[loKyMeHT NoAnucaH NpocToit 3NeKTPOHHOM NOAMUCHI0

NHbopmaums o Bnagenbue:

EMO: CTe”a:OB Magen MMMCTeBICg%) HaYKH [M BBICIIEro oopazoBanus Poccuiickoit denepannn
OMPKHOCTE: FYKOBOAM ﬁ%ﬁg@ﬁ Cy/lapcTBEHHOE aBTOHOMHOE 06Pa30BaTeNbHOE YUPEKICHHE

[lata nognucanus: 27.@% :18: 9 yAap 6 p YapexI

YHUKanbHbIV NPOrpaMMHbIi KIKOY: . BBICIICTO O upa30BaHI/IjI

8c65¢591e26b2d8e46092 FATHIQHATRABIH MCCTleIOBATeIbCKHH sIepHbIH yruBepenTeT "MU DN

HOBOYPAJIbCKAM TEXHOJIOTHMUYECKWUH HHCTUTYT

YTBEPXJIEHA
VYuenrsim coBetoM HTU HUSAY MUDOU
IIporokois Ne 1 ot 03.02.2025 r.

Pabouas nmporpamma
y4eOHOM AUCITUTLIMHBI
" JIOKyMEHTAIMOHHOE 00eCIIeUeHNE YIIPABICHUYECKON
eI TEIILHOCTH "

Hanpasnenue noarorosku  15.03.05 "KoHCTpYKTOPCKO-TEXHOIOTHYECKOE 00ecTieueHre
MaITHHOCTPOUTEIBHBIX TPOU3BOJICTB"

[Tpoduin "TexHOJI0TUs MAaITMHOCTPOEHUS"

KBanuduxarus (cTeneHb) BEITYCKHUKA OaxanaBp

®opma 00yyeHHsT ~ OQYHO-3a04Has

r. HoBoypainbck, 2025



Cemectp
Tpynoemkocts, 3ET
TpynoemMkocTs, 4.

Ay,I[I/ITOpHBIG 3aHATUS, B T.4U..

-JIEKITUN
- 1abopaTopHbIe PAOOTHI
-IPaKTHYECKUE PabOTHI

CamocrosTenpHas pa60Ta

<D0pMa HUTOIrOBOT'O KOHTPOJIA

72 .
16 u.

16 u.

54y.

3auéT



OI'TABJIEHHME

1 LEJIM OCBOEHMS YUEBHOM JUCLIATITIMIHDBL ... 4
2 MECTO JJMCLMIIIMHBI B CTPYKTYPE OOIT BO ... 4
3 IJIAHUPYEMBIE PE3VJIBTATBI OBYUEHUS 1O JUCLUATUIAHE ......ooocoooeeeeeeene. 4
4 CTPYKTYPA U COJJEPYKAHUE YUEBHOU JUCIIATITIHHDBL .......c..ovovveeeeeeeeeeeeeens 5
5 OBPA3OBATEJIBHBIE TEXHOJIOTH ..., 6
6 ®OHJ] OLTEHOUYHBIX CPEIICTB ...t 7
7 YYEBHO-METOJMYECKOE U HWHO®OPMALIMOHHOE OBECIIEYEHUE YYEBHOI

JIACTIMTITIFIHBL ... ena s 8
8 MATEPUAJIbBHO-TEXHUYECKOE OBECIIEYUEHUE YYEBHOM JUCLUIIIUHEI ................ 8
9  YYEBHO-METOJUYECKUE  PEKOMEHJALIMKU I  CTYJAEHTOB U

TIPETTOJABATEIIEN ...t s e ne e een e 9
[IPMJIOXKEHUE A.OLIEHOYHBIE MATEPUAJIbI ®OHJIA OLIEHOYHBIX CPEJICTB............ 10



1 IIEJIM OCBOEHU A YYEBHOM TUCIATIINHBI
[lenpto ocBoeHHs Y4eOHOW IUCHUIUIMHBI SBISIOTCS: CHOPMHPOBATH Yy CIiIyIIaTesei
IIPEACTABIICHUE O POJIU JOKYMEHTUPOBAHUS B YIPABICHUYECKOU NEATEIbHOCTH; PACKPBITH CYyTh €r0
OCHOBHBIX (hOpM U MeTO/10B 3(PPEKTUBHOTO yIpaBiIeHUs, CHOPMHUPOBATH IPAKTUYECKHE HABBIKH I10

odpopmiieHnto yuebHoro marepuaina B coorsercteuu ¢ CTO HTU HUSY MUDU.

2 MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII BO

B coorBercTBUHM C KpC,Z[PITHO-MOI[y.]'IBHOﬁ CHCTEMOH IOATrOTOBKH 6aKanaBp0B 110

HanpasiieHuto 15.03.05 "KoHCTPYKTOPCKO-TEXHOJIOTHYECKOe 00eCneYeHne MAITMHOCTPOUTEIBHBIX

POM3BOJICTB" JaHHAs ydeOHas TUCIUIUIMHA SIBISICTCS JUCIHMIUIMHOW 00MIeTpodecCHOHATBHOTO

MOAYJIA 00s13aTeJIbHOM YacTH 06p330BaTeHLHOﬁ IIporpaMmal.

3 IIJIAHUPYEMBIE PE3YJIBTATHBI OBYUEHUSA IO JUCIUIIJIMHE

VYuusepcanbhbie (YK) komnerenuun

Kon " Kox " HAaHMEHOBAHHE HHAUKATOPA MOCTHKeHHUS
HaMMEHOBaHue KOMITeTEeHIIUH
KOMIIeTCeHIIUH
YK-4 Cnocoben 3-YK-4 3narb: NpUHLUIIBI IOCTPOEHUS YCTHOTO M MHUCBMEHHOTO
OCYILIECTBIIATh BBICKA3bIBaHUS Ha pPYCCKOM M HMHOCTPAHHOM s3bIKAaX; IIpaBWIa H
JIEIIOBYO 3aKOHOMEPHOCTH J€JI0BOM YCTHOW U MMCbMEHHOW KOMMYHHUKAIUU
KOMMYHHKAIUIO B
Y] H N V-YK-4  VYmerb: mNpUMEHATb Ha  INPAKTUKE  JCIOBYIO
YCTHOM M NHMCBMEHHOMN . .
dopmax ng | KOMMYHHKAIHIO B yCTHOA M MHCHMCHHOH (bopMax, METO/bI U HaBBIKU
p JIeIOBOrO OOIIEHHs] HAa PYCCKOM M MHOCTPAHHOM SI3bIKaX; METOIUKOM
roCyJapCTBEHHOM
. . | COCTaBJE€HMS CYXIEHUS B MEXJINYHOCTHOM [IJIOBOM OOIIEHUH Ha
A3BIKE Poccuiickoii
PYCCKOM M MHOCTPAHHOM SI3bIKaX
denepaunn u
MHOCTPaHHOM(bIX) B-YK-4 Brnanerh: HaBbIKaMU YTEHHS M TE€pPEBOJA TEKCTOB Ha
s3bIKe(ax) WHOCTPAaHHOM s3bIKE B MNpO(ecCHOHAIBHOM OOIIEHHH; HaBbIKAMU

JIEJIOBBIX KOMMYHUKALIUN B YCTHOW U MUCBMEHHOM (hopMe Ha PYCCKOM U
WHOCTPAHHBIX  S3bIKaX; METOAUKOW COCTABICHHUS  CYXKICHHUS B
MEXJINYHOCTHOM JI€JIOBOM OOIIEHUH HA PYCCKOM U MHOCTPAHHOM SI3BbIKaxX




4 CTPYKTYPA M COJIEP)KAHUE YUYEBHOM JJUCIIUTLIINHBI

4.1 Ctpykrypa Kypca.

Pazpen Bunsl yueOHO nesTeIbHOCTH, BKITIOYAst DopMBbI
yueOHOW AUCHUIIIHHBL CaMOCTOSITEIbHYIO paboTy CTYACHTOB U TEKyILIEro
TPYAOEMKOCTH (B Hacax) KOHTPOJIA
JIEKIIAN nabopa- | caMoCTO- | YCIIEBAEMOCTH
TOPHBIE ATCIIbHAA
paboThI pabora
1 Paznea «CucremMbl JOKYMEHTAIIUN 1 2 36
Tema 1 CoctaB peKBU3UTOB U IpaBUia UX 10 T1
o opMITCHHUS I1P1
Tema 2 CocrtaB u ohopmireHre
OpraHHU3alMOHHO-PACTIOPSAAUTENBHON
JTOKYMEHTaIMM (OpraHn3allMOHHO-TIPaBOBas; 14 IIP 2-4
pacnopsiAuTeNbHasl, CIPaBOYHO-
nH(GOPMAITMOHHAS) 1 2
Tema 3 CocraB 1 0(opMIICHHE TOTOBOPHO- >
[IPaBOBOM TOKYMEHTaLUs IIP 5
Tema 4 CocrtaB u ohopmieHne JOKYMEHTOB ]
10 BHEITHE3KOHOMHMYECKOU AESITETbHOCTH IIP 6
Tema 5 CocraB u oopmiicHUE >
IPETEH3UOHHO-UCKOBOM JOKYMEHTAlUU IIP 7
2 Pazned «JlokyMeHT0000pOT HA 1 ) 10
npeAnpUATHI
Tema 6 OCHOBBI IEJIONIPOU3BOICTBA HA 1 ) 10
MIpeNPUITUH I1P 8-9
3 Paznea «OdopmiieHue ydyeOHbIX padoT o -
12 8
CTO»
Tema 7 OcHOBHBIE TIpaBUIIa 0OHOPMIICHUS -
qacTeil TEeKCTOBBIX yueOHbIX pabot mo CTO 12 8 JIP 1-4
HI'TU-2-2007
Hroro 2 16 54




ConeprkaHue JIEKIIMOHHBIX 3aHITHHM.

OCHOBBI /1€TI0TIPOU3BO/ICTBA HA IPEAIPUATHH.

IlonsiTHE TOKYMEHT, CUCTEMa JOKYMEHTAllUH, BUJIbI CHCTEM JOKYMEHTALIUH.

Bunp n kinaccuduxanus 10KkyMeHToB. [10/UIMHHUK, KOTUS, BU/IbI KO, TyOIUKAaT, BBIMHUCKA.
OcHOBHBIE BUBI YIIPABICHYECKUX JOKYMEHTOB.

bnank, Buas! 61ankoB. PexkBuzut. CiocoObl pacnoiaokeHus peKBU3UTOB. TuoBoit popmyisip-
o0pasel JOKyMEHTa.

CocraB pekBu3UTOB U npasuia ux opopmienus mo 'OCT P 6.30-2003.

Ha3znauenue u npaBuia opopMIIeHUsS OCHOBHBIX YIPaBJIEHYECKUX TOKYMEHTOB

OCHOBBI 1€TIONIPOU3BOACTBA HA NPEANPUATUH.

JIOKyMEHTOOOOPOT Ha MPEANPHUATHH.

[TonsaTue, BUIBI, 3HAUCHHE, TIOTOKH JJOKYMEHTOO00POTA.

ITonarue yHuduuupoBaHHbIX (HOPM CITy’KEOHBIX JOKYMEHTOB.

TeMbl NPpaKTHYCCKUX 3aHATHMH.

Meponpusrue 1o

TeMa npakTUYECKOro 3aHATUS TEKYILEMY KOHTPOJIIO
3HAHUH
TectupoBanue o teme «CocTaB W npaBmiia OQOPMIICHUS PEKBHU3UTOB T1, IIpl

YHIPaBJICHYCCKUX JOKYMCHTOB).

CocraBnenue, odopmuenue OPJl  (aBroOuorpadus, 3asBicHHE, [Ip2 —IIp4
XapaKTepUCTHKA U T.11.)

TectupoBanme 1o Teme «CoctaB W TpaBwia  OPOPMIICHHS IIpS5 —1Ip7
OpraHU3aIOHHO-PACTIOPSAUTEILHON JJOKYMEHTAITHI
TectupoBanue no TeMe «J{okyMeHTOOOOPOT Ha IPEATPUITHI [p8, I1p9

CamocrosiTenbHas padboTa

CO,[[ep)KaHI/IC CaMOCTOSTEIbHON pa6OTLI CTYACHTOB

Ne Bupl camocTosiTenbHON paboTh

1 [ToBTOpEHME MPONAEHHOIO MaTEpHUAIIa, U3YUCHUE
JOTOJHUTEIBLHOIO MaTEpPHUAJIa IO TEMaM JICKIIUU

2 [ToaroroBka K J1ab0paTopHBIM paboTam

5 OBPA3OBATEJIBHBIE TEXHOJIOT MU

Pexomenpmanuum it mpemojaBaTeNs [0 KMCMOJNb30BAaHUI  MH(POPMAIMOHHO-

o0pa3oBaTeNbHBIX TEXHOJOTHH conepxkarcia B «llojoxeHun o0 OpraHM3alMOHHBIX (opmax u
TexHoJorusix oopazoarenbHoro npouecca B HTU HUAY MUON».
[Ipu peanuzanuu OPOrpaMMbl  JUCIUIUIMHBI HCHOJB3YIOTCS pa3iU4yHble 00pa3oBaTelbHbIC
TEXHOJIOTUU. AYAUTOpPHBIE 3aHATHS NPOBOAATCA B (opme JeKUuM, NPAaKTUYECKUX 3aHSITHM,
nabopaTopHbIX pPaboT. [[nsg KOHTpONsS YCBOEHHUS CTYyAEHTaMM pa3ieiioB JaHHOM TUCHMIUIMHBI
IIPUMEHSIOTCSI TECTOBBIE TEXHOJIOTHH.

Jlns  NOBBIIEHUS YPOBHS 3HAHUM CTYJEHTOB B TEYCHUE CEMECTpPA OPraHU3YHOTCS
KOHCYJIBTAIIUH, BO BPEMsI KOTOPBIX:

- IPOBOJUTCS 0OBACHEHNE HETTOHATHBIX JJIS1 CTYJICHTOB Pa3/IeJIOB TEOPETHUECKOTO Kypca;
- IPUHAMAIOTCS 3a/I0JPKEHHOCTH U T.J.




Peanu3arusi KOMIIETEHTHOCTHOTO TIOJIX0Ja IPEyCMAaTPUBAET IIMPOKOE UCTIOIb30BAaHUE B YICOHOM
MPOLIECCe aKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBENEHUS 3aHSITHUM, MPEINOoaralolluX aKTUBHYIO
00paTHYIO CBSI3b MEKIY MPEToaBaTesieM U CTYICHTaMHU.

B mpouecce wu3ydeHHs IUCHUIUIMHBI HCIOJIB3YIOTCS HHTEPAKTUBHbIE (OpPMBI OOydeHUS TpU
MPOBEACHUU MPAKTUUCCKUX 3aHATUM.

6 ®OH/Jl OHEHOYHbIX CPEACTB

@OoHA OLEHOYHBIX CPEICTB MO JUCHHUIUIMHE O00eCreunBaeT NPOBEPKY OCBOCHHS
IUIAHUPYEMBIX  PE3yJIbTaToOB OOydeHHUs (KOMIIETEHIIMH W HX HHIUKATOPOB) IOCPEICTBOM
MEPONPUATHIA PYOEKHOTO M MPOMEKYTOUHOTO KOHTPOJIS IO AUCIUTIIUHE.

B nensx nosbliienus 3ppexTUBHOCTU Mpoliecca 00y4eHUs CTYIEHTOB U CTUMYJIHUPOBAHUS
UX CaMOCTOSTENIbHOW PabOThl B TEYCHHE CEMECTpa HCIOJB3YETCS CHCTEMa KOHTPOJS TeKyIleH
YCII€BAEMOCTH, BKJIFOYAKOIIA:

- BBIIIOJIHEHUE KOHTPOJIBHBIX TECTOB (IPOBEpPKA YPOBHSI TEOPETUYECKOTO YCBOEHUS
pas3aenoB Kypca);

- BBIIIOJTHEHHE MPAKTHYECKUX paboT MO 0OPMIICHHIO OPraHNU3allMOHHO-PACTIOPSIUTEIHHON
JOKYMEHTAlUU

- BBIIIOJHEHUE Ja0OPaTOpHBIX paboOT (IIPOBEpKAa NPAKTUUYECKUX HABBIKOB CTYJEHTa I10
odopmiieHnI0 TeKcToBbIX vacTeit cornacuo CTO HTHN).

OneHouHbie MaTepraibl U3 GOHIA OIIEHOUHBIX cpencTB npenctasieHs B [IPUJIOXEHUU A.

Cs3p MexIy (HOPMUPYEMBIMH KOMIIETEHIMSAMU W (opMaMu KOHTPOJISI MX OCBOCHHS
IIpeJICTaBJIeHA B Ta0IMILIEe

li\/rgn Haumenosanue ATtrecranus MaxkcuManbHbIN Oast
1 CocraB 1 npaBuiia 0pOpMIICHHUS [pl
PEKBU3UTOB YIPABICHUYECKUX 5
JIOKYMEHTOB
2 | CocraBiaenue, opopmiienue OPJ] ITp2 — I1p4 15
3 CocraB u npaBuiia 0popMIICHUS [Tp5 —IIp7
OpraHH3alMOHHO- 15
pacrops,ANTEIbHON
JIOKYMEHTaluu
4 | okyMeHTOO0OpOT Ha I1p8, ITp9 10
NpEANPUITHI
5 OcHoOBHBIE MpaBuiIa 0POpPMIICHUS JIP 14
yacTell TEKCTOBBIX YUE€OHBIX paboT 15
no CTO HI'TU-2-2007
6 3auer TecroBoe 3ananue 40
Komnerenius Nunukatopel Tekymuii KOHTPOJIb U aTTECTAlUsI Pa3EI0B
OCBOCHUS (popma, Hexens)
YK-4 3-VK-4 [Ipl — 2 Hen
V-VK-4 [Ip2 —IIp4 — 3 Hen
B-YK-4 [Ip5 — IIp7 —4 wen
[Ip8, I1p9 - 5 Hexn
JIP 1-4 — 6-10 Heg




CpencTBa TEKyIIerO KOHTPOJS H TPOMEKYTOYHOH aTTecTaluu Mo JAUCIUIUIHHE
npeacrapinedsl B POC. [llkana kaka0oro KOHTPOJIBLHOI'O MEPONPUITHS JIEKUT B mpeaenax ot 0 mo
YCTaHOBJICHHOTO MAaKCHMAaJBLHOTO Oalljla BKIIOUYWTEIBHO. MTOTOBas aTTecTanus IO JUCIUTIIMHE
orleHuBaercs 1o 100-0ambHONM IKale W MPEACTaBIseT Co0Oi cymMMmMy OauioB, 3apabOTaHHBIX
CTYJICHTOM TIPH BBITIOJTHCHUH KOHTPOJIBHBIX MeporpusaTuid. [lomydeHHbie 6amibl nmepeBoasrcs B 5-
OAJUTHHYIO CUCTEMY IO CIEAYIONICH MIKae:

Cymma Onenka
OreHka 110 5 OaJILHOH IIKaJie 3auer 0aJUIOB 110 1 ['papanus
(ECTS)
JTUCITUTUTNHE
5 (OTIMYHO) 90-100 A OTAn4HO
85-89 B OueHp X0po1I0
4 (xoporo) 75-84 C Xopo1io
3aureno 70-74 D VY 10B€TBOPUTETHEHO
3 (y1OBIETBOPHUTEIIHHO) 65-69
yA P 60-64 E [TocpencTBeHHO
He Huxe 60 F HeynosnerBopurenbHoO
2 (HeyIOBIIETBOPUTEIIHHO)
3a4TEHO

7 VYUEBHO-METOJUYECKOE U UH®OPMALIMOHHOE OBECNIEYEHUE YYEBHOI1
JUCLUIINHbBI

Ilepeyennb JuTepaTypbl, He00X0IMMOM JJIS OCBOEHMS U CIUNITHHBI

1. Hoponuna, JI. A. Opranu3zanus ¥ TEXHOJOTHS TOKYMEHTAIIMOHHOTO 00€CTICUeHUS
yIIpaBJIeHUs : yUeOHUK U NpakTuKyM i By3oB / JI. A. Jloponuna, B. C. UpurukoBa. —
Mocksa : M3natenscTBo FOpaiit, 2022. — 233 c. — (Bricmee obpazoBanue). — ISBN 978-
5-534-04568-0. — Tekcr : anekTpoHHbIHN // OOpazoBaTenbHast miardopma FOpaiit [cait].
— URL: https://urait.ru/bcode/489555

2. Kysnenos, 1. H. JlokymeHTannoHHoe obecrieueHue yrnpanieHus. JJokyMeHTo000poT U
JIEJIOTIPOU3BO/JICTBO : yU€OHUK U NpakTukym 1iiist By30B / U. H. Ky3nenos. — 3-e u3sn.,
nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2022. — 461 ¢. — (Bsiciiee
obpazoBanue). — ISBN 978-5-534-04275-7. — TekcT : anektponHbIi // ObpazoBarenbHast
iargopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/488697

Ilepeyenb pecypcoB HHPOPMALMOHHO-KOMMYHUKAIMOHHOK ceTH «AHTepHeT», HE00X0AUMBIX
JIJIS1 OCBOEHHUSI AN CIUILIMHDI

HanmeHnoBaHue pecypca DIEeKTPOHHBIN aJipec pecypca
1) Odunumansusiii caiit HTU HUAY MUOU http:// nti.mephi.ru
2) OBC FOPAUT https://urait.ru/

8 MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEFHOM JUCITATLTAHBI

VYyeOHast qucuMIUIMHA oOecrieyeHa y4eOHO-MeTOAMYECKON JOKYMEHTAIMe U MaTepranaMu.
E€ comepxanue npeactaBieHO B JOKAJbHOM ceTH y4yeOHOro 3aBeleHHUS M HAXOAUTCS B PEKUME
CBOOOJHOIO JOCTyMHa JUis CTYAEHTOB. JlOCTYH CTYIEHTOB MAJsl CaMOCTOSITENIbHOW MOATOTOBKU
OCYIIECTBJISIETCS 4Yepe3 KOMIBIOTEPhl OMOIMOTEKHM W KOMIIBIOTEpHBIX KiaccoB HTU HUAY
MUOU.



http://nsti.ru/
https://urait.ru/bcode/490332/p.32-42

MartepuanbHO-TEXHHUECKOE 00ECTIeUeHIE ayIUTOPHBIX 3aHITHIA:

1) KOMIUICKT 3JIEKTPOHHBIX MTPE3CHTAIINI/CITAliI0B,
2) ayJIMTOpHs, OCHAIICHHAas MPE3CHTAIMOHHOM TEXHUKOM (IIPOEKTOp, DIKpaH,
KOMITBIOTED),

3) KOMIOBIOTEPHBIN KJIacc IS IPOBEICHUS JTA0OPATOPHBIX PadoT.

9 YYEBHO-METOJANYECKHUE PEKOMEHJAIIMU JIAA CTYAEHTOB U
IPEIOJABATEJIEN

BBonHas yactb

Llenp naHHOW AMCUMILIMHBI — JaTh Yy4YallMMCsl KIJIIOUEBbIE IMpEACTaBlIeHUS 00 OCHOBaX
JOKYMEHTAI[MOHHOTO 00EeCIeUeHus yIpaBIeHUECKOHN 1eATeIbHOCTH.

OcHOBHOH ymop Ha JIEKIHSIX He0OX0UMO JIelaTh Ha MOHUMAaHKe U3J1araeMoro MaTepuasina u
YMEHHUS €ro HCIOJb30BAHMUS IPU IMOArOTOBKE JJIA CHAYM 3a4eTa, K IPAKTUYECKUM 3aHATUSIM,
nabopaTopHBIM paboTaM U MPH BBHITIOTHEHUH CAMOCTOSITEIBHBIX PadoT.

N3yuenne y4eOHOW MAMCHUIUIMHBI BKJIIOYAET: TIIOJYyYE€HHE TMPAKTUYECKUX HABBIKOB
oopmieHHs yIIpaBIEHUYECKON JOKYMEHTAIIUH.

Jnst ocBoeHUs y4eOHOW IUCHMIUIMHBI CIENUATBHBIX 00pa30BaTENbHBIX TEXHOJOTHM HE
TpeOyercs. JIeKIMOHHas dYacTh Kypca O0OecleyuBaeT IMOJy4eHHEe HEOOXOMUMBIX 3HAHMIA,
MPAKTUYECKHE 3aHATHS TOCBAILIECHBl PEUICHUI0 KOHKPETHBIX Y4eOHBIX 3a7ad, Ha JabopaTOpHBIX
paboTax 3aKpeluisiioTCs IOJyYeHHbIE 3HAHUS M YMEHHUS IOCPEACTBOM  HCIOJB30BaHUS
KOMITBIOTEPHBIX CPEACTB O(OPMIICHHS TOKYMEHTALIUH.

Metoanueckue ykazaHus K JEKIUSIM, MPAKTHYECKUM 3aHATHSIM U J1a00paTOPHBIM padoTam.

[IpenonaBarensaM Ha KaXIOW JIEKIMHM PEKOMEHAYETCS OYeHb KpaTKO TIOBTOPSTh
MPOMJECHHBIA MaTepual NpeabIAyInuX JIeKuuid. [Ipy 3TOM ciieyeT oCTaHaBIMBATHCSA HA CIOYKHBIX
JUTSl TOHUMAaHUS CTYJIEHTaMU KJIFOYEBBIX JIEMEHTaX JTUCUUTLIAHEIL.

CrynenTtaMm mepen TEKylIeH JIeKIuei (3apaHee) peKOMEHAYETCsS OYE€Hb KPAaTKO MOBTOPSTH
MPOMICHHBI MaTepHuall NpeAblyIuX Jekuui. [Ipu sTom cneayer cocpeqoTOUYNTh CBOE BHUMAHUE
Ha CJIOKHBIX JIJIl HOHUMAaHUS KIIFOUEBBIX DJIEMEHTAX JUCUUIIINHBL.

OcCHOBHOM yMHOp Ha H3Yy4aeMbIX JIEKIMSIX HEOOXOAMMO [eNaTh MMEHHO Ha TMOHMMAaHHE
MPEACTABICHHOI0 Marepuaia U Ha YMEHHE €ro MCIOJIb30BaTh MPHU BBINOJIHEHUU MPAKTHYECKUX
KOHTPOJIbHBIX padoT.

W3ydyeHne TeKyllero Marepuajga pPeKOMEHIYeTCsl NPOBOAMUTH, ONMUPAACh Ha CIEAYIOIINE
rocoowus [ 1, 2].

B pamkax AMCHMIUIMHBI TPETyCMOTPEHO TMPOBEACHUE TMPAKTHUECKUX 3aHITHH W
mabopaToOpHBIX paboOT, HA KOTOPBIX YydYaluecs AOJDKHBI, UCTIONb3Ys MPEICTABICHHbBIN Ha JEKIUSIX
MaTepuai, 3aKpenuTh 3HaHUS M0 u3y4aeMoi nucruruivHe. [IpakTuka mokaszana, 4To cieayeT ObITh
TOTOBBIM 3apaHee K Pa3IN4YHbIM IPUEMaM BOBJIEUEHHUS CTYAEHTOB B TBOPUECKHUH MPOLIECC OCBOEHUS
y4eOHOro MaTepuaia.



10.

1.

12.

13.

14.

15.

16.

INPHUJIO’KEHHUE A.

OIEHOYHBIE MATEPHUAJIBI ®OHJIA ONEHOYHBIX CPEACTB

1. BOHpOCLI AJIA MIOATOTOBKH K l'[pOMe)KyTO‘IHOi/i arrecranmuu

(] Jaiite onpenenenne TepMuna "nokyMmeHT" o ['ocy1apcTBEHHOMY CTaHAApTY.
[lepeuncnure cnocoObl JOKYMEHTUPOBAHUS U BUIbI MATEPUAIBHBIX HOCUTENEH
uHpopMaLuu.

] Haiite nonsitue "Gopmyinsap nokymenTa'. [lepeunciure ocobeHHOCTH HOPMYIISIPOB
JOKYMEHTOB, MOJIYYCHHBIX Pa3IMYHBIMH CITIOCOOAMH IOKYMEHTUPOBAHHSI.

[ Jaiite nonsitue "0mank" nokymenra. [lepeunciure Buabl 6mankoB o ['OCT P 6.30-
2003 1 0cOOEHHOCTH UX M3TOTOBIIEHUS.

0 Jnist ohopMIIeHUST KaKUX BUJIOB JOKYMEHTOB HCITOJIb3YyeTCsl 00Imuid 01aHk? Yem
oTJiMyaercsa oo1ui 01asK oT OJIaHKa muchbma?

0 Haiite nonsitue "pekBU3UT" qoKyMeHTa. [lepedyncnute BUABI peKBU3UTOB U
OCHOBHBIE ITpaBmiIa ux odpopmieHus. [lepeuncianre CKOIbKO MONOKEHUHN TaOyIsITOpa
UCIOJIb3YeTCs MPU OPOPMIICHUU PEKBUZUTOB?

[J Kaxkue pexBU3UTHI TOKYMEHTa SBJISIOTCS 00s13aTeIbHBIMU? UTO XapaKTepu3yIoT
JIOTIOJTHUTEIbHbIE PEKBU3UTHI OPJ]?

0 B 1yem ocHOBHOE paziuuue OaHKa ¢ YIIIOBBIM U TPOJIOJIBHBIM PACIIONOKEHHEM
OCHOBHBIX PEKBU3UTOB? UeM MPOA0IIBbHBIN BAPHAHT PACIIONOKECHUSI PEKBH3UTOB
3aroJI0BOYHOM YacTu O1aHKa OTJIMYAETCS OT YIJIOBOTO?

O Kakue opranuzanum uMeroT npaBo n300paxkaTh Ha OJIaHKaX CBOMX JOKYMEHTOB
I'ocynapcrennsiii repd PD?

O Uto npencTaBisioT OO0 KOl OpraHu3aluy U KoJ GOpMbI TIOKYMEHTA,
ucnosb3yemble Ha 6mankax OPJ[? Yro o3nauatot adb6pesuarypst OI'PH, MHH, KIIIT. Kem
OHU BBIJJAIOTCH.

[ [lepeuncnure anemenTsl pexkBusuta 08 "HanmenoBanue opranuzanuu’. YUemy
JIOJPKHO COOTBETCTBOBATh HAMMEHOBAHME BUIA JOKYMEHTA, IPUBOJAMMOE B OJIaHKE
KOHKPETHOI'O BUJIa IOKyMeHTa?

0 Kakue cnioco6s1 opopmuenus pexsusuta 11 "Jlata noxkymenTa" Bbl 3HaeTe?

[ Uem pexBuU3uT 12 "PerucrpaiiioHHbIi HOMEp JOKyMEHTa" OTINYaeTcs OT pEKBU3UTA
13 "Ccplika Ha perucTpalMOHHBIN HOMED U AaTy NOKyMeHTa"?

(] B kaxom ciyyae Ha GiaHKe JTOJKEH MPUCYTCTBOBATh peKBU3UT 14 "MecTo
COCTABJICHUS WJIM U3JaHUS JOKyMeHTa"?

[] Kakum 06pazom HyxHO opopmisaTs pekBU3uT 15 "Anpecat", ecim JOKyMEHT
aapecyercs (GU3NUECKOMY JIHUILY U IOPUIUYECKOMY JIHILY?

[ Kaxumu ciocobamu odopmiisiercss opopmitatb pekBU3UT 16 "I'pud yTBep aeHUS
nokymeHTa"?

[ Kaxumu cniocobamu mosxkeT opopmisatees pekBusut 17 "Pesomtonns"?
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17.

18.

19.

20.
21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

(] Kakwue cymectBytoT ocooeHHOCTH oopmiieHus pekBu3uTa 18 "3aromoBok K TEKCTY
JIOKYMEHTa" B 3aBUCHUMOCTH OT BUJa JOKYMEHTA?

[ Kornma oTMeTKy 0 HaTWYUU TPHUIIOKEHUS MOKHO 0QOPMIIATH 1O KpaTkoit hopme?
[IpuBenute npumep.

(] Kak oopmisiercst pekBuzut 22 "[loanuce", eciau TOKYMEHT MOAMUCHIBACTCS
PYKOBOIUTENAMU ABYX opranuzauumii? [IpuBeaure npumep.

O Kak opopmisiercs pexBusut 23 "I'pud cormnacoBanust fokymeHTa"?

] I"'ne npocraBnsiercst pekBU3UT 26 "OTMeETKa 0 3aBEPEHUU KOMUU'" ¥ KaK OHA
odopmitsiercs?

[ Asnsiercs mu pekBu3uT 27 "OTMeTKa 00 MCTIOMHUTENE" 00s3aTEIBHBIM U T OH

IMPOCTABJIACTCS, YCM OH MOXKET ,HOHOJIHSITBCSI?

[ Urto BXOoAuT B cocTaB pekBu3nTa 28 "OTMETKa 00 UCIIOJIHEHUH IOKYMEHTA U
HaIpaBJIEHUU €ro B J1e710"?

] Ha kakux gokyMeHTax mpocrtaBiisercst peKBU3UT 29 "OTMeTKa 0 NOCTYILIEHUN
JIOKYMeHTa B opranu3anuio"? HazoBuTe cocTaBHbIE YaCTH 3TOTO PEKBU3UTA.

] I'ne pasmemaercs pekBusut 30 "UneHTrdUKATOp 3IEKTPOHHOMN KOMMU JOKYMEHTA",
Y TIOYEMY OH MOKET IIPOCTABIISITHCS HA KaXKOM JIUCTE JOKYMEHTA?

[ Haiite nonstue "yuupukanuu" u "cTaHaapTH3aun" ypaBiIeHUYECKUX JOKYMEHTOB.
Pacckaxxute 06 yaupunmupoBaHHbIX (hopMax JOKyMEHTOB.

[ [Haiite nonstue "cucremsl JokymeHTanuu'". [lepeurciure BUabl JOKYMEHTOB,
BXOJSIIMX B COCTaB OPraHU3aIllMOHHO-PACIOPAIUTEIbHON TOKYMEHTAIIUH.

0 Kunaccudukaiiysi opraHu3annoHHO-PACIIOPSANTEIBHBIX TOKYMEHTOB. Pacckaxure
00 0COOEHHOCTSIX X COCTaBIICHUS U OPOPMIICHHS.

0 [Tepeuncnure BUIbI OPraHU3AMOHHBIX JOKYMEHTOB. HazoBUTE 0COOEHHOCTH UX
COCTaBJICHHS ¥ OPOPMIICHUS JOKYMEHTOB.

0 [lepeuncnure BUIBI pacTIOPSIAUTEIBHBIX TOKYMEHTOB. Ha30BUTE 0COOEHHOCTH MX
COCTaBJICHHS ¥ OPOPMIICHUS JOKYMEHTOB.

O [Tepeuncnure BUABI CIPaBOYHO-UH(OPMAIIMOHHBIX JOKYMeHTOB. HazoBute
0COOEHHOCTH MX COCTaBJIEHMS U 0OPMIIEHUS TOKYMEHTOB.

[ CocraB TOKYMEHTOB, BXOJAIIMUX B CUCTEMY IOKYMEHTALIMH 110 TUYHOMY COCTaBY.
[Tepeunciure 0COOEHHOCTH WX COCTABIICHUS U O(DOPMIICHHS.

O [Tepeuncnure BUIBI JOTOBOPHO-IIPABOBOM JOKyMeHTaluu. Pacckaxure 06
0COOEHHOCTSIX UX COCTAaBJICHUS U OQPOPMIICHHUS.

[ Pacckaxxute 06 ocobeHHOCTAX 0opMIIEHUS YHU(PHUIIMPOBAHHBIX, TUITOBBIX,
MIPUMEPHBIX (POPM JOTOBOPOB.

U HCpC‘lI/ICHI/ITe BU/BbI ,Z[OBGpGHHOCTCfI. Pacckaxkute 00 0COOCHHOCTSX MX COCTaBIICHUS

1 0OpMIIEHHS.

(] [Tepeuncnure knaccUpUKALNIO JOKYMEHTOB IO BHEITHEIKOHOMHYECKOH
JeSATETLHOCTH. Y HUPHUITUPOBAHHBIC (DOPMBI IOKYMEHTAIIMH 110 BHEITHEAKOHOMUYECKOM
JEATEIIbHOCTH.

] [lepeuncnute BUIBI KOMMEPYECKUX TTHUCEM. Pacckaxkute 00 0COOCHHOCTSX UX
cocraBieHus u odopmieHus. Tunossie OPMBI KOMMEPUYECKUX MHUCEM.



38. 0 Pacckaxxute 00 0COOEHHOCTSX COCTABICHHS KOHTPAKTOB, KaK JOKYMEHTAX,
oopMIISIOIINX BHEITHETOPTOBBIE ClIeNKH. [lepedrcnuTe pa3iensl KOHTPAKTOB.

39. 1 Ilepeuncinre TOKYMEHTBI, BXOJALIUE B COCTAB IIPETEH3NOHHO-UCKOBOM
JOKYMEHTaLUH.
2. OneHouyHbIe MaTepHaJIbI AJ51 NPOBE/ICHUs] TEKYIIero KOHTPOJIs

Tect «PeKBU3UTED)

1) PexBU3UT JOKYMEHTA — 3TO:
a) ero OT/ICJIbHBIN JICMEHT;
0) 9acTh CIy)eOHOTO MUChMA;
B) (bMpMEHHBIN OJIaHK.

2) «/1enonpousBoACTBOY - ATO:
a) CHCTEM XpaHCHHS JIOKYMCHTOB;
0) cocTaBieHHE JOKYMEHTOB;
B) JIOKYMEHTHPOBAHUE U OpraHU3aIs padOThI ¢ JOKYMEHTaMHU.

3) B xakoMm ciydae npaBuiIbHO OPOPMIIEH PEKBU3UT «AipecaTy:

a) Jupextopy OO0 «/luzaitn-A» 0) dAupexropy HILJI

B.A. Jlarynunoi PycakoBy MBany ®enoposuuy
B) 301265, Tynbckas o0., r) E.W. XKyx

rto Jlunku, KupeeBckuii p-H, yin. Uypuna, 1.14, k8.1,

yi. CanoBas, 1. 5, kB. 12 r. HoBoypaibck,

O6pasuoBy O.I1. CeepmiioBckas 0071., 624130

4) Kakum ob6pa3zoMm odopmisieTcs peKBU3UT «AJpecar» B Cilydae, €ClIM JOKYMEHT aJpecyercs
¢uznueckomy nuuy? Ipusenure npumep.

5) Kakum oOpa3zom odopMmisieTcsi peKBU3UT «AjpecaT» B Cilydae, €Clid JAOKYMEHT aJapecyeTcs
KOHKPETHOMY JIOJDKHOCTHOMY nuiy? IlpuBeaurte npumep.

6) Kakum obpazom odopmisieTcss peKBU3UT «AzpecaT» B Ciydae, €Cld JOKYMEHT aJpecyeTcs
opranusanuu B uenom? Ilpusenure npumep.

7) Ipu agpecoBaHUM YaCTHOMY (PU3NIECKOMY JIMIY HHUITHATBI YKA3bIBAIOT:
a) mepen haMuIIue;

0) mocie GpamMuInu.

8) B xakoM cirydae mpaBmiibHO oopmiieH pekBu3uT «lloanucey:

a) Pextop ITwenoe I1.M. ITimenos

6) dupextop mkosst Ne 432 Cnuyvina Cnuupiaa ©.4.

B) [ maBHBIN OyxranTep Bepeskuna Bepeskuna C.A.
Hupextop MI'Y Boponos Boponos I1.B.

r) dupexrop mkonst Ne 45 nOONUCh IO.I'. lemunos
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Hupekrop kol Ne 56 HOONUCD M.J. PriOkunHa

1) dupextop mkossl Ne 31 Hupexrop mkoisl Ne 87
Smuk AA. Kmypkuna O.I1.

9) B kakom cnydae mpaBwibHO odopmiieH pekBH3UT «[loamuce» (BO BpeMs OTCYTCTBUS
PYKOBOAMTEN  JOKYMEHT  TOJNUCHIBACTCS  3aMECTUTENIEM, HCIOJHSAIOMMUM  O0S3aHHOCTH
PYKOBOJIMTEIIA):
a) 3a Jlupexropa A.N. Cunopos
(nmomanuck ero 3ama [lerposa)

0) dupexrop A.UN. Cunopos

(moamuck ero 3ama IleTtpoBa)

B) N.O. nupekTopa O.M. Iletpos

(JTIrYHAS TOAIICH 3aMECTHTEISI IUPEKTOPA)

10) B kakom ciy4yae mpaBWIbHO 0popMIIeH peKBU3HT «OTMETKA O HATMYHH TPUIIOKEHUS, €CIIU B
TEKCTE COMPOBOIUTEIBHOTO MchMa HE yrmoMuHaIOCh 0 IPHIIOKEHUH:
a) [Tpunoxenue: 1. [Tonoxenue 00 YpaBIeHUN PErHOHAILHOTO KPSIUTOBAHUS
Ha 5 1. B 1 3K3.
2. [IpaBuia moaroToBKH U 0GOPMIICHUS TOKYyMEHTOB
YrpaBlieHUs PETHOHAILHOTO KPSTUTOBAHMS Ha 7 J1. B 2 9K3.
0) IIpunoxxenwue: Ha 6 1. B 1 7k3.

11) B kakom ciydae npaBuibHO 0hopMiIeH peKBU3UT «OTMETKA O HAJTMYUU MPUIIOKECHHS, €CIIU B
TEKCTE COMPOBOIUTEIIEHOTO MHUChMa YIIOMHHAJIOCH O TPUIIOKCHHH:
a) [Tpunoxenue: 1. [Tonoxenue 00 YpaBIeHUN PErHOHAIILHOTO KPEIUTOBAHUS
Ha 5 1. B 1 3K3.
2. [IpaBuia moaroToBKH U 0(GOPMIICHUS TOKYyMEHTOB
YrpaBlieHUs PETUOHATLHOTO KPESTUTOBAHUS Ha 7 J1. B 2 3K3.
0) IIpunoxxenwue: Ha 6 ;1. B 1 7k3.

12) C kakoi 11e7bI0 Ha CIIy>)KeOHOM MHUChbME YKa3bIBaOT (paMUIINIO U TeePOH UCTIOIHUTEIS:
a) JUIsl ONIEPATUBHOM CBSI3U C UCTIIOJIHUTEIEM;
0) Ui IPUAAHUS JOKYMEHTY IOPUINYECKON CHUIIBI.

13) Ilnan paGoter wuHCTUTYTa Ha 2004-2005 yueOHBIE TOA yTBEpXKIAeTCAd pEIIeHUEM
MeJarornyeckoro copera. B kakom ciyuyae npaBuibHO odopmiieH pekBU3UT «I'pud yTBepKaeHUS
JOKYMEHTa»:

a) YTBEPXJIAIO Pemenue negarorudeckoro copeta ot 12.08.2004 r. Ne 14;

0) YTBEPX/IEH Pemenuem nenarorndeckoro cosera ot 12.08.2004 Ne 14;

B) YTBEPXJIEH Pemenne nenaroruueckoro coera ot 112.08.2004 1. Ne 14;

r) YTBEPX/IEH Pemenuem nenarorudeckoro copera ot 12.08.2004 r. Ne 14.

14) Ilepeuncnute cocTaBHbIE YacTH pekBu3uTa «I pud coriacoBanus»
15) KakoBbl cocTaBHBIE 4acTH pekBu3nTa «Bu3za cornacoBanus»? Ilepeuncnure

16) PexBusur «I'pu¢ cornacoBanus» opopmisieTcs Cleayonmm o0pa3oMm:

a) COI'JTJACOBAHO 0) PykoBouTens I0pUINIECKOTO OTIeTa
Pexrop ®uHaHCOBOI akageMuu Cemeniox  A.B. CeMeHok
npu [IpaBurensctBe Poccuiickoit @enepanuu 31.07.2004
Opnosg C.B. Opnos
31.07.2004
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17) PexBusut «Bu3za cormacoBanus» ohOpMIISIOT CIASAYIOIINM 00pa3oM:

a) COI'JTACOBAHO 0) PykoBouTe/ b IOPUIUIECKOTO OT/ICIa
PexrTop ®uHaHCOBOM akageMuu Cemenox  A.B. CeMeHIOK
nipu [IpaButensctBe Poccuiickoin @enepaunn 31.07.2004
Opnos C.B. Opnos
31.07.2004

18) C moMoIIpi0 Kakoro pekBu3nuTa opopmIIsieTcsi BHEITHEE COTIacOBaHNE JOKYMEHTA!
a) BH3a COTJIACOBAHMS;
0) rpuc¢ cornmacoBaHusl.

19) C momo1pt0 Kakoro pekBu3uTa ohopMiIsieTcsi CorfiacoBaHue JOKYMEHTa BHYTPH OpraHU3aLUU:

a) BU3a COTJIACOBAHHS;
0) rpuc¢ cormacoBaHus.

20) B xakoM ciryuyae npaBuiIbHO 0popmIiIeH pekBU3UT «OTMETKA O 3aBEPEHUH KOTTHI:
a) Bepno:
Wucnekrop Otaena kaapos 3unyenxo M.JI. 3uHueHKo

0) Bepno
Nucnexrop Otnena kaapos Sunuenkxo M.JI. 3uHueHko

B) BepHo
Wucnexrop Otaena kaapos 3unuenxo M.JI. 3uHueHko
25.12.2004 .

r) Bepno
Wucnekrop Otaena kaapos 3unyenxo M.JI. 3uHueHKo
25.12.2004

1) Bepno
Wucnekrop Otaena kaapos 3unyenxo 3unuenko M.JIL.
25.12.2004

21) OHpe,Z[CJ'II/ITe, B KaKOM BapHUaHTC IIPAaBUJILHO ITIOCTABJICHA MM€YAaTh B IPUBCACHHBIX ITPUMEPAX:

a) lupexTop Hesanos O.K. BanoB

6) dupekrtop Heanos O.K. VBanos

B) Jlupexrop Heanos O.K. BanoB

r) dupekrop Heanos O.K. lBanoB
1) AupexTop Hsanos O.K. UBanoB

14



22) Kakue peKkBU3UTHI pacrionaraloTcsi B IpaBOM BEPXHEM YIIIy JOKYMEHTA:
a) HAaMMEHOBAaHUE OPraHu3allNu;
0) rpud yTBEPKICHUS,
B) J1aTa JIOKYMEHTA,
r') OTMETKa 00 UCIIOJIHUTETIE;
1) MECTO COCTABJICHUS JOKYMEHTA.

23) K Bugam OJ1aHKOB OTHOCSITCS:
a) OJ1aHK CIIy’)KeOHOI0 IMHChMa;
0) 0;1aHK KOHKPETHOTO BHJIa IOKYMEHTA;
B) 00IIUI OJIAHK;
I') OJIaHK CTPYKTYPHOTO MOApa3/IeIICHHUS;
J1) TOJDKHOCTHOM OJIaHK;
€) BCE BBINICIICPCUYHCICHHBIC BU/IBI.

24) B KakoM cily4ae COCTaBIISAIOT CIIUCOK-PACCHUIKY?
a) ecJIM yKa3bIBaeTcs 0oJiee OHOTrO ajpecara;
0) ecnu yKa3bIBaeTcs 60jiee YeThIpex aJpecaTos;
B) €CIIM yKa3bIBaeTCs OoJIee MATH aJIpecaToB;
T') €CJIM yKa3bIBaeTcs 6osee IBYX aJpecaToB.

25) PexBusut «HanmeHoBaHue BUJa TOKYMEHTa» 0(OPMIISIOT:
a) MPONUCHBIMH OyKBaMU;
0) CTpOYHBIMU OYKBaMH;
B) MepBas - MpoNKcHasi OyKBa, MOCIEIYIOIINE — CTPOUHBIE.

26) 3aueM B IOKyMEHTAaX BBIJIEISIIOT CIIy>K€OHbIE 110JIs17

27) Omnpenenurte, MPaBWIBHO JHM YyKa3aHbl pa3Mephl IOJICH CIyKEOHBIX JOKyMEHTOB. [lpu
BBISIBJICHHH OIIMOKH HANUIIIUTE B TIPABOM YacTH TaOIUIIHI TPABUIIbHBIN BapUaHT OTBETA.

Pa3meps! nosiel, MM IIpaBHUIIBHBIN OTBET

JleBoe — 25

IIpaBoe — 20

Bepxnee — 20

Hwxuee - 20

28) Cy1iecTByeT clieIyrolee KOJTMYeCTBO PEKBU3UTOB:
a) 29;
0) 30;
B) 31.

W TOrOBBIi KOHTPOJIb 10 OKOHYAHHUIO YCBOEHUS TUCIUILTMHBI IPOBOAUTCS B (popMe 3auéra.
Kpurepun i1t nmonydenus 1omycka K 3a4€Ty:
e rioceleHue He MeHee 85% JIEKIIMOHHBIX U IPAKTUYECKUX 3aHATHH;
®  YCIEIIHOE BBINOJHEHNE TPAKTUYECKUX 3aJaHUN U TECTa;
® CaMOCTOSITEJIPHOE M3Y4YEHHE TEOPETUYECKOrO0 Marepuaiga M AaKTHBHOTO Yy4acTusl B

cobeceJ0BaHNH;
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ecnu cymma 6ayutoB o auctuminie 60 u 6onee;
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