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1 IIEJIM OCBOEHMSI YYEBHOM JUCUUILINHBI

I'moGanbHOM 1eNpI0 TpENoJaBaHWsl JAHHOW JUCHMIUIMHBI SBISETCS  (OPMHPOBAHUE
MPEJCTaBICHUN, 3HAaHUI, YMEHUI U HABBIKOB B 00JACTH YIPaBICHHS YEIOBEYECKUMHU PECypcamu
IpU OpTaHU3ali KOMAaHIHON paboThl. V3ydyeHne MUCHMILIMHBI MMO3BOJUT OynymieMy OakamaaBpy
HCII0JIb30BAaTh HEOOXOIMMBbIE TEOPETUUECKUE 3HAHUS U NIPAKTUUECKUE YMEHUSI JAJIsl OCYLIECTBIICHUS
(GyHKIUH IO YIPaBICHUIO IEPCOHATIOM C TIOMOIIBIO COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHIA.

2 MECTO YUYEBHOWM JUCIHUILIMHBI B CTPYKTYPE OOII BO

B coorBerctBuMm ¢  OOpa3oBareiabHOW  MpOrpaMMod  MOATOTOBKM  OakallaBpoB
Ilpomvluinennas snekmponuxano HampasieHuto [1.03.04 Onexmponuxa u HAHOINIEKMPOHUKA,
naHHas y4yeOHas MUCHMIUIMHA BKJIIOYEHA B 00s3aTEIbHYI0 YacTh 001IenpodheccuoHaIbHOTO

moxayna.b1.0.03.15.

3 ®OPMUPYEMBIE KOMIIETEHIIUU U INTAHUPYEMBIE PE3YJIbTATbI

OBYUYEHUA

VYuusepcanpubie (YK) komnerenuun

KO}I 1 HAMMCHOBAHHUE

KOZ[ U HAMMCHOBAHUEC MHAUKATOPA TJOCTH/KCHUHA KOMIIETCHIIMHA

KOMIIETEH U
YK-3 Cnocoben 3-YK-3 3HaTh: OCHOBHEIC IPUEMBI 1 HOPMBI COITUATHLHOT'O B3aUMOICHCTBIS;
OCYIIECTBIISATh OCHOBHBIC TIOHSTHS U METOJIbI KOH(JINKTOJIOTUH, TEXHOJIOTHH MEXIIMIHOCTHON
COIHalbHOE U TPYIIIOBON KOMMYHUKAIIMH B JICTIOBOM B3aUMOJICHCTBUN

B3aNMOJICHCTBHE B
peau30BBIBATH CBOIO
pOJTb B KOMaH]Ie
peanuzainuy CBoer posiu
¥ B3aMMOJICHCTBUS
BHYTPH KOMaH/IBI

V-YK-3 YmMerb: ycTaHAaBIUBATh U MOIEPKUBATH KOHTAKTHI, 00ECTICUNBAIONITIE
YCIIENTHYIO paboTy B KOJUIEKTHBE; IPUMEHSATH OCHOBHBIE METO/IBI © HOPMBI §
COLIMAJIBHOIO B3aUMOJICHCTBUS ISl pean3aliy CBOCH POJIU U B3aUMOACUCTBUS
BHYTPH KOMaH/IBI

B-YK-3 Brnagers: mpocTeHImMu METOTaMH U IIpHEeMaMHt COITMATEHOTO
B3aMMOJICHCTBUS U paOOTHI B KOMaH e

VK-6 Criocoben
YIPaBIATH CBOUM
BpeMEHEM, BEICTPanBaTh
1 pEaTM30BBIBATH
TPaeKTOPHIO
caMOpa3BUTHS Ha OCHOBE
MIPUHIIAIIOB 00pa30BaHUS
B TEUCHUE BCEH KU3HHA

3-YK-6 3unaTh: 0OCHOBHBIE MTpHEMbI 3()(PEKTUBHOTO YIIPaBIECHUS COOCTBEHHBIM
BpEMEHEM; OCHOBHBIE METONKH CAMOKOHTPOJISI, CAMOPa3BUTHSI U
camMo00pa30BaHMs Ha IPOTHKESHUH BCEH KU3HH

V-YK-6 Ymerb: 3pGeKTHBHO TUTAHHPOBATH M KOHTPOJIUPOBATH COOCTBEHHOE
BpeMsI; HCTIONIb30BATh METO/IbI CAMOPETYIISIIIAH, CAMOPA3BUTHS U CaMO00ydeHHs
B-YK-6 Brnagers: Merogamu ynpaBieHHS COOCTBEHHBIM BpEMEHEM;
TEXHOIIOTUSMU TPHOOPETEHNS. HCTIOIE30BaHUS M OOHOBJIEHHUS COITHO-
KyJIbTYPHBIX U IPO(eCCHOHATBHBIX 3HAHUN, YMEHHH, U HABBIKOB; METOINKAMH
caMOpa3BUTHS B caM00Opa30BaHMsI B TEUEHUE BCEH KU3HU




4BOCIIUTATEJBHBIA MOTEHIUAJ JUCHUILIAHBI

]_IGJII/I " 3aJJa41 BOCIIMTaHMA, BOCIIUTATCIIbHBIN NOoTCHI A AUCIUITIINH

Hampasnenus/nenu
BOCITUTaHUS

3agaun BociuTaHUA (KOA)

BocnurarenbHbIi noTeHOuaa JUCHUIIINH

[IpodeccuonanbHOE U
TPY/IOBOE BOCITUTAHHE

B14 ®opmupoBanue riry0okoro
MMOHMMAaHUs COLIMAJIbHON POJIn
npodheCCruu, O3UTHBHOMN U
AKTUBHOW YCTAaHOBKH Ha
IIECHHOCTH U30paHHOM
CHEIUAILHOCTH, OTBETCTBEHHOIO
OTHOIIIEHUS K TPOQECCUOHATILHON
JESITeILHOCTH, TPYIY

(B15) ®opmupoBanue
MCUXOJIOTUYECKON TOTOBHOCTH K
podheCCUOHAIBHOM
JIESITeILHOCTH 110 N30paHHON
npodeccun

(hopMHpOBaHUE HABBIKOB CUCTEMHOTO BHICHUS
POJH U 3HAYMMOCTH BBIOPaHHOM Mpodeccru B
COIMAIIEHO-9KOHOMHYECKMX OTHOIICHHIX
Yyepe3 KOHTEKCTHOEe 0OyUueHne,
(hopMHpOBaHUS YCTOWYMBOTO HHTEPECA K
podeCCUOHANBHOM EITEIbHOCTH,
NOTPEOHOCTH B JIOCTHKEHHH Pe3yJIbTara,
MOHUMaHUs QYHKIIMOHATLHBIX 00SI3aHHOCTEN
¥ 337124 U30paHHoi podeccCHoHaIbHOMI
JeITeIIbHOCTH, YyBCTBa MPOQeCcCHOHATEHON
OTBETCTBEHHOCTH Yepe3 BHIMOIHEHNE
y4eOHBIX, B TOM YHUCIIE TPAKTHIECKHX
3aJIaHUH,

5CTPYKTYPA Y COJEP)KAHUE YUEBHOM JUCIIUILINHBI

5.1 CTpykTypa yueOHOH THCHHIINHBI
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KoHuentyajabHbie 0CHOBBI YIPABJIEHHSI KOMAH/IOH KaK YeJI0BEYeCKHM PecypcoM
dopMHupOBaHHE U Pa3BUTHE 1 2 4
KOMaHIbI
OcobGenHOCTH ynpaBieHust | 2-3 2 2 4 MP1
KOMaHJIOW KaK YeJIOBEYCCKUM
pecypcom T31
CucreMa ynpaJieHHsI IEPCOHAJIOM
3HauYE€HHUE CUCTEMBbI 4-5 2 2 4 P2
yIIPaBJICHUS IEPCOHAIIOM B
YIIPaBJICHUH MIPOCKTAMHU
Kanposas nonutuka 6-7 2 2 4 [1P3
ITon6op nepconana 8-10 2 4 4 JIP1
JIP2
Onenka nepconaa 11-12 2 2 4 JIP3
PaccranoBka nepcoHaiia 13-14 2 2 4 JIP4
OOyueHnue nepcoHana 15-16 2 2 4 JIP5
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O6osunauenusi: [IP — [TpakTuueckas padota, T3 — TecroBoe 3ananue, JIP — JlabopatopHas pabora,




5.2 ConepxaHue y4eOHOM M CHUIITTUHBI

5.2.1 JlekKuMOHHBIE 3AHATUSA

No |

TeMmbl 1 cofiepaHue 3aHIATUI

Pazgen 1.

KonuenTya.ﬂbele OCHOBBI YIIpaBJICHUSA KOMAaH/IOH KAaK Y€eJI0BeYeCKHM pecypcom

1

Dopmuposanue u pazsumue KOMaHobvl
OcHoBHbIe noHsATHA. [IpuHIHITEI hopMUpoBaHHsS KOMaHABL. D¢ (HEKTUBHOCT KOMaH bl

Ocobennocmu ynpagienust KOMaHOOU KaK 4e108e4ecKum pecypcom
Opomronusi (YHKIMM YIPaBJICHUS YelIOBeYeCKUMH pecypcamu Kiaccudukanyss KOHIENIHMH —YIpaBlIeHUs
niepconasioM. [TpuHnune! ynpasienus nepconanom. Crienngpuka KOMaHAbl KaK 4el0BeYecKOoro pecypea.

Pazzaen 2. DyieMeHTBI CHCTEMBI YIIPABJIEHHSI IEPCOHAJIOM M ee ofecnevyeHue

3uauenue cucmemol ynpaejieHus nepCorHaliom 6 ynpaesieHuu npoeKkmamu
Cucrema YIipaBJICHUA TPYAOBLIMU PECYpCaMU B COBpeMeHHOﬁ OopraHuizanuu, €€ 1ejiu, 3aaavu, (byHKL[I/II/I,
OCHOBHBIC 3JICMCHTHI.

Kaoposas nonumuxa

HeobxonnmMocTb KaApoBO# MOJMTHKY, €€ SJIEMEHTHI: THUIT BJIACTH B 00IIecTBe, YOPMBI BIIaCTH, IPUMEHSIEMBIE IS
PYKOBOJZICTBA TPYJOBBIM KOJUIEKTUBOM, CTHJIb PYKOBOJICTBA, (prstocodust prpMbl, NpaBuiia BHYTPEHHETO
TPYAOBOTO pacHopsi/iKa, KOJUIEKTUBHBIHN JI0TOBOP.

Iloobop nepconana
[Iporiecc kaapoBOro MIAaHUPOBaHUs B opranusaiuu. [lorstre Moaenu pabouero mecra. IIpodeccroHanbHbIit
oTOOp nepcoHaa.

Oyenka nepcouana
[TonsTHe OLEHKM MepcoHajla, ee OCHOBHble 3aaaud. OmpexneneHue IoKazarelied OIIEHKH. MeTOnbl OIIEHKH
nepcoHana.

Paccmanoexka nepconana
PanoHaibHOE UCIIOIb30BAHUE KAAPOB B OpraHu3aly. Buabl TpyIOBBIX IEpEMELIEHU.

Obyuenue nepconana

OcHOBHbIE BU/IBI 00YUCHHS pab0OUMX U CIYXKAIIHUX: IPO(eCcCHOHANbHAS HOArOTOBKA, OBBIIICHUE
KBaJIH(UKALHH, IEPEIOArOTOBKA KaIPOB, IIOCICBY30BCKOE IOMOIHUTEIbHOES 0Opa3oBaunue. [Ipomecc 00yueHus.
Merojpl 00y4yeHusi Ha paboyeM MecTe, BHE pabouero Mecra, KOMOMHHPOBAHHbIE METObI O0yUYEHHUsL.

Momueayus u ocnoswvl matim-meneoddcmenma
Y1paBieHue BpEMEHEM: OCHOBHBIE MOHATHUS. MeTobl TailM-MEHEDKMEHTA

5.2.2 IlpakTHyecKue 3aHATHAH J1a00pPATOPHbIE PadoThI

Tpyno- Tembl 3aHsATHI
€MKOCTh

Pazpnen 1. KonuenTyanbHble OCHOBBI YIIPaBJIeHHs KOMaHIOH KaK YeJ0Be4eCKHM PecypcoM

Ip1
[pakTuueckas pabora Ha TeMy « OCHOBHBIE ITOHSTHS»

T3 1. TecroBoe 3amganue mo pa3zaeny 1. KoHienryansHble OCHOBBI YIPaBICHUS KOMaHION KaK YeI0OBEYECKUM
pecypcom

Pazpnen 2. Cuctema ynpaBJjeHHs1 IEPCOHAJIOM

Ip2
[IpakTrueckas padbora Ha TeMy «OCHOBHBIE KaJpPOBBIE TOKYMEHTBD)

Ilp 3 [IpakTryeckas padora Ha Temy «I[logbop mepconama»

JIP-1 .
[Tpaktrueckas pabora Ha TeMy «Pa3paboTka JOMKHOCTHOW MHCTPYKIIUI»

JIP2 «Ilonbop mepcoHana»
Wntepdeiic mns BemeHns yNpaBIeHYECKOrO Y4eTa, KagpOBOE IUIAHMPOBAHHE, OTYETHI IO KaJpOBOMY
IUTAHUPOBAaHMIO. Perncrpamist KaHANIaTOB, OIEHKAa KaHAWAATOB, IIPHEM Ha paboTy

JIP3 «ATTecTarys 1 aHKETUPOBAHUE TIEPCOHATAY
Pabora co cmpaBounnkom «KommereHnum», uWHCTpyMEHT «KOHTPONB KOMIIETCHIMID, aHKETHPOBAHUE
pabOTHHUKOB

JIP4 «OO6y4eHune mepcoHanay
Pabora co cmpaBounmkamu «Kommerermmmy, «3aHATHs», «Y4ueOHbIe Kypchb». Co3maHHe ITOKYMEHTOB
«[ImannpoBanue oOy4yeHus», «3asBka Ha oOydeHuey, «IIpoxoxkaeHne KypcoB 0OydeHHUsD, OTUETHI

I1P4 [TpakTrueckas padbora Ha TeMy «OCHOBBI TaliM-MEHEIDKMEHTa

T32
TecroBoe 3amanue 1o pazzaeny 2. Cucrema yrpasJeHus! IEpCOHaIOM

T33

TectoBoe 3aJaHuC 110 TeMe((MOTI/IBaL[I/IH 1 OCHOBBEI TaﬁM-MeHelI)KMeHTa»




5.2.3CamocTosiTe;IbHAsi paboTa 00y4arOIMXCs

CamocTrosiTenbHass paboTa CTyAeHTa IO Y4eOHOM AUCHMIUIMHE pPErJIAMEHTHPYETCs
«[Tomosxennem 06 opraHuzaIy CaMOCTOATENbHOM paboThl ctyaenToB B HTU HUAY MUDN».
ConepkaHue caMOCTOATENBHOM pabOThl CTYJECHTOB!

Ne Bupl caMocTosATeNbHOM PabOTHI
1 [ToBTOpEHME NIPONAECHHOTO MaTEpUaIa, U3y4eHHUE AOMOIHUTEIBHOIO MaTepHalla o TeMam
JICKIIMU
3 IloaroToBKa K NpakTUYECKUM 3aHATHUSAM U JJAOOPATOPHBIM paboTaM
HUTOTI'O 36 yacos

VY4eOHo-MeToanueckoe obecrneueHne yueOHoi paboThl CTyIEHTOB BKJIFOYAET:

1) ¢oHa OLIEHOYHBIX CPEICTB:
- KOMIUTEKT 3aJ[aHu# ISl TIPAKTHYECKUX U J1a00paTopHBIX padoT;
- 33/1aHKE IS BBIIIOJHEHMSI 3a4€THOM pabOTHI.
- METOAMYECKNE PEKOMEHIAINH JIIsl IPEoIaBaTes;

2) yudeOHO-MeToAuuYecKoe OOecHnedYeHUe CaMOCTOSATENbHOW paboOThl CTYIEHTOB BKIIIOYAET
METOJMYECKHE PEKOMEHJAIMK TI0 OPTaHW3allid CaMOCTOSTENbHOW paboTel oOydaromuxcs HTU
HUAY MUODU.

6 OBPA3OBATEJIBHBIE TEXHOJIOTUHA

PeKOMeHJIaIII/II/I JJIsL npenoaaBaTeisd 10 HCIIOJIB30BaHUIO I/IHCbOpMaI_[I/IOHHO-

oOpa3oBaTeNlbHBIX TeXHOJIOTUN coaepxkatcsi B «llomoxkeHnn o0 oOpraHu3allMOHHBIX (Qopmax u
TEXHOJIOTHSX 00pazoBaTenpHOTO Tporiecca B HTU HUAY MUDN».
[Ipn peanuszanmu HporpamMmbl AUCHUIUIMHBI HMCIOJB3YIOTCA pPa3IMyHble 00pa3oBaTeIbHbIE
TEXHOJIOTUU. AYIUTOpPHBIE 3aHATHUS MPOBOIATCS B (Qopme JEKIUil, NpaKTUYECKUX 3aHATUH, U
nabopatopHbix paboT. s KOHTpOJIS YCBOEHHS CTYIAEHTAMH pa3[esioB TaHHOW JUCIUILIMHBI
MIPUMEHSIOTCS] TECTOBBIE TEXHOJIOTHH.

Jlis TOBBILIEHHUS YPOBHA 3HAaHUW CTYJIEHTOB B TEUEHHE CEMECTpa OPraHU3YIOTCS

KOHCYJIbTAIMH, BO BPEMS KOTOPbIX:

- MPOBOJUTCS OOBSICHEHHE HEMOHATHBIX JJISl CTYJACHTOB Pa3/IesioB TEOPETUUECKOTO Kypca;

- IPUHUMAIOTCS 33JI0JDKEHHOCTH U T.JI.

Peanu3zanust KOMIIETEHTHOCTHOTO MOJX0/a MPEyCMaTPUBAET IIMPOKOE UCIOIB30BaHUE B YUEOHOM
MPOLIECCe aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEIACHUS 3aHATHI, MPEANOIaralonxX aKTUBHYIO
00paTHYIO CBS3b MEXKIY IIPEroaBaTelieM U CTyIeHTaMu.

B mpouecce wu3ydeHHs IUCHUIUIMHBI HCIOJIB3YIOTCS HMHTEPAKTUBHBIE (OpMBI OOydeHHs TpU
MIPOBEJICHUH MPAKTUYECKUX 3aHITHIA.

7 ®OH/JI OHEHOYHBIX CPEACTB

@®oHIT OLEHOYHBIX CPEACTB 10 JIUCHUIUIMHE OOECIeYnBAeT IPOBEPKY OCBOCHHS
IUIAHUPYEMBIX pe3yJbTaToB O0OydeHHMs (KOMIETEHIMH W UX MHIUKATOPOB) MOCPEICTBOM
MEpPONPUATHI PyOEeXKHOTO U MPOMEXKYTOUHOTO KOHTPOJIS O JUCLUIUINHE.

B nensix nosbimeHus 3QpQpeKTUBHOCTH Mporiecca 00y4eHHs CTYJACHTOB U CTUMYJIUPOBAHUS
UX CaMOCTOSTEJIbHOM pabOThl B TEUEHHE CEMECTpa MCIOJB3YETCSl CUCTeMa KOHTPOJS TEKyLIeH
yCIIEBA€MOCTH, BKJIIOYAIOIAs:

- BBIIIOJHEHHE KOHTPOJIbHBIX TECTOB (IIPOBEpKAa YPOBHS TEOPETHUECKOTO YCBOEHHS
paszenoB Kypca);

- BBITNIOJIHEHUE MPAKTHUECKUX padoT;

- BBITNIOJIHEHHUE JTAOOPATOPHBIX PadoT.

OneHouHele  Marepuansl U3 (QOHAA  OIGHOYHBIX  CPEACTB  IPEJCTAaBICHBl B
I[MPUJIOXKEHWU A.




CBsa3p Mexay (OpMUPYEMBIMH KOMIIETCHIHMSIMH W (OpMamMH KOHTPOJIS HMX OCBOCHHS
npeacTaBieHa B Tabnuie. [ oleHKn JOCTHKEHUH CTyIeHTa NCIIOb3yeTCsl pEHTUHIOBAast CUCTEMa
olleHOK. Pacnpesnenenue 6aaioB TEKyIEro peMTHHra 1o BUAAM JIESITEIbHOCTH

11\/{911 HaumenoBanue Atrtectanusa | MakcuMmanbHbBIN Oat
1 Paszgen 1. KonuenTtyanbHbIe OCHOBBI YIIPABIICHUS [1P1 5
KOMaH/IOM KaK 4eJIOBEYECKUM PEeCypcoM T31 5
I1P2 3)
2 Pazgen 2. Cucrema ynpaBiieHus IEPCOHATIOM [1P3 5
P4 5
JIP1 5
JIP2 5
JIP3 5
JIP 4 5
JP 5 5
T32 5
T33 5
3 | 3auer 3P 40
HUTOT'O 100
Komnerenius Nuaukaropsl Tekylmuii KOHTPOJIb M aTTECTAlMs Pa3/IeoB
OCBOEHUSI (bopma, Hemes)
YK-3 3-VK-3 [TP1 — 3 Hexn
Y-VK-3 T31-3 "en
B-VK-3 [TP2 — 5 Hexn
I1P3 — 7 Hen
JIP1 — 9 nen
JIP2 — 10 Hen
JIP3 — 12 "Hen
JIP 4 — 14 ven
T3 2 —-17 uen
YK-6 3-YK-6 [1P4 — 18 Hen
VY-VK-6 T33 - 18 Hen
B-YK-6
CpenctBa TeKylIero KOHTPOJIE M TMPOMEXKYTOYHOW aTTecTaluu M0 JUCIUIUIMHE

npencrasieHsl B @OC. Illkana kaxa0oro KOHTPOJILHOIO MEPONPUATUA JICKUT B Tipeaenax ot 0 go
YCTaHOBJICHHOTO MaKCHUMAaJIbHOTO Oaijia BKIIOYMUTEIbHO. MTOroBas arrecranusi 1o AUCHUILIMHE
onenuBaerca no 100-OannpHOI IKale M TMPeACTaBIseT co0oil cymmy OamnoB, 3apaboTaHHBIX
CTYACHTOM IPH BBHIMOJHEHUH KOHTPOJBHBIX Meponpuatuid. [lomyueHHble 6amibl nepeBoasrcs B 5-

6aJ'IJ'ILHy10 CUCTCMY 110 cnez[y}omeﬁ IKaJe.

OreHka 110 5 0aIBHOI IIKaJIe 3auer ga}g?éz (OEHS.T.IS I'pamanus

5 (oTMYHO) 90-100 A OtnnuHO
85-89 B Odenp xopomo

4 (xopor1io) 3auteno 75-84 C Xopo1io
70-74 D Y 10BIETBOPUTEIBHO

3 (YIOBIETBOPHUTEIBHO) 65-69
60-64 E ITocpencTBeHHO
2 (HEeyJOBJIETBOPUTEIHHO) He 3auteno Huxe 60 F HeynosierBopurenbHo




8 YUEBHO-METOJUYECKOE U UH®OPMAIIMOHHOE OBECHEYEHUE YYEBHOM
JUCLUIIINHDBI

8.1 IlepeyeHb TUTEPATYPHI, HEOOXOAUMOI /1IJIs1 OCBOECHHS THCIIUIITHHBI

Maciosa, B. M. YnpapieHue nepcoHaioM : y4eOHHK U MMPAKTUKYM 1S By30B / B. M. MacnoBa. —
4-e uzn., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2022. — 431 ¢. — (Beicuiee
obpazosanue). — ISBN 978-5-534-09984-3. — Tekcr : anekrponHbIi // OOpa3zoBaTebHAS
wiargopma FOpaiit [caitr]. — URL.: https://urait.ru/bcode/488711

[Tyraues, B. I1. YnpaBnenue nepcoHasioM OpraHU3alldu: MPAKTUKYM : Y4eOHOE mocoOue Jjisi By30B
/ B. I1. IlyraueB. — 2-e u3n., ucnp. u gon. — Mocksa : M3narensctBo HOpaiit, 2022. — 280 c. —
(Brwicmiee oopazoBanue). — ISBN 978-5-534-08906-6. — TekcT : 2MeKTpOHHBIN //
OopazoBarenbHas wiathopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/493785

8.2 IlepeyeHb pecypcoB HH(POPMANMOHHO-KOMMYHUKANIMOHHOH cetn «UHTepHETY,
HEOOXOMMBIX JIJIsl OCBOEHHS TUCUMILIHHBI

HaumenoBanue pecypca DJIEKTPOHHBIN aJpec pecypca
1) Odbunmansuerii caiit HTU HUAY MUOU http://nti.mephi.ru
2) OBC FOPAUT https://urait.ru/

9 MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOM JUCITATLITAHBI

VYyeOHast nucuuIUIMHA o0ecredeHa y4eOHO-METOIMYECKON JOKYMEHTAIMEH 1 MaTepHalaMH.
Eé coneprxanue mpeAcTaBiICHO B JIOKAJTBHOM CETH Y4eOHOTO 3aBEICHUS U HAXOAMUTCS B PEKHUME
CBOOOJIHOTO JIOCTyHa IS CTYIAEHTOB. JlOCTym CTYIEHTOB HJisi CaMOCTOSITEIIBHOW IOJATOTOBKH
OCYIIIECTBJISIETCS 4Yepe3 KOMIBIOTephl OMOIMOTEKM W KOMIbIOTEpHBIX KiaccoB HTU HUAY
MU DU.

MartepuanbHO-TEXHUYECKOE 0OecTieyeHe ayIuTOPHBIX 3aHSITHIA:

1) KOMIUICKT 3JICKTPOHHBIX TPE3CHTAIINN/CIIali/IoB,
2) ayJIWTOpHs, OCHAIICHHAs TPE3CHTAIMOHHOW TEXHUKOH (MPOEKTOp, 9SKpaH,
KOMIIBIOTED),

3) KOMIBIOTEPHBIN KJIACC IS TIPOBEICHHS J1a00PaTOPHBIX paboT;
4) pabourie MecTa CTYACHTOB, OCHAIICHHbIC KOMIIbIOTEpamMH, ¢ ycTtaHoBieHHbIM 10 «1C:
[Ipennpusrtue 8. 3apriiata ¥ ynpaBieHHUE EPCOHATIOM

10YYEBHO-METOJUYECKHUE PEKOMEHJIALIAN JUISA CTY IEHTOB
HUITPEIIOJABATEJIEN

BBojanast gyacth

I_ICJ'IL JAaHHOM IUCLUUIIJINHBEI — OaTh ydamuMces KIIFOUCBBIC MIPECACTABIICHUS 00 YIIpaBJICHUU
NEpCOHAJIOM B COBPCMCHHBIX OpraHnu3anusix.

OcHoBHOI1 YIIOp Ha JICKOUAX HCO6XO,Z[I/IMO ACJIaTh HA TIOHUMAHUC U3JIaracMoro Mmarcpurajia u
YMCHHA €TI0 HCIOJIB30BaHUA IIPU NOATOTOBKE I CHAYM 3a4CTa, K IMPAKTUYCCKUM 3aHATHAM,
J'IaGOpaTOpHLIM pa60TaM " TIPpH BBIIIOJIHCHUHU CAMOCTOATCIIBHBIX pa60T.

H3y‘ICHI/IC y‘ICGHOI\/'I JAUCHUIUIMHBI  BKIIFOYACT: TIOJYYCHHC TMPAKTHYCCKHUX HABBIKOB
YIIpaBJICHHUA IIEPCOHAJIOM.
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https://urait.ru/bcode/488711
https://urait.ru/bcode/493785
http://nsti.ru/

st ocBOoeHUs y4eOHOM AMCHUIUIMHBI CHEIMaIbHBIX 00pa30BaTENbHBIX TEXHOJOTHI He
TpeOyeTcs. JlekumoHHass dYacTh Kypca oOecredrnBaeT IMOJydeHHe HeOoOXOAUMbIX 3HAHUH;
MPAKTUYECKUE 3aHATHUSA TOCBALICHBI PEUICHWI0 KOHKPETHBIX Y4EOHBIX 3a7ay, Ha J1aOOpaTOPHBIX
paboTax 3aKpeIuIaloTCs TOJY4YEeHHBIE 3HAHUS W YMEHHS IOCPEACTBOM  HCIOJIB30BAHUS
KOMITBIOTEPHBIX CPEACTB 0(hOPMIICHUS JOKYMEHTALIUHU 10 YIPABIECHUIO IEPCOHATIOM.

Metouueckue yKazaHus K JEKUUAM, IPAaKTUYECKUM 3aHATHIM U JJAOOPATOPHBIM paboTaM.

[IpenogaBaTenssM Ha KaXIOM JIEKUMH PEKOMEHAYETCS OYEHb KpaTKO IOBTOPSATH
MPOMJEHHBIA MaTepuall NpeabIAyInuX JeKuui. [Ipu 3ToM ciieyeT ocTaHaBIMBATLCS HA CIIOAKHBIX
JUIS IOHUMAaHMSI CTyJIEHTaMH KJIFOUEBbIX 3JIEMEHTaX JTUCIUIUINHBI.

CrynenTtam nepej TeKylled JeKue (3apaHee) peKOMEHAYETCsl 0YeHb KpaTKO MOBTOPSATH
MPOUJEHHBIA MaTepHUal MPeabIAyIUX JeKuui. [Ipu 3ToM ciexyer cocpeoTOUYNTh CBOE BHUMAHUE
HAa CJIOKHBIX JUISl TOHUMAHUS KITFOUEBBIX AJIEMEHTaX JTUCIUIUIUHBI.

OcCHOBHOH ymOp Ha M3y4aeMbIX JIEKIMSIX HEOOXOJMMO [ellaTh MMEHHO Ha NOHHMMAaHHE
IIPEACTABICHHOIO MaTepuajga U Ha yMEHHME €ro MCIOJIb30BaTh IPU BBIIOJIHEHUN IPAKTUYECKUX
KOHTPOJIbHBIX padoT.

N3yuenne Tekymero marepuaiga peKOMEHIYEeTCS MPOBOJAUTH, ONUPAsCh HA CIEAYIOIINE
nocobwus [1, 2].

B paMkax JOUCHMIUIMHBI MOPEeIyCMOTPEHO IMPOBEIEHUE MPAKTHUUECKUX 3aHATUH U
1abopaTopHbIX pabOT, Ha KOTOPBIX Yydalluecs JOJKHBI, UCHOJb3ys MPEACTABICHHBIN Ha JEKIUIX
MaTepual, 3aKpenuTh 3HaHUS M0 W3ydaeMol nucuuruinHe. [IpakTuka nmokasasna, 4To cieayer ObITh
TOTOBBIM 3apaHee K Pa3In4HbIM IIPUEMAaM BOBJICUEHUS CTYIEHTOB B TBOPUYECKUI MIPOLIECC OCBOCHUS
y4eOHOTro MaTepuara.
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NPUJIOKEHHUE A. ONEHOYHBIE MATEPUAJIBI®OHJIA OINIEHOYHBIX CPEACTB

BOHpOCI)I AJISI MOATOTOBKH K 3a4€Ty

ITonsaTne KoMaHIHI;
[TonsiTHE TpOEKTAa U IPOEKTHOT'O YIIPABIICHUS;
[TpuHtMTBL OPMHUPOBAHNS KOMAH/IBI;
D¢ddexTHBHOCTH KOMAH/IBI;
Knaccugukanus KOHIENIMA yrpaBIeHHs IEPCOHATIOM;
Cucrema yrpaBiieHUs [1€PCOHATIOM KOMaH/Ibl;
OCHOBHBIE COCTaBJISIOLINE CUCTEMBI paOOTHI C IEPCOHATIOM;
[TonsiTHE KaAPOBOW MOJMTHUKH, €€ DJIEMEHTHI;
KanpoBble JOKYyMEHTBI, peryiaMEeHTUPYIOIIHE IeSTEIbHOCTh NPEANPUITHUS;
0 Ilpomecc ruraHupoBaHUs NOTPEOHOCTH B TIEPCOHATIE;
11 TIpodeccuonanbHblit 0TOOP HMEpcoHANa;
12 Mopens pabodero Mecra;
13 Ormnenka nepcoHasna: 3a/1a4u, IpoIeypa, OCHOBHBIE TOKA3aTelH;
14 Meto1bI OIICHKH TIEPCOHANIA;
15 Hampasienus paioHaIbHOTO UCIIOJIb30BaHUA NepcoHana: PacctaHoBKa KaJpoB;
16 HampaBieHus: panMOHaIBHOTO WCIIOJIF30BAHMS TEPCOHANA: HCIOJIB30BaHUE THOKUX (hopM
3aHSTOCTH;
17 Opranusauus Tpyza v BbISBIEHUE TPYAOBOTO MOTEHIMANIA;
18 IIpomecc oOy4yeHus nepcoHana,
19 Metoab1 oOydeHus IepcoHana;
20 Tlousgrue TaliM-MeHEHKMEHTA
21 Meroapl TaliM-MEHEKMEHTA.
22 Teopun MOTHUBAIUH

P OO ~NOOITES,WNE

3aueT npoBoaUTCS B popMe TecTHpoBaHUA. TecToBble 3a/1aHusl Ha 3a4eT (OPMUPYIOTCS U3
0aHKa TeCTOB JIsl TEKYILIEro KOHTPOJIS, IPENICMABNIEeHHO20 Odailee.

TecroBBIC 3a0aHUA

TectoBoe 3amanue Nel
1 B kakom u3 npeocmagieHnvix onpeoenenuti OmpadceHvl 6ce OCHOBHbLE dIeMeHMbl NPOEKMA.:
a) MPOEKT — 3TO KOMIUIEKC JJOKYMEHTAIMU 10 PeaIn3aly KaKoro-JInbo MeponpHsITUs;
0) IpOEKT - 3aJa4a ¢ onpeAeJeHHbIMU UCXOAHBIMH JAHHBIMH H TPeOyeMbIMH pe3yJIbTATAMH
(mesiaMm), 00yCIaBIUBAIIIMMHU CIIOCO0 ee pelIeHNs;
B) IPOEKT - KOMIUIEKC B3aMMOCBSI3aHHBIX MEPONIPUATUIN IO JOCTUKEHHUIO KAaKOTr0-I1100 pe3ysbTaTa
2 Ymo u3 npugedenHvIx npumepos A6JAemcs NPUMepom npoeKma.
a) MPEJOCTaBIEHUE YCIYT 110 00YUYEHUIO;
0) npoBeeHHe KAMIIAHUHM 110 NPOJABUKEHHIO HOBOW MO/JIe/IH ABTOMOOMJISI HA PBIHOK;
B) IpO/iaka IPOTPaAMMHBIX NPOJIYKTOB;
I') OKa3aHHe yCIyT XUMYHCTKU
3 Bwibepume naubonee nooxooauwee onpeoenenue ons mepmuna «lIpoexmy»:
a) NPOEKT - ITO0 JeATEeJbHOCTb, BBINOJHSEMAs €KEeJHCBHO B paMKax OINEpPanHOHHON
AeATEeJIbHOCTH NPeaNpUATHS;
0) IPOEKT - 3TO JEATEIHHOCTh, HANPABJICHHAs HA MOJTy4YeHHE YHUKAJIBLHOTO MPOAYKTa;
B) MPOEKT - 3TO JAEATENbHOCTb, HAINpaBJ€HHAas Ha IMOJydeHHE NPUOBUIM OT pEryIsipHOH
JESITEILHOCTH I10 IPOU3BOACTBY U MPOJIAXKE MPOTYKIINH;
I') IPOEKT - 3TO COOBITHE, KOTOPbIE BOSHUKAET B MOMEHT IOJIMUCAHUS JOTOBOPA MEXKIY 3aKa3YUMKOM
U UCTIOJTHUTEIIEM
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4 Yyacmuuku npoexma -

amo.

a) du3znyeckue JuNa OpraHms3anuu, KOTOpbI€ HEMOCPEACTBCHHO BOBJICYCHDBI B IPOCKT UJIHN
YbHU HHTEPECHI MOI'YT ObITh 3aTPOHYTHI NPH OCYINECTBJICHHUHU IIPOCKTA,

0) JIuma, ygacTByronme

B pa3pabOTKe U pealn3alui MEPOIPUATHH 110 TPOCKTY

5 Coomnecume nonsimusi u onpedeﬂeﬂuﬂ:

TlongaTus

Onpenenenus

1 ITocraBuiuk 0

a) CTOPOHA, BKJIAJIBIBAIOIIAsl CPEJCTBA B IPOEKT

2 KoHcynbTaHT B
3 UnBecrop a

0) U110, OTBEUAIOIIEE 32 MAaTEPUATILHO-TEXHUUECKOE 00ECTICUCHHE
IPOCKTA

4 Komauma r

B) JIULIO, IPUBJIEKAEMOE Ha KOHTPAKTHBIX YCIOBUAX JIIsl OKa3aHUs
KOHCYJIbTALIMOHHBIX YCIYT APYTMM y4aCTHUKAM IPOEKTA 110 BCEM
BOIIPOCAM €r0 pealn3aluuu

I') rpymna JoAel, HEMOCPEACTBEHHO Pa0OTAIOIIMX HaJl OCYIIECTBICHUEM
MIPOEKTA U NOTYMHEHHBIX €r0 PYKOBOIUTEIIO

6 Hazosume npuznax

KoMaHowl. «/ns aghghexkmusnoco ocywecmenenus pabom no Npoexmy

HeobXo0uMa KoOpOUHAYUSA YCUNULL YIeHO8 KOMAHObL, MOMUBAYUS, KOHMPOIb»

a) BHYTPUTPYIIIOBAsi OpraHu3aius pador;

0) rpyIIoBoOE IaBJICHNUE;

B) HAJIUYHE Y YJIEHOB KOMAH/IbI 001X HEHHOCTel, HANPaBJeHHbIX HA CAMOOPTraHU3ALM IO

7 Bcmasvme nponywennyro gppazy: «

KOMAHObL, €€ cocmasay:

enusem Ha opmuposanue cmpykmypbl

a) cnenuduKa NpoeKra;
0) opraHu3aIMOHHO-KYJIBTYPHAsI Cpefa;
B) CTWJIb B3aMMOJICHCTBHSI JIUJEpa C KOMaHI0H

8 Pacnpeoenume pakmopwvi opeanu3ayuoHHO-KYIbMYPHOU CPeobl HA BHEUHUE U GHYMPEHHUe
a) SKOHOMHYECKHE (aKTOPHI,

0) KOMaH/THbIE HOPMBI;

B) B3aUMO/ICHCTBUE YWICHOB KOMaH/IbI,
T') pacrpeesieHle poJeii;
1) IOJTUTHYECKUE (PAKTOPHI;

€) TIOCTaBIIHUKH;

}K) CIINIOYCHHOCTHh KOMaH/bI,

3) 3aKa34MKH

9 Ymo u3 nepeuuciennoeo nusce HE omnocumes k a¢hgpexmugnocmu KOManowl ¢ NO3UYULL
OP2AHU3AYUOHHO-NCUXOTIO2UYECKO20 KIUMAMA:

a) HedopmasibHas aTMocdepa;

0) YICHBI KOMaH/Ibl PUCIYIIMBAIOTCS JAPYT K IPYTY;

B) KOH(IUKTHI U PA3HOTIIACHSI IPUCYTCTBYIOT, HO BBIPAKAKOTCS M LICHTPUPYIOTCSI BOKPYT HJICH U
METOJIOB, a HE JINYHOCTEH;

T') BBICOKAs! IPOU3BOAUTEIHHOCTS;

1) TpyIIa OCO3HAET, YTO JAENaeT, PelIeHHEe OCHOBBIBACTCA HA COTJIACHH, a HE Ha TOJOCOBAaHUU

OOJIBIINHCTBA.

10 Coomnecume nonsamus u onpeoejlenust KOHYenyuil no ynpasieHuio mpyooulmu pecypcamu
[Tonstue Onpenenenue

1 Yopasnenue a) Y 4yenoBeka B OpraHu3aliu ecTh (hopMaabHasi poJib — €ro JIOJKHOCTB,
TPYAOBBIMU BO3JICHCTBUE HA YEJIOBEKA OCYIIECTBISETCS Yepe3 aMHUHUCTPATHBHBIC
pecypcamu 0 MEXaHU3MBI

2 VupasieHue 0) BmecTo denoBeka paccMaTpuBaeTCs TOJIBKO ero PYHKIUS — TPY,
4eII0BEYECKIMHU n3MepsieMas 3aTpaTaMu pabodero BpeMeHH U 3apaboTHOM MmaaToi
pecypcamul B B) UesoBeK SBISIETCS AJIEMEHTOM COIMAIBHOIN OpraHu3aiuy u
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3 Ynpasnenue paccMaTpUBaeTCs B €MHCTBE TPEX KOMIIOHEHTOB: TPY/, COLIMAIbHbIC
MIEPCOHAJIOM a OTHOILIEHHS U TICUXO0JOTMYECKOE COCTOSIHUE paOOTHUKOB

4 CoumanpHOE r) YenoBek — 0coObIil 00BEKT B OpraHu3alvi. Y IpaBieHne IepCOHATIOM
yIPaBJIECHUE I OCYIIECTBJIICTCS MCXOMs U3 KEJTaHUH U criocoOHOCTel paboTHHKA

TecToBoe 3axanue Ne2
1 Coomuecume npunyunvl n00OOpPa NePcoHala ¢ UX XapaKmepucmuKkou.

[IpuHIAIIEL XapakTepucTUKa NPUHIMIIOB
1 Ipunmumn a) peanu3yercs uepe3 IPUBJICUYECHUE B OpraHU3allMid KaK MOKHO
IUIAaHOBOCTH (B) OOJIBIIIETO YHCIIa COMCKATEIICH.
2 [punHiun 0) 3akimoyaeTcss B TOCTOSSHHOM paboTe C MOTEHUUATbHBIMHU

anbTepHaTUBHOCTH (0) | KaHIUJAaTaMU Ha BaKaHTHbBIE MECTA B OpraHU3aINH
3 [IpuHIMI aKTUBHOTO | B) MEPONPHUATHS, HAIIPaBJICHHbIE HA COBEPILIEHCTBOBAHHE KaJpOBOTO

noadopa (a) COCTaBa, MPOBOJATCS MCXO/ U3 pacueTa MOTPEOHOCTH B pabOTHHKAX
U C YYETOM NEPCIEKTUB Pa3BUTHS NEPCOHANIA U OPTaHU3AlMU B LIEJIOM
2 Bcmaevme nponyck: B 0okymenme U31a2al0mcs OCHOBHbIe 3a0ayu, mpebdyemvle

HABBIKU, OMEEMCMBEHHOCMb U NOTHOMOYUSL UCNOIHUMENS, De2laMeHmMUpyemcs 0esamenibHOCmb
PAbOMHUKA 8 PAMKAX KOHKPEMHOU OOAHCHOCTNU

a) Monens pabodero mecta

0) loskHOCTHAS MHCTPYKLUSA

3Buvibepume BHYTPEHHUE ucmounuxku nokpvlmusi nompebHoCcmu 8 nepcomae:

a) BbicBOOOXKIEHME MepCcoHAaJa 32 cYeT NMPOU3BOJACTBEHHO-TEXHOJOITHYEeCKUX M3MEHEeHM i
HA NpeANpUITHH

0) OOBsBIICHUSI B CPEJICTBAX MACCOBOM MH(POpPMAIIUN

B) KOHTaKThI ¢ yueOHBIMU 3aBEACHUSIMU

r) ['ocynapcTBeHHBIE CITY>KOBI 3aHITOCTH

n) HazHauyeHHMe MOJI0AbIX CHIENUAJHUCTOB HA 00Jiee BLICOKHE JOJKHOCTH
4 Coomuecume Kkpumepuu OYeHKu U Ux XapaKmepucmuxy

Onpenenenue Conepxxanue
1 XKectkue kputepuu | a) JlocTaTouHO JETKO M3MEPUMBI U HCIOJB3YIOTCS MPHU OLIEHKE
OIICHKHU NeSITeIbHOCTH MIPOU3BOICTBEHHBIX noJipa3aeneHuii, u
PE3yNbTaTUBHOCTH noipa3/iesieHui, UMEIOIIMNX B3aUMOCBSI3U C BHEILIHEH Cpeoii
Tpyna (a) 6) OxBarpIBalOT TaKHe€ CTOPOHBI  JIEATENBHOCTH,  Kak
2 [lokazarenu OLEHKU COTPYJHHYECTBO U KOJUJICKTUBU3M B pabOTE, CAMOCTOSTEILHOCTh B
HEMOCPEJCTBEHHOTO PELICHUH TeX WM UHBIX 3a]a4
podeccruoHaIbHOTO B) Omnpenensiorcs 3aBUCHMOCTBIO OT CYObEKTUBHOTO MHEHHUS
noBeieHU (B) OIICHIIMKA M WCIOJIB3YIOTCS B MOJAPA3JICICHUSIX C OTPaHHUYEHHOM
3  Kpurepuu OIEHKH | BO3MOXHOCTBHIO U3MEPEHUS KOHKPETHOTO pe3ylibTara
JINYHOCTHBIX KauecTB (0)

5 Coommuecume memoovl UHOUBUOYATILHOU OYEHKU NePCOHANA U UX XAPAKMEPUCUKU

MeTtob1 XapaKkTepucTuka
1 Meton knaccuduxannu (B) | a) IlpousBoaurcs cpaBHEHHE PaOOTHUKOB MeEXIy cOO0OH M
2 CpaBHeHHe 110 apaMm (a) onpefensiercss KOJIMYECTBO ClIydaeB, Korja paOOTHUK
3 KTY (k03 uuMEHT | ABISETCA TYUILINM
TpyaoBOTO yuacTtus) (0) 0) PaGoTHHKHN OLIEHUBAIOTCS MPONOPLUUOHAIBHO UX

TPYZOBOMY BKJIAJTy.
B) Bcex paboTHMKOB pacnpenenstoT I[O00YepeHO OT
JYYIIEro 0 XyAIIero, o KakoMy-HUOYIb OAHOMY OOIIeMYy
KpUTEPHIO

6 Bcmasvbme nponyck: nepemeweHuss XapaKkmepuszyom uMeHeHue no3uyuu
pabomHuka 6 KEAIUDUKAYUOHHOU Uepapxuu pabouux Mmecm, Ce13aHHOe C Nepexooom Om
8bINOIHEHUSA MeHee K8ATUDUYUPOBAHHBIX pabOm K 8bINOIHEHUIO Oo/lee K8ATUDUYUPOBAHHBIX
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a) BHyTpUnpodeccuoHalbHbIE
0) MexIpo(hecCHOHATbHEIE
B) MEXIOJHDKHOCTHBIE

7 Ilempos U .., moxape 4 pazpsioa, pabomaem na npeonpusimuu 3 200a. 3apekomenoosan ceos
KaK OmeemcmeeHHblll, He UMEIOUWULL NPemeH3Ull CO CMOopPOHbL PYKOB0OCmaa pabomuuk. B cesasu ¢
IMUM e20 Hanpasuiu Ha nosvluienue kearuguxayuu. Ilocne coauu sxzamenos, Illemposy HU.U.
npuUceoUU 5 paspsao u HA3HAYUIU HA 8bINOJIHEHUe Dolee CIONCHOU PabOmbl.

Hazoeume 6uo nepemewenusi:

a) BHyTpunpogeccuoHaJbHOe

0) MexIpo(hecCHOHATLHOE

B) ME&XJIOJDKHOCTHOE

8 Bcmasvme nponyck:

Mooenv kapvepbi npeoycmampusaenm 20pu3oHmMaibHoe nepemeuieue
pPAbomHUKA ¢ OOHOU OOJIHCHOCIU HA OPY2YIO NYymeM HA3ZHAYeHUs. Dmo npeonoaazaem nocmosiHHoe
nepemeuwjerue Kaopos 8 annapame YnpasieHus, Hauiuyue 4emKol CUCmemvl HA3HAYeHUS U
nepemewerus u 0emaibHoe U3y4eHue COYUaIbHO-NCUXOI02UYECKO20 KIUMAMA 8 KOIIeKmuse

a) TpaMIUINH

0) necTHHUIIA

B) 3Mesl

T') IepernyThe

9 Usanoea E.A. npunsiu Ha 0ONHCHOCMb HAYANbHUKA YeXd HA KOHMPakmHuou ocrose. I1o
yenosusam koumpakma Meanoe E.A. dondicen npotimu mexywyro ammecmayuio yepes 5 nem
pabomol, nocie yeco byoem npuHAmo peuterue o e2o oaivHeuuiel pabome: nogviuierue, nepesoo
HA O0NINHCHOCMb HAYAIbHUKA OPY2020 Uexa Uiu Y8obHeHUe.
Hazosume mooenv kapvepol:
a) TpaMIUIHMH
0) necTHHUIIA
B) 3Mes
I) nepemnmyrbe
TecroBoe 3amanue 3
1 Mampuya Diizenxayspa no3eonsem paccmaguns NpuoOpumenmvl, OYyeHus 6ce 3a0ayu no 08yM
Kpumepusm — ...
1. CpPOYHOCTD U PETYIAPHOCTH
2. BaXKHOCTb M CPOYHOCTH
3. OIODKETUPYEMOCTb U PETryISIPHOCTD
4. THOKOCTP U KECTKOCTh
2. «...» —3MO KPYNHble 3a0a4ll, KOMopble He8O3MOICHO pelums 3a 0OUH pa3
1. JIarymku
2. Cnonsl
3. Kpokouisl
4. XpoHodaru
3 ... — 9mo mexHoa02us, NO368ONAULAL UCNONBL30BAMb HEBOCNOJIHUMOE 8DEMSL HCU3HU 8
coomeemcmeaul Co C6OUMU TUYHbIMU U OU3HeC-UesIMU U YeHHOCMSIMU
1. MapkeTusr
2. TaiM-MeHeI:KMEHT
3. Hayunas opranuzarnus Tpyaa
4. MeHeIKMEHT
4 Texnuxa XxpoHoMempajica nomozaen:
1. BBIIBUTH CBOM TUIIOBBIE€ CTPATETUYECKUE LIETN
2. M3yYHUTH 3aTPaThl BPEMEHH M BBIABUTH ''MOII0THTEIeH BpemeHn'
3. ompenenuTh KpUTepuu At GopMyTUPOBAHUS LIETH
14. « «3Mo MenKue 3a0ayu, Ha peulerHue KOmopslx He mpedyemcs MHO20 CUL U
8peMeHU, HOKOMOopble 04eHb HeNPUSIMHbL U UX XOYEMmCsl OMI0ACUMb
1. JIarymku
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2. Kpokoauisl
3. CinoHbl
4. XpoHotaru
5. Kakas mexnuxa maum-menedrcMeHma npeonoiazaem pazouenue 3a0ay Ha 25-MunymHole
nepuoosl, CONPo8oNcoaemvle KOPOMKUMU NEPEPLIBAMU
1. Meton "Ilomugopa"
2. Meton I1apeto
3. CamMOMEHEHKMEHT
4. ABC-ananus
6. Kakas mexnuxa camomeneoicmeHma ocHosvieaemcs na mom, yumo 80 % zadau mosicem Ovimo
peuteno 3a 20 % 3ampayugaemozo epemenu; na ocmasuiuecs 20 % 3aoau mpamumces 80 %
3ampavueaemozo epemenu
1. Metona ITapero
2. CaMOMEHEKMEHT
3. ABC-ananmu3
4. Meton "nomumopa”
7. CaMOMeHeIXKMeHT — 3TO ...
1. camocmosamenvuas opeanuzayusi COmpyOHUKOM C80€20 COOCMBEEHHO20 8peMeHU
2. caMOpa3BUTHE HHAUBHUIA
3. mpolecc yrnpaBieHUus IPYTUMU JIOIbMU
8. Uro u3 nepeunciaennoro Huw:ke HE oTHocuTCSl K QyHKIUSIM cCAMOMEHEKMEHTA:
1. IlocTaHoBKa 1ienEH
2. OnpeneneHue NpUOPUTETOB
3. Opranu3zanus paboTs
4. CaMOKOHTpPOJIb
5. IlpoekTHpPOBaHNE M OPTraHU3ANMS JAeSATEJbHOCTH OT/Iej1a

3.3 IllpakTHyecKue 3aaHus

IIpakTnyeckoe 3axanue Nel

I'PYIITIOBAA CIUVIOYEHHOCTb

BaxHoli wuHTErpajibHOM XapaKTEPUCTUKOW TpyINMbl BBICTYNAET CINIOYEHHOCTh. OHa
OKa3bIBaeT OOJIBIOE BO3ACHCTBHE HA MHIMBUYAIbHOE MOBEACHUE, PE3yabTaThl pabOThI TPYIIIIHI U,
B KOHEYHOM cueTe, opraHuzanuu B 1enoMm. [loaromy kpaiiHe Ba)XXHO 3HATh OIPENENSIONINE ee
(dakTopbl U XapakTep HMX BIMSHHSI. IJTO TO3BOJUT MEHEDKepaM TMOBBIINIATh WU IOHIXKATh
TPYIIOBYIO CIUIOYEHHOCTh, I0OMBAsCh TeX LieJIei, KOTOPHIX OHU XOTAT IOCTHYb.

3amanue.

[Ipoananuzupyiite npeangoxeHHble B Tabnuie ¢pakropsl. OnpeaenuTe XxapakTep BIHSHUIL
OTJIENBHBIX (PAKTOPOB HA TPYIIIOBYIO CINIOYEHHOCTb, 3aMI0OJTHUB COOTBETCTBYIOINE CTOIOIIBI
TaOIUIIEL.

Xapakrtep BIUSHHS Ha TPYMIIOBYIO

q)aKTOpLI, BJIMAIOIIHUE HA I'PYIITIOBYIO CIINTIOYCHHOCTD
CIINTOYCHHOCTDb IToBeIIaeT IToHnmxaet
CIINTOYCHHOCTD CIINTIOYCHHOCTD

1 Yncno wieHoB KOMaHIbl — 7 YEI0OBEK

2 OpgHopoaHas MOJOBO3pacTHAs CTPYKTypa
KOMaH/pl: My>KuuHbI 0T 30 10 35 ner

3 KoMaH1a TOJBKO YTO CO3JaHa
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4 PyKOBOJCTBO OpraHU3aly NpuIaeT
00JIbIII0€ 3HAYEHUE CO3AHUI0 U padoTe
JTAHHOW KOMaH/Ibl

5 Ilepen rpynnoi nocraBjieHa ClIOKHas
HECTaHJIapTHas 3a/1a4a

6 CoTpyIHUKH, BKJIIFOYCHHBIE B COCTaB
KOMaH/Ibl, HUKOT/]a paHee He paboTaiu
BMECTE U IJIOXO 3HAIOT JAPYT JIpyra

7 Kaxaplii 4IeH KOMaHAbl UMEET BBICOKYIO
KB (PUKAIHIO

8 OT00p B KOMaHAy TPOU3BOIMICS OYEHB
TIIATEIHHO, B HECKOJIBKO ITANOB

9 Lenu, mocTaBIIEHHBIE TTEpe]] KOMaHIOH,
BBI3BAJIM MHTEPEC CO CTOPOHBI BCEX
BKJIIOYCHHBIX B HEE WICHOB

DOOPMUPOBAHUE YIIPABJIEHYECKHX KOMAH/T

B mnactosmee Bpemst BaxkHOW TpoOiemMoil siBisieTcss (DOPMUPOBAHHUE YIPaBICHYECKOM
KOMaHJbl  (KOMaHIIbI ~MEHEDKEpOB), KoTopas cmoria Obsl  obecrieunth 3¢ (eKTUBHOE
(YHKIIMOHUPOBAHUE U JOCTH)KEHHE LieIel opraHu3aluii

3aganmue.

[Ipoananu3upyiite npuBeAeHHbIE B TaOnuie (HGOPMYIUPOBKH, PACKPHIBAIOIINE CYIIHOCTH
MIPUHIIUIIOB (JOPMHUPOBAHUS yIIpaBiIeHUECKON KoMaHbl. OnpenenuTe, KakoMy U3 yKa3aHHBIX HUKE
MIPUHLUAIIOB COOTBETCTBYET KaXK/1asl U3 HUX.

OcHogHble npuHyunvl opmMuposanus ynpasieHueckux kKomano: IIpuHInI «JOTIOTHEHUS;
MIPUHIIUI «COTJIACHS LEeNei»; MPUHIUI KOHKPETHOCTH, NTepCOHU(UKALINN 3aJaHul, poJieil,
OTBETCTBEHHOCTHU Ka)KJIOT0 WICHAa KOMAaH/Ibl; IPUHIIMI JE€JI0BOT0 COTPYIHUYECTBA; IPUHLIUII
obmeHa nHpOpMaIHEH.

CymHoOCTh TPUHIUTIA Haszpanue npuniuna

@yHKIUHU, POJIb, OTBETCTBEHHOCTh KAXKJIOTO YJICHA
KOMaH/Ibl JOJDKHBI OBITh YETKO OIPEIEICHbI, HCXOS U3 €ro
3HaHUH, YMEHUMH, CIIOCOOHOCTEN

PaGota koMaH/bI IpeanOIaraeT TOTOBHOCTD K
COTPYIHHYECTBY, JEIOBOMY OOIIEHUIO, OTKPHITOCTH K
MHEHMSM JPYTUX U K HOBBIM HJESIM, a TAK)KE TOTOBHOCTH
MOCTYIHUTHCSI COOCTBEHHBIMU MO3HUIHSIMH

Komanna nonbupaercs ¢ y4eToM CUJIBHBIX U cIa0bIX
CTOPOH JI/Iepa, OTbITa ero padoTsl. Jluaep npu
(dbopMHUpOBaHUM KOMaH/bl JOKEH BEIOUPATh JOJEH,
KOTOpBIE CITIOCOOHBI KOMIIEHCHUPOBATH €r0 clabble CTOPOHBI,
HEJOCTAaTOK MU U OIbITA

Yto0Obl COBMECTHO pelaTh NpoosieMbl, HEOOX0AUMO
o0ecneunTh KaXA0My WIEHY KOMaH/1bl CBOOOIHBIN JOCTYH K
uH(pOpMaInH, 4TOOBI OH MOT 3HATh TO, YTO 3HAET
PYKOBOJUTEIb U IPYTUE YWIEHBI KOMaH 1bl, 1 0OMEHUBATHCA C
HuMU uHbopMmarueil. Hukakast BaxkHast Uisl COBMECTHOM
paboThl B KOMaHIe HH(OpMaIHsl He JOJHKHA YyTauBaThCs

B xomaHJie Bce T0JDKHBI TPaBUIIBHO MPEACTABIIATh
ce0e 11e71b U pUHUMaTh ee. O01as 1eab J0HKHA OPraHUYHO
COUETAThCS C LEISIMH Ka)KJI0Or0 y4acTHUKa KoMaH/bl. KpaTko
STOT MPHUHIUIT MOXKHO CPOPMYIUPOBATH TaK: «MBbI B 0/1HOM
JIOJIKE»
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IIpakTnuyeckoe 3axanue Ne?2

OCHOBHBIE KAZIPOBBIE TJOKYMEHTbBI

N3yuante MOKyMEHTHI, pa3pabaTbiBaeMble B OpPraHHM3AIMM B PaMKaX KaJIpOBOW IOJIUTHKH.
Heob6xommMo BHIMATEHHO MTPOAHATM3UPOBATE JTAHHBIC IOKYMEHTBI U OTBETHTH Ha BOIIPOCHI TECTA:
1 Onpeodenume nazsanue OOKyMeHma.

Jlokymenm, cocmaenennvlti 6 COOMBEMCMEUU C HOPMAMU MPYO080O20 3AKOHOOAMENbCmead U
ompaxcarowuii. nopsa0oK KaAopo8o2o Yuemd, nepemeujerHull COMmMpYOHUKO8, pexCum mpyod,
pacnopsiooxk pabomul u m.o.:

a) [IpaBuia BHyTpeHHETO pacropsiika 0) ®unocodus mpeANPUATUS B) KosmexktuBHbIit
JIOTOBOD

2 Onpedenume Hazeanue 0OKyMeHmaA.

Jlokymenm, ompadicarowuii HOpMbl NO8EOEHUsI NEPCOHANA 8 OP2aAHU3AYUU U AOMUHUCTPATNUBHbLE
HOpMbI:

a) [IpaBuia BHyTpeHHETO pacropsiika 6) dunocodust mpeanpusATUs B) KosnmexkTuBHbIi
JIOTOBOP

3 Onpeodenume nazeanue OOKyMeHma.

Jlokymenm, cocmasnennsili npu y4acmuu mpex CmopoH: pyKO80oOCmEd, NePCOHANA U OP2AHU3AYUL,
gvipascaioujeli uHmepecvl paboOmMHUKA:

a) [IpaBuia BHyTpeHHETO pacropsiika 0) dunocodust IPeaTPUATHSB) KosnekTuBHbIM
JIOTOBOP

4 3anonnume nponyck

OcHOBHast ~ 1eNb___ HA38aHUEOOKYMEeHmA CIOCOOCTBOBATh  YKPEIJICHUIO  TPYAOBOM
JUCHMIUIMHBL, palOHAIbHOMY HMCIIOJIB30BAaHUIO pPab04Yero BPEMEHH, AOCTHIKEHHMIO BBICOKOTO
KauecTBa padoOT, MOBBIIIEHUIO MPOU3BOJAUTEIBHOCTH TpyJa M BOCIHUTAHUIO y PaOOTHUKOB
OTBETCTBEHHOCTH 3a pe3yJbTaThl paboThl Opranuzanuu.

a) [IpaBuia BHyTpeHHETO pacropsiika 0) ®unocodus TpPeaANPUATHSB) KonnekTuBHbIT
JOTOBOP

I[NPABWJIA BHYTPEHHEI'O PACIIOPAJIKA
S3akonuume npeonodicenue:
[Ipuem Ha paboTy odopmisieTcs NPUKA30M IO JHUYHOMY COCTaBy, KOTOPBIH OOBSABISETCA
pabOTHUKY O] POCTIHCH
a) 110 TOTO, KaK paOOTHUK MPUCTYIUT K BHITIOJHEHUIO PAOOTHI
0) B TeYEHHE OJTHOTO MecsiIla C MOMEHTA Havaja paboThI
B) B TPEXIHEBHBIN CPOK C MOMEHTA Hauana paboThl

6Kakue 0okymenmvi pabomHux He 00A3aH NPedvABIAMb NPU npueme Ha pabomy:
a) TpyJoBas KHUKKA;
0) nacmnopr;
B) XapaKTEPUCTHUKA C MPEJIbIIYIIEr0 MecTa paboThl;
I') CTPaXx0BO€ CBUAETENIBCTBO FOCYAAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHMS;
1) pe3rome

7 C Ilpasunamu enympenne2o mpy00o8020 pacnopsaoka pabomuuk 00I4CeH O3HAKOMUMbCA:
@) B T€UEHHE OJTHOTO MeCsI1a C MOMEHTa Havyasia paboThl

0) B TpEeXJHEBHBII CPOK C MOMEHTA Hayasia paboThI

B) JI0 MOJAMUCAHUS TPYAOBOIO JOTOBOpa
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8Kaxou 0okymeHnm He OmHOCUMCS K TOKATIbHBIM HOPMAMUGHBIM AKMAM
a) [IpaBunamMu BHYTpEHHETO TPYIOBOT'O PACIOPAIKA;

6) omKHOCTHASsE MHCTPYKLUS;
B) TpymoBoii koaekc Pd;
r) [lonoxxenue 00 oriate Tpyaa

9 Jlonoicen u 6bims y pabomuura K3eMnasp O0JIHCHOCMHOU UHCIPYKYUU

a) na
0) HeT

10 Kaxkoii ucnotmamenvuwiii CDOK mootcem OblMb HA3HAYEH 3AMeCmMUMeNnto 2J1A8H020 6yx2aﬂmepa:

a) no 1 rona
0) 10 6 MecsiIeB

B) He Ooisiee 3 MecsleB
T') UCIIBITATEIbHBIN CPOK HE Ha3HAYaeTCs

11 Moxer nu paboTojarenb pacTOPrHYTh TPYIOBOM JOTOBOp, €ciau PabOTHHUK HAXOJAUTCS Ha
UCIBITaTEILHOM CPOKE:
0) HeT, HU TIPH KaKuX 00CTOATEIbCTBAX

0) MOXET, TOJBKO B

B) MOJKET, MPEABAPUTEIBHO IPEIYNPEeIUB pabOTHIKA B MUCbMEHHON (hopme
') MOKeT, 6€3 MpeABapUTEIbHOTO MPEYNPEXKICHUS

CcynieOHOM TIOpSIJIKE

12 MoxeTr a1 pabOTHUK PacTOPrHYTh TPYAOBOHM IOrOBOpP, €CIM HAaXOAUTCS HA HCIBITATEIbHOM

CpOKe:

a) HET, HH MPHU KaKUX 00CTOSATEIIbCTBAX

0) MOET, TOJILKO B

B) MOXET, MPEIBAPUTEIHHO MPEIYNPEaNB paOOTHUKA B TUCbMEHHON (hopme
T') MOXeT, 0€3 MPEeIBAPUTEIBHOTO MPEIYIPEIKICHUS

CynieOHOM TIOPSIJIKE

13 Moser Jii paboToIaTeNh MPUBJIEKATh PAOOTHUKOB K CBEPXYPOYHBIM paboTam:
a) MOJXKET, TIPH JIFOOBIX 0OCTOSITEIBCTBAX

0) HE MOXET HH MPU KaKUX 00CTOSATEIHCTBAX
B) MOXET, TOJIBKO B IPETYCMOTPEHHBIX 3aKOHOM CITydasix

14 JlomyckaeTcs Jiu PUBJICYCHHUE TIOJJPOCTKOB 70 18 JIeT K CBepXypOYHBIM paboTaMm:
a) J1a, TPH JIFOOBIX 0OCTOATEIBCTBAX

0) HET HU NIPH KaKKX 00CTOATEILCTBAX

B) J1a, TOJIBKO C UX MMUCHMEHHOTO COTJIACHS

15Pacnpedenume nepeuucnennvle Hudxice npasa u 00A3aHHOCMU PAOOMHUKO8 U pabomodamenel no

cnedyroueli cxeme:

ITIPABA

OBA3AHHOCTHU

Jlnist paGOTHUKOB

Jlns paboTonateneit

Jli1st paGOTHUKOB

Jlns paboTtonareneit

1) CBOCBPCMCHHAA U B TIOJTHOM o0beMe BEIILIATa 3apa60TH0171 IUIaTBl B COOTBETCTBUU CO CBOEH
KBaHH(bHKaHHCﬁ, CJIO)KHOCTBIO TpyJd, KOJIMYCCTBOM MU KaUCCTBOM BBIIIOJIHEHHOM pa60TBI;

2) Eepe>I<Ho OTHOCUTBHCA K UMYLICCTBY OpFaHI/ISaI_II/II/I, B T. 4. K HAXOOJAIIUMCs B €ro IOJb30BaHHUHU
OPIrTCXHUKE U 060py110BaH1/110, HCIIOJIb30BAaTh O60py,Z[OBaHI/IC MMPpaBHUJIBHO U 11O HA3HAYCHUIO
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3) oTabIX, 0O0ECIEeYNBACMBIl yCTAHOBJICHHEM HOPMAIBHON IPOJOJDKHTEILHOCTH —Pabovero
BPEMEHH, COKPAIIEHHOTO pab0overo BpeMeHH /sl OTACIbHBIX poQeccuii 1 KaTeropuii paboTHUKOB,
MPEJOCTAaBICHUEM  €XKCHEJCNbHBIX  BBIXOAHBIX JHEH, HepaboYMxX Mpa3JHUYHBIX JHEH,
OTLJIAUYMBAEMBIX €XKETOTHBIX OTITYCKOB;

4) CBOEBPEMEHHO M TOYHO ONPEACIATh U KOPPEKTUPOBATH OCHOBHBIC HAIPABIICHHS ACATCIHLHOCTH
pabOTHHKA, palTMOHAIBHO OCYILIECTBIIATH IOCTAHOBKY LIEJIEH U 3a/1a4

5) o0s13aTesibHOE  COLMANIBHOE CTPaxOBaHWE B CIIydasXx, MPEIYCMOTPEHHBIX (eepaibHbIMU
3aKOHAMHU.

6) BeCcTH KOJIJIGKTUBHBIC IIEPErOBOPHI U 3aKIIF0YATh KOJUICKTHBHBIC JIOTOBOPHI;

7) moompsTh paOOTHUKOB 32 JOOPOCOBECTHBIN 3(D(DEKTUBHBIN TPYII;

8) TpeboBaTh OT paAOOTHUKOB UCIIOJIHEHHS UMK TPYIOBBIX 003aHHOCTEH 1 OCPEKHOTO OTHOLICHUS
K UMYLIECTBY paboTofaresns U Apyrux pabOTHUKOB, COOMIOAECHUS IPABUI BHYTPEHHETO TPYIOBOTO
pacrnopsiika opraHu3aluy;

9) CobmonaTh TpeOOBaHMsI IMPOTUBOMOXKAPHON OE30MAaCHOCTH, OXpaHbl W THUIHEHBI TPY/A,
IIPOU3BOJICTBEHHON CaHUTApUU

10) pabGouee MecCTO, COOTBETCTBYIOIIEE T'OCYIAPCTBCHHBIM HOPMATHBHBIM TPEOOBAHHSM OXPaHBI
Tpy/a ¥ YCIIOBUSIM, IIPETyCMOTPEHHBIM KOJUIEKTUBHBIM JIOTOBOPOM;

11) npuiiekaTh paOOTHUKOB K TUCHHUILUIMHAPHOW M MaTepPHAJIbHOW OTBETCTBEHHOCTH B TOPSIKE,
ycraHoBiieHHOM TK P®, unbiMu denepalibHbIMU 3aKOHAMM;

12) ydactue B ympaBiieHHH opraHusaimeil B npeaycMorpeHHbix TK P®, mnbiMU (enepanibHbIMU
3aKOHAMH U KOJUIEKTUBHBIM JIOTOBOPOM (hopMax;

13) mpuHUMATh JIOKATBHBIE HOPMATHBHBIC AKTHI;

14) co3maBath 00BeAMHEHHS pabOTOMATENCH B IEMAX MPEACTABUTEILCTBA W 3alUTHl CBOMX
MHTEPECOB U BCTYNAaTh B HUX.

15) mpoBoauTh MPOGECCHOHATBHYIO MOATOTOBKY, MEPEMOArOTOBKY, MOBBIIICHHE KBaTU(DUKAIHH
pabOTHUKOB

16) TlpoBoaNTh WHIUBUAYAIbHYIO pPabOTy C COTPYIHHKAMH, ILJIAHUPOBATH M OCYIIECTBIATH
pa3BUTHE Kapbephbl EpcoHala

17) monHy0 IOCTOBEpHYIO HMHGpOpMAIHMIO 00 YCIOBUSIX Tpylda W TPeOOBaHHMSX OXPaHbI TPyAa Ha
paboueM MecTe;

18) IlpenocraBiarh BCE JBIOTH M rapaHTHH B cOOTBETCTBHH ¢ TK PO

19) J1o6pOCOBECTHO BBINOIHATH CBOU TPYAOBBIC O0OSI3aHHOCTH

16 3a auunsiil 6K1A0 6 pazeumue opeanu3ayu pabomuuUKU NOOWPIIOMCA.
a) 0OBsBIICHUEM 0J1aroJapHOCTH

0) LICHHBIM TTOJAPKOM

B) MOBBIIICHHEM JOJHDKHOCTHBIX OKJIAZ0B

17Kaxue mepvl He npumeHnaOmMca K paboOmMHUKAM 3a HapyuieHue mpyoosou OUCYUNTIUHBL:
a) 3aMeUaHue;

0) BBITOBOD;

B) mtpad

T') YBOJIbHEHHUE 10 COOTBETCTBYIOLIUM OcHOBaHUsM (CT. 81 TK PD).

1) BBIIBM)KCHHE Ha BBIIECTOSAIINE TOJDKHOCTH

18 Obsizan 1u pabomnuk npedocmagums 00vACHEHUs NO PaKmy HapyUeHUs]

a) 00s13aH B YCTHOHM (pOpMeE JI0JI0KUTH BBILIECTOSIIEMY PYKOBOAUTENIO O CIYYHBIIEMCS
0) 00s13aH MPeOCTaBUTh OOBICHEHHSI B TUCBMEHHOM (hopme

B) HE 00s13aH

19 3anonrnume nponyck: «/Jucyuniunaprnoe 63vlCKanue NPUMEHAEnCst HeNOCPeOCmMEeHHO 3a
0OHapyiceHueM npoCcmynKa, HoHe no3oHee 00OH020 CO OH3l e20 OOHAPYIHCEHUS)
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a) JTHs

0) Hexenu
B) Mecsila
r) roga

KOJUIEKTUBHBIM JOI'OBOP

20 Moowcem au 3apabommuas niama 6bl0a8amvCs PAOOMHUKY 6 HAMYPANbHOU (HEeOeHeHCHO)
Gopme:

a) HE MOXKET HU IIPU KaKUX 00CTOATEIHCTBAX;

0) MoXxeT, 6e3 OTpaHUYCHHUH;

B) MOXKET, ¢ orpannuenuem: 50% - nenexHas popma, 50% - HaTypangbHas;

') MOXKeT, ¢ orpanndenneM: 20% - nenexHas popma, 80% - HaTypalibHas;

1) MOKeT, ¢ orpanudeHuem: 80% - nenexunas popma, 20% - HaTypaibHas

21 Hazosume nepuooudHocms 8binaamsl 3apniamol.
a) ©XKCHEIENbHO;

0) He pexe ueM 2 pa3a B MECI;

B) He pexe ueM | pa3 B mecsI]

22 3a cuem Kakux cpeocme NpoBOOUMCs UHOeKcaAyusi 3apabomuou niamel pPaboOMHUKOS
KOMMEPYECKUX YACMHbIX OP2AHUZAYULL:

a) 3a CYET CPEJICTB TOCYAAPCTBEHHOTO OIO/IKETA;

0) 3a CUeT CpPEeACTB OpraHU3AINH

B) 3a CUET CPEICTB Mpo(dcoro3a;

I) WHIEKCAlMs 3apa0OTHOW TUIAThl PAOOTHUKOB KOMMEPYECKMX 4YaCTHBIX OpraHH3aluid He
TIPOBOTUTCS

23Pacnpedenume 6udvl ooniam uau HaA0bA6KU K 3apabomuol niame PAOOMHUKO8 NO
COOMBEMCMBYIOUUM KOJIOHKAM.

Jommatsr Buner qomiar u HagOaBokK HanbaBxu

Pab6oTa ¢ BPCIHBIMHA U OIIACHBIMH YCJIOBUSAMHA
Tpyna

Krnaccaocts pabot

HTEeHCUBHOCTD TpyAa

Cosmernienue npodeccuit

CpoUYHOCTb BBITIOJIHSAEMBIX Pa0OT

Jlomyck K rocy1apCTBEHHOM TalHe

PaGota B HOUHOE BpeMs

24 3akonuume pasy: «Pabomuuxam, HanpasieHHviM Ha 0OyueHue padbomooamenem UIU
HOCMYNUSUUM CAMOCMOSIMENbHO 8 00PA308amebHble YUPetCcOeHUs:, umerouue 20cyoapCmeeHtyo
axkkpeoumayuio, pabomooamenb___ »

a) MPeIoCTaBIISAET JOTOJIHUTENbHbIE OTIIYCKA C COXPaHEHHEM CPEHEro 3apadoTka;

0) mpeaocTaBIIsSET IOMOJHUTENbHBIE OTIYCKa 0€3 COXpaHeHHsI CpeTHero 3apaboTKa;

B) HE MIPEJOCTABIISAET JOTOJIHUTENbHBIE OTIYCKA

25 Ilpu mnanpagnenuu pabomuuxa 6 CIYHCEOHYIO KOMAHOUPOBKY, 603MeWeHue pacxooos
npPOU380OUMCAL:

a) TIOJTHOCTBIO 32 CUYET COOCTBEHHBIX CPENICTB PaOOTHHKA;

0) OJHOCTBIO 3a CUYET CPEACTB paboTONATENS;
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B) 3a CHET CpEACTB paborojareist B Ipeleiax YCTaHOBJIEHHBIX HOPM,HO HE HUXKE pa3MeEpoB,
ycraHoBneHHbIX [IpaButensctBom Poccuiickoii @enepanuu st oprann3anuii, PUHaHCHPYEMBIX U3
(benepanbHOTO OIOKETA

26 Ilpooonsicume ¢pazy: «Hnpopmayuio 0 803MONCHOM MACCOBOM YBOIbHEHUU pabomodamens
00800um 00 NPOGHCoI3H020 Opeana 3a 00 803MOMCHOU 0AMbl HAYALA YBOIbHEHULLY
a) 3a JIBe HeAeIu

0) 3a OJIMH MeCHIII;

B) 3a JIBa MECSIIIa;

I') 3a TpU Mecsila

27 Ilpeonoosxcenus no obecneyeHuio 3aHAMOCMU PAOOMHUKOS, BblCBODONCOAEMBIX NO NPUHUHE
CHUMCEHUsI 00bEMO8 NPOU3B0OCMBO paspadamvl8arOmcsL:

a) paboToaTesIMu;

0) nmpodcorozamu;

B) BbICBOOOK1a€MbIMU PaOOTHUKAMH

') COBMECTHO CTOPOHAMH, YIaCTBYIOIUMH B ITOMHCAHUU KOJUIEKTUBHOTO JIOTOBOPA

28Vkascume npuuuny, no komopot moodcem OblmMb NpPeOOCmasieH Omnyck 0e3 COXpaHeHus
3apabomHou niamol:

a) paboTa ¢ BpeJHbIMHU YCIOBHUSIMH TpyJa

0) paboTa ¢ OTTaCHBIMH YCJIIOBUSIMH TPY/a

B) ceMeiiHbIe 00CTOATEIbCTBA

T') HCHOPMUPYEMBIH pabouunii 1eHb

29 Vkaosxcume cpox, Ha Komopwlil Modcem Oblmb NOONUCAH KOJIEKMUBHBIU 002080p:
a) KOJUIEKTUBHBIN JJOTOBOP OTHOCUTCSI K OECCPOUHBIM JIOTOBOpaM

0) KOJIJIEKTUBHBIN JIOTOBOP JIOJDKEH 00s13aTEIBLHO Mepe3akiodaThes 1 pa3 B 1o

B) KOJUIEKTUBHBII IOTOBOP 3aKJII0OYAETCS HA CPOK HE OoJiee Tpex JeT

30 Kaxkoti 0okymenm He 8KII0YEH 8 CNUCOK NPUTONCEHUL K KOJIEKMUBHOM) 002080DY:

a) [IpaBusa BHyTpEeHHETO TPYAOBOIO PaCIOpsIKa

0) [1nan 0310pOBUTENBHO-TIPOPUITAKTUYECKUX MEPOTIPUSTUI

B) JIOJDKHOCTHBIE MHCTPYKIIMH

r) Ilepedenp pabGoT (IPOM3BOJACTB), MPHU BBIMOTHEHUH KOTOPHIX (MpU paboTe B KOTOPHIX)
pabOTHUKHU MOTYYarOT OECIIIIATHO MOJIOKO UITU JIPYTUE PaBHOIICHHBIE MHUILEBHIE MPOTYKTHI

IIpakTnyeckoe 3aganue Ne3

HOABOP ITIEPCOHAJIA

HcxoHblii Tam B mporecce yrpasieHus: IepcoHaaoM — Habop u oToop kaapos. OT Toro,
KaKk TpOBEJIeH Ha0Op W KakWe JIOJM OTOOpaHbl Ui pabOThl B OpraHW3allid, 3aBHCUT BCS
NOCJeyIomas JeAaTeIbHOCTh B MPOIIECCE YIpaBJICHHUs YeJIOBEUYECKHMMHU pecypcamu. [loatomy,
4TOOBI HE CO3/aBaTh JOTOJHHUTEIBHBIX TPYAHOCTEH, CIEIyeT OTHECTUCh K 3TOMY JTaly CO BCel
CEpPbE3HOCTBIO, YYUTHIBAsI OIBIT, HAKOIIJICHHBIN B OTEYECTBEHHON M 3apyOexHOl mpaktuke. s
TOTO, YTOOBI HAaHATh COOTBETCTBYIOMIMX PaOOTHUKOB, HY)KHO B JETalsX 3HATh, KaKHe 3aJa4d OHU
OyIyT BBITIOJHATH BO BpeMsi pabOTHI M KaKOBHI OOIIME M WHIMBHIYAbHBIC XapaKTEPUCTHKH ITUX
paboT.

Lens urper «Ilogdop mepconana» - chopmMynmupoBars NpodeccHoHANbHBIE TPEOOBAHUS K
pabOTHHKY, MCXOAS M3 OCOOCHHOCTEH MpennpusaThsi, ¥ MOA00paTh W3 HECKOIBKHX KaHIHIATYP
HanOoJIee TOAXOAAIIYIO HAa BAKAHTHYIO TOJDKHOCTD.

DTarsl MPOBEJCHUS UIPHI:
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1 chopmupoBaTh KOMaHIBI 110 4-8 YEIOBEK;
2 ONpeAETUTDb THII MPEIIPUATHS U €r0 OpPraHU3alMOHHO-TIPABOBYIO (hopMmy;
3 omnpeAenuTh BAKAHTHYIO JOJDKHOCTH IE€PCOHANa, JUIs KOTOpPOM OyneT BeCcTHCh MOoJa00p
pabOTHUKOB;
4 pacupenennuTh Poju MEXKIY YiICHaAMU KOMaH/bI;
5 MOCTPOUTH METOJIOM «MO3TOBOTO HITYpMay MPO(PECCHOHATBHYIO MOAETh pAOOTHHKA;
6 MOATOTOBUTH PEKJIIAMHOE OOBSBIICHUE B Ta3€TY;
7 pazpaboTaTh MOJETb CITyKeOHON Kapbepsl;
8 OArOTOBUTH BOIIPOCHI /ISl KOMaH /1-KOHKYPEHTOB;
9 MoAroTOBUTH UTOTOBBIN AOKJIAJ KOMAH/IbI;
10 BbLAETUTD U3 KOMaH bl YJ€HA JKIOPU U J1aTh SKCIEPTHYIO OLIEHKY pe3yibTaraM paboThl KOMaH/ -
KOHKYpPEHTOB.
B kauecTBe HCXOOHBIX JAHHBIX MpEAJaraeTcs CHUCOK KaHIUJAaTOB Ha BaKaHTHYIO
JOJKHOCTB!
KomannaNel: Menempkep 1o npojaxxaM B TOProBO€ NMPEAIPHUITHE
KomanpaNe2: Cexperapb-pedepeHT B CTPOUTENBHYIO hrupmMy
KomanpaNe3: HauanpHUK 11€Xa Ha KpYITHOE NMPOU3BOJICTBEHHOE MPEANIPUSITHE
KomanpnaNe4: ['naBHelil Oyxranrep B Majoe NpeanpusTie
KomanpaNeS: Menemxkep no nepcoHaity B 6aHK
Pa3gaTounsblil MaTepuall, HCNIOJIb3yEMBIN B ITPOIIECCE UTPHI.
[IpodeccronanbHas Moaens paboyero Mecra:

JJ1eMeHThI MOJeJIn Mogean DJIeMeHTEI MOJeJIN Mopaean
padouero padouero
MecTa MecTa
1 KanpoBsie naHHbIE 4 TIpodeccronanbHble YMEHUSI B 00JIaCTH:

1.1 ITom: PaboTs! ¢ aronpMu
MyxcKoi MamuHonucu
Keunckuit Benenus nuuHbBIX aen
He umeer 3nauenus TenedoHHbIX

IIEPErOBOPOB
1.2 Bospacr: JloroBopHOIi pabOTHI
Ho 20 MeToanueckoit paboThl
Ot 20 1o 30 ApXUBHOTO Jiena
Ot 30 1o 40 Komnbrorepos
Ot 40 1o 50 CocTaBieHus pacnucaHuit
Capime 50 PazpaboTku nmporpamMm
1.3 CemeitHO€ MOJI0OKEHUE: [IpeseHTanioOHHON PabOTHI
X0J0CT, HE 3aMYXEM KoHntpakTtHOii paboThI
Kenar, 3amyxem Pexnambl
PasBeneH, pa3senena MapkeTHHroOBbIX

VCCIICIOBAHUI
He nmeer 3nauenus Kommepueckux oneparuit
1.4 CounasibHOE NOJIOKEHUE:! busnec-mianoB
N3 pabounx IToucka mapTHEpOB
N3 cyxxamumx 3HaHUs pbIHKA
U3 kpecThsiH Boxxnenust aBTomoOns
He nmeer 3nauenus PemonTa u skcrutyaranumn
1.5 BHENHOCTh COTpY/IHUKA: OKCIeAUTOPCKO paboThl
Kpacusas CHabxeHus
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IIpusitHas

5 JInuHOCTHBIE KaUECTBA

ObasiTenbHast 5.1 MopasnbHbI€:
HopmanbsHas JloOpoxenaTenbHOCTh
OtrankuBaromas OT3bIBUMBOCTD

2 OnbIT COTPYAHUKA BHumarenbHOCTH
2.1 IIpou3BOICTBEHHBIN YecTHOCTH
CTaX:
Jlo lrona [lopsinounocTh
1-5 ner [IpuHIMIHAIBHOCTD
5-10 ner CripaBeJInBOCTh
bonee 10 ner BocnuranHocts
2.2 O011eCTBEHHBIN OMBbIT: CKpOMHOCTH
[TapTus JKusHepanocTHOCTh
[Tpodxom TepnumocThb
CoBeT nmpeanpusTis ITyHKTYampHOCTB
Hpyroe Cnoco6HOCTH

BOCIIPMHUMATh KPUTHUKY

3 IIpodeccronanbHble 3HaHMsI B 00JIaCTH:

5.2 Jlenoseie:

Cormosioruu HcnonHuTeIbHOCTD
VYrupapneHus JenoBurocth
OKOHOMHKH [IpeqnpuM4InBOCTH
[Tcuxonoruun Tpynonrodue

IIpaBa XO0341CTBEHHOCTh
Jwnzaiina [{eneycTpeMIEHHOCTh
CrpoutenbcTBa OpraHu3o0BaHHOCTh
Opranuzanuu KommyHnkabenpHOCTh
KomMmepumn JumniaoMaTuIHOCTh
Ilemaroruku JMCIMIIMHUPOBAHHOCTh
HNuocTpaHHOTO sI3bIKA HacroitunBocTth

byxydera

VYMeHue qOBOAUTH AEJIO0 JI0
KOHIIa

MapkeTtunra VYMeHue BUIETH
NIEPCIEKTUBY

Toprosiu YMenue ciymarh Jroaen

MexaHuku IIIupora kpyroszopa

DurHaHCOB

6 Ilcuxonorus TMYHOCTH 10 X060u

6.1 Tun nuuHOCTHU: Cnoprt

DKCTpaBepT HckyceTBo

HNuTposept Teatp u kuHO

6.2 TemrepaMeHT: Oxora

CaHrBuHUK 11 BpenHble IpUBBIUKH

drnermMaTuk AJIKOT0JIb

Xonepuk Kypenune

Menanxoauk Hapkomanus

6.3 YpoBeHb MHTEIUIEKTA: TOKCUKOMaHUS

Bricokuit

12 Opranu3zanus Tpynaa

Cpennuit OTtnenbHBIM KaOUHET
TJ10IAIbI0, M2
Husknii KomnsroTep

7 310poBbe U PAOOTOCIIOCOOHOCTh

CayxeOHbIH TpaHCIIOPT
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310poB CayxeOHblil Tenedon
[IpakTruecku 310poB dakc
boiien Kcepoke

8 YpoBeHb KBaTMUKAIIN

13 Omnara Tpyaa

8.1 ObpaszoBanmue:

JlomkHOCTHOM oKIal, pyo

Henonnoe cpennee

KBaprasnbnas npemus
OKJIay, pyo

Cpennee obmiee

IIponenT ¢ mpuObLTH

Cpennee crieruaibHOE

[IpoueHT ¢ BBIpy4KH

Briciiee

Orutara
KOMaH)II/IpOBOLIHI)IX
pacxo/ioB

8.2 CrieuaapHOCTH

14 CommanpHble Oara

WNucturyr OuszHeca

COKpAaIlCHHUIO IITATOB

DKOHOMHUCT MarepuanbHasi TOMOIIb

dunosor Komnencanus pacxonos
Ha MUTaHNe

Byxranrep Omutara pupmeHHOU
OJICK JTBI

MexaHuk Kpeaut pupmsl

Marematuk OrmraTa JIeTCKUX
YUpEKACHUN

IOpucr [Hogapku k robumnesm u
JTHSIM POKJICHHS

Uctopux 15 CoumnanbHble rapaHTUA

Menemxep E>xeromnslil oTyck, AHEH

KommMmepcanT OmnaTta 60TEHUYHBIX
JIMCTOB

DOUHAHCUCT CtpaxoBaHue€ KU3HU

8.3 IloBblilieHNE [Tocobue B ciyuae

KBaJIM(pUKAIIMH: YBOJIbHEHUS 110

[IIxona MeHeKEpOB

Kypco! nosbltenus

9 CnyxebHast Kapbepa

«Tpammun»

«JIecTHHuIa)

«3mesnn

«Ilepenytbe»

Mooenws cnyscebnoil Kapvepol

JosKHOCTh BO3pacT

Omiara

CIoco0 3aHATUSA

o0yueHue

Buympennaa ouenxka uzpokos Komanout

PoJib B KOMaH/e OLIEHKA N0 S5-0a71bHOM HIKAaJIe

noaANUuCh 4YIiCcHA KOMaH/bI

I'eneparop unen

Opranuzarop

Kpurtux
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DKcnept
Jlenonpoun3BouTeib

[MpakTHyeckoe 3aganue Ned

IIpakTuyeckas padora Ne 10

Tema: TaiiM-MeHeKMEHT.

Henp padoTbl:OCBOUTh TEXHUKY YIPABICHUS BPEMEHEM - COCTaBJIEHHE MAaTpPHLIbI
DiizeHxayapa.
3ananue COCTaBJICHO 1o MaTtepuagam Oiorepa-koyuepa JL. [Ipumst

(http://www.primacoach.ru/tajm-menedzhment-praktikum-chast-1-ocenka-sobstvennyx-
prioritetov/#.Xs3mo6NS9dq)

3aganue

(cocTaBneHo mo matepuainam Osorepa-koyuepa JI. Ilpumer (http://www.primacoach.ru/tajm-
menedzhment-praktikum-chast-1-ocenka-sobstvennyx-prioritetov/#.Xs3mo6NS9dg).

Bce MBI 3HaeM TO cocTosiHUe, KOT/Ia el 0YeHh MHOTO, U BCe-Bce-Bce Hano yeneth! Kapay,
[TaHHWKa, HU4ero He ycnesaro! ['1e Mol TuIIHUHI Jac B CyTKax?

Ha 3Ty TOoHKY yXOAUT MHOTO CHJI, TAK MHOTO, YTO MX HE OCTAE€TCS I TOTO, YTOOBI BCE
00tymaTh. A 9acTo HY)KHO, HA000pOT, OCTAHOBHUTHCSA, MIEPEIOXHYTh U 3a7aTh c€0€ BOTIPOC: a B YeM
LIEHHOCTh 3TOM TOHKU? [[eCTBUTENIBHO JIU ATH JIEa MHE HY>KHbI U BaKHbBI?

Hama o6mrast 6ema B ToM, 9T0O OOJIBIITYIO YacTh CBOSH KU3HHU MBI TPAaTUM Ha HEKHWE CPOYHBIC
Jiena, He 3alyMbIBasiCh, @ HY)KHO JIM 3T0 HaMm. B pe3ynbrare yenoBek O€KUT BCIO KHU3Hb, Kak Oeka
B KoJIece, OSKUT, OEKUT, OSIKUT N30 BCEX CUII... HO HUKY1a He mpuoeraet. [lotomy 4To yarie Bcero
MBI JIeJlaéM TO, YTO CPOYHO. .. a BEb HAJ0 JeNIaTh TO, YTO BaXKHO.

Ho nmoueMy »>Tu moHsTHS Tak 4acTo “‘ciumnarorcsi’ B oaHO? Bce neno B TOM, 4TO, Kak
MPaBWJIO, 3a OIpEeJeiCHUE MPUOPUTETOB M JIMYHBIK MEHEPKMEHT BpPEMEHH y Hac OTBEYaeT
SMOIMOHANBHBIN MO3r. DTOT MO3T BUIUT BCE TOJBKO B YEPHOM HWJIM O€JIOM CBeTe, 0e3 30JI0TOM
CepearHbl U IPYTuX Kpacok. B pe3ynbraTe Bce 3a/1auul y HAC OTCOPTHUPOBBIBAIOTCSA 10 KPAHHOCTSAM:
Wi BoOOIIe HE CpPOYHO, WIM HYXKHO Buepa. Mim BooOuie epyHAMCTHKA, WKW JEJ0
roCyJ1lapCTBEHHOM BaKHOCTH!

Ha camom nene B TepMuHE “‘CPOYHOCTH” HET HUYETO CTPAIITHOTO. DTO BCErO JUIIb PO TO,
YTO 3a/1a4a UMeeT Kakoil-To cpok. [IpoOiembl HauMHAIOTCA TOT/a, KOT/a 3aja4a U3 TOM, KoTopas
HMMeeT CPOK, IpeBpaliaercsa B 6e3oTiiaratenbuyo. M Toraa u nomyvaercs: aif, Bce TOPUT, HUYETO HE
yCIIEeBAIO.

UToOBl TaKOrO HE MOBTOPSIIOCH, HYXXHO YIpPaBICHHE BpPEeMEHEM (TaliM-MEHEI)KMEHT) OT
SMOIIMOHAIBHOTO MO3Ta U3bATh U NepeaaTh 0ojee HOBOMY, Oojiee COBEPIIEHHOMY, HEO-KOPTEKCY
(co3HaTeIbHOMY MO3TY).

W nns navana crnegyeT pa3beJUHUTh BAXKHOCTh U CPOYHOCTH.

[TepBpIM 4YeTOBEKOM, KOTOPBIM Jorajgancs 3TO caenarh, Obul mpe3uneHT CoeaMHEHHBIX
HltaroB [yaiir Diizenxaysp. MHCTpyMeHT, KOTOpbli OH H300pesn, 3HAIOT Bce (haHAThl TailM-
MEHEPKMEHTa U JUYHOU 3((PeKTUBHOCTH — 3TO MaTpulla DiizeHxaydspa. Jlo cux mop 3To OJWH U3
cambIX 3()(PEKTUBHBIX METOJIOB YIIPABICHHUSI BPEMEHEM.
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CpoyHo He cpouHo,
U BaXXHO HO Ba)HO

He cpouHo

He BaxHO

CpouHo, | He cpoyHO
HO He BaXXHO | U He BaXXHO

Marpura Difzenxayaspa

Martpuna DiizeHxayspa — 3TO MPEKPACHBIN CITOCO0, YTOOBI:

o CeNaTh Cpe3 HACTOSAIIETO;

. 0CO3HATh, KaK Thl B JAHHBI MOMEHT PacCTaBJIsICIIb TPUOPUTETHI,
o paccTaBUTh MPUOPHUTETHI TaK, KaK TEOE XOUETCS;

. MOHATB, YTO HAJIO JIeaTh, YTOOBI CTAJIO MO-APYTOMY.

O(PeKTUBHOCTh MATPHIIBI, KAK METOJAa TalM-MEHEIKMEHTA, B TOM, YTO YEJIOBEK MOXET
MOHSATH, BOKPYT Yero B JaHHBIH MOMEHT BPAILlA€TCsl €ro KU3Hb, U MPUHATH OCO3HAHHBIE PEUICHUS B
obnactu, KOoTopas JUIsi MHOTHX SBJISE€TCA MpOOJeMHON. A OCO3HaHHBIE pEIIeHHS BeIyT K
HM3MEHEHUIO KaueCcTBa )KU3HH.

B koHeuHOM cuere, 1elb TaM-MEHEIPKMEHTa — 3TO IMOHATH JIaKe HE TO, KaK MBI TPaTUM
BpeMsi, a TO, KyJla MbI JIeBaeM CBOIO 3Hepruto. Ho mpo sHepruto — B qpyrou pas.

Jl71g cocTaBiieHUs: MaTPULIBI BHITIOJIHUTE CIEAYIONINe 3a1anus (4acThb 1, yacTh2, yacTh3).

1 yacmo. Buiepysxa mo3ea

Bo3bmuTe uucThii mcT Oymard (WM OTKpOWTE HOBBIM JOKYMEHT B BOpJIE, €CIH
3JIeKTpOHHO Bam paGortaTth ynoOHee). Beimummre Ha Hero aOCOJIOTHO BCe 3a/add, KOTOpbIE B
JaHHBIM MOMEHT y Bac ecThb B rosioBHO# kopoOke. U paboune, u nuuHble, U cemeiinbie. Bee. PoBHO
TaK, Kak oHO y Bac B rosose 3ByunT. HeBakHO, HACKOJIBKO KpyITHas 3a/aya WIA HACKOJIbKO OHA
MeJIKas, MUIIATE BCE, YTO B TOJIOBE €CTh. BHITynsaTh cobaky, caTh TEKCT 3aKa3yMKy, COBEPIINTh
IIOABUT, U3MEHUTh MUP, KYIIUTh MAIIHUHY.

ITorom Bel cMokeTe mopaboTaTh C 3TUM CIHMCKOM, ceifyac Bama 3agaya — u3nuTh Bce Ha
Oymary.

OOpatuTe BHUMaHME: €CIIM B MOJy4uBLIEMcs crucke MeHblle 30 IMyHKTOB, CKOpee BCEro,
BbI uT0-TO 320bUTH WK Yy Bac OBIIO CAMIIKOM MaJlo BpEMEHH.

B unpeane mocne 3toro ynpaxHeHus y Bac H0KHO BO3HMKHYTH OILIYLIEHHE MPUATHOU
MyCTOTHI B TojioBe. UTO y)ke TOYHO O0JIbIlIe HUUETo HET.

[Tocne aTOro mpoauTeCh MO 3aJadyaM U BBIMMILUTE B APYrOoM CIIMCOK T€ 3a7add, KOTOPbIE
Bbl MOkeTe clienarh B TE4YEHHE CIIEYIOIEr0 MECSLA.
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Ecnu Tyna nomnana 3ajaya KpynHas ¥ MaclITabHasi, KOTOPYIO HEJIb3s CHAENATh 3a 3TOT CPOK,
HO MOXKHO C/IeJIaTh KaKOH-TO 3Tal, Toraa copMysupyiite 3a1aqy Kak 3Tail.
[TonyyuBmmiics BTOPOU CIIMCOK POHYMEPYUTE 1O MOPSAAKY.

2 yacme. 3anoauaem mampuuy

Hapucyiite matpuny. Tenepb BO3bMUTE KaK/bplil IyHKT U3 BTOPOTO CIUCKA M 3ajaiite cede
2 Bompoca:

I[To mkame ot 1 iy} 10 HacKOJBKO  JIMYHO  MHE  3TO  BaXHO?
[To mkane ot 1 1o 10 HACKOJIBKO JIMYHO MHE 3TO CPOUHO?

W cooTBETCTBEHHO pacnpeaeauTe HoMepa 3a1ay 10 MaTpule.

Hanpumep, BOT Tak: ~ BaxmnocTts
10 e ;
' o @0 @®
@
@ | @ ~ & -
@ ®
3 @
@ @ | <
@ @
e = —————— 0
Cpounoct 10 ——— ] 7 :
® @
2
| &

3 yacmo. /lenaem Bovigoowt

PaccmoTpuM Kakzblit KBaipaT MaTPHUIIBI OTACIBHO.
Bascnoe cpounoe

OT0 3amauu, rae «31aech U ceruac». To, yem Brl 00b1yHO 3aHMMaeTech. He Bcerma xouercs
JienaTh 3TU 3a/la4d, HO B HUX €CTh DHEPrHs, KOTOpas MOMOTaeT MPUHTH K pe3ynbrary. MoKHO
BOCIIPUHHUMATH 3Ty SHEPTHUIO KaK CTPECC, HO B XOPOIIEM CMbICIIE — KaK HEYTO, YTO HAC MOTUBHUPYET
U coOupaer nepe NpPbLKKOM.

B kpaiiHux ciiydasix 3TOT KBaJpaT acCOUUPYETCs ¢ “TIoXKap, TOPUT, JejaiiH, Haao0 CaeiaTh
Buepa!!!”. DTo mpouCXoAUT TOT/a, KOTJa M0 KaKMM-TO MPUYMHAM CPOK BBINOJHEHUS ObLT YIyIIEH
WIH yXe€ KOHKPETHO MopKuMaeT. DpuilaHCepbl U PEKIAMIIUKMA HAa3bIBAIOT 3TO “TIPUILEN e
Jlaiin”.

NMeHHO »TUMU JielaMU HY»KHO 3aHHMMAThCs B MEpBYIO ouepeab. Ho Hy)KHO Takxke peaabHO
OIIEHUBATh CBOU CHUJIBL.

[TocMoTpute Ha Te 3ahaud, KOTOpbIE MOMAIM B 3TOT KBaapar. Bce nu 3agaun peanbHO
caenath 3a yka3zaHHBIM cpok? Eciu Her, To kak Bbl MOXkeTe MOAKOPPEKTUPOBATH IUIaH, YTOOBI
yCHETh CaMO€ BaXHOE?

Urto BBl MOXeETe AenaTh MO-APYyromMy, 4ToObl B 9TOT KBagpaT IMOMAJal0 TOJIBKO peabHO
BBITIOJTHUMOE KOJIMYECTBO 3a]a4?

Cpounoe Heesa’iCcHoe

Bropoe Ha3zBanue kBagpara — “Uyxue nenn’”.
Oro 3aaauu:
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. W3 CepUH “HE XOUETCs, HO HA/l0”;
. pabouas TeKyuKa;
. CBsI3aHHbIE C LEJSIMU APYIUX JIOAEH (3aaa4ya, He OTHOCSIasACA NpsMo K Bawm,

HO KOTOPYIO 110 KaKMM-TO pHYUHaM Bl jenaere).

YacTo npu BHIIOJHEHUM 3THUX 3a/ad €CTh OIlyleHHe, yTo Bac kak OyATO BBIAEPHYIU W3
COOCTBEHHOTO TIOTOKa, MPEpBaJM KaKOW-TO mporecc. Tak M ecTh: 3aJadd 3TOTO KBajpaTa HE
NpUOIMKAOT HAC K HAIIeMy jkeJaeMoMmy Oynyliemy, a TOJbKO MemaroT. K cokaneHuto, KU3Hb
MIPOJIOJDKAET C HAMH CITy4aThCsl, M TAaKWE 331a4H BCE paBHO OyIyT HaM IOTMAIaThCs.

[IpoxpacTuHanus yamie BCEro BO3HUKAET KaK pa3 IPU HEBBINOJHEHUM 3TUX 3a1ad. Mbl He
XOTHUM 3TO JIeNIaTh U BCAYECKU cabotupyeM. I1o o0bsicHumo: oHo ke Ham HEBAXKHO! U nukak
HaM JIMYHO HE OTHOCHUTCH.

OTOT KBapaT PeKOMEHYeTCsl “UUCTUTH (BBIKUABIBATH TO, YTO MOXKHO BBIKMHYTb) WJIH, 110
KpalHeW Mepe, COKpaTUTh BPEMS, YIEIAEMOE ITUM 3a1a4aMm.

Hamnpuwmep:

. 110 MAKCUMYMY JCJICTUPOBATE TO, YTO MOYKHO ACJICTUPOBATH;

. NEPpECMOTPETh NPHUOPUTET CPOYHOCTHU U OTJIOKHUTH TO, YTO MOKHO OTJIOKHTDH
(4acTo MbI IEPEOLICHUBAEM CPOYHOCTD);

o BBIICTIATE MEHBIIC BPEMCHH HA BBINIOJITHEHUC HMCHHO 3TUX JICJI.

[Toxymaiite: Ha Kakue 3aja4y Bbl MOXKETE MPOCTO YCHIIMEM BOJM COKPAaTUTh BpeMsI?

Basicnoe Hecpounoe

Ot1o crparerus. Hama mynapocts. To, yemM Ha camMoM Jelie HY’)KHO 3aHUMAaThCs, a MBI HE
3aaumaeMcs. Hamm monru — camum cebe. [ToTomy uTo 4aiie Bcero 3Tv 3aga4u Mbl He jaenaeM. OHA
)K€ BPOJIe KaK HECPOUHBIE:)

3agaun M3 ATOrO KBajpara ACNIATCS Ha 2 THUIA: MMEIOIIME OMNpENCICHHBI CPOK U HE
nMeromue. [lepBbie co BpeMEHEM IMEepEeKOUYEBHIBAIOT B KBAJAPAT BAXXHOTO M CPOYHOTO (KOTAa yxKe
HEJIb3s1 OTKJIAIBIBATh), BTOPBIE TIPOJIOJIKAIOT BUCETh M HE BBITIOTHATHCSI.

JI1st TeX, KTO CKJIOHEH K MPOKPACTHHAIMH, XOPOITUM COBETOM OyzeT cOeraTh HMEHHO B 3TH
Jiea, BTOPOTO THUIIA, KOTOpbIE BUCAT M He nenarorcs. OObIMHO MBI cOeraeM K 3agavyaM M3
HEBWXHOTO M HECPOYHOTO, a Brl mompoOyiite nenaTh BOT 3TH. KoHEYHO, ¢ MPOKpacTUHAIMEH
HY)XHO OOpOThCS WM, 1O KpalHeW Mepe, MPUMEHSATh €€ OCO3HAHHO, HO JUIA Hadajga 3To Oymer
XOPOIIIMM TIOJICTIOPHEM.

DTO 3a/1a4yu, TaK WM WHAYe CBS3aHHBIC C HAIIUM IpeAaHazHaueHueM. it trex u3 Bac, k1o
TOJBKO HAYMHAET UCKATh TO CaMOE JIEJI0, KOTOPOE 3aKUTAET — IPUCMOTPHUTECH K ITUM JICIIaM.

DT0 3a/1a4M, KOTOPBIE CTPOST Halle Oyayliee — TaKoe, KAKUM MBI €r0 XOTUM BHJICTh.

Hecpolmoe HeeariCHoe

Emie ero "HaseiBarot “Jlunrnue sBemm’.
B sToT xBaspaT nonaaaroT aena:

. HPUHOCALINE SMOLIUH U YJIOBOJIbCTBUE;
. Jr00ble MOKUPATENIN BPEMEHH;

. CBSI3aHHBIE C PYTHMHOM, 0OBIYHON OBCEAHEBHOM KHU3HbBIO;
. OTHOCSIIIIUECS K KOMY-TO ApyroMy, He Tebe.

Mo3HO cKa3aTh, YTO B Hjeajne ATOT KBaJpaT JOJHKEH ObITh MYCT, HO 3TO HE COBCEM TaK.
3mech clieyeT OCTaBUTh 3aJ[aud, BBHITIOJIHEHWE WM HEBBITIOJHEHHE KOTOPBIX MOBJEYET 3a COOOM
Kakue-To mocnencTBus. Hampumep, BBIMBITH HOJ HAa KyXHE — 3TO M HEBAaXXHO, U BPOJIE KaK He
cpouHo. Ho korma-to Bce paBHO 3TO JAenaTh MPUIETCS, U YEM MO3Ke, TEM TpyAHee. A BOT HE
MMOCMOTPETh CEPHIO JIFOOMMOTO cepualia repesl CHOM HUKAKUX TOCTEICTBUI HE TIOBIICYET.

DTOT KBaJpaT TOXE PEKOMEHJIyeTCsl “dUCTUThH’, Ja)ke €clii Mo BpemMeHu Brl ycneBaete
cnenath Bce. [lotomy uTo, moka 3amgaua B Bamieit ronose (Marpuiie), Bol mpogomxkaenib npo Hee
IyMaTh, a 3TO ChENAeT DSHEPrui0. DHEPTrHuI0 Ke nydlne mobepeub AN KBaapara BaXXHOTO U
HECPOYHOTO.
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Ho, kak npaBuio, U3 3TOro KBajpara 3aJa4u BIKUIBIBAKOTCA JIETKO — OHU K€ HEeGUMNCHDYI.

Opnako ObIBaeT Tak, 4TO 3a/1a4a, BpoJie Obl, U HECPOUHAS, U COBCEM HEBAXKHAsI, HO €€ MPSIMO
HE XOYETCS BBIKMJBIBaTh. 10rna MpUCMOTPUCH K HEW MOBHUMATENbHEE. [[eCTBUTENBHO JIM OHA
HeBaxHa? Hampumep, untats neHTy DelicOyka MOXKET MOKa3aThCss HECPOUHBIM HEBAXKHBIM, HO €CIIH
BrI Tak nepesarpyxaerech Ha paboTe, MOKET ObITh, OHA BaKHA?

Taxke rocrnojia TpyJIOroJMKA B 3TOT KBaJpaT 3allMXHUBAIOT JIEJIa, CBS3aHHBIE C OTABIXOM,
MMOTOMY YTO OTHABIX KaXETCs MM HEBaXHbIM. OHM HE YMEIOT OTIbIXaTh W OTIBIX KAKETCS UM
HEMO3BOJIUTEIBHOW POCKOIIBIO.

BbiBO/Abl

[IpuBeneM HECKONBKO MPUMEPOB THUMHMYHBIX KAapTUHOK MAaTpULbl — TPOCTO Kak
MH(}OPMALIKIO K pa3MbIIIICHUIO.
Bapuanr 1. Boabiue Bcero 3a1a4 B CPOYHOM M HEBasKHOM

VYBBI, HO 3TO CaMbIi pacpOCTPAHEHHBIN ciaydyai. Hale Bcero 3To TOBOPUT O TOM, YTO Brl —
Ta camasi Oenka B KoJiece, Oepere Ha ce0s 3a/1a4uu, He 33 yMbIBasICh.

Mexny TeM, B TpaMOTHOM YIIpaBJICHUM BpPEMEHEM 3ajauu He Oepyrca u3 Bo3ayxa. OHu
MOCTYNAIOT K HaM, KOTJ]a Mbl 000pP080IbHO N1 OCO3HAHHO PEIININ UX BBIMIOIHUTb.

Kpome TOro, mockospKy 3TOT KBajpaT MPUHAUIEKUT YYKUM 3a7adaM, TO MOJyMalTe, Kak
TaK CIy4WIoCh, 4TO OoJblllasg 4yacTh Bamiero BpeMeHHU yJensercs 3ajadaM, BaKHBIM KOMY-TO
npyromy? M uto Bel Tenepp MokeTe Ha4aTh J€NaTh NO-Ipyromy?

Bapuanr 2. CIMIIKOM MHOT'0 OJHOBPEMEHHO BaKHOI'0 U CPOYHOI0

3T0 roBOPUT O TOM, 4yTO BbI nMubo ciuiikom MHOTO Ha cebst Oepere (OoJiblie, YeM MOXKETe
c/enaTh), MO0 HEMPaBWIBHO PAacCTaBisieTe MPUOPUTETHI (TO, YTO BA)KHO, HE SIBJISETCS TaKUM YXK
BAYKHBIM, WM TaKUM YK CPOUYHBIM), JINOO MHOTO JIGHUTECh M HE JieJlaeTe Jeja, MoKa He MPUIIpeT.
JIubo Bce BMecTe.

Uto npenars? Eimie pa3 mocMOTpeTh Ha 3TH 3aJadd, M €II€ pa3, TOJbKO YK€ MO-Ipyromy,
paccTaBUTh IPUOPUTETHI.

He mnpiTaiitech BnuxaTb«HeBNUXyemMoe». [loMHHTE, 4TO BpeMEHHM B CyTKax HE CTaHET
00JIbIIIE TOJIBKO OT TOTO, YTO BaM HaZ0 Bce 3TH 3aauu MpsIMO ceivac caelnaTh.

PeanpHO 1M cnenath Bce 9TH 33Jayd B yKa3aHHBIA cpok? Eciam HeT, TO 3a 4TO HYXHO
B3SITHCSl BHAUaJIE, @ YTO MOXKHO OTJIOKUTH?YTO el1e MOKHO CJeNlaTh, YTOOBI 3a/1a4l BBHIMOIHWINCH
Kak MOXKHO ObicTpee?Uto Bbl Temepp MokeTe HauyaTh JeNiaTh MO-APYromy, YTOOBI B CIIEAYIOIIMIA
pa3 NOJIy4UTh IPYyrou pe3yabTar?

Bapuanr 3. O4eBHIHO, UTO 32/1a4 CJAUIIKOM MHOTO, 51 He YCIIEI0 32 TAKOI CPOK

3nopoBo, uro Bel 310 oco3znamu! Temeppr Bbl MokeTe HayaTh 4TO-TO MEHSTh, YTOOBI B

cienyoomui pa3 Bama Matpuiia BeITIsaena no-Ipyromy.
Uto penath KOHKPETHO ceityac?

Hampumep:
. NIEPECMOTPETh PUOPUTETHI U B3SATHCSA 32 TO, UTO ICUCTBUTEIIBHO BAYKHO;
. JIEJIETUPOBAThH TO, UTO MOYKHO;
. IIEPEHECTH TO, UTO MEHEE CPOYHO, HA CIEAYIOIIUN OTPE30K BPEMEHH;
. NEepPEeCMOTPETh TO, KaK K BaM MOCTYMNAIOT 3ajaud, U B OyayiieM He OpaTh Ha

ceOs CITMIIKOM MHOTO, UCXOJUTh U3 CBOUX pPeabHbIX MOTPEOHOCTEH.
Bapuanr 4. 3agaun pacnpenesnensl 60J1ee-MeHee pABHOMEPHO

JU1s KOro-1o 5T0 — CBHMJETEIBCTBO, YTO OH Pa3BUBACTCS TAPMOHUYHO. [l KOTO-TO 3TO
CBUJIETEIBCTBO, YTO B )KM3HU HE PACCTaBJICHBI IPUOPUTETHI U B PE3YIbTATE MHOT'O 3a]1a4 BE3JIE.
Bapuanr S. IIpuopurer 3aga4 onpejeJsiercss MX TeMOH

Hanpuwmep, paboune 3agaun Oojiee BaXKHbI, YeM JTMYHbIE/CeMEHHBIE.
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Bapuanr 6. Her 3a1au B cepeaqune

OTO roBOpUT O TOM, UYTO BBl mpojoipkaere OLIEHMBATH 33Ja4yd SMOLMOHAJIBHBIM MO3IOM,
nens Ha yepHoe u 6enoe. JInbo BaxkHO, 60 He BaxkHO. JInOo cpouyHo, mub0 He cpouHo. CepeuHblI,
KaK BUANUTE, HET.

[IpakTHKa MOKa3bIBaeT, YTO TE€ 3a/1a4d, KOTOPHIE HAXOAATCS B CEpEINHE, OOBIYHO OTHOCSATCS
K OaylaHCcy KU3HH. A “KpaiiHue” 3aJa4u B JTIOOOM BHUJIE BBI3BIBAIOT CTPECC.

OTBeThTe HAa BONPOCHI: Kakue TeHAeHINU Bbl Ha0M01aeTe B cBoeii MaTpuue (1Mo
KaxI0My kBaapary)? Yaosiaersopensl Jiu Bol pesyiabTatom? Uro, no Bamemy muenuio,
HY?KHO M3MEHHMTb, YTOOBI pe3yJbTaT ObL1 Jy4iie?

Yro n kak Bl Ob1 MOIIH Teneps Ae1aTh NO-Apyromy?

3ananus 1015 1a00paTOPHBIX padoT

Jlaboparopnas padota 1

Henapr padorbl: M3ydyeHHe MNPodecCHOHATBHBIX CTAHAAPTOB, COCTaBJIeHHE HAa OCHOBe
npogeccHoOHANIbHBIX CTAHAAPTOB J0KHOCTHBIX MHCTPYKUMIA.

3ananus
1. Coznaiite gaitn 1O JIP1
2. C nomombro MIHTEpHET-pECYPCOB OTBETHTE HA BOIIPOCHI:
- 4TO Takoe Mpo¢ecCUOHATbHBIN CTAHIAPT;
- C KaKoi 1eJIbI0 Mpo(ecCHOHATbHbIE CTaHAAPTHI UCIOJb3YIOTCS B OPTaHU3ALINSX;
- 9TO BKJIIOYAET B ce€0s1 MPoeCCHOHAIBHBINA CTAaHIAPT;
- YTO TIPEACTABILIIOT cCO00# TpymoBas (GYHKIUS W TPYAOBOE JACHCTBUE B MPOPECCHOHATHHOM
CTaHJapTe;
- B UeM OTIMYHEe MPO(EeCCHOHATLHOTO CTaHAapTa U TOJKHOCTHOM MHCTPYKIIMH.
3. CocTaBbTe IOJDKHOCTHYIO HHCTPYKIIMIO HA OCHOBE NMPO(EeCCHOHAIBHBIX CTaHAAPTOB ((haiiiibl ¢
npodcTaHgapTaMH MPUJIATaroTCs )

JlaGopaTtopHnas paborta 2

HAYAJIbHOE 3ATIOJTHEHUE HHOOPMAIIMOHHON FA3BI B ITIPOTPAMME 1C:
3APIUIATA U YIIPABJIEHUE ITEPCOHAJIOM

3anonHeHne Ki1accupukaTopos

3anoyiHUTEe pAA KIAcCU(HUKATOpOB U  cOpaBouyHUKOB (MeHio «[Ipeampusitue» -
«Kmaccudukaropsn»)

1) «Knaccudukatop cTpan Mupa»

Ilopsinok co3aHusi HOBOTO 3JI€MEHTa: ¢ MOMOIIbI0 koMmaHbel «[loabop...» BbI3bIBaeTCA
TaOJIMYHBIA JIOKYMEHT C HOJHBIM KiaccupukatopoM. B 3TOM JOKymMeHTe HeoOXoauMo Haitu
HYXHYIO CTPOKY M C TIOMOIIBIO KHONKHU «ENter» mnm IBOMHBIM ILETYKOM MBIIIM OTKPHIBACTCS
HoBas (hopma 3amucH IeMEeHTa ClpaBoYHuKa. B 310ii hopme nocne HaxkaTust KHONKU «OK», HOBBIH
3JIEMEHT JJ00aBIseTcs B Kiaccudukarop.
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= KNaccupuRaTop cTpaH mupa - Ox

Deiicreua~ = B 5 BB B E - % @ (7)) Noasop M,SDKCM
|/

Koo |HaumeHoeaHWe * |[onHoE HaWMEeHDEaHHE
112 EEN&PYCH Pecnydnuka Benapyce
E43 POCCHA Poceuiickan Pegepauun
804 |YKPAWHA |YKPaMHA |

L%

B D6wepoccuickuil Knaccud MKaTOp CTpaH MuUpa 4
Obwep icron 1 CTPaH uipa OK (MK (HCO 3166) 004-97) 025-201
Russian classification of countries of the world
YiBep#®aeH I imapTa PO ot 14 2001 r. M 52%-¢7
JlaTa BE€LeHNA 01 Hiona 2002 roga
Kod Kparnyoe Kod Hod

HHCA. Haumenosasie Anbgha-z| Anogra-3
070 |BOCHWMA K I'EPLI,EI'(ﬁBMHA Ba, BIH PecnyBnuka BocHKa 1
072 |BOTCEAHA I Efty EhvA Pecnyfnuka boTceaH:
074 |OCTPOBBYEE | By BYWT
076 |BPASMNWA I BR BRA PegepaTHEHaA Pecny
034 |BEMW3 BE BLY
036 |EPMTAHCKAA T*PMTOPM A B WHAKMWMCKOM OKEAHE Lo} 12T
090 |CONOMOHOBEI CTPOBA, =B LB
092 |BMPTHMHCKME CICTPOEIA, EPMTAHCKWE WG WiZB EpHTEHCKME Blap naHck
096 |BP¥HEW - ,D,AP,CCAJ'IAM B BRM
100 |ECOraPA I Bz BGR PecnyfBnuka Bonrapua
104 |MbAHMA I Il MR 03 Wb AHME
108 |E¥PY¥HAOM ‘ =] BDI PecnyBnuka BypyHLH
112 [EENSPYCE ~—__ Pecnyfnuka Benspyct
116 |KAMBOOMA K K o Kambog
120 |KAMERYH = KnaccHPMEATOp CTPaH MMpa A KamepyH
L | Aesiersia - ~lT & (2]

(oon vnerceve: SRR | Kou

3akpee

MoAHoE HaUMEHOEaHWE: |Pecn96nuka Eenapyce

0K Zanucare

2) Kinaccudukarop «CTerneHn 3HaHHS SI36IKOBY

Kon HaumenoBanue
1 YuTaer 1 IEPEBOAUT CO CIOBAPEM
2 YuTaer ¥ MOKET OOBICHITHCS
3 Bnazneer ¢cBo00IHO
3) Kinaccudukarop «CTerneHn poacTBay
Kon HanmenoBanue
06 Joup
02 Kena
04 Marts
01 Myx
03 Oren
05 Coin
4) Knaccuukatop «SI3bIKH HApOJIOB MUPaX»
Kox HanmenoBanue
014 AHTITHACKHIH
069 Wcnanckwmii
135 Hemenxuit
155 Pycckmii
5) Knaccudukarop «CemMeliHOE MOJOKSHUE»
Koz HanmenoBanue

Broger (BroBa)

Hukorna He cocTosin (He cocTosuia B Opake)
PasBeneH (pa3BeneHa)

Pazomencs (pa3zormiacsk)

CoOCTOHUT B 3aperHCTPUPOBAHHOM Opake
CoCTOUT B He3aperUCTPUPOBAHHOM Opake

WIN|O |0~

6) [TocmoTpuTe, KaKUM 00pa30M 3aIOJTHEHBI CIIeIYIOUINe KIacCU(UKAaTOPBI:
- «JlOKyMEHTBI, yIOCTOBEPSIOUINE TUIHOCTH)
- «OcHOBaHMs YBOJIBHEHHUS U3 OpraHU3aLun»
- «Buzpl 00pazoBaHus GU3MUECKHUX JTUID
3anoJ/iHeHHe CIPABOYHUKOB
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1) B cnpaBounuk «Opranuzamum» (MeHto «[IpeanpusTie») BHECUTE CIICAYIONINE CBEICHUS

00 opraHu3anuu:

Tlone

3HaueHHe

HaunmenoBanue

WucTutyT

HOp/®wu3.uio

IOp.auno

aknmagka «OCHOBHBIE»

NHH

7743518500

KIIII

774301001

3aknanka «Pacder 3aprnaTel»

Bun craBok ECH u I1I®OP

| Jlnst He cenbCKOX03SHCTBEHHBIX POH3BOIUTENICH

3axnanka «Azpeca 1 TenedoHbD)

IOpunnueckuii agpec

| 125009 Mockaa, IletpoBka, qom Nel

2) 3amnonaute crpaBouHuK «Iloapasaenenust opranuzanum» (MeHo «lIpennpusruey):

Hawnmerosanme

2 = AgMUHMCTPELAA
@ = BywranTepus

@ =
® = Kypoepcrwi oTaen
® =
B =

Cwparz

= TloopasnensHiA opraHrsawn

MoppazneneHwn opraHKUzaLym | Vecmryt

OToen nerko NpeMBINEHHOCTH

2) 3amonHuTE CIpaBOYHUK «J{omKHOCTH opranu3aiuiny (MeHio «IIpeanpusituey):
[Ipu 3amomHeHUN JOMKHOCTEH HCTIoNb3yiTe KoMmauay «Ilogbop w3 OKILITP»

[l MomsaocTa opr

Oofaenme | gy & |¥] %4 - ¥

Deitctena + | 63

Koo Hanmetosarne

ANNANNNNE

Crewsanmet no Kagpam

000000002

uuuuuun

Byerantep

JvpexTop (HauansHUK, YNpaBnALLMA) NPeanpUATUA

(2) | MoaSop ws OKNATP ~

000000006 CipaHHK

000000004 HauansHik 0Taena [©YHKWAOHENEHOrO B NpouYkK oBNacTAxX ASATENEH. .
000000007 Kypeep

000000003 WhHxenep

Kareropua

Hacrpoiika napaMeTpoB y4eTHOH MOJUTUKH
Breaute cBenenust 06 yaetHoi nonutuke (MeHto «CepBuc»-«IlapameTpb yueTta)

ANropUTMEl PACYETOE
Kapposbii yueT

Pacuet sapnnate

Buinnata sapnnatsl
ByxyueT sapnnate
Oueroureie oBAsatenscTea
Hanorosbid yuet
CipaxoBbie BsHOCE!

PacueT cTpaxnsbid BSHOCOS
HOPN

Toc. nocoBua

Mpoune cTasku

KanpoBblii y4eT

Oprammsauma:  |MHcmmyt

KoHTponMpoBaTE Mo WTATHOMY PACTIMCEHHIC MW KSAPOBEX HIMEHEHNTK

[¥lkonmecTeo crasoi
MpoBepsinTeA caofiopHbIE WTETHSIE £AMHULLI MW PEMMCTPELMM KaIpoBbI MsH
COTPYOHWKOB

[Wpasmeps cTasor
NpoBEPRETCR CODTEETCTBHE HASHAYSEMbIX HEYMCNEHMA PASMEPEM MUHUMaNH
MEKCHMENEHOR CTEBOK.

|_J Emvariitit HymepaTop KaapoBbIK A0KYMEHTOE
ERHLIA HYMEDATOD MCTIONb3YETCA ANA AOKYMEH
"TMpuem 1a patiory”, "Kanposoe nepementene”

[w|TlorazsEaTe TE0eNEREIE HOMERE B Aoy

Mpk BLIBOPE 3TOM HACTPORKN B HOPMEX ACKYMEHTOR
GyReT NoKasLIEaTECA KONOHKE C Ta0EMEHEIM HOMEPOM COTDYOHMKOE.

|_ITNpocTaBnsm: aEToMaTMyecki 0aTy 0SHEKOMNEHNA B KBAPOELX NPHKESEX

Mpk BLIGOPE 3TOA HACTPORKK B NEYATHLN (POPMEX AOKYMEHTOE
ByReT NPOCTABNATLECA A3TA BSHIKOMNEHWA COTPYAHMKE C NPUKaSoM

[ JOKpyrnaTe gHA KOMNEHCALYM OTIYCKE MPW YEOMEHEHMM
Mpy BeiGope 3TOA HACTOAKK PESYNETAT PACYETE KONMYECTES AHEM KOMMEHCALUAY
OTIYCKa NP YEONBHEHWN COTPYAHMKE Gy BT OKpYT NATECA A0 LENbX AHeH.
OcTan oTycKos ByayT yMEHBIIATECS MPH PEMMCTRALIM MEKTMYECKIX 0TITYCKOS
() Kanpossimn nprkasamia
(#) PacueTHEIMIA DOKYMEHTEMI

AnropUTMB! PACYETOR
Kanposeii yueT

PacueT sapnnatel

Binnata sapnzTsi
ByyueT sapnnatol
Ouetousle 06RsaTENLCTER
Hanorossid yueT
Crpaxosbie B3HOCH!

PacueT CTpaxoBsX B3HOCOS
HA%n

Toc. nocofng

Mpouue cTasin

PacyeT 3apnnatsl

Oprannzaus:  (Macamyt

(] KoHTPONApOBETS MBPECEUEHIME NEDHOADE HEHACTEHMA, DEFVCTDUDIOLLYT HODMY
Mpw npoBeaeHM AoKyMEHTOB GyAET NPOBEPATHCA NEPECEHEHIE NEPMOIOS HAUNC!
KOTOPLIX YCTAHOBNEH BHA BPEMenn «Hauncnere sa paboTy NonHyio CMeHy & Npe
BPEMEHM» MM «HeoTDEBOTAHHLIE MOMHLIE CMEHEI, 8 TEICKE KOMBHIMPOBKA»

[VIiTpm aumenerm P nPMAMMETE MCUMENEHHEIR Hanor K YUETy Kak

[JMicnonssyioTea Hawcnesms & sanoTe
[CJPacuer 3apnnamsi no 0TEETCTEEHHEIM

[T Mpwt pacueTe BonsHASHE HE PUATBIEE TS NDESAHAKM, MEVXOLALUMECS HE NEDHDA
Mpw EriBope 3ToM HACTROMKM NPH PECYETE NOCOBA No BREMEHHOM HETRYAGCNOGH|
BEEMEHHOCTY 11 POAEM, 1D YXDAY 53 PEGEHKOM & PACUETHSIA NEpUOD HE By YT K
NPASAHMSHBIE JHM, NDVXOAALMECR HE NEPHO/L EXEr0HbIX OTTIYCKOS

33 paboTy & HOYHOE BPEMA, %: 2002 3a pafioTy B BeuepHee spema, |

Tapwug nowtosoro cBopa
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Anropumae pacueTos 1
- BeinnaTta 3apnnatel Anropumias! packeos CTpaxosble B3HOCHI B MOP, POMC 1 ©CC
APOBGLIA yyeT

Kanpossi yuet

Opranmzaunsa: Moyt . .
Pacuet sapnnats frmerrrean Oprasnsauns: WHeuyT

Beinnata sapnnate!

IEI BsaumopacyeTsl no 3aprnaTe BEAyTCA B PA3PE3e MECALIES €€ HAYMCTIEHWA Bonnata sapnnatal Tapwe BsHocos: |OpraHusaumm, npumedsaowmue OCH, KpoMme /% NpoMsBomMTENed
-~ . | m A M3 = s
ByryueT sapnnatsl pouen AAMOpECETOR: EypqyueT sa3pnnats lpumerseTca c: | Axeapa 2
S i 1 P \
OUEHOuHbIE DBRZETENECTES 3apaboman Nnata ByneT CYMTATECA BEINNEYEHHOMA NPW NpoBeaeHiv AokyMenT| | OueHouHpie 0BASaTENLCTES [epcrsyer oo NP ipcera) | NPP fak. vact) +LC FP0
#33PNNaTa K BEINNETE ODraHUsaL,, B85 COSAEHMA NNEATENHL QOKY | 20,00 6.00 2.0
Hanorosei yuet T 2011r. 230
Crpaxosbie B3HoCH! 202r 250
Cipaxoesie BSHOCK! - . o
|w] YuuTsiBaTs HEBBXOAB! 2014r. 230
. Pacuer cTpaxoesn B3HOCOB
PacueT cTpaknesx B3HOCOB B crincox nonyuateneit nnanosore aBaHca He OyyT BKIOYATECA COTPYaH
HENEna MECALA NO DECYETHYID AATY MNEHOBOMD GBEHCE HE MMEHT oTpaBoT Hoen
HO®M MpUYMHEM:
nETn 1= .;-;eﬁ:;c:l.l‘,-"'jeﬁrﬁbu1. 33 CBOM CueT, B85 OMNETEI, N0 GEPEMEHHD [oREse s
Toc. nocotua youy 38 p ad

= Pasmep
- HEBBLIXOAb! N0 HE BEIACHEHHOM NpW4MHE, Nporyn Mpouse crasku
-GoNEsHD, KSPEHTHAH, A0NEYHBEHHE W T.0

Mpouve cTaBKn - MCTIONHEHNE MOCYASPCTEEHHEX MK Ap. oblecTEeHHbI 0GRSaHHOCTEA

MpumerReTeA G

PacyeTHaA faTa MNaHOBOro aBaHCA: 155 Y
€3 Dotaoums
Oeticayer ¢ Craska
1| [ Mokazeisams yoTapesLUmMe NEpaMETDE] yuaTa Mpsn|
I & Hactpoiika napameTpos yseta *
!
Anropumvel pacueTos
MNMpoyue cTaBKK
Kaoposei yueT
PacueT sapnnatol
Fasmep, %: 200 =
BrinnaTa sapnnatol
MpumerreTer o | 26122011 B WeTopuA MsMeHEHUA
ByryueT sapnnatel
Ouerounbie obRsaTensciea
Pazmep 5 205,00

Hanorosbiit yuet -
Mpvmenretea o |01.01.2013 &

Crpaxoesie B3HOCH!

PacueT CTpaxDBLI BSHOCOE
HO$N

loc. nocofuA

Mpoure cTaskK

Mento «CepBuc»-«HacTtpoiika mporpaMmbD)

& NporpamMmed X

2 ,
ISR | HacTpoiikK ynpaBneHYeckoro yyerta

Mporpamma Gyxyueta

(VI

Pafota ¢ sanavamun
Mcronesoeanie yNpaBNeHYEcKoro KaAposoro yYeTa v pacyeTa sapaboTHoi

Orpanuderie gocTyna MNaTe! HAPAAY C PEMMAMEHTMPOBEHHEIM YYETOM (HE PEKOMEHMYETCA AnA
HeGoNLWE KoMMEHWA)

OBMeH naHHbIMIA

PernamenTHeie sagaHua

YnpasneHueckuit yueT

lMpouve HacTpoiK

Bepcua koHburypaLmn

ZEWMTE NEPC. DEHHEX

3ano/iHeHHe POU3BOACTBEHHOI0 KaJleHAaps ¥ rpa¢gukoB padoTshl

1) BbImOIHUTE IEPBOHAYAILHOE 3AMOTHEHHE IIPOM3BOICTBEHHOTO KaCHAAPs HA TEKYIIHI
rox (meHto «IIpeanpusitue»). Buecure Bce He00X0AMMBbIE U3MEHEHHUS, 3ANUILIUTE UX.
ITocmoTpuTe nevatHyro popmy KaieHaaps.

2) Co3spaiite Tpu rpaduka pabOThl ¥ 3alOJHHUTE KaJCeHAAph MO BBEICHHBIM IaHHBIM Ha
TEKYLIUHN TOJI.

Ocnosnoti epagux:

- HaumenoBanue — OcHOBHOM

- Ilo xomanHzme «3amoiHUTh TpaduK» YyKazaTh crocod 3amonHeHus rpaduka «Ilo
mabnony» - «IlatunneBka, 40 yacoBas pabodas HeJEIs».

- [To xoMaHze «3arnoMHUThY TPOU30UIET 3al0JHEHNE TpaduKa
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Cmennniii epaghux no 24 yaca 6 cmeny:
- HanmenoBanue «CyTKu 4epe3 CyTKI»

- Ilo xomanze «3anoaHuTh rpaduk» ykasarb crnoco0 3amonHeHus rpaduka «Hactpouts
BPYYHYIO»
- [lo komanze «/lanee» mepelT kK mapaMerpam 3amoJHeHH rpaduka:

- Tun rpaduka «CMEHHBIN

- ycraHoBHTH (hiar «CyMMHUPOBAaHHBIN y4eT pabo4yero BpeMeHM
- yCTaHOBHTH (hiar «BecTn ydeT HOUHBIX YacOB»

- ycTaHOBHTH (hinar «BecTr ydeT Be4epHUX 4acoB»
- YCTAHOBHTH (hJ1ar «y4UTHIBATh MPa3AHUYHbIC THI»

- [To xomanze «/lanee» mepeiTy K 3aMOJTHEHNUIO PACTUCAHUS PAOOTHI
PacnucaHue paBoTsl

W e X

Hawame oo (01012013 &
Homep ona Crmena

Yacos B cMere
Cwmera 24 vaca 2400
2
Cmetin

#f, Boibpars | Noticrons + | 3 Dobasnms

B ¢ x| 0 ° =

Haumerosarue

0001 Crmera 24 vaca
- BemmosiHuTe KOMaH Ty «3amoHUTHY

Cmennviti epagux no 12 uacoe 6 cmemny:
- HaumenoBanue «/[eHb+HOYBY»

- [To xomanze «3anoTHUTE TpaguK» yKa3aTh Croco0O 3amnoiHeHus rpadpuka «Hactpoutsb
BPYYHYIO»

- [To komanze «Jlanee» mepeiT K mapamMeTpam 3anoJTHeHHs rpaduka:
- Tun rpaduka «CMEHHBIN

- YCTaHOBUTH (prar «BecT ydeT HOUHBIX YacOB»
- YCTaHOBUTH (piar «BecTtu yueT BedepHUX YacoOB»

- [lo komanze «/lanee» nepeiTul K 3aM0JIHEHUIO paclucaHusi paboThI
PacnucaHue paboTei

@D e X

Havaro c: (01012013 |&
Homep oHa Cmera Yacos & cvere
1 .. | 1200
2 Hous 12.00
3
n
Cmett X
£} Beiipare | Oedictena - | @ otaevme | [y @ [x] | T -z
Hammenosanme A
Dens
Houe
Crmena 24 vaca
Cwmena: [eqs X Cmena: How, x
Deitctens ~ | (| & :4‘ @ Nevctsvn ~ | [ | B g | @
Havmerosarue: |Oexs Kon: 000000002 Haumerosanme: |Hous Koa: 000000003
Mepuoas cMeHb: Mepwmoas cMetb:
D A 2 D x
N | Bpemn Havana Bpems oxoH4aHNA N: | Bpemna Hauana Bpems oKoHUaHMA
500 2000 ] 2000 8:00

KAJIPOBOE IINTAHUPOBAHHUE
1) B pexume koHduryparop. MeHio koMaHaa «AJIMUHHCTpUpoBaHue» - «llonb3oBarenny
Ha3HAUYbTE NI YK€ UMEIOLINXCS M10JIb30BaTENEH JONOJHUTEIBHBIE POJIU:

- I[J'ISI MoJb30BaTells PpDKOBOM Ha3zHAYbTE €IIEe OJIHY DPOJIb «Kal[pOBI/IK YIIPABJIICHYCCKUX
JaHHBIX).
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B kauectBe ocHOBHOTO MHTepderica (KOTOpBIA OyAeT 3arpyKeH Ipu BXOJE B MPOTrpaMmy)
Ha3HA4YUM HHTEpPerc «YTpaBIeHUE TIEPCOHATIOM
- Jlns nmonb3oBarens byOnukoBa HazHAubTe elIe OJHY poJib «PacueTyuk yrnpaBlieHYeCKON
3apIuIaTh».
B kauectBe ocHOBHOTO MHTepderica (KOTOphIA OyAeT 3arpykeH Ipu BXOJE B MPOrpaMMy)
HazHauyuM uHTepQeiic «PacyeTsl ¢ mepcoHATIOM.
3akpoiite kKoHpUTYpaTOp U 3arpy3ute nporpammy B pexume «1C: Ilpennpusrue», BoIOpaB
B KadecTBe mosb3oBarels ['opOynkoBa. Beioepure untepdetic «Ynpasnenue nepconanom» (MeHro
«Cepsucy - «Ilepexitoueane nHTEpdeEiicar).
2) 3anomnute Peructp cBemeHumii «YdeTrHas TMOMUTHKA 10 mepcoHamy». (MeHto
«[Ipeanpusituer):
- ycraHoBute (hiar «PacueT 3apmiaThl IO OTBETCTBEHHBIM»
3) 3anonnute cnpaBouHuk «[lompaznenenus» (MmeHio «llpeampusTe») No HMEOIIUMCS
JAHHBIM O LIEHTPaX OTBETCTBEHHOCTH:
- AAMUHHCTpAIus
- byxranrepus
- OTnen kampoB
- Oxpana
- Otnen nerkod MpoOMBIILIEHHOCTH
- Kypeepcknii otnen
3anoJIHATE CIIMCOK JIOJDKHOCTEHN B cripaBouHMKE «J{ommkHOoCTNY) (MeHnto «IIpeampustuey):
- Jlupextop
- byxranrep
- Nuxenep
- OxpaHHUK
- Havanpuuk oTnesna
- Cnenuanuct o Kaapam
- Kypsep
- Crapummii uHXeHep
4) YcTaHOBUTE BAJIIOTY YIPABJICHUECKOTO yueTa — pyosnu. J{is atoro ycranoBute «lloyHbIi
untepdeiicy («meHto «CepBucy), mocie 4ero TaMm ke B MeHIO «CepBUC)» BBIOEpUTE MYHKT
«Hactpoiika mapameTpoB ydeTa»
5) Breibepute unrtepdeiic «Ympasiaenue nepconaiom» (MeHro «CepBucy» - «llepeximtouenue

uHTepderica)
3anoHUTE KaJApOBbIN IUIaH cienyomumu fanabiMu Ha 01.01. Texyiero roaa:
Marta Ilonpaznenenue JomKHOCTH KonuuectBo L Bamrora e
3aTPaThl MOJPA3ACIICHUS
01.01.2009 aJIMUHUACTPALIHSI Jupekrop 1,00 10 000,00 RUR Ja
01.01.2009 aJIMUHUCTPALIHSI Umxenep 2,00 5 000,00 RUR Her
Crapumii
01.01.2009 aJIMUHUACTPALHUSI 1,00 6 000,00 RUR Her
HHXEHED
01.01.2009 Oyxranrepust Byxranrep 3,00 5 000,00 RUR Her
01.01.2009 OTJIEN Ka/pOB Crenmamer no 2,00 5000,00 | RUR Her
KaJipam
01.01.2009 OTACT JICTKOH Wrskenep 2,00 400000 | RUR Her
HpOMLIH.U'ICHHOCTI/I
01.01.2009 OTACT JICTKOH Hauamsmui 1,00 6000,00 | RUR Jla
HpOMLIH.U'ICHHOCTI/I oTaeia
01.01.2009 oxpaHa OXpaHHHK 2,00 4 000,00 RUR Her

I[J'IH JOJDKHOCTH «I[I/IpeKTop» 3allOJHUTDH CIICAYIOIIUC JAHHBIC:
- OIIMCAaHUC — «YIPABJICHUC MPCATIPUATUCM»
- Tpe6OBaHI/I$I — «BBICOKas CTCIICHb OTBETCTBCHHOCTH»
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YroObl MpHUHATHIE U3MEHEHUsSI B KAJPOBOM IUIaHE BCTYIHIU B JEHCTBHE MX HEOOXOIUMO
YTBEpAUTH. {15 yTBEpKACHUSA U3MEHEHUM NIPEAHA3HAYEH UHCTPYMEHT «Y TBEPKIACHUE U3MEHECHUM
KaJIpoBOTO 11aHay (MeHto «KapoBsblil miiany)

YTBepauTe CylecTBYONIME U3MEHEHUS B KaJJpOBOM ILJIaHE.

Buecure nsmenenus B kaapoBbiii miaH ot 10.01 Texymero roaa: KomuuecTBo cTaBoOK IO
noikHoCcTH «OXpaHHUK» - 3, TuraHupyembie 3atpatbl — 6 000 pyOneit (s 3Toro HeoOXO0IUMO
co31aTh JOKYMEHT «/3MeHeHne KaJpoBOro IIaHay).

6) Cozmaiite noxkymeHt «lIpuem Ha paboty». Ilpm co3maHum AOKYMEHTa HCIIOJIb30BATh

KOMaHy «3arogHUThY - «PaboTHHUKaMH, IPUHATHIME B OPTaHU3ALIUIO

E lMpuem na patory: Npoeenen -0 X
OeficTemA ~ 4[] [ E & &= Nepeimu~ (2] =F BT
Honep: [o0o0ooooom | & [01.01 2009 12:00:00 ERR [BEE
PatiotHukn | Hawicnenus | Babickanua
= o X

= S i ] 3anonHuTE +

PatorHuk, Bug pacyeta Nok.asaTeny 4Na pacyeTa HAYMCIEHHA

Bydnukoe MeaH MBaHoBMWy Oknag Oknan no gHAM 4 DDD,DD| RUR
K.anyruna Miogrina MpokodeesHa Oknan Oknag no gHAM 9000,00 RUR
Hoeoceneues Anaronuil Edperiosuy Oknag Oknan no gHAr 5 000,00 RUR
Peiosa Onera NeTposHa Oknan Oknag no gHAM 4000,00 RUR
Carogentud Pysoned Metposuy CaeneHan onnara <EEO0 NPH PacYETE>

Cropoxoaos Netp Backneesuy Moyacosan onnata Tapye yacosok 100,00 RUR

7) CocTaBbTE OTUYETHI:

- COCTOSIHHE KaJIpOBOTO TIIAHA;

- WCTIOJIHEHHUE KaJIPOBOTO IJIaHa;
- 3aTpaThl Ha MIEPCOHAI H JIp.

Jlabopartopnast padora 3

HOABOP ITEPCOHAJIA
3apezucmpupyiime xkanouoamos Ha 0oaicHocmsb « OXpaHHUK»
Jlama Pusuecioe Cmamyc Hcmounux Honoxcnocmo gz
JIUYO MeHeddicep
14.01. Hempos Ipunsm x Obvsenenus Ha
mex.200 emp paccmompenuo mpancnopme Oxparnux Topbynros
) Hesanoeuu
14.01. Cudopos Ipunam x Pexomenoayuu
Hsan OxpanHux Topbynkos
mex.200 paccmompenuo PpabomHurog
Ilemposuu
Copoxun
19.01. Banepuii Hpunsim x Humepnem-catim OxpanHux Topbynkos
mexK.200 Ppaccmompenuo
Anexcanoposuu
20.01  |Boponumn [{mumpuii Ipunsm x Obvsenenus Ha Oxpanux Top6ynros
MmeK.200 Anexceesuu paccmompenuo mpancnopme

C nomowbio Meneoncepa KOHMAKNMOB 8 pedcume «KaHouoamsly coszoatime ciedyoujue cooblmus:

OcHoOBHOM
Jlata Kanmumar CoObITHE CocrosiHre Tema
MEHEKED
IlerpoB N o
14.01. p Bxopsamuii YerpoiictBo Ha
[etp . 3aBepIieHO I'op6yHKOB
TEK.TO MBaHoBIa TeneOHHBINH 3BOHOK pabory
CobecenoBanue ¢
ITetpos
20.01. JInunas BcTpeua KaHIUJIATOM Ha
Ietp 3arraHIpOBaHO I'opOyHKOB
TEK ToJ VBaHoBI (mcxomsmast) JIOJDKHOCTh
«OXpaHHUK»
20.01. CuyopoB JInuHast BcTpeda 3aruranupoBano | CobecenoBanue ¢ I"opOyHKOB
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TEK.TOX VBan (ncxopsmast) KaHAUATOM Ha
IMerpoBuu JOJKHOCTB
«OXpaHHUK»
CopoxuH . .
19.01. POKHY Bxopsiuit VYerpoicTBo Ha
Banepuit . 3aBepILeHo T'opOyHKOB
TEK.ToJ TenedOHHBIH 3BOHOK pabory
AJekcaHApPOBHY
CobecenoBanue ¢
CopokuH
20.01. . JInunHast BcTpeya KaHIUJaTOM Ha
Banepuit 3anaaHupOBaHO 'opOyHKOB
TEK.TOJT (ucxomsmast) JIOJIKHOCTh
ArnexcaHApOBHY
«OXpaHHUK»
CobecenoBaHnue ¢
20.01. Boponun JIMutpuit JInunas BcTpeya KaHIUJaTOM Ha
P JiMHTp b 3angaHupOBaHO L I'opOyHKOB
TEK.TOA AnexceeBny (ncxopsmast) JIOJDKHOCTb
«OxpaHHUK
Ilo umocam cobecedosanusi NpuHAMbL C1E0YIOUUE PEUUCHUSL:
- kanouoam Ilempoe — peuwienue « Omrionen»
- kanouoam Cudopos — peuternue «lIpeonoxcunu pabomamaoy
- kanouoam Copoxun — pewienue «Ilpunsam k paccmomperuio»
- kanouoam Boponun — pewenue «llpunsam x paccmompenuroy
C  nomowwlo  MeHeOdcepa KOHMAKMOS  3apecucmpupyime  0okymenmsl  «Pecucmpayus
cobeceoosanus kanouoamay 20.01. mexywezo 2ooa.
Ilo kanouoamam Copoxuny u Boponumy 0bi10 NpuHAMO peuieHue npogecmu

O0ononHumenvHylo oyeHky. B pezynomame xomopou, Copoxkuna npuHaiu Ha pabomy, a 346Ky
Boponuna — omxnonunu.

Cocmasbme ¢ nomowwto meHeodxcepa KOHmMakmog 0ea ookymenma «Oyenka KaHOUOamosy om
20.01 mexywezo cooa.

C nomowpio Menedxicepa KOHMAKmMos oghopmume npukas o npueme Ha pabomy Cudoposa c
20.01. mexywezo 2ooa.

s Copoxuna — cozoaiime 0OKyMeHmMbl:

- «lIpunsame na ucnoimamenvhsiii cpoxy ¢ 20.01. mexywezo 2ooa no 20.02. mexywezo 2ooa.

- «Oyenka ucneimamenvrozo cpoxka» om 20.02. mexyweeo 2ooa.

Ilo noobopy kxanouoamos cocmasbme omuem: « Omuem no KaHouoamam Ha pabomy»

JlaGopaTtopnas pabdorta 4
ATTECTALUSI U AHKETUPOBAHUE

1) B cnopaBounuke Komnerenium» (uHTEpdeiic «YIpaBiacHHE EPCOHATIOM» - MEHIO
koManga «llepconam» - «ATTecTauuu») CO3JaiiTe TPYIIB KOMIETEHIMH. B Kaxmaywo Tpymmy
BHecuTe HHPopManuio O KommeTeHHHsX. KommeTeHIMoo «YMeHHe Cclymarh coO0eceaHuKay
3anuimuTe yepe3 komanay «lloadop»

& Cnpasounuk KoMneTeHiuu

Heeran~ | 5w =R % AL T B % R () nf
\ /
B+ KarMneTeHumHm patoTHKkos L Mwe -
EI-L 1 KomiyHHE aGENEHOCTE L1 | KiomiyHdE AGENEHOCTE
{ e UMEHWE COYWATE COGRCEHMKA -
Bl TpefioBaHua K SHAHUSM U UMEHUAM - p Y
i e [TDOPECCHOHANEHEIE SHAHHA M YMEHHA = |CamocTosrensHocTs
T pefioBaHHa K AHMYHOCTI [ | TpefioBaHUA K SHAHUAM M YMEHKAM

b = OTHOWEHME K paGioTe L0 | TpetoBaHHA k. AMYHOCTH

i w CAMOCTOATEALHOCTE = | YreHue coyware cofecenrika

3anomgHuTe CBCACHHUA O KOMIICTCHIUAX. I[J'Iﬂ KOMIICTCHII M «YMmenue CJIylIaTb

CO6€C€,[[HI/IK3» CaAMOCTOSTCIIBHO YKAXKHUTC OIMMMCAHUC DJICMCHTOB HIKAJIbI OICHOK

Komnerenuus: OtHouieHue Kk pabore

Onucanue KOMNeTeHUMH: AKTUBHOCTD U 3aMHTEPECOBAHHOCTH B paboTe
Ounenoynas mkana: Yersipex OanbHas

CucremMa olleHOK:
OT1anyHo
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Ouenp T100UT cBOO paboTy u Oomneer aymol 3a cBoe Aeno. OTaaer paboTe Bce CBOE BPEMS M CHIIBI
Xopomo
K pabote oTHOCHTCS ¢ HHTEpECOM, CTapaercsl BCe CAENAaTh J00pOCOBECTHO
YaoBieTBOPHTEIBHO
OtHomeHre K paboTe CI0KHOE U IPOTUBOPEYMBOE, TO 3aropaeTcs U TOTOB Ha BCE, YTOOBI TOOUTHCS
pe3yabpTaTa, TO paBHOAYIIEH U TaCCUBEH
HE ypoBierBopuTebHO
K pabote paBHOIYIIIEH, CMUPHJICS C HEH KaK ¢ HEOOXOMMOCTBIO, TaCCUBEH

Komnerenuus: [IpodeccronanbHble 3HAHUS U YMEHUS
Onucanue komnerenunn: Hamyudre 3HaHM 1 yMEHUI, COOTBETCTBYIOIIMX COBPEMEHHOMY YPOBHIO
pasBuTHA o6mecTBa. CTpeMIIeHNE MOAACPKUBAThH MPOPECCHOHATBHBIA POCT MOTYNHEHHBIX
Ounenounas mkana: Yersipex OanbHas
Cucrema oneHOK:
OTan4Ho
[Ipodeccrona, oTINYHO 3HAET CBOE €10, [I0CTOSIHHO CTpeMHUTCs HAUTH YTO-TH00 HOBOE, IPUMEHHTD Y
ce0s1. Pacimpsier He TONBKO CBOM KPYro3op, HO 3a00THTCS O KyJIBTYPHOM U MPOPECCHOHATEHOM POCTE
IIOAYUMHECHHBIX
Xopouro
Herutoxo pasoupaercst 1 JeHCTBYET B Kpyre cBoux o0s3aHHOCTel. CTapaercs MoIepKUBaTh HEO0X OTUMbIiH
npodecCHOHANBHBIN YpOBeHb. [10 HEOOXOTUMOCTH TIPOSIBIISIET 3200TY O MPOECCHOHATTLHOM POCTE
IIOAYMHCHHBIX
Y10BJ1€TBOPUTEIBLHO
Cgoe gemno 31aeT. Ctapaercs moaaep>kuBaTh CBOM MPOGEeCCHOHAIBHBIC 3HAHUS U HABBIKA HA COBPEMEHHOM
ypoBHe. Ho 0 mo4rHEHHbIX, HX MPOGECCHOHAIEHOM U KYJIBTYPHOM POCTE HE 3a00THTCS
HE ypoBierBopuTebHO
He nymaer HU 0 cBoeM npohecCHOHATBLHOM POCTE, HU O POCTE OAYMHEHHBIX. 3HAHUS U YMEHUS yCTapein

Komnerenuus: CaMOCTOSTENFHOCTD

Onucanue KOMIeTeHIMU: YMEHUE CAMOCTOSTENFHO IPUHUMATE PEIISHUS B TIPeesiaX CBOMX MOTHOMOYHI
OuenoyHas mkaja: Yersipex OampHas
Cucrema o1eHOK:
OTiin4Ho
B cdepe cBoeii 0TBETCTBEHHOCTH IPUHUMAET PELISHHS 110 BOITPOCAM JIFO00H CIIOKHOCTH, CAMOCTOSITENFHO U
KOMIIETEHTHO
Xopomuo
CtpemMurcs pemarts Jr00bIe BOMPOCH, Jayke BHE c(epbl ero OTBETCTBEHHOCTH M KOMITETEHIINN
CaMOCTOSITEIbHO, HHOrAa 0e3 0c000i HaJJOOHOCTH U HE ITOCOBETOBABIIIHCH
YnoBieTBopuTeIbLHO
B GonpmmHCTBE ciTydaeB CTPEMHUTCS YCTPAHUTHCS OT OTBETCTBEHHOCTH B MPUHATHH PELISHHA 10 Ooee min
MeHee CIIOKHBIM BOIIPOCaM
HE ypoBieTBopuTeIbHO
Bcerna xmer ykazanuii OT pyKOBOIUTENS, H30€TaeT CaMOCTOSTEIbHBIX PEIIeHU

2) JIns nomxuocTe# «/lupekrop» n «HayanbHUK OT/ea» Ha3HAYUTh BCE BHIbI
KoMIieTeHIHi (crpaBouHUK «JlomxHocT» MeHto «[Ipeanpusitue)

3) C mnomormipio uHCTpyMeHTa «KOHTpOJb aTTecTanui» MPOBECTH TEKYIIUM YHCIOM
aTTecTaluo 1o BceM KoMnereHusaM i Kanyrunoin n HoBocenbiieBa. OLIEHKH IO KOMIIETEHIUAM
MIOCTaBUTh ITPOU3BOJIBHO.

IIpoBecTn aHaNN3 OLIEHOK.
4) CocraBbTte oT4eT «OLEHKH KOMIIETCHIMI paOOTHUKOBY Ha JIaTy MPOBECHHS aTTECTAIIH

5) Pa3zpaboraiite aHkeTy «ATTecTalus pyKOBOASIIMX PaOOTHUKOBY (MeHro
«AHKETHpOBaHHE» - «TUMOBBIE AHKETHI»)

6) IIpoBeauTe omnpoc corpyaHuka boraTsipeBa 1o BOnpocy OleHKH KOMIIETEHIIUH
Kanyrunoit u HoBocenbliea («MeHio AHKeTHpOBaHHE» - «OIpocy).
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7)ITocmoTpuTe pe3yabTaThl aHKeTHpoBaHus (MeHIo « AHKETHpOBaHHE» - «Pe3yabpTaTh
AQHKETUPOBAHUAN).

ATTECTALIUA PYKOBOJAAUINX PABOTHUKOB
YBaxkaemble COTPYIHHUKH, TPOCUM BaC MPHUHATH y4aCTUE B OLIEHKE JIEATEIbHOCTH PYKOBOJICTBA
Hamei opranuzanun. OLEHUTe, MoXKaIyicTa, YpOBEHb KOMIIETCHIIMH BAIIETO HETIOCPEACTBEHHOTO
PYKOBOIUTEISI C MOMOIIBIO MTPEJIOKEHHBIX HIUXKE BOIIPOCOB.
bnaronapum 3a cotpyHu4ecTBo!

1. OOurue cBeaeHus
Nel. PUO

2. OneHka KOMITETEHITH I

Ne2. DU O oueHnBaeMoro pyKoBoauTe st

Ne3. [IpodeccuonaibHble 3HAHUS U YMEHUSI

[Tpodeccronan, oTMuHO 3HAET cBOE Ae0. [IOCTOSHHO CTPEeMUTCST HAUTH YTO-TTHO0

- HOBOE, IPUMEHHUTH y ceOsl.

0 Hemmoxo pa3zbupaercst u 1eicTByeT B Kpyre cBoux o0si3anHocTel. Ctapaercs
MOJIEP’KUBATh HEOOXOUMBIN PO (ecCHOHATBLHBINA YPOBEHB

0 Cgoe nemno 3Haer. Ctapaercs MoAAepKUBATh CBOM NMPOPECCUOHANIbHbBIE 3HAHUS U
HaBbIKM HA COBPEMEHHOM ypOBHE.

0 He nymaer Hu o cBoeM mpodeccuoHaaIbHOM pocTe, HU O POCTE MOTYMHEHHBIX.

3HaHUS U YMEHUS yCcTapenu
Ne4. CamocTOATEIBHOCTD
B cdepe cBoeit 0TBETCTBEHHOCTH MPUHUMAET PEIICHHS TI0 BOIIPOCAM JIFOO0M

O
CJIOHOCTH, CAMOCTOSATEIHHO U KOMIIETEHTHO

0 CrpemuTcst pemars Jr00ble BOPOCHI, Jaxke BHE chepbl €ro OTBETCTBEHHOCTH U
KOMITIETEHIIMH CaMOCTOSTEIbHO

0 B GosibIIMHCTBE cyyaeB CTPEMUTCS] YCTPAHUTHCS OT OTBETCTBEHHOCTH B MPUHSATUU

peleHui
(] Bcerpma »kIeT yka3aHHH OT pyKOBOJAUTEISI, H30eraeT caMOCTOSITENIbHBIX peIIeHUN
NeS. OTHoienue k padore
Ouensb THOOUT CBOIO paboTy U OoJieeT aymiol 3a cBoe neno. OTaaeT paboTe BCe CBOE
BpEMS U CHJIBI
[0 K pabote OTHOCUTCS C HHTEPECOM, CTapaeTcs Bce cAeIaTh 100pPOCOBECTHO
OTtHoleHue K paboTe CI0KHOE U MPOTUBOPEUNBOE, TO 3arOPaeTCs U TOTOB Ha BCE,
YTOOBI TIOOUTHCS PE3yNbTaT
[0 K pabote paBHOIYIIEH, CMHPHUJICS C HEM KaK ¢ HEOOXOAUMOCTHIO, TACCUBEH
Ne6. Ymenue caymats codeceTHUKA
U OTJINYHO
U XOPOIIIO
(] yZOBIETBOPUTEIHHO
[J  HEeyAOBIETBOPUTEIHHO

JlabopatopHas pabota 5
OBYUYEHHUE

1) B cripaBounuke «KomnereHiun paboTHUKOBY (MeHI0 «IlepcoHam» - «ATTeCTaI|m»)
cO3/71aTh HOBYIO rpymnny komneteHui «3YI». B 3Toil rpymme co3naiite Tpu HOBbIE KOMIIETEHIINH:
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1) O6ume 3nanus no koupurypamuu "3YI1"

2) 3nanue koHpurypauuu «3YID» s yaera kaapos

3) 3nanue koHpurypauuu «3YID» g pacyera 3apmiaTsl

JUnist KaKJI0# U3 CO3/TaHHBIX KOMIIETEHINHA YKaXUTE TPEX OaJUIbHYIO OLIEHOYHYIO KAy U
CJICAYIOIIYIO CUCTEMY OLICHOK:

Bbiwe 0:kugaeMoro ypoBHsi: YMEHHE B COBEPIICHCTBE MOJIb30BATHCSI KOHPHUTypanuei, mpu
HE00X0IMMOCTH OKa3aHUE KOJUIeTaM MOMOIIHU B peeHuu npoonemOsxuaaemas 1ouis oueHku - 20%
Ha o:xnnaemoM ypoBHe: CaMoCTOATENbHOE BEACHNUE yueTa, yMEHHE paboTaTh C JOKyMEHTaluel
KOH(UTypauu

Osxunaemas nonst oueHku - 70%

Huxe oxuaemoro ypoBHsi: CriocoOOHOCTh pab0TaTh TOJIBKO MO PYKOBOJICTBOM
KBaJTM(UIIMPOBAHHOTO COTPYIHUKA

Osxunaemas nost oueHku - 10%

2) 3amoJHUTE CIPABOYHKK «3aHATHS CIEAYIOIUM 00pa3oM:

HanmMmenosanue Omnucanue Ha3zpanue nsyuaeMoii KOMIETEHIMU Bec
3aHATUA 3aHATUA HU3Yy4YCHUA,
%
Beenenue. 3HaKOMCTBO C OO6mue 3Hanus 110 KoHpurypamnuu "3YII" 60
3anonHeHue koHurypanueii | 3Hanue kKoHpuUTrypanuu «3YID» w1 yaera kaapos 20
HadaIbHBIX 3nanue koudurypamun «3YIIy» mist pacdyera
CBEIECHUN 3apIUIATHI 20
Kanpossriit yuer | M3ydenne Oo6mwme 3Hanus 1o koHpuryparmu "3YI1" 10
OpraHu3aluu JIOKYMEHTOB U 3nanue koudurypamnu «3YII» mig yaera kaapos 80
OTYETOB TIO 3nanue kouduryparmun «3YII» mist pacyera
y4eTy KaJIpoB 3apILIaThl 10
Pacuer Nzyuenue OO6mme 3HaHUsA 110 KoHurypamun "3YI1" 5
3apIUIaThI JIOKyMEHTOB U 3nanue koudurypammu «3YII» s yaera kaapoB 5
OpraHu3aIny OTYETOB TIO 3nanue kouurypamun «3YII» mist pacdyera
pacuery 3apILIaThl 90
3apIIaThl

JImuTenbHOCTh KaXKI0TO BUAA 3aHITUN — 4 yaca @opma npoBeAeHUs KaX0ro BUIA 3aHIATHI

- TPEHUHT

3) B cipaBounmke «YueOHbIE KypChI» CO3aiiTe HOBBIH KypC.

HatmeHosaHMe: ||r'1C:I'IDIIbSDBaHHE KOHPHrYpalumWK ' 3apnnara v Ynpaenerue Mepcodano'

Ipynna: |

Onucanuxe kypca:

[ CHOBHOM Wenkio YYEBHOro KUPEa SEARETCA OCEORHME TEXHOMOMMM PABOTEI C KOHEWMYDaUME: " 3apnaaTa U YNpaEnEHUe NEPCOHaNcn’, PASEUTHE MPAKTHYECKMY HABBIKOE N0 PatoTe o KOHOUIY|

Offbem Kypca®, 4acos:

GbITE Bb0AH LOEMMEHT.

3aTpaTEl Ha ogHOro oBY4alWeroca: 2500,00| Bamara:

P4 NPORO#OEHHM KYPCE MOKET

Coctas kypoa | Maydaemels komMneTeHumm”

| 20o0[Z]

RUR

| CEPTURHEAT

PernaMeHTHPOESHHEI Yy4eT

1z 3aHATHe
BEeneHHe. JaN0NHEHHE HAYANEHEI CEEAEHHN
2| K.agposkIil y4eT opraHM3aLmm9

| 3| Pacuet sapnnaTel OpraHUsalmm

I[J'ISI 3aIllOJJHCHHUA 3aKJIaaKH ((I/ISY‘-IaCMBIC KOMIICTCHII U HCHOHB3yﬁTC KOMaHOy «CocTaBuTh II0

3aHATUAM

41




Cocras kypea | Wayvaemeie komneTeHyd” | PernameHTpoBaHHBIR yueT
255 %5 b B8 E2 [Koppexuwa secos

KomnereHuua

Bec wzyyeHua % A

HaHWE: KOHPUMYPELLIAM QAR YYETA KAIPOE
3HaHWe koHpurypaumrd 381" 0A pacyeTa saprnatel 4

06wme sHaHKA N0 koHbUrypauwaw 340" 4

3HaHue koHdurypaumd 35N g e yueta kagpos 32
3HaHue koHpurypaumrd 380" ga pacyeta saprnarel 4
O&wme HaHWA Mo KOHPUrYpaumd 34" 2
3HaHme koHgurypauwu 350" 1na yeta kanpos 2
SHaHWR EnHaurunanud " 3H0" 108 NARYATA RANNAATHL

bo | oo~ || on | g o s —

3R
Cyrtia BECOE: 100

§ octaeime no saHATHAM DK 3anudme  Jakpems

4) C momorpto gokymeHnta «l[lmaHupoBaHue OOydeHHS» 3alUTAHUPYHTE MOTPEOHOCTH B
oOyueHuu 1o kypcy «/cnonabzoBanue kKoHQUrypauuu «3aprmiaTta 1 YnpasieHue [lepconamom»» ot
01.12.20--ronma. Oxonvanue kypcoB 28.02.20--, KOTHMUECTBO YETOBEK — 2.

5) Co3znaiite TOKyMeHT «3asiBKa Ha 0OyueHHe». B 3asBke yka3ath coTpyaHUKOB Kanyruny u
PookoBy. Ilepuon oOydyeHHs COOTBETCTBYET IE€PHOJY, YCTaHOBIEHHOMY B JOKYMEHTE
«[InanupoBanue oOydeHUS».

6) Ha ocHoBanuu noKyMeHTa «3asBKa Ha 0Oy4deHHe» BBeauTe AOKyMeHT '"TIpoxoskicHwue
Kypca oOyuenus". B co3gaHHOM JOKYMEHTE CaMOCTOSITEIbHO CO3/1aTh MEPONPHITHE W
3aIJIaHUPOBATH 3aHATOCTbD.

7) Tlocmorpute wuHGOPMALMIO O TMPOHACHHBIX Kypcax W pa3BUTHU KOMIICTCHIIMU
paboTHukoB:OTuer «YueOHwlit muan»Otuer «llpoiinenHsie ydueOHble Kypch»Otuer «Pa3Butune
KOMIIETEHITUI
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