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1 IIEJTA OCBOEHMS YUYEBHOM JUCIUILINHBI

['moGanpHON 1LE€NIbI0 MpEeNoAaBaHUs JAHHOM JUCHMIUIMHBI SBJISETCSs (OPMHUpPOBAHUE
IIPE/ICTAaBICHUM, 3HAaHUM, YMEHUI U HAaBBIKOB B 00JIACTH YIPABICHUS YEJIOBEUYECKMMM pecypcaMu
IIPU OpraHu3alMd KOMaHAHOH paloThl. M3yueHue NUCUUIUIMHBI MTO3BOJIUT OyaylieMy OakaiaBpy
HCII0JIb30BaTh HEOOXOIMMBbIE TEOPETUYECKNE 3HAHUS U IIPAKTUUECKUE YMEHMSI 111 OCYILIECTBIICHUS
(GyHKUIMH MO YIPABICHUIO IEPCOHATIOM C ITOMOIIBIO COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOIHH.

2 MECTO YUYEBHOM JUCIUILIMHBI B CTPYKTYPE OOII BO

B  coorBerctBum ¢ OOpa3oBaTenpHOW  HPOTPaMMOM  MOATOTOBKH  OakalaBpOB
Ilpomvluinennas snekmponuka 1o HanpapieHuto [1.03.04 Onekmponuxa u HaHOI1eKMPOHUKA,
JaHHas ydeOHas IUCIMIUIMHA BKJIIOUEHA B 00SA3aTENBHYI YacTh OOHICPO(ECCHOHATLHOTO

MO/TYJISI.

3 ®OPMUPYEMBIE KOMIIETEHIUU U INTIAHUPYEMBIE PE3YJIbTATbI

OBYYEHUA

Yuusepcanpsubie (YK) komnerenuuu

Kox v HanmenoBaHue

KOMIIETEeHIIMH
VK-3 Cnocoben
OCYIIECTBIISATh
COIIMAIIEHOE
B3aNMOJICHCTBHE U
pean30BbIBaTh CBOIO
pOJTb B KOMaH/Ie
peanusanuu cBoei
poiu 1
B3aMMOIEHCTBUS
BHYTPH KOMaHIbI
VK-6 Cniocoben
YIIPABIISITH CBOUM
BpPEMEHEM,
BBICTpauBaTh U
pean30BhIBATh
TPACKTOPHIO
caMOpa3BHUTHUS Ha
OCHOBE TIPHHIIUITOB
o0Opa3oBaHus B
TeUeHHEe Bcell JKU3HU

Kon n HauMeHOBaHUe HHAUKATOPA JTOCTHKEHHUSI KOMIIEeTEHIIHU

3-YK-3 3HaTh: OCHOBHBIE IPUEMBI 1 HOPMBI COLIUATIBHOTO
B3aUMO/ICHCTBUS; OCHOBHBIE MOHITHUSI U METO/IbI KOH(DIUKTOJIOTHH,
TE€XHOJIOTMH MEKIMYHOCTHON U IPYNIIOBOM KOMMYHUKAIIUH B JEJIOBOM
B3aUMOJICHCTBUYN

V-YK-3 VMmeTs: ycTaHaBIMBaTh U NOAJEPKUBATH KOHTAKTBHI,
o0ecrneunBaroIlIye yCIelHyo padoTy B KOJUIEKTHBE; IPUMEHSATh
OCHOBHBIE METO/IbI U HOPMBI 8 COLIMATIbHOTO B3aUMOJIEHCTBUSA IS
pean3alyy CBOeH posid U B3aUMOAECUCTBUSI BHYTPU KOMaH/IbI

B-VK-3 Bnagers: npocTeMIINMU METOJAMH U IPUEMAMH COLIUAJIBHOTO
B3aMMOJICHCTBUS U pabOThl B KOMaH/IE

3-YK-6 3HaTh: OCHOBHBIE IIpUeMBbI 3PPEKTUBHOTO YIPABICHUS
COOCTBEHHBIM BPEMEHEM; OCHOBHBIE METOJJUKHA CAMOKOHTPOJIA,
CaMOpa3BUTHUS U caMO0Opa30BaHUs Ha MPOTSHKEHUU BCEH KU3HU
V-VK-6 YmeTs: 53QppeKTUBHO MIIaHUPOBATh U KOHTPOJIUPOBATH
COOCTBEHHOE BpPEMsI; UCTIOIb30BATh METO/IbI CAMOPETYJISALHH,
CaMOpa3BUTHUS U CAMOOOYUECHHUS

B-YK-6 Bnagets: MeTozamMu yripaBieHHs] COOCTBEHHBIM BPEMEHEM;
TEXHOJIOTHSIMU NPUOOPETEHUS. UCIIOJIb30BAaHUS U OOHOBIIEHUS COLIMO-
KYJIBTYPHBIX U IPO(QEeCCUOHATBHBIX 3HAHUI, YMEHHI, U HABBIKOB,
METOJIMKAMH CaMOPa3BUTHsI U CaMOOOPa30BaHUs B T€UEHHE BCEl )KU3HU




4 BOCIIMTATEJIbHBIA MOTEHIUAJ JUCIHATLIIMHBI

HGJ'II/I H 3aJa4M BOCIIMTAaHUA, BOCITMTATCIbHBIN INOTCHIHMAJI JUCHUIIJINH

Hanpasnenusi/enn  3amgauu BocnuTaHus (KO) BocnurarenbHblii NOTEHIIMAT JUCUUILIAH
BOCIIUTAHUS

[TpodeccuonansHoe = B14 ®opmupoBanue (hopMHUpOBaHNE HABBIKOB CUCTEMHOTO

U TPYZIOBOE ri1yOOKOTr0 MOHUMaHUs BUJICHUS POJIM U 3HAYMMOCTH BBIOpaHHOMN
BOCIIUTaHUE COLIMANIBHON posn ipodeccu,  MPodeccur B COLUATBHO-DKOHOMHYECKIX

MMO3UTUBHON U aKTUBHOM
YCTaHOBKHU Ha LIEHHOCTHU
M30paHHOM CIEIUaIbHOCTH,
OTBETCTBEHHOI'O OTHOIIICHUS K
npodecCuOHAIBHON
NEeSTEIbHOCTH, TPYLY

OTHOIICHUSIX Yepe3 KOHTEKCTHOE
oOyueHue

5 CTPYKTYPA U COJIEP)KAHUE YUYEFHOM JTAUCIHUILTAHBI

5.1 CTpykTypa yueOHOH THCHHILINHBI

Paznen Bunel yueOHbIX 3aHATHI, U
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KoHuenTtyajJibHble OCHOBBI YIIPABJIEHHsI KOMAH/IOH KAK YeJI0BEYECKUM Pecypcom
dopMupoBaHHWE U Pa3BUTHE 1 2 4
KOMAaHIbI
OcobenHoctu yrpasieHus | 2-3 2 2 4 IIP1
KOMaHJIOW KaK YeJIOBEUECKUM
pecypcoMm T31
CucreMa ynpapJieHHs IEPCOHAIOM
3HaYeHUEe CUCTEMBI 4-5 2 2 4 P2
yIpaBJIeHUs TIEPCOHATIOM B
yIIpaBJICHUH MTPOEKTAMH
Kanposas monutuka 6-7 2 2 4 TIP3
[Tox6op nepconana 8-10 2 4 4 JIP1
JIP2
OreHka nepcoHana 11-12 2 2 4 JIP3
PaccranoBka nepconana 13-14 2 2 4 JIP4
OOydJeHwme rmepcoHana 15-16 2 2 4 JIPS
MoTuBanst 1 OCHOBBI TaiiM- | 17-18 2 2 4 T32
MEHEKMEHTA T33
I1P4
Hroro 1-18 18 8 10 36

Odosnagenus: [IP — [Ipaktuueckas padora, T3 — rectoBoe 3ananue, JIP — JlabopaTopnas padora,




5.2 Conep:xanue y4eOHOM IUCHUIITHHBI

5.2.1 JlekunoHHBIE 3aHATUA

[pyno-
PEMKOCTb

TeMbl 1 conep)kaHue 3aHATUN

Pasznen 1. KOHIIeHTya.]ILHl)Ie OCHOBBI YIIPABJCHUA KOMaH}IOﬁ KaK Y€¢JIOBE€IYCCKHUM peCcypcom

24.

Dopmuposanue u pazsumue KoMaHowl
OcHoBHbIe NOHATHSL. [IpuHIMIEL hopMHUpOBaHUs KOMaHABL. D(GPEKTUBHOCTE KOMaH bl

24.

Ocobennocmu ynpagienus KOMaHool KaK 4ei08e4ecKUM pecypcom
OBomtoniuss  (DYHKIMM YIpaBICHHUS YEIOBEYCCKAMHU pecypcamu Kiaccupukaius KOHICHIMA YIpaBICHHS
nepconanom. [IpuHiune! ynpasienus nepconanoM. Crenudrka KOMaH bl KaK 4eJI0BEYECKOTO pecypcea.

Pasznen 2. D1eMeHThI CHCTEMBI YpaBJCHUSA NCPCOHAJIOM U €€ o0ecrneyeHue

24.

3nauenue cucmemvl ynpagneHus NEPCOHANOM 8 YNPAaeieHUU NPOeKmamu
Cucrtema yrpasieHHs TPYJOBBIMU pecypcaMy B COBPEMEHHON OpraHu3anuy, ee elH, 3a/1a4u, QyHKIIH,
OCHOBHBI€ DJIEMEHTHI.

24.

Kaoposas nonumuxa

Heo6xoauMocTh KaipOBOii TIOIUTUKH, €€ SIIEMEHTHI: THUIT BIIACTH B 00IIECTBE, (OPMBI BIACTH, IPUMEHSIEMbIE JIIS
PYKOBOJICTBA TPY/JIOBBIM KOJIJIEKTUBOM, CTHJIb PYKOBOJCTBA, (prstocodust GUpMbl, IpaBuia BHYTPEHHETO
TPYIOBOTO PACTIOPSIKA, KOJJICKTUBHBIH JI0TOBOP.

24.

Ioobop nepconana
[pouecc kaapoBOro IIIAHUPOBaHUS B oprann3anuu. [lonstue moxenu padodero mecta. [IpodeccuonanbHbIi
oTOop nmepcoHaia.

24.

Oyenka nepconana
[ToHsiTHe OLIGHKM IIEPCOHANa, €¢ OCHOBHBIC 3amaud. OmnpenencHue MoKa3areiaeil OLEHKH. MeTOAbl OLEHKH
HepcoHaIa.

24.

Paccmanoexa nepconana
PanronanpHOE UCNoNb30BaHUE KaJPOB B OpraHu3aluu. Buibl TpyJOBBIX IEpEMEIICHUM.

24.

Ob6yuenue nepconana

OcHOBHbBIE BHJIbI 00yUeHHsI pabOYUX U CIIyKAIHX: MPOo(heCcCHOHAbHASI TOATOTOBKA, OBBIIIICHHE
KBaJH(HUKALNH, IEPENoAr0TOBKA KaIpOB, MOCIEBY30BCKOE JONOIHUTENIbHOE oOpa3oBanue. [Iponecc oOyueHus.
MeTopl 00yUeHus Ha pabodyeM MecTe, BHE pabodyero MecTa, KOMOMHHUPOBAHHBIC METO/ bl O0YUICHHUSI.

24.

Momusayus u ocHogvl matim-meneodicmeHma
YnupaBieHrne BpeMeHeM: OCHOBHEIC TOHATHA. MeTobl TaliM-MeHeIDKMEHTa

5.2.2 IlpakTHYecKHe 3aHATHS U J1a00paTOpHble padoThl

Tpyno- Tembl 3aHaTUN

€MKOCTb
Pasnen 1. KonuenryaJjibHble 0CHOBBI YIIPABJIEHHSI KOMaHI0# KaK YeJIOBeYeCKHM pecypcoM
Ipl-1u.

[Tpakrrueckas padbora Ha TeMy «DopMHpOBaHHE U PA3BUTHE KOMaHIbI»

T3 1—-14. | TecroBoe 3ananue no pazaeny 1. KonuenrtyanbHble OCHOBBI yIPaBJIEHUS! KOMaHI0H KaK YeJI0OBEYECKUM

pecypcom

Pa3gen 2. Cucrema ynpasJieHHS IIEPCOHAJIOM

Ip 2 - 24.
[TpakTryeckas padora Ha TeMy «3HaUCHHE CUCTEMBI YIIPaBIICHHUS IIEPCOHAIOM»
Ip 3 - 2u.
[Ipakrryeckas padora Ha TeMy «OCHOBHBIE KaJpOBbIE JOKYMEHTBD)
JIP-1 - 24.
[Ipaktryeckas padbora Ha Temy «Ilonbop nepconanay
JIP2 -2 4. | «Ilonbop nepconana
Wntepdeiic mns BeneHMs yNpaBICHYECKOTO Y4YeTa, KaJpOBOE IUIAHUPOBAHHE, OTYETHl 110 KaJpOBOMY
TUIAaHWPOBaHUIO. Perncrpanys KaHIuIaTOB, OlIEHKa KaHAWAATOB, IPUEM Ha padoTy
JIP3 -2 4. | «ATTecTanys U aHKETHPOBAaHUE MIEPCOHATIA»

Pabora co cmnpaBounnkoMm «KomrmereHnum», WHCTPYMEHT «KOHTPOIb KOMITETCHIHWI», aHKETUPOBAHHE
pabOTHUKOB

JIP4 — 2 4. | «O0OyueHHe epCOHaIa»

Pabora co cmpaBounukamu «KommereHuun», «3aHsatus», «YdeOHble Kypch». Co3gaHue JTOKYMEHTOB
«[lmannpoBanue oOydeHus», «3asBKa Ha o0ydeHuey, «[IpoxoxaeHne KypcoB 00yIeHUs», OTIETHI

ITP4 — 1 4. | TIpakTtudeckas pabora Ha TeMy «OCHOBBI TAM-MEHEIPKMEHTAY

T32 -0,54

TecroBoe 3aanue 1o paszaeny 2. CucteMa ynpaBieHHs IEPCOHATIOM

T33 - 0,54

TecToBoe 3aganue o TeMe «MOTHBAILMS U OCHOBBI TAIM-MEHEPKMEHTA)




5.2.3 CamocTosiTesibHAsi pa60Ta 00y4aOIMXCA

CamocrostenbHas pabora CTyAeHTa 10 Y4eOHOM JAUCLUUIUIMHE periaMeHTHPYeTCs
«[Tonmoxxenrem 00 OpraHu3aIMK CaMOCTOATENbHON padoTel ctyaentoB B HTU HUAY MUDW».
CopneprkaHue caMOCTOSATENbHOM paboThI CTYJJCHTOB:

No Bunbl camocTosATensHON pabOThI KonuuectBo yacos
1 IToBTOpEHME MPONAEHHOIO MaTEpHUAIIa, U3YICHUE 18
JIOTIOJTHUTEILHOTO MaTepHalia 1o TeMaMm JICKITUN
3 ITonroToBKa K MPaKTUYECKUM 3aHATHSIM U J1a00OPaTOPHBIM paboTam 18
HUTOI'O yacoB 36

YyebHO-MeToArYeCcKOe oOecnieueHre y4eOHOM padOoThl CTY/ICHTOB BKJIFOYACT:

1) ¢oHa OLIEHOYHBIX CPE/ICTB:
- KOMIUIEKT 3aJaHui JIJIsl MPAKTHYECKUX M J1a00paTOpHBIX padoT;
- 3aJJaHKE U151 BBIITOJIHEHHS 3a4€THOM paboTHI.
- METOJIMUECKUE PEKOMEHIAINY JIJIS IPETIOIaBaTElIs;

2) y4eOHO-METOJMYECKOe O00eCreueHHue CaMOCTOSTEIbHOH pPa0OThI CTYACHTOB BKJIIOYACT
METOJMYECKUE PEKOMEHJAIIMK TI0 OpraHW3alliyd CaMOCTOSTEIbHON paboThl oOywaromuxcs HTU
HUAY MUODU.

6 OBPA3OBATEJIBHBIE TEXHOJIOTI'MHU

Pexomenganuu s mpemojaBaTenss [0 HCMOJb30BaHUI  HMH(OPMAIMOHHO-

oOpa3oBaTenbHbIX TeXHOJOrui coaepxkarcsi B «llomoxkeHnn o0 oOpraHuM3allMOHHBIX (Qopmax u
TexHoJslorusix oopasosarensHoro nporecca B HTU HUAY MUDN».
[Ipn peanuzauuu mnporpaMmbl JUCHUIUIMHBI HCIOJIB3YIOTCA pa3jinyHble 00pa3oBaTeNbHbIE
TEXHOJIOTUU. AYAWTOpHBIE 3aHATUS NPOBOJATCS B (opMe JEKUMH, NMPAaKTUYECKUX 3aHATHH, U
nabopaTopHbIX padoT. [l KOHTpOJIS YCBOEHHS CTYyJIEHTaMH pa3/ieloB JaHHOW TUCIUIIMHBI
IIPUMEHSAIOTCS TECTOBBIE TEXHOJIOTHH.

Jns noBBIIEHWS YPOBHS 3HAaHUM CTYJEHTOB B TEUYEHUE CEMECTpa OPraHHU3yHOTCS

KOHCYJIbTALIMH, BO BPEMs KOTOPBIX:

- IPOBOJUTCS OOBSICHEHNE HEMOHATHBIX U1 CTYJI€HTOB pa3/elIoB TEOPETHUECKOT0 Kypca;

- IPUHUMAIOTCS 3aI0JKEHHOCTHU U T.J.

Peanu3zanust KOMIIETEHTHOCTHOTO TOJIX0/1a MIPEyCMAaTPUBAET IIMPOKOE UCIIOIb30BaHUE B yUeOHOM
npolecce aKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBENCHUS 3aHATHUH, MPEANoaralliuX aKTUBHYIO
0o0paTHYIO CBSI3b MEXKAY MpenoaBaTesieM U CTyI€HTaMu.

B mnpouecce u3yueHUs IUCHMIUIMHBI HCIOJB3YIOTCS MHTEpaKTHUBHBbIE (DOpMBI OOy4YeHMS TNpU
MIPOBEACHUM MPAKTUYECKUX 3aHATHMN.

7 ®OH/JL OHEHOYHbBIX CPEACTB

@DOHJT OIEHOYHBIX CPEACTB IO JUCHUIIIMHE OOeCredyrBaeT TPOBEPKY OCBOCHUS
IUTAHUPYEMBIX PE3yJIbTaToB oOOy4deHUs (KOMIETeHIMM U WX HWHAUKATOPOB) IOCPEICTBOM
MEPOIPHUATHIA PyOEKHOTO U MPOMEKYTOUYHOTO KOHTPOJIS IO AUCIUILITHHE.

B nensx nosblimenus 3¢p@pexTuBHOCTH npoliecca 00y4eHUs CTYIEHTOB U CTUMYJIUPOBAHUS
WX CaMOCTOSITEIbHONH pabOThl B TEYEHHE CEMECTpPa HCIOJIB3YeTCS CHUCTEMa KOHTPOJS TEKyIIei
YCIIEBaeMOCTH, BKITFOUAIOIIIAS:

- BBIMIOJIHEHHWE KOHTPOJIBHBIX TECTOB (MPOBEPKA YPOBHS TEOPETUYECKOTO YCBOCHUS
paszienoB Kypca);

- BBIIOJIHEHUE MTPAKTUYECKUX PadoT;

- BBITIOJTHEHUE JTa0OPATOPHBIX PadoT.




OneHounble  Marepuanbl U3 (OHAA  OIGHOYHBIX  CPEACTB  IPEJACTaBICHBl B
IMTPMJIOXEHUUA A.

Cs3p MexIy (OpMUPYEeMBIMH KOMIIETEHIHMSIMU U (OopMaMu KOHTPOJIS HMX OCBOCHHS
npejcTasieHa B Tadauie. i OLeHKH JOCTH)KEHUH CTyIeHTa UCIIOIb3yeTCsl pEUTHUHIOBAst CUCTEMA
onieHOK. Pacnipenenenne 6aioB TEKyIIEro pedTHHra 10 BUJAM IS TEIbHOCTH

11\/?1 HaumenoBanue Artrtectranust | MakcumanbHbIN Oasi
1 Pasznen 1. KoHuenryaibHble OCHOBBI yIIpaBIECHUS I1P1 5)
KOMaHJI0M KaK YeJI0BEYECKUM PECYPCOM T31 5
I1P2 5)
2 Paznen 2. Cucrema ynpaBieHus NEPCOHAIOM I1P3 5
I1P4 5)
JIP1 5
JIP2 5)
JIP3 5
JIP 4 5)
JP 5 5
T32 5)
T33 5
3 | Bauer 3P 40
UTOro 100
Komnerenius Nunukatopel Tekyunii KOHTPOJIb U aTTECTalUs pa3aeioB
OCBOCHHS (popma, Henest)
VK-3 3-VK-3 I1P1 — 3 Hen
Y-VK-3 T31 -3 Hen
B-VK-3 I1P2 — 5 men
I1P3 — 7 wen
JIP1 — 9 Hen
JIP2 — 10 Hen
JIP3 — 12 Hen
JIP 4 — 14 Hen
T32—-17 ven
YK-6 3-YK-6 ITP4 — 18 Hen
V-VK-6 T3 3 - 18 Hen
B-YK-6

CpencrBa TeKylmIero KOHTPOJS M MPOMEKYTOYHOM aTTeCTaluu 10 JUCLUIIINHE
npencrasieHsl B @OC. [lkana kax10ro KOHTPOJIBLHOTO MEPOIIPUATHS JIEKUT B npeaenax ot 0 mo
YCTaHOBJIEHHOTO MaKCHMAaJbHOrO Oajula BKIIOYMTENbHO. MTOroBasi aTTectanus MO AMCHUIUIMHE
ouenuBaercs no 100-0aniabHOM IIKajie M TMPEACTaBiIsAeT COOOH cymMMy OamiioB, 3apabOTaHHBIX
CTYJEHTOM INPU BBINOJIHEHUH KOHTPOJIbHBIX Meponpuatuil. [lomyueHHble O6auibl nepeBoaarcs B 5-
0aJUIbHYIO CUCTEMY T10 CIIEYIOIEH IIKae:

Orenka 110 5 0aIbHOI IKalIe 3auer gaijll\é: ?EHS.IFE? I'papanus
5 (OTJIMYHO) 90-100 A OTan4HO
85-89 B OueHb XOpOIIOo
4 (xopo1ro 75-84 C Xopolio
op : 3aureno 70-74 D Y,IIEBJIGTBOPI/ITCHLHO
3 (yIOBIETBOPUTEIHHO) 65-69
60-64 E [TocpencTBeHHO




| 2 (seynoBneroputensHo) | Hesauremo | Huxe 60 | F | HeynoBneTBopHTeNBbHO |

8 VYYEBHO-METOJINYECKOE 1 THOPOPMALIMOHHOE OBECHIEYEHUE YYEBHOM
TACIATLITAHBI

8.1 IlepeueHb JAUTEPATYPHI, HEOOXOTUMOIH IJIs OCBOCHH S THCIHIJIUHBI

1. Macnosa, B. M. YnpapneHue nepcoHaioM : yaeOHUK U IPAKTHKYM i By30B / B. M.
MacnoBa. — 4-e uzn., nepepad. u non. — Mocksa : M3gatenbctBo FOpaiit, 2022. — 431 c.
— (Beicmiee oopazoBanue). — ISBN 978-5-534-09984-3. — Tekcr : 35eKTpOHHBIH //
O6pasoBarenbHas miathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/488711
[Tyraues, B. II. YmpaBieHnue nepcoHasoM OpraHu3alyu: MPaKTUKYM : ydeOHOe rmocodue
muis By30B / B. I1. IlyraueB. — 2-e u3a., ucnp. u gon. — Mocksa : U3natenbctBo FOpaiir,
2022. — 280 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-08906-6. — Tekcr :
anekTpoHHbIH // ObpazoBatenbHas miargopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/493785

8.2 Ilepeuyenb pecypcoB HHPOPMANMOHHO-KOMMYHUKANIMOHHON ceTn «UHTepHETY,
HEe00X0AUMBIX /IJIS OCBOEHUSI TN CUMILJIMHBI

HaumMenoBanue pecypca DIJIEKTPOHHBIN aJipec pecypca
1) Opunmansueiii caiit HTU HUSTY MUOU http://nsti.ru
2) OBC FOPAUT https://urait.ru/bcode/490332/p.32-42

9 MATEPAAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEFHOM JUCIUAILIMHBI

VYyebHast qucuMIUIMHA oOecieyeHa y4eOHO-MeTOAMUECKON JOKYMEHTAllMed U MaTepruataMu.
E€ comepxaHue npeacTaBieHO B JOKAJIbHOM ceTH y4yeOHOro 3aBeJEeHUS U HAXOJUTCS B PEKUME
CBOOOJHOIO JOCTyma Ui CTYAEHTOB. JlOCTym CTyOEHTOB JJsl CaMOCTOSITE€IbHON IOATOTOBKH
OCYIIECTBIISIETCS. 4Yepe3 KOMIBIOTEPhl OWOIMOTEKHM W KOMITBIOTEpHBIX kKiaccoB HTU HUAY
MUDN.

MarepuanbHO-TeXHUYECKOE 00ecTieueHrne ayIUTOPHBIX 3aHATHH:

1) KOMIUIEKT DJICKTPOHHBIX TPE3CHTAIMI/CIIAiI0B,
2) ayIUTOpHUS, OCHALCHHAas MPE3CHTAlMOHHOW TEXHUKOM (MpOEKTOp, DSKpaH,
KOMIIBIOTED),

3) KOMIIBIOTEPHBIN KJIACC IS IPOBEACHHUSI Ta00OPAaTOPHBIX padoT;
4) 2) paboumne MecTa CTYACHTOB, OCHAIIIGHHBIE KOMIIbIOTEpaMH, ¢ ycTaHoBIeHHBIM [10 «1C:
[IpeanpusTtue 8. 3apraTa ¥ yrpaBjaeHUE IEPCOHATIOM

10 YYEBHO-METOJINYECKHE PEKOMEHJALIMM JJI5I CTYJIEHTOB U
IPENIOJIABATEJIEM

BBoaHas gacTth

[enb MaHHOW AUCHMILTUHBI — JaTh YYalMMCs KJIFOUEBBIE MPEACTaBIeHUs 00 yIpaBICHUH
MEpCoOHAJIOM B COBPCMCHHBIX OpraHu3anugax.

OCHOBHOI yIIOp Ha JICKIUAX HEOOXOIMMO JeIaTh Ha TOHUMaHKE U3JIaraeMoro Marepuaia u
YMEHHUSI €ro HUCIOJb30BaHUS MPHU IMOATOTOBKE ISl CIAa4yM 3a4eTa, K MPAKTUYCCKUM 3aHATHUSM,
nabopaTOpHBIM paboTaM U MPHU BHITIOJHEHUH CAMOCTOSITEIIBHBIX paldoT.


https://urait.ru/bcode/488711
https://urait.ru/bcode/493785
http://nsti.ru/
https://urait.ru/bcode/490332/p.32-42

W3ydyenne y4eOHOM AMCHUMIUIMHBI BKJIIOYAET: IMOJIyY€HHE MPAKTUYECKHMX HAaBBIKOB
YIIPaBJICHUS IEPCOHAIIOM.

Jis ocBoeHUs y4eOHOW AMCIUIUIMHBI CHEIHATIbHBIX 00pa30BaTEIbHBIX TEXHOJOTHHA HE
TpeOyercs. JlekumoHHass dYacTh Kypca oOecreunBaeT MOJMyYyeHHe HeO0OXOIUMbIX 3HAHUMH;
MPAKTUYECKHE 3aHATHUS TOCBSIICHBI PEHICHUIO KOHKPETHBIX Y4eOHBIX 337134, Ha JabOpaTOPHBIX
paboTax 3aKpeluisiioTCs IOJIyYeHHblE 3HAHUS M YMEHHUS IOCPEACTBOM  HCIOJB30BaHUS
KOMITBIOTEPHBIX CPEACTB O(OPMIICHHS TOKYMEHTALIUU [0 YIPABICHUIO TEPCHOAIOM.

Metoanyeckue ykazaHHs K JEKLHSIM, IPAKTUYECKUM 3aHATHIM U JJaOOpPaTOPHBIM paboTaMm.

[IpennogaBarenssM Ha KaXJIOM JIEKIMM pPEKOMEHAYETCS O4Y€Hb KpaTKO IOBTOPATH
MPOMJEHHBIA MaTepual NpeapIAyIuX Jiekuui. [Ipu 3ToM crenyer ocTaHaBIMBAaTBCA HA CI0XKHBIX
JUIS MIOHUMAaHMSI CTYIEHTaMU KJIFOUYEBBIX 3JIEMEHTAX AUCLUILINHBIL.

CryneHnraMm nepej TeKylleH JeKkiueil (3apaHee) peKOMEHIYeTCsl OYeHb KpaTKO MOBTOPATH
IIPOMJCHHBINA MaTepuall Ipeaplaylux Jekuui. [Ipu aTom cinenyer cocpeqoTounTh CBOE BHUMAaHUE
HAa CJIOXKHBIX JUIsl IOHUMaHMS KJIFOUYEBbIX 3JIEMEHTAX JIUCLUIUIMHBIL.

OCHOBHOW yNOp Ha H3y4aeMbIX JIEKIHMAX HEOOXOIUMO JefaTh MMEHHO Ha IOHMMaHHe
IIPEJICTAaBJICHHOIO MaTepuajla U Ha YMEHHUE €ro HCIIOJIb30BaTh IPU BBIIOJHEHUHM INPAKTUYECKUX
KOHTPOJILHBIX PadoT.

W3ydyeHue TeKyllero Marepuaiga peKOMEHJYEeTCs IPOBOAMUTH, ONUPASICh Ha CIEIyIOIINE
nocobwus [1, 2].

B paMkax JIUCHMIUIMHBI NOPEIyCMOTPEHO IIPOBEIEHUE NPAKTUUYECKUX 3aHITHUH U
n1a0opaTOpHBIX paboT, HA KOTOPHIX ydalluecs AOJDKHBI, MCMHOJb3Ys MPEACTABICHHbBIN Ha JEKIUAX
MaTepHall, 3aKpenuTh 3HaHUA M0 U3ydyaeMol aucuuiuinHe. [IpakTika nokasana, 4to cieayer ObITh
TOTOBBIM 3apaHEe K PA3IMUHBIM IIpUEMaM BOBJICUEHMSI CTYAEHTOB B TBOPUYECKUI IIPOLIECC OCBOCHUS
y4eOHOro MaTepuaa.

10



INPUJIOKEHUE A. OHEHOYHBIE MATEPUAJIBI ®OHJA OHEHOYHBIX CPEACTB

Bomnpocsl 1J1s1 NOATOTOBKH K 3a4eTy

ITonsaTre KOMaH/HI,
[TonsiTHe MpoekTa U MPOEKTHOTO YIPaBICHUS;
[TpuHIHIBEl GOPMUPOBAHUS KOMAH/BL;
D heKTUBHOCTH KOMaH/IbI,
Knaccudukanus KOHIENIHA yrpaBIeHHs! IEPCOHATIOM;
Cucrema ympaBieHUs [IEPCOHATIOM KOMaH/IbI;
OCHOBHBIE COCTABIISIOLINE CUCTEMBI PA0OTHI C IIEPCOHAIIOM;
[TonsiTHe KaaPOBOW MOTUTHKH, €€ AIEMEHTHI,
KanpoBbie TOKyMEHTBI, periJaMeHTUPYIOIINE IS TEIbHOCTD PEATPHUSITHS;
0 IIpouecc nuaHupoBaHus MOTPEOHOCTH B MIEPCOHATIE;
11 TIpodeccronanbHBIN 0TOOP MEPCOHANA;
12 Mopens pabodero MecTa;
13 Onenka nepconana: 3a1a4u, IPoLeypa, OCHOBHBIE TOKA3aTelH;
14 MeTo/bI OLIGHKH TIEpCoHaa;
15 Hampasnenus panyoHaibHOIO UCIOJIb30BaHuUs NepcoHaa: PaccTaHoBKa KaipoB;
16 HampaBieHus panuoHaIbLHOTO MCIIOJNIB30BAHMS MEPCOHANA: MCIOIb30BaHUE THOKUX (opMm
3aHSATOCTH;
17 Opranuzanus Tpy/Ja v BbISIBICHHE TPYIOBOTO MOTEHIINANA;
18 TIlpomecc oOydeHus nepcoHana;
19 Meroabl 00yueHus nepcoHana;
20 TloHsATHe TaliM-MEHEPKMEHTA
21 Metoasl TaliM-MeHEIKMEHTA.
22 Teopuu MOTUBAIUH

P OooO~NOoO o, WwWwN -

3auer IIpOBOOUTCS B (I)opMe TECTUPOBAHU. TecToBbIe 3a1aHKs HA 3a4eT (I)OpMI/II)YIOTCH nus3
0aHKa TECTOB IJIA TCKYIWIETO0 KOHTPOJIA, IPEACMA6/IeHHO20 danee.

TecToBBIC 3a1aHNA

TectoBoe 3amanne Nel
1 B kaxom u3 npedcmasieHHblx onpeoeieHutl Ompaicetsvl 6Ce OCHOGHbLE dJIeMEeHMbl NPOeKma.:
a) MPOEKT — 3TO KOMILIEKC JOKYMEHTAIUH 110 peaTn3alii KaKoro-1100 MEepOnpusITHS;
0) IpOEKT - 3aJja4a ¢ onpeaeJTeHHBIMU HCXOAHBIMH JAHHBIMU U TPeOyeMbIMH pe3yJibTaTaAMHU
(uesisiMm), 00yCJIABJIMBAIOIIMMH CIIOCO0 ee pelIeHn s ;
B) IIPOEKT - KOMITJIEKC B3aUMOCBSI3aHHBIX MEPOIIPHUATHH 110 TOCTHKEHUIO KaKOro-11ubo pe3yibTara
2 Ymo u3 npugedenHblX npumMepos AGNAemcs NPUMepoOM NPOeKma:
a) MPEIOCTABJICHHUE YCIYT 10 O0yUEHHUIO;
0) npoBeieHHe KAMIIAHUM 10 NIPOABHKCHUI0 HOBOM MO/Ie/IH ABTOMOOHJISI HA PHIHOK;
B) IIPOJIaXka IPOTrPAMMHBIX MTPOTYKTOB;
') OKa3aHUE yCIIyT XUMUYUCTKHU
3 Buibepume naubonee nooxoosuee onpedenerue o mepmuna «llpoexmy.:
a) NPOEKT - 3TO0 /AeATEeJbHOCTb, BBINOJHSEMAasl €/KeJHEBHO B pPaMKax OINepanuoOHHON
AeATeJIbHOCTH NpeaNnpusTHS;
0) IPOEKT - 3TO IEATETHHOCTh, HATIPABJICHHAS HA TIOTyYeHUE YHUKAIBLHOTO MPOYKTa,
B) IPOEKT - O3TO JEATENbHOCTh, HANpaBiCHHas Ha TMOJydeHUE MPUOBLIM OT PpEryIsIpHON
NEeSATEABbHOCTH MO MPOU3BOACTBY U MPOJAXKE MPOIYKLIUH;
T') IPOEKT - ATO COOBITHE, KOTOPHIE BOSHUKAET B MOMEHT MOIHCAHUS IOTOBOPA MEXKY 3aKa3UNKOM
Y UCTIOJTHUTENIEM
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4 Yuacmuuku npoexma -

amo:.

a) ®uznyeckKue JUIA U OPraHU3ALHH, KOTOPbIe HEMOCPEeACTBEHHO BOBJIEYeHbI B IPOEKT HJIH
4YbHM UHTEPEChI MOTYT OBITH 3aTPOHYTHI MPHU OCYIECTBJICHUH NPOEKTA;

0) JIuna, ygactByromnue

B pa3paboTKe U peaau3aiuyd MEepOIpHUATHI O TPOEKTY

5 Coomnecume nonwsimus u onpedeﬂesz:

IHousarusa

Omnpenenenus

1 IlocTaBmuk 0

a) CTOPOHA, BKJIaJAbIBaromasa CpCaACTBA B IIPOCKT

2 KoHCynbTaHT B
3 UuBectop a

0) 11110, OTBEYAIOIIIEE 32 MATEPUAITBHO-TEXHUYECKOE 0OecrieueHne
IPOCKTA

4 Komanga r

B) JIMO, MPUBJICKACMOC Ha KOHTPAKTHBIX YCIIOBUAX IJIA OKa3aHUA
KOHCYJIbTAIIHOHHBIX YCIYT IPYTMM yYaCTHHUKaM IPOEKTa MO BCEM
BOIIPOCAM €r0 peallu3aliu

T) rpymmna Jio/eil, HeMOCPECTBEHHO PadOTaIOIIUX Ha/l OCYIIECTBICHUEM
MIPOEKTA M MOJJYMHEHHBIX €r0 PYKOBOIUTEIIO

6 Hazoeume npusnax

KoMauowl: «/na sghghexkmusnozo ocywecmenenus pabom no NpoeKmy

He0bx00uMa KOOpOUHAYUsL YCUIUL YIeHO8 KOMAHObL, MOMUBAYUSL, KOHMPOTIbY

a) BHYTPUTPYIIIIOBasi OpraHu3aius pador;

0) TpyNmnoBOE JaBJICHHCE,

B) HAJTHYHE Y YWIEHOB KOMAH/IbI O0IIMX IEHHOCTEll, HATPABJIEHHbIX HA CAMOOPTAHU3AIUI0

7 Bcmasvme nponywennyio ¢hpazy: «

KOMAHObL, €€ COCmasay.

enusem Ha opmuposanue CmpyKmypbl

a) cneu(pUKa MPOEKTA;
0) OpraHu3alMOHHO-KYJIbTYpHas Cpela;
B) CTWJIb B3aWMOJEWUCTBUS JIUAEpPa C KOMaHIOM

8 Pacnpedenume ¢hakmopwvl opeaHu3ayUuOHHO-KYIbIMYPHOU CPeObl HA 6HEUHUE U 6HYMPEHHUEe
a) SKOHOMHUECKHE (PaKTOPBI;

0) KOMaH/IHbIE HOPMBI;

B) B3aUMO/ICHCTBHE WIEHOB KOMaH/Ibl;
I') pacupezeaeHue poJie;
1) IOJINTUYECKUE PaKTOPHI;

€) MOCTaBIINKH;

) CIUIOYEHHOCTh KOMaH/Ibl;

3) 3aKa34MKH

9 Ymo u3 nepeuucnennoco nudice HE omnocumes k aghghekmusrnocmu komanowvl ¢ nozuyuii
OpP2aHU3AYUOHHO-NCUXOTI02UHECKO20 KIUMAMA:

a) HeopManbHas atMocdepa;

0) WieHbl KOMaH bl TPUCITYIIUBAIOTCS APYT K IPYTY;

B) KOH()JIUKTBI U PA3HOTJIACHS MMPUCYTCTBYIOT, HO BBIPAXKAIOTCS U IEHTPUPYIOTCS BOKPYT UICH U
METO/IOB, & HE JIMYHOCTEH;

T') BBICOKAsI POU3BOIUTEIHLHOCTD;

1) Tpylnma OCO3HAeT, YTO JENAET, PEUIEHWE OCHOBBIBAETCS Ha COTJIACHMHU, a HE Ha TOJIOCOBAHUU

OOJIBIITMHCTBA.

10 Coomnecume nonsamus u onpeoeneHusi KOHYenyuti no YRpasieHuro mpyoosbiMu pecypcamiu
ITonsiTne Onpenenenue

1 Ympasnenue a) Y yenoBeka B OpraHuU3aIiy ecTh (hopMaabHas poJib — €r0 TOKHOCTb,
TPYJIOBBIMU BO3JICHICTBUE HA YEJIOBEKA OCYIIECTBIISETCS Uepe3 aAMUHUCTPATUBHBIE
pecypcamu 0 MEXaHU3MBI

2 YupasieHue 0) BmecTo uenoBeka paccMaTpUBAETCs TOJBKO €ro GYHKIUS — TPYI,
YeIIOBEYECKIUMHU u3MepsieMas 3aTparaMu pabodero BpeMeHH | 3apa0O0THOM MmiiaTon
pecypcamul B B) UenoBek sBIIETCS DIIEMEHTOM COIMAIbHON OpraHu3aliy U
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3 Ympasnenue paccMaTpuBaeTCs B €IMHCTBE TPEX KOMIIOHEHTOB: TPY/I, COLUAIbHbBIE
MEPCOHAJIOM a OTHOIICHHUS U TICUXOJIOTHYECKOE COCTOSIHUE PAOOTHUKOB

4 CounanbHoe r) UenoBek — 0coObIii 00BEKT B OpraHU3aluK. Y IpaBIeHUE IEPCOHATIOM
yIpaBJIEHUE T OCYIIECTBIISICTCS MCXO/IS U3 )KEJaHUH U CITIOCOOHOCTEH pabOTHHKA

TecToBoe 3aganue Ne2
1 Coomuecume npunyunsl no0OOPa Nepcoxala ¢ UX XapaKkmepucmuKotl.

[IpuHIHIIBL XapaKkTepUCTUKA IPUHLIUIIOB
1 [Ipunnun a) pealu3yercs uepe3 IPUBICUYEHUE B OpraHM3allMM KaK MOKHO
IJIAHOBOCTH (B) OOJIBIIIETO YMCIIa COMCKATEIICH.
2 IIpuHuun 0) 3akirouyaercs B IOCTOSHHONM pabdoTe ¢ IOTEHUHUAIbHBIMU

albTepHATUBHOCTH (0) | KaHAUAATaMH Ha BAKAHTHBIC MECTA B OpraHU3aIluu
3 [IpuHIMI aKTUBHOTO | B) MEpOINPUATHS, HANIPABJICHHbIE HA COBEPILIECHCTBOBAHHE KaJIpPOBOIO

nosndopa (a) COCTaBa, MPOBOJATCSA MCXOJIS U3 pacyera MOTpeOHOCTH B pabOTHHUKAX
Y C yUYETOM NEePCHEKTUB Pa3BUTHsI IEPCOHAIA U OPraHU3alUH B LIEJIOM
2 Becmasvme nponyck: B 0okymenme U31a2aromcesi OCHOBHble 3a0auu, mpebyembie

HABBIKU, OMBEMCMBEHHOCMb U NOJHOMOYUS UCNOIHUMENS, De2NaMeHmMupyemcs OesameibHOCmb
PAboOmHuUKa 8 pamKax KOHKPEmHOU O0NHCHOCTNU

a) Monens pabodero mecta

0) J10/12KHOCTHASI HHCTPYKIMS

3 Bvibepume BHYTPEHHUE ucmounuxku nokpvlmus RompeOHocmu 8 nepcouane:

a) BbicB0OOKI€HHEe MEPCOHAJIA 32 CYET NMPOU3BOACTBEHHO-TEXHOJOTHYECKUX HU3MEHeHU
HA NpeaNnpUusITUA

6) OObsIBIICHUS B CPENICTBAX MAcCOBOM MH(OpMAaLNK

B) KoHTaKThI ¢ yueOHBIMU 3aBEICHUSIMU

r) ['ocynapcTBeHHbIE CITYKOBI 3aHSITOCTH

n) HazHavyeHue MOJIOABIX CIIENUAJUCTOB HA 00Jiee BLICOKHE JTOJIKHOCTH
4 Coommnecume Kpumepuu OYeHKU U UX XapaKmepucmuxy

Onpenenenue CopepxaHue
1 XKecrkue kpurepuu | a) JloCTaTOYHO JIETKO M3MEPUMBI M HWCIOJB3YIOTCS TIPH OICHKE
OLICHKH JeATEIbHOCTH MIPOU3BOACTBEHHBIX MOoApa3IeNeHUN, u
pE3yIbTATUBHOCTH MOJpa3/IeICHUI, UMEIOIINX B3aUMOCBA3U C BHEITHEN CPENOi
Tpyna (a) 6) OxBarpIBalOT TaKWe€ CTOPOHBI  AESITENBHOCTH,  Kak
2 [Tokasarenu OIeHKN COTPYAHUYECTBO U KOJIJIEKTUBU3M B pabOTe, CAMOCTOSITETLHOCTh B
HENOCPEICTBEHHOIO PELICHNH TeX WUJIM UHBIX 33]1a4
po¢eCCUOHAIBHOTO B) OrmpenensroTcss 3aBUCUMOCTBIO OT CYOBEKTUBHOTO MHEHUS
noBeqeHus (B) OIIEHIINKA M HCIOJB3YIOTCS B MOJAPA3EIEHUAX C OTPAaHUYEHHOMN
3  Kpurepuun OUEHKH | BO3MOXHOCTBIO U3BMEPEHUS KOHKPETHOTO pe3ysibTaTa
JINYHOCTHBIX KauecTB (0)

5 Coomnecume memoovl UHOUBUOYAILHOU OYEHKU NePCOHANA U UX XAPAKMEPUCMUKU

Mertonsl XapakTeprucTruKa
1 Meron knaccupukanuu (B) | a) [IpousBoaurcss cpaBHeHUE PAOOTHUKOB MEXTY OO0 M
2 CpaBHenue 1o mapam (a) OTIpENIeTISIETCS.  KOJIMYECTBO  CIIy4aeB, Korjga pabOOTHHK
3 KTY (k03¢ pULIMEHT | ABISETCS TyUIIUM
Tpyn0BOTO yuacTus) (6) 0) PaGoTHHKH OIICHUBAIOTCS TTPOTIOPIIUOHAIBHO UX

TPYIOBOMY BKJIATy.
B) Bcex paGoTHUKOB pacmpeAesnsioT TMO0YepEeaHO OT
Jy4YUIero 10 XyALIEero, o KakoMy-HUOyAb OHOMY 00IEMY
KPUTEPUIO

6 Bcmasbme nponyck: nepemewjerusi XapaKxmepusyom uzmMeHeHue no3uyuu
pabomHuka 6 KeAIUDUKAYUOHHOU Uepapxuu paboyux mecm, CEIA3aHHOe C Nepexoo0oM Oom
8bINOIHEHUSA MeHee K8ATUDUYUPOBAHHBIX pabOM K 8bINOIHEHUIO OO0Jlee K8ATUDUUUPOBAHHBIX

13



a) BHYTpUNPOo(decCHOHAIbHbIE
0) MeXIIpo(heCCHOHATbHBIE
B) MEXIOJI’KHOCTHBIE

7 Ilempoes U.U., mokaps 4 pazpsoa, pabomaem na npeonpusmuu 3 200a. 3apekomenoosa ceos
KaK OMeemcmeeHHblll, He UMeIOWULL NPemeH3Uutl CoO CMopoHbl pyKogoocmea pabomuuk. B cesasu ¢
IMUM e20 Hanpasuiu Ha nogvluienue keanugurayuu. Ilocie coavu sxzamenos, llemposy HU.U.
nPUCBOUNU 5 pa3ps0 U HA3HAYUIU HA 8bINOJIHEHUE OoJlee CLONCHOU pabombl.

Hazosume 6uo nepemewenusi:

a) BHyTpUnpodeccHoHaJIbHOE

0) MeXIpOohEeCCHOHATTLHOE

B) MEXI0HKHOCTHOE

8 Bcmasvme nponyck:

Mooenw kapvepol npedycmampusaem 20pu30HmMaIbHoe nepemeuerue
pabomHuKa ¢ 0OHOU OOJNCHOCMU HA OPY2YI0 NymeM HA3HAYeHUs. Dmo npednoiacaem noCmosHHoe
nepemewjenue Kaopos 6 annapame YnpasieHus, Haivue Yemrxol CUcCmemvl HA3HAYEHUS U
nepemewenusi U OemaibHoe UsydeHue CoyuaibHO-NCUXOI02ULECKO20 KIUMAMA 8 KOJLIeKMuGe

a) TpaMILIHMH

0) necTHHIIA

B) 3Mest

T) IepenyThe

9 Usanosa E.A. npunsnu Ha 001HCHOCMb HAYATbHUKA YeXa HA KOHMPAKmMHOU ocHose. 1o
yenosusam konmpakma Heanos E.A. 0ondicen npoumu mekywyo ammecmayuro uepes 5 iem
pabomul, nocie yeco byoem NpuHAmMo peuieHue o e2o odabHeluiell pabome: nosviuerue, nepesoo
Ha 00JIHICHOCb HAYAILHUKA OPY2020 yexa Uil Y8oJbHeHUe.
Hazoseume mooensv kapvepbi:
a) TpaMILIUH
0) necTHHIA
B) 3Mes
I) nepemnyrbe
TectoBoe 3amanue 3
1 Mampuya Diizenxayspa no3eoisem paccmasums NpUopumemvl, OYeHuUs 6ce 3a0ayu no 08ym
Kpumepusm — ...
1. CPOYHOCTH U PETYISIPHOCTD
2. BAXKHOCTh M CPOYHOCTh
3. OIOKETUPYEMOCTD U PETYISIPHOCTh
4. THOKOCTD 1 KECTKOCTh
2. «...» — 3MO KpYnHvle 3a0auu, KOmopwvle He8O3MOICHO peuums 3a 00UH pa3
1. JIarymku
2. Cnonsl
3. Kpokoaumbl
4. XpoHotaru
3 ... — oMo mexnon02usl, NO380AAIOULASL UCNOIBL306AMb HEBOCNOIHUMOE BPEMSL HCUSHU 8
COOMBEMCMBUU CO CBOUMU TUYHBIMU U OUSHEC-YeTAMU U YeHHOCAMU
1. MapkeTtusr
2. TaiiM-MeHeI)KMEeHT
3. Hayunas opranuzanus Tpyaa
4. MeHeKMEHT
4 Texnuxa xponomempasica nomozaem:
1. BBIIBUTH CBOM THUIIOBBIC CTPATETHUECKHE [ETH
2. MI3y4YHUTH 3aTPAThl BpeMeHH U BbIIBUTH ''MOIJI0OTUTE/Iei BpeMeHHn'"
3. ompenenuTh KpuTepuu Uit GopMyTUpOBaHHS LEIN
14. « «2MO MeKue 3a0ayu, Ha peuieHue KOmopuvlx He mpebdyemcs MHO20 CUl U
8DEeMEHU, HO KOMOPble OYEHb HeNPUSMHbL U UX XOUEMCSA OMLONCUMD
1. JIarymku
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2. Kpoxoausbl
3. Cnonbl
4. XpoHotaru
5. Kaxas mexnuka maium-meHneodcmeHma npeonoiazaem pazouerue 3a0ay Ha 25-MurymHbie
nepuoobl, CONpogo*coaemvie KOPOMKUMU NepepbleaMU
1. Metona "Ilomuaopa"
2. Meron I1apeto
3. CaMOMEHEIKMEHT
4. ABC-ananus
6. Kakas mexuuxa camomeneoxicmenma ocHosvigaemcs na mom, umo 80 % 3aoau mooicem dvimo
peuweno 3a 20 % zampauusaemoeo epemenu; Ha ocmaguiuecs 20 % 3aday mpamumcs 80 %
3ampavueaemo2o epemenu
1. Metona I[Iapero
2. CaMOMEHEIHKMEHT
3. ABC-ananu3
4. Metoa "nomuaopa"
7. CaMmoOMeHeI:KMeHT — 3TO ...
1. camocmosamenvuas opeanuzayus COmpyOHUKOM C80€20 COOCMEEHHO20 8PEMEHU
2. camMOpa3BUTHE UHANBUIA
3. mpolecc ynpaBleHUs JPYTUMHU JTHOIbMHI
8. Uto u3 nepeunciaeHnoro Hu:ke HE oTHocUTCS K QPyHKI[USIM cCAMOMEHETKMEHTA:
1. ITocTanoBka 1iesei
2. OnpeneneHue NpuopUTETOB
3. Opranu3zanus paboThI
4. CaMOKOHTpOJIb
5. IIpoexkTHpOBaHME U OPraHU3ALMSA AeATEIbHOCTH 0TAe/1a

3.3 [IpakTHyeckne 3a1aHUA

IIpakTHyeckoe 3aganue Nel

I'PYIITIOBAA CIVIOYEHHOCTbD

BaxxHoil uMHTErpaJbHOM XapakTEpUCTUKOM TIpYyNIbl BBICTYHNAET CIUIOYEHHOCTh. OHa
OKa3bIBaeT O0JIbIIOE BO3ACHCTBUE HA UHIAMBHYyaJIbHOE TIOBEJICHHUE, PE3YNIbTaThl pa0OThI IPYIIHI U,
B KOHEYHOM CueTe, OpraHu3anny B 1enoM. [1o3ToMy kpailHE BaKHO 3HATh OINPENEISIONIUE €€
dakTopsl M XapakTep HMX BIUSAHHUA. OTO MO3BOJIMT MEHEKEpaM IMOBBINIATh WM TOHMKATh
IPYNIOBYIO CIUIOYEHHOCTh, T0OMBAsICh TeX 1IeJIei, KOTOPhIX OHU XOTAT JOCTHYb.

3amanmue.

[Tpoananusupyiite npeagoxeHHble B Tabauie ¢pakropbl. OnpeaenuTe XapakTep BIAUSHUS
OTAENbHBIX (PAKTOPOB HA TPYNIIOBYIO CIJIOYEHHOCTD, 3aIIOJTHUB COOTBETCTBYIOIUE CTOIOIIBI
TaOJINIIBL.

XapakTtep BIUSHHS HA TPYMIIOBYIO

@aKTOpbl, BIUSIONINE HA TPYIITOBYIO CINIOYEHHOCTH
CIIOUEHHOCTh IloBrImIaer ITonmxaet
CINIOYEHHOCTD CIUIOYEHHOCTh

1 Yucro 4ieHOB KOMaHIbl — / YeJI0BEK

2 OgHOpOIHAs TTOJIOBO3pACTHAs CTPYKTYypa
KoMaHAbl: My>K4MHbI 0T 30 1o 35 ser

3 KoMmaHma TOIBKO 4TO CO31aHa
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4 PyKkOBOJICTBO OpraHHU3aliy MIPUAAET
00Jb1110€ 3HAYEHHUE CO3AHUIO U paboTe
IaHHOM KOMaHbI

5 Ilepen rpynmnoi nocTaBiieHa CIOXKHAS
HeCTaHJapTHAs 3a7a4ya

6 CoTpyIHUKH, BKIIFOUEHHbBIE B COCTAaB
KOMaH/Ibl, HUKOT/Ia paHee He padoTanu
BMECTE U IIJIOXO 3HAIOT JIPYT Apyra

7 Kaxxp1ii 4ieH KOMaHIbl UMEET BBICOKYIO
KBAJTH(PHUKALIHIO

8 OT60op B KOMaH/Iy IPOU3BOAMIICS OYCHB
TIIATEILHO, B HECKOJBKO ATAroB

9 Ilenu, mocTaBiEHHBIC MEPE]l KOMAHIOH,
BBI3BAJIM UHTEPEC CO CTOPOHBI BCEX
BKJIIOUEHHBIX B HEE WICHOB

DOOPMHUPOBAHHUE YIIPABJIEHYECKHX KOMAH/]

B Hacrosimee Bpems BaXHOW TpoOJIeMO# siBisieTcss (DOPMHPOBAHKE YIPABICHYCCKOU
KOMaH/bl  (KOMaHIbl MCHEDKEPOB), KOTopas cMoria Obl  obecreuynuTh 3P GHEeKTUBHOE
(YHKIMOHUPOBAHUE U JOCTHKEHHE IeJIeH OpraHu3anui

3amanue.

[Ipoananu3upyiite npuBeneHHbIE B Tabiwie (OPMYIHPOBKH, PACKPHIBAIOUINE CYIIHOCTDH
MPUHIMIIOB (POPMHUPOBAHUS yIIPaBICHUYECKONH KOMaHIbl. OmpenenanTe, KakoMy U3 yKa3aHHBIX HUXKE
IIPUHLIMIIOB COOTBETCTBYET KaXKaasi U3 HUX.

Ocnoguvie npuHyunsvl hopmuposanus ynpasienyeckux komaro: [IpuHIIN «10TOTHEHUS;
MIPUHIIMII «COTJIAcHs 1ieJiel»; MPUHIUI KOHKPETHOCTH, NEPCOHN(PUKALIMY 3aJaHU, poeil,
OTBETCTBEHHOCTH Ka)KJIOT0 WIEHAa KOMaH/bl; IPUHLHUII AEJIOBOTO COTPYIHUYECTBA; IIPUHIUI
oOMeHa HHpopMaIueil.

CymHoCTh npuHIMIA Ha3Banue npunnuna

@OyHKIMH, POJb, OTBETCTBEHHOCTh KaX/JI0TO YJeHa
KOMaH/Ibl JJOJKHBI OBITh YETKO OIpPEeNIEHbI, HCXO/S U3 €r0
3HaHWM, YMEHUH, CHOCOOHOCTEH

PaboTa koMaH bl ITpeioaraeT roTOBHOCTD K
COTPYJIHUYECTBY, JIEJIOBOMY OOILIEHHUIO, OTKPBITOCTh K
MHEHUSAM JIPYTUX U K HOBBIM HUJESIM, a TAK)KE TOTOBHOCTh
MOCTYNHUTHCSI COOCTBEHHBIMU MO3HIIMSIMU

Komanna nogOupaeTcst ¢ y4eToM CHIIbHBIX M c1a0bIX
CTOPOH JIM/Iepa, onbITa ero padotsl. Jluaep npu
(bopMHpPOBaHNN KOMaH/bI TOJDKEH BBIOUPATH JIOICH,
KOTOpBIE CIIOCOOHBI KOMIIEHCUPOBATh €r0 cl1adble CTOPOHBI,
HEJ0CTaTOK MJIEH U OIbITa

UT0OBI COBMECTHO pemiaTh MpoOIeMbl, HEOOXOIUMO
00ecreynTh KaXJ10My YiIeHY KOMaH/1bl CBOOOIHBIN JJOCTYH K
uH(popMalnu, 4TOObI OH MOT 3HaTh TO, YTO 3HAET
PYKOBOJUTENb U JPYTUe YIEHBl KOMaH Ibl, 1 0OMEHUBATHCA C
HUMU HHpopMmanueil. Hukakas BaxkHas Ui COBMECTHOM
paboThl B KOMaH 1e MH(OpMaIHsl He T0JDKHA YTauBaThCs

B xomanje Bce JOKHBI IPAaBUIBHO MPEICTABIISATh
ce0e 1enb 1 mpuHUMaTh ee. O01as ueiab J0HKHA OPraHUIHO
COYETaThCs € LENIMHU KaXkJI0T0 yJyacTHUKa KoMaHbl. KpaTko
ATOT NMPUHLIUI MOXXHO chopMynupoBaTh Tak: «Mbl B OJHON
JTOJKe»
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IIpakTuyeckoe 3aganue Ne2

OCHOBHBIE KAJAPOBBIE TOKYMEHTbI

W3yunte MOKYMEHTHI, pa3pabaThiBacMble B OPraHU3AIMH B paMKax KaJpPOBOH IOJIHMTUKH.
Heo0xomuMo BHEMATEIHHO MTPOAHATH3UPOBATE JAHHBIC IOKYMEHTHI M OTBETHTH Ha BOIIPOCHI TECTA!
1 Onpeodenume nazsanue 0OKymMeHma.

Hokymenm, cocmaseneHHvlll 8 COOMEEMCMEUU C HOPMAMU MPYO0BO20 3AKOHOOAMENbCMEd U
ompaxcarowuti Nops0oK KaAOpoBo2o yuemad, Hnepemeweruti COmpyoHUuKos, pedxcum mpyod,
pacnopsdox pabomsl u m.o.:

a) [IpaBmiia BHyTpEeHHETO pacnopsiiKa 0) ®unocodust mpeaAnpUATUS B) KomnexTuBHbIii
JIOTOBOP

2 Onpedenume nazeéanue OOKyMeHma.

Jokymenm, ompadcarowuti HOpMbl HOBEOEHUsI NEPCOHANA 8 OPLAHUZAYUU U AOMUHUCTPAMUBHbIE
HOpMbL:

a) [IpaBuia BHyTpeHHEro pacropska 0) ®unocodus mpeanpUATUS B) KomnexkTuBHbIi
JI0TOBOP

3 Onpeodenume nazsanue OOKyMeHma.

Jokymenm, cocmasieHHblil npu y4acmuu mpex CmopoH: pyKo8oOCHed, NePCoHANa U Opeanu3ayulL,
gvipadicaroujeli uHmepecvl pabomHUKA:

a) [IpaBuia BHyTpeHHEro pacropsika 0) ®unocodus IpeaPUATHSB) KonnexktuBHbIN
JIOTOBOP

4 3anonnume nponyck

OcHOBHast 1eNb___ Ha36aHue _QOKYMeHma CMOCOOCTBOBaTh  YKPEIUIEHUIO  TPYAOBOM
JIVCUUIUIMHBI, PAalMOHATBHOMY HCIIOJNIB30BaHUIO PAa00Yero BPEMEHHU, JOCTHIKEHHIO BBICOKOTO
KayecTBa pabOT, MOBBIIMICHUIO TNPOU3BOJUTEIBHOCTH TpyJa M BOCIUTAaHHIO y pPaOOTHUKOB
OTBETCTBEHHOCTH 3a pe3yJibTaThl paboThl OpraHuzanuu.

a) [IpaBuia BHyTpeHHEro pacnopsiika 6) ®unocodust mpeIIpUATHB) KonnexktuBHbIi
JIOTOBOP

I[TPABUJIA BHYTPEHHEI'O PACIIOPA/IKA
53axonuume npeonooicenue:
IIpuem Ha paboTy odopmisercs NpPUKa3oM MO JIMYHOMY COCTaBY, KOTOpBIN OOBABISETCS
pabOTHHUKY MO/ POCIHCH
a) 10 TOro, Kak paOOTHUK MPUCTYMUT K BHIMOJIHEHUIO paOOTHI
0) B TeYeHHE OJJHOTO Mecslla C MOMEHTa Hayasia paboThl
B) B TPEX/IHEBHBIN CPOK C MOMEHTa Hayasa paboTsl

6Kakue 0okymeHmul pabomHuk He 00A3aH npedvasisims npu npueme Ha pabomy:
a) TpymoBas KHUKKA;
0) macmopT;
B) XapaKTEPHUCTUKA C TIPEBIAYIIEr0 MecTa paboThI;
T') CTPaXOBOE CBUJICTEIECTBO TOCYIAPCTBEHHOTO TICHCHOHHOTO CTPAaXOBaHMUS,
1) pe3rome

7 C Ilpasunamu enympenne2o mpyoo8o2o pacnopsaoka pabomuuk 00aHCeH 03HAKOMUMbCA!
@) B TEUEHHUE OJHOTO MECsIa C MOMEHTA Hadasia padoThl

0) B TPEXJHEBHBII CPOK C MOMEHTA Hayasia paboThI

B) JI0 MTOJITUCAHUS TPYIOBOTO JIOTOBOPA
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8Kakoii 0okymenm ne omHocumcst K 10Kau1bHbIM HOPMAMUBHBIM AKMAM
a) [IpaBuiamMy BHYTpEHHETO TPYA0BOIO PacoOpsIKa;

0) JomKHOCTHAST MHCTPYKITUS;
B) TpynoBoii koaekc PO;
r) [Tonoxxenue 06 oriate Tpyaa

9 Jlonoicen iu Obimov y pabomHuka 3K3eMnsp 00JHCHOCMHOU UHCMPYKYUU

a) na
0) HeT

10 Kaxkotl ucnvimamenvHbulil CPOK ModHcem Oblmb HA3HAYEH 3aMeCmumento 21aeH020 byxeaimepa.

a) 1o 1 rona
0) 10 6 MecsIeB

B) He Ooiee 3 mecsieB
I') UCTIBITATENBHBII CPOK HE HA3HAYACTCS

11 Moxer au paboTomarenb PacTOPrHYTh TPYIOBOH JOTOBOp, e€CiiM pabOOTHHUK HAXOIHWTCS Ha
UCIBITATEIIHBHOM CPOKE:
0) HeT, HU IIPH KaKKX 00CTOSATEILCTBAX

0) MOXET, TOJIbKO B

B) MOJKET, IPEIBAPUTEIBHO NMPEIYNpeanB paOOTHUKA B TUCBMEHHOH (hopme
') MOXKET, 0€3 MpeABapUTEIbHOIO MIPEYIPEKICHUS

Cy/1e0HOM TIOPSJIKE

12 Mosxer a1 paOOTHHUK pPacTOPTHYTh TPYIAOBOW JTOTOBOpP, €CIM HAXOJUTCS Ha HCHBITATEIIbHOM

CpOKe:

a) HET, HU TIPU KaKUX 00CTOSTENIbCTBAX

0) MOXET, TOJIBKO B

B) MOJKET, NIPEABAPUTENIBHO IPEIYNPEAUB paOOTHUKA B TUCbMEHHOU (hopme
I') MOXeT, 06e3 MPeIBAPUTEIILHOTO MPETYPEXKACHUSA

CyneOHOM TopsiIKe

13 MoskeT nu paboTofarens NpuUBIeKaTh pAOOTHUKOB K CBEPXYPOUHBIM paboTam:
a) MOXET, TPH JIFOOBIX 0OCTOSITEILCTBAX

0) HE MOXET HU MPHU KaKUX 00CTOSATENHCTBAX
B) MOXET, TOJIbKO B TIPEIYCMOTPEHHBIX 3aKOHOM CITy4asix

14 JlommyckaeTcs i MpUBJICYSHUE TIOIPOCTKOB J0 18 JIeT K CBEepXypOUHBIM paboTaM:
a) 11a, pH JII0OBIX 00CTOSITETHCTBAX

0) HET HU TIPU KaKUX 0OCTOATEIbCTBAX

B) J1a, TOJBKO C UX MMCbMEHHOTO COTJacus

15Pacnpedenume nepeuuciennvie Hudice npasa u 06A3aHHOCMU pabOMHUKO8 U pabomodameinel no

creoyrouell cxeme:

ITIPABA

OBA3AHHOCTHU

Jy1s1 pabOTHUKOB

st paboTonmareneit

Jlnst pabOTHUKOB

Jlist paGoTonaTeneit

1) cBOeBpeMeHHass M B IMOJIHOM O0OBbEME BBIILIaTa 3apabOTHOW IUIATHI B COOTBETCTBHU CO CBOCH
KBaJTM(HUKAIMEH, CIOKHOCTBIO TPYAA, KOJTMYECTBOM M KAUeCTBOM BBIITOJTHEHHOH paboThI;

2) BepexxHO OTHOCHTBCSI K UMyIlecTBY OpraHu3aliiu, B T. 9. K HAXOASAIIMMCS B €r0 TOJIb30BaHUN
OpPITEXHUKE U 000PYI0BAHHIO, UCTIOIB30BATH O0OPYI0BAHKE TPABUIBHO M MO HA3HAUYCHUIO
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3) oTnpIX, OOECIeYnBACMblii yCTAaHOBJICHHEM HOPMAJIBHOM TPOJODKHTEILHOCTH —Pabovero
BPEMEHH, COKPALEHHOT0 pabouero BpeMeHH JUIsl OT/IENIbHBIX Npodeccuil 1 kareropuit pabOTHUKOB,
NPEJOCTaBICHUEM  €XKCHEJCNbHBIX  BBIXOAHBIX JHEH, Hepabouyumx Npa3THUYHBIX  JTHEH,
OIJIAYMBAEMBbIX €XKETOJHbIX OTIIYCKOB;

4) CBOCBPEMEHHO M TOYHO ONPECIATh U KOPPEKTUPOBATH OCHOBHBIC HAIPABIICHHS ACATCILHOCTU
pabOTHHUKA, PallMOHAIBHO OCYILECTBIIATh IIOCTAHOBKY LieJel U 3a/1a4

5) o0s3arenbHOE  COIMATIBHOE CTPAaXOBaHUE B CIIydasX, IMPEIyCMOTPEHHBIX (eaeparbHbIMU
3aKOHaMH.

6) BeCTH KOJUIGKTUBHBIC MIEPETOBOPHI U 3aKIII0YATh KOJJICKTUBHBIC IOTOBOPHI;

7) mooupsaTh pabOTHUKOB 3a J0OPOCOBECTHBIN 3 (DEKTUBHBIN TPY/I;

8) TpeboBaTh OT paOOTHUKOB MCIIOJIHEHHS UMH TPYAOBBIX 00S3aHHOCTEH U OEPEKHOTO OTHOIICHU S
K UMYILECTBY paboTojaTesst U Jpyrux pabOTHUKOB, COOIIOAECHNUS MPaBUJl BHYTPEHHETO TPYIOBOTO
pacropsiJika OpraHu3aluu;

9) Cobmonath TpeOOBaHHsI MPOTHBOMOXKAPHOW OE30MACHOCTH, OXpaHbl W THTHEHBI TPYy.a,
IIPOU3BOJCTBEHHOM CaHUTApUHU

10) pabodee MecTO, COOTBETCTBYIOLIEE TOCYIAPCTBEHHBIM HOPMATHBHBIM TPEOOBAHUSIM OXPAaHBI
TpyZAa ¥ YCIOBUSM, IPEYCMOTPEHHBIM KOJJICKTHBHBIM JIOTOBOPOM;

11) mpuBnekath pabOTHUKOB K JUCHHUILIMHAPHOW M MATEPUAIbHOW OTBETCTBEHHOCTH B MOPSIIKE,
ycranoBneHHOM TK P®, unbivu enepanbHbIMU 3aKOHAMH;

12) yuacrtue B ympaBieHun opranu3zaimeil B npeaycmorpeHHbix TK PD, unbiMu denepanbHbIME
3aKOHAMH U KOJUIEKTUBHBIM JIOTOBOPOM (hopMax;

13) mpuHHMATh JIOKaIbHBIC HOPMATHUBHBIC AKTHI;

14) co3ngaBath OOBeAMHEHHs paboTojaTenedl B LENAX MNPEJACTABUTEILCTBA W 3alUThI CBOHMX
MHTEPECOB U BCTYIATh B HUX.

15) npoBomuTh MPO(HECCHOHANBHYIO MOATOTOBKY, MEPENOJrOTOBKY, MOBBIIICHUE KBaIU(UKAIIMU
paboOTHUKOB

16) TlpoBomUTh WHIUBHIYaIbHYIHO pPa0OTy C COTPYIHHKAMH, IUIAHUPOBATh M OCYHICCTBIATH
pa3BUTHE Kapbephl IEpCOHaNa

17) monHy IOCTOBEpHYH WH(OpPMAIHIO 00 YCIOBHSX Tpyda U TPeOOBAaHUSAX OXpaHbI Tpyaa Ha
pabouem mecTe;

18) IIpenocraBisaTh BCE JBTOTHI M FapaHTUH B cooTBeTCTBHM ¢ TK PD

19) J100poCcOBECTHO BBIMOIHATH CBOM TPYAOBBIC 00SI3aHHOCTH

16 3a nuunsiil 6k1a0 6 pazsumue OpeaHu3ayuy pabomuuKy NOOWPAIOMC.
a) 00bsABIEHUEM 0JIaroJapHOCTH

0) LIEHHBIM MIOJJTAPKOM

B) TIOBBIIIEHUEM JIOJHKHOCTHBIX OKJIJ[OB

17Kakue mepvi He npUMEHAIOMCA K paDOMHUKAM 30 HAPYUWeHUe MPYO0BOU OUCYUNTUHDBL.
a) 3aMEUaHue;

0) BBITOBOP;

B) mTpad

I') YBOJIbHEHUE 10 COOTBETCTBYIOIUM OCHOBaHUSM (cT. 81 TK PD).

1) BEIABM)KEHUE HA BBILIECTOSIINE TOMKHOCTH

18 Obs3an 1u pabomuuk npedocmagums 00vbACHeHUs N0 hakmy HApYuLeHUs.

a) 00s13aH B YCTHOU (hopMe JJOJI0KUTH BBILIECTOAIIEMY PYKOBOJAUTEIIO O CIYyYHBIIEMCS
0) 00s13aH MpeI0CTaBUTh OOBIACHEHHSI B TUCBMEHHON (hopme

B) HE 00s13aH

19 3anonrnume nponyck: «Jucyuniunaproe 63viCKanue NPUMEHSIemcsi HEeNOCPeOCMBEEHHO 34
0OHapyJIceHUeM NPOCMYNKa, HoHe No30Hee 00OHO20 CO OHsl e20 0OHAPYIHCEHUA)
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a) aHs

0) Henmenu
B) Mecsla
) roaa

KOJUIEKTHBHBII JOTOBOP

20 Moowcem nu 3apabomuas niama 6bl0a8amMbCsi PAOOMHUKY 6 HAMYPAIbHOU (HEOeHeNCHOlL)
dopme:

a) HEe MOKET HH MPHU KaKUX 0OCTOSITENILCTBAX;

0) Moxer, 6e3 OrpaHUYCHUN;

B) MOXeT, ¢ orpanuuenuem: 50% - nenexxnas popma, 50% - HaTypanbpHas;

) MOXeT, ¢ orpannuerneM: 20% - nenexnas ¢popma, 80% - HaTypanbHas;

1) MOXKeT, ¢ orpanudenueM: 80% - nenexunas ¢popma, 20% - HaTypanbHas

21 Haszosume nepuoouuHocms 8binjiamuol 3apnjiamol:
a) ©KEHEIEITbHO;

0) He peke ueM 2 pasza B MECHIL;

B) HE pexe ueM 1 pa3 B Mecsin

22 3a cuem Kakux cpeocme NpoBOOUMCs UHOeKcayusi 3apabomHol niamsl pabOmMHUKOS
KOMMEPUECKUX YACTHbIX OP2AHUZAYULL:

a) 3a CUET CPENICTB TOCYAAPCTBEHHOTO OI0JKETA,

0) 3a cUeT CPE/ICTB OPraHU3aAIUH

B) 3a CUET CPeNICTB NMpodcor03a;

r) UHAEKcalus 3apa0doTHOM TMIaThl PaOOTHUKOB KOMMEPYECKHMX YAaCTHBIX OpraHu3aluii He
MTPOBOMUTCS

23Pacnpedenume 6udvl Oonnam uiu HAO0bA6KU K 3apabomuou niame pPAabOMHUKO8 NO
COOMBEMCMBYIOUUM KOJLOHKAM.

Jormatsr Bune! nomiat u HagOaBoOK Hanb6aBku

Pabora ¢ BPCAHBIMU U OITACHBIMU YCJIOBUSAMU
Tpyaa

KinaccHocts pabot

WM HTEHCUBHOCTD TpyAa

CoBmMmenienue npodeccuit

CpO‘{HOCTB BBITTOJITHACMBIX pa60T

JlonyCk K ToCy1apCTBEHHOM TalHe

PaboTa B HOUHOE BpeMs

24 3axonuume ¢hpaszy: «Pabomuuxam, HANpaeieHHvIM Ha 00yYeHue pabomooamenem UIU
NOCMYNUBUUM CAMOCMOAMENbHO 8 00pa308amebHble YupertcOeHUs, umerouue 20Ccyo0apCmeeHHyo
akkpeoumayuio, pabomooamens____ »

a) MPeI0CTABIISET JOMOJIHUTEIbHBIC OTITYCKA C COXPAaHEHUEM CPEIHETO 3apaboTKa,;

0) MpeoCTaBIISIET TOTOJHUTEIBHBIE OTITYCKa 0€3 COXPaHEHHS CPETHEr0 3apadoTKa;

B) HE MPEJAOCTABIISIET JOMOJHUTEIbHBIE OTITYCKA

25 [Ilpu Hanpaerenuu pabomuuxka 6 CAyHCeOHYI0 KOMAHOUPOBKY, BO3MelujeHue pacxoo0os
npouU3B0OUMCSL:

a) IOJTHOCTBIO 3@ CYET COOCTBEHHBIX CPEACTB PaOOTHUKA,;

0) MOTHOCTBIO 32 CYET CPEJICTB pabOTOAATEIS,
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B) 3a CUET CpEICTB paboTomaTens B Ipelaeiax YCTAaHOBICHHBIX HOPM,HO HE HIDKE pa3MepoB,
ycTaHoBieHHBIX [IpaButenbcTBoM Poccuiickoit Denepamnuu 111 opraHu3anuii, GUHaHCUPYEMbBIX U3
benepanpHOrO OIOKETA

26 Ilpooonacume ¢ppazy: «HUnpopmayuto 0 803MOHCHOM MACCOBOM YBOIbHEHUU pAOOMOOamens
00800UmM 00 NPOPCOI3HO20 OPeana 3a 00 BO3MOJICHOU 0AMbl HAYALA YBOJIbHEHULL)
a) 3a JIBE HeIenu

0) 32 OJTMH MECHIII,

B) 3a JIBa MECSIIIa;

T') 3a TpU MecsIa

27 Ilpeonoocenuss no obecneyeHuro 3aHAMOCMU PAOOMHUKOS, BbLCBOOONCOAEMBIX NO NPUUUHE
CHUDICEHUSL 00BEMO8 NPOU3BOOCBO PA3PAOAMbIBAIOMCA!

a) paboToaTEIISIMHU;

0) mpodcorozamu;

B) BBICBOOOKIa€MBIMU PAaOOTHUKAMHU

') COBMECTHO CTOPOHAMH, YJaCTBYIOIIMMH B TIOJIITUCAHUH KOJUICKTHBHOTO JJOTOBOPa

28Vkaoicume npuuuny, no Komopou modcem OblmMb NPeOoCmasieH OMNYcK 0e3 COXPaAHeHUs
3apabomHou niamol:

a) paboTa ¢ BpeIHBIMHU YCIOBUSMH TPYAa

0) paboTa ¢ OMacHBIMH YCIOBUAMHU TPYAQ

B) CEMEMHbIE 00CTOATENLCTBA

') HEHOPMUPYEMBIii pabounii 1eHb

29 Vkaosicume cpok, Ha Komopbiti Modcem 6bimb NOONUCAH KOMIEKMUBHbII 002080D:
a) KOJUIEKTUBHBIN JOTOBOP OTHOCUTCSI K OECCPOUHBIM JOTOBOpaM

0) KOJUIEKTUBHBIN JOrOBOP JIOJKEH 0053aTeNIbHO Mepe3aKitoyarbes 1 pas B rof

B) KOJUIEKTUBHBIN JJOTOBOP 3aKJII0YAETCS HA CPOK HE OoJiee TpeX JIeT

30 Kaxkoii 0okymenm He 6KAI0UEH 8 CNUCOK NPUNOIACEHUI K KOTLEKMUBHOMY 002080DY:

a) [IpaBuia BHyTpeHHET0 TPYI0BOTO pactopsiika

0) [1nan 03710pOBUTENBHO-TTPOPUIAKTUYECKUX MEPOIIPUATHIMA

B) JI0OMKHOCTHBIE MHCTPYKIIMU

r) Ilepedyenp paGoT (MPOU3BOACTB), NPU BBINOJHEHUH KOTOPBIX (NP paboTe B KOTOPHIX)
paOOTHUKH MOJTYYar0T OECIIIATHO MOJIOKO WJIM APYTHE PABHOIICHHbIE MUIIEBbIE TIPOTYKTHI

IIpakTnyeckoe 3aganue Ne3

IHOABOP ITEPCOHAJIA

Wcxonuelii aTan B mpoliecce yrnpapieHHUs MepcoHaloM — Habop U oToop kaapos. OT Toro,
KaK TpOBEJEH HAa0Op M Kakue JIIOJU OTOOpaHbl JUIsi paboThl B OpraHW3allMM, 3aBUCHT BCA
nocleAyromas JAesITeIbHOCTh B IpOIIecCce YIpaBICHHUs ueloBEYECKUMHU pecypcamu. [loatomy,
4TOObI HE CO3/1aBaTh JOTOJHUTEIBHBIX TPYIHOCTEH, CleAyeT OTHECTHCh K 3TOMY dTaly cO Bcei
CepbE3HOCTHIO, YYUTHIBASI ONBIT, HAKOIUIEHHBIH B OTEUECTBEHHOW U 3apyOexHOM mpakTuke. s
TOT0, YTOOBI HAHATH COOTBETCTBYIOIIMX PAOOTHUKOB, HYXKHO B J€TAISIX 3HATh, KaKHeE 3a]la4d OHU
OyAyT BBINOJHATH BO BpeMsl pabOThl M KaKOBbI OOIIME U MHIUBUIYalIbHbIE XapaKTEPUCTUKH 3TUX
pa0or.

Hens urper «Ilogbop mepconana» - chopMyaupoBarh npodeccuoHaabHble TPEOOBAaHUS K
pabOTHHKY, MCXOJs U3 OCOOEHHOCTEH MPEANpPHATHSA, U MOA0OpaTh M3 HECKOJIbKUX KaHAWUIATYP
Haun0oJee MOAXOAIIYI0 Ha BAKAHTHYIO 1OJIKHOCTbD.

OTanel MPOBEIECHUS UTPBI:
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1 chopmupoBaTh KOMaHIBI TTO 4-8 YEIIOBEK;
2 ompenenuTh TUI NPEANpPUATHS U €r0 OPraHUu3alMOHHO-TIPABOBYIO (hOpMY;
3 omnpeaenuTh BAaKAHTHYIO JOJDKHOCTH IE€PCOHANa, Ui KOTOpPOW OyAeT BeCTHCh Moa00p
PaOOTHHKOB;
4 pacnpenenuTh poau MEXAY YiICHaMU KOMaH/Ibl;
5 MOCTPOUTH METOJIOM «MO3T'OBOT0 HMITYpMay MPodecCHOHATbHYIO0 MOIeNb PA0OTHHKA;
6 IOATOTOBUTH PEKIAMHOE OOBSIBICHUE B ra3eTy;
7 pa3zpaboTaTh MOJAEIH CIIY>KEOHOM Kapbephl;
8 MOATrOTOBUTH BOMPOCHI JJI1 KOMaH/1-KOHKYPEHTOB;
9 MOArOTOBUTH UTOTOBBIH JTOKJIa]1 KOMaH/IbL;
10 BBIZEINTH U3 KOMaH/Ibl WIEHA JKIOPH U JIaTh HKCHEPTHYIO OLIEHKY pe3yibTaTaM paboThl KOMaH/I -
KOHKYPEHTOB.
B kauecTBe HMCXOAHBIX JAHHBIX MpEIJIaraeTcss CHUCOK KaHAWAATOB HAa BaKAHTHYIO
JOJKHOCTB!
KomanaaNel: Menempkep 1o npojaxam B TOPrOBOE MPEANPUITHE
KomanpaNe2: Cekperapb-pedepeHT B CTPOUTETbHYIO PupMy
KomannaNe3: HauanbHuK 11€Xa Ha KPYITHOE TPOU3BOJICTBEHHOE MIPENIIPUITHE
KomannaNe4: ['naBHbii Oyxranrep B Malioe NPEANPUITHE
KomanpaNeS: Menemxep 1o nepcosainy B 0aHK
Pa3znarounsblii MaTepuar, UCIOIb3yEeMbIil B POIIECCE UTPHI.
[Ipodeccuonanbuas Mmosenab paboyero Mecra:

DJIeMeHTbI MO/IeJIH Mopeasn DJIeMeHTbI MOJeJIH Mopeasb
padouero padouero
MecTa MecTa
1 KanpoBsle naHHbIe 4 TIpoheccroHalibHbIE YMEHUs B 00J1aCTH:

1.1 [on: PaboTeI ¢ mroapmMu
Myxckou Mammsonucu
Kenckuit Benenus nuuHBIX Oe1
He nmeer 3naueHus TenedoHHBIX

IIEPErOBOPOB
1.2 Bo3spacr: JloroBopHoii paboThI
Jo 20 Metoandeckoit paboTbl
Ot 20 5o 30 ApXMBHOTIO Jiesa
Ot 30 1o 40 Komnerotepos
Ot 40 0 50 CocraBiieHus1 paclucaHui
Capire 50 Pa3paboTku nporpamMm
1.3 CemeitHOE NOJI0KEHUE:! ITpe3eHTanoHHON paboTHI
X0J0CT, HE 3aMyXeM KonTpakTHOI paboThI
Kenat, 3amyxem Pekiiambl
Pa3BeneHn, pa3Benena MapKkeTHHIOBBIX

UCCIIE0OBAHUI
He umeer 3Hauenus KommMmepueckux onepanui
1.4 ConpanpHoe NOJ0KEHHE: busHec-naHoB
N3 pabounx IToncka nmapTHepoB
N3 cnyxammx 3HaHMS PbIHKA
N3 xpecTbsiH BoxieHnst aBToMOOUIISI
He umeer 3Hauenus PeMoHTa 1 DKCIUTyaTanyu
1.5 BHEMIHOCTH COTPYAHMKA! OKCIIEAUTOPCKOI paboThI
Kpacupas CHa0)xeHus
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ITpustHas

5 JIMYHOCTHEBIEC KaUuecTBa

OGasiTenbHas 5.1 MopanbHble:
HopmanbsHas JlobposkenaTeabHOCTh
OtTankuBaromas OT3BIBUNBOCTD

2 OnbIT COTPYIHUKA BHumMarenbHOCTh
2.1 IIpou3BOACTBEHHBIN YecTHOCTH
CTaX:
Ho 1roga [TopsimouHocTh
1-5 ner [TpyHIMNIMATBLHOCTD
5-10 ner CnpaBeyInBOCTh
bonee 10 ner Bocnurannocts
2.2 OOIIeCTBEHHBIH OIIBIT: CKpOMHOCTH
ITapTus JKu3HepamocTHOCTh
[Tpodrom TepnumocThb
CoBer npeanpusTus [TyHKTyanpHOCTD
Hpyroe Crioco6HOCTB

BOCIIPMHUMATh KPUTHUKY

3 IlpodeccnonanpHble 3HAHUS B O0JIACTH:

5.2 JlenoBsie:

Couumosoruu HcroHuTeIbHOCTh
YnpasneHus JlenoBUTOCTH
OKOHOMHUKHU [IpennpuumM4InBOCTb
IIcnxonorun Tpynontobue

IIpaBa XO0351ICTBEHHOCTh
Hu3zaiina IleneycTpeMIEHHOCTh
CtpoutennCcTBa Oprann3oBaHHOCTh
Opraaunzanuu KoMMyHHKabeTbHOCTD
Kommepunn JIATIIOMaTHYHOCTh
Ilegaroruku JMCIMIIIIMHUPOBAHHOCTh
NHocTpaHHOrO sA3bIKa HacroituuBocTh

byxyuera

VYMeHue 10BOUTE JIEJIO JI0
KOHIIa

Mapxkerunra YmMmenue BUAETh
NIEPCIIEKTUBY

Toprosnu YMeHue ciymarth Jraen

MexaHuku [IIupora kpyrozopa

DuHaHCOB

6 Ilcuxonorus TMYHOCTH 10 Xo06u

6.1 Tun TMYHOCTH: Cnopt

DKCTpaBepT UckyccTBO

WNHTpOoBepT TeaTp u KUHO

6.2 TeMnepameHT: Oxota

CaHrBUHUK 11 BpenHble IpUBBIUKH

drermMaTuk AJIKOroJb

Xonepuk Kypenue

MenaHxoJImK Hapxomanus

6.3 YpoBEeHb MHTEIUIEKTA: TOKCUKOMAaHUSI

Bricokuii

12 Opranuzanus Tpyaa

Cpennuit OTnenpHbIA KaOUHET
HJIOH_IaI[BIO,MZ
Huzkuii KowmmbroTtep

7 310poBbe U PabOTOCTIOCOOHOCTH

Cy>xeOHBIN TPaHCTIOPT
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310poB CyxeOHbIi Tenedon
IIpakTHuecku 310poB Paxkc
bosnen Kcepoke

8 YpoBeHb KBaTH(PHUKAINN

13 Omnara Tpyna

8.1 ObpazoBanue:

JlopKHOCTHOM OKITaz, pyo

Henonnoe cpennee

KBapranbHas npemus k
oKJamy, pyo

Cpennee obiiee

ITpouenT ¢ npubsuH

Cpennee cnenuaibHOE

IIpoueHT ¢ BBIpYYKH

Bricuiee

Oruiata
KOMAaHIUPOBOYHBIX
pacxoJioB

8.2 CrienuajgbHOCTH:

14 CommansHble OJiara

WucTtutyT On3Heca

COKpAlICHUIO IITATOB

DKOHOMMUCT MarepuanbHasi TOMOIIb

dusonor KomneHncanus pacxonos
Ha NIUTaHue

byxranrep Omuara pupmMeHHON
OJICKIbI

MexaHuk Kpenut pupmer

Marematux OrmuaTa 1eTCKuX
YUpEKICHUN

KOpuct [Tonapku x ro0unesm u
JTHAM POXKJICHHS

Hcropux 15 ConmasibHble rapaHTuu

Menemxep Exxeronsslii oTyck, THEN

Kommepcant Ormata 60BHUYHBIX
JIMCTOB

DuUHaHCHUCT CtpaxoBaHHe )KU3HU

8.3 [loBbiIEHNE ITocobue B cyuyae

KBaJTM(DUKAIINHN: YBOJIbHEHUS 1O

I1Ikona MeHeKEepOB

Kypcel noseienus

9 CayxeOHast Kapbepa

«Tpamnnun»

«JIecTHHIIAY

«3Mmeq»

«ITepenyTpe»

Mooenv cnyscednoil Kapvepot

Jo5KHOCTD BO3pacT

Onjaara

CIoco0 3aHATHSA

o0yueHue

Buympennasa oyenka uzpokos komanowt

PoJib B KOMaHe OIIeHKA MO0 S-0aJIbHOM IIKaJe

MNOANUCH YJICHA KOMAaH/bI

I'enepaTtop naen

Opranuzarop

Kputuk
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DKcnepr
Jlenonpon3BouTEIb

IIpakTHyeckoe 3aganue Ned

IIpakTuyeckasi padora Ne 10

Tema: TaiiM-MeHeKMEHT.

Hear pa6orbl: OCBOUTH TEXHHMKY YIIPABICHUS BPEMEHEM - COCTABJICHHUE MATPUIIBI
DOlizenxayapa.

3aganue COCTaBJIEHO o MarepuaiamM Osiorepa-koydepa JL [Tpumbl
(http://www.primacoach.ru/tajm-menedzhment-praktikum-chast-1-ocenka-sobstvennyx-
prioritetov/#.Xs3mo6NS9dq)

3amanue

(cocraBieHo mo marepuaiam Osorepa-koyuepa JI. [Tpumsr (http://www.primacoach.ru/tajm-
menedzhment-praktikum-chast-1-ocenka-sobstvennyx-prioritetov/#.Xs3mo6NS9dq).

Bce MBI 3HaeM TO cocTosiHue, Koraa Jesl OYeHb MHOTO, M BCe-Bce-Bce Hao ycneTs! Kapay,
MaHUKa, HU4ero He ycnesaro! ['ie Moii mumHuii yac B cytkax?

Ha 3Ty roHKy yXxoIWUT MHOTO CHJI, TAK MHOTO, YTO MX HE OCTAeTCs JJIs TOro, 4TOoOBI BCe
00yMaTh. A 4acTo HY>KHO, HA00OPOT, OCTAHOBUTKCS, IEPEOXHYTh U 33aTh ce0e BOMPOC: a B YeEM
LEHHOCTb 3TOU TOHKU? JIeWCTBUTEIBHO JIM 3TH Ji€jla MHE HY>KHBI U BaKHbI?

Hamra o6mias 6ea B TOM, 4TO OOJIBIIYIO YaCTh CBOCH KU3HU MBI TPATUM Ha HEKUE CPOUHBIE
Jiena, He 3aJIyMbIBasiCh, @ HY>KHO JIM 9TO HaM. B pe3ynbTaTe 4enoBek O€KHUT BCIO KU3HB, KaK Oerka
B KoJiece, OeXUT, OeXKUT, OKUT N30 BCeX CUII... HO HUKYyAa He mpuberaet. [loromy uTo yaie Bcero
MBI JIeJIaeM TO, YTO CPOYHO... a Be/Ib HAJIO JeJIaTh TO, YTO BAXKHO.

Ho mouemy »Tu moHsTus Tak 4acto “ciunatorcsa’ B oaHO? Bcee neno B Tom, 4TO, Kak
MPaBUJIO, 32 OINpECIICHHEe NPUOPUTETOB M JIMYHBIA MEHEKMEHT BPEMEHH y Hac OTBEYaeT
HMOIIMOHANBHBIA MO3T. DTOT MO3T BUIUT BCE TOJILKO B YEPHOM WM O€JloM cBeTe, 0e3 30I0TOn
CEpelIMHbI U IPYTUX Kpacok. B pe3ynbrare Bce 3aaun y HaC OTCOPTUPOBBIBAIOTCS IO KPAHHOCTSIM:
Wi BOOOIIE HE CpPOYHO, WM HYXHO Buepa. HMnu BooOule epyHAMCTHKA, WIH JeJ0
rocyJapCTBEHHOM BaXKHOCTH!

Ha camom nene B TepMuHE “CpPOYHOCTH” HET HUYETO CTPAIIHOTO. TO BCErO JHIIb MPO TO,
YTO 3a7]a4a UMEET Kakoi-To cpok. [IpobieMbl HauMHAIOTCS TOTAa, KOT/Ia 3ajada U3 TOH, KOTopas
HUMeEET CPOK, MpeBpaIiaercs B 0e3oTiiararensHyro. M Torna u nomydyaercs: aif, Bce TOPUT, HUUETO HE
yCIeBar.

UToObl Takoro He MOBTOPSJIOCH, HYXXHO YIpaBICHHE BpeMeHeM (TailM-MEHEIKMEHT) OT
SMOITMOHAIIBHOTO MO3Ta U3bIATh U Mepeaarh 0ojee HOBOMY, 00jee COBEPIICHHOMY, HEO-KOPTEKCY
(co3HaTenbHOMY MO3TY).

W st Havana ciienyeT pa3beAMHUTH BAXXHOCTh M CPOYHOCTD.

[TepBpIM YeNOBEKOM, KOTOPBIM JOTajaics 3TO cAenaTh, Obul mpesuneHT CoenMHEHHBIX
[lIraroB Myaiit Ditzenxaysp. MHCTpyMEeHT, KOTOPBIM OH H300pen, 3HAIOT Bce (haHATHI TalM-
MEHEKMEHTa U JIMYHOU 3¢ (HEeKTUBHOCTH — 3TO MaTpuiia Jizenxaydspa. Jlo cux mop 3To oauH U3
camMbIX 3()PEKTUBHBIX METO/IOB YIIPABJICHHS BPEMEHEM.
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CpoyHo He cpouHo,
U BaXXHO HO Ba)HO

He cpouHo

He BaxHO

CpouHo, | He cpoyHO
HO He BaXXHO | U He BaXXHO

Marpuua Diizenxayspa

Martpuiia Dii3eHxayspa — 3T0 IPEKPACHBIN CIIOCO0, YTOOBI:

° CACIaTh CPE3 HACTOAIICTO,

° OCO3HAaTh, KaK ThEI B )IaHHBIﬁ MOMCHT pacCCTaBJIACHIb IIPUOPUTCTHI;
° PAaCCTaBUTh IMPUOPUTETHI TAK, KaK Tebe XOYECTCA,

. INOHATH, YTO HAJ0 ACJIaTh, YTOOBI CTAIIO no-Apyromy.

D¢ dexkTuBHOCTE MATPHIIBI, KaK METOJa TaliM-MEHEPKMEHTa, B TOM, YTO YEJIOBEK MOXKET
IIOHSTH, BOKPYT YETO B JaHHBIH MOMEHT BPAILLAETCS €T0 KU3Hb, U IIPUHATH OCO3HAHHBIE PELICHUS B
o0iacTH, KOTOpas JUIS MHOTHX SIBISIeTCS MpOOJeMHOH. A OCO3HaHHBIE pEIICHUs BEAYyT K
MU3MEHEHHUIO KauecTBa )KU3HHU.

B xoneuHoM cuere, 11€Tb TallM-MEHEIKMEHTA — 3TO MOHAThH JlaXe HE TO, KaK Mbl TPaTHUM
BpEMs, a TO, KyZia MBI IEBaeM CBOIO Hepruto. Ho mpo sHepruro — B Ipyroi pas.

Jlnst coctaBiieHUs: MaTPHULIbI BHITTOJIHUTE CIEAYIONIMeE 3aaHus (4acTh 1, yacTh2, 4acTb3).

1 yacme. Buicpyska mo3zea

Bo3pMute umcThlii et OymMard (MM OTKPOWTE HOBBIM JIOKYMEHT B BOpJE, €CIH
9eKTpoHHO Bam pabotaTh ymoOHee). Bemmmmre Ha HEero aOCOMIOTHO BCE 3a7add, KOTOPHIE B
JTaHHBII MOMEHT y Bac ecTh B rosjoBHoi kopoOke. U pabouue, u nuuHble, U ceMmeiinbie. Bee. PoBHO
TaK, Kak OHO y Bac B ronose 3ByunT. HeBakHO, HACKOJIBKO KpyITHas 3aja4ya WIM HAaCKOJIBKO OHa
MeJIKas, MUIIATE BCE, YTO B TOJIOBE €CTh. BBHITYIATh CO0aKy, ClaTh TEKCT 3aKa3YMKY, COBEPIINUTh
ITOJABUT, U3MEHUTh MUP, KYIIUTh MAIINHY.

[Torom Brl cMokeTe mopaboTaTh C 3TUM CIIMCKOM, ceiyac Bamia 3agaua — U3MuTh Bce Ha
Oymary.

OOparure BHUMaHME: €CIM B MOJYYMBIIEMCs crHcKe MeHbIe 30 MyHKTOB, CKOpee BCEro,
Bb1 uTo-T0 3a0bU1H UM Yy Bac 066110 CIMIIIKOM Mallo BpEMEHHU.

B unpneane mocne sroro ynpaxHeHus y Bac AOKHO BO3HMKHYTH OIIYILEHHE NPUATHOMN
MyCTOTHI B Toj10BE. YTO yKe TOUHO OO0JIblle HUYEro HeT.

[Tocne aToro mpolauTech MO 3aJadyaM U BBHIIMILNATE B APYroil CIMCOK T€ 3ajadd, KOTOpbIE
Bbl MOkeTE clienaTh B TEYEHUE CIETYIOLIEro MecsIa.
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Ecnu Tyna nomnana 3aauya KpymnHasi 1 MaclITabHast, KOTOPYIO HEJIb3sI CHIeNaTh 3a 3TOT CPOK,
HO MOJKHO C/IeJIaTh KaKoi-To 3Tar, Toraa copMyupyiiTe 3ajjady Kak sTarl.
[TonmyyuBIIMICSA BTOPOH CIIUCOK IIPOHYMEPYHUTE IO MOPSAKY.

2 yacmos. 3anoanaem mampuuy

Hapucyiite matpuity. Teneps BO3bMUTE KaX/Iblii ITYHKT U3 BTOPOTO CIHCKA U 3ajaiiTe cebe
2 Bormpoca:

ITo ILIKaJIe oT 1 i (o) 10 HACKOJBKO JIMYHO MHE 3TO BaXXHO?
[To mikane ot 1 7o 10 HACKOJIBKO JIMYHO MHE 3TO CPOYHO?

W cooTBETCTBEHHO pacIipeieiuTe HOMepa 3a1ad Mo MaTpulle.

Hanpumep, BOT Tak: ~ BaxnoCTb
10 o e
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3 uacmo. /lenaem Bovieoowt

PaCCMOTpI/IM KaKObIN KBaapaT MaTpullbl OTACIIBEHO.
Bajsicnoe CpPpO4YHOE

DTO0 3ama4u, TAE «31ech U ceiuacy. To, uem Bbl 00bI4HO 3aHnMaeTech. He Bcerma xodercs
JieNIaTh 3T 3a/ladyd, HO B HUX €CTb DHEPIHsl, KOTOpas MOMOraeT NPpUHTH K pe3ynbrary. MokHO
BOCIPUHUMATh 3Ty SHEPTHUIO KaK CTPECC, HO B XOPOIIEM CMBICIIE — KaK HEYTO, YTO HAC MOTUBUPYET
U cobupaet nepes MpbHKKOM.

B kpaiiHuX ciydasx 3TOT KBaJIpaT aCCOLMUPYETCS ¢ “TIOKap, TOPUT, AeUIailH, HaJl0 CAEIaTh
Byepal!!!”. DTO MPOUCXOAUT TOT/A, KOT/Ia 10 KAKMM-TO MPUYMHAM CPOK BBIIIOJHEHUS ObLT YITyIIEeH
WIK yXe€ KOHKPETHO mojkuMaeT. DpuiaHcepbl M PEKIAMIIMKKA Ha3bIBAIOT 3TO “HIpUILIEN €]
Jlain”.

HIMeHHO ATHMHM JieflaMi HYKHO 3aHUMAaThCs B MEpBYI0 ouepenb. Ho Hy)KHO Takke peaibHO
OLICHUBATh CBOU CHJIBI.

[TocmoTpute Ha Te 3a/1ayd, KOTOphIE MOMaIM B 3TOT KBajapaT. Bce nu 3amaun peanbHO
crenarh 3a yka3aHHbI cpok? Ecnm Her, To kak Bbl MokeTe MOJKOPPEKTHPOBATH IUIAH, YTOOBI
YCHETh CaMO€ Ba)XKHOE?

Yro BBl MOXeETe JAenaTh MO-APYroMmy, 4ToObl B 3TOT KBaJpaT MONAAal0 TOJBKO peaIbHO
BBITNIOJTHUMOE KOJIMYECTBO 3a1a4?

CPO'IHOB HeealricHoe

Btopoe Ha3Banue kBagpata — “Uyxue nenu’.
D70 3a/1a4u:
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. U3 CepUU “HE XOUETCsl, HO HaJl0”;
. pabouasi TeKy4Ka,
. CBSI3aHHBIE C LESIMU JIPYTUX JII0JIeH (3a/1aua, He OTHOCSIIAsICs MpsiMo K Bawm,

HO KOTOPYIO 110 KaKMM-TO pHYrHaM Brl nenaere).

YacTo 1pu BBIIOJHEHUM 3THUX 3a/1ad €CTh OIlylleHHue, yTo Bac xak OyATO BBIAEpHYIU W3
COOCTBEHHOT'0 TOTOKa, MpepBaJid Kakoil-To mpomecc. Tak M ecTh: 3aadyd 3TOro KBajpara He
npuOIMKAIOT HAC K HAlleMy jkeJaeMoMmy OyayiieMmy, a TOJNbKO MemaiT. K coxkaneHuro, KU3Hb
MIPOJOJKAET C HAMH CIIy4YaThCsl, U TaKKE 3aJ]aul BCe PaBHO OYyT HaM MOMagaThCsl.

[IpoxpacTuHaius yaiie BCEro BO3HUKAET KaK pa3 MpPU HEBBIMOJIHEHUU ATUX 3a7a4. Mbl He
XOTHM 3TO JIeJIaTh U BCAYECKU caboTupyeM. D10 o0bsicHuMO: oHO ke Ham HEBAXKHO! U Hukak
HaM JINYHO HE OTHOCHUTCSL.

OTOT KBapaT PEKOMEHIyeTCsl “UMCTUTH (BBIKUABIBATH TO, YTO MOXHO BBIKMHYTH) WJIH, IO
KpaliHeW Mepe, COKPaTUTh BPEMs, YAEIAEMOE 3TUM 3aa4aM.

Hampumep:

. 10 MAKCUMYMY J€JIErUPOBaTh TO, YTO MOYKHO JIEJIETUPOBATh;

. MEPECMOTPETh TPUOPUTET CPOYHOCTU U OTIOXKHUTH TO, YUTO MOMXKHO OTJIOKHUTH
("4acTo MBI IEPEOIIEHUBAEM CPOYHOCTB);

. BBIICJIATh MEHBIIIE BPEMEHH Ha BBINOJIHEHUE UMEHHO 3TUX JE.

[Tonymaiite: Ha KaKkue 3a/1a4ul Bbl MOYKETE MPOCTO YCUIMEM BOJIM COKPATUTh BpeMsi?

Basicnoe Hecpounoe

Orto crparerus. Hama mynpocts. To, ueM Ha camMoM Jielie HY’KHO 3aHUMAaTbCs, & Mbl HE
3aHumaemMcs. Hamm nonru — camum cebe. Iloromy uro yaie Bcero 3ty 3ajauu Mbl He jienaeM. OHu
e BPOJIe KaK HECPOUHBIE:)

3amauM M3 JTOro KBajpara JeNaTcsd Ha 2 THUIA: MMEIOIIUE ONPEACIICHHBIM CPOK U HE
umeromue. IlepBbie co BpeMeHeM MEpeKOUYEBBIBAIOT B KBAJIpaT BaXKHOI'O M CPOYHOIO (KOrjaa yxe
HEJIb3s1 OTKJIJIbIBATh ), BTOPBIE MPOJIOKAIOT BUCETh U HE BBITOJIHATHCS.

Jl1s Tex, KTO CKJIOHEH K MPOKpPacTUHALMHU, XOPOILIMM COBETOM OyzAeT cOerarb HMEHHO B 3TU
7iena, BTOPOTO THIMA, KOTOpble BUCAT M He Jenatorcs. OOBIYHO MbI cOeraeM K 3ajadyaM M3
HEBAXXHOTO M HECpouyHOro, a Bel mompoOyiiTe nenate BOT 3TH. KoHeuHO, ¢ mpokpacTHHaLuen
HYXXHO OOpOTBCSl MJIM, MO KpailHeW Mepe, MPUMEHATh €€ OCO3HAHHO, HO Ui Hayana 3To Oyner
XOPOLIMM MOJICIIOPBEM.

OTo0 3a7auu, TaK WIN MHAYE CBA3aHHBIE C HAIUUM NpeaHazHadeHueM. s tex mu3 Bac, kTo
TOJIBKO HAYMHAET UCKATh TO CAMOE JEJI0, KOTOPOE 3aKUTAET — IPUCMOTPUTECH K ITUM JIEJIAM.

370 33124, KOTOpBIE CTPOAT Hale Oyaylee — Takoe, KAKUM MbI €70 XOTUM BUJIETh.

Hecpounoe HesalCHoe

Eme ero Ha3wiBarot “Jlumnue Bemuy’”.
B sTOoT KBazipaT nomnanaroT Aena:

. MPUHOCSAIINE YMOLIUU U yIOBOJIbCTBUE;
. Jt00BIe TOKUPATETH BPEMEHU;

. CBSI3aHHBIE C PYTUHOM, OOBIYHOM MMOBCETHEBHOM KU3HBIO;
. OTHOCSIIHMECS K KOMY-TO IpyroMy, He Te0e.

Mo>HO cKa3aTb, YTO B HJi€aJIe 3TOT KBaJIpaT JOJDKEH OBITh MYCT, HO 3TO HE COBCEM TakK.
3n1ech clielyeT OCTaBUTh 33/1a4d, BHIIIOJHEHNE WM HEBBINOJHEHHE KOTOPBIX IMOBJIEYET 3a co00i
Kakue-To nocieacTsus. Hampumep, BBIMBITH MO Ha KyXHE — 3TO U HEBAXKHO, U BPOJAE Kak HE
cpouHo. Ho korga-to Bce paBHO 3TO JienaTh MPUAETCA, U 4YeM IO3Ke, TeM TpydHee. A BOT He
MIOCMOTPETH CEPUI0 JTIOOMMOT0 cepualia rmepesi CHOM HUKaKUX MOCIEICTBHIA HE MOBJIECYET.

OTOT KBaJpaT TOXKE PEKOMEHIYETCA “YUCTUTH , NTaKe€ €CIU MO BpeMeHH Bbl ycneBaere
caenatb Bee. Iloromy uro, moka 3agada B Bamieil ronose (Matpuue), Bel npogomkaenis npo Hee
IyMaTh, a 3TO ChENaeT JHEPTHi0. DHEPruio ke Jyyiie nobepeub AJid KBaJapara BaXXHOTO U
HECPOYHOTO.
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Ho, kak npaBuio, U3 3TOro KBaJapara 3a1a4i BBIKHIBIBAIOTCS JIETKO — OHU K€ HEBAMNICHDL.

Opmnako OBIBaCT Tak, YTO 3aja4a, Bpoje Obl, © HECPOUHAs, U COBCEM HEBa)KHAS, HO €€ IPSIMO
HE XOYETCA BBIKUJBIBATh. 10raa MPUCMOTPUCH K HEW MOBHUMATENbHEE. [[eHCTBUTENBHO M OHA
HeBaxkHa? Hanpumep, untath eHTy DeiicOyka MOKET ITOKa3aThCsl HECPOUYHBIM HEBAKHBIM, HO €CJIH
BrI Tak mepesarpyxaerech Ha paboTe, MOKET ObITh, OHA BaKHA?

Takxe rocrnoja TPyIOrOJMKH B 3TOT KBaJpaT 3alMXUBAIOT JEJa, CBA3aHHBIE C OTIABIXOM,
MMOTOMY 4YTO OTJIbIX KaXXeTCsI UM HEBaXHbIM. OHUM HE YMEIOT OTABIXaTh U OTABIX KAXKETCS UM
HEMO3BOJUTEIbHONU POCKOLIBIO.

BbIBO/4bI

IIpuBeneM HECKOJIBKO IPUMEPOB THUIMYHBIX KApTUHOK MAaTpUIbl — IPOCTO KaK
MHGOPMALIHIO K Pa3MBIIIICHHIO.
Bapuanr 1. Bosabiue Bcero 3aia4 B CpOYHOM H HEBAKHOM

VBBI, HO ATO CaMbIil pacCpPOCTPAHEHHBIN ciaydaid. Hale BCero 3To roBOPUT O TOM, 4TO Bbl —
Ta camas Oeska B KoJsiece, bepeTe Ha cebs 3a/1auu, HE 33 [yMbIBasICh.

Mexnay Tem, B IpaMOTHOM YIIPaBICHUU BPEMEHEM 3ajaud He Oepyrcs u3 Bo3ayxa. OHu
MOCTYHAIOT K HaM, KOT/1a Mbl 000P080IbHO Y OCO3HAHHO PEIINIIN UX BBIIOJIHUTS.

Kpome Toro, nmockoiyibKy 3TOT KBaapaT MPUHAMICKUAT YUY KUM 3aJadyaM, TO MOJyManTe, KaK
TaK CIy4WIOCh, 4TO OoJbllIas YacTh Baimrero BpeMeHUW yaensieTcs 3ajadaM, BaKHBIM KOMY-TO
npyromy? U yto Bl Tenepp MokeTe HauaTh JeNaTh NO-APyromy?

Bapuanur 2. CiMIIKOM MHOTO 0JHOBPEMEHHO BaKHOTO U CPOYHOI0

3TO TOBOPUT O TOM, 4TO BbI 1100 ciMIkoM MHOTO Ha cebsi Oepere (OoJblIe, YeM MOKETe
clienarh), 1M00 HEeNpaBWIBLHO paccTaBisgeTe MPUOPUTETHI (TO, YTO Ba)KHO, HE SBJISIETCS TaKUM YK
BaXHBIM, WJIM TaKUM YK CPOYHBIM), TUOO MHOTO JIECHUTECh U HE JIeJaeTe JeNa, I0Ka He MPUIIPET.
JInbo Bce BMecTe.

Uro nenats? Eme pa3 mocMoTpeTh Ha 3TH 3a/laud, W €Ile pa3, TOIBKO yXKe IMO-IAPYyromy,
paccTaBUTh IPUOPUTETHI.

He nmiTaiitecr BOmMxarth «CHECBITUXYEMOC). HOMHI/ITG, 4TO BPEMCHU B CYTKaxX HE CTAaHCT
OosblIe TOJIBKO OT TOT0, 4TO BaMm Hao Bee 3TH 3a1auu psiMO ceiuac caenaTh.

PeanbHO 1M chenmaTh BCe ITHM 3a7adydM B yKa3aHHBIH cpok? Ecimm HeT, TO 3a 4TO HYXHO
B3TbCS BHaYajle, a YTO MOXKHO OTJIOKUTH? UTO elie MOXKHO cZenaTh, YTOObI 3a/Ja4ui BHITOJIHUINCH
Kak MoOHO ObicTpee? Uto Bbl Tenepp MokeTe HavaTh Jenarh MO-APYyroMy, 4TOObI B CIEIYIOIIMMA
pa3 MoIy4uTh IpYroil pe3yabTar?

BapuanTt 3. OueBHIHO, YTO 32/124 CJAMIIKOM MHOIO0, 51 HE YCI€I0 32 TAKOH CPOK

3n0poBo, uro Bbel 310 oco3znanmu! Tenepp Bbl Mo)keTe HayaTh 4TO-TO MEHSTb, YTOOBI B

cnenyromuii pa3 Baira Matpuna BeITIsA€Ia MO-APYroMYy.
Uto nenath KOHKPETHO ceityac?

Hanpumep:
(] NEPECMOTPETh MPUOPUTETEI 1 B3ATHCA 3a TO, YTO JleﬁCTBHTeHLHO BaXXHO,
. JIEJIETUPOBATh TO, YTO MOXKHO;
. IIEPEHECTH TO, YTO MEHEE CPOYHO, Ha CIEAYIOUIUI OTPE30K BPEMEHU;
. NEepecMOTPETh TO, KaK K BaM IMOCTYMAIOT 3a/1a4yM, U B OyaymieM He OpaTh Ha

ce0s CIUILIKOM MHOTO, HCXOJUTh U3 CBOUX pealbHBIX MOTPEOHOCTEH.
Bapuanr 4. 3agaun pacnpenesneHbl 0os1ee-MeHee pABHOMEPHO

st KOro-To 3T0 — CBMIETEIBCTBO, YTO OH PA3BUBACTCS IapMOHMUYHO. JlJI1 KOrO-TO 3TO
CBUACTCIIBCTBO, YTO B )KU3HHW HC PACCTABJICHBI IPUOPUTETEL U B PE3YJILTATC MHOTO 3a4a4 BE3€C.
Bapuanr S. Ilpuopurer 3a5a4 onpene/siercss X TeMOH

Hanpumep, paboune 3agaun 0oJiee BaXKHbI, YeM JTMUHBIE/CEMEHHBIE.
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Bapuanr 6. Het 3ana4 B cepenune

OTO roBOpPUT O TOM, uyTO BBl mpojomkaeTe OLEHUBATH 33Ja4d AMOLIMOHAIBHBIM MO3IOM,
nenst Ha yepHoe u 6enoe. JIn6o BaxxHO, MO0 He BakHO. JINOO cpouHo, b0 He cpouHo. CepeIuHBI,
KaK BUAMTE, HET.

[TpakTHKa 1MoKa3bIBaeT, UTO T€ 3a7aud, KOTOPhIE HAXOJATCS B CEPEAMHE, OOBIYHO OTHOCATCS
K OanmaHCy KM3HU. A “KpaiiHue’ 3a/1aud B JIIOOOM BHUJIE BBI3BIBAIOT CTPECC.

OTBeTbTE HA BONIPOCHI: Kakue TeHAeHun Bol Ha01101aeTe B cBoeii MmaTpuie (1mo
KaxI0My kBaapary)? Yaosiaersopensl iu Bol pesyiabTarom? Urto, no Bamemy muenuio,
HY’KHO U3MEHHUTb, YTOOBI pe3yJbTaT ObLJI Jy4ine?

Yto u kak Bbl Ob1 MOIIN Teneps AeJaTh MO-APyromy?

3ananus AJs J1a0opaTOPHBIX padoT

JlaGopaTtopnast pabora 1

Henapr padorbl: u3ydyeHHe NPO(ecCHOHAIBHBIX CTAHAAPTOB, COCTaBJIeHHEe HAa OCHOBe
npodeccuoHAIBHBIX CTAHAAPTOB J0JKHOCTHBIX HHCTPYKIMIA.

3aganus
1. Co3paiite daiin PUO JIP1
2. C nomomsto MHTEpHET-pECYPCOB OTBETHTE HA BOIIPOCHI:
- 4TO TaKoe Mpo(hecCHOHAIBHBINA CTaHIAPT;
- C KaKoM 1esbto Mo eCCHOHATIbHBIE CTAaHAAPThI UCIIOIB3YIOTCS B OPraHU3aUX;
- YTO BKJIOYaeT B ce0s1 mpodhecCuoHaNbHbIN CTaHAAPT;
- 4TO MPEACTABISIIOT COO0M TpynoBas (GYHKIMS M TPyJI0BOE JeicTBHE B MPO(ecCHOHATBHOM
CTaHJapTE;
- B 4YeM OTJIMYHUEe MPO(HeCcCHOHATBHOTO CTaHapTa U JOJDKHOCTHON MHCTPYKIIUH.
3. CocTaBbTe TOMKHOCTHYIO MHCTPYKIIMIO HA OCHOBE MPO(EeCCHOHAIBHBIX CTaHAAapTOB ((aiibl C
npodCcTanapTaMy MPUIararoTcs)

JlaGopartopHnas pabota 2

HAYAJILHOE 3ATIOJTHEHUE NTHOOPMAIIMIOHHOM FA3bI B IIPOTPAMME 1C:
3APIUIATA U YIIPABJIEHUE [NIEPCOHAJIOM

3anosHeHHe KJIacCH(PUKATOPOB

3anonHUTEe pAx  KiIaccu(UKATOpoB M cnpaBouHUKOB (MeHio «lIpenmpusitue» -
«Knaccudukaropsn»)

1) «KnaccudukaTop cTpaH MUpa»

ITopsimok co3maHusi HOBOTO 3J€MEHTa: ¢ momouibio koMauabl «llombop...» BBI3bIBaeTCS
TaOJIMYHBIA JTIOKYMEHT C MOJHBIM KiaccupukaropoM. B 3Tom mokymeHTe HEOOXOOUMO HAWTH
HYXXHYIO CTPOKY M C IOMOILBIO KHONKU «ENter» mmm NBOMHBIM IIETYKOM MBIIIM OTKPHIBACTCS
HOBas (popMa 3amucH dJIeMeHTa cripaBoYHUKA. B 310l popme nmocie Haxkatus kHonku «OK», HOBBIH
3JIEMEHT J00aBisieTcs B Kiaccuukarop.
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= KNaccupuRaTop cTpaH mupa - Ox

Deiicreua~ = B 5 BB B E - % @ (7)) Noasop M,SDKCM
|/

Koo |HaumeHoeaHWe * |[onHoE HaWMEeHDEaHHE
112 EEN&PYCH Pecnydnuka Benapyce
E43 POCCHA Poceuiickan Pegepauun
804 |YKPAWHA |YKPaMHA |

L%

B D6wepoccuiickuil Knaccud MKaTop cTpaH MuUpa 4
Obwep icron 1 CTPaH uipa OK (MK (HCO 3166) 004-97) 025-201
Russian classification of countries of the world
YiBep#®aeH I imapTa PO ot 14 2001 r. M 52%-¢7
JlaTa BE€LeHNA 01 Hiona 2002 roga
Kod Kparnyoe Kod Hod

HHCA. Haumenosasie Anbgha-z| Anogra-3
070 |BOCHWMA K I'EPLI,EI'(IJBMHA Ba, BIH PecnyBnuka BocHKa 1
072 |BOTCEAHA I Efty EhvA Pecnyfnuka boTceaH:
074 |[OCTPOBBYBE | By BYWT
076 |BPASMNWA I BR BRA PegepaTHEHaA Pecny
034 |BEMW3 BE BLY
036 |EPMTAHCKAA Tﬂ’PMTOPM A B WHAKMWMCKOM OKEAHE Lo} 12T
090 |CONOMOHOBEI JCTPOBA, =B LB
092 |BMPTHMHCKME CICTPOEIA, EPMTAHCKWE WG WiZB EpHTEHCKME Blap naHck
096 |BP¥HEW - ,D,APyCCAJ'IAM B BRM
100 |ECOraPA I Bz BGR PecnyfBnuka Bonrapua
104 |MbAHMA I Il MR 03 Wb AHME
108 |E¥PY¥HAOM ‘ =] BDI PecnyBnuka BypyHLH
112 [EEN&PYCH "~ Pecnyfnuka Benspyct
116 |KAMBOOMA K K o Kambog
120 |KAMERYH =] KnaccHPMEATOp CTPaH MMpa A KamepyH
L | Aesiersia - T & (2]

T

3akpee

MoAHoE HaUMEHOEaHWE: |Pecn96nuka Eenapyce

0K Zanucare

2) Kiaccugukarop «CreneHu 3HaHUsI I3bIKOBY»

Kon HanmMenoBanune
1 YuTaeT U MepeBOIUT CO CIIOBApEM
2 YuTaeT U MOKET O0BACHATLCS
3 Biazgeer cB00OIHO
3) Kiaccudukarop «CreneHu poacTBay
Kog Haumenosanue
06 Houb
02 Kena
04 Marsb
01 Myx
03 Oreng
05 Cria
4) Knaccudukarop «SI3bIKH HApOIOB MUPAY»
Kopg HaumenoBanue
014 AHrIuicKuin
069 Wcnmanckwmii
135 Hemenxwuit
155 Pyccxmii
5) Knaccudukarop «CeMeiHOe TOT0KEHHE
Kog HaumenoBanue

Brnogen (Brosa)

Hukorna He cocTosut (He cocTosiia B Opake)
PasBeneH (pa3Besena)

Pazomencs (pa3onuiacs)

CocTouT B 3aperucTpupoBaHHOM Opake
CocTout B HE3aperHCTPUPOBAHHOM Opake

WINO|O| R~ >

6) [TocMmoTpuTe, KAKUM 00pPA30M 3aTIOTHEHBI CIIEIYIOIINE KIACCU(PUKATOPHI:
- «JIOKyMEHTBI, YIOCTOBEPSIOIINE JTUIHOCTHY
- «OcHOBaHUS YBOJLHEHUS U3 OPTaHU3AIII)
- «Buapl 00pazoBanus GU3MUECKUX JTUTDY
3anoyiHeHHe CIIPABOYHUKOB
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1) B cnpaBounuk «Opranuzauum» (MeHto «l[Ipenanpusitue) BHECHTE CIEAYIOIINE CBEACHHS
00 opraHu3aIuu:

Ilone

3HaueHue

HaumenoBanue

WucTutyT

Op/®wus.uio

Op. o

3aknanka «OCHOBHBIC)

MHH

7743518500

KIIII

774301001

3axsaaka «Pacuer 3apmuaTel»

Bug craBok ECH u I1DP

| ,Z[J'IH HE CEIbCKOXO3IMCTBEHHBIX HpOI/I?)BO,Z[I/ITeJ'Ieﬁ

3akiaaka «Anpeca u TenedoHbn

HOpuanueckuii agpec

| 125009 Mockaa, IletpoBka, nom Nel

2) Banonnute cripaBouHuK «[loapasnenenus opranuzanum» (MeHto «l[Ipeanpustues):

MoppazneneHwn opraHKUzaLym | Vecmryt

Hawnmerosanme
= TloopasnensHiA opraHrsawn
2 = AgMUHMCTPELAA
@ = BywranTepus
@ =
® = Kypoepcrwi oTaen
® =
B =

Cwparz

OToen nerko NpeMBINEHHOCTH

2) 3amonHUTE CIPaBOYHUK «J{oKHOCTH opranu3armiiny (MeHio «lIpennpustuey):
[Ipu 3anonHeHuM qoikHOCTER Henonb3yite komanay «Iloxdop uz OKIITP»

[l MomsaocTa opr

000000002

Oeitctena ~ | G Oobaenme | [y & (%] %4 - 43 | (2) | NopBop s OKNOTP -
Kon Hanmetosarne 7
- 000000005 CrewanncT no Kagpam

= | 000000006 CipaHHK

= | 000000004 HauansHik 0Taena [©YHKWAOHENEHOrO B NpouYkK oBNacTAxX ASATENEH. .

= | 000000007 Kypeep

= | 000000003 WhHxenep

=

=

Byerantep

JvpexTop (HauansHUK, YNpaBnALLMA) NPeanpUATUA

Kareropua

Hacrpoiika napaMeTpoB y4eTHON NOJUTHKHU
Beenure cBeenus 00 yuerHoi noiautuke (MeHio «CepBuc»-«llapamerpsl yueray)

ANropUTMEl PACYETOE
Kapposbii yueT

Pacuet sapnnate

Buinnata sapnnatsl
ByxyueT sapnnate
Oueroureie oBAsatenscTea
Hanorosbid yuet
CipaxoBbie BsHOCE!

PacueT cTpaxnsbid BSHOCOS
HOPN

Toc. nocoBua

Mpoune cTasku

KanpoBblii y4eT

Oprammsauma:  |MHcmmyt

KoHTponMpoBaTE Mo WTATHOMY PACTIMCEHHIC MW KSAPOBEX HIMEHEHNTK

|¥|komuecTeo cTasoK
MNpoBepAi0TCA CHOB0AHLIE WTATHLIE £ANHNLI MM PEMMCTPELIMKM K3 APOBLIK MSME]
COTPYOHWKOB

[Wpasmeps cTasor

NpoBEPRETCR CODTEETCTBHE HASHAYSEMbIK HEYMCNEHMA PASMEPEM MUHUMaNEHT
MEKCHMENEHOR CTEBOK.

|_J Emvariitit HymepaTop KaapoBbIK A0KYMEHTOE
ERHLIA HYMEDATOD MCTIONb3YETCA ANA AOKYMEH
"TMpuem 1a patiory”, "Kanposoe nepementene”

[w|TlorazsEaTe TE0eNEREIE HOMERE B Aoy
Mpy BLiGope 3TOA HACTROAKK B HOPMEX AOKYMEHTOR
GyReT NoKasLIEaTECA KONOHKE C Ta0EMEHEIM HOMEPOM COTDYOHMKOE.

|_ITNpocTaBnsm: aEToMaTMyecki 0aTy 0SHEKOMNEHNA B KBAPOELX NPHKESEX
Mpk BLIGOPE 3TOA HACTPORKK B NEYATHLN (POPMEX AOKYMEHTOE
ByReT NPOCTABNATLECA A3TA BSHIKOMNEHWA COTPYAHMKE C NPUKaSoM

[ JOKpyrnaTe gHA KOMNEHCALYM OTIYCKE MPW YEOMEHEHMM
Mpy BeiGope 3TOA HACTPORKK PESYNETAT PACYETE KONMYECTEA AHEM KOMMEHCALMM
OTIYCKa NP YEONBHEHWN COTPYAHMKE Gy BT OKpYT NATECA A0 LENbX AHeH.
OcTan oTycKos ByayT yMEHBIIATECS MPH PEMMCTRALIM MEKTMYECKIX 0TITYCKOS
() Kanpossimn nprkasamia
(#) PacueTHEIMIA DOKYMEHTEMI

AnropUTMB! PACYETOR
Kanposeii yueT

PacueT sapnnatel

Binnata sapnzTsi
ByyueT sapnnatol
Ouetousle 06RsaTENLCTER
Hanorossid yueT
Crpaxosbie B3HOCH!

PacueT CTpaxoBsX B3HOCOS
HA%n

Toc. nocofng

Mpouue cTasin

PacyeT 3apnnatsl

Oprannzaus:  (Macamyt

(] KoHTPONApOBaTS MBPECEUEHIME NEPHOADE HEHACTEHIA, PEFVCTDUHIOLLY HODMY SDE
Mpw npoBeaeHM noKyMeHToB GyAET NPOBEPATHCA NEPECEYEHIE NEPMOIOS HAYNCNEH
KOTOPBIX YCTAHOBNEH BHA BPEMeHn «Hauncnerne 53 padoTy NonHyio cMeHy & Npeger
BPEMEHM» MM «HeoTDEBOTAHHLIE MOMHLIE CMEHEI, 8 TEICKE KOMBHIMPOBKA»

[VIiTpm aumenerm P nPMAMMETE MCUMENEHHEIR Hanor K YUETy Kak

[JMicnonssyioTea Hawcnesms & sanoTe
[CJPacuer 3apnnamsi no 0TEETCTEEHHEIM

[T Mot pacueTe BonsHASHEE HE PUATLIEE TS NDESAHAKM, MEVKOGALUMECH HE NEDHOA 0T
Mpwt ErIBopE 3ToM HACTROMKM NPH PECYETE NOCOBA No BREMEHHOMA HETRYABCNOGoEH!
BEEMEHHOCTY 11 POAEM, 1D YXDAY 53 PEGEHKOM & PACUETHSIA NEpUD HE By YT B0
NPASAHMSHBIE JHM, NDVXOAALMECR HE NEPHO/L EXEr0HbIX OTTIYCKOS

33 padioTy & HOUHOE BPEMA, %: 202 33 palioTy B BeuepHEE BpEMA, %!

Tapwug nowtosoro cBopa
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Anropumae pacueTos |
BeinnaTta 3apnnatel Anropumias! packeos CTpaxosble B3HOCHI B MOP, POMC 1 ©CC

Kappoesit yuet Kapposein yueT

P Opranmzaunsa: Moyt

BCYET 33pNNaTsl

OpraHn3auwan: WHeuyT
Pacuet sapnnats

Boinnata sapnnatel || BsaumopacueTsl No 3apnnaTte BeAyTCA B PA3PE3E MECALES B8 HAYWCIEHMA Binnara sapnnatst Tapwm s3Hocos: |OpraHuzawm, npumersiowmne OCH, KpoME C/% NpoKsB0 AMTEneH

. X p o ==
ByyueT saprnatsl [(Bnpowess BMMOPACIETOR! ByyueT sapnnatel Mpumenserca c: | Aksapa 2013 =

I P \ P \
OUEHOuHbIE DBRZETENECTES 3apaboman nnata ByneT CYMTATECA BEINNEHEHHOM MDY NPOBEEHIM AOKYMEHTOS | OueHouHpie 0BASaTENLCTES [epcrsyer oo NP ipcera) | NPP fak. vact) +LC PPOMC
#33PNNaTa K BEINNETE ODraHUsaL,, B85 COSAEHMA NNEATENHL QOKY 20,00 6.00 2.0 11
Hanorosei yuet T 2011r. 230 a1
CTpaxoBsie B3HOCE! Crpaxosbie B3HoCH! 2012r 2.90 5.1
|w] YuuTsiBaTs HEBBXOAB! P 2014r. 230 5.1
. ‘BCHET CTDEXDBLIX B3HOCOB
PacueT cTpaknesx B3HOCOB B cnincok nenyuateneit nnaHosoro asaHca He OyyT BKNoYaTECA COTDYHKN ™
Ha4ana MecALE NO PAcYETHYIe NATY MNEHOBOMD aBaHCA HE MMEIOT 0TpatoTaH! Ho®n
HO®N pMMHEM:

-0TyCK (ouepenHod, yueBHeii, 53 CBOM CueT, B85 OMNETEI, N0 GEPEMEHHOCTH
no yxonay 3a peberkom) F—
- HEBLXD A1 M0 HE BEIACHEHHOR NDUYMHE, Nporyn [ —

-GoNEsHD, KSPEHTHAH, A0NEYHBEHHE W T.0

- MCTIONHEHNE MOCYASPCTEEHHEX MK Ap. oblecTEeHHbI 0GRSaHHOCTEA

Toc. nocofina

Toc. nocoGua

Mpoume cTasikun MpumerpeTca ©

PacyeTHaA faTa MNaHOBOro aBaHCA: 155 Y
€3 JoGasums

[Deitctayet c Craska

1| [ Mokazeisams yCTapeBLmMe NEpaMETDE] yuaTa NMpsae:

_,5 HacTpoiika napameTpos yueta *

Anropumvel pacyeTos

MNMpoyue cTaBKK

Kaoposei yueT

PacueT sapnnatol

Fasmep, %: 200 =
BrinnaTa sapnnatol —

MpumerreTer o | 26122011 B WeTopuA MsMeHEHUA
ByryueT sapnnatel

Ouerounbie obRsaTensciea
Pazmep 5 205,00
Hanorosbiit yuet o
Mpvmenretea o |01.01.2013 &

Crpaxoesie B3HOCH!

PacueT CTpaxDBLI BSHOCOE
HO$N

loc. nocofuA

Mpoure cTaskK

Mento «Cepuc»-«HacTtpolika nporpaMmb»

& NporpamMmed X

2 ,
ISR | HacTpoiikK ynpaBneHYeckoro yyerta

Mporpamma Gyxyueta

(VI

Pafota ¢ sanavamun
Mcronesoeanie yNpaBNeHYEcKoro KaAposoro yYeTa v pacyeTa sapaboTHoi

Orpanuderie gocTyna MNaTe! HAPAAY C PEMMAMEHTMPOBEHHEIM YYETOM (HE PEKOMEHMYETCA AnA
HeGoNLWE KoMMEHWA)

OBMeH naHHbIMIA

PernamenTHeie sagaHua

YnpasneHueckuit yueT

lMpouve HacTpoiK

Bepcua koHburypaLmn

ZEWMTE NEPC. DEHHEX

3anoiHeHHe NPOU3BOACTBEHHOI0 KAJeHAAPA U rpaguKoB padoThI

1) BeinonHUTE IEpBOHAYATBHOE 3aIIOJIHEHUE TPOU3BOICTBEHHOTO KAJICHAaps Ha TEKYIIHA
ron (mento «IIpeanpustue»). Buecute Bce He0OX0UMbIE H3MEHEHHUSI, 3ATTUIIIUTE HX.
[TocmoTpuTe neyatHyro GopMy KaleHaaps.

2) Cosmaiite Tpu rpaduka pabOThl M 3alOJHUTE KaJeHIaph 10 BBEACHHBIM JaHHBIM Ha
TEKYLIUH TOJI.

OcHosHoltl epaguxk:

- HaumenoBanue — OcHOBHO#

- Ilo xomanzae «3amomHuTH Tpaduk» ykKazaTh crnoco0 3amosHeHus rpaduka «Ilo
mabnony» - «llatunneska, 40 yacoBast pabouasi HeeIs».

- [lo komaHIe «3aMmOTHUTEY MPOU3OUIET 3aMoJHEHUE TpaduKa
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Cmennviii epaguk no 24 yaca 8 cmeny:
- HaumenoBanue «CyTKH yepe3 CyTKH»

- Ilo komanne «3anoiaHuTh rpaduk» ykasarh crocod 3anoigHenus rpaduka «HactpouTs
BPYYHYIO»

- I[To xomanne «/lanee» mepelT kK mapaMeTpam 3arodHeHHs rpaduKa:
- Tun rpaduka «CMEHHBIN

- ycraHoBUTh ¢uar «CyMMHUPOBaHHBIN y4eT pabo4yero BpeMeH!
- yCTaHOBUTSH (1ar «BecTH yuyeT HOUHBIX YaCOB»

- ycTaHOBHTH (1ar «BecTH yueT BeYepHUX 4acoB»

- YCTaHOBUTH (1ar «y4UTHIBATh [IPA3AHUYHBIC JHU»

- [1o xomanne «Jlanee» nmepeTu K 3aMOJTHEHUIO PACIUCAHUS PaOOTHI
PacnucaHue paBoTsl

W e X

Hawame oo (01012013 &
Homep ona

Cwmera 24 vaca 2400
2

Cwera Yacos B cMere

Cmeno

£ Boibpars | Oeticrevs - | @ Dodasvms | [ @ [x) | I - ®

Haumerosarue

0001 Crmera 24 vaca
- BeimonuuTe koMaH1y «3amoJIHUTDY

Cmennviii epaguk no 12 uacos 8 cmeny:
- HaumeHnoBanue «JIeHb+HOYB»

- Ilo komanne «3anoaHuTh rpaduk» ykasarh crocod 3anoinHenus rpaduka «HactpouTs
BPYYHYIO»

- [1o xomanne «Jlanee» nepeiTu kK napameTpam 3aroyiHeHus rpaduka:
- Tun rpaguka «CMEHHBII»
- YCTaHOBUTSH (1ar «BecTH yueT HOUHBIX YaCOB»
- YCTaHOBUTH (har «BecTu ydyeT BeYepHUX YacoBy

- [lo komanze «/lanee» HepeﬁTH K 3aIIOJTHEHHIO paClCaHUuA pa6OTBI
PacnucaHnue paboTe

@D e X

Homep oHa

Havaro c: (01012013 |&
Cmera Yacos & cmene
1 .. | 1200
2 Hous 12.00
3
n
Cmett X
£} Beiipare | Oedictena - | @ otaevme | [y @ [x] | T -z
Hammenosanme A
Dens
Houe
Crmena 24 vaca
Cmena: [erb ® Cmena: Hous »
Detcrena~ | [ | & [@ | @ Decrann - | [l | &1 g | @
Havmerosarue: |Oexs Kon: 000000002 Haumerosanme: |Hous Koa: 000000003
Mepuoas cMeHb: Mepwmoas cMetb:
Qo A WD x
N | Bpemn Havana Bpems oxoH4aHNA N: | Bpemna Hauana Bpems oKoHUaHMA
800 20:00 1

8:00

KAZIPOBOE IINTAHUPOBAHUE
1) B pexxume xonduryparop. Menio komanaa «AnMuHUCTpHpoBaHue» - «llomb3oBaTenn
Ha3HaybTe JUIsl Y’K€ UMEIOIIUXCS M0Ib30BaTeNeN TOMOIHUTEIBHBIE POJIN:

- Jlna nmonb3oBatens PeokoBOM Ha3HaubTe enie oaHY posib «KaapoBHK yHpaBieHYECKHX
JAHHBIX).
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B kauectBe ocHOBHOro MHTep(elica (KOTOpBI OyAeT 3arpyXeH MpU BXOJE B IPOTrpaMMy)
Ha3zHauuM HHTepdeiic «YpaBiaeHne IepCcoHAIOM»
- Jlnst monp3oBarens byOinkoBa HazHAubTe €lle OAHY poiib «PacueTyuk ympaBiIeHYECKOH
3apIuIaThl».
B kauectBe ocHOBHOTro MHTep(eiica (KOTOpBIH OyneT 3arpykeH Mpu BXOJE B MPOrpaMmy)
Ha3zHa4yuM HHTEpdeiic «PacyeTsl ¢ IepcoHAIOM.
3akpoiite KoH(puUrypaTop u 3arpy3ure nporpammy B pexume «1C: Ilpennpusruey, BIOpaB
B KauecTBe IoJib3oBaTens ['opOyHkoBa. Beibepute unrepdeiic «Ynpasiaenue nepconaaom» (MeHro
«Cepsucy - «Ilepexnrouenue narepgeiicar).
2) 3anomnute Peructp cBemeHmii «YdeTHas MOJUTHKA 110 mepcoHany». (MeHro
«[Ipeanpusituer):
- ycraHoBuTe Quiar «Pacuer 3apruiaThl 10 OTBETCTBEHHBIM»
3) 3anonnute cnpaBouHuk «llonpasgenenus» (meHwo «llpeanpusitue») No HUMERIUMCS
JAHHBIM O LIEHTPaX OTBETCTBEHHOCTH:
- AaMuHKCTparus
- byxranrepus
- OTnen kaxpoB
- Oxpana
- OTnen JIeTKOW MPOMBIIIIICHHOCTH
- Kypbepckuii otnen
3anoJIHUTE CIIMCOK TOJDKHOCTEHN B cripaBouHuke «JlommkHoctn» (Mento «lIpenmpusituer):
- lupekTop
- byxranrep
- Unxenep
- OxpaHHUK
- HawanbHuk otaena
- CrienuanucT 1o Kaapam
- Kypsep
- Crapmuii uHXeHep
4) YcTaHOBHUTE BATIOTY yNpaBJIeHYECKOTo y4yera — pyomu. [{nsg storo ycranosure «llosHblii
unrepdeiicy («venro «CepBHCy), TOCiIe 4Hero Tam ke B MeHI0 «CepBHC» BBIOEPUTE MYHKT
«Hactpolika mapaMeTpoB y4yeray»
5) BeiOepute untepdeiic «Ynpasienue nepconaaom» (MeHto «Cepsuc» - «llepekitouenue
uHTepdeiicar)
3anojaHUTe KaJIpoBbIH MJIaH cieayromumu ganHbivMi Ha 01.01. Texymiero roga:

Jara Tlonpaznenenue JlomKHOCTD KonunuectBo B Bairora IeyeErsg ey
3aTparTsl MOAPA3/IETCHHS
01.01.2009 aJIMUHUCTPALIAS JupexTop 1,00 10 000,00 RUR Ha
01.01.2009 aJMUHHUCTPALHS WNnxenep 2,00 5 000,00 RUR Her
01.01.2009 |  aamumHucTpamus Crapunii 1,00 6000,00 | RUR Her
HHKEHED
01.01.2009 Oyxranrepust Byxrantep 3,00 5 000,00 RUR Her
01.01.2009 OT/IEN KapoB Creramct o 2,00 5000,00 | RUR Her
KaJpam
01.01.2009 OTACIL JIerion UmkeHep 2,00 4000,00 | RUR Her
NPOMBIIUIEHHOCTH
01.01.2009 OTACIL JIerion Hauamuk 1,00 6000,00 | RUR Jla
NPOMBIIUIEHHOCTH oTJena
01.01.2009 oXpaHa OxpaHHUK 2,00 4 000,00 RUR Her

s nomkHOCTH «/IMpEeKTOp» 3al0JHUTE CIEAYIOIINE TaHHbIE:
- OIIMCAHME — «YNPABICHUE NPEATIPUATHEM
- TpeOOBaHUS — «BBICOKAsI CTETIEHb OTBETCTBEHHOCTH
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YroObl MpUHATHIE U3MEHEHHUSI B KaJPOBOM IJIaHE BCTYIHIM B JIEHCTBHE MX HEOOXOIUMO
yTBepauTh. [ yTBepKA€HUS U3MEHEHUN MpeAHa3HaueH UHCTPYMEHT «Y TBEPKICHHE N3MEHEHUN
KaJIpoBOro Iu1aHa» (MeHio «KaapoBslii I1aH»)

YTBepauTe CylecTBYIOIUE U3MEHEHHS B KQJPOBOM ILJIaHe.

Buecure nsmenenust B kaaposelid tiad oT 10.01 Texymiero rosxa: KonnyecTBo cTaBoK IO
noiKHOCTH «OXpaHHHUK» - 3, TuraHupyembie 3atpaThl — 6 000 pyOnel (I 3TOro HeoOXOoIUMO
co3/1aTh JOKYMEHT «/3MeHeHue KaipoBOro IIaHay).

6) Coznmaiite moxkymeHT «lIpuem Ha pabory». Ilpu co3gaHuM JOKYMEHTa HCIIOJIB30BaTh

KOMaHy «3anoiHUTh) - «PaboTHUKaMU, IPUHATHIMU B OPTaHU3AIIHIOY

E lMpuem na patory: Npoeenen -0 X
OeficTemA ~ 4[] [ E& &= Nepeimu~ (2] =F BT

Honep: [o0o0ooooom | & [01.01 2009 12:00:00 ERR [BEE

PatiotHukn | Hawicnenus | Babickanua

SR EE i ] 3anonHuTE +

PatorHuk, Bug pacyeta Nok.asaTeny 4Na pacyeTa HAYMCIEHHA

k.08 MEaH MBaHOBWY Oknan, Oknag no gHAM 4 DDD,DD| FUR
K.anyruna Miogrina MpokodeesHa Oknan Oknag no gHAM 9000,00 RUR
Hoeoceneues Anaronuil Edperiosuy Oknag Oknan no gHAr 5 000,00 RUR
Peiosa Onera NeTposHa Oknan Oknag no gHAM 4000,00 RUR
Carogentud Pysoned Metposuy CaeneHan onnara <EEO0 NPH PacYETE>

Cropoxoaos Netp Backneesuy Moyacosan onnata Tapye yacosok 100,00 RUR

o[ bl

7) CocTaBbTe OTYETHI:

- COCTOSIHUE KaJpOBOIO IJIaHa;

- HCIOJIHEHUE KaJPOBOTO IJIaHa;
- 3aTpaThl Ha IEPCOHAT U JIp.

JlaGopatopHas pabota 3

nNOoABOP IIEPCOHAJIA
3apezucmpupytime kanouoamos Ha 00axcHocmb « OXPaAHHUK »
Jlama LeE Bl Cmamyc HUcemounux Jonxxcnocmo (i
JUYO MeHnedncep
14.01. Hempos Ipunsm x Obwvsgnenus Ha
mek. 200 Memp paccmompenuio mpaucnopme Oxparnux Topoynxos
) Heanosuu
14.01. Cudopos IIpunsm x Pexomenoayuu
Hesan Oxpannux T'opbynkos
mek. 200 PaccmMompenuo pabomnuxos
Ilemposuu
19.01. Cop oxun IIpunsm x .
Banepuii Humepnem-caiim Oxpannux T'opbynkos
mek. 200 PaccmMompenuo
Anexcanoposuu
20.01  |Boponun JImumpuii Ipunsm k Obvssnenus na Oxpannux Top6ynxos
mek. 200 Anexceesuy PaccmMompenuo mpancnopme

C nomowbto Mereddcepa KOHMAKmMo8 8 pedcume «KaHoudamuoly cozoatime ciedyroujue cooblmusi:

OcHOBHOM
Jlata Kangumar CoOrITHE Cocrosiane Tema
MEHEKEp
Iletpos o o
14.01. P Bxonsamuii YerpoicTBO Ha
ITetp o 3aBepieHo T'opOyHkoB
TEK. TOJ TeJaepOHHBII 3BOHOK paboty
VBanoBuY
CobecenoBaHue ¢
ITerpos
20.01. JInuHast BcTpeya KaHIMAJaTOM Ha
ITetp 3aruiaHupOBaHO Tl'opOyHkoB
TEK TOJT (ncxomsmas) JIOJKHOCTH
MBanoBuu
«OXpaHHUK
20.01. Cunopos JIvuHast BcTpeya SamnanupoBano | CobecemoBaHue ¢ I'opOyHKOB
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TEK. TOJ, HBan (ucxomsimast) KaHIUIaTOM Ha
[eTpoBuu JIOJDKHOCTH
«OXpaHHAK»
CopokuH " Ny
19.01. PO Bxoasuit VYerpoicTBO Ha
Banepunit . 3aBepieHo T'opOyHkoB
TEK. TOJT Tene()OHHBIA 3BOHOK paboty
AJeKCaHIPOBIY
CobecenoBaHue ¢
CopoxuH
20.01. . JlnuHas BcTpeda KaHIUIaTOM Ha
Banepuit 3amIaHIpOBaHO T'opOyHKoB
TEK. TOJI (ncxomsmas) IOJIDKHOCTD
AJeKcaHIpOBIY
«OXpaHHAK»
CobecenoBaHue ¢
20.01. Boponun Jmutpuii JInuHas BcTpeda KaHIAIaTOM Ha
P Hwirp P 3amIaHupOBaHO e T'opOyHkoB
TEK. TOJI AnexceeBrd (ncxomsmasn) IOJIDKHOCTD
«OXpaHHAK»

Ilo umoeam cobecedosarnuss NPUHAMbL CLEOVIOUUE DEULEHUSL:
- kanouoam Ilempog — pewenue « OmKIoOHeH»
- kanouoam Cuoopos — pewenue «lIpednoscunu pabomamoy
- kanouoam Copokun — pewienue «lIpunam K paccmompenuio»
- kanouoam Boponun — pewenue «llpunam x paccmompenuoy
C nomowpwplo meneOdcepa KOHMAKMOG  3apecucmpupytime  O0okymenmul  «Pecucmpayus
cobecedosanus kanouoamay 20.01. mexywezo cooa.

Ilo xanouoamam Copoxuny u Boponuwy Ovli0 npuHAmMO peuwieHue nposecmu
dononnumenshylo oyenky. B pezynomame xomopoti, Copoxkuna npuHsiu Ha pabomy, a 3as6Ky
Boponuna — omknonunu.

Cocmasbme ¢ nomowblo Menedxicepa KOHMaKkmog 06a O0oxkymenma «OQuyenka KaHOUOamos» om
20.01 mexywezo 2ooa.

C nomowpio meneddrcepa KOHMAKMo8 oghopmume npuxaz o npueme Ha pabomy Cudoposa c
20.01. mexywezo eooa.

Jna Copoxuna — cozoaiime 0OKYMeHMbL:

- «lIpunams na ucnetmamenvhwiii cpoky ¢ 20.01. mexywezo 200a no 20.02. mexywezo 2ooa.

- «Oyenka ucnoimamenvroco cpoxka» om 20.02. mexywezo 2ooa.

Ilo noobopy kanouoamos cocmaevme omuem: « Omuem no Kanoudamam Ha pabomy»

JlaGopaTtopHnas pabota 4
ATTECTALIUA U AHKETUPOBAHHUE

1) B cmpaBounuke Komnereniun» (uHTEpdeiic «YmpaBieHHE MEPCOHAIOM» - MEHIO
komanna «llepconam» - «ATTecTalMu») co3faiTe TIpymIbl KOMIETeHUMH. B kaxmyio rpymmy
BHecuTe HH(popmanuio o KomneTeHHMsX. KommereHInioo «YMeHHe Cclylarth coOecelHUuKa
3anumuTe yepe3 komanny «Ilogbop»

& Cnpasounuk KoMneTeHiuu

Hecteua~ = w2 5 % £ A T [0 w2 ng
N\ /.
B+ KarMneTeHumHm patoTHKkos L Mwe -

EI-L 1 KomiyHHE aGENEHOCTE F.orryHME A6 ENEHOCTE

e HriEHWE CRYWATE COGECENHES

Bl TpefioBaHua K SHAHUSM U UMEHUAM
| b e [IDOPECCMOHANEHBIE SHAHUA M YMEHUA
T pefioBaHUA K MHIHOCTH

p
CaMOCTOATENBHOCTE

TpefioBaHuA K HAHWAM W YMEHMARM
TpedoBaHua & AHYHOCTH

Y

b = OTHOWEHME K paGioTe
e CamacToATelbHOCTE

vl el

YreHue caywaTe cofecegH4ka

3anosHUTE CBEACHUS O KOMIETeHIusax. Jlis KommeTeHIuu «YMEHHe CIymaTh
coOECeTHUKA CaMOCTOSITENIbHO YKKUTE OMUCAHHUE SJIEMEHTOB IIKAJIBI OIEHOK
Kommnerenuusa: OTHomieHue kK pabote
Onucanue KOMIETEHIUN: AKTUBHOCTh M 3aMHTEPECOBAHHOCTH B paboTe
OuenouyHan mkana: Yeteipex OanpHAs
Cucrema OlI€HOK:
OT1inuHo
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OueHb JTFOOUT CBOO paboTy ¥ OoJieeT ayIoi 3a cBoe Aeio. OTaaeT paboTe BCe CBOS BPEMs U CHJIBI
Xopomo
K pabote oTHOCHTCS ¢ MHTEpECcOM, cTapaeTcs Bce caAeaTh J0OPOCOBECTHO
Y10B1€TBOPUTEIBHO
OTtHomreHHne K paboTe CI0XKHOE U MTPOTHBOPEIHBOE, TO 3ar0OPACTCS W TOTOB Ha BCE, YTOOBI JOOUTHCS
pe3ynbTaTa, TO PaBHOAYIIIEH U TTAaCCHBEH
HE ynoBJieTBOpHTEIBHO
K pabote paBHOIyIIEH, CMUPHIICS C HEHM KaK ¢ HEOOXOIUMOCTHIO, TTACCUBEH

Komnerennus: [Ipodeccnonanpapie 3HAHUS 1 YMEHUS
Onucanue komnerenunn: Hannure 3HaHWN 1 yMEHHI, COOTBETCTBYIOIINX COBPEMEHHOMY YPOBHIO
pasButus obmecta. CTpemMieHHE TOAAEP)KUBATh MPOPECCUOHATBHBIA POCT HOAYMHEHHBIX
OuenouHas mkaJsa: Yetsipex OaapHas
Cucrema oneHOK:
OT1an4HO
[Ipodeccuonan, ormuaHO 3HaeT cBoe Aeio. [{ocTOSHHO CTpeMUTCsl HAUTH YTO-THOO HOBOE, IPUMEHHUTD Y
cebs. PacimmpsieT He TONBKO CBOM KPyro3op, HO 3a00THTCS O KYJIBTYPHOM H MPO(ECCHOHATHHOM POCTE
IIOJYMHCHHBIX
Xopowo
Hemoxo pa30bupaercs u qeiicTByeT B Kpyre cBoux o0s3anHOCTel. CTapaeTcs moaiepKuBaTh HEOOXOTUMBIN
npodeccuoHaNbHBIN YpoBeHb. [10 HEOOX0AUMOCTH MPOSBIISAET 3200Ty 0 MPOPECCHOHANTEHOM POCTE
IIOJYMHCHHBIX
Y10BaeTBOPUTEIHHO
Csoe gemno 3HaeT. CTapaeTcs MOIAePKUBATh CBOH NpodecCHOHabHBIC 3HAHUS U HABBIKK HA COBPEMEHHOM
ypoBHe. Ho 0 mogunHeHHBIX, X MPO(HECCHOHAIBHOM M KYJIBTYPHOM POCTE HE 3a00THTCS
HE ynoBiieTBOpUTEIBHO
He nymaet HE 0 cBoeM mpohecCHOHATBHOM POCTE, HU O POCTE TIOJYNHEHHBIX. 3HAHUS U YMEHHS YCTapenn

Komnerenuusi: CaMOCTOSITETEHOCTh

Onncanue KOMIETEHINH: YMEHUE CAMOCTOSTENIFHO MPHHAMATD PELICHUS B MTpejiesiaX CBOMX MOJTHOMOYNH
OuenouHas mkama: Yetsipex OambHas
Cucrema oOleHOK:
OTan4Ho
B cdepe cBoeit 0OTBETCTBEHHOCTH TPUHUMAET PEIICHUS 110 BOIIPOCaM JIF000# CI0KHOCTH, CAMOCTOSITENILHO U
KOMIIETEHTHO
Xopomo
Crpemurtcs pemiath Jr00bIE BOITPOCHL, aXke BHE c(hephl ero OTBETCTBEHHOCTH U KOMITETEHITHH
CaMOCTOSITEeIbHO, HHOT/Ia 0e3 0c000H HaTOOHOCTH U HE TTIOCOBETOBABIIINCH
Y10B1E€TBOPUTEIBHO
B GonbIIMHCTBE CiTydaeB CTPEMUTCS YCTPAHUTHCS OT OTBETCTBEHHOCTH B MIPUHSATHU PEUICHUH 1Mo OoJiee HiTn
MEHEE CIIOKHBIM BOIIPOCaM
HE ynoBJjieTBOPUTEIBHO
Bcerna ket ykazanuii OT pyKOBOJMUTENS, M30€raeT CaMOCTOSTEIbHBIX PEIICHUN

2) JInst nomkHoctel «JlupekTop» u «HauabHUK OT/IeNIa» Ha3HAYNUTh BCE BUIIBI
KOMITeTeHIIHH (crpaBoYHUK «JlomkHOCTHY MeHto «lIpeampustue»)

3) C momorpo uHCTpyMeHTa «KOHTpPOJL aTTecTalMit» MPOBECTH TEKYIIMM YHCIOM
aTTecTaluo 1o BceM komnereHusaM s Kanyrunoit 1 HoBocenbueBa. OLieHKH 0 KOMIIETEHIUSM
MIOCTaBUTh MTPOU3BOJILHO.

IIpoBecTn aHanu3 OLICHOK.
4) CoctaBbTe oTueT «OICHKH KOMIIETEHIMI paOOTHUKOBY Ha ATy MPOBEICHHS aTTeCTAI[H

5) Pazpaboraiite aHKETY «ATTeCTalus PyKOBOISAIINX pabOTHUKOBY (MeHIo
«AHKeTHpOBaHHUE» - «TUIIOBBIE AHKETHI»)

6) IIpoBeauTe ompoc coTpyannka boraTeipeBa 1Mo BOMPOCY OICHKH KOMIICTEHITHI
Kanmyrunoii u HoBocenbiieBa («MeHI0 AHKETHpOBaHUE) - «Ompocy).
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7)ITocmoTpuTe pe3ynbTaThl aHKeTHpoBaHus (MeHI0 «AHKeTHpOBaHHEe» - «Pe3ynbpraTh
AHKETUPOBAHU).

ATTECTAIIMA PYKOBOIAIINX PABOTHUKOB

YBaxxacMble COTPYJHUKH, IIPOCUM BacC IIPUHATH YYACTHE B OLICHKE JIEATEIBHOCTH PYKOBOJCTBA
Haulel opranu3anuu. OLeHuTe, MoXXaaylhcTa, ypoOBEHb KOMIIETEHIIMH BallIEr0 HEMOCPEICTBEHHOTO

PYKOBOIUTEIS C TOMOILBIO MPEATIOKEHHBIX HUXKE BOIIPOCOB.
biaronapum 3a coTpyaHn4ecTBO!

1. O0ue cBeneHus

Nel. DO

2. OneHka KOMIIETEHITUI
Ne2. PO ouennBaeMoro pyKoBoAuTe I
Ne3. I[IpogeccnonaibHbIe 3HAHUSL M YMEHUS

O

O

O

O

[Ipodeccuonai, oTiuyHO 3HAET CBOE /1€0. [[0CTOSHHO CTPEMHUTCSI HANTH Y4TO-I100
HOBOE, IPUMEHUTH y ceOsl.

Hemnnoxo pa3zbupaercs u 1eHCTBYET B Kpyre cBoux oosisaHHocTel. CTapaercs
HOJ/IEP>)KUBAaTh HEOOXOMMBIH PO ecCHOHANBHBIN YPOBEHb

Cgoe nierno 3Haet. Ctapaercst oJIepKUBaTh CBOM MPO(ECCHOHABHBIC 3HAHUS U
HaBBIKM HA COBPEMEHHOM YpOBHE.

He nymaer Hu 0 cBoeM mpoeCCHOHATTLHOM POCTE, HA O POCTE MOTYMHEHHBIX.
3HaHUS U YMEHUS yCTapeiu

Ned., CamMoCTOATEIBLHOCTD

[

[

U
O

B cdepe cBoelt 0TBETCTBEHHOCTH MPUHUMAET PEIIEHUS TI0 BOIIPOCaM JIt000i
CJI0’)KHOCTH, CAMOCTOSITEIIbHO U KOMITETEHTHO

CtpemuTcs pemars Jr0bIe BOIIPOCH], axke BHE c(hephl €ro OTBETCTBEHHOCTH U
KOMIIETEHIINU CAMOCTOSATEIIBHO

B GonpmMHCTBE CiIy4aeB CTPEMUTCS YCTPAHUTHCS OT OTBETCTBEHHOCTH B MIPUHSATUU
peueHn i

Bcerna xaer ykazaHuil oT pyKOBOAUTENS, U30€TaeT CaMOCTOSTENbHBIX PEIICHHM

NeS. OTHomeHnue k padore

O

Ouenb 1100UT CBOO paboTy U OoeeT Aymol 3a cBoe Aeno. OTaaer paboTe Bce CBOE
BpEMS U CHJIBI

K paboTre 0THOCUTCS ¢ HHTEpPECOM, CTapaeTcs Bce cenaTh JOOPOCOBECTHO
OtHomeHne K paboTe CI0KHOE M IPOTHBOPEYNBOE, TO 3aTOPAETCS M TOTOB HA BCE,
4TOOBI TOOUTHCS PE3yIbTaT

K pabote paBHOAYIIEH, CMUPUJICS C HEH KaK ¢ HEOOXOJMMOCThIO, TACCUBEH

Ne6. Ymenne caymarhb codeceTHUKA

O

O
U
O

OTJINYHO

XOpOILO
yJIOBJICTBOPUTEIIBHO
HEY/IOBJICTBOPUTEIILHO

JlaGopaTtopHast pabota 5
OBYYEHHE

1) B cipaBounuke «KomnereHimuu paboTHUKOB» (MeHI0 «IlepcoHam» - « ATTecTarumy)
co3/1aTh HOBYIO Tpynny komiereHui «3YID». B aToli rpymnne co3gaiite Tpu HOBbIE KOMITETCHITUU:
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1) OOmwme 3nanus no kongurypanuu "3YI1"

2) 3nanue kondurypamuu «3YI» s yaera kaapos

3) 3uanue koHpurypamuu «3YID» 11s pacdyera 3aprraTel

Jliig KaXKI0i U3 CO3JaHHBIX KOMITETEHIUI YKaXUTE TpeX OaTbHYIO OLIEHOYHYIO LKAy U
CJIEYIOIYIO0 CUCTEMY OLIEHOK:

Bbie o:xugaeMoro ypoBHsi: YMEHHUE B COBEPILIEHCTBE MOJIB30BAThCS KOHGUTYpallue, npu
HE0OXOIMMOCTH OKa3aHWE KOJIJIEraM MOMOIIH B perieHnu mpooiem OxumaaeMas 10751 OLICHKH -
20%

Ha oxxunaemom ypoBHe: CaMoCTOSATEILHOE BEACHUE yUeTa, YMEHHE padoTaTh C IOKyMEHTaluen
KOH(pUTYyparuu

Osxnmaemas noiist oueHku - 70%

Huske o:xxunaemoro yposHsi: CriocoOHOCTh pabOTaTh TOJIBKO MO PYKOBOJICTBOM
KBUTU(DUIIMPOBAHHOTO COTPYTHUKA

Osxumaemas noist oueHku - 10%

2) 3anoyHUTE CIPABOYHKK «3aHSITHUS CICTYIOLUIMM 00pa3oM:

HaumenoBanue Onucanue Ha3Banue nzydyaemoil KOMIETEHIUU Bec
3aHATHS 3aHATHS W3yUYCHHS,
%
Beenenue. 3HAKOMCTBO ¢ Oo6mue 3HaHMs 110 KoH(puryparmn "3YI1" 60
3anonHeHue KoHurypanuer | 3Hanue koHpurypauuu «3YII» mist yuera kaapos 20
HavyaJbHbIX 3nanue koHpurypauu «3YI» s pacuera
CBEJICHHH 3apIuIaThl 20
Kanpossrit yuer | M3yuenue Oo6mue 3HaHMs 110 KoH(puryparmn "3YI1" 10
OpraHu3anuu JIOKYMEHTOB U 3nanue koHurypauun «3YII» mis ydera kaapos 80
OTYETOB 11O 3nanue koHpurypamuu «3YI» s pacuera
y4eTy KaJIpoB 3apIuIaThl 10
Pacuer Nsyuenne OO6ume 3Hanus no koHpurypauu "3VII" 5
3apIuIaThl JIOKYMEHTOB U 3nanue koHurypanuu «3YII» mis ydera kaapos 5
OpraHu3aluu OTYETOB 110 3nanue koHurypauun «3YID» g pacuera
pacdery 3apIuIaThl 90
3apIuIaThl

Z[J'II/ITGJ'ILHOCTB Ka)XJ0T0 BUAA 3aHATHH — 4 gaca (DopMa MPOBCACHUA KAXKA0I'0O BUIa 3aHATUH

- TPEHUHT

3) B cripaBounnke «Y4eOHbIE KYpChl» CO3/1aiiTe HOBBIH KypC.

HaureHoBaHMe: ||r'10I'ID.HbSDBaHHE! KOHPMrYpauuu9 ' 3apnnara u Ynpaeneque NepooHanor’

[pynna: |

Onucanue kypca:

| CHOBHOI WENbI0 YYEBHOrD KYPEa ABAAETCA OCBOSHWE TEXHOMOMMM PABOTEI C KOHEWrYpauWeil "' 3apniaTa 1 YNpaBnsHUE NEPCOHANDM', PASBUTHE MPAKTHHECKMY HABBIKOE N0 PaGOTE & KOHBMMY]

Offsem kypca®, yacos:

BbMe Bbl0aH A0EYMEHT:

3aTpaTEl HA 0QHOMO OGY4AWErOCA: 2500,00| Bamara:

TP MPOAOHAEHHM KYPCE MOKET

Coctas kypca | Mayyaemele KoMneTeHuMM”

ETH

RUR

| CEPTHRHKAT

PernameHTHPOBSHHEI YueT

== s
= B = m

[+ 3aHATHE
BEeasHHe, 3aN0AHEHHE HAYANEHEI CEEASHME
2| K.aiposkii Y4eT OpraHu3aLM9

| 3| Pacyet sapnaate! opraHusalHm

Jns 3amonHeHus 3aknanku «M3ydaemble KOMMOETEHUHMH» HUCHONIb3YHTEe KOMaHAy «COCTaBHUTh IO

3aHATUAM
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Cocras kypea | Wayvaemeie komneTeHyd” | PernameHTpoBaHHBIR yueT
e 5 5§ b B8 E2 [Koppexuwa secos

Bec wzyyeHua % A

3HaHWe koHWrypawd 39N 10a yueTa kanpos

3HaHWe koHpurypaumrd 381" 0A pacyeTa saprnatel 4

06wme sHaHKA N0 koHbUrypauwaw 340" 4

3HaHue koHpurypaumrd 380" ga pacyeta saprnarel 4
O&wme HaHWA Mo KOHPUrYpaumd 34" 2
3HaHme koHgurypauwu 350" 1na yeta kanpos 2
SHaHWR EnHaurunanud " 3H0" 108 NARYATA RANNAATHL

2
3
4
5| 3HaHue koHgurypauwu 390" gna yueta kagpos 32
g
7
g
9

3R
Cyrtia BECOE: 100

§ octaeime no saHATHAM DK 3anudme  Jakpems

4) C nomompio nokymenrta «llnanupoBanue oOydeHHs» 3aIUIaHUPYHTE MOTPEOHOCTH B
o0y4yennu no Kypcey «Vcmonb3oBanue KoHpurypaun «3aprmiara u Ympasnenue [lepconamom»» ot
01.12.20--roga. Oxonuyanue kypcos 28.02.20--, KOTU4eCcTBO YeIOBEK — 2.

5) Coznaiite TOKyMeHT «3asiBKa Ha oOyueHue». B 3asBke yka3arh coTpyaHukoB Kanyruny u
PeoxoBy. Ilepuos oO0ydeHuss COOTBETCTBYET II€pUOJY, YCTAaHOBJICHHOMY B JIOKYMEHTE
«[InanupoBanue oOyueHuUN».

6) Ha ocHoBanmu nOKyMeHTa «3asBKa Ha OOydeHHe» BBeauTe JOKyMeHT '[IpoxoskieHue
Kypca oOyuenuss". B co3qaHHOM JOKYMEHTE CaMOCTOSITENIFHO CO3[aTh MEPOIPHITHE U
3aIlIAaHUPOBATh 3aHATOCTb.

7) Tlocmotpute wuHGOPMAIMIO O TMPOHACHHBIX Kypcax W Pa3BUTUH KOMICTCHIIUU
pabotHuKOB: OTuer «YueOHblid muan» Otuer «lIpoiineHnsle yueOHbIe Kypcbl» Otuer «Pa3Butue
KOMIIETEHIINI»
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