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1 IIEJIM OCBOEHMS YUYEBHOM JUCIUITIIUHBI

Llenpto ocBoeHMs y4eOHON JUCHUIUIMHBI SBISAIOTCSA: copMuUpoBaTh y Crymiatenei
MPEACTaBICHUE O POJIU JOKYMEHTUPOBAHUS B YIPABICHUYECKOU JEATEIbHOCTH; PACKPBITh CYTh €ro
OCHOBHBIX ()OpPM U MeTO/10B 3(PPEKTUBHOTO yrpaBlieHHsI, CHOPMHUPOBATH MPAKTUIECCKUE HABBIKHU IO
odopmiienuto yuebHoro marepuana B coorsercteun ¢ CTO HTU HUAY MUDN.

2 MECTO YUYEBHOW JUCIUILIMHBI B CTPYKTYPE OOII BO

B coorBerctBum ¢ OOpa3oBaTeNbHONW  MPOrpaMMON  MOATOTOBKM  OakalaBpoOB
DIeKTpONPHUBOI U aBTOMaTHKa 1o HampasieHuto 13.03.02 DnexkTpodHepreTHKa M AIEKTPOTEXHUKA,
NaHHas ydeOHas IUCIMIUIMHA BKJIIOUYEHA B 00SA3aTENbHYI0 YacTh OO0IIENpo(ecCHOHAIBHOTO
MOJTYJIS.

3 ®OPMUPYEMBIE KOMIIETEHLUWU U INTAHUPYEMBIE PE3YJIbTATBI
OBYYEHUA

VYuusepcanpsubie (YK) komneTeHmm

Koa 1 HauMeHoBaHHe
KOMIIETeHIM U

Koa n HaumeHoBaHue HHAUKATOPA TOCTHKCHHUA KOMIICTCHIIUU

YK-4 Cnocoben 3-YK-4 3HaTh: NPUHLIUIIEI TOCTPOEHUS YCTHOT'O U TMCbMEHHOTO BBICKA3bIBaHUS

OCYILECTBIISTH JICTIOBYIO
KOMMYHHKAIIUIO B
YCTHOU U MUCBMEHHOM
¢dopmax Ha
rOCYIapCTBEHHOM SI3BIKE
Poccuiickont ®enepanuu
1 HHOCTPaHHOM(BIX )
sI3pIKe(ax)

Ha pyCCKOM M MHOCTPaHHOM SI3bIKaX; IIpaBHUiIa U 3aKOHOMEPHOCTHU JE€JI0BOM
YCTHON ¥ TUCBMEHHOW KOMMYHUKALIUH

V-YK-4 YMeTh: npuMEHSTh Ha IPAKTUKE ACIOBYI0O KOMMYHHUKALIUIO B YCTHOU U
MUCEMEHHOH (hopMax, METO/IbI ¥ HABBIKU JIETIOBOTO OOIEHUSI HA PYCCKOM H
MHOCTPAHHOM SI3BIKax; METOAUKONW COCTaBJIEHUS CYXKIECHUSA B MEKITMYHOCTHOM
JIeTI0OBOM OOLIEHUH Ha PYCCKOM M HHOCTPAHHOM SI3bIKaX

B-YK-4 Bnanerb: HaBpIKaMH YT€HHS U TIEPEBOJIa TEKCTOB HA HHOCTPAHHOM
SI3bIKE B MPO(ECCHOHATLHOM OOIICHUHN; HABBIKAMH JIEJIOBBIX KOMMYHHUKAIMN B

YCTHO 1 MMCBMEHHOHN (JOpMeE Ha PYCCKOM M HHOCTPAHHBIX SI3BIKAX; METOAMKON
COCTaBJICHUS CYXJICHUS B MEXKJIUYHOCTHOM JISIIOBOM OOIIEHHH HAa PYCCKOM U
HWHOCTPAHHOM A3BbIKax

4 BOCIIUTATEJIbHBIN MIOTEHIUAJ JUCIHUATLIIMHBI

Ienu 1 3a7a4n BOCIIMTaHUS, BOCIIUTATEIIbHBIN ITOTCHITA TUCITATLINH

Hanpapnenwus/menu 3amagn BocUTaHM (KOI) BocnurarensHbIi MOTEHIIMAN JUCIUATUIHH
BOCIIUTAHUI

[IpodeccronansHOE U
TPYJOBOE BOCIIUTAHUE

B14 ®opmupoBanue Tiryd0Koro
MMOHMMAHUS COI[MAJIbLHOM POJIn
npodeccru, MO3UTHBHON 1
AKTMBHOW yCTaHOBKU Ha
[IEHHOCTH M30paHHOM
CHEIMAIbHOCTHU, OTBETCTBEHHOTO
OTHOIIEHUS K TIpodeccHoHaTbHON
JIESITSIILHOCTH, TPYIY

(bopMupOBaHHE HABHIKOB CHCTEMHOTO BUICHUS
POJIH ¥ 3HAYMMOCTH BBIOPAHHOM Npodeccurt B
COIMAIbHO-9KOHOMUYECKHUX OTHOIICHUSIX
4yepe3 KOHTEKCTHOe 00yueHHe

5 CTPYKTYPA U COJIEP)KAHUE YUEBHOU JIUCIIATLIIMHBI

5.1 CTpykTypa y4eOHOH TUCHHUIIMHBI




061_1_[35[ TPYAOCMKOCTb TUCHHUIIIMHBI COCTABJIACT 2 3a4eTHBIX CANHMUII, 72 vaca.

Paznen
y4eOHO! AUCIUTUTHHBIL

Bupl yueOHOM nesTeNbHOCTH, BKITIOYAs
CaMOCTOATENBHYIO pa0OTy CTYJIEHTOB U

TPYJOEMKOCTh (B Yacax)

JIEKLUH nabopa-
TOpHBIE

paboThI

[paKTH-
YeCKHe
paboTHI

caMocTo-
ATCIIbHAA
pabora

DopMbI
TEKYILEro
KOHTPOJIS

YCIIEBAEMOCTH

1 Pasznen «CucremMsl
JTOKYMEHTAIM I

Tema 1 CocTaB peKBU3UTOB U
npaBwiIa uX 0(hopMIICHHS

JIP1

Tema 2 Cocras u ohopMieHHE
OpraHU3aIMOHHO-
pacnopsaIuTENbHON
JIOKYMEHTAIIHH
(opraHu3anOHHO-TIPaBOBAs;
pacropsiuTenbHasl,
CIpPaBOYHO-
nH()OPMAITMOHHAS)

JIP 2-4

Tewma 3 CocraB u odhopmiteHHE
JIOTOBOPHO-IIPABOBOU
JIOKYMEHTALMS

JP 5

Tema 4 CocraB u odopmiteHHE
JIOKYMEHTOB 10
BHEITHEIKOHOMHUYIECKOI
JIeITENIEHOCTH

JIP 6

Tema 5 Cocras u ohopmicHue
PETEH3NOHHO-UCKOBOM
JIOKyMEHTalux

JP 7

2 Paznen
«JlokymMeHT0000pOoT HA
MpeINnPUATHI

Tema 6 JlokyMeHTOOOOpPOT Ha
NpEeANPUATUN

JIP 8-9

3 Pazgen «Odgopmiienne
y4eOHbIX padot mo CTO
HI'THU-2-2007»

Tema 7 OcHOBHBIC TTpaBHIIa

o opMIICHUS YacTei
TEKCTOBBIX Y4eOHBIX paboT 1Mo
CTO HI'TU-2-2007

12

36

JIP 10-14

Hrtoro

18

54

O603nauyenus: [P — npakruaeckas padota, JIP — nabopatopnas padora.




5.2 Conep:xanue y4eOHOM TUCHUTLIUHBI

TeMbl 3aHATHIA

Brojnnasi.

[ToHsiTHE TOKYMEHT, CUCTEMa TIOKYMEHTAIIUH, BUJIBI CUCTEM JJOKYMEHTAIIUH.

Buner u knaccudukanus Jo0kyMeHTOB. [1oAMMHHNK, KOTHS, BUBI KOMTUH, TyOIHKAaT,
BBITIHCKA.

OcHOBHBIE BUBI YIPABICHUYECKUX IOKYMEHTOB.

bnank, Buapl OmankoB. PexkBusut. CriocoObl pacrosioKeHUsl PeKBU3UTOB. THUIOBOW (opmyssip-
oOpaser] TOKyMeHTa.

CocraB pexkBu3nuToB 1 ipasuia ux odopmienus mo 'OCT P 6.30-2003.
Haznauenue u mpaBuiia 0pOpMIICHHS OCHOBHBIX yIPABICHUYECKHUX JOKYMEHTOB
JIokyMeHTO0O0pOT Ha MpEeANpPUITHH.

[TonsTre, BUABI, 3HAUCHHE, TOTOKU JJOKYMEHTO00O0pOTA.

KonuuecTBo MepornpusaTue o
4acoB Tema mpakTH4ecKoro 3aHsITHs TEKyLIEMY KOHTPOJIIO
3HAHUHI

TectupoBanue no reme «Coctas u npasuiia 0hoOpMICHUSI IIpl

1 gac. PEKBU3UTOB YIIPABIECHUYECKUX JOKYMEHTOBY.
CocraBnenue, o¢opmienue OPJl (aBrobuorpadus, IIp2 - IIp4

2 Jac. 3asiBIICHHE, XapaKTePUCTUKA U T.1.)
TectupoBanue 1o Teme «CocTtaB U mpaBuiia 0HOPMIICHHS IIp5 — IIp7

2 yac. OpTaHU3alMOHHO-PACTIOPSANTEIBHON JOKYMEHTAITHH
TectupoBanne 1o TemMe «JloOKyMEHTOOOOpPOT Ha [1p8, I1p9

1 yac. PEIPUATHI

12 yac. OcHoBHbIE mpaBuia OGOPMIIEHUS 4YacTell TEKCTOBBIX Ip10-14
yuebnbIx padbot mo CTO HI'TH-2-2007

CamocTosiTesqibHast padoTa 00y4ar0ImMxcs

CamocToarensHass paboTa CTyaeHTa 10 Y4eOHOW [UCHUIUIMHE perjJaMeHTHPYeTCs
«ITonoxxenrem 00 OpraHU3aIMKN CaMOCTOATEIbHOM padoThl ctyneHToB B HTU HUAY MUON».
CopepxaHue caMOCTOSATEIHHON PabOTHI CTY/ICHTOB:

Ne Bunibr camocTosTenbHON pabOThI KonnuectBo yacos
1 [ToBTOpEHME MPOIIEHHOTO MaTEpHUaia, U3y4eHUE 18
JIOTIOJTHUTEIBHOTO MaTepraa o TeMaM JadopaTOpHbIX paboT
3 IloaroroBka K 1abopaTOpHBIM paboTaMm 36
NUTOI'O yacos 24

6 OBPA3OBATEJIBHBIE TEXHOJIOI'MA

PexoMmenpmamumu Ui OpenojaBaTens 10 HMCIOJIb30BAaHMIO  MH(OPMAIMOHHO-

oOpa3oBaTesIbHBIX TexXHOJOruil conepxarca B «llomoxenun 00 opraHM3alMOHHBIX (opMax u
TEXHOJIOTHSX 00pa3oBaTeapHOro nporecca B HTU HUAY MUDN».
[lpu peanuzanuy NOPOrpaMMbl JUCHUILIMHBI HCIOJIB3YIOTCS pa3In4yHble 00pa30BaTeNIbHBIC
TEXHOJOTUU. AYAWTOPHBIC 3aHATUS MPOBOAATCS B (OpPME JICKIHMH, MPAKTUYECKUX 3aHATHH,
nabopaTopHbIX paboT. J[ist KOHTpPOJS YCBOEHHUS CTYIEHTaMM Da3/eioB JaHHOW JUCHUIUIMHBI
HNPUMEHSIOTCS] TECTOBBIE TEXHOJIOTHH.




Jns  TmoBBIIEHUS YPOBHA 3HAHUM CTYJEHTOB B TEYEHUE CEMECTpa OpraHU3yHTCS
KOHCYJIBTAIIMH, BO BPEMSI KOTOPBIX:
- IPOBOJIUTCS OOBSICHEHHE HETIOHSATHBIX JIJIsl CTYJICHTOB Pa3/esIOB TEOPETHUECKOTO Kypca;
- IPUHUMAIOTCS 3aI0JDKEHHOCTH U T.J.
Peanuzanus KOMOETEHTHOCTHOTO MOJIX0/a MPEAyCMaTPUBAET UIMPOKOE UCIOIb30BAHNUE B yU4E€OHOM
Mpolecce aKTUBHBIX U MHTEPAKTUBHBIX (DOPM NMPOBENECHUS 3aHITHUN, IPEIIOJIaraloliiX aKTUBHYIO
00paTHYIO CBSI3b MKy IPENOIaBaTeNIeM U CTYACHTaMH.
B nponecce wu3ydeHHs] OUCHUIUIMHBI HCIHOJB3YIOTCS HWHTEPAKTHBHbIE (OpMbl 00ydeHUs MpH
IIPOBEACHUU IPAKTUYECKUX 3aHATHUM.

7 ®OHJ1 OHEHOYHBIX CPEACTB

@OHJ OLEHOYHBIX CPEACTB MO JAUCHUIUIMHE OO€ecleYuBaeT IPOBEPKY OCBOCHUS
IUTAHUPYEMBIX pe3ylIbTaToB OO0y4YeHUs (KOMIETEHIMH W WX HWHIUKATOPOB) MOCPEACTBOM
MEPONPUATHIA PYOEKHOTO U MPOMEXYTOUHOTO KOHTPOJIS MO JUCLUTUIMHE.

B nensx nosbimenus 3QpQeKTUBHOCTU Mpoliecca 00yuYeHUs: CTYJIEHTOB U CTUMYJIUPOBAHUS
X CaMOCTOATENbHOM pabOThl B TEUEHHE CEMECTPAa HCIOJB3YETCSl CHCTEMa KOHTPOJS TEKyLIeH
YCIIE€BA€MOCTH, BKIIFOUAIOIIAS:

- BBIIIOJIHEHUE KOHTPOJIBHBIX TECTOB (MpOBEpKa YPOBHS TEOPETHUECKOIO YCBOEHUS
pas3aenoB Kypca);

- BBITIOJTHEHUE MTPAKTUYECKUX PabOT MO OOPMIICHHIO OPTaHNU3AIIMOHHO-PACTIOPSIUTEIBHOM
JOKYMEHTAUU

- BBINIOJIHEHHE JIA0OPAaTOPHBIX paboT (MpoBepKa MPAKTHYECKUX HABBIKOB CTYJEHTa IO
odopMIIeHHIO TEKCTOBBIX YacTeit corimacHo CTO HTH).

OneHouyHble MaTepuaibl U3 (oHAa OLeHOYHbIX cpeacTB npeacrasiaeHsl B [IPUJIIOKEHNUN A.



CBsa3p Mexay (HOpMUPYEMBIMH KOMIIETEHIMAMU W (OpMaMH KOHTPOJIS HMX OCBOEHHS
IpeJicTaBlIeHa B TabyuLe

11\/?1 Haumenosanue Artrectanus MaxkcumanbHbIN Oai
1 | CocraB u npaBuia opopmieHus Ip1
PEKBU3HUTOB yNPaBICHUECKUX 5
JIOKYMEHTOB
2 | CocraBnenne, opopmiienue OPJ] [Tp2 — Tp4 15
3 | CocraB u npaBuia ohopMIICHUS [p5 — [p7
OpraHM3aLIOHHO- 15
pactopsaAUTEIILHOM
JIOKYMEHTAIUN
4 | JoxymMeHTOOOOpOT Ha IIp8, I1p9 10
PETPHUSATHH
5 OcHoBHbIE TIpaBUIa OhOpMIICHUS ITp 10-14
qacTeil TeKCTOBBIX y4EOHBIX 15
pabot mo CTO HI'TU-2-2007
6 3ayer TecToBoe 3ananue 40
Komnerenmus NuaukaTtopsl Texymuit KOHTPOJIb U aTTECTAIIHS Pa3/ieioB
OCBOCHUSI (dopma, HEemes)
YK-4 3-VK-4 [Ipl — 2 ven
V-VK-4 IIp2 — I1p4 — 3 Hen
B-YK-4 [Ip5 — Ip7 —4 ven
[Ip8, IIp9 -5 Hen
ITp 10-14 — 6-10 Hex

CpencrBa TEKylIEro KOHTPOJS U MPOMEKYTOYHOM aTTecTaluu 10 JUCHUILIMHE
npeacrasieHbl B @OC. [llkana kaxa0ro KOHTPOJIBHOTO MEPONPUSITUS JICKUT B mpeaenax ot 0 go
YCTaHOBJICHHOTO MaKCHUMAJIbHOTO Oajuia BKIIOYHMTEIBHO. MTOroBas arrecTamus MO JUCIUTUINHE
orneHuBaercsa mo 100-0ayuibHOM IIKale W TMPEACTaBIsSET COOOW cymMMy OajuioB, 3apabOTaHHBIX
CTYJICHTOM MPHU BHITIOJIHEHUH KOHTPOJIbHBIX Meporpusituid. [lomyduennsie 6amibl nepeBoadarcs B S-
OaJUTPHYIO CUCTEMY MO CIIEAYIOIIeH IIKajie:

Cymma Ouenka
Onenka no 5 GanbHOM IIKale 3auer 0aJIIoB 110 (ECTS) I'pananus
JUCITUTUINHE

5 (OTIIMYHO) 90-100 A OtanyHO
85-89 B OdeHp XOpOoIIo

4 (xoporo 75-84 C Xopo1io

P : 3aurero 70-74 D V)laneTBopHTeﬂbHo
3 (yIOBIETBOPHUTEIIBHO) 65-69
60-64 E ITocpeacTBeHHO
He Hwuxe 60 F HeynoBnerBopurenbHO
2 (HeyAOBJIETBOPUTEIILHO)
3a4TCHO




8 VYUEBHO-METOJWYECKOE U UH®OPMALIMOHHOE OBECNEYEHUE YYEBHOM
JUCHUIIIAHBI

8.1 IlepeueHb AUTEPATYPHI, HEOOXOAUMOMH /1JIs1 OCBOECHHS THCIIUIITIHHbI

1. Jloponmna, JI. A. Opranu3zanus ¥ TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00€CTICUCHHS
yIpaBiIeHUs : YUeOHHMK U pakTukyMm Uit By3oB / JI. A. Jloponuna, B. C. UputukoBa. —
Mocksa : M3gatensctBo IOpaiit, 2022. — 233 ¢. — (Bricmee o6pazoBanue). — ISBN 978-
5-534-04568-0. — Texkct : anekrponHsiit // O6pa3oBatenpHas miatgopma FOpaiit [cait].
— URL.: https://urait.ru/bcode/489555

2. Kyznenos, . H. JlokymeHTarmonHoe obecrneueHue ynpapieHus. JJOKyMeHTOO00pOT U
JIETIOTIPON3BOJICTBO : YIECOHUK W TTpakTukyMm 1iist By30B / U. H. Ky3nenoB. — 3-¢ u3n.,
nepepad. u gon. — Mocksa : M3natensctBo HOpaiit, 2022. — 461 c. — (Briciee
obpazoBanue). — ISBN 978-5-534-04275-7. — TekcT : anextpoHHsiii / OOpazoBatenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/488697

8.2 [Ilepeuenbr pecypcoB HHPOPMANMOHHO-KOMMYHUKAUUOHHOI cetn «MHTepHeT»,
HEO00XOAUMBIX /LISl OCBOCHHS JMCIMILIMHBI

HanmenoBanue pecypca DJIEKTPOHHBIN aJpec pecypca
1) Odunmansusiii caiit HTU HUAY MUOU http:// nti.mephi.ru
2) OBC FOPAUT https://urait.ru/

9 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUYEBHOM JUCITATIIMHBI

YyeOHast TUCIUIUIMHA O0eCTieYeHa y4eOHO-METOUYECKON JOKYMEHTAIMEeH U MaTepHalaMHu.
E€ comepkanue mpeacTaBieHO B JIOKAJIBbHOM CeTH y4yeOHOro 3aBe/IEHUS U HAXOIUTCS B PEKUME
CBOOOJHOTO JOCTyNma il CTYAEHTOB. JlOCTyHn CTyOEHTOB HJsi CaMOCTOSITENBHOM ITOATOTOBKH
OCYIIECTBIISICTCS Yepe3 KOMIBIOTEPhl OWOIMOTEKHM W KOMIIBIOTEpHBIX KiaccoB HTU HUAY
MUON.

MaTCpI/IaJ'IBHO'TeXHI/ILIeCKOC obecrneyeHue AYAUTOPHBIX 3aHATUH:

1) KOMIUIEKT JICKTPOHHBIX MPE3eHTAINIA/CITaliI0B,
2) ayIUTOpHs, OCHAICHHAs MPE3CHTALMOHHOW TEXHHKOH  (MPOEKTOp, JKpaH,
KOMIIBIOTED),

3) KOMIBIOTEPHBIHN KJIacc sl MPOBEICHUs 1a00paTOPHBIX padoT.

10 YYEBHO-METOJUYECKWUE PEKOMEHJIAIIUM JIJISI CTYJIEHTOB U
ITPENOJIABATEJIEN

BBognas gacth

Lenp maHHOW AUCHMIUIMHBI — JaTh YYallUMCS KJIIOYEBBIC MPEICTABICHUS 00 OCHOBax
JOKYMEHTAI[MOHHOTO 00ECIICUCHUs YIIPaBICHUYECKON IeATeIbHOCTH.

OcHOBHOH ymoOp Ha JEKIUIX He0OX0IUMO JIeJaTh Ha MOHMMAaHKUE U3JIaraeMoro Marepuana u
YMEHHUSI €r0 MCHOJb30BAHUS IPU MOATOTOBKE I CAAYM 3a4e€Ta, K IPAKTUYECKUM 3aHATHM,
ab0opaTOPHBIM PabOTaM U MPH BHITIOJTHEHUN CAMOCTOSITEIHHBIX paldoT.

N3ydyenne y4eOHON JUCHMIUIMHBI BKJIIOYACT: IIOJYYCHHE MPAKTUYCCKUX HABBIKOB
odopmIleHHs yIIpaBICHUECKON TOKYMEHTAIIHH.



http://nsti.ru/
https://urait.ru/bcode/490332/p.32-42

s ocBoeHus y4eOHOW AMCIMILIMHBI CIENHMATbHBIX 00pa30BATENbHBIX TEXHOJOTUH HE
TpeOyercsa. JleknmoHHas dYacTh Kypca oOecreyuMBaeT IIOJIyUCHHE HEOOXOIUMBIX 3HAHMI;
MIPAKTUYECKHUE 3aHATHS IOCBSILEHbl PELICHUI0 KOHKPETHBIX Y4eOHBIX 3aj7jad, Ha JaOOpaTOpHBIX
paboTax 3aKpemuisiioTCS TOJyuYeHHbIE 3HAHUS M YMEHHUS TOCPEACTBOM  HCIOJB30BaHUS
KOMITBIOTEPHBIX CPEACTB O(OPMIICHUS TOKYMEHTAIUH.

MeToaudeckue yKa3aHusl K JISKIIHSIM, TPAKTHICCKUM 3aHATHAM U JTJAOOPATOPHBIM paboTaM.

[IpenomaBaTensiM  Ha KaXIOM JIEKIMM PEKOMEHIYETCS OYE€Hb KpPAaTKO TOBTOPSTH
MPOMJEHHBIA MaTepuall NMpeabIAyIuX JeKkuui. [Ipu 3TomM cienyeT ocTaHaBIMBAaTHCA Ha CIOKHBIX
JUIsl TOHUMAaHUS CTYJ€HTAMH KJIFOUEBBIX JIEMEHTaX JTUCUHUILIIUHBL.

CryaeHTam mepea TEKyIIel JIeKIuel (3apaHee) peKOMEHIyeTCs OYeHb KPaTKO TMOBTOPSTH
MPOUJAECHHBIA MaTepHal NPeabIAyInuX JeKui. [Ipu 3ToM ciienyeT cocpeoTOUUTh CBOE BHUMAHUE
Ha CJIOKHBIX JIJIs1 TOHUMAaHUS KIIFOUEBBIX 3JIEMEHTAX JUCIUTUINHABIL.

OcCHOBHOW ymoOp Ha H3Y4aeMbIX JIEKIHSIX HEOOXOAMMO JeiaTh MMEHHO Ha IOHHMaHUe
MPEACTaBICHHOrO Marepuaia M Ha yMEHHME €ro HMCIOJIb30BaTh MPHU BBITOJIHEHUH MPAKTUUYECKUX
KOHTPOJIBHBIX padoT.

N3yueHne Tekymero marepuanga pEeKOMEHIYeTCs MPOBOJIWTH, ONHPAsICh HA CIEAYIOLINE
nocobwus [1, 2].

B pamkax aMCUMIUIMHBI NOPEIyCMOTPEHO MPOBEACHUE MPAKTHUECKUX 3aHATHM U
1abopaToOpHBIX pabOT, Ha KOTOPBIX ydaluecs AOJHKHBI, UCTIOIb3Ys MPEICTaBICHHBIN Ha JEKIUIX
MaTepHal, 3aKpenuTh 3HAHUS M0 U3ydyaeMol nucuuiuinHe. [IpakTuka mokaszana, 4Tto cjaenyeT ObITh
TOTOBBIM 3apaHee K Pa3IUYHBIM NMPHUEMaM BOBJICUCHHUS CTYACHTOB B TBOPUECKHUH MPOIIECC OCBOCHHUS
y4eOHOro Marepuaiia.
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IMPUJIO)KEHUE A. OHEHOYHBIE MATEPHAJIBI ®OHJA OHEHOYHbBIX CPEACTB

Tect «PeKkBU3UTHI

1) PekBU3UT OKyMEHTa — 3TO:
a) €ro OTAEIbHBIIN 2JIEMEHT;
0) yacTb CIy)EOHOI0 MUChMa;
B) (pupMeHHBIH ONaHK.

2) «/lenomponsBoaCTBOY - ATO:
a) CUCTEM XpaHEHHUS TOKYMEHTOB;
0) cocTaBlieHUE TOKYMEHTOB;
B) JIOKYMCHTHPOBAHKE W OPTaHHU3AIUSI paOOTHI C TJOKyMEHTaMHU.

3) B xakoM ciydae mpaBUIbHO O(DOPMIICH PEKBU3ZHUT «ApecaTy:

a) dupextopy OOO «/luzaiin-A» 6) dupexropy HILJI

B.A. Jlarynunoit PycakoBy NBany denopoBuuy
B) 301265, Tynsckas 061., r) E.W. XKy

rio Jlunku, Kupeesckuii p-, yi. YypuHa, 1.14, kB.1,

yi. CagoBas, 1. 5, kB. 12 r. HoBoypainbck,

O6pasnosy O.IL CeepmiioBckas 06011., 624130

4) Kakum obOpa3zom odopmisieTcss pPeKBH3HT «AJApecaT» B Cilydae, e€ClIHM JOKYMEHT aJpecyercs
duznveckomy auity? Ilpueaure npumep.

5) Kakum obpazom odopmisieTcs peKBH3UT «AjpecaT» B Cilydae, €ClId JOKYMEHT aJpecyercs
KOHKPETHOMY JI0JKHOCTHOMY Juity? [IpuBenure nmpumep.

6) Kakum obpazom odopmisieTcsi peKBU3UT «Anpecar» B cllydae, €CIId JOKYMEHT apecyeTcs
opranu3zanuu B nesnom? Ilpusenure npumep.

7) Tlpu ampecoBaHuM YaCTHOMY (PU3UIECKOMY JIMILY HHUIIHAIIBI YKA3bIBAIOT:
a) epex hammuei;

0) mocne dhaMuIuu.

8) B xakom ciydae mpaBmiibHO oopmiieH pekBu3uT «lloanucey:

a) Pexrop Twenos [L.M. ITmenos

0) dupexrop mkomsr Ne 432 Cnuyvina Crunpina ©.1.

B) ['naBHbIi Oyxrantep Bepesxuna Bepeskuna C.A.
Hupexrop MI'Y Boponos Boponos I1.B.

r) AupexTop mkossl Ne 45 HOONUCH IO.T". lemunoB
Hupekrtop mikosbr Ne 56 nOONUCh M.U. Poibkuna

1) dupextop mkosst Ne 31 Jupextop mkonsr Ne 87

SImuk ALA. Kmypkuna O.IL
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9) B kakom cinywae mnpaBunbHO odopmiieH pekBu3uT «llogmuce» (BO BpeMs OTCYTCTBHS
PYKOBOIMTENSI  JOKYMEHT TIOJIHUCHIBACTCS  3aMECTHUTENIEM, HCTIOJNHSIOMNUM  OOS3aHHOCTH
PYKOBOAMTENSA):

a) 3a [lupexropa A.N. Cunopos

(moanuce ero 3ama [lerposa)
0) dupexrop A.U. Cunopos
(moxmuck ero 3ama Ierposa)
B) 1.0. nupekropa O.M. IletpoB

(J'II/I‘{H&SI oAU Ch 3aMCCTUTCIIA zmpeKTopa)

10) B xakoMm cirydae npaBuiibHO 0OpMIIEH PEKBU3UT «OTMETKAa O HAIMYUHU MPUIIOKESHHS», €CIIA B
TEKCTE ConpoBoaAuTeNIbHOrO nucbmMa HE ynomunanoch o mpuiioKeHuu:
a) [Ipunoxenwne: 1. [Tonoxenue 06 YrpaBieHUH peTHOHATLHOTO KPEAUTOBAHUS
Ha 5 1. B 1 9K3.
2. IlpaBuia moATOTOBKH U 0(OPMIICHHSI TIOKYMEHTOB
VYnpaBieHus: pernoHaIbHOTO KPEAUTOBAHUA Ha 7 J1. B 2 2K3.
0) IIpunoxxenue: Ha 6 1. B 1 2Kk3.

11) B xakowm ciryyae mpaBWIbHO 0(OPMIICH PEKBU3UT «OTMETKA O HATMYUU TIPUIIOKCHHUS», SCIH B
TEKCTE COMPOBOIUTEIHHOTO TUChMa YIIOMHUHAJIOCH O MPUIOKCHHH :
a) [Mpunoxenue: 1. [Tonoxxenue 06 YpaBIeHUN perHOHATLHOTO KPETUTOBAHUS
Ha 5 1. B 1 3K3.
2. [paBuiia moArOTOBKH U 0(OPMIICHUS JIOKYyMEHTOB
YnpaBneHus: perHOHATBLHOTO KPEIUTOBAHUS Ha 7 J1. B 2 9K3.
0) IIpunoxxenue: Ha 6 1. B 1 2Kk3.

12) C kakoil 1eJIbI0 Ha CITy>)KeOHOM MUChME YKa3bIBAOT (DaMUIINIO U TeJIePOH HCTIOIHUTEIS:
a) JUJIsl OTIEPATUBHOM CBSI3U C UCIIOJTHUTETIEM;
0) A1 IpUAaHus TOKYMEHTY FOpPUINYECKOM CHITBIL.

13) Ilman paGotrbr wuHcTUTyTa Ha 2004-2005 y4eOHBII TOH yTBEpXKAACTCA pEIICHUEM
MIeIarOTMYECKOr0 COoBeTa. B KakoM ciydae mpaBWiIbHO oopmileH pekBH3UT «I pud yrBepKaeHUs
JTOKYMEHTAa:

a) YTBEPXIAIO Pemenue negaroruueckoro copeta ot 12.08.2004 r. Ne 14;

0) YTBEPXJEH Pemenuem nenarorudeckoro cosera ot 12.08.2004 Ne 14;

B) YTBEPX/IEH Pemenune negarornyeckoro coeta ot 112.08.2004 r. Ne 14;

r) YTBEPX/IEH Pemenuem nenarorudeckoro cosetra ot 12.08.2004 r. Ne 14.

14) [lepeuncnure cocTaBHbIE YacTH pekBU3uTa «I pud cormacoBaHus»
15) KakoBbl cocTaBHBIE YacTH pekBU3nTa «Bu3za cornacoanus»? [lepeunciure

16) PexBusur «I'pud cornacoBanus» ohopmisieTcs CIeayomuM 00pa3oM:

a) COI'JTACOBAHO 0) PykoBoauTenb FOPUAMYECKOTO OT/IeTa
Pextop ®duHaHCOBO akaaeMuH Cemenrox  A.B. CeMeniok
npu [IpaBurensctBe Poccuiickoit deaepanuu 31.07.2004
Opnos C.B. Opnos
31.07.2004

17) PexBusut «Buza cornacoBanus» oOpMIISIOT CISIYIOINUM 00pa3oMm:

a) COTJIACOBAHO 0) PykoBoauTens IOpUAMYECKOTO OT/eNa
PexTop ®unaHCOBO# akaieMun Cemenwork  A.B. CeMeHIOK
npu [IpaBurensctBe Poccuiickoit deaepaiuu 31.07.2004
Opnos C.B. Opnos
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31.07.2004

18) C IMOMOIIIBIO KAKOI'0O PEKBU3HUTA OCI)OpMJ'IHeTCH BHCIIHCEC COINIACOBAHUEC NOKYMCHTA:

a) BU3a COTJIACOBAHMS,;
0) rpud cormacoBaHwUs.

19) C IMOMOIIIBIO KAKOI'0O PEKBU3HUTA OCI)OpMJ'IHeTCH COTJIaCOBAHUC NOKYMCHTA BHYTPU OpTaHU3allUuH:

a) BU3a COTJIACOBAHMS;
0) rpud cormacoBaHws.

20) B kakomM ciryyae npaBuiIbHO 0popMIIeH PeKBU3UT «OTMETKA O 3aBEPEHUH KOTIHM»:

a) Bepno:
HNucnexrop Otaena kaapos

0) Bepno
Hucnexrop Otaena kaapos

B) Bepno
Wucnexrop Otaena kagpos
25.12.2004 .

r) Bepno
Wucnexrop Otaena kagpos
25.12.2004

1) Bepno
Hucnexrop Otaena kaapos
25.12.2004

21) Onpegenure, B KaKOM BapHaHTE MPAaBUILHO MTOCTABIIEHA IeYaTh B IPUBEICHHBIX IPUMEpax:

a)\l D Heanos
0) Jdupexy BAHOB
B) JlupekTop Hsanos

r) dupekrop Heana

n) dupef Heanos

O.K. UBanos

3unyenko

Bunuenxo

Bunuenxo

Sunuenko

Sunuenko

O.K. UsanoB

O.K. UBanos

K. lIBanoB

O.K. UBanoB

M_.JI. 3unueHko

M.JI. 3uryeHko

ML.JI. 3unyeHko

M.JI. 3unueHko

3unuenxo M.JI.

22) Kakue peKBU3UTHI pacojaraloTcs B IPaBOM BEPXHEM YTy JOKYMEHTa!

a) HAMMEHOBaHUE OpPraHu3alllu;

0) rpud yrBepKICHMUS;
B) JaTa JIOKYMEHTa;
T') OTMETKa 00 UCTIOJTHUTETIE;
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Il) MECTO COCTABJICHUA JOKYMCHTA.

23) K Buiam OJIaHKOB OTHOCSITCS:
a) O6J1aHK CITy>)keOHOTO NMHUCHhMA;
0) 6J1aHK KOHKPETHOT'O BHJIA JIOKYMEHTA;
B) 0OImIMii OJTaHK;
) OIaHK CTPYKTYPHOTO TIOJIPa3/ICIICHUS;
1) TOJHKHOCTHOM OJIaHK;
€) BCE BBINICTICPEUHCIICHHBIC BUIBI.

24) B KakoM cily4ae COCTaBIIAIOT CIIUCOK-PACCHUIKY?
a) ecJIM yKa3bIBaeTcs O0Jiee OJTHOTO ajpecara;
0) eciu ykasbIBaeTcsi 60siee 4eThIpex aJlpecaTos;
B) €CJIM YKa3bIBaeTCsl OoJiee MATH apecaTos;
T') €CJIM yKa3bIBaeTcs 0oJjiee ABYX aJpecaToB.

25) PexBusut «HanMmeHoBaHUE BUa TOKYMEHTa» O(DOPMIISIOT:
a) IPOIMCHBIMU OyKBaMHU;
0) CTpOUYHBIMU OyKBaMH;
B) MepBas - MPONKCHast OyKBa, MOCIEIYIOIINE — CTPOYHBIE.

26) 3a4eM B TOKYMEHTaX BBIICIISIOT CIIY>KCOHBIC TTOJIS?

27) OmpenenuTe, NPaBUIBHO JH YKa3aHbl pa3Mepbl TOJEH CIy)KeOHbIX JOKYMEHTOB. Ilpu
BBISIBIICHUM OIIMOKU HAITUIIIUTE B MPABOM YaCTH TAOJIMIIBI TPABUIIBHBIN BApUAHT OTBETA.

Pa3mepsl moneu, MM [IpaBWIBHBIN OTBET

JleBoe — 25

[IpaBoe — 20

Bepxnee — 20

Huxuee - 20

28) CymecTByeT cieayroliee KOJTU4eCTBO PEKBHU3UTOB:
a) 29;
0) 30;
B) 31.

HToroBeIii KOHTPOJIH 10 OKOHYAHHUIO YCBOSHUS AUCHIUILIMHBI IPOBOIUTCS B (hopMe 3auéTa.
6.3 Kputepuu asis MoTy4eHHs I0MyCKa K 3a4ETy:
® [IOCelIeHHE HE MeHee 85% JICKIIMOHHBIX U MTPAKTUYECKUX 3aHATHIA;
®  YCIICITHOE BBHIMOJHEHUE MTPAKTUYECKHUX 3aIaHUI B TECTa,
® CaMOCTOATENIbHOE M3YYCHHE TEOPETHYECKOr0 MaTepuaja W aKTHMBHOTO y4acTUsS B
cobece0BaHUN;

e ccim cymma 6autoB no puctuumuinae 60 u 6oree;

Bomnpocsl k 3auéty
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[ [Haiite onpenenenue TepmuHa "nokymeHt" o ['ocymapctBeHHOMY cTaHaapty. [lepeuncnure
CHOCOOBI JOKYMEHTHPOBAHUS U BHJII MAaTEpUAIbHBIX HOCUTEIEH HHPOPMALIUH.

O Hatite monstue "bopmyinsap gokymenta'. [lepeuncnure ocobeHHOCTH (HOPMYIISIPOB
AOKYMCHTOB, ITOJTYYCHHBIX PA3JIMYHBIMU CHOCO6aMI/I JOKYMCHTUPOBAHUA.

[l Haiite monsitue "6mank" nokymenrta. [lepeunciure Buabt 6;1ankoB o ['OCT P 6.30-2003 u
0COOCHHOCTH MX U3TOTOBJICHUS.

O st opopMieHUsT KaKUX BUAOB JIOKYMEHTOB HCIIONB3yeTCs o0muii Orank? YeM oTimuaercs
o0Imumii OJ1aHK OT OJIaHKa muchMa?

N Jaitte monsitue "pekBu3nT" fokyMeHTa. [lepeuncnuTe BUIbI PEKBU3UTOB U OCHOBHBIC
npaBuia ux opopmieHus. [lepeuncianre CKOIBKO MOJOKEHUN TaOyIATOPA UCTIOIB3YETCS TIPU
opOopMIIEHUN PEKBU3UTOB?

[ Kakue pekBU3UTHI JOKYMEHTa ABISIIOTCS 00s13aTebHBIMU? UTO XapakTepu3yroT
JOTIOJTHUTEIbHBIE peKBU3UTHI OPJ[?

0 B yem ocHOBHOE pa3nmuune OJ1aHKa ¢ YIIIOBBIM U TPOJAOIBHBIM PACIIONOXKEHIEM OCHOBHBIX
pekBu3nuTOB? UeM PO 0IbHBIN BApHAHT PACTIOIOXKECHUST PEKBH3UTOB 3ar0JIOBOYHOMN YacTH OJlaHKa
OTJINYAETCS OT YIJIOBOTO?

O Kakue opranuzanuu umMeroT npaBo n300paxkaTh Ha OJaHKAaX CBOMX JOKYMEHTOB
I'ocynapctBennslii repd PO?

O YTo mpencTaBasoT cOO0H KO OpraHu3anuy U KoJ (GopMbl TOKYMEHTa, UCTIONIb3yeMbIe Ha
6mankax OPJ1? Yto o3nauarot abOpesuarypst OI'PH, MHH, KIIII. Kem oHu BbIIaroTCS.

O Ilepeuncnute snemenTsl pekBu3nuTa 08 "HanmenoBanue opranmzanun'. Uemy TOIDKHO
COOTBETCTBOBATh HAMMEHOBAHKE BHJIA JOKYMEHTA, IPUBOJIUMOE B OJIAaHKE KOHKPETHOTO BHJIA
JTOKyMeHTa?

O Kakwue cniocoOsr opopmnenus pexsusuta 11 "Jlata noxymenTa" BoI 3HaeTe?

O Yewm pexBu3ut 12 "PeructpaninoHHslii HOMep JOKYMEHTA" OTJIMYAeTCsl OT peKBU3HUTa 13
"CcbulKa Ha perucTpaliiOHHbIM HOMEP U 1aTy JOKyMeHTa'"?

O B kakom ciyuyae Ha OJaHKe JOJDKEH MPUCYTCTBOBATh PEKBU3UT 14 "MecTo cocTaBieHus Wiu
W3IaHus TOKymMeHTa'"?

l Kakum o6pazom Hy:kHO 0hOpMIIATH peKBU3UT 15 "Axpecar", eciiv JOKYMEHT aJIpecyeTcs
¢bu3znyecKoMy JIUILY U FOPUINIECKOMY JIUILY?

O Kaxumu ciocobamu opopmiisietcst opopMisiTh pekBU3uT 16 "I'pud yrBepxxaeHus
nokymeHTa'"?

O Kakumu ciocobamu MokeT opopmisaThes pekBu3uT 17 "Pesomrornms"?

[ Kaxkue cymectBytoT ocobeHHoCcTH 0hopMiIeHHs pekBU3UTa 18 "3arogoBok K TEKCTY
JOKyMeHTa" B 3aBUCUMOCTH OT BUa JOKyMeHTa?

[l Korga oTMeTKy 0 HAIMYUU TPHIIOKEHUS MOKHO 0OPMIIATH 1O KpaTkou hopme?
[IpuBegure mpumep.

[ Kax opopmisercs peksusut 22 "[loanuce", eciu TOKYMEHT MOATMCHIBACTCS
PYKOBOAMTENAMU ABYX opranuzauuii? I[Ipuseaure nmpumep.

O Kax opopmisercs peksusut 23 "I'pud coriiacoBanus JokymeHTta'?

O I'me mpocraBnsercs pekBu3ut 26 "OTMeTKa 0 3aBepeHHH Konuu'" U Kak oHa odopmirsiercs?
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[ Ansiercst mu pekBu3uT 27 "OTMeTKa 00 ucnonHuTene" 00s13aTENBHBIM U T/I€ OH
MIPOCTABJISIETCS, Y€M OH MOXKET JTOTIOTHATHCS?

O UYro BxoauT B cocTaB pekBu3nTa 28 "OTMeTKa 00 UCTIONIHEHUH JOKYMEHTA M HAallpaBJICHUN
ero B neio"?

O Ha xakux nokymeHTax npocrasisieTcsl peKBU3UT 29 "OTMeTKa 0 NOCTYIJIEHUH JOKYMEHTa B
opranu3anuio'? HazoBuTe COCTaBHbIE YaCTH ITOTO PEKBU3UTA.

[ I'ne pazmemiaercs pexBusut 30 "NaeHtudukatop 3MeKTPOHHON KOMUU JOKYMEHTA", U
MOYEMY OH MOXET MPOCTABIATHCS Ha KaXIOM JINCTE JOKYMEHTa?

O Jaiite nmonsTue "yHupukamuu" u "cTanmapTH3aun’” yrpaBieHIECKUX JOKYMEHTOB.
Pacckaxute 00 yHupUIIUPOBaHHBIX (hOpMaxX JTOKYMEHTOB.

O Haiite nonsitue "cucremsl jokyMmentanuu'. [lepednciure BUIbl JOKYMEHTOB, BXOIAIINX B
COCTaB OpPraHU3AIMOHHO-PACTIOPSAIUTETHHON TOKYMEHTAITHH.

0 Knaccudukanus opraHu3alimOHHO-PACTIOPSIUTEILHBIX JOKYMEHTOB. Pacckaxute 00
0COOEHHOCTSIX UX COCTaBJICHUS U OPOPMIICHUSI.

[] [lepeuuncnure BUIBI OPraHU3AIMOHHBIX JOKYMEHTOB. Ha30BHUTE 0COOCHHOCTH HX
COCTaBJICHUS U OPOPMIICHUS JOKYMEHTOB.

[] [lepeunciure BUIBI pacioOpsAUTENBHBIX JOKYyMEHTOB. Ha3zoBuTEe 0cOOEHHOCTH MX
COCTaBJICHUS U OPOPMIICHUS JOKYMEHTOB.

[ [lepeuncnure BUIBI CIPABOYHO-WH(OPMAIIMOHHBIX TOKYMEHTOB. HazoBuTe ocoOeHHOCTH
UX COCTaBJICHUS U OPOPMIICHHUS JOKYMEHTOB.

[ CocraB TOKYMEHTOB, BXOJSIIIIUX B CUCTEMY JOKYMEHTAIIMH TI0 INYHOMY COCTaBY.
[lepeuncnure 0cOOEHHOCTH X COCTABIECHUS M O(OPMIICHUS.

0 [lepeuuncnure BUIBI JOTOBOPHO-TIPABOBOM JOKYMEHTAIMH. Pacckakute 00 0COOCHHOCTSIX
UX COCTaBJICHUS U 0POPMIICHUSI.

O Pacckaxure 06 0cOOCHHOCTSAX 0hopMIIeHHs YHU(DUITUPOBAHHBIX, THITOBBIX, IPUMEPHBIX
¢dbopM 1OTOBOPOB.

[ [lepeuncnure BUIbI JOBEepeHHOCTEN. Pacckaxkute 00 0COOEHHOCTSIX UX COCTABIICHUS U
oopmienus.

l [Tepeuncnure knaccupuKaIuo JOKYMEHTOB 110 BHEITHEAKOHOMUYECKON e TETLHOCTH.
YuaudunmpoBanubie (GOpMbI TOKYMEHTAINH 110 BHEIIHEAKOHOMUYECKOU €A TETbHOCTH.

O [lepeuncnure Buabpl KOMMeEpUeckux nuceMm. Pacckaxkute 06 0COOEHHOCTSIX UX COCTABIICHUS
u opopmienusi. Tunosbie HOpMbI KOMMEPUECKUX MTHUCEM.

0 Pacckaxxute 06 0COOEHHOCTSIX COCTaBIECHUSI KOHTPAKTOB, KaK JJOKyMEHTaX, O(OPMIISIFOIINX
BHEILIHETOProOBbIC CACNKU. [Iepeuncnure pa3aeiibl KOHTPAKTOB.

O [lepeuncnure JOKYMEHTBI, BXOSIIME B COCTAB MPETEH3MOHHO-UCKOBOW JJOKYMEHTAIMH.
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