY MUOU, pykosoaurens HTU HUSY
MHN®H, peweHusamu yueHoro cosera, nonurtukon HMUAY MHUOU B cucreMe kadecTsa.
[Tonoxxenunem o 6ubnmorexke HTU HUAY MUOU.
1.4  bubnumoteka kak cTpykTypHoe noapazneneane HTU HUAY MUDU coznaetcs u
JMKBUAMPYETCS MPUKA30M PYKOBOJUTENS YU€OHOTO 3aBE/ICHUS.
1.5  bubnuorexa aIMUHUCTPATUBHO MOTYMHAETCS 3aMECTUTEIO PYKOBOAUTEINS IO yueOHOit padoTte
HTU HUAY MUODU.
1.6 PykoBoncTBO OMOIHOTEKON OCYIIECTBISIET 3aBEAYFOIINI OMOIMOTEKOM, Ha3HAYaeMBbIii Ha
JOJDKHOCTB M YBOJIBHSIEMBIM C JTIOMKHOCTH MTPUKA30M PYKOBOAMTENS yU€OHOIO 3aBE/ICHUS.
1.7  KanmuduxaunoHHble TpeOOBaHUS K 3aBelyolIeMy OMOJIHOTEKOH

1.7.1 3aBenyromuii OMOIMOTEKON JOJKEH 3HATH:

e 3akonsl P®, ITocranosnenus IIpaButensctBa PO, onpenensrone pa3Butue oOpa3zoBaHus U

KYJIbTYPBI.



e PyKOBOACTBO MO CHCTEME KauecTBa, JAOKYMEHTHl [0 YIPABICHUIO 3aKylnKaMH y4eOHO-
METOJMYECKON JTUTEepaTyphl M y9acTHIO B oOpaszoBarenbHOM mporecce B CK BY3a.
e PykoBozsiue JOKYMEHTHI BBIIIECTOSIINX OPraHU3alMi 110 BoIpocaM OHOIMOTEYHON —
nH(pOpPMAITMOHHOMW pabOTHI.
e [IpaBuna KOMIJIEKTOBAHUS, XpPAaHEHHUSI, TOMCKA, BBIJAUU U yyeTa OMOINOTeuHOro GoHa.
e Teopuro u mpakTuKy OHOIMOTEYHOIrO Ji€la, COCTABJICHHWE IUIAHOB M OTYETHOCTU O padboTe
OMOTUOTEKH.
e [lopsaok KOMIIEHCAIIUH MIPU yTEPE YUTATEIIMU eIMHULl OMOIOoTeYHOro (hOoH .
e TpynoBoii kogekc PO, 0CHOBBI OpraHu3aluu Tpyaa.
¢ HHubopManOHHO-TIONCKOBBIE CUCTEMBI M TEXHOJIOTUH OMOIMOTEUHOTO Jena.
e Enunyro o0merocyaapcTBeHHYIO CUCTEMY MEXOMOIMOTEeYHOTO a0OHEMEHTA.
¢ [IpaBuna BHYTPEeHHETO paclopsaKa U Y CcTaB yueOHOro 3aBe/ICHUSI.
e [IpaBuna no OT, Th, [IpomcanuTapuu, MPOTUBONOXKAPHOU 3aIIUTE.
1.8  JlesrenbHOCTh OMOIUOTEKH OCHOBBIBACTCS HA MPUHITUIAX JEMOKPATHH, TyMaHU3Ma,
OOIIEOCTYITHOCTH, TPHOPUTETA OOIICUETOBEUECKUX [IEHHOCTEH, IPaXKAaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHUS TUYHOCTH.
1.9 B Oubnuoteke 3amperiaercs U3aHue, pacnpocTpaHeHHe, MTpolaran/ia Ne4aTHbIX,
ayTUBU3YAIBHBIX U UHBIX WH(GOPMAIMOHHBIX MAaTEPHAJIOB, COJICPIKAIIUX XOTS ObI OJIMH U3 IPU3HAKOB,
MPeAyCMOTPEHHBIX YacThio nepBoit ctatbu O3 PD ot 25.07.2002 N 114-D3 «O npoTuBOACHCTBUU
AKCTPEMHUCTCKOM niesaTenibHOCTH», D3 PO ot 29.12. 2010 N 463 «O 3amure aeteit ot nHGopmanuu,
MPUUMHSIONIUHN Bpe UX 3I0pOBBIOY, cT. 9 (11.1),10 (11.6) @3 P ot 27.07.2006 N 149-03 «O6
nH(popMaiuu, HOOPMAITMOHHBIX TEXHOJIOTHAX U O 3alllUTe WH(POpMAIIUNY, HE TOMYCKAECTCS HATMINe
AKCTPEMHUCTCKUX MaTepUaioB, IPU3BIBAIOIINX K OCYILIECTBICHUIO IKCTPEMUCTKOMN A€ATEIbHOCTH, JINOO
00OCHOBBIBAIOIINX WM OMPABJIBIBAIOIINX HAIIMOHATHHOE U (UITH) PACOBOE MPEBOCXOACTBO, JINOO
OTIPaBJBIBAIOIINX MPAKTUKY COBEPIICHUS BOSHHBIX MM UHBIX MPECTYIUICHHU, HAIIPaBIEHHBIX HA
MOJIHOE UJTH YaCTUYHOE YHUUTOXKEHHE KaKOM-THO0 AITHUUECKOH, COIMAIbHOM, pacOBOH,
HallMOHAJIBLHOW WJIM PEIMTHO3HOM Tpynmbl. B Oubnunoreke Haxoautcess DenepanbHBIN CIIHCOK
AKCTPEMUCTCKOM JIUTEPATYPhl, YTBEPKICHHBIN (DelepaibHbIM OPTaHOM UCITOJIHUTEIILHON BIIACTH,
3aMpeleHHON K pacCpOCTPaHEHUIO HAa TeppUTOpUU PDy.
1.10 B 6ubnmoTteke ycTaHaBIMBaeTCs MOPAAOK IPOBEACHUS CBEPOK OMOIMOTEUHOr0 (hOHIA U
MoCTyHaromie auTepaTypsl ¢ ¢peaepaibHbIM CIUCKOM 3KCTPEMUCTCKUX MaTepranoB. CBepka
MIPOBOJIUTCS 2 pas3a B rojl (SHBAPh U UIOHB).
1.11 Tlpuka3oMm pykoBOAMTENS y4eOHOTO 3aBe/ICHUS] HA3HAYAETCSl OTBETCTBEHHBIHN 32 CBEPKY
o6ubmaroreynoro ¢oHaa ¢ GpeaepantbHbIM CIIHCKOM dKCTPEMHUCTCKON TuTeparypsl. DenepanbHblii

CIUCOK IKCTPEMHUCTKOM JIMTEpaTyphbl HAXOUTCS Ha caiTe http://minjust.ru/nko/

1.12  Crpykrypa 6ubnmmoTeku BKitodaet B ceos (cM. [Ipunokenue):


http://minjust.ru/nko/

e OoTIen OOCTYXKUBaHUSI TIOJIb30BATENICH ONOITMOTEKY;

e OTAeN HaydyHOU 00paboTKH;

e OuOMmorpaduvecKuii OTae.

3aBenyronemMy OMOIMOTEKOM MOMYHHSIOTCS BCE PAOOTHHUKH IO IITATHOMY PaCIHCAHUIO
oubmmoteku. llITaTHOE pacniucaHne yTBEPIKAACTCS PyKOBOAUTEIIEM YIeOHOTO 3aBECHUS.
1.13 Ha Bpems oTCyTCTBUS 3aBEAYIOIIEro ONOINOTEKO (OTITYyCK, O0IE3HD U T.I1.) €r0 00S3aHHOCTH

HCIOJIHACT JIMIIO, HA3HAYCHHOC NPUKA30M PYKOBOIAUTCIIA yqe6H0r0 3aBCICHMUA.

2. OCHOBHBIE 3AJAYY BUBJINOTEKHU

2.1. TlomHoe u onepatuBHOE OUOIMOTEYHO-UH(DOPMAITMOHHOE 00CTYKMBAHUE CTYICHTOB, aCIIUPAHTOB,
MperoiaBaTesNiei, Hay9HbIX paOOTHHKOB, Y4€OHO-BCIIOMOTATEILHOTO M OOCITY>KUBAIOIIETO IIEpCOHANA B
COOTBETCTBHUH C MX UHPOPMALMOHHBIMHU 3aIIPOCAMU Ha OCHOBE IIUPOKOTO JOCTYIA K (POHIAM.

2.2. dopmupoBanue OUOIMOTEYHOTO (OHNIA B COOTBETCTBUU C MpoduiieM yueOHOro 3aBeIeHUs U
MH(POPMAIIMOHHBIMA  MTOTPEOHOCTAMHU  Toib30BaTeneil. OpraHuzamuss W BEJICHHE CIPABOYHO-
oubmorpaduueckux 6a3 TaHHBIX.

2.3. Bocnuranue nHGOPMAITMOHHON KYIbTYpHI IOTPEOUTENEH.

2.4. PacmmpeHue TepedHs yCIyr, MOBBIIICHUE MX KayeCTBa, KOMITBIOTEpHU3AIMs OUOIMOTEUHO-

MH(POPMAIMOHHBIX POLIECCOB.

3. ®YHKIUU BUBJIMOTEKHN
bubnuorexka:
3.1. Opranusyer nuddepeHnrpoBaHHOE 0OCITY)KUBAHHE MTOTH30BATEIEH BO BCEX OT/IENaX OMOIHMOTEKH
M0 €IWHOMY  YHUTAaTEIbCKOMY OWJIETYy, MPHUMEHSS METOJIbl HHIUBUAYAJIBHOTO M TPYIIIOBOTO
00CITyKHBaHHUSI.
3.2. becrutatHO o0ecrieunBaeT NoIb30BaTENECH CBOUMU YCIIyTaMu:
® [IPEICTaBISECT MOJHYI0 HHPOpPMALUMI0 O cocTaBe OuMOIMOTEYHOro (HoHIA, MPUMEHS
pasnu4Hble POpMBI,
e BbIJIAET BO BPEMEHHOE M0JIb30BaHUE OMOIMOTeUHO-UH(POPMALIMOHHbIE MaTepHAIBI.
e qmoiy4aer 6ubnuoTeyHo-MHPOpMalmonHble MaTepuainsl o MBA, D/1/1 u3 ¢ponaoB apyrux
OuOINOTEK,
e cocraBisger OuOnIMorpadguuecKkue ykaszarend, MPOBOIUT Oubnuorpapuueckue 0030pbl U
TEMaTU4YeCKHe  BBICTABKH,  BBIOJHSIET  TEMaTHUECKHE, aJgpecHble U  Jpyrue
oubmorpaduieckue CpaBKH,

®  BBIABJICT, U3YYACT U CUCTCMATH3UPYCT 3aIlIPOCHI HOJ'IL3OB3.TCJ'ICI71,



e oOydaeT mojp30BaTelied HaBBIKAM TOHWCKAa WHMOpPMAIMKM U €€ NPUMEHEHHUS B y4eOHOM
MpoIiecce M HAay9HOU paboTe, yMEHHIO OPUEHTHPOBATHCS B CIIPABOYHO-OMOIMOTpaPuIecKoM
anmapare oubaroTeku, THHOPMAITMOHHBIX CUCTEMaX U 0a3ax JaHHBIX.

3.3. OGecneunBaeT KOMILJICKTOBaHUE (DOH/IA B COOTBETCTBUU C POPECCHOHATILHO-00pa30BaTeIbHBIMU
porpaMMaMH M TEMATUKON HAyYHBIX HCCIICJOBAHUIN B HHCTUTYTE.
3.4. [IpuobpeTaeT yueOHY0, HAYYHYIO, IEPHOINYECKYIO, CIIPABOYHYIO, X YI0KECTBEHHYIO

JUTEpaTypy U JIpYTe UCTOUHUKHU (3JEKTPOHHBIC) HH(DOPMAIUH.

3.5. N3ydaer nHGOpMAIIMOHHBIE 3aPOCHl TOTPEOUTENCH U YIUTHIBACT MX NPU KOMIUIEKTOBAHUU
dbonma.
3.6. OcymecTBISICT yUeT ¥ pa3MenieHue (GoH0B, 00ecreurBaeT UX COXPAHHOCTD U

PEXKHUM XpaHEHUSI.

3.7. M3pIMaeT u peau3yeT yCcTapeBIInue M HeHY)KHbIE HCTOYHUKH HH(pOpMaruu B

COOTBETCTBUH C HOPMATUBHBIMHU U NPABOBBIMH aKTaMH.

3.8. OpranusyeTt 1 BeJeT cucTeMy OMOIMOTEUHBIX KaTaloroB Ha TPAIUIIMOHHBIX U
MalIMHOYUTAEMBIX HOCHUTEIIAX C IEJIbI0 MHOTOACIEKTHOrO0 HH(OPMAIMOHHO-OUOIMOrpaduaecKkoro
packpeITus GoHTA.

3.9. YdacTByeT B CO37[aHUU CBOJHBIX KAaTaJIOTOB, B TOM YHCJIC DJICKTPOHHBIX, TIO3BOJISIFOIIIUX
OIIEPATUBHO MPEJOCTABIIATh YATATEIISAM PA3IMYHbBIC YCIYTH B ABTOMATU3UPOBAHHOM PEXKHME.

3.10.  Koopaunupyet cBoro paboTy ¢ kadeapamu, HayYHBIMH [TOAPA3IEICHUSIMHU, OOIIIECTBEHHBIMU
OpraHU3aIMsIMHA Y4eOHOTO 3aBE/ICHHS.

3.11.  Bueapser nepenoByro HHPOPMAITMOHHYIO TEXHOJIOTHIO.

4. MIEPEYEHb JOKYMEHTOB, 3AIIUCEM O KAYECTBY BUBJIUOTEKHU

B GubnnoTexe XpaHsTCs caeayroue JOKyMEHTHI, 3aliCH U JaHHbIE 10 KaYeCTBY:
e Tlonoxenune o ononmmoreke HTU HUAY MUDU,
e JIomXKHOCTHBIE HHCTPYKLIUU COTPYIHUKOB OMOIHOTEKH,

L4 Z[OKYMGHTBI, PErIIaMCHTUPYIOIHNE NCATCIBHOCTD OMOIMOTEKH.

5. BBAUMOOTHOLIEHUA U CBA3U

HaumenoBanue [Tonyuenue [IpenocraBnenue
nojapasaesieHus u (Uin)
JOJDKHOCTHOTO JIAIA
Buemnue opranuzanuu:
-MUHHCTEPCTBO HAYKH U
BbIcIIero oOpa3zoBanusi P; [Ipuka3ssl, Nudopmanus o nesrenbHOCTH
OMOIHOTEKH




- MunmCTepCTBO 00pa30BaHUS
U MOJIOACKHOU MOJIUTUKH
CBepIoBCKOM 001aCTH

pacnopsKeHus,
nH(pOPMAIMOHHBIE TUChMA,
WHCTPYKIUU

JlomxHOCTHBIE JUlia U

noapaznenenus HTU HAAY
MUDU: [Ipukasel, pacniopskeHus, CrnipaBku 110 3ampocam, OTYETHI
- PYKOBOJUTEIIb 3aIpOChl 0 BBINOJIHEHHOM paboTe

- 3aM. pyKOBOJUTEJA 10 YP

Pacrniopsxenus, 3anpocsl

[Tnansl paboTH OUOIHOTEKH,
oT4YeT 0 paboTe OMOIMOTEKH,
CIPaBKHU 1O 3aIpocam

Kadenpsr,

otaen nHHOpPMATHU3AIINH,
OTJIeJ KaJIpOB, OyXranTepus,
y4e0HO-METOTUICCKIE OTACIBI

Nudopmanus o nedareabHOCTH
MOpa3IeJICHUI

3asBKH, CIIPAaBKU 0 paboTe
OuOINOTEKH,
OTYETHI 0 paboTe OMOIMOTEKH

6. OCHOBHBIE ®YHKIIUH 3ABEJYIONIETO BUBJIMOTEKOM

6.1  OcymecTBisieT pyKOBOJACTBO paOOTHUKaMH OMOIMOTEKH B COOTBETCTBUU C ACHCTBYIOUINIM
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

6.2  Opraamsyet paboTy OMOIMOTEKH IO 0OECTIEYCHUIO TPOPECCOPCKO-TIPENOAABATEIHCKOTO
COCTaBa, CTYACHTOB, HAYYHBIX PAOOTHUKOB M COTPYHUKOB MHCTUTYTa HEOOXOIUMBIMH OUOIHOTEUHO-
MH(OPMALIMOHHBIMU MaTepUATIAMHU.

6.3.
npoiiecca u Hay4yHoi pabotsl B HTU HUAY MUDU:

Opranuszyet popmupoBanue GoHI0B OUOINOTEKH B COOTBETCTBUH C TPEOOBAaHUSAMHU Y4€OHOTO

— Bener yuér kHMroo6ecneueHHOCTH B aBTOMaTH3UPOBAHHOM DPEXHME, BHEPSIET
COBpEMEHHbIE HH()OPMALIMOHHBIE TEXHOJIOTUH.

— JloBoauUT 110 MoJib30BaTeNeil HH(OPMAIMK CBEIEHUS O HOBBIX MOCTYIUICHUSX,
OpraHM3yeT CIUCAaHHUE YCTAPEBUIMX HCTOYHUKOB HHPOpPMAIUH.

— @opmupyeT TeKyIIHe U MePCIeKTUBHBIE TUIaHbl PA0OTHl OMOIHOTEKH.

— OO6ecreuynBaeT Moib30BaTeNell ycayraMu OUOINOTEKH.

— OpranusyeTr TeMaTHYECKUE BHICTABKH HH(OPMAIIMOHHBIX MaTepHAIIOB.

— PykoBoAMT co37aHNEM AIEKTPOHHBIX KaTaJlOTOB.

— PykoBoaut paboTamu 1o y4eTy, KOMIUIEKTOBAaHUIO U TPOBEACHUIO IEPUOJUUECKUX
UMHBEHTapHu3auuid 6ubimoreyHoro Gpouaa. Bener ycTaHOBICHHYIO OTUETHOCTD.

— OOecneunBaeT cOXpaHHOCTh OMOIMOTEUHOTO (HOH .

— KonTtponupyet cobmroaeHne paboTHUKaMu OUOTMOTEKH U TIOJIB30BATENISIMH TPYI0BOM
muctumuinael, npaswi o OT, Th, IIC u npoTuBonOXapHON 3alUTHI.

— B npeznenax cBoeit KOMIETEHIIMM U3/Ia€T PACHIOPSKEHUS M YKa3aHUs, 00s3aTeIbHbIe

JUISL COTPYAHUKOB OUOINOTEKH.



— YcTaHaBIWBAET U MOJJICPIKUBAET CBSI3b C IPYTUMU OMOIMOTEKAMH M OOIIIECTBEHHBIMHU

opraHusalusaMH.

7. TIPABA 3ABEJYIOIIEIO BUBJIMOTEKOM

3aBeayroniuii OMOINOTEKON UMEET IIPABO:

7.1. 3HaKOMHUTBCS C MPOEKTAMM PEIIEHUIN PYKOBOJICTBA MHCTUTYTA, KACAIOLUMUCS €r0 AESITEIbHOCTH.
7.2.  Ilo BompocaMm, HaXOAALIMMCS B €0 KOMIIETEHIIMM, BHOCHTh Ha PAaCCMOTPEHHUE PYKOBOJCTBA
MHCTUTYTA MPEUIOKEHUS 110 YIYUIIEHUIO CBOEH NEATENIbHOCTU U paboThl OMOIMOTEKH, a TaKXe 110
NEsTeIbHOCTH APYTrUX PAOOTHUKOB OMOIMOTEKH, BAPUAHTHI YCTPAHEHHSI UMEIOIIMXCSl HEJJOCTaTKOB.
7.3.  3ampamuBaTh HHPOPMALUIO OT CTPYKTYPHBIX MOAPA3ACICHUNA HHCTUTYTA, HEOOXOIUMYIO ISt
OCYILIECTBJIICHUS CBOUX O0S3aHHOCTEM.

7.4. IlpuBiiekats, C pa3pelieHus: pyKOBOACTBAa UHCTUTYTA, CHELIMAINCTOB CTPYKTYPHBIX MOJIPA3/IeIeHUN
K PELICHMIO 3a]1a4, CTOSIIUX Nepes; OMOIMOTEKOM.

7.5.  TpeboBaTh OT BCEX MOJIb30BATENCH BHIIOTHEHUSI OMOIMOTEYHBIX TIPABHUIL.

7.6. Ilpunumarp yyactue B ceMHUHapax OMOIMOTEUHBIX PaOOTHUKOB /7151 0OOMEHA OIIBITOM.

7.7. BHOCHUTB IpeASIOKEHHsI O NOOIIPEHUN OTIIMYMBIIUXCSA PAOOTHUKOB OMOIMOTEKH, O HATOXKEHUU

B3BICKAHHH Ha HaPYHIHTeHeﬁ pr,[[OBOﬁ JUCHUITIINHBI.

8. OTBECTBEHHOCTH 3ABEJIYIOIIEIO BUBJINOTEKOM

3aBenyromuii OnOINOTEKOM HECEeT OTBETCTBEHHOCTS 3a:

8.1.  OpraHuzanuio IesTeIbHOCTH OUOTHOTEKH.

8.2.  KauecTBO M CBOEBPEMEHHOCTH BBHITIOJTHEHHUSI OMOINOTEKOM (PYHKINIA, IPEAYCMOTPEHHBIX
1.11.3.6. HacToswero [lonoxenus.

8.3.  IIpencraBnenue nocroBepHoi nHMopManuu o paboTe OMOIUOTEKH.

8.4.  ColmoieHre UCTIOHUTENBCKOM U TPYIOBOM TUCIMILIMHBI, TPABUJI BHYTPEHHETO pacnopsiaka
pabOTHUKAaMU OUOJIMOTEKH.

8.5.  CBoeBpeMEeHHOE KaueCTBEHHOE UCIIOJIHEHUE 3aKOHO1aTeNIbeTBa PD, MpuKkazoB u ykazaHHHA
aJIMMHHUCTPAIIMA UHCTUTYTA.

8.6.  Cosnmanme cootBerctBytomux CHull, IIpasunam OT u Th, noxapHoii 6e30macHOCTH yCIOBUIM
TpyJa B MOMEHIEHUSIX OMOINOTEKH.

8.7.  Hewnaanexaree UCTIOTHEHUE UIIM HEUCIIOJIHEHHE CBOMX JTOJDKHOCTHBIX 00S3aHHOCTEH,
MPEYCMOTPEHHBIX JJaHHON MHCTPYKIHUEH, - B IIpeJieNax, ONpeAeIeHHbIX IeHCTBYIOIINM TPYIOBBIM

3aKOHOJATEILCTBOM PD.



8.8. IlpuumMHeHue MaTepuaIbLHOTO yliepOa — B MpeJieNax, ONPeIeICHHBIX 1eHCTBYIOIINUM
TPYIOBBIMU I'PAXIAHCKUM 3aKOHOAaTebcTBaMu PO.

8.9. Henamnexaiiee uCIoNHEHUE WIIM HEUCIIOIHEHUE TOPYYEHUN PYKOBOICTBA HHCTUTYTA.

9. MPMJIOKEHUA
9.1 lpunoxenne A. CTpykrypa OUOINOTEKH.
9.2. Ilpunoxenue b. [Tonoxxenune 06 oraene oobcmyxuBanus o6ndmmorexkn HTU HUAY MUDU.
9.3. Ilpunoxenue B. [Tonoxenue o cipaBouHO-0MOIMOrpaduuecKoM OTIeIe.

9.4. Ilpunoxenue I'. [Tonoxenue 06 oTAee HAYYHOU 00PaOOTKU JIUTEPATYPHI.



MNPUJIO)KEHHUE A

Crpykrypa 0M0JIHOTEKH

3aBenviommii ONOJIMOTEKOM

l |

Otaen o0CyKUBaHKS Otnen HayyHOM bubnmorpaduueckuii
oubnuorexku 00paboTku oTaeln

W3menenus u gononHeHus B [lonoxxenne Moryt ObITh BHECEHBI ITpHKa3oM pykoBoautesnss HTU

HUAY MUON.



IIPNJIOKEHMUE b.
IHonoxenue 00 oraesne oocayxuBanusi oudauoreku HTU HUAY MUDU.

1. OOwue moJI0KEHUS.

1.1 Otaen o6cmyXMBaHUS OCYIIECTBIIAET OMOIMOTEYHOE U MH(POPMAIIMOHHO-
oubmmorpaduueckoe odbecrneueHne yaeOHOTo mporecca U HayqIHO-UCCIIeI0BATEIbCKON
negareiabHocta BY3a.

1.2 Otpnen siBRsieTCs CTPYKTYPHBIM IOIpa3ieiieHreM ONOIMOTEKN U MOTYMHSIETCS
HETIOCPEICTBEHHO 3aB. OMOJINOTEKOM.

1.3 B cBoeii AeITensHOCTH OT/IEN 00CITYKUBAaHUS PYKOBOACTBYETCS JICHCTBYIONTUMHI
dbenepababiMU 3aKkoHaMU P®D, 3akonom «O 6ubimoTedHoM nerney», 3akoHoMm «O0
obpazoBanum», Ycrasom HUAY MU®MU, IlpaBunamu BHyTpeHHETo pacnopsaka, [lonoxennem
o 6ubnuorexke HTU HUAY MUOU.

2. OcCHOBHBIE 33Jja4H.

2.1 IlonmHoe u onepaTuBHOE OMOIMOTEYHOE OOCTYKUBAHUE BCEX KATETOPHil MOIb30BaTeNei
BY¥Y3a B cooTBeTcTBUM ¢ MX HHPOPMALMOHHBIMU 3alIPOCAMU Ha OCHOBE ITUPOKOTO JTOCTYIIA K
¢donnam u B cootBeTcTBUH ¢ [IpaBmiiamMu nons30Banus OMOIMOTEKOM.

2 .2 ®opmupoBanue GoHaa OMOINOTEKH B COOTBETCTBHH ¢ 00pa30BaTEeIbHBIMH
MporpaMMamMu, y4eOHBIMH MJIaHAMU ¥ TEMAaTUKON Hay4HBIX UccienoBanuii BY3a,
HaIpaBJICHUSMU BOCIUTATEIbLHONU PabOTHI.

2.3 Pacmupenue penepryapa OWOIMOTEUHBIX YCIYT, MOBHIIIEHNE UX KaUuecTBa.

2.4 Bocnuranue nHGOpMAIMOHHO-01OIMOrpaduIecKoi KyabTyphbI.

3.  OcHOBHbIE PYHKIIUH.
3.1 luddepenurpoBanHoe 00CTyKMBaHUE YUTaTeNC Ha aDOHEMEHTE, B YUTAIBHOM U
AJIEKTPOHHOM YHTAIIEHOM 3aJIax 0 €IMHOMY YHTATEIbCKOMY OHIIETY, IPUMEHSIST METO/IbI
WH/IMBUYAIILHOTO U TPYIIIIOBOIO OOCITY>KUBAHMSL.

3.2 O(I)OpMJ'IeHI/Ie 1 BblJa4da YMTATCIbCKUX OMJICTOB BCEM KaTCropusam M0JIb30BaTelIEeH.

3.3 VYuder nonb3oBareseit Mo BceM nojpasjieneHusm ¢ nomoinsio AUBC
«MAPK». BJ] «Hurarenby.

3.4 TlpenocraBieHHe MOJIE30BATEISIM HHPOPMAITH O padoTe OMOITHOTEKH BCEeMHU
HUMEIOLITUMHUCS JIJISl 9TOTO CPEACTBAMH.

3.5 OnepaTHBHOE BBIOJIHEHUE YUTATEIbCKUX TPEOOBaAHUM.

3.6 Brimaua Bo BpeMEHHOE MOJIb30BaHUE M3AaHUN U3 (hOHAa OMOTHOTEKH,
pernamenTupyemoe «IIpaBuiramMu 1oJIb30BaHUS OUOITNOTEKOM.

3.7 KoHTpois HaJT CPOKOM BO3BpaTa M3JaHUIN TOJB30BATEIIIMA OUOTNOTEKH,
cUCTeMaThyeckas padoTa Mo NpeaynpexACHUIO U TUKBHUIAIIUH 330KEHHOCTH .

3.8 IlomyyeHnue u3gaHuii, OTCYTCTBYIOIIUX B OnbOIHoTeKe uepes cucreMmy MBA u DJ1/1.



3.9 BeuiBrieHue, u3yueHue U aHaJIN3 00ECIIEYeHHOCTH CTY/IEHTOB YU€OHBIMU U3JaHUSMU,
paboTa ¢ KapTOTeKOH 00eCIeYeHHOCTH. AHAIN3 0TKAa30B HA M3JIaHUS C LEJIBI0 UX YCTPAHCHHUS.
VYdacTre B KOMIUIEKTOBAaHUU (POHIOB OUOINOTEKH.

3.10 ®opmupoBanue y4eOHBIX U JpYrux (HOHIOB ADOHEMEHTA M YUTAJIHHOTO 3aJ1a B
COOTBETCTBHUH C 00pa30BaTeIbHBIMU IIPOTPAaMMaMH U 3aIIpOCaMy TI0JIb30BaTeleii OM0InoTeKy;
o0ecreyeHrne uX COXpPaHHOCTH.

3.11 U3bsaTHE BETXHX, MAJIOUCIIONIB3YEMBIX, YCTAPEBIINX M HEMPODMIFHBIX U3TaHUH U3
10JICOOHBIX (POHIOB coriacHo «MHCTPYKIUU 00 NCKITIOUEHUH JTUTEPaTyphl U3 (HOHIOB
OUOINOTEKN».

3.12 ®opmMupoBaHUE YUTATEIBCKUX UHTEPECOB, UCIIOJIb3Ys pa3IuyuHble (POPMbI
O6ubMoTeYHO# paboThl. Y4acTHe COBMECTHO C IpYTHMMHU NojpasaeneHusmu BY3a B
OpraHu3alK U IMPOBEIECHUH MAaCCOBBIX MeponpuaTuil. OpraHusanys TeMaTHYeCKUX BBICTABOK.

3.13 U3yyenue u BHEApEeHNE MHHOBALIMOHHBIX (OpM B paboTy OMOINOTEKH.
3.14 ToBeieHue MpopecCHOHATBHOTO YPOBHS pabOThI COTPYAHUKOB OTAENA.
3.15 Vder oCHOBHBIX IMOKa3aTese padoThI OT/IeIa.

4. TlpaBa oTaena.

4.1 3HaKOMUTHCS C Y4eOHBIMH IIJIAHAMH, IPOTPAMMOI ¥ TEMAaTUKON HAY4YHO-
uccienoBarenbckux pador BY3a, npukasamu o 3a4nciieHUH, OTYUCICHUH U IIEPEBOJIE
CTYJCHTOB.

4.2 CamMOCTOSTEIILHO OIPEeIsITh CoAepKanue U (POpMBI pabOTHI OT/IETIa B MpeesiaX CBOSH
KOMITETEHITHH.

4.3 TlpenctaBusTh K MOOUIPEHUIO OTIIMYUBIIUXCS pAOOTHIUKOB, BHOCUTH MPEIIOKEHHUS O
B3bICKAHUHU, B CIIy4asX HapylIEeHUs TPYAOBOM AUCIHUILUIUHBI.

5. Cocras otnena.

5.1 Otnpen cocTouT U3 aOOHEMEHTA, YUTAILHOTO 3aJia, YJIEKTPOHHOTO YUTAIHHOTO 3aJa,
CrpaBOYHO-OMOIMOrpaduyeckoro oTaena.

5.2 3a paboTy oT/ena OTBEYAET 3aM. 3aB. OMOIMOTEKOM, KOTOPBIHA
MOTYMHSIETCS] HETIOCPEJCTBEHHO 3aB. OMOINOTEKOM.



INPUJIO)KEHUE B.

IHono0:xxeHne 0 cipaBoYHO-0MOIHOTpaduIecKOM OT/AEIe

1. O0mas yacrsb.

1.1 bubnmorpaduueckuii oraen odbecrneunBaeT ClipaBouyHO-0nOIMorpadudeckoe u
nH(pOpMallMOHHOE 00CITYKHBaHHE BCEX KaTErOpHii Moyib3oBareseil OnbInoTexu B
COOTBETCTBUH C HANPABJICHUSIMH Y4eOHOH, HAYyYHON M KYJIbTYpHO-BOCTIUTATEILHON
pabotel BY3a.

1.2 Otnen HEMOCPEACTBEHHO MOIYMHSETCS 3aB. OMOINOTEKOM.

1.3 B cBoeil nearenbHOCTH OTIEN PYKOBOACTBYETCS NEUCTBYIOIMMHU (pesiepaabHbIMU
3akoHamu P®, 3akonom «O OubnmoTedHoM jene», 3akoHoM «O0 0Opa3oBaHUMY,
[Tonoxenunem o 6ubanoteke, [lomoxkeHuem o6 otaene oOCcIyKuBaHUS OMOIMOTEKOM,
IIpaBunamu BHyTpenHero pacnopsaka HTH HUAY MUOU.

2. OCHOBHBIE 32Ja4H.

2.1 CmpaBouHo-OubIMorpadudeckoe 1 HHPOPMAMOHHOE 00CITY’)KUBaHUE YUTATEIICH.

2.2 ®opmupoBanue u BeaeHue Ob: «OnektponHsie KHUTN», «KpaeBenenuey, «MHocTpanHas
nuteparypay, «POoH] peAKHX KHUTY, «MeToInuecKue mocoous mpoheccopcko-
npenoaaBaTenbckoro cocraBa HTW», «21eKTpOHHBIH KaTanor KHUATY.

2.3 DIeKTpOHHAS POCIHUCH )KYpHAJIOB s KoHcopurmyMa MAPC ApOukoH.

2.3 Buenpenue nHGOpPMAIMOHHBIX TEXHOJOTHM.

3. OcHOBHbIE (PYHKINH

3.1 OcymecTBusieT cnpaBouHO-OuOIHOrpaduyeckoe u nHHOPMaIMOHHOE OOCTYKHBAHHE C
WCTIOJIH30BaHNEM HH()OPMAITMOHHBIX TEXHOJIOTHA.

3.2 Bomonsser oubnuorpaduyeckue CrpaBKU B peKHUME «3alPOC-OTBETY.

3.3 OcymectBiser HHGOPMAITMOHHOE OOCITY)KHBAHHE.

3.4 Hcnonw3yer Bce cpeacTBa [yl ponaranisl GoHa.

3.5 CocraBnsieT pekOMeHAaTeNbHbBIC YKa3aTeN U CIIUCKH JTUTEPATyphl B COOTBETCTBUH C
3arpocaMH MoJb30BaTeseH.

3.6 Bener cratucTHueckuii y4eT BBITOJHEHHBIX CIPABOK M MTOCEIIAEMOCTH.

4 CocraB oTaea.

4.1. Otoen HaXOOUTCA B YATAIBHOM 3ajie OMOIMOTEKH.

5 B3aumogeiicTBHe ¢ IPYTMMH OT/AeJIAMH OUOIHOTEKH.
5.1. CpaBouHO-0MOaHOrpaduecKuii OTAeN MPEACTABISACT:
e 3aB. OUOIMOTEKOM — 3asBKU Ha MPHOOpPETEHNE 000PYAOBaHUS, OMOIHMOTEUHYIO
TEXHUKY, KOIMMPOBATIHHYIO TEXHUKY, PEMOHT 000PYAOBaHUS, BEIUMCIUTEIbHOM
TEXHUKH U T.1.

e 3aB. OMOJIMOTEKOM — €KEMECIYHBIC CTATUCTUYECKHE OTUCTEHI.

6 Ilpasa.



6.1. B ycTaHOBIIEHHOM TOPSAKE 3HAKOMUTBHCS ¢ YU€OHBIMH TUTAHAMH, IIPOTPAMMaMH U
TEMaTUKON Hay4yHO-UCCIIe0BaTEeNbCKUX padoT BY3a.

6.2. BHOCUTH npeioKeHUs 10 BHECEHUIO HOBBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHI B
paboTy OMOITMOTEKH.



IMPUJIOKEHHUE I'.

IToJ10:xeHne 00 oTaeie HAYYHOI 00PadOTKH JIUTEPATyPHI
1. O6mas yacrs.

1.1 Otnen obecrieurBacT MHOTOACTICKTHOE PACKPHITHE (POH/IA Yepe3 CHCTEMY KaTaJIOTrOB
(anaBuTHOrO PAbOUYETo M AIESKTPOHHOIO) B IEISIX IMOJHOTO M OMEPATHBHOTO YOBIETBOPECHHUS
YUTATEIbCKUX 3aIPOCOB.

1.2 OTnen moT4MHAETCS HEMIOCPEICTBEHHO 3aB. OMOIMOTEKON.

1.3 B cBoeii AeSTeTbHOCTH OT/IEN PYKOBOACTBYETCS ICUCTBYIONIMMHE (eiepaibHbIMU 3aKOHAMU
P®, 3akonom « O 6ubimoTeunoMm nene», 3akonom «O6 obpazoBanum», Y crasom HUAY
MU®DU, [TpaBunamu BHyTpeHHEro pacnopsiaka BY3a, [Tonoxxenuem o 6ubanorexke HTU
HUAY MUOU.

2. OcHOBHBIE 32JJa4H.

2.1 Karanoruzanus 1oKkymeHToB. TexHuueckas o0paboTka T0KYMEHTOB.
2.2 BHeapeHre MHHOBAIMOHHBIX OMOJIMOTEUHBIX M KOMITBFOTEPHBIX TEXHOJIOTHH.
2.3 VcknroueHre BeTXO0M U ycTapeBIIel TuTeparypsl u3 GoHa.

3. OcHOBHBIE QyHKIIUH.

3.1 OcymiecTBisieT KaTaJIOTU3aUI0 JOKYMEHTOB, JICUCTBYs HAa OCHOBAaHHH yTBEP)KIACHHBIX
CTaHJapTOB.
3.2 Bener anekrponnbie KaTaoru « HOBBIX MOCTYIUICHHIT», «PeTpokaranor» u qpyrue. ..
3.3 Bezer TpagMLMOHHO KapTOYHbIE KaTaJIOIH:
e AndaBuTHBIN pabounii
e Tomnorpaduueckuit
3.4 PepaktupyeT KaTajoru
3.4 OcymiecTBiIsIeT TEXHUUECKYIO 00pabOTKy TOKyMEHTOB.
3.5 IlpoBoaut [Iuu uHbopManuu, OTKPHITIE TPOCMOTPHI «HOBBIX KHUTY

4. llITarel. B3anmopeiicTBue 0TAEIA C APYTUMH OTAEJIaMHU OMOJINOTEKH.
4.1 CoTpynHUKHU OTJIeNa MOAYUHSIOTCS HEMOCPEICTBEHHO 3aB. Oubnuorekoil. Hecyr
OTBETCTBEHHOCTH 32 BECh KOMILIEKC padoT.
4.2 OTBeyaroT 3a IJIaH U OTYETHOCTH O BBIITOJIHEHUH TUTaHA €KEMECTIHO.
4.3 Ortnen npeacTaBiseT 3aB. OUOIHOTEKOM:
e [lmaHEl, OTYETHI
e 3agBKM Ha OMOIMOTEYHYIO TEXHHUKY, BEIUMCIUTEIbHYIO TEXHUKY, PEMOHT 000pYy10BaHUSI.

S. IIpas.a.

5.1 BectH B yCTaHOBIIEHHOM MOPSIJIKE NEPENHUCKY C WiEHAMH KOPIIOPAaTUBHON CHCTEMBI

«Consensus omniumy», MAPC ApOukoH.
5.2 JlenuTtbcs ONMBITOM pabOThI ¢ APYTUMH OMOIMOTEKaMH, y4acTBOBATh B CEMHHAPAax MO MOBBIIIEHHIO
KBaJIM(DUKAIINH.



