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1. IEJIM OCBOEHMSI YYEBHOM JIUCIUILIIMHBI

I'moGanpHONM 1LENBI0 IPENoJaBaHUs JaHHOM AMCUUILIMHBL sBIsETCS (OPMHPOBAHUE
NpEeJCTAaBICHUN, 3HAHWHA, YMEHUH ¥ HAaBBIKOB B 00JAacTH YIPaBICHUS YEIOBEYECKHUMHU
pecypcamu IIpH OpraHU3aluy KOMaHHON paboThl B paMKaxX IPOEKTHOIO yipasieHus. M3yuenue
JUCLHUIUTMHBL TIO3BOJIUT OyayiieMmy OakalaBpy HCIOJIb30BaTh HEOOXOIMMBIE TEOPETHUECKHE
3HAHUS U NPAKTUYECKUE YMEHUS Ul OCYLIECTBIEHUS (PYHKIMHA MO YIPABICHUIO IIEPCOHAIOM C

MMOMOIIbIO COBPEMCHHBIX KOMIIBIOTCPHBIX TEXHOJIOTHH.

2. MECTO YUYEBHOM JUCHUILIMHBI B CTPYKTYPE OOII BO
B cooTBeTcTBMM C KpEAMTHO-MOIYJIBHOMW CHCTEMOH TOJATOTOBKM OakajaBpOB II0

HaIpaBJICHUIO 15.03.05

"KOHCTPYKTOPCKO-TEXHOJIOTHIECKOE

obecreuenue

MaITUHOCTPOUTEIbHBIX MPOU3BOACTB" JMaHHAs y4eOHas MMCLHMILUIMHA SIBISICTCS JAUCIUIUIMHON
o0mienpodeccuoHaIbHOr0 MOAYIIS 00s13aTENIbHOM YacTH 00pa30BaTeIbHONM MPOrPaMMBI.

3. IVIAHUPYEMBIE PE3YJIbTATBI OB YUEHUA

Konx xommerenuu

I/IH,Z[I/IKaTOp JOCTHIKCHHUA KOMIICTCHII NN

YK-3 CniocobeH oCyIIecTBIATh
COIIMATIbHOE B3aUMOJICHCTBUE U
pean30BBIBATH CBOIO POJIb B KOMAH/IC
peanu3aiy CBOSH posu 1
B3aI/IMOI[€I\/JICTBI/I$I BHYTPU KOMaHbI

3-VYK-3 3HaTh: OCHOBHBIE IPUEMBI U HOPMBI
COIIMAILHOTO B3aMMOJICHCTBHS, OCHOBHBIE
TIOHSITHSI K METOJIbI KOH(DIUKTOIOTHH, TEXHOJIOTHU
MEXJIMYHOCTHOM U TPYNIOBOM KOMMYHUKAIUU B
JICJIOBOM B3aUMOICHCTBUH

V-VK-3 YmeTh: ycTaHaBiIMBaTh U MOAIEPKUBATH
KOHTAaKThI, 00€CTIEUNBAIOIINE YCIICUTHYIO pPaboTy B
KOJIJIEKTUBE; IPUMEHSATh OCHOBHBIE METO/IbI
HOPMBI 8§ COLMATIBEHOTO B3aUMOICHUCTBUS JTst
peanu3anuy CBOEH PO U B3aUMOJICVCTBHUS
BHYTPU KOMaH/IbI

B-VYK-3 Bnagers: npocTeiimmmMm METOIaMU U
MpreMaMH COLUAIBHOTO B3aUMOJICHCTBUA U
paboThl B KOMaH/e

YK-6 CriocobeH yrpaBisiTb CBOUM
BPEMEHEM, BHICTPAUBATh U PEaTH30BbIBATH
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE
MIPUHIIUIIOB 00pa30BaHMsl B T€YCHHE BCe
JKU3HU

3-YK-6 3HaTh: OCHOBHBIE TPHEMBI YPPEKTUBHOTO
yIpaBlIeHUs] COOCTBEHHBIM BPEMEHEM; OCHOBHBIE
METOJMKUA CAMOKOHTPOJISI, CAMOPA3BUTHUS U
camMo00pa3oBaHus HA MPOTSHKEHUH BCEl KU3HU
V-VYK-6 Ymets: 3pPekTuBHO MIaHUPOBATH U
KOHTPOJHMPOBATh COOCTBEHHOE BPEMS;
HCIIOJIb30BAaTh METO/IbI CAMOPETYIISIIIHH,
CaMOpa3BUTHUS U CAMOOOYIECHUS

B-VK-6 Brnaners: MeTogamMu ynpaBlIeHHs
COOCTBEHHBIM BPEMEHEM; TEXHOJIOTUSMHU
MpUOOpETEHNS. UCTIOJIB30BAHUS U OOHOBIICHUS
COLIMO-KYJIBTYPHBIX U MPOPECCHOHATHHBIX
3HAHW, YMEHHUH, U HABBIKOB; METOIMKAMH
CaMOpPa3BHUTHUS U CAMOOOpPa30BaHUs B TEUCHUE
BCEH )KU3HU




VKII-3 CnocobOeH cTaBUTh cede

o0pa3oBaTeNbHbIC [IETH MO0/ BOSHUKAIOIIHE
YKU3HEHHBIE 3a/1a4H, T0A0UPATh CIIOCOOBI
PEIICHUS U CPEJICTBA Pa3BUTHUS (B TOM UKCT
€ C UCII0JIb30BaHUEM LIU(POBBIX CPEICTB)

JIPYTUX HEOOXOIMMBIX KOMITETECHITUI

3-VKI-
3 3HaTh: OCHOBHBIE MTPUEMBI H3PPEKTUBHOTO
yIpaBJIeHUs] COOCTBEHHBIM BPEMEHEM, OCHOBHbBIE
METOAMKH CAMOKOHTPOJIS, CAMOPA3BUTHS U
camMo00pa30BaHus Ha NPOTSKEHUH BCEH JKU3HU C
UCTIOJIb30BaHUEM LU(POBBIX CPENICTB
VY-VYKII-3 YmeTh: 3¢ PeKTHBHO MIIaHUPOBATH U
KOHTPOJUPOBATh COOCTBEHHOE BPEMSI, NCTIOIH30B
aTh METO/Ibl CAMOPETYJISILIUY, CAMOPA3BUTHUS U
caMOoO0y4YeHHS B TEUCHHE BCEH JKU3HU C
UCIIO0JIb30BaHUEM LIU(POBBIX CPEICTB
B-VKII-3 Bnangers: MeTo1aMu YIIpaBJICHUS
COOCTBEHHBIM BPEMEHEM, TEXHOJIOTUSIMU
MpUOOPETEHUS. UCIIOIB30BAHUS U OOHOBJICHUS
COLMOKYJIBTYPHBIX U IPOPECCHOHATBHBIX
3HAHUI,
YMEHUH, U HaBBIKOB; METOIUKAMHU CAMOPA3BUT
Ui 1 caMoo0Opa30BaHus B TEUCHUE BCEH KU3HU
C MCIOJIb30BaHUEM I (PPOBBIX CPECTB

4. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUIIINHBI

OO1w1ast TpPyA0EMKOCTh IUCIUIIUHBI COCTABIISCT:
- ipu 04HOU popme 0OyueHus 2 3a4eTHBIC SAMHULIBL, 72 .

4.1. CtpykTypa y4eOHOH AUCHHUILINHBI

Paznen Bunpl yueOHBIX 3aHATUM, U
Y4€OHOH MCIUIUTHHBI s UX TPYJIOEMKOCTH (B Yacax) =
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KonuenrtyajabHble 0CHOBBI YIIPaBJIeHHSI KOMAH/I0H KaK YeJ0BeYeCKHM pPecypcoM
®opmupoBanue u paszpurue | 1-2 2 2 4 [1P1
KOMAaH/IbI
OcobenHoctu ynpasienus | 3-4 2 2 4
KOMaHJIOW KaK YeIOBEeUYECKUM
pecypcoM T31
Cucrema ynpapJjeHuUsi NepCOHAIOM
3Ha4YEHUE CUCTEMBI 5-6 2 2 4 P2
yIpaBJIEHUS IEPCOHAIOM B
yIIpaBJICHUH NMPOEKTAMH
Kanpoas nonutuka 7-8 2 2 4 TIP3
[TonGop nepconana 9-10 2 2 4 I1P4
Onenka nepconana 11-12 2 2 4 JIP1




Pasnen Bupl yueOHBIX 3aHATHM, U
y4E€OHON UCIUTUIMHBL s UX TPYAOEMKOCTb (B Yacax) =
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PaccranoBka nepconana 13-14 2 2 4 I1P5
JIP2
OO0yueHue repcoHasia 15-16 2 2 4 JIP3
OCHOBBI TallM-MEHEIKMEHTA 17 2 2 2 T32
ITonroroBka k 3auery 4 3P
Hroro 1-17 18 18 36

O6osnavenusi: [1P — [IpakTrueckas padora, T3 — tectoBoe 3ananue, JIP — JlabopaTopnas pabdora,
3P — 3auernas pabora.

4.2. Conepxanue y4eOHOM U CHUIIITHHBI
JIeKIMOHHEIE 3aHATHSA

I'pynoeMkocTh ‘ Tembl U cofepKaHnue 3aHATUI

Pasnen 1. KoHuenTyanabHble 0CHOBBI YIIPABJICHUS KOMAHI0H KAK YeJIOBE4YeCKHM pPecypcoM

Dopmuposanue u pazgumue KOMaHObl
OcHosuble noHaTud. [Ipunnuns! popmupoBanust KomManabl. DPGHEKTUBHOCTH KOMAH/IBI.

Ocobennocmu ynpasienus KOMaHoOoU KaK Yei08eyeckum pecypcom

Oponronuss  (QYHKIMW yOpaBlIeHUS dYeloBeYeCKMMHU pecypcamu Kiaccudukamnus KoHIemmn
yIpaBieHUs TepcoHanoM. [IpuHIMNBl yrpaBineHus nepcoHasioM. Crenuduka KOMaHIBI Kak
4eJI0BEYECKOI0 pecypca.

Pa3nen 2. D1eMeHTBI CHCTEMBI YHpaBJCHUSA NTEPCOHATIOM H €€ o0ecneyeHue

3Hauenue cucmemvl ynpasieHus NEPCOHAIOM 8 YNPAGIeHUU NPOEeKmMamu
Cuctema yripaBieHuUs TPYJOBBIMU PeCypcaMu B COBPEMEHHOM OpraHu3alluy, ee 1eNH, 3a1a4u,
(YHKITMH, OCHOBHBIE DJIEMEHTHI.

Kaopoeas norumuka

Heo6xoanMocTh KaipoBO MOJIMTHKY, €€ 3JIEMEHTHI: TUII BJIACTU B 00IECTBE, ()OPMBI BIIACTH,
IIPUMEHSIEMbIE JIJIs1 PYKOBOJICTBA TPYAOBBIM KOJIJIEKTUBOM, CTUJIb PYKOBOJCTBA, Qriiocodust
(GupMBI, IpaBUIIa BHYTPEHHETO TPYJOBOTO Paclopsi/iKa, KOJUIEKTUBHBIN JOTOBOP.

Iloobop nepconana
Iporecc kaapoBOro IIIAHUPOBAHUS B OpraHu3anuy. [lorsarue moaenu pabodero MecTa.
[TpodeccronanbHbIN 0TOOP NEpcoHaa.

Oyenka nepcouana
[ToHsiTHE OIICHKM TIEpCOHAJIA, e OCHOBHBIC 3a1auyn. OnpeeneHue nokasareieil OneHkn. MeTo bl
OLICHKH MePCOHAIA.

Paccmanosxa nepconana
PannoHanpHOE MCIOJIb30BaHUE KaPOB B OPraHU3alvi. BUIbI TpYAOBBIX IEPEMEIICHMII.

ObyueHnue nepconana

OcHoBHBIE BUBI 00yUeHUS pPabOUnX M CIYXaIIKUX: MPodeCCHOHATbHAs MMOATOTOBKA, TOBBINICHUE
KBaJTM(DUKAIMH, IEPETIOATOTOBKA KaIPOB, MOCIEBY30BCKOE IOTIOJHUTENLHOE 00pa3oBaHueE.
[Ipomecc o6yuenus. Metosl 00yueHus Ha paboyemM MecTe, BHE pabodero Mecra,
KOMOMHHPOBAHHBIE METOIbI O0YUEHUSI.

OcHo8bl matim-meHeOHcMeHma




I'pynoeMKkocTh \

TeMbl U cofepkaHue 3aHATHI

YnpasieHrue BpeMEHEM: OCHOBHBIE TOHATHS. MeTOAbl TaliM-MEHEIKMEHTA

IIpakTH4eckue

3aHATUA

Kox 3agsarus,
TPYJIOEMKOCTh

Tewmbl 3auaTuit

Pasznea 1. KonnenryajbHble 0CHOBBI YIPABJIEHHSI KOMAH/I0# KaK YeJI0BeYeCKHMM Pecypcom

Ip 1 [TpakTuueckas pabora Ha TeMy «DOPMUPOBAHKE U PA3BUTHE KOMAH b

T3 1 TectoBoe 3aianue no pasnaeny 1. KonuenrtyaibHble OCHOBBI YIIPABICHUS
KOMaHJIOW KaK 4eJIOBEYECKUM PECYpCcoM

Ip 2

[IpakTnueckast pabota Ha TeMy «DYHKIIMH CUCTEMBI YIIPABIEHUS IEPCOHATIOM)

Pazpgen 2. Cuct

eMa YNpaBJieHUs IEPCOHAJIOM

Ip 3

[IpakTuueckas pabora Ha TeMy «OCHOBHBIE KaJIpOBbIE JIOKYMEHTbI»

Ip 4 ITpakTuyeckas pabota Ha Temy «Ilonbop nepcoHasiay
IIp 5 I .
pakTuyeckas pabora Ha TeMy «CoCTaBIeHHE JOJKHOCTHON MHCTPYKIIUK

JIP1 «[Tonbop mepconana»
Wntepdeiic s BeaeHHUs] YHNpPaBIEHYECKOI'O yuyeTa, KaJpoBOe IJIJaHUPOBAaHUE,
OTYEeTHl MO KAJAPOBOMY IUIAHMPOBAHMIO. Perucrtpauus KaHIWJATOB, OLIEHKA
KaHJIMJIaTOB, IPUEM Ha paboTy

JIP2 «ATTecTanus ¥ aHKETUPOBAHUE IIEPCOHAIIA»
PabGora co cnpaBounukoMm «KomnereHuuu», uHCTpyMeHT «KoHTposb
KOMIIETEHIIUI», aHKETUPOBAaHUE pAaOOTHUKOB

JIP3 «O0y4eHune nepcoHaia
Paborta co cnpaBounukamu «KommereHun», «3aHATHS», «YUEOHBIE KypCh».
Co3nanne noxkymeHToB «llnmanupoBanue oOyueHHs», «3asgBKa Ha 0OydeHHE»,
«IIpoxoxxaeHne KypcoB OOyUeHHUs», OTUETHI

T32

TecToBoe 3amaHue Mo pasgeiny 2. Cucrema yHpaBJICHUA IICPCOHAIIOM

CamocrosiTeibHas padoTa 00y4yaommxcst

CaMocrosiTenbHasi paboTa CTyA€HTa MO Y4eOHOM IUCIUIUIMHE pEerlaMEHTUPYETCs
«[TonoxxeHnem 00 opraHuzaluy caMoCTosATeNbHON padoTsl ctyneHToB B HTU HUAY MUON».
CamocrosiTenbHass padoTa CTYICHTOB MOJApPa3yMeBaeT IMoj co00l MOBTOPEHHUE TEOPETUUECKOTO
MaTepuaia ¢ UeNbI0 MOATOTOBKU K IPAKTUUECKUM 3aHATHSM.

Ilepeyenb y4eOHO-MeTOAMYECKOT0 0OOeceyeHusl.

VYuebHo-

METOAMYECKOe o0ecriedeHne yueOHOM paboThl CTY/IEHTOB BKITFOYAET:

1) ¢dhoHa OIICHOYHBIX CPE/ICTB:
- KOMIUTEKT 3aJJaHui JUTsl MPAaKTUYECKUX M JTA0OpAaTOPHBIX padoT;
- 3aJ1aHUe /ISl BBIMIOJTHEHUS 3a4€THOM paboThI.

- METOOUYCCKUC

PEKOMEHIAINH JIJIST TTPETIOIaBaATeIIs;

2) yueOHO-MEeToMYecKoe 00ecledeHre CaMOCTOATEIbHOM paboOThl CTYIEHTOB BKJIIOYAET
METOIMYECKUE PEKOMEH/IAINH 110 OPTaHU3allud CaMOCTOATENIbHON paboThl obyuatomuxcs HTU

HIMAY MUOUN.

S TH®OOPMAILIMOHHO-OBPA3OBATEJIBHBIE TEXHOJIOI'MHU




PGKOMCH,Z[aI_II/II/I JJIA npenoaaBaTeiisd o HUCIIOJIB30BaHHUIO I/IHq)OpMaI_II/IOHHO-
0o0pa30oBaTeNbHBIX TEXHONOTUN conepxarcs B «llonokeHun 06 opraHM3allMOHHBIX (hopMax U
TEXHOJIOTUsX oOpazoBatensHoro nporecca B HTU HUAY MUDIN».

ITpu peanuszanuu NporpaMMsl JUCHUIUIMHBI HCIONb3YIOTCS pa3MyHble 00pa3oBaTeIbHbIE
TCXHOJIOTHUH. Ay,Z[I/ITOprIe MPAKTUYCCKHUEC 3aHATHA ITPOBOJATCA B BUAC MHTCPAKTUBHBIX 3aHATHH.

JUis TOBBIIEHUS YPOBHS 3HAaHUM CTYIACHTOB B TEYCHHE CEMECTpPAa OPraHU3YHOTCS
KOHCYJIbTallul, BO BPEMA KOTOPBIX:

- IPOBOJUTCS OOBSACHEHNE HEMTOHITHBIX JUIs CTYJJ€HTOB pa3/iesIoB JUCLUILIMHEI,

- IPOBOAATCA KOHCYJIbTAIUU 110 BBIITOJIHCHUIO IPAKTUYCCKUX 3a;[aH1/1ﬁ.

Peanu3zanus KOMIETEHTHOCTHOIO ITOAX0/1A IIPELyCMaTPUBACT IIUPOKOE UCIIOJIb30BaHUE B
y4eOHOM TPOIIecCe AKTUBHBIX U MHTEPAKTHUBHBIX (DOPM MPOBEACHUS 3aHATHIA, PEIOIAraroIInuX
AKTUBHYIO OOPaTHYIO CBSI3b MEX]y IIPEIOIaBaTeNIeM U CTYACHTaMH.

6 ®OHJ OHEHOYHbIX CPEACTB

@®oH/T OLEHOYHBIX CPEACTB IO JAWCHUIUIMHE OOECIeYMBACT TPOBEPKY OCBOCHHS
IUTAHUPYEMBIX pe3yabTaToB OOydeHUs (KOMIIETCHIMA WM WX HHIUKATOPOB) MOCPEICTBOM
MEPOTPUATHIA PYOEKHOTO M MMPOMEKYTOYHOTO KOHTPOJIS IO JUCIUTLINHE.

B memsx moBbimeHuss  3QQEeKTHBHOCTH  Tporecca OOy4eHUs  CTYIEHTOB |
CTHUMYJIMPOBAHHSI UX CAMOCTOSITEIbHOW pabOThl B TEUCHHE CEMECTpa HUCIONIB3YeTCs CHCTEMa
KOHTPOJIS TEKYILEH YCTIeBaeMOCTH, BKITFOUAIOIIAS:

- BBINIOJIHCHUE KOHTPOJBHBIX TECTOB (IMPOBEPKA YPOBHS TEOPETUYECKOTO YCBOCHHS
pa3zenoB Kypca);

- BBITMIOJIHEHUE MPAKTHYECKUX PadOT;

- BBITIOJIHEHUE JTA0OPATOPHBIX PadoT.

OneHounsle MaTepuanbl W3  (QOHOA OLEHOYHBIX CPEACTB  IPEJICTaBICHBI B
[MTPUJIOXEHWU A.

CBsi3p MeXIy (HOPMHPYEMBIMU KOMIIETEHIUSMU M (opMamMu KOHTPOJS MX OCBOEHUS
npeJcTaBicHa B Ta0mwmie. J[s OIEHKH JOCTIKEHUH CTYyJIEHTa HWCIOJIb3YeTCs PEHTHHTOBAs
cucTema OIleHOK. Pacripenenenrie 0anioB TEKYIIero pedTHHTA MO BUJIaM JIESITeIbHOCTH

No

i HaumenoBanue Artrtectranis | MakcuManbHBINA Oat

1 Pa3nen 1. KoHuenrtyanbHble OCHOBBI yIIpaBJICHUS ITP1
KOMaH/I0M KaK 4eJIOBEYECKUM PECYPCOM T31
I1P2

2 Paznen 2. Cucrema ynpasieHUs: IEPCOHATIOM I1P3
[1P4
JIP1
JIP2
JIP3
JIP 4
JP 5
T32
T33

DN D h O D D D

3 3auer 3P

N
[e)

UTOIo 100

Kommerenmus Tekyuii KOHTPOJIb U aTTeCTalUsl pa3aeioB
(popma, Hemes)




VK-3 IIP1 — 3 Hen
YK-6 T31 -3 nen
YKII-3 IIP2 — 5 Hen
I1P3 — 7 nen

JIP1 -9 Hen

JIP2 — 10 Hen

JIP3 — 12 Hen

JIP 4 — 14 Hen

T3 217 "Hen

I1P4 — 18 uen

T3 3 - 18 "Hen

CpenctBa TeKylero KOHTPOJS U MPOMEXKYTOYHOM arrecTaliud 10 JUCIUIUIMHE
npeacrasiensl B ®OC. [llkana kaka0ro KOHTPOJIBHOIO MEPONPUATHS JSKUT B mpeaenax ot 0
0 YCTaHOBJIEHHOTO MAaKCUMaJIbHOrO Oajima BKIIOYUTENbHO. MTOoroeas arrectanus IO
TUCIUIUINHE olleHuBaeTcs mo 100-0ayibHOM IIKalie W MPEACTaBIsICT CO00M cymMMmy OalioB,
3apabOTaHHBIX CTYIEHTOM IIPH BBIOJIHEHUU KOHTPOJIBHBIX Meponpuatuil. [lomydyennbie Oaibl
MEePEBOATCS B S-0aJUIbHYIO CHCTEMY I10 CJIEIYIONIEH IITKaje:

Ouenka no 5 6aapHOM HIKAJIe 3aver ga};l\;l\gi (OEuce::%ga)l I'pananus
5 (OTIMYHO) 90-100 A OTan4HO
85-89 B OueHpb X0po110
4 (xopor1o) 75-84 C Xopo1o
3aureno 70-74 D VY 1oBi€TBOPUTETHHO
3 (YIOBIIETBOPUTEIIHHO) 65-69
60-64 E [TocpencTBeHHO
2 (HeyIOBJIETBOPUTEIIHLHO) He 3aureno Huxe 60 F HeynosiersopurenbHo

7 YYEBHO-METOJANYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHE
YYEBHOU JUCHUTJIAHBI

7.1 llepeyeHb auTEPaTypPbI, HEOOXOAMMOM IJIA OCBOCHMS IV CHUIIIHHBI

Macnosa, B. M. YnpaBieHue nepcoHanoMm : yueOHHUK U IPakTUKyM Ui By30B / B. M. Macioga.
— 4-e u3 ., nepepad. u non. — Mocksa : U3gatensctBo IOpaiit, 2022. — 431 c. — (Briciee
oOpa3zoBanue). — ISBN 978-5-534-09984-3. — TexkcT : anekrponHslii // OOpa3oBaTenbHas
miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/488711

[Tyraues, B. I1. YmpaBieHnue nepcoHamoM opraHu3aiuu: MPaKTHKYM : yaeOHOe ocoOue s
By30B / B. II. [TyraueB. — 2-e u3., ucnp. u gon. — Mocksa : M3narensctBo KOpaiit, 2022. —
280 c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-08906-6. — TekcT : 2IeKTPOHHBIH //
O6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/493785

7.2 IlepeyeHb pecypcoB HH(POPMANMOHHO-KOMMYHHKAUMOHHOH ceTn «UHTepHeT»,

He()ﬁXOZII/IMI)IX AJIsA OCBOCHMSA JUCHUIIJIMHBI

HaumenoBanue pecypca

DNEeKTPOHHBIN agpec pecypca

1) Odurmmansasiii cait HTU HUAY MUOU

http:// nti.mephi.ru

2) OBC FOPAUT

https://urait.ru/



https://urait.ru/bcode/488711
https://urait.ru/bcode/493785
http://nsti.ru/

8 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYESHOM JJUCIUILIMHBI

VYyeOnass aucuuiUiiHa oOecriedeHa  yueOHO-METONWYECKOM  JOKyMEHTaluued u
MaTepuaiamu. E€ copepkaHue NPEICTABICHO B JIOKATHHOW CETH Y4eOHOTO 3aBeleHUs U
HAaXOJHUTCS B pEXHUME CBOOOJHOTO JOCTyna [IJjsi CTyAeHTOB. JlocTym CTyneHTOB JUist
CaMOCTOSITENIbHOM  MOATOTOBKH  OCYIIECTBIIACTCS 4Yepe3 KOMIBIOTEPhl OHONMOTEKH U
KoMnbloTepHBIX Ki1accoB HTU HUAY MUDU.

MatepuaabHO-TEXHHYECKOE 00€CIIeUCHHE ayIUTOPHBIX 3aHIATUM:

1) KOMIUIEKT 3JIEKTPOHHBIX ITPE3EHTAIINN/CIIali/I0B,
2) ayIUTOpus, OCHAIIEHHAs NPE3EHTALlMOHHOW TEXHUKOM (IIPOEKTOp, DIKpaH,
KOMITBIOTED),

3) KOMIIBIOTEPHBIH KI1acc il IPOBEIeHUs T1a00paTOPHBIX PadoT;
4) paboune MecTa CTYJIEHTOB, OCHAIIICHHbIC KOMITbIOTepaMu, ¢ yctaHoBiIeHHbIM [10 «1C:
[Ipeanpustue 8. 3apraTa v yrnpaBieHUE TIEPCOHATIOM)

9 YYEBHO-METOANYECKHUE PEKOMEHJAALINA UIA CTYJEHTOB 1
INPEIIOJABATEJIEU

BBoanas gyacte

lenp paHHOW [AMCUMIUIMHBI — JaTh Y4YallUMCS KIIOYEBbIE IMPEACTaBICHHUS 00
YIPaBJICHUH NEPCOHATIOM B COBPEMEHHBIX OpraHU3aLUsX.

OcHOBHOW ymop Ha JEKUUAX HEOOXOAMMO JelaTh Ha IOHMMAaHHWE U3JIaraeMoro
MaTrepuaia U yMEHUsl €ro MCIOJIb30BaHUS MPU MOATOTOBKE JJIA CAAYM 3a4€Ta, K MPAKTHUYECKUM
3aHITHSIM, Ta0OPATOPHBIM pabOTaM | MPH BBIMOJTHCHUN CaMOCTOSITEIILHBIX PadoT.

N3yuenne y4yeOHOW IUCHMIUIMHBI BKJIIOYAET: TOJYYCHHE MPAKTUYECKUX HaBBIKOB
YIPaBJICHUS TIEPCOHATIOM.

Jlnst ocBoeHUs1 yueOHOM MUCHIMIUIMHBI CTICIHATBHBIX 00pa30BaTEIbHBIX TEXHOJOTUN HE
Tpebyercsa. JIeKMOHHAas 4YacTh Kypca OOeCnedYrBaeT TOJYYeHHE HEOOXOIWMBIX 3HaHUMH;
MPAKTUYECKHUE 3aHITHSI MOCBAICHBI PEIICHUI0 KOHKPETHBIX y4eOHBIX 3a/1ad, Ha J1a00paTOPHBIX
paboTax 3aKpelisioTCs TONYYeHHbIE 3HAaHUS W YMEHHsS TIOCPEACTBOM HCIOJIB30BaHUS
KOMIBIOTEPHBIX CPEACTB 0OPMIICHHSI IOKYMEHTAILIUHU TI0 YIIPABICHHUIO TIEPCOHATIOM.

Metoauueckue yka3aHUS K JIGKIMSIM, NPAKTUYECKUM 3aHATUAM M J1IaOOpaTOpPHBIM
pabotam.

[IpenomaBaTtenssM Ha KaXI0M JEKIMM PEKOMEHIYETCsl OYEeHb KpaTKO IIOBTOPSITh
MIPOWJICHHBIM Marepuan MNpeAplaymux Jeknud. [Ipm 3ToM crmenyer ocTaHaBIMBAaThCA Ha
CJIOXKHBIX JIJIsl IOHUMaHUS CTYAEHTaMU KIIIOYEBBIX 3JIEMEHTAX AUCLUILINHBL.

CryneHTtam nepeq TeKyIeH JIEKIUeN (3apaHee) pEKOMEHAYETCSl OUEHb KPaTKO IMOBTOPSATH
MIPOWIECHHBIA MaTepual MpeAblayluux Jeknui. Ilpm sToM crexmyer cOCpenoTOYMThH CBOE
BHHUMAaHUE Ha CJIOKHBIX JJIs1 IOHMMaHUs KIIIOYEBBIX 3JIEMEHTAaX AUCLUILINHBL.

OCHOBHOH yIOp Ha M3y4aeMbIX JICKIIUAX HEOOXOJMMO JeNaTh MMEHHO Ha TMOHWMAaHHE
MIPEACTABICHHOTO MAaTepHUala U Ha YMEHHME €r0 MCIOJb30BaTh IIPHU BBINOJIHEHUN NPAKTUYECKUX
KOHTPOJIbHBIX paboT.

N3yuenne Tekymiero Marepuana peKOMEHAYETCS IMPOBOJAUTH, ONMUPAsACh Ha CIEAYOIINE
nocobus [1, 2].
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B pamkax aMCIMIUIMHBI NPETyCMOTPEHO IPOBEACHUE MNPAKTUYECKUX 3aHATUUH U
7a00paTOpHBIX PabOT, HAa KOTOPBIX Y4YalIHecs MOJDKHBI, HCIONB3Ysl IPEICTaBICHHBIA Ha
JEKIMAX MaTepuai, 3aKpenuTh 3HaHUA 10 M3ydaeMoH aucuuiuiveHe. [IpakTthka nokasana, 4To
ciefyeT ObITh TOTOBBIM 3apaHee K pa3jMyHbIM MPUEMaM BOBIICUECHHUS CTYACHTOB B TBOPYECKUI
IpoIIecC OCBOCHUS y4eOHOTO MaTepurania.
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MPUJIOKEHUE A. OHEHOYHBIE MATEPUAJIBI ®OHJA OLIEHOYHbBIX
CPEJICTB

BOl'lpOCbI AJIA MMOATOTOBKHU K 3a49 €Ty

[ToHsiTHE KOMaHIBI;

[TonsiTve MPOEKTA U NPOEKTHOT'O YIIPABIICHUS;

[TpuHIMIBI POPMHUPOBAHUSA KOMAH/bI;

O} PeKTUBHOCTH KOMAH/IBI;

Knaccugukanus KoHIEnuui ynpaBiaeHUs! IEPCOHATIOM;

Cucrema yrpaBieHUs [1IEPCOHATIOM KOMaH/Ibl;

OCHOBHBIE COCTABJISAIOLINE CUCTEMBI PA0OTHI C IEPCOHAIIOM;

[ToHsTHE KaAPOBOW MOJUTHUKH, €€ DIEMEHTBHIL;

KanpoBsle 10OKyMEHTBI, perjaaMeHTHUPYIOIUE e TeIbHOCTh NPEANPHUITHS;

10 Ilpomnecc manupoBaHus IOTPEOHOCTH B IEPCOHAIIE;

11 ITpodeccronanbHblii 0TOOP MEepcoHaNa;

12 Mogens pabodero Mecra;

13 Ouenka nepcoHaina: 3a1a4u, Ipoleypa, OCHOBHbIE IOKA3aTelu;

14 MeTobl OLICHKU MIEPCOHANIA;

15 HanpaBneHus palmoHaIbHOTO UCIOIb30BaHUA epcoHana: PaccranoBka KajipoB;

16 HanpaBieHus pallmOHaIBHOTO MCIIOB30BaHUS IEPCOHANA: NCIIOIB30BaHNE THOKUX (hOpM
3aHATOCTH;

17 Opranusanus Tpy/a U BbIABIEHUE TPYIOBOr0 MOTEHIMAIIA;

18 IIponecc oOyueHus nepcoxHana;

19 Meroab! 00yueHHs epcoHana;

20 Tlonarue TaliM-MeHEIKMEHTA

21 Meroabl TallM-MEHEKMEHTA.

22 Teopun MOTHBALUH

O 00 1N DN B W —

3auer IMpOBOAUTCS B (I)opMe TCCTUPOBAHU. TecToBbIe 3a1aHNs HA 3a4eT (I)OpMI/II)YIOTCH
13 0aHKa TECTOB JJI1 TCKYIIETO0 KOHTPOJIA, IPEACMAB/IEHHO20 Oaee.

TecTOBbBIE 3a4aHUA

TectoBoe 3amanmne Nel
1 B xaxom u3 npedcmagieHHblX onpedeieHutl OMmpaxiceHvl 6ce OCHOBHbLE JJIeMEeHMbl NPOEeKma:
a) MPOEKT — 3TO KOMIUIEKC JOKYMEHTAIMH 110 pean3alui KaKoro-1100 MeponpusTus;
0) POEKT - 3a/1a4a ¢ onpeaeTeHHbIMUA HCXOIHBIMHU JIAHHBIMH U TPeOyeMbIMU
pe3yJbTaTamu (LeJasiMu), 00yCJaaBJIMBAKIIMMHU CIIOCO0 ee peleHus;
B) MPOEKT - KOMITJIEKC B3aUMOCBSI3aHHBIX MEPOIPHUSITHIA IO TOCTHKEHUIO KaKOTr0-1TH00
pe3ynbTaTta
2 Ymo u3 npugedeHHbIX NpUMepo8 A6IAEMcs NPUMEPOM NPOEKMA:
a) IMpeIOCTaBJICHUE YCIYT 10 OOYUYCHHIO;
0) npoBeieHHe KAMIIAHUM 10 IPOABHKCHUI0O HOBOM MO/eJIM ABTOMOOHJISI HA PIHOK;
B) IIPOJIaXka MPOTPAMMHBIX TTPOJIYKTOB;
') OKa3aHUE YCIIYT XUMUYUCTKHU
3 Buibepume naubonee nooxoosujee onpeoenerue 0as mepmuna «llpoexmy:
a) NPOeKT - JITO /AeATEeJbHOCTb, BBINOJHSIEMAS €KeJHEBHO B PaMKax oONepannuoOHHOMI
NesITeIbHOCTU NPeANPUsITHSI;
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0) IPOEKT - 3TO AEATEIBHOCTD, HAIIPABJICHHAS HA MOJYYEHUE YHUKAIBHOTO MPOYKTA;

B) MPOEKT - 3TO JESATENIbHOCTb, HANpPAaBJIEHHAs Ha IOJIyueHUE TPUOBUIM OT pPeryaspHOn
JESATEIBHOCTH 110 IPOU3BOICTBY U NPOJIAXKE MPOIYKIUH;

I) MPOEKT - 3TO COOBITHE, KOTOpble€ BO3HUKAET B MOMEHT IOJIMCAHUS JOrOBOpa MEXKIY
3aKa3YMKOM UM UCIIOJIHUTENIEM

4 Yyacmuuku npoexma - omo:

a) dusuyecKue JMIA U OPraHU3ALMHN, KOTOPbIe HENOCPEeACTBEHHO BOBJIEYEHBbI B NMPOEKT
WIN YbH HHTEPEChl MOTYT ObITh 3aTPOHYTHI MPU OCYLECTBJIEHHH MPOEKTA;

0) JIuna, yyacTByromue B pa3pab0oTKe U pean3alui MEPONPUSATHIA 110 TPOEKTY

5 Coomnecume noHsamus u onpeoeeHus:

IMougarusa OnpeneneHus
1 TTocraBuiuk 6 a) CTOPOHA, BKJIa/IbIBAIOIIAS CPEJICTBA B MPOEKT
2 KoHcynbTaHT B 0) JIu10, OTBEYAIOLIEE 32 MAaTepUAIbHO-TEXHUYECKOE 00ecrieueHe
3 NuBectop a IIPOEKTa
4 Komanya r B) JIUIIO, IPUBJIEKAEMOE Ha KOHTPAKTHBIX YCIOBUAX JUIsl OKA3aHUS

KOHCYJIbTALIMOHHBIX YCIYT APYIMM y4aCTHHKaM IIPOEKTa I10 BCEM
BOIIPOCAM €r'0 peaanu3aluu

I) Tpylna JoAel, HeOCPEACTBEHHO pa0dOTaIOIUX HaJl
OCYILIECTBJIEHEM IIPOEKTa U NOJYMHEHHBIX €r0 PYKOBOJUTEIIIO

6 Hazoeume npusnax xomanowl: «/na s¢hghexmusnozo ocywecmenenus pabom no npoexmpy
HeobX00uUMa KOOpOUHAYUSA YCUTULL YTeHO8 KOMAHObL, MOMUBAYUS, KOHMPOIb »

a) BHYTPUTPYIIIIOBAsi OpraHu3amus padoT;

0) rpynmnoBoe JaBJICHUE;

B) HAJINYME Y YJIEHOB KOMAH/bI O0IIUX I[€HHOCTEl, HAMPABJIEHHBIX HA CAMOOPTaHU3AMIO
7 Bcmagvme nponywennyio ¢pazy: « enusem Ha gopmuposarue
CMpPYKmMypol KOMAHObL, €€ COCMABA»:

a) cnenu(uKa MPOEKTA;

0) OpraHu3alMOHHO-KYJIBTYPHAs CPEla;

B) CTUJIb B3aMMOJICUCTBUSA JIHIepa ¢ KOMaHAON

8 Pacnpeoenume paxmopbl 0p2aHu3ayuOHHO-KYIbMYPHOU CPeobl Ha 6HEeUIHUE U GHYMPEHHUE

a) PKOHOMHUYECKUE (aKTOPBHI;

0) KOMaHHbIE HOPMBI;

B) B3aMMOICHCTBHE WIEHOB KOMaH/Ibl;

T') pacrpeielieHle poJieii;

1) NOJIUTUYECKHE (PaKTOPBI;

€) TOCTaBIIUKH;

) CIUIOYEHHOCTh KOMaH/Ibl;

3) 3aKa34UKH

9 Ymo u3 nepeuucnennozo nudxice HE omnocumcs k 3¢pghexmurnocmu Komanobl ¢ nO3UyullL
OP2aHU3AYUOHHO-NCUXOTIO2UYECKO20 KIUMAMA.:

a) HedopMaibHast aTMochepa;

0) wieHbl KOMaH/Ibl IPUCIYILIUBAIOTCS APYT K IPYTY;

B) KOH(MJIMKTHI M pa3HOTJIacHs MPUCYTCTBYIOT, HO BBIPAXKAIOTCS M IEHTPUPYIOTCS BOKPYT UACH U
METO/J0B, a HE JIMIYHOCTEH;

I') BBICOKAs POU3BOJUTEIBHOCTD;

1) TPYTIIIa OCO3HAET, YTO JENIAeT, PEIICHIEe OCHOBBIBACTCS HAa COTJIACHH, @ HE HAa TOJIOCOBAHUM
OOJIBIIMHCTBA.

10 Coomnecume nonsamus u onpeoeneHusi KOHYenyuti no ynpasieHuio mpyoosviMu pecypcamu

ITonsaTne Ornpenenenue

| Ynpasnenne a) Y yenoBeKka B OpraHu3aliy ectb (hopMaabHas poJib — €ro T0JKHOCTb,
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TPYJIOBBIMU
pecypcamu 0

2 YupasieHue
YeJIOBEUECKUMU
pecypcamu B

3 YnpaBnenue
MIEPCOHAJIOM a
4 CouuanpHoe
yrpaBjeHHe I

BO3/ICIICTBUE HA YeJIOBEKa OCYIIECTBRISETCS Yepe3 aIMUHUCTPATUBHbBIE
MEXaHU3MBbI

6) BmecTo uenoBeka paccMaTpuBaeTcs TOIBKO €ro PyHKIUS — TPY,
u3MepseMas 3aTpaTaMy paboyero BpeMEeHHU U 3apab0THOH IIIaToi

B) UesioBeK SABIISETCS AJIEMEHTOM COIMAIBHOM OpraHu3aluu U
paccMaTpuBacTCA B CAUHCTBE TPEX KOMIIOHCHTOB: TPy, COIMAJIbHBIC
OTHOUICHUSI U TICUXOJIOTMYECKOE COCTOSIHUE PAOOTHUKOB

r) YUenoBek — 0cOOBIN 00BEKT B OpraHU3aIui. Y IpaBJICHUE TIEPCOHATIOM
OCYIIECTBIISICTCS] ICXO/sI U3 JKEJaHUH U cHoOCOOHOCTEH pabOTHUKA

TecToBoe 3aganue No2

1 Coomnecume npunyunsi no060pa Nepconana ¢ Ux XapaKxmepucmurou.:

[TpuHIMIBL XapakTepUCTHKA PUHLIMIIOB
1 [puHmn a) peanu3yercs 4Yepe3 IMPUBICYEHHWE B OpraHM3allMM KaK MOKHO
IUIAHOBOCTH (B) O0JIBLIEro YKcia COMCKATENEH.
2 [lpuHuun 0) 3akioyaercs B IOCTOSHHOM paboTe ¢ MOTEHIHaIbHBIMU

aJbTepHATUBHOCTHU (0)
3 IIpuHIMIT aKTUBHOTO
noabopa (a)

KaHJHMJIaTaM{ Ha BaKaHTHBIE MECTa B OpraHU3aluu
B) MEpOIIPUATHUS, HAIIPABJICHHbIE HAa COBEPLICHCTBOBAHUE KaJpPOBOTO
COCTaBa, IPOBOJATCS UCXO/ U3 pacueTa NOTPeOHOCTH B pabOTHHKAX
Y C YYETOM MEPCHEKTUB Pa3BUTHUS IEPCOHANIA M OPTaHU3ALUY B LIEJIOM

2 Bcmasbme nponyck: B 0okymenme

uzjlazaromcia OCHO6Hble 3a()auu,

mpebyemble HABLIKU, OMBEMCMBEHHOCMb U NOTHOMOYUSL UCHOJIHUMES, pPe2laMeHmupyencs
0esamenbHOCMb pabOMHUKA 8 PAMKAX KOHKPEMHOU OOJIHCHOCU

a) Mogens pabodero mecra

0) /10/IZKHOCTHASI HHCTPYKIMA

3 Bvibepume BHYTPEHHUE ucmounuxu nokpvimus nompebHocmu 8 nepcouane.

BreicBoOOXKICHHE

a)

nmepcoHaga 3a cyuer NPOU3BOACTBCHHO-TEXHOJOI'HYE€CKHUX

U3MeHeHMii Ha MpeanpusITHI

6) OOBsBIEHUS B CPEICTBAX MAacCOBOM MHpopMauu
B) KOHTaKThI ¢ y4eOHBIMU 3aBEACHUSIMU

r) ['ocynapcTBeHHbIE Ci1y>KObI 3aHATOCTH

n) HazHaveHne M0JIOABIX CHIEIIHAJTUCTOB HA 00Jiee BbICOKHE JOJLKHOCTH
4 Coomnecume Kpumepuu OYeHKU U UX XapaKmepucmuxy

Onpenenenue Copnepxanue
1 JKectkme xpurepuu | a) JlocTaTOYHO JETKO M3MEPUMBbI M HCHOJIB3YIOTCS MPHU OLECHKE
OLICHKH JIeSITEIIbHOCTH IIPOU3BOJCTBEHHBIX MO/Ipa3IeICHUH, u
pE3yJIBTaTUBHOCTH NOJIpa3IeJIEHNH, UIMEIOIINX B3aUMOCBS3U C BHEIIHEN CpeoH
Tpyna (a) 06) OxBarbIBalOT TaKW€ CTOPOHBI  JCATEIBHOCTH,  KakK
2 Iloka3arenu OLEHKH COTPYAHUYECTBO U KOJJIEKTHUBHU3M B paboTe, CAMOCTOSTENILHOCTh B
HEINOCPEICTBEHHOT O pEIIeHNH TeX WM UHBIX 3aJa4
npogecCuoHaIbHOTO B) Onpenensiorcss 3aBHUCUMOCTBIO OT CYOBEKTUBHOI'O MHEHUS
noBeAeHus (B) OLICHIIMKA ¥ MCIOJB3YIOTCS B MOAPA3AEICHUAX C OTPaHUYEHHON
3 Kpurepun OIEHKH | BO3MOKHOCTBIO U3MEPEHHSI KOHKPETHOTO pe3yJIbTaTa

JIMYHOCTHBIX KadecTB (0)

5 Coommuecume memoovl UHOUBUOYAILHOU OYEHKU NePCOHANA U UX XAPAKMEPUCUKU

Mertozsl XapakTepucTuka
1 Meroa knaccudpukanuu (B) | a) IlpousBoaurcs cpaBHeHHE pabOTHUKOB MeXAy coOoil u
2 CpaBHeHue 110 mapaMm (a) onpeneNnsercss KOJIMYEeCTBO CIy4aeB, Korjga pabOTHUK
3 KTY (kondduLMeHT | sSBsieTCs TyUIIUM

TPYLOBOTro yuactus) (0)

0) PaGoTHHKY OIIEHUBAIOTCS MPOTOPIIMOHATBHO UX
TPYZAOBOMY BKJIAJy.

B) Bcex pabGoTHUKOB pacupeaessiitoT MOO0YEepPeTHO OT
JYYIIETo 10 XYAIIEro, Mo KaKoMy-HUOYIb OTHOMY 00IIEeMYy
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| kpuTepuio |

6 Bcmaseme nponyck: nepemeweruss  Xapakmepusyom usMeHeHue
no3uyuu pabomHuKa 6 KeaniupuKayuoHHOU uepapxuu paboyux mecm, Cesi3aHHoe ¢ Nepexo0om
Om BbINOJIHEHUSL MeHee K8ATIUDUYUPOBAHHBIX pabOm K 8bINOIHEHUIO Doee K8AIUPUYUPOBAHHBIX
a) BHyTpUNpo@eccHOHAJIbHbIE

0) MexxmpoheCCHOHATLHEIC

B) MEX/IOJDKHOCTHBIC

7 Ilempos U.U., mokape 4 pazpsioa, pabomaem na npeonpusmuu 3 200a. 3apekomenoosai
cebs1 Kak omeemcmeeH bulil, He UMEIOWUL NPEemeH3Ull CO CMOPOHbL PYKO80OCmEa pabomHuk. B
C653U C IMUM €20 HAnpasuiu Ha nosvlulenue Keaiugurayuu. [locie coauu sx3amenos,
Ilempogy U.H. npuceounu 5 pa3psao u Ha3Hayuiu Ha 8blNoHeHUue Ooee CI0AHCHOU pabombl.
Hazosume 6uo nepemewenus:

a) BHyTpUNPo(deccHoHaAIbHOE

0) MexIpoheCCHOHATBLHOS

B) MEXJODKHOCTHOE

8 Bcmagvme nponyck:

Mooenv kapbepol npedycmampusaem 2opu30oHmaibHoe nepemeujenue
pPabomHuKka ¢ 0OHOU O0JANCHOCMU HA OPY2YI0 NymeM HA3HAYeHus. Dmo npeonoiazaem
HOCMOSIHHOE nepemeujerie Kaopos 6 annapame YnpaeieHus, Hauiudue 4emrol CUcmembl
HA3HAYEHUs U nepeMeuienuss U 0emaibHoe U3yieHue COYUaIbHO-NCUXOI0SULeCK020 KIUMAMA 6
KOJLIeKmuee

a) TpaMILIMH

0) necTHHUIA

B) 3Mest

T') IepernyThe

9 Usanoea E.A. npunsiu na 00NN CHOCMb HAYATLHUKA YeXd HA KOHMPAKmHoU ocHoge. I1o
yenosusam konmpakma Heanos E.A. 0ondicen npotimu mexywyio ammecmayuio uepes 5 iem
pabomul, nocie 4eeo byoem npuHAmo peuierue o e2o oajbHetiulell pabome: nosvluieHue,
nepesoo HA OONHCHOCMb HAYATbHUKA OPY2020 Yexa Ul YBOJbHeHUe.
Hazoeume modensv kapvepwi:
a) TpaMILIUH
0) necTHHUIIA
B) 3Mes
I) nepenyrbe
TectoBoe 3amanue 3
1 Mampuya Dtizenxayspa no3eonsem paccmagumos NPUOPUmMensvl, OYeHuUs ece 3a0ayu no 08yM
Kpumepusm — ...
1. cpOYHOCTB M PETYIAPHOCTH
2. Ba’KHOCTb U CPOYHOCTh
3. OrOKETUPYEMOCTD U PETYISIPHOCTH
4. ruOKOCTB U KECTKOCTh
2. «...» — 9MO KPYnHvle 3a0ayu, KOMopbvle HeBO3MOICHO PEUlUmsb 3d OOUH Pa3
1. JIsrymku
2. CronsI
3. Kpokoaunsl
4. XpoHoaru
3 ... — 9mMo MmexHoN02Us, NO36ONAIUASL UCNOIL30BANb HEBOCNOIHUMOE 8PEeMS HCUZHU 8
COOMBEMCMBUU CO CEOUMU TUYHBIMU U OUSHEC-YeNAMU U YEHHOCMAMU
1. MapkeTusr
2. TaliMm-MeHeKMeHT
3. Hayunas opranuzauus Tpyaa
4. MeHeKMEHT
4 Texnuka xponomempaszica nomozaem.
1. BBIIBUTH CBOM THIIOBBIE CTPATETUUECKUE TSN
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2. M3y4HUTH 3aTPAThl BpeMEHH M BBISIBUTH ''MOIJI0THTE/IeH BpeMeHn'

3. onpenenuTh KpUTEPUH ISl POPMYTUPOBAHUS LENIN
14. « «2MO MenKue 3a0adu, Ha peuleHue KOMopvlx He mpedyemcs MHO20 CUl U
8peMeHU, HO KOMopbvle OYeHb HeNPUAMHbBL U UX XOUeMmC sl OMILONCUMb

1. JIarymku

2. Kpokoaubl

3. Ciossl

4. Xponodaru
5. Kakas mexnuxa maum-meneorcMeHma npeonoiazaem pazouenue 3a0ay Ha 25-munymHule

nepuoosbl, COnposoHcOaemble KOpOMKUMU Nepepbléamu

1. Merton "Ilomugopa"

2. Meton Ilapeto

3. CaMOMEHEIKMEHT

4. ABC-ananu3
6. Kaxas mexnuxa camomerneoddxcmenma ocnogvieaemcs na mom, umo 80 % 3adau moscem dvimo
peutero 3a 20 % 3ampauusaemozco spemenu; Ha ocmaguiuecs 20 % 3aoay mpamumces 80 %
3ampauueaemozo 8pemeHu

1. Meton Ilapero

2. CaMOMEHEKMEHT

3. ABC-ananu3

4. Metop "nomugopa”
7. CaMOMeHeI;KMeHT — JTO ...

1. camocmoamenvHas opeanuzayusi COmpyOHUKOM C80€20 COOCMBEHHO20 8PeMeHU

2. caMOpa3BUTHE UHIUBUAA

3. mpotiecc ynpasieHus APYTrUMU JIOAbMU
8. Uto u3 nepeuncieHHoro Hu:xe HE oTHoCHTCSl K PyHKIIUSIM cCaMOMeEHEe)KMEHTA:

1. [TocTanoBka nenei

2. OnpeneneHue NpUOPUTETOB

3. Opranu3zanus paboTsl

4. CaMOKOHTpPOJIb

5. IIpoekTHpOBaHUE M OPraHU3ALMSA AeATEJILHOCTH 0T1eJIa

[IpakTU4Yeckue 3aJaHusA

IIpakTuyeckoe 3aganue Nel

I'PYIITIOBAA CIVIOYEHHOCTH

BaxxHOW HHTErpaJlbHOW XapaKTEpUCTUKOW TpPYIIIBI BBICTYNAET CIUIOYEHHOCTh. OHa
OKa3bIBaeT OO0JIbIIOE BO3/ICHCTBIE HA MHANBUIYAIbHOE [TOBE/ICHUE, PE3YIbTaThl paOOThI IPYIIIIHI
Y, B KOHEYHOM CYeTe, OpraHu3anuy B 1es1oM. [Io3TomMy KpailHe Ba)KHO 3HATh ONpPEACIIIONINE €€
dakTOopsl M XapakTep MX BIMSAHUSA. DTO MO3BOJUT MEHEKEpaM IOBBIIATh WM TOHMKATh
TPYIIOBYIO CIUIOYEHHOCTh, 100UBasICh TEX 1ieJiei, KOTOPhIX OHHU XOTAT JOCTHYb.

3ananmne.

[Ipoananusupyiite npeanoxxeHHble B Tabnuue ¢pakropbl. OnpenenuTte XapakTep BIUSHUSL
OTJENBHBIX (PAKTOPOB HA TPYIIOBYIO CINIOYEHHOCTb, 3aITOJTHUB COOTBETCTBYIOIINE CTOJIOIIBI
TaOJINUIIBL.

Xapakrep BIUSHUSA HA TPYNIIOBYIO
@aKTOpBbI, BIUSIOIIAE HA TPYIIIOBYIO CIIJIOYEHHOCTH
CINIOYEHHOCTh IToBrIIaeT ITonmxaet
CIIOYCHHOCTh CIJIOYEHHOCTH

16



1 Yucno wieHOB KOMaHAbl — 7 YEJIOBEK

2 OpHOpoAHAs MOJIOBO3pACTHAS CTPYKTYpa
KOMaHJIbl: My>K4rHbI 0T 30 10 35 jiet

3 Komanma TOIbpKO 4TO co3aaHa

4 PyKkoBOJICTBO OpPraHM3alliy MIPUIACT
OoJbIII0€ 3HAUYECHUE CO3/IaHUI0 U padoTe
JaHHOM KOMaH/IbI

5 Ilepen rpynmoy rmocraBjieHa Cl0KHas
HECTaHJapTHas 3a/1a4a

6 CoTpyIHHKH, BKJIIFOYCHHBIE B COCTaB
KOMaH/bl, HUKOT/[a paHee He padoTanu
BMECTE U IIJIOXO 3HAIOT APYT JIpyra

7 KaxxJ1p1i 4ieH KOMaHAbl HMEET BBICOKYIO
KBaTM(UKAITHIO

8 OT00p B KOMaHAy TPOU3BOIMICS OYEHB
TIIATEIBHO, B HECKOJIBKO ITAIOB

9 Llenu, nocTaBICHHBIE NIEPe] KOMaHI0M,
BBI3BAJIM MHTEPEC CO CTOPOHBI BCEX
BKJIFOUEHHBIX B HEE YJICHOB

D@OPMHUPOBAHUE YIIPABJIEHYECKHX KOMAH/

B Hacrosimee Bpemsi BakHOW MpoOiaeMoil sBIsieTcs (OPMUPOBAHHE YIIPABICHUYCCKON
KOMaHJIbl  (KOMaHIbl MEHEKEPOB), KOTOpas cmoria Obl oOecneduTh 3A(hPeKTHBHOE
(YHKIIMOHUPOBAHUE U JIOCTHKEHUE TeJIe OpraHu3aiui

3ananue.

[Ipoananu3upyiiTe MpUBeACHHBIC B TaOIUIE (HOPMYIUPOBKH, PACKPHIBAIOIINE CYIIHOCTh
MPUHIUIIOB (POPMHUPOBAHUS yIpaBlIeHUECKOH KoMaHIbl. OmpenenuTe, KaKOMy U3 YKa3aHHBIX
HUKE PUHITUIIOB COOTBETCTBYET KAXKIAs U3 HUX.

OcHogHble npuHyunsl popmuposanus ynpasieHueckux komano: Ipuanun
«TOTIOJTHEHUSI»; TIPUHIIUIT «COTJIACHS TIEJIeH»; MPUHIIMIT KOHKPETHOCTH, IEPCOHUPUKAIIUN
3a/laHui, poJiel, OTBETCTBEHHOCTH KaXKAOTO YJieHAa KOMAH/ Ibl; MPUHIUI JIEJIOBOTO
COTPYJIHUYECTBA; NPUHIMI 0OMeHa HH(opMaluen.

CYH_[HOCTB IIpUHIIMIIA Hazpanue IMpUHIUITA

@DyHKINH, POJIb, OTBETCTBEHHOCTh KaXKJOr'0 YJIeHa
KOMAaH/Ibl JOJKHBI ObITh YETKO OMPEIEICHbI, UCXO/IS U3 €ro
3HaHWH, YMEHUM, CITIOCOOHOCTEN

Pabota xomaHabI peanoagaraeT roTOBHOCTh K
COTPYAHHYECTBY, JACIIOBOMY OOIIEHUIO, OTKPHITOCTh K
MHEHUSM JPYTUX U K HOBBIM UJIESIM, a TAKXKE TOTOBHOCTh
MTOCTYMUTHCSI COOCTBEHHBIMU TTO3HITHSIMHU

Komanna mogOupaercsi ¢ yueToM CHIIBHBIX U CJIa0bIX
CTOPOH JIHJIepa, OTbITa ero padboTsl. JIumep npu
(hopMUpPOBaHUH KOMaH/IbI JOJIKEH BHIOUPATH JTOJIEH,
KOTOpBIE€ CITOCOOHBI KOMIIEHCHUPOBATh €T0 cladble CTOPOHBI,
HEJIOCTATOK HJEH M OIBITa

Yr1oObl COBMECTHO peliaTh NpoodaemMbl, HEOOXOAUMO
o0ecneunTh KaKJI0MY YiIeHY KOMaH/abl CBOOOIHBIN TOCTYH K
uH(popManuu, 4ToObl OH MOT 3HAaTh TO, YTO 3HAET
PYKOBOJUTENb U APYrUe YJIeHbl KOMaH/Ibl, © 0OOMEHHUBATHCSA C
HUMH nH(popmarmell. Hukakas BaxHas 1711 COBMECTHOM
paboThl B KOMaHe HH(pOpMalLKsl He JOJHKHA YyTauBaThCs

B KOMaHJC BCC JOJKHBI IPABUJIBHO MPCACTABJIATH
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cebe 1enb U mpuHUMath ee. O01as 1meb J0JKHA OPTaHUuIHO
COUETAThCS C HENSIMH KaKI0TO Y9acTHHKA KoMaH bl KpaTko
3TOT MPHHIIKIT MOKHO CPOPMYITUPOBATh TaK: «MbI B OJHOU
JIOJIKEY

IpakTnyeckoe 3axanue Ne2

OCHOBHBIE KAJIPOBBIE TOKYMEHTbI

N3yunte nokymMeHTHI, pa3pabaTbiBacMble B OpraHU3allMU B PaMKaxX KaJpOBOH MOJUTHUKHU.
HeobxonmuMo BHUMATENBHO NPOAHAIM3UPOBATH JAHHBIE JOKYMEHTHI U OTBETHUTH Ha BOMPOCHI
TecTa:

1 Onpedenume nassamnue 0OKymeHma.

Jlokymenm, cocmasneHuvlli 8 COOMBEMCMBUU C HOPMAMU MPYO0B8O20 3AKOHOOAMENbCMEd U
ompadicarowutl. NOps00K KAOPoBo2o yuemad, nepemeweHull CoOmpyoOHUKo8, pedicum mpyod,
pacnopsiook pabomul u m.o..

a) [IpaBuia BHyTpEeHHETr0 pacmopsiika 0) ®unocodus mpeanpusATU B)
KonnexkTuBHbIH 10r0BOp

2 Onpeodenume Hassanue OOKyMeHma.

Hoxymenm, ompadicaiowuti HOpMbl NOBEOEHUs NEPCOHANA 8 OP2AHU3AYUU U AOMUHUCTIPAMUBHbBLE
HOPMb.:

a) [IpaBuia BHyTpeHHETr0 pacropsiika 0) ®unocodus mpeaAnpusATU B)
KomexkTBHBIH 10TOBOD

3 Onpeoenume nazeanue 00Kymenma.

Jokymenm, cocmaenennvili npu  yuacmuu mpex CHmOPOH. PYKOBOOCMEd, NepCcoHand u
opeanuzayuu, svlpasicaoujeli unmepecvl paboOmHUKA:

a) [IpaBuia BHyTpEHHETO pacropsiika 0) ®unocodust TpeANPUATHSB) KotekTuBHBII
JIOTOBOP

4 3anonnume nponyck

OcHOBHast 1eNb___ HazeaHue O0OKYMeHmda CIOCOOCTBOBATh  YKPEIUIEHHUIO TPYIOBOU
TUCITUIIMHBI, PAllMOHATBHOMY MCIIONB30BAHUIO PAa0OYero BPEMEHH, JOCTHIKEHHIO BBICOKOTO
KauecTBa paldOT, TMOBBIIMICHUIO TMPOU3BOIUTEIHLHOCTH TpPyAa W BOCIHUTAHHIO Yy PaOOTHUKOB
OTBETCTBEHHOCTH 3a pe3yNbTaThl paboThl Opranuzaiuu.

a) [IpaBmia BHyTpEHHETO pacnopsiika 0) ®unocodust IpPeANPUATHSB) KomtekTuBHBII
JIOTOBOP

I[TPABUJIA BHYTPEHHEI'O PACITIOPAIKA
S3akonuume npeonooicenue:
[Ipuem Ha paboTy odopMiseTcss MPUKA30M IO JHYHOMY COCTaBY, KOTOPBIA OOBSBISETCS
PabOTHHKY IO pOCTIHUCH
a) 10 TOTO, KaK PaOOTHHUK MPUCTYIHUT K BBHITIOTHEHHUIO pabOThI
0) B TeUEHHE OJHOTO MECSIa C MOMEHTA Hadasa padoThl
B) B TPEX/IHEBHBIN CPOK C MOMEHTA Havyaya paboThl

6Kaxue 0okymernmovl paboOmMHUK He 00A3aH NPedbasIamb NPU npueme Ha pabomy:
a) TpyAOBas KHHUXKKA;
0) macropr;
B) XapaKTEePHUCTHKA C MPEIBIAYIIEr0 MecTa paboThI,
I') CTPaxOBO€ CBH/ETEIHCTBO TOCYIaPCTBEHHOTO IIEHCHOHHOTO CTPaXxOBaHMUS;
1) pe3roMe
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7 C Ilpasunamu enympennezo mpyoo80o20 pacnopsioka pabomuuk O0IHCEH O3HAKOMUMbCS!
@) B TEYCHHE OJJHOT'O MecsIla C MOMEHTa Havyalsia paboThl

0) B TpEXJHEBHBIN CPOK C MOMEHTA Havasia paboThI

B) /10 IOJIIMCAaHMsI TPYJOBOIO JOrOBOpa

8Kaxoti 0okymenm He OMHOCUMCA K IOKAIbHBIM HOPMAMUBHBIM AKMAM
a) [IpaBunamMu BHYTpEHHETO TPYAOBOIO PACIIOPSIKA;

0) Jlo;mKHOCTHAs MHCTPYKIIUS;

B) TpymnoBoii kojgekc PD;

r) [Tonoxxenue 06 omnarte Tpyna

9 Honoicen au 661mov y pabomuuxa 3K3emMnisp O0IHCHOCMHOU UHCMPYKYUU
a) na
0) Her

10 Kaxou ucnvimamenvhulii CpoK Modcem OblMb HA3HAYEH 3aMeCmumento 21agHO20
byxearmepa:

a) 1o 1 rona

0) 1o 6 MecsIeB

B) He Ooiee 3 MecslEeB

T') HCIIBITAaTEIbHBIA CPOK HE Ha3HAYACTCSI

11 Moxer nu paboToJaTeNnb pacTOPrHYTh TPYAOBOW JIOTOBOP, €CIIM PabOTHUK HaXOAUTCS Ha
UCTIBITATEIIHHOM CPOKE:

0) HET, HU TIPH KaKKX 00CTOSATEIHCTBAX

0) MOKET, TOJIBKO B CYI€OHOM IOPSIZIKE

B) MOXKET, MTPEJIBAPUTENBHO NMPEAYNPEINB PAOOTHUKA B MUCbMEHHOM (opme

') MOXKET, 0€3 MpeABapUTEIbLHOTO MPEAYIPEKACHUS

12 MoxeT nu pabOTHUK pacTOPTHYTh TPYIOBOM OTOBOP, €CIU HaXOAUTCA HA MCHBITATEIbHOM
CpOKe:

a) HET, HU MPHU KaKUX OOCTOSITEIbCTBAX

0) MOXeT, TOJIbKO B CyZIeOHOM MOpSAKe

B) MOXET, [IPEIBAPUTEIILHO IPEIYNPEAUB paOOTHUKA B TUCbMEHHON (hopme

') MOXeT, 6€3 MpeIBapUTEIbHOTO MPeLyNpeKACHUs

13 MoxeT nu paboToaarens NpUBIeKaTh PAOOTHUKOB K CBEPXYPOUYHBIM paboTam:
a) MOXKET, TIPH JIFOOBIX 0OCTOSITENIbCTBAX

0) HE MOXKET HH MPHU KAaKUX 00CTOATEIHCTBAX

B) MOXET, TOJIbKO B ITPETYCMOTPSHHBIX 3aKOHOM CITyJasiX

14 JlomyckaeTcs Jin MpUBIEYCHUE TIOIPOCTKOB A0 18 JET K CBepXypOUHBIM paboTaM:
a) J1a, pH JIFOOBIX 00CTOATENHLCTBAX

0) HET HU TIPU KaKUX OOCTOSITEIbCTBAX

B) Ja, TOJIBKO C UX MHUCbMEHHOTO COTJIacHs

15Pacnpedenume nepeuuciennvie Hudce npasa u 06A3aHHOCMU PAOOMHUKO8 U pabomodameinel
no cneoyroueri cxeme:

ITPABA OBA3AHHOCTHU

Jly1st pabOTHUKOB st paboTonmareneit Jl1s1 pabOTHUKOB st paboTonareneit
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1) cBoeBpeMeHHast U B MOJHOM O00BbEME BBIILIATA 3apa0OTHOMN IUIATHl B COOTBETCTBUH CO CBOECH
KBaJIM(PUKALHUEH, CIOAKHOCTBIO TPY/AA, KOJIMYECTBOM U Ka4€CTBOM BBIITOJIHEHHON paboThl;

2) bepexxHo oTHOcUThCA K HMyllecTBY OpraHu3auuy, B T. 4. K HaxoJdLIUMCS B €ro
IOJIb30BAHUU OPITEXHUKE U OOOPYAOBAHUIO, UCIOJIb30BATH O0OPYAOBAaHME HPAaBUIBHO U IO
Ha3HAYECHUIO

3) oTabIX, obOecnednBaeMblii YCTaHOBJIEHMEM HOPMAJIbHOW INPOJOJDKUTENBHOCTH pabodero
BPEMEHH, COKpAIIEHHOro pabo4Yero BpEeMEHW [UIs OTICNIbHBIX Mpodeccuid M KaTeropui
paOOTHUKOB, IPEJOCTABICHUEM €KEHEJENbHbIX BBIXOAHBIX THEH, Hepabouux Mpa3aHUYHbBIX
JTHEH, OTIaYMBaeMBbIX €KETOHBIX OTITYCKOB;

4) CBOEBPEMEHHO W TOYHO OIpeNeNsITh M KOPPEKTHPOBATH OCHOBHBIE HAIIPABICHUS
JeSITeIbHOCTH PaOOTHUKA, PAIlMOHAIEHO OCYILIECTBIISATH IIOCTAHOBKY LIeJIeH U 3a/1a4

5) o0s13aTenpHOE COLMANBHOE CTPaXOBaHWE B CIyYasX, HPEIYyCMOTPEHHBIX (eaeparbHbIMU
3aKOHAMHU.

6) BeCTU KOJUIEKTUBHBIE IIEPErOBOPHI U 3aK/II0YaTh KOJJIEKTUBHBIE 10T OBOPHI;

7) moompATh pabOTHUKOB 32 JOOPOCOBECTHBIN Y(PPEKTHBHBIN TPY;

8) TpeboBaTh OT pPaOOTHUKOB HCIOJHEHHS HMH TPYIOBBIX OOsi3aHHOCTEH M OEpeKHOro
OTHOIIEHHWSI K WMYIIECTBY paboTomaTenss M JPYruX paOOTHHUKOB, COOJIIOJICHHS IPaBHI
BHYTPEHHEI0 TPYJOBOT'0 paclopska OpraHu3aIum;

9) Cobmroath TpeOOBaHUS MPOTUBONOXKAPHOW OE30MACHOCTH, OXpaHbBl W THTHEHBI TPY/a,
IIPOM3BOJICTBEHHOI CaHUTApHU

10) pabouee MecTO, COOTBETCTBYIOIIEE FOCYAAPCTBEHHBIM HOPMATUBHBIM TPEOOBAHUSIM OXpPaHbl
TPyZa ¥ YCIOBHSM, IPEAYCMOTPEHHBIM KOJIJIEKTUBHBIM JJOTOBOPOM,;

11) npuBnekars paOOTHUKOB K AUCHUIIIIMHAPHON U MaTEepUaIbHOU OTBETCTBEHHOCTH B IOPSIKE,
ycraHoBiieHHOM TK P®, unbiMu enepanbHbIMU 3aKOHAMY;

12) ywactue B ynpasieHuHU opranusanuei B npeaycmorpeHHbix TK PO, unbimu genepaibHbIMU
3aKOHaMM U KOJUIEKTUBHBIM JIOTOBOPOM (opMax;

13) mpuHUMATh JTOKaJIhHBIE HOPMATHUBHBIE aKThI;

14) co3naBate OObEOMHEHHUs paboTojaTene B LeNAX NPEeACTaBUTENbCTBA U 3AIIUTHI CBOMX
MHTEPECOB M BCTYIATh B HUX.

15) mpoBoaNTh MPO(ECCHOHANBHYIO TOATOTOBKY, EPENOArOTOBKY, MOBBIIIEHNE KBATU(UKALIUT
pabOTHUKOB

16) IIpoBoanTh MHIMBUAYAbHYIO pabOTy € COTPYAHMKAMHM, IUIAHUPOBATh U OCYILECTBIIATH
pa3BUTHE Kapbepbl IEpPCOHANIA

17) monHyto 1OCTOBEPHYIO MHPOPMALIMIO 00 YCIOBUSAX TpyJa M TPeOOBAaHUIX OXpaHbl TPyJa Ha
pabouem mecTe;

18) IlpenocTaBnaTh BCe JIbIOTHI U TapaHTHH B cOOTBeTCTBUM ¢ TK PO

19) J106pocoBECTHO BBIOIHATH CBOU TPYIOBBIE 00SI3aHHOCTH

16 3a nuunviil 6x1a0 6 pazsumue opeaHu3ayuu pabomHUKU NOOUPAIOMCA.
a) 00bsBIIEHNEM OJIaroAapHOCTH

0) LIEHHBIM ITOJIAPKOM

B) MOBBIIIICHAEM JTOJKHOCTHBIX OKJIAJI0B

17Kaxue mepvl ne npumeHnaIOmMcA K pabOmMHUKAM 3a HapyuieHue mpyoo8ou OUCYUNIUHDBL.:
a) 3aMeYaHue;

0) BBITOBOP;

B) mtpad

T') YBOJIbHEHHUE 10 COOTBETCTBYIOMUM OcHOBaHUsM (cT. 81 TK PD).

1) BBIIBUKEHHE Ha BBIILIECTOSIINE TOJKHOCTH

18 Ob6s3an 1u pabomuuk npedocmagums 00bACHeHUs N0 haKmy HaApyuleHUs
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a) 00s13aH B YCTHOM ()OpME JAOI0KUTH BBILIECTOSIIEMY PYKOBOAUTENIO O CIyYHBILIEMCS
0) 00s13aH MPeIOCTaBUTh OOBICHEHHS B TUCBMEHHOU (hopme
B) HE 00s3aH

19 3anonnume nponyck. «ﬂucuunﬂuHapHoe 63bICKAHUE NPUMEHAEMCA HenocpedcmeeHHo 3a

0OHapydiceHueM NPOCMYNKda, HOHe N030Hee 0OHO20 CO OHsL €20 OOHAPYIHCEHUSLY
a) aHs
0) Henmenu
B) Mecslla
r) roga
KOJIJIEKTUBHBIN JIOTOBOP

20 Mooicem nu 3apabomuas niama 6vl0A8aAMbCsE pAOOMHUKY 8 HAMYPALbHOU (HeOeHeNCHO)
gopme:

a) He MOKET HU MPU KaKUX 00CTOSITENIHCTBAX;

0) Moxer, 6e3 OrpaHUYCHHIA;

B) MOXeET, ¢ orpanuueHuem: 50% - nenexxnas popma, 50% - HaTypaibHas;

') MOXeT, ¢ orpanndenueM: 20% - nenexHas popma, 80% - HaTypasbHas;

1) MOkeT, ¢ orpanndenremM: 80% - genexxknas ¢popma, 20% - HaTypaIbHas

21 Hazosume nepuooudnocms 8biniamol 3apniamol:
a) ©XKCHENIENbHO;

0) He pexe ueM 2 pa3a B MECHII;

B) HE pexe yeM 1 pa3 B mecsl

22 3a cuem Kkaxkux cpedcme HNpPOBOOUMCS UHOEKcayus 3apadoOmHOU Naamvl pabomHUKOs
KOMMEPUECKUX YACMHbIX OP2AHUZAYUIL:

a) 3a CYET CPEJICTB TOCYJIAPCTBEHHOTO OIOKETA;

0) 3a c4eT cpe/iCTB OpraHU3aluU

B) 3a CUET CPeJICTB MPodCcor03a;

I) MHJEKcalus 3apaboTHOW MiaaThl PabOTHHKOB KOMMEPYECKHMX YACTHBIX OpraHM3alHil He
MIPOBOIUTCS

23Pacnpedenume 6udvl Oonnam uiu HA0OA6KU K 3apabomuou niame pabOOMHUKO8 HO
COOMBEMCMBYIOUUM KOJIOHKAM.

Hormatsr Bunsr nomiar 1 HagOaBoK Han6aBku

PaboTa ¢ BpeJHBIMHU U OTTACHBIMHU
YCIIOBHUSIMU TPyZa

KrnaccHocTp pabor

HMHTEHCUBHOCTD TpyAa

CoBmMmenienue npogeccuit

CpO‘-IHOCTL BBITIOJTHACMBIX pa60T

JlonyCck K rocy1apCTBEHHOM TaiiHe

PaboTa B HOUHOE BpeMms

24 3akonuume ¢hpazy: «Pabommuuxam, HanpasieHHbIM Ha 00yueHue pabomodamenem UlU
HOCMYNUBUWUM — CAMOCMOSAMENbHO 6  00pa3osamenbHble  YUpedcOeHus,  umeroujue
20CY0apCmeenHy0 akKkpeoumayuro, pabomooamens _ »

a) MPEJAOCTABIISIET JOTOTHUTEIbHBIC OTITYCKA C COXPaHEHUEM CPEIHETO 3apaboTKa;

0) mpeaoCTaBISIET TOMOJIHUTEIBHBIE OTITYCKA 0€3 COXpaHEeHUS CpPEeIHETo 3apaboTKa;

B) HE MPEJAOCTABIISIET JOTIOTHUTEIbHBIC OTITYCKA
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25 Ilpu uanpaenreHuu padOOmMHUKA 8 CLYIHCEOHYIO KOMAHOUPOBKY, B03MeWjeHue pacxooos
npPOU3B00UMCHL:

a) MOJIHOCTBIO 32 CYET COOCTBEHHBIX CPEJCTB pabOTHHUKA,

0) MOJIHOCTBIO 3a CUET CPEJCTB pabOTOAATEIS;

B) 3a CYeT CpeACTB paboTrojareis B Ipeaesiax YCTAaHOBJIEHHBIX HOPM,HO HE HUXKE Pa3MepoB,
ycraHoBleHHBIX [IpaButensctBom Poccuiickoit @enepanuu 11t opranuzauuii, GUHAHCUPYEMbIX
u3 geaepaabHOTo OIOHKETA

26 Ilpooonscume ppazy: «HUngopmayuro 0 603MOHNCHOM MACCOBOM YBOIbHEHUU PAbOOMOJamens
00600um 00 Npoghco3H020 opeana 3d 00 BO3MOJCHOU Oamvl HAYANA
VBONbHEeHULL)

a) 3a JIBe HeACIH

0) 3a OJIMH MECHII;

B) 3a JIBa MECSLA;

T) 3a TpU MecsIa

27 Ilpeonooicenuss no obecneyeruro 3aHamocmu pabomHuKos, 8blC80O0NCOAEMbIX NO NPUUUHE
CHUDICEHUSL 00BEMO8 NPOUZBOOCMBO PA3PADAMbIBAIOMCA!

a) paboToaTeNsIMu;

0) mpodcorozamu;

B) BBICBOOOKIa€MBIMHU PaOOTHUKAMH

I') COBMECTHO CTOPOHAMH, YYACTBYIOIIUMH B MTONMCAHUY KOJJICKTUBHOTO JIOTOBOPA

28Vkaocxcume npuuumy, no Komopou modcem Obimb NPedoCmasieH OMnycKk 0e3 COXpaHeHus
3apabomHou niamol.

a) paboTa ¢ BpeHbIMHU YCIOBUIMH TPYyJa

6) paboTa ¢ OrmacHbIMHU YCIOBUSAMH TpyAa

B) CEMEWHbIE 00CTOSATENbCTBA

I') HCHOPMUpPYEMBbIi pabounii 1eHb

29 Vkaotcume cpok, Ha Komopbiii Modcem Obimb HOONUCAH KOJNEKMUBHbBL 002080D:
a) KOJUIEKTUBHBIN JJOTOBOP OTHOCUTCS K OECCPOUHBIM JIOTOBOpaM

0) KOJUIEKTUBHBIM JJOTOBOP J0JDKEH 00s3aTeNbHO Nepe3akiitoyarbes 1 pa3 B rof

B) KOJUIEKTUBHBIN JI0TOBOP 3aK/IIOUAETCSA Ha CPOK He 0oJiee Tpex JIeT

30 Kaxkoui Ookymenm He 6KI0UEH 8 CRUCOK NPUNOIACEHUL K KOTIEKMUBHOMY 002080DY:

a) [IpaBuia BHyTpEHHETO TPYIOBOIO pacnopsiaka

6) [1nan 0310pOBUTENBHO-NIPOPHIAKTUYECKUX MEPOTIPUATUI

B) JI0JDKHOCTHBIE MHCTPYKIIMU

r) Ilepeuenp paboT (MPOM3BOACTB), MPU BBHIMOJIHEHUHM KOTOPBIX (MpH padoTe B KOTOPHIX)
pabOTHUKHU MOTY4atoT OECIUIATHO MOJIOKO MJIM APYTHE PABHOIICHHBIE MUIIEBbIE TPOTYKTHI

IIpakTnyeckoe 3aganue Ne3

IHOABOP ITEPCOHAJIA
WcxonHblii ATam B Ipoliecce ynpaBiIeHus epcoHanoM — Habop 1 oT0op kaapos. OT Toro,
Kak IpOBEJeH HAabOp M KaKhe JIOAM OTOOpaHbl A pabOThl B OpPraHU3aIlMM, 3aBHCHUT BCS
NOCIEAYIOMmas ACATEIBHOCTh B IPOLECCE YIPABIEHUS YEJIOBEUYECKMMH pecypcamu. llostomy,
4TOOBI HE CO3/1aBaTh JOMOJIHUTEIbHBIX TPYAHOCTEH, CIeyeT OTHECTHCh K 9TOMY 3Taly co Beel
CEpbE3HOCTHIO, YUUTHIBAS OIBIT, HAKOIJIEHHBIA B OTEUECTBEHHON U 3apyOeXHOM mpakTuke. J{is
TOTO, 4TOOBI HAHATh COOTBETCTBYIOIIUX PAOOTHUKOB, HYKHO B JIETallsX 3HATh, KakUe 3aJadu
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OHH OYIYT BBIIIOJHSITH BO BpeMsl paOOThI U KAKOBBI OOINE U WHINBUAYAIbHBIC XapAKTEPUCTUKH
3TUX padoT.

Llens urpsr «Ilogbop nepconana» - chopmMyarpoBath nNpodheccHoHalIbHbIe TPEOOBAHUS K
pabOTHUKY, UCXOJ U3 OCOOEHHOCTEH MPEeANpPHUATHS, U MOA00paTh U3 HECKOJIbKUX KaHAUIATYP
HauOoJ1ee MOAXOIAIYI0 Ha BAKAHTHYIO J1I0JKHOCTb.

OTarnbl NPOBEICHUS UTPBI:

1 chopmupoBaTh KOMaHIBI TTO 4-8 YEIIOBEK;

2 onpenenuTh TUM NPEANpPUATUS U €r0 OPraHU3alOHHO-TIPaBOBYIO (hOpMY;

3 ompenenuTh BAaKAHTHYIO JOJDKHOCTh IE€pCOHala, JJIsi KOTOPOM OyAeT BEeCTUCh MOa00p
PaOOTHHUKOB;

4 pacupenenuTh poiau MEKIY WIEHAMU KOMaH/Ibl;

5 MOCTPOUTH METOJIOM «MO3TOBOT'0 IITYpMay MPOPECCHOHATBHYIO MOJIETh paOOTHHUKA,

6 IOJrOTOBUTH PEKIIAMHOE OOBSIBIIEHUE B Ta3eTy;

7 pa3zpaboTaTh MOJEIH CIIY>KEOHOM Kapbephl;

8 IOJIrOTOBUTH BOIIPOCHI JIJIs1 KOMaH 1-KOHKYPEHTOB;

9 MOArOTOBUTH UTOTOBBIH JTOKJIa1 KOMaH/bI;

10 BBLIEIMTH M3 KOMaHABI WICHA JKIOPH W JIaTh JKCHEPTHYIO OLEHKY pe3yibTaraM paboThI
KOMaH/-KOHKYPEHTOB.

B kauecTBe UCXOAHBIX JaHHBIX MPEUIATACTCSI CHUCOK KAHIUAATOB Ha BaKAHTHYIO
JOJIKHOCTB!

KomanmaNel: Menempkep 1o mpojaxam B TOPrOBO€ MPEAIPHUITHE
KomanpnaNe2: Cexperapb-pedepeHT B cTpoUTeabHyto hupmy
KomanpaNe3: HauanbHuK 11€Xa Ha KPYITHOE ITPOU3BOJICTBEHHOE MIPEANIPUSITHE
KomanpnaNe4: ['naBHblil Oyxrantep B Malioe MPEANPUATHE
KomangaNeS: Menemxep 1o nepcoHairy B 0aHk
Pa3znaTounslif MaTepuan, UCIONIb3yEeMbIi B IPOLIECCE UTPHL.
[TpodeccuonanvHas Mosenb pabodyero Mecra:

JjieMeHThI Moaeau | Moaesb JJ/ieMeHThI Mopaenb
pa6ouyero | | MoAaeIH padouero
MecCTa MecCTa
1 KanpoBble 1aHHBIE 4 TIpoheccroHallbHbIE YMEHUS B 00J1aCTH:

1.1 Iou: PabotsI ¢ mroapmMu
Myxckou Mammsonucu
Kenckuit Benenus 1MuHBIX Oei1
He nmeer 3HaueHus TenedoHHBIX

IIEPErOBOPOB
1.2 Bo3zpacr: JloroBopHoii paboThI
Jo 20 Metoandeckoi paboTbl
Ot 20 no 30 ApXHUBHOTO JIe1a
Ot 30 o 40 Komnbrotepos
Ot 40 o 50 CocraBiieHus: pacnucaHui
Capire 50 Pa3paboTku nporpamMm
1.3 CemeitHOE NOJIOKEHUE:! ITpe3eHTanoHHON paboTHI
X0J0CT, HE 3aMyXeM KonTpakTHOI paboTHI
Kenat, 3amyxem Pekiiambl
Pa3BeneHn, pa3Benena MapKkeTHHIOBBIX

UCCIIEA0OBAHUN
He nmeer 3HaueHnst Kommepueckux onepanmit
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1.4 ConuanrpHOE IIOJI0KEHHUE:

busnec-mianos

U3 pabounx

ITorcka mapTHepoB

N3 cnyxamumx

3HaHUS pPbIHKA

N3 xpecTbsiH

Boxnenus aBToMo0uIs

He nMmeer 3HaueHus

PemonTa n OKCILTyaTalluu

1.5 BHEHOCTh COTpYAHUKA:

OKCeIUTOPCKON pabOThI

Kpacupas CHa0)xeHus
IlpustHas 5 JINYHOCTHBIE KayecTBa
OGasiTenpHas 5.1 MopanbHble:
HopmanbsHas JlobposkenareabHOCTh
OTtTankuBaromas OT3BIBUNBOCTD

2 OnbIT COTPYIHHUKA BaumarenbHOCTh
2.1 IIpou3BOICTBEHHBIN YecTHOCTD
CTaX:
Ho 1ropa [TopsimounocTh
1-5 net [TpyHIMNINATIBHOCTD
5-10 et CnpaBeyInBOCTb
bonee 10 ner Bocnurannocts
2.2 OO0I111eCTBEHHBIN OIBIT: CKpOMHOCTB
ITapTus JKu3HepanocTHOCTh
[Tpodrom TepnumocTb
CoBer npeanpusTus [TyHKTyanpHOCTB
Hpyroe Crioco6HOCTh

BOCIIPHMHUMAThL KPUTHUKY

3 IlpodeccrnonanpHbIe 3HAHUS B O0JIACTH:

5.2 JlenoBsie:

Couunonoruu VcnonHuTeNnbHOCTh
YnpasneHus JlenoBUTOCTH
DKOHOMHKHU [TpennpuumMunBOCTb
IIcuxonoruu Tpynonobue

ITpaBa XO0351ICTBEHHOCTh
Hu3zaiina IleneycTpeMIIEHHOCTh
CrpoutenbcTBa Oprann3oBaHHOCTh
Opraauzanuu KoMMyHHKabensHOCTD
Kommepunu JnmioMaTu4HOCTh
ITenarornku JMCIMTIIIMHUPOBAHHOCTh
MNHocTpaHHOrO fA3bIKa HacroitunBocTs

byxyuera

VYMmenue 1oBOOUTE €TI0 10
KOHIIA

MapkeTtunra YMeHue BUIETh
NIEPCIIEKTUBY

Toprosiun YMeHune caymars Jroaen

MexaHuUKHn IIIupora kpyrosopa

PuHaHCOB

6 Ilcuxonorust IMYHOCTH 10 Xo06u

6.1 Tun aMYHOCTH: Cnopt

DKCTpaBepT UckyccTBO

WNutposepr Tearp 1 KUHO

6.2 TeMnepameHT: Oxota

CaHrBUHUK 11 BpenHblie npuBbIYKH

diermaTuk AJKOroJb

Xonepuk Kypenue
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MenaHxoauk Hapkomanust

6.3 YpoBeHb MHTEIUICKTA: TOKCHUKOMaHUS

Bricokuit 12 Opranuzanus Tpyaa

Cpenuuit OTtnenbHbIN KAOUHET
IJIOIIA/IbIO, M2

Huzkuii Komnbrorep

7 310poBbe U PabOTOCTIOCOOHOCTH Cy>keOHBIN TPaHCTIOPT

310poB Cy>xeOHbIi Tenedon

IIpakTHuecku 310poB Paxkc

bosnen Kcepoke

8 YpoBeHb KBaTH(PHUKAIUN 13 Onuara Tpyna

8.1 ObpazoBanue: JloJpKHOCTHOM OKITaz, pyo

Henomnnoe cpennee KBapranbHas npemus k
oKJamy, pyo

Cpennee obee ITporuieHT ¢ IpUOHLIH

CpenHee cnenajibHOe ITpouLeHT ¢ BBIpYUKHU

Bricuiee Onnara
KOMaHMPOBOYHBIX
pacxo/ioB

8.2 CnennagbHOCTHU: 14 ConumanbHble Onara

OKOHOMUCT MatepuanbHas IOMOIIb

duonor KomneHncanus pacxonos
Ha MUTaHHE

byxranrep Omata pupmMeHHOM
OJIeXK bl

MexaHuk Kpeaut pupmer

Marematux Omutara 1eTCKUX
YUpEKIACHUN

KOpuct [Tonapku x o0unesm u
JTHSIM POXKJICHUS

Hcropuxk 15 ConmasibHble rapaHTuu

MeHnemxep Exxeronnslii oTIyck, THEN

Kommepcant Omata 60TBHUYHBIX
JUCTOB

DuHaHCHCT CTtpaxoBaHHE KU3HU

8.3 [loBbIIEHUE ITocobue B cyyae

KBaJTM(DUKAIINN: YBOJILHEHUS TIO

NuctutyT OusHeca COKpAIICHUIO IITATOB

IIIxona MeHeKepOB

Kypcel noBeimenus

9 CnyxeOHast Kapbepa

«Tpammnuny»

«JIlecTHHIIAY

«3Mes»

«ITepenyTpe»




Mooens cayscednou Kapvepol

JLO/DKHOCTB | BO3PAaCT Omiara Crnocoo o0y4yeHHe
3aHATHUS

Buympennas ouenka uzpoxoe komanownt

poOJib B KOMaH/Je OlleHKa Mo 5- NMOANMCH YIeHa
0aJIbHOM IIKaJIe KOMaH/JbI

I'eneparop nueun

OpranuzaTop

Kputuk

DKcnepT

Jlenonpon3BouTEIb

IpakTnyeckoe 3axanue Ned

IpakTnyeckas padora Ne 10

Tema: TalitmM-MeHeKMEHT.

Heap padorbl: OCBOMTH TEXHUKY YIPABICHUS BPEMEHEM - COCTABIICHUE MATPHIIBI
Oli3zeHxayapa.

3ananue COCTaBJIEHO o MaTepuagam omorepa-koyuepa  JIL. [Tpumbl
(http://www.primacoach.ru/tajm-menedzhment-praktikum-chast-1-ocenka-sobstvennyx-
prioritetov/#.Xs3mo6NS9dg)

3aganue

(cocTaBlieHO 1o MaTepuaitam omorepa-koyuepa JI. [Tpumbl
(http://www.primacoach.ru/tajm-menedzhment-praktikum-chast-1-ocenka-sobstvennyx-
prioritetov/#.Xs3mo6NS9dg).

Bce MBI 3HAaeM TO cocrosiHue, KOTJa Jie7l OYeHb MHOTO, M BCE-BCE-BCE HANO YCIETh!
Kapayn, nanuka, Hudero He ycneBaro! ['1e Moii numiHmii yac B cyTkax?

Ha 3Ty roHKy yXOIWUT MHOTO CHJI, TaK MHOTO, YTO WX HE OCTAETCs JJII TOTO, YTOOBI BCE
00ymMaTh. A 4acTo HY>KHO, HA00OPOT, OCTAHOBUTHCSA, NIEPEOXHYTh U 3a7aTh cebe BOIpOC: a B
YeM IIEHHOCTh 3TOU TOHKHU? JIeHCTBUTEIBHO JIM ATH JieJia MHE HY>KHBI U Ba)KHBI?

Hama o6mrast 6ena B TOM, 4TO OOJBIIYI0 YacTh CBOEH XKU3HM MBI TPaTUM Ha HEKHE
CpOYHBIE JeNa, HE 3aJyMBIBasCh, a HYXHO JM 9TO HaM. B pe3ynbrare 4enoBeK OSKHUT BCHO
JKU3Hb, KaK Oelka B Kolece, OeXKUT, OeXKUT, OSKUT U30 BCEX CHUIL... HO HHKYyJa HE mpuberaer.
[ToTomy 9TO YaIie BCEro MbI JIeJIa€M TO, YTO CPOYHO... a BEJIb HAJIO JIeJIaTh TO, YTO BaXKHO.

Ho noueMy 3Ty moHsATHsA Tak yacTo ‘“‘ciumnaroTcs’ B ogHO? Bce nemo B TOM, 4TO, Kak
MpaBUJIO, 3a OMpEJEICHUE MPHOPUTETOB W JIMYHBIA MEHEKMEHT BPEMEHH y Hac OTBEUYaeT
OMOIIMOHAIBHBIN MO3T. DTOT MO3T BUAHUT BCE TOJIBKO B YEPHOM HIIM OETIOM CBeTe, 0€3 30J10TOi
CepenMHBl M JIPYTrUX Kpacok. B pesynpTaTre Bce 3a7ayMl y HAC OTCOPTHUPOBBIBAIOTCS 10
KpalfHOCTSIM: WJIM BOOOIIIE HE CPOYHO, WM HY>KHO Buepa. Mnu BooOIe epyHIuCTUKA, WK 110
rOCyIapCTBEHHOW Ba)KHOCTH !

Ha camoMm niene B TepMuHE “CpOYHOCTH” HET HMUYETO CTPALIHOTO. JTO BCErO JIUIIb MPO
TO, YTO 3a/1aua MUMEET KaKOW-TO Cpok. [IpoOiemMpl HauWHAIOTCS TOTJa, KOTHa 3ajada u3 TOM,
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KOTOpas MMEET CpOK, MpeBpamiaercss B OezoTnararesnbHyio. M Torma u momydaercs: aif, Bce
TOPUT, HUYETO HE YCIIEBAO.

YroObl TAaKOTO HE MOBTOPSIIOCH, HY)KHO YIPABICHHE BPEMEHEM (TaliM-MEHEP)KMEHT) OT
SMOIMOHAJIBHOTO MO3Ta HU3bATh W Iepenarb Oojiee HOBOMY, Oojee COBEpIICHHOMY, HEO-
KOpPTEKCY (CO3HATEILHOMY MO3TY).

W nng Havana cienayer pa3beAMHUTH BAKHOCTD U CPOYHOCTD.

[lepBbIM 4eIOBEKOM, KOTOPBIH Jorajnancs 3TO caenarb, Obu1 mpe3uneHT CoeTuHeHHBIX
[rato Myaiit Diizenxaysp. MHCTpyMeHT, KOTOpbIii OH H300pes, 3HAIOT Bce (haHAThl TalM-
MEHEHDKMEHTA U JTUYHOU 3(PPEKTUBHOCTH — 3TO MaTpulia Dizenxayspa. J1o cCux mop 3To OAuH U3
caMbIX 3((EKTUBHBIX METOIOB YIIPABICHUS BPEMEHEM.

Cpo4Ho He cpouHo,
U BaXKHO HO Ba)XHO

CpouHo He cpouHo

o
=
%X
©
@
[}
-

CpouHo, | He cpouHo
HO He Ba)XXHO | M He BaXKHO

Marpuna Difzenxayspa

Marpuia Dii3eHxayspa — 3TO PEKPACHBIN CIIOCO0, YTOOHI:

. cenaTh cpe3 HACTOAIIETO;
. OCO3HATh, KaK ThI B JJAHHBI MOMEHT PAacCTaBIISCIIb IIPUOPUTETHL;
. paccTaBUTh MPUOPUTETHI TaK, KAk TeOE XOUeTCs;

. MOHSATH, YTO HAJO JCJIaTh, YTOOBI CTAIO TIO-PYTOMY.

D¢ (heKTHBHOCTh MAaTPHUIIBI, KAK METOA TAWM-MEHEDKMEHTA, B TOM, YTO YEIIOBEK MOKET
MOHATh, BOKPYT Y€ro B JaHHBIA MOMEHT BpallaeTCs €ro KW3Hb, M MPHUHATH OCO3HAHHBIE
perieHuss B 00JacTH, KOTOpask JUIs MHOTHX SIBJISETCS TPOOJEMHOH. A OCO3HAHHBIC PEIICHHUS
BEIYT K N3MEHEHHIO KAaueCTBa KHU3HH.

B koHe4YHOM cueTe, 1eb TailM-MEHEKMEHTa — 3TO MOHAThH JJaKe HE TO, KaK MbI TPATUM
BpeMs, a TO, Ky/ia MBI JIeBaeM CBOIO dHepruto. Ho mpo sHepruro — B Apyroit pas.

JI1st cCoCTaBIIEHHSI MATPUIIBI BBIMIOJIHUTE CIICAYIONINE 3a1aHus (4acTh 1, yacTh2, 4acTh3).

1 uacme. Boiepyzka mo3zza

Bo3pmuTe uucTeiii nmct Oymaru (WM OTKpPOWTE HOBBIM JOKYMEHT B BOpJE, €CIIH
AMeKTpoHHO Bawm pabortate ymoOHee). Beimummmre Ha Hero aOCOMIOTHO BCE 33aJa4M, KOTOpPhIE B
JTaHHBIA MOMEHT y Bac ectb B romoBHo kopoOke. M paboume, u JmyHbIe, U ceMelHbIe. Bcee.
PoBHO Tak, kak oHO y Bac B rosnose 3ByunT. HeBakHO, HAacKOJbKO KpyIHas 3ajaya WU
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HACKOJIbKO OHa MeJKasi, MUIIMTE BCE, YTO B TOJIOBE €CTh. BBITYmsaTh cobaky, cIaTh TEKCT
3aKa34MKy, COBEPUIUTH ITOABUT, U3MEHUTH MUD, KyIIUTh MAallIMHY.

[Torom Brl cmokeTe mopaboTaTh ¢ 3TUM CIIMCKOM, ceifuac Barma 3amaua — nu3nuth Bce Ha
Oymary.

OOparuTe BHUMAHUE: €CIIM B MOIYYUBLIEMCs ClICKe MeHbIe 30 MyHKTOB, CKOpee BCETO,
Be1 uT0-T0 320B1TM MM Y Bac ObLI0 CIUIIKOM Majio BpEMEHHU.

B unpneane nocne 3toro ynpaxHeHus y Bac NOJKHO BOSHUKHYTH OIIYIIEHHME IIPUATHOMN
IyCTOTHI B TosioBe. YTO yke TOYHO OO0JIbLIIE HUYETO HET.

[Tocne 3Toro npoRAUTECH MO 3a4a4aM U BBIIUIIUTE B JPYTOM CIMCOK T€ 3aJja4l, KOTOPbIE
BbI MOXeTeE cienaTh B TEYEHHE CIIENYIOIIEro MecsLa.

Ecnu Tyna monana 3amada KpymHas ¥ MacimTaOHasi, KOTOPYIO HEJb3sl CIENaTh 3a TOT
CPOK, HO MOXKHO CJIeJIaTh KaKOW-TO 3Tall, Torja chopMyIupyiTe 3a1ady Kak JTarl.

ITonyuyuBmmiics BTOPOH CIIMCOK MPOHYMEPYHTE IO MOPAIKY.

2 yacme. 3anoanaem mampuuy

Hapucyiite marpuny. Tenepp BO3bMHUTE KaKIbI IIYHKT M3 BTOPOTO CIMCKA U 3aJalTe
cebe 2 Bompoca:

ITo [IKaJie oT 1 o 10 HACKOJILKO  JIMYHO MHE 3TO Ba)XHO?
ITo mxane ot 1 10 10 HACKOIBKO JIMYHO MHE 3TO CPOYHO?

W cooTBeTCTBEHHO pacnpeaenuTe HoMepa 3a1ad o MaTpule.

Hanpuwmep, BOT Tak: ~__ BaxnocTtsh
10 1P :
@ GG,
@
o O “
| @ ®
3 @
&2 Ch il
@ @
PRl ——— 0
Cpounocr 10 —=— [ % o
® @
&
| @
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3 yacmo. /lenaem Bovieoowl

PaccmoTpuM Kakaplil KBaipaT MaTpHIbI OTAEIBHO.
Baoicnoe cpounoe

D10 3amauu, rae «31ech U ceifyacy. To, uem Bbl 00bIYHO 3aHMMaerech. He Bcerma
XO04eTcs JenaTh 3T 3a/1a4d, HO B HUX €CTh DHEPTHs, KOTOpasi IOMOTAET MPUUTH K PE3YNIbTATY.
MoKHO BOCIIPUHUMATDH 3Ty SHEPTHUIO KaK CTPECC, HO B XOPOIIEM CMBICIE — KaK HEYTO, YTO Hac
MOTHBUPYET U COOMPAET Mepe] MPHIKKOM.

B kpailHuX ciyyasix 3TOT KBaJpaT acCOLUUPYETCS C “loxkap, TOPUT, JEUIaiiH, HaJo
caenath Buepa!!l”. DTo mpoucxoguT TOraa, KOraa Mo KakKMM-TO MPUYHMHAM CPOK BBITOJTHEHHS
OBLT YMYyIIEH WU YK€ KOHKPETHO MopKuMaeT. DpuiiaHcepbl M PEKIAMIIUKHA Ha3bIBAIOT 3TO
“npumen aex Jlann”.
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MMeHHO 3TMMM [elaMu HYXXHO 3aHMMAaThCsi B IEpBYIO ouepenb. Ho HyKHO Takke
peaTbHO OIICHUBATH CBOM CHJIBI.

[TocmoTpuTe Ha Te 3ama4u, KOTOpBIE MONAIM B TOT KBajgpar. Bece ym 3amadyn peanbHO
caenaTh 3a ykaszaHHbIM cpok? Ecim HeT, To kak Bbl MOXkeTe mOJKOPPEKTHPOBATh IUIAH, YTOOBI
YCIIETh CaMO€ BayKHOE?

Urto BBl MOXKETE JeJIaTh MO-APYroMy, YTOOBI B ATOT KBaJApaT MOIAJa0 TOJBKO PeaibHO
BBIIOJIHUMOE KOJIMYECTBO 3a1a4?

Cpounoe nesaixcnoe
Bropoe na3Banue kBagpata — “Uyxue menu’.

9TO 3a7a4u:
. W3 CepUH ‘‘HE XOUeTCs, HO HA/l0”;
. pabouast TeKy4Ka;
. CBSI3aHHBIE C IENSIMU JIPYTUX JIIOJCH (3a/1a4a, HE OTHOCAIIASACS MPSMO K

BawM, HO KOTOpYIO MO KaKMM-TO MpuyrHaM Brl genaere).

YacTo npu BHIMOIHEHUU 3THUX 3aa4 €CTh OIIyIIeHue, 4To Bac kak OyATo BBIAECPHYIU U3
COOCTBEHHOTO TIOTOKA, MPEpBaId KaKOW-TO Mpormecc. Tak M €CTh: 3aJlauyd ATOro KBajapaTa He
NpUOJIMKAIOT HAC K HAIIeMy KeJlaeMoMYy OyylieMy, a TOJIbKO MemarT. K coxalienuro, Xu3Hb
MPOJIOIHKAET C HAMH CIIy4YaThCsl, U TAaKKE 33J]a4M BCEe PAaBHO OYyT HAM MOMAaIaThCsl.

[IpoxkpacTuHalus yaiie BCero BOZHMKAET KaK pa3 MpHU HEBBIMOJHEHUU 3TUX 3a1ad. Mbl
HE XOTUM JTO JIeNaTh U BCsiUeCKH caboTtupyeM. DTo 00bsicHuMO: oHO ke Ham HEBAXKHO! U
HHMKAaK K HaM JIHYHO HE OTHOCUTCS.

DTOT KBapaT PEKOMEHIYeTCs “YMCTUThH” (BBIKUIBIBATH TO, YTO MOXKHO BBHIKMUHYTbH) WIIH,
10 KpaliHe! Mepe, COKPAaTUTh BpeMs, yIEIIeMOE ITUM 3a]1a4aM.

Hampuwmep:

. 10 MAKCUMYMY JI€JIETUPOBAThH TO, YTO MOYKHO JI€JIETUPOBATH;

. IIEPECMOTPETh IPUOPUTET CPOYHOCTH U OTJIOXKUTh TO, YTO MOKHO
OTJIOKUTH (4aCTO MBI IEPEOLIEHUBAEM CPOUHOCTH);

. BBIICIISATH MEHBIIIE BPEMEHH Ha BBINIOJHEHHE HMEHHO 3TUX JEIL.

[TonymaiiTe: Ha Kakue 3a/1a4 Bbl MOKETE MPOCTO YCUIIMEM BOJIU COKPATUTh BpeMs?

Basicnoe HeCpouUHoe

Oto crparerus. Hama myapocts. To, ueM Ha camMoM jene HyKHO 3aHMMAaTbCs, a Mbl HE
3aHnMaeMcs. Hamm nonru — camuM ceGe. [ToTromy uTo yaie BCero 3T 3a/laud Mbl HE JEIaeM.
OHu xe BpoJie KaKk HECPOUYHBIE: )

3azaun U3 3TOro KBajpara ACNATCA Ha 2 TUMA: MMEIOIIHME ONPEIEIIECHHBI CPOK U HE
umerouiye. [lepBbie co BpeMeHeM MepeKoUueBbIBAIOT B KBaJpaT BaXKHOTO U CPOYHOTO (KOTAa yxe
HEJNb3s OTKJIAJbIBATH), BTOPBIE IPOJOKAOT BUCETh U HE BBIITOJIHATHCA.

Jljig TeX, KTO CKJIOHEH K MPOKPAaCTUHAIIMM, XOPOILINM COBETOM OyAeT cOeratb MMEHHO B
3TH JieNa, BTOPOro THIA, KOTOpble BUCAT U He JenatoTcs. OObIYHO MBI cOeraeM K 3ajayam M3
HEBaXHOT'O0 M HECpO4HOro, a Bel monpoOyiite nenath BOT 3Tu. KoHeuHO, ¢ mpokpacTuHaLuen
HYXXHO O0pOTbCS WM, IO KpaiHel Mepe, MPUMEHATh €€ OCO3HAHHO, HO JJIS Hayasa 3To OyneT
XOPOUIUM MOJICIIOPBEM.

OT0 3a7auu, TaK WIM MHAYE CBA3aHHBIE C HAIIUM NpeaHazHaueHueM. s tex u3 Bac, kto
TOJIBKO HAYMHAET UCKATh TO CaMOE AEJI0, KOTOPOE 3aKUIaeT — IPUCMOTPUTECH K OTUM JIEIaAM.

3T0 33724, KOTOPBIE CTPOAT Halle Oyayliee — TaKoe, KAKMM MBI €r0 XOTUM BHJIETb.

Hecpounoe nesaxcnoe

Eme ero HaseBaroT “Jlunrnue ey’

B sTOT KBampar nomamaroT aena:
. MPUHOCSIINE SMOLUHU U YIOBOIbCTBUE;
. Tt00bIE TIOKUPATETH BPEMEHH;
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. CBSI3aHHBIE C PYTHHOH, 0OBIYHOW OBCEAHEBHOM KHU3HBIO;
. OTHOCAIINECA K KOMY-TO Ipyromy, He Teoe.

MoOXHO cKa3aTb, YTO B HJ€AJIe 3TOT KBAAPAT JOJDKEH OBITh IYCT, HO 3TO HE COBCEM TaK.
31ech clieyeT OCTaBUTh 3a/1a4H, BBINOJIHEHUE WM HEBBIIIOJHEHNE KOTOPBIX MOBJIEYET 3a CO0O0M
Kakue-To nocineactsus. Hanpumep, BBIMBITH IOJ HAa KyXHE — 3TO U HEBAXXHO, U BPOJE KaK HE
cpoyHo. Ho xorzma-to Bce paBHO 3TO JenaTh NPUACTCA, U YEM IO3XKE, TEM TpylaHee. A BOT He
MIOCMOTPETH CEPUI0 JIIOOMMOT0 cepHraia rmepesi CHOM HUKaKUX MOCIEICTBHIA HE MOBJICYET.

DTOT KBaApaT TOKE PEKOMEHAYETCS “‘UUCTUTh , JIa’Ke€ €CJIM 0 BpeMeHUu Bbl ycrieBaere
caenath Bee. [Toromy uro, noka 3agaua B Bameli ronose (marpuie), Bl nponoskaenis npo Hee
IyMaTb, a 3TO CBhENAET HHEPru0. DHEPIuro ke Jydlle rnodepeub [Uid KBajpaTa BaXKHOTO U
HECPOYHOTO.

Ho, kak npaBui1o, u3 3TOro KBajipaTa 3aaq BbIKUABIBAIOTCS JIETKO — OHU JKE€ HEBAJICHDL.

Opnnako OBIBaeT Tak, 4TO 3aja4a, Bpoje Obl, U HECpPOYHAs, 1 COBCEM HEBaXKHas, HO €e
IIPSIMO HE XO4YETCs BBIKMABIBATH. Torna NpuCMOTPUCH K HEW NOBHUMATeNbHEE. [IeiCTBUTEIBHO
au oHa HeBaxHa? Hanpumep, uutarh seHTy @PeiicOyka MOXKET I10Ka3aTbCid HECPOUHBIM
HEBa)KHBIM, HO eciii Bbl Tak nepesarpyxaerech Ha paboTe, MOXKET ObITh, OHA BaXKHA?

Taxxe rocnojia TpyJOTOJIMKH B 3TOT KBaJpaT 3alMXUBAIOT J€JIa, CBA3aHHBIE C OTABIXOM,
IIOTOMY 4YTO OTABIX KaKETCA UM HeBaXHbIM. OHM HE yMEIOT OTIbIXaThb M OTHBIX KaXETCS UM
HETO3BOJUTEILHON POCKOUIBIO.

BbIBO/4bl

[IpuBeeM HECKOJIIBKO IIPUMEPOB THUIMYHBIX KapTHHOK MAaTpUIbBl — IIPOCTO Kak
UH(POPMALIMIO K PA3MBIIIICHUIO.
Bapuanr 1. BoJibiie Bcero 3a1a4 B CPO4YHOM M HEBAKHOM

VYBBI, HO 3TO CaMbIil PaCIPOCTPaHEHHBIN ciaydai. Yaimie BCero 3T0 rOBOPUT O TOM, YTO
Be1 — Ta camas Genka B kojece, Oepere Ha ceOs 3a7jauul, He 3a1yMbIBasCh.

Mexny TeM, B TpaMOTHOM YIPaBJIEHUU BpeMEHEM 3a7aun He Oepyrcs u3 Bo3ayxa. OHu
HOCTYMAIOT K HaM, KOT1a Mbl 006p080IbHO N OCO3HAHHO PEIININA UX BBIOJIHUTD.

Kpome Toro, mockosibKy 3TOT KBaJpaT HMPUHAUIEKUT UyKUM 3ajadaM, TO MOJIyMmaiiTte,
KaK TaK CIIy4WJIOCh, 4TO OOJIbIlIasi 4acTh Baiero BpeMeHu yaensercs 3a1a4aM, BaXKHbIM KOMY-TO
npyromy? U uro Bel Tenieps MoXkeTe HayaTh J1e1aTh Mo-Apyromy?

Bapuant 2. CiMIIKOM MHOT0 0OJHOBPEMEHHO BaKHOI'0 U CPOYHOI0

3TO TOBOPUT O TOM, 4TO BbI 1100 ciumikoM MHOro Ha cebst Gepere (Oosblie, yem
MOYKETE C/IeJaTh), TMO0 HEMPAaBHIBHO PACCTABISETE MPUOPUTETHI (TO, YTO BAXKHO, HE SBIISIETCS
TaKUM YK BaKHBIM, WJIM TaKUM yX CPOYHBIM), TMOO MHOTO JICHUTECh U HE JIeaeTe Jiesa, oKa
He npunpert. JIubo Bce BMecTe.

Uro nenats? Emie pa3 mocMOTpeTh Ha 3TH 3a/1a4H, U €Ille pa3, TOJIbKO YK€ M0-Apyromy,
paccTaBuUTh MPHUOPHUTETHI.

He meitaiiTech Bnuxarh «HeBnuxyeMoe». [ToMHUTE, 4TO BpEMEHU B CyTKax HE CTaHET
0oJbIIIe TOJIBKO OT TOTO, 4YTO BaM Hao Bce 3TH 3a7auu MPsIMO ceifyac cenaTh.

PeanbHo 1M cnenath Bce 9TH 3a7audl B YKazaHHBIA cpok? Eciau HeT, TO 3a YTO HYXHO
B3SATHCS BHAYaje, a 4YTO MOXXHO OTJIOKUTH? UTO eme MOXHO clenath, 4YTOOBI 3aqauu
BBITTOJIHWJIACH KaK MOXKHO ObIcTpee? Uto Bbl Tenepb MokeTe HavyaTh Aearh Mo-Ipyromy, 4ToObl
B CJICIYIOIIMI pa3 MOJYy4YUTh APYrou pe3ysibTaT?

BapuanTt 3. O4eBHIHO, YTO 32124 CJAMIIKOM MHOTO0, 5l He YCIEI0 32 TAKOH CPOK

310poBo, uto Bel 310 oco3nanu! Teneps Bl MokeTe HauaTh 4TO-TO MEHSTH, YTOOBI B

cienyromui pas Baira matpuna BeIsifena no-apyromy.
Urto nenath KOHKPETHO ceituac?

Hanpuwmep:
. IIEPECMOTPETH IPUOPUTETHI U B3ATHCS 3a TO, UTO NEUCTBUTEIBHO BAKHO;
. NEIETUPOBATh TO, YTO MOYKHO;
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. MEPEHECTH TO, YTO MEHEE CPOUHO, Ha CIECYIOUIUN OTPE30K BPEMEHU;

. MepecMOTPETh TO, KaK K BaM IMOCTYHAIOT 3aJa4d, U B OyayiiemM He OpaTh
Ha ce0s CITMIITKOM MHOTO, UCXOJIUTh U3 CBOUX PEATbHBIX MOTPEOHOCTEH.
Bapuanr 4. 3agaum pacnpejaesieHbl 00j1ee-MeHee pABHOMEPHO

JlJi1 KOro-To 3TO — CBHJIETENBCTBO, YTO OH Pa3BUBAETCA FapMOHUYHO. [ KOro-To 3TO
CBUJIETEILCTBO, UTO B )KU3HU HE PACCTaBJICHBI IPUOPUTETHI U B PE3YJIbTATE MHOTO 33J1a4 BE3JI€.
Bapuanr S. [Ipuopurer 3a1a4 onpeessieTcsi X TeMOM

Hanpumep, paboune 3anaun 6ojiee BaxHbI, YeM JIMUHbIE/CEMENHBIE.
Bapuanr 6. Her 3a1au B cepeaune

OT0 rOBOPUT O TOM, YTO BBl pofomKkaeTe oeHUBaTh 3314l YMOLIMOHAIIBHBIM MO3IOM,
nens Ha depHoe W Oemoe. JImbGo BakHO, MO0 He BaxHO. JIMGO cpodHo, OO HE CPOYHO.
CepenuHbl, Kak BUAUTE, HET.

IIpakTka mMoKa3pIBaeT, 4TO T€ 3aJayd, KOTOpPblE HAXOJATCA B CEpeluHE, OOBIYHO
OTHOCATCS K OanaHcy ®KHU3HH. A “KpaiiHue” 3a7audl B TI0OOM BHJIE BBI3BIBAIOT CTPECC.

OTBeTbTE HA BONPOCHI: KakKe TeHaAeHun Bol Ha0/1101aeTe B cBoeii MaTpuie (1mo
KaxaoMy kBaapary)? YaoBiaersopensl Jiu Bol pesyabtatom? Urto, no Bamemy MHeHu10,
HY’KHO M3MEHHUTD, YTOOBI pe3y/ibTaT ObLI Jy4qine?

Yto 1 kak Bbl Ob1 MOIIN Teneph JeJaTh NO-Apyromy?

3ajaHus AJ1s1 J1Ia00OPaTOPHBIX padoT

JlabopaTtopHas padora 1

Heanb padoTbl: H3yuyeHHe NPO(ECCHOHAIBHBLIX CTAHAAPTOB, COCTABJICHHE HA OCHOBE
Nnpo¢ecCHOHATBHBIX CTAHAAPTOB J0JKHOCTHBIX HHCTPYKIM .

3aganusn

1. Coznaiite gaitn ®UO JIP1

2. C nomoupro MHTEpHET-PECYPCOB OTBETHTE HA BOIPOCHI:

- YTO TaKoe Npo¢eCcCHOHANIbHBIN CTaHIAPT;

- C KaKoi 1enbio MpoeccuoHalbHbIE CTaHAAPTHI HCIIOJIB3YIOTCS B OPraHU3aLUsX;

- YTO BKJIIOYaeT B ce0s1 Mpo(hecCuOHANbHBIN CTaHAAPT;

- YTO MPEJICTABISAIOT COOOU TpynoBast GYHKIHUS U TPYIOBOE ACHCTBUE B IPOPECCHOHATBHOM
CTaHJapTe;

- B YeM OTJIMYKE IPO(EeCCHOHATBHOTO CTaHAapTa U JOJKHOCTHOM MHCTPYKIIUH.
3. CocraBbTe JOHKHOCTHYIO HHCTPYKIIMIO HA OCHOBE MPO(EeCCHOHATIBHBIX CTaHIapTOB ((aiiibl ¢

npodcranapTaMu IpUIararTcs)

JIaGoparopHas paboTa 2

HAYAJILHOE 3ATIOJTHEHUE NTHOOPMAITMOHHON FA3BI B IIPOTPAMME 1C:
3APIUIATA U YIIPABJIEHUE ITEPCOHAJIOM

3anosiHeHHe KJIacCU(PUKATOPOB
3amonHUTEe psAn  KiIacCU(UKATOPOB M crnpaBoYHMKOB (MeHio «[Ipenmpusrtue» -
«Knaccuduxatopsr»)
1) «Knaccugukarop crpan Mupa»
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[Mopsimok co3maHusi HOBOTO AJIEMEHTA: ¢ MOMOIIbI0 KoMaHAbl «I1oa0op...» BBI3BIBAETCS
TaOJIMYHBIA JOKYMEHT C IOJIHBIM KiaccudukatopoM. B 3ToM nokymMeHTe HEOOXOAMMO HAWTH
HYKHYIO CTPOKY M C IIOMOIIBIO KHOIKHM «Enter» niay IBOMHBIM LIEIYKOM MBIIIU OTKPBIBAETCS
HOBas (opma 3amucH JIeMeHTa crpaBouyHuka. B sToit popme mocne HaxkaTtus KHONKU «OK»,

HOBBIN DJIEMEHT J00aBJIICTCS B KIIACCH(PUKATOP.

< Knaccupukatop cpan mupa - O X

NedcTeua « =;',' % § [ % Yi E ﬁ' [ —C'P @ Maagop ”,SDKEM
)

Koo |HaWmeHosaHme * [[0AHOE HAWMEHOEAHME
112 |BENAPYCH

E43 POCCKHA Poccubickan Pegepaunn
804  |YKPAMHA |HKPAP1HA

i

I D6wepacoi ud KaTop CTPaH MUpa =

P cTpan ipa OK (MK (HCO 3166} 00497} 025-200
Russian classification of countries of the world
YiBep#aeH I 1napTa P4 ot 14 o, Gpa 2001 r. H 528-c1
Jara 01 mona 2002 rona
Kod Kparnyoe Kod Kopd

HHCR. Haumenosarie Anegha-2| Anegia-3
070 [BOCHIAA 14 I'EPLI,EI'ﬁEIMHA B2 BH PecryfBnuka BocHKA 1
072 |BOTCBAHA B YA, Pecrnyfinuka BoTcEaH:
074 |OCTPOB BYBE I B BT
076 [BPAZKNKNA I BF: BF.A PegepaTnEHad Pecny
054 |BENS BY BLT
086 |BPMTAHCKEAA Tﬁ:‘PMTOPH AB MHAMHCEOM OKEAHE L] 10T
050 |CONOMOHOBEI ¢CTPOBA SH SLA
032 [BWPMAHCKWE dCTPOEIA, EPHMTAHCKMHE NG /' GE BpuTaHcke BrupnaHck
096 |EPYHEW - ,[lAP}ICCAJ'IAM Br BRM
(100 |BOATARK A I B BGFR Pecnyfnuka Bonrapma
(104 [MbAHMA ] fthd iR Coros Mi AHE
[105  |B¥P¥HO K ‘ Bl =] Pecnyflnuka BypyHgm
[112  |BENA&PYCH \ Pecrnyfinuka Benapyce
(116 | KAMBOOHA A K Fo Kambog
120 [KAMEPYH &j Knaccudpukarop CTpaH Mupa 0O x EXES
1_24 KAHAMA 1 DeticTens > i @ @

I

3akpbTe

M0AHDE HAHMEHOBSHWE: |F’ecng6nu&a Eenapyck

0K 3anucars

2) Knaccudukatop «CTeneHu 3HaHUS S3bIKOBY

Kon HaumenoBaHue
1 UuTaeT ¥ NepeBOIUT CO CIOBAPEM
2 YuraeT ¥ MOXKET 06’I)HCHHTBC$[
3 Biangeer cB00OIHO
3) Knaccudukartop «CTeneHu poacTBay
Kon HaunmenoBanue
06 Houb
02 Kena
04 Marp
01 Myx
03 Oren
05 ChoIH
4) Kitaccudukarop «SI3b1ku HApOJOB MUPay
Kon HaumenoBanue
014 AHTIMACKUN
069 Wcnaackuit
135 Hewmenxwii
155 Pyccxmi
5) Knaccudukarop «CemeitHOE OT0KEHUE)
Kon HaumenoBanue

Brosen (Br1oBa)

Huxorna He cocrosin (He cocrosiia B Opake)
PasBeneH (pa3BeneHa)

Pazomerncs (pa3zoruiace)

CocTouT B 3aperucTpupoOBaHHOM Opake
CocTouT B HE3apErHCTPUPOBAHHOM Opake

WIN|N[n|—|

6) [TocmoTpuTe, KakMM 00pa30M 3aMOTHEHBI CIEIYIONINE KIACCU(PUKATOPHI:
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- «J10KyMEHTBI, YOCTOBEPSIOIINE TUUHOCTH)

- «OcHOBaHHUs YBOJIBHEHUS U3 OpraHU3aLlun

- «Bunpl 006pa3oBanus GU3NIECKUX JTUID)

3anoJsiHeHHe CIPABOYHUKOB

1) B copaBounuk «Opranuzauuu» (MeHo «lIpennpusitue») BHECUTE ClEIyHOIINE
CBe/IeHUs 00 OpraHu3aluu:

ITome

3HaueHHne

HaumenoBanue

Wucruryt

HOp/®wu3.uio

IOp. o

3aknanka «OCHOBHBICY

MHH

7743518500

KIIII

774301001

3axsaaka «Pacuer 3apmiaTsi»

Bug craBok ECH u I1DP

| Z[J'IH HE CEJIbCKOXO035HCTBEHHBIX HpOH3BOI[I/ITeHeﬁ

3aknaka «Anpeca U TesneoHbI»

HOpuanueckuii agpec

| 125009 Mockaa, IletpoBka, gom Nel

2) 3anonuaute cnpaBouHuK «lloapaznenenus opranuzanum» (MeHto «l[Ipeanpusruer):

Haumerosanue

= = AQMUHMCTPELMA
@ = BpranTtepus
© =

® = Kypsepckui oTaER

® =

® =

Crpara

= TogpasaeneHnA opraHksaLmm

MoapazneneHWA OpraHM3aLUmM |Vrowmyt

OTnen nerkoi NPOMBILNEHHOCT

2) 3amnosiHUTE cpaBOYHUK «JlomkHOCTH opranu3anuin» (meHto «lIpeanpusitue»):
[Tpu 3anonHeHnn NOMHKHOCTEHN ncnonb3yiTe komanay «Iloxdop uz OKIITP»

[

opr

DOenctens ~ | ) Oofasnms

uuuuuun

m S

b @ (%] fx]

Kon HaumeHosaHwe

ANNANANNE

CrewmanicT no Kagpam
000000006 CixpanHii

AN

000000007 Kypeep
000000003 Whwenep
000000002

000000001

Byerantep

W

OypexTop (HEYaNEHKK, YIPEENALLWI) NPeAnpMATMA

4

HauansHik 0TAENE (PYHKLMOHSNEHOM 0 B NPo4Mx 0BNaCTAX AEATENEH. .

MogSop s OKNOTP ~

Kateropua

Mo OKNAOTP

Hacrpoiika napaMeTpoB y4eTHON MOJUTHKH
Beenute cBenenus 06 yuerHoi noautuke (MeHto «CepBucy»-«llapamerpsl yueray)

AnropuTMs! pacueTos
Kappossii yueT

PacueT sapnnats!

Brinnata sapnnats!
BiyxyueT Sapnnats!
Ouetoursie ofssaTenscTea
Hanorossid yuet
Cipaoesie B3HOCH!

PacueT CTpaxOBbIX B3HOCOS
HO*N

loc. nocoBna

Mpouue cTaBKKM

Opranvsawa;

Kaaposblid y4eT

WMoy T

KoHTponuposaTs No WiaTHoMy PACTIMCaHWI NMPH KEAPOBEIX M3MEHEHHX:

[¥]konsecTeo cTasoKk

MpoBepATCA CEOB0AHEIE WTATHEIE EMHNLLI NPK PEMMCTPALMM KAAPOBLIY

COTPYAHMKOB
|w|pazmeps cTasoK

RETCA COOTBETCTEME HAZHEYBEMEIX Ha
MENsHOH CTEB0K

T . "Kanpor
(v lokaseiBaTs Ta6enbHEE HOMEDE B Aoy

Mpw ExiBope 3TOM HACTROAKK & DOp)
ByAET NOKa3bIBATLCA KONOHKE € TaBent!

M COTPYAHUKOE

|_JNpocTaenam asToMatMyecky AaTy 0SHEKOMNEHKA B KaAPOBLI NpMKasax
™ HTOB

MKESOM

Octamu omyckos Byay

YMEHBILATLCA NP PETHCTPALIMN PAK THYECKV OTIYCKO!
(_) KanpossiMu npukasamm
() PacusTrsMI DOKYyMERTEMA

AnropuTMB! pacUETOS
Kapposs yuet

Pacuet sapinami

Beinnata sapnnats!
ByxyueT sapnnatol
OueHourble o6AsaTEN-CTEa
Hanoroseii yueT
Crpaxossie B3HOCH!

PacueT c1paxoss: B3HOCOB
HOSN

Toc. nocotna

Mpouwe cTamn

Pac4yeT 3apnnathl

Opranmsaumn:  |MHcmaryT

[ KorTponiposaTs NepeceveHine MEpMo A0S HEHINCTIEHMA, DErMCTDRDYIDLLL Hop)
Tpi NpoEEeEHH AOKYMEHTOE BYRET NMPOBEPATLCA NEPECEYEHNE NEPMOROS Ha
KOTOPbIX YCTEHOBNEH B BpEMEHH cHauwicnenne 3a padoTy nonHylo cMeny &
BPEMEHH2 MK «HeoTDaGOTAHHLIE MOMHEIE CMEHEI, @ TEKKE KOMEHAPOEKN»

¥ BPEMEHH

cneHni, ana
PEREnax HOpME!

[(JMcnonssyoTen HawcneHn & sanioTe

[CJPacuet sapnnamsi no oTBETCTEEHHEIM

[ Mpit pacueTe BonbHI4H HE YHUTHIER TS MPES AHHKH, MPHXORRALAECS Ha NEDH
Mpw BIGope 370/ HACTPOAKK MPY pacyeTe NOcoBWA Mo BPEMEHHOH HeTpyAocr)
GEpEMEHHOCTH M POAAM, MO YXOLY 38 pefeHKoM B PECYE THENA Nepron He Byay
NPESAHWEHSIE [HM, NDVXOAALIMECS HA NEPUD/L BXEr0IHLI OTYCKOS

sa paboTy B HouHoE Bpems, % 207

Tapwe noyTosore chopa

sa paioTy & Bevepree spemf, %

1L OTYCKS
coBHoCTM, Mo
BKIIOUETECHA
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AnroprTie! pACYETOR
AnropumMe pacyeTos
BoinnaTa sapnnatsl P CTpaxosble B3HOCHI B MOP, POMC u ®CC
Kanposeit yueT e e
Oprammsama: | WHcmuyT -
PacusT sapMnETE r L ¥ R — Oprarmsaims: Moyt
Brinnata sapnnats IEI BsaumopacyeTsl no 3aprnnaTe BEAYTCR B PA3PEse MECALIES &€ HAYWCNEHWRA| BeinnaTa saprnatel Tapne B3Hocos: |Opranmsawn, npumensiowne OCH, kpome c/X nporssoanTenti
Bypapuet sapnnate! ByxyueT s3pnnaTel MpumenpeTcA ¢: |Aneapa 2013 hd = hsmerenns ..
OusHouHbIE 0BRSATEMLCTSE 3apaboman nnata ByAeT CYMTATECA BoINAE4EHHOA NPW MPOBEAEHNN ADKYMEHT] OueHounbie 0GA3aTENECTES Leitcryer ¢ NPP ecero) | NPP . vacts) Pec PPOMC | TPOMC
«33pNNaTa K BLINNATE OPraHMsaLits, 683 COSAZHMA NNETEXHLN AOKYMEHTOE 20,00 6,00 2,30 1,10 2.0
Hanorossil yser fimorce sl 2011 26,00 6.00 250 310 20
Crpaxosbie B3HOCE! 2002r. 22,00 €,00 250 510
CTpaxoBkie BEHOCH! = = = T
|| YuuTbIBaTE HEBBMOAL! 2014 r. 26.00 6.00 230 5.10
" PacyeT ¢TpExDBLX B3HOCOB
PECUET CTDENDERD B3HOCOE B crncok nenyyatenei NNEHOBOrD aBaHCa He Gy AyT BKNKYaTLCA COTRYEHI
Ha4aNa MECALIA N0 PACYETHYIO AATY MNEHOBOr0 ABEHCA HE MMEDT oTpakot Hoen
HOPN npuEM ) ) .
- OTyCK (uepeaHon, yueGHbii, 53 cBOM cyeT, Bes onnatsl, o Bepementio Foc. nocabinn
Foc. nocots P nnyaa PESSerc) . Pasmep 512 (00,00
- HEBBIKO/LbI MO HE BLIACHEHHOM NPUUMHE, Nporyn Triree 4
- BONesHb, KBPEHTHH, ADNEUYMBAHNE M T 1 T . 012 =
. . lpUMeHRETCR C: 2012
TEme e - MCTIDIHEHME MOCY AAPCTEEHHEICMIA AP, 05 EeCTEEHHEX 00RSaHHOCTES
Facuetar naTa nnaHosoro asaHca 15(2
& DoGaeums
Oefceyerc Crasxa
1| [JMoxassisams yeTapeswme napaMeTps yseta MpymermTs | 3zkp
il
, & Hactpo#ixa napameTpos yueTa *
!
AnropUTMB! pacYETOR
MNpo4uKe CTaBKK
Kapposei yueT
Pacuet sapnnatel
Paamep, % 2
Buinnata sapnnatel —
MpumenreTca c: [26.12.2011 &
ByxyueT 3apnnatel
OueHourbie obAsaTenscTea
Paamep:
Hanorossii yuet ———
Mpumensetca c: [01.01.2013 | &
Crpaxoskie B3HOCH!
PacueT CTpaxoBsix BSHOCOS
HO<N
Toc. nocoBnA
Mpoune cTaskm
Mento «CepBuc»-«HacTtpolika mporpaMMsI»
& Hi nporpamme ™~ X

3aronosoK NporpamMMe

Mporpamma GyxyueTa

HacTpoiiku ynpaBneH4YecKoro y4eTa

[wliicn

IPEBNEHYECHKOro YUETE

PaBoTa ¢ sapauamm

Orpanuyetive aocTyna !
HEGOMBWLEC KOMMEHWIA)

OBMer naHHLIMI

PernameHTHbIE S303HMA

Ynpaenexueckui yueT

Mpoune HacTpoitkn

BepcuA KoHdvrypaLmm

3BWMTE NEPC. ABHHEDX

WcnonssoBatie yNpaBneHyYeckoro KaapoBoro yYeTa ¥ pacyeTa sapafotHoi
Nnathi HAPALY C PErNAMEHTUPOBEHHLIM YYETOM [HE DEKOMEHIYETCA ANR

3ano/iHeHHe NPOU3BOACTBEHHOI0 KajleHAaps U rpa¢guKoB padoThl

1) BrimonHuTe NepBOHAYAIBLHOE 3aM0JHEHHE TPOU3BOJCTBEHHOTO KaJleHAaps Ha
texyumii roq (MeHto «IIpeanpusitue»). BHecure Bce He0OX0ANMbIE U3MEHEHHUS,
3anumuTe ux. [locMoTpuTe nevatHyo Gopmy KaneHaaps.

2) Cozpnaiite Tpu rpaduka pabOThl M 3aNOJHUTE KaJeHaph 110 BBEJCHHBIM JaHHBIM Ha
TEKYIIHUHI TO/I.

OcHnosnoii epaghux:

- Haumenosanne — OCHOBHOI

- Ilo komanne «3amonHuTh rpaduk» ykaszaTh crnoco0 3amonHeHus rpaduka «llo
mrabiony» - «Ilatuaneska, 40 yacoBast paboyasi Helems».

- Ilo komaHze «3amOIHATD ) HpOI/I3OI7L[[CT 3allOJJHCHUEC I pa(bI/IKa
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Cmennwlii epagux no 24 yaca @ cmeny:
- HaumenoBanue «CyTKu yepe3 CyTKH»

- Ilo xomanme «3amonmHUTh TpaduK» yKazarh CrIOCOO 3aloJHEHUs Tpaduka
«HacTtpouTtb Bpy4HYIO»

- [To xomanne «/lanee» nmepelT K mapaMeTpam 3aroTHeHUs rpaduka:
- Tun rpaduka «CMEHHBIN

- ycraHoBUTH ¢utar «CyMMUPOBaHHBIN ydeT pabodero BpeMeHu
- yCTaHOBUTH (u1ar «BecT yuyeT HOUHBIX YacOB»

- yCTaHOBUTH uiar «BecTu yyetr Be4epHHX 4acOB»

- YCTAHOBUTH (1ar «y4UThIBATh MIPA3AHUYHBIE JTHU

- [To xomane «/lanee» nepeiTH K 3al10JHEHUIO PacIIUCaHUs pabOThI
Pacnucarmne paBoThl

& o X Hesams oo (01012013 8
Homep min Cwera Uacos & cvere

Cmena 24 yaca 2400
2

Cmeri

£} Beibpame | fetctenn » | €3 Oobasne | [ @ [x] | B -2

Kon Hauwerosarme

A
B 000000001 Cwer 24 vaca

- BeimonHuTe KOMaHy «3amoJHUTDY

Cmennbtii epagux no 12 uacos 6 cmeny:
- HaumeHnoBanue «J/leHb+HOYB»

- Ilo xomannme «3amomHuTh Tpaduk» ykKa3arb cHnoco0 3amoigHEHUs Tpadura
«Hactpoutsb BpyuHyIO»

- [To xomanne «/lanee» mepeiTy K mapaMeTpaM 3aroTHeHUS Tpaduka:
- Tun rpapuka «CMEHHBII
- YCTaHOBUTH (pyiar «BecTu yueT HOUHBIX YaCOB»
- YCTaHOBUTH (har «BecTH ydeT Be4epHUX YaCOB»

- [To xomane «J/lanee» nepeiTu K 3alI0JTHEHUIO PacIIUCaHUS pabOThI
PacnucaHue paboTel

Qe X Haseme: (01012013 |8
Homep ans Cmena Yacos & cmeHe
! I ... | 12,00
2 Houe 12.00
3
4
Cmetid x
&l Boibpams | Oeitcteus ~ | 3 Jdofasnts & ¥ |0 -
EL2Eion st Lo gy @ |x]| I =
Harmenosarme A
LOene
Hous
Crmena 24 vaca
Cmena: [lens b4 Cmena: How b4
Dencrevn - || & [ | @ Deicenn ~ | [ | B [ | @
Hanmerosanve: |ens Kog: 00000000 Hanmenosarme: |Hous Kon: 000000003
Meproms cMenb: MNMepwons: cmerb
D X w0 A
Nz | Bpema Hauana Bpems OKOHYEHHA M= | Bpemn Havana Epemn okonyaHnA
800

2000 BEl 20 800

KAZIPOBOE IINTAHUPOBAHHUE

1) B pexume koHpurypatop. MeHIO KOMaHIa «AIMHHHCTPUPOBAHHUE) -
«[lonp30BaTenn» Ha3HAUBTE VI YK€ UMEIOLIMXCS MO0JIb30BaTeeH TOMOIHUTENbHBIE POJIU:

- Jlns monb3oBatens PbpkoBOM HasHaubTe elle OAHY poiib «KaapoBUK ympaBIeHUECKUX
JTAHHBIX).
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B kauectBe ocHOBHOTO HMHTEpdeiica (KOTOpBIN OyAeT 3arpykeH MpU BXOE B IPOTpamMMy)
Ha3HauuM HHTEp(deic «YpaBiaeHUE IEPCOHATIOM)
- ns monp3oBarens bybnukoBa Ha3HAUbTE €llle OAHY pojib «PacueTdnk yrnpaBieHYeCcKOi
3apIuIaTh».
B kauectBe ocHOBHOTO HHTEpdeiica (KOTOPHIN OyneT 3arpykKeH npu BXOE B IPOrpamMmy)
Ha3HayuM uHTepdeiic «PacuyeTsl ¢ mepcoHaIoM.
3akpoiite KoH(puUTrypaTop M 3arpy3ute mnporpamMmy B pexume «1C: Ilpeampusituer,
BbIOpaB B KayecTBe monb3oBarenss [opOynkoBa. Beibepute wunTepdeiic «YmnpapineHue
nepcoHaiom» (Menro «CepBucy - «llepekitouenue naTepdernca).
2) 3amomnute Permcrtp cBemeHui «YdYeTHas NOJUTHKA 10 mepcoHary». (MeHro
«IIpeanpusrtuer):
- ycranoBute ¢uiar «PacueT 3apriaTsl 10 OTBETCTBEHHBIMY
3) 3anonnute cnpaBouHuk «llompasznenenus» (menwo «lIpeanpusarue») mo uMerOLUMCS
JAHHBIM O LIEHTPAaX OTBETCTBEHHOCTHU:
- AIMUHHCTpaLIUS
- byxranrepus
- Otnen Kaapos
- Oxpana
- Otzen JIeTKOW MPOMBIIIIICHHOCTH
- Kypbepckuii otnen
3anoyHUTe CIIMCOK JOJDKHOCTEH B cripaBouHuke «J{omkHocT» (Mento «lIpeanpusitue):
- JlupekTop
- byxranrep
- Nnxenep
- OXpaHHUK
- HayanpHuk otnena
- CnenuanucT mo Kajapam
- Kypsep
- Crapmuii uHXeHep
4) VYcraHoBHTE BAJIIOTY YIpaBIEHYECKOro ydera — pyonu. [lng 3Toro ycraHoBuTe
«Ilonublit uHTEpPEiicy («vmeHio «CepBHUC»), OCIE Yero TaM e B MeHI0 «CepBuC» BbIOepHUTE
nyHKT «HacTpoiika napaMeTpoB yderay
5) BweiGepute wuHntepdeiic «Ympasinenue mnepcoHanom» (MeHr «CepBuUCH -
«[lepexitouenne uHTEpdeEiicar)
3anoJHUTe KaJAPOBBIN MIaH cieayomumu qanabivu Ha 01.01. Texymiero roga:

Jlata Tlonpaznenenue JlomxHOCTB KonuuectBo LIEVELIE Bamtota LRSI
SanaTI)I HOI[paBI[eHeHI/IH
01.01.2009 AJIMUHHACTPAITHS Jupextop 1,00 10 000,00 RUR Ha
01.01.2009 aZMUHHUCTPALHS WNnxenep 2,00 5 000,00 RUR Her
01.01.2009 |  aamuHMCTpamms Crapumii 1,00 6 000,00 | RUR Her
HHXEHEep
01.01.2009 Oyxranrepust Byxrantep 3,00 5 000,00 RUR Her
01.01.2009 OT/IEN KapoB Creramct o 2,00 5000,00 | RUR Her
KaJpaM
01.01.2009 OTACIL JIerion UkeHep 2,00 4000,00 | RUR Her
HpOMLIHIJ'ICHHOCTI/I
01.01.2009 OTACIL JIerion Hauamuk 1,00 6 000,00 | RUR Jla
HpOMLIHIJ'ICHHOCTI/I oTacia
01.01.2009 OoXpaHa OXpaHHUK 2,00 4 000,00 RUR Her

s nomxHOCTH «JIMpEKTOP) 3aIllOJIHUTE CIEAYIOIINE JaHHbIE!
- OIMCaHME — «YyMPaBJICHUE MPEATPUATHEM
- TpeOOBaHUS — «BBICOKasl CTENIEHb OTBETCTBEHHOCTH
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UToOB! NIPUHATHIE U3MEHEHHUS B KaJIPOBOM IUIaHE BCTYIWIH B JACHCTBHE MX HEOOXOAMMO
yTBepauTh. g yTBepKIeHUS U3MEHEHHH NpeJHa3HayeH WHCTPYMEHT «YTBEpXKIeHUE
M3MEHEHUH KaJIpoBOro miana» (MeHto «KaapoBblii I1aH»)

VYTBepauTe CyIIECTBYIOIIUE U3MEHEHUS B KaJAPOBOM IJIaHE.

Buecure n3menenus B kazaposbii mad ot 10.01 texymero roga: KoauuectBo cTtaBok 1o
noJpkHOCTH «OXpaHHUK» - 3, Tuianupyemblie 3atpatel — 6 000 py6ieit (a1 3Toro HeoOXoaMMO
co31aTh JOKYMEHT «/3MeHeHne KaipoBOro IIaHa»).

6) Cosznaiite mokymeHT «lIprem Ha paboty». Ilpu co3maHuu MOKyMEHTa HCIOJIb30BaTh
KOMaHJly «3anoJIHUThY - «PaboTHUKaMU, IPUHITHIMUA B OPTaHU3AIUIOY

E lNpuem Ha patory: Nposenen
DedicTeuA » 4 [3] [oy & & &= Nepeimu~ (2 =F ET

== o=

Honep: [00000o0000m | ov: [01.01. 2009 12:00.00 [ oreercreenmmin | [-]x[a]

PafiotHukn | Hawicnenua | Babickanua

3ananHuTE *

|PatioTHuK, Biug pacyeta
} Eyfinukos Mean MeaHoeuy Crnan

2| K.anyrina Mioaruna NpokodeesHa Oknag,
3 Hosoceneues AHatonui Edperaosmy Oknag,
4| Peioga Onera MNeTpogHa Oknan
5
5

MoKAaZATENM A7 PACHETE HAYMCAEHKA

Oknan no avar 4 000.00[RUR
Ornag no gHAM 9000,00 RUR
Ornag no gHAM 500000 RUR

Oknan no gHAM 4 000,00 RUR
<BBOM, MPH PACYETE>

CarogenkuH Pygoned Metposuy CaenkHan onnara
Cropoxogoe MNetp Bacuneesuy MNaoyacosan onnara

T apud yacosoi 100,00 RUR

7) CocTaBbTE OTYETHI:

- COCTOSIHUE KaJIPOBOTO IIJIaHA;

- WCIIOJIHEHHUE KaJIPOBOTO TUIAHA;
- 3aTpaThl Ha IEPCOHAI H JIp.

JlabopaTtopHas pabora 3

NHOABOP ITEPCOHAJIA
3apezucmpupyiime kanouoamos Ha 00axcHocmsb « OXpanHUK»
Hama WTEBITEC Cmamyc HUcmounux Honaxcrnocmo Ozosiies
JUYO MeHedcep
14.01. Hempos Ipunam x Obvasnenus na
mex. 200 [emp paccmompenuio mpaucnopme Oxpannux Topbynros
' Heanosuu
14.01. Cudopos lpunsam x Pexomenoayuu
Hean Oxpannux Topbynxos
mex. 200 paccmompenuio pabomuuxos
Ilemposuu
Copoxkun
19.01, Banepuii Hpunsm x Hnmepnem-caiim OxpaHnnux Topbynxos
mex. 200 paccmompenuio
Anexcanoposuy
20.01  |\Boponun [mumpuii Ipunam x Obvasnenus Ha Oxpanux TopGynros
mex. 200 Anexceesuy PACCMOMPEHUIO mpaucnopme

C nomowppio MmeHeOddcepa KOHMAKMO8 8 pedicuMe «KaHOuoamuly co3oatime credyoujue
cobvimusi:

OcHoBHOH
Jara Kangnmar CoObITHE Cocrosiane Tema —
Iletpos o o
14.01. P Bxo s YcerpoiicTBo Ha
ITetp . 3aBepieHo T'opOyHKkoB
TEK. TOJI TeneOHHBIN 3BOHOK paboty
MBanoBuy
Herpos CobecenoBanue ¢
20.01. P JlrmgHast BcTpeya KaHAWJIATOM Ha
ITetp 3ariaHupoOBaHO T'opOyHKOB
TEK IO/l (ucxomsas) JIOJKHOCTh
Wsarosi «OXpaHHUK»
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Cunopos CobecemoBanue ¢
20.01. s 25{ JIlnunas BcTpeua SAIUIAHEPOBAHO KaHIUIaTOM Ha oG VHKOR
TEK. TOJI (ucxomsimas) P OJDKHOCTH POy
IlerpoBuu
«OXpaHHAK»
CopokuH o .
19.01. Baﬁe i Bxomstmmii 3aBeDLIEHO VYcTpoiicTBo Ha L onGVHKOR
TEK. TOJT p Tene)OHHBIH 3BOHOK P paboty poy
AJleKCaHAPOBUY
CobecenoBaHue ¢
CopokuH
20.01. p N JlrgHas BcTpeya KaHIMUIaTOM Ha
Banepwuit 3amIaHupOBaHO T'opOyHKOB
TEK. TOJI (ucxomsimas) IOJDKHOCTH
AnexcaHApOBUY
«OXpaHHAK»
CobecenoBaHue ¢
20.01. Boponun Jmurpuii JInuHast BcTpeda KaHIMIaTOM Ha
p HAwntp p 3amIaHupOBaHO e T'opOyHKOB
TEK. TOJI AnexceeBru (ucxomsimas) OJDKHOCTH
«OXpaHHUK»

1lo umoeam cobecedosanus NPUHAMbL CLEOVIOUSUE PEULeHUSL:
- kanouoam Ilempos — pewenue « Omkionen»
- kanouoam Cuoopos — pewenue «lIpednoscunu pabomamsy»
- kanouoam Copokun — peutenue «IIpunam kK paccmompenuio»
- kanouoam Boponun — pewenue «llpunam x paccmompenuroy
C nomowpwio MmeHeddcepa KOHMAKMO8 3apecucmpupyiime O0okymeHmol «Pecucmpayus
cobecedosanus kanouoamay 20.01. mexywezo cooa.

Ilo xanouoamam Copokuny u Boponuny O0bl10 NpUHAMO peuieHue nposecmu
oononnumenvhylo oyeHky. B pesynomame xomopou, Copokuna npunaiu na pabomy, a 3aa6Ky
Boponuna — omxnonunu.

Cocmasbme ¢ nomowblo meneodxcepa KOHMAKmos 068a 0okymenma « Oyenka Kanouoamoegy om
20.01 mexywezo 200a.

C nomowpwio MmeHedxHcepa KOHMAKMO8 oOgopmume npuxaz o npueme Ha pabomy
Cuodoposa c 20.01. mexywezo cooa.

s Copoxkuna — cozoatime OOKyMeHMb:

- «lIpunamo na ucneimamenvhuwviii cpoxk» ¢ 20.01. mexywezo 2ooa no 20.02. mexywezo
eooa.

- «Oyenka ucnoimamenvrozo cpoxkay om 20.02. mexywezo 2ooa.

I1lo noobopy kanouoamos cocmagvme omuem. « Omuem no Kanoudamam Ha pabomy»

JlabopaTtopHast pabota 4
ATTECTALIUA U AHKETUPOBAHHUE

1) B cnpaBounuke Kommerenuun» (uHTepdeiic «YmpaBieHue MepcoHalIoM» - MEHIO
komanaa «llepconan» - «ATrecranuuy») co3maiiTe rpynmnsl KoMneTeHHu. B kaxayro rpymmy
BHecuTe MH(popMaiuio o KommereHIMsIX. KommereHuuio «YMeHHE chymiaTh coOeceqHHMKa
3anumuTe yepes komanay «IlogOop»

: Cnpasounuk KomMneTeHuHd
Neiicrena » = o &= —s’fm ? jl ‘TE h @ (7

B[ KomMneTeHuMH patoTHUKOE
Bl KormyHikatiensHocTe
§ s UpeHWE CAYLIATE COCECEHMKA

| TpefioBaHMA K SHAHWANM W UMEHMAM MPOPECCHIHANEHEIE SHAHHA H YMEHKA
i e nqu)BCCMDHafIbeIS SHAHWA W YWEHKA

|
-
-
-
[ =R T petiosaHHA K AMHOCTH L | TpefioBaHMA K SHSHMAM W YMEHHAM
|
-

CamMocToATENEHOCTE

TpefioEaHKa k. AMUHOCTH
YreHue CywaTe cofecegHHra

= [THoweHHE Kk patioTe
= CAMOCTOATENEHOCTE

3anogHUTEe CBEACHHS O KoMmiereHuusx. [lns koMmmereHuun «YMEHHE CiyllaTh
co0eceTHNKa) CaMOCTOSITENIbHO YKAKUTE OMMCAHUE 3JIEMEHTOB IIKAJIbI OLIEHOK
Kommnerenuusa: OtHomerne k padore
Onucanue KOMNETEHIIMN: AKTUBHOCTh U 3aMHTEPECOBAHHOCTh B paboTe
Ouenouynas mkaJja: Yersipex OanbHas
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Cucrema OlleHOK:
O1in4yHo
OueHb MOOUT cBOIO paboTy 1 OoseeT AymIoil 3a cBoe neno. OTnaet paboTe Bce CBOE BPEMSI U CHITB
Xopowo
K paboTe oTHOCHTCS ¢ MHTEPECOM, CTapaeTcs BCe ClENaTh J0OPOCOBECTHO
YnoBieTrBopuUTEIbHO
OTHomeHre K paboTe CI0KHOE M MPOTHBOPEUHBOE, TO 3arOPAETCsl M TOTOB Ha BCe, YTOOBI JOOUTHCS
pe3ynbpTaTa, TO PaBHOAYIICH U TTACCUBEH
HE ynoBJieTBOpUTEILHO
K pabote paBHOAYIIEH, CMUPHIICS ¢ HEW KaK C HEOOXOIUMOCTbIO, TACCUBEH

Komnerennusi: [Ipodeccronanbaple 3HaHUS U YMEHUS
Onucanue komnerenuum: Hanuure 3HaHUI U yMEHUN, COOTBETCTBYIOLIUX COBPEMEHHOMY YPOBHIO
pasButus obmectBa. CTpeMieHHe MOANeP)KUBATH MPOPECCUOHANBHBINA POCT TOAYMHEHHBIX
Ouenounas mxkaJja: Yersipex O6anbpHas
Cucrema OlleHOK:
O1iIn4HO
[Mpodeccuonan, OTIMYHO 3HAET CBoOE /Aei0. [I0CTOSHHO CTpEMHUTCS] HAWTH YTO-THO0 HOBOE, IPUMEHUTDH Y
ce0s1. PacimpsieT He TOIBKO CBOI KPyTro30p, HO 3a00THTCS O KyJIBTYPHOM H MPO(ecCHOHATFHOM POCTE
IO TYMHEHHBIX
Xopowo
Herutoxo pa30Oupaercst 1 IeHCTBYET B Kpyre CBoux o0s3aHHOCTel. CTapaeTcs MoaaepKUBaTh
HE0OXO0IUMEBIH TpodeccnoHanbHBINA YpOBEHb. 110 HEOOXOAMMOCTH TIPOSBISAET 3200TY O
po(heCCHOHATBHOM POCTE IO TYMHEHHBIX
YnoBieTBOpUTEIHbHO
Csoe nmeno 3naet. Crapaercs moAepKUBaTh CBOM MPo(hecCHOHATHHBIE 3HAHHS U HABBIKH Ha
COBpeMeHHOM ypoBHE. Ho 0 MOTuMHEHHBIX, X TPOodecCHOHATEHOM U KyJIETYPHOM POCTE HE 3a00THUTCS
HE ynoBjieTBOPUTEILHO
He nmymaet HU 0 cBoeM NpodecCHOHAILHOM POCTE, HU O POCTE MOJYNHEHHBIX. 3HAHUS U YMEHHUS
ycTapenu

Komnerenuusi: CaMOCTOSITETEHOCTh

Onucanue KOMNETEHIMN: YMEHNE CAMOCTOATENBHO MPUHUMATh PELICHHS B MIPEEIax CBOUX
MTOJIHOMOYUI
OueHnouyHas mkamna: Yersipex OampHas
Cucrema OlleHOK:
OT1ian4Ho
B cdepe cBoeii 0TBETCTBEHHOCTH MTPHUHUMAET PEIISHHUS 10 BOTIPOCaM JFO00H CII0KHOCTH,
CaMOCTOSITETILHO U KOMIIETEHTHO
Xopomo
Crpemutcs pemaTh JIF00bIe BOIIPOCH, Aake BHE c(hephl €ro OTBETCTBEHHOCTH W KOMITETEHITHH
CaMOCTOATENLHO, HHOTAA 0e3 0c000i HaJOOHOCTH M HE ITOCOBETOBABIINCE
YaoBieTrBopuTeaBLHO
B OonbImHCTBE CilydaeB CTPEMUTCS] YCTPAHUTHCS OT OTBETCTBEHHOCTH B IIPUHSTHH PEIISHUH 1Mo Oolee
WJIH MEHEE CIIOKHBIM BOIIPOCaM
HE ynoBJjieTBOpUTEIBLHO
Bcerna sxaet ykazaHuil OT pyKOBOAUTEIS, H30€TaeT CaMOCTOSTEIbHBIX PEIICHUH

2) dns nomxHocren «J{upektop» u «HauanbHUK 0TA€/1a» HA3HAYUTH BCE BUbI
KOMITETeHIINH (cripaBOYHUK «JlomkHOCcT» MeHIo «lIpennpustue»)

3) C momompio uHCTpyMeHTa «KOHTpOJIb arTecTamuii» MpPOBECTH TEKYIIUM YHUCIOM
aTTecrauuilo 1o BceM KomnereHuMsiM i Kamyrunoi u  HoBocenbuera. OueHku 1o
KOMIIETEHIIUSIM ITOCTaBUTh MPOU3BOJIBHO.

IIpoBecTn aHaIU3 OLICHOK.

4) CocraBbre oT4eT «OILIEHKM KOMIETEHLUUH pabOTHUKOB» Ha JaTy HPOBEICHUS

aTTecTaluu
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5) Pazpaboraiite aHKeTy «ATTecTalus pyKOBOAAIIUX paboTHUKOB» (MeHro
«AHKeTHpOBaHUEY - « TUTIOBBIC AHKETHI»)

6) IIpoBeaute onpoc coTpyaHuka borateipeBa 1o BOIPOCY OLIEHKH KOMIETEHLIUN
Kanyrunoii 1 HoBocenbiieBa («MeH0 AHKeTHpOBaHUE» - «OMpocy).

T)IlocMmoTpuTe pe3yiabTaThl ankeTupoBaHus (MeHio «AHkeTupoBaHue» - «Pe3ynbrarbl
AQHKETUPOBAHUS).

ATTECTAIUA PYKOBOJAIIINX PABOTHUKOB
VYBaxxaeMble COTPYJHHUKH, IIPOCUM Bac IPUHATH Y4aCTHE B OLICHKE IEATEIBHOCTH PYKOBOJCTBA
Haulel opranuzanuu. OLeHuTe, MoXalyicra, ypOBeHb KOMIIETEHIIMH BallIEro
HEINOCPEACTBEHHOI'O PYKOBOJUTEINSI C TOMOULIBIO IIPEUIOKEHHBIX HUKE BOIIPOCOB.
bnaronapum 3a coTpy1HU4ECTBO!

1. OOwmme cBeneHUa
Nel. DUO

2. OneHka KOMIIETEHIIUI

Ne2, ®UO oueHUBAEMOT0 PYKOBOAUTEJISI

Ne3. IIpo¢eccnonaibHbIC 3HAHUS U YMEHUS

[Ipodeccuonai, oTiuyHo 3HAET CBOE /1€I0. [[0CTOSHHO CTPEeMHUTCS HANTH Y4TO-I00

- HOBOE, IPUMEHUTH y ceOsl.

0 Hemutoxo pa3bupaercst u neiicTByeT B Kpyre cBoux o0s3aHHOCcTel. Crapaercs
HOJ/IeP>)KUBAaTh HEOOXOMMBIH MTpo(hecCHOHABHBIN YPOBEHb

0 Cgoe nierno 3naet. Ctapaercs noJIepKUBaTh CBOM MPO(ECCHOHABHBIC 3HAHUS U
HaBBIKM HA COBPEMEHHOM YPOBHE.

0 He nymaer Hu 0 cBoeM IpodecCHOHATBHOM POCTE, HU O POCTE MOTIUHEHHBIX.

3HaHUS U YMEHUS yCTapein
Ned, CaMOCTOATEIBLHOCTD
B cdepe cBoelt 0TBETCTBEHHOCTH MPUHUMAET PEIIEHUs TI0 BOIIPOcaM Jt000i

(]
CJIOKHOCTH, CAMOCTOATCIBHO U KOMIICTCHTHO

B CTpeMI/ITC}I peuiaTtb JIIO0BIE BOIIPOCHI, AK€ BHE C(I)epbl €ro OTBCTCTBCHHOCTH U
KOMIIETCHIIUHU CaMOCTOATCIBHO

B B OonpmnHCTBE CJIY4acB CTPEMUTCA YCTPAHUTHLCA OT OTBETCTBCHHOCTU B IPUHATUHN

peleHui
(1 Bcerna ket ykazaHuil OT pyKOBOJIUTENS, U30€raeT caMoCTOSITEIbHBIX PELICHUN
NeS. OTHomeHue k padore
a Ouenb J1IOOUT CBOIO paboTy u OojeeT ayIoii 3a cBoe Aeno. Otnaer paborte Bce
CBOE BpPEMS U CHIIBI
1 K paboTe 0THOCHUTCSI C HHTEPECOM, CTapaeTcs Bce cenaTh J0OPOCOBECTHO
0 OTtHomIeHne K paboTe CII0KHOE U IPOTHBOPEUHBOE, TO 3aropaeTcsi M TOTOB Ha BCE,
4TOOBI TOOUTHCS Pe3yIbTaT
[J K pabote paBHOIYyIIIEH, CMUPHJICS C HEHM Kak ¢ HEOOXOIMMOCTHIO, TACCUBEH
Ne6. Ymenne caymarh codeceTHHKA
OTIMYHO
XOPOIIO
YIIOBJIETBOPUTEIHHO
HEYOBJIETBOPUTEIILHO

(I R I R B A

JlabopaTtopHas pabora 5

40



OBYYEHHE

1) B cnpaBounuke «KomMnereHuuu paboTHuKkoB» (MeHIo «Ilepconan» - «ATrectanun»)

c03/1aTh HOBYIO Irpynny komrnereHui «3YIIl». B aToli rpymnmne co3gaite Tpyu HOBBIE
KOMIIETECHIINH:

1) O6mue 3nanus o koHdurypanun "3VII"

2) 3uanue koHpurypamun «3YID» 11 yaera kaapos

3) 3nanue koHdurypanun «3YII» 115 pacuera 3apriaThl
JIist KasKI0 U3 CO3JJaHHBIX KOMITETCHIIUN YKKUTE TpeX OaIbHYIO OIEHOYHYIO IIKAITY U
CJEYIOLLYIO CUCTEMY OLICHOK:
Boiie 0:k11aeMoro ypoBHsi: YMEHHE B COBEPILICHCTBE MOJIB30BaTHCS KOHPUTYpallueH, pu
HEO0OXOIMMOCTH OKa3aHUE KOJIJIeraM MOMOIIM B pelieHuu mpodiem OxumaeMas 1051 OLEHKH -

20%

Ha o:xnaemom ypoBHe: CaMOCTOSITENILHOE BEICHHUE yueTa, yMeHHe paboTaTh C
JOKYMEHTaIe KoHPHUrypanuu
OxknmaeMas nois oueHku - 70%
Huzke oxxunaemoro ypoBusi: CriocoOHOCTh pabOTaTh TOJIBKO MO PYKOBOACTBOM

KBaJ'II/I(bI/II_II/IpOBaHHOFO COTpYyAHUKA

Oxugaemas mond omeHku - 10%
2) 3anonHUTe COPABOYHUK «3aHATHS CIEIYIOIIHUM 00pa3oM:

HaunmenoBanue Onucanue Ha3Banue nzydyaemoil KOMIETEHIUU Bec
3aHATHS 3aHATHS N3y4YCHHUS,
%
Brenenue. 3HAKOMCTBO C OO61ue 3Hanus o kouduryparyu "3YIT" 60
3anoyiHEHUE koH(urypanueit | 3Hanne kKoHpuryparun «3YID» g yuera kaapos 20
HayalbHbIX 3nanne koHpurypamun «3YI» s pacuera
CBEJICHUN 3apIIaThl 20
Kanpossriit yuer | M3yuenue Oo6mue 3Hanus no koudurypanuu "3VII" 10
OpraHu3alun JIOKYMEHTOB 1 3nanue koHurypauun «3YID» qis yuera kagpos 80
OTYETOB 110 3uanue koHpurypauu «3YI» s pacuera
Y4eTy KaJIpoB 3apIJIaThl 10
Pacuer Nzydenune OO6ume 3nanus no koHpurypanun "3YII" 5
3apILIATEI JIOKYMEHTOB 1 3nanue koHpurypauun «3YID» g yyera kaapos 5
OpraHu3alnuu OTYETOB 110 3uanue koHpuryparuu «3YI» mist pacuera
pacderty 3apIIaThI 90
3apIIaThl

JIMUTEeNbHOCTD KaXKI0TO BUJIA 3aHATHH — 4 yaca Dopma npoBeIeHUs KaXI0T0 BHIA
3aHSTUH - TPEHUHT
3) B cnpaBounmke «Y4eOHbIe KypCchD» CO3/1aliTe HOBBIN KYypC.
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HaumeHosaHMe: ||-'1c:n0r|b30EsaHMe KOoHEMrypaumk ' 3apnnata u Ynpasneque MNepoconanord'

Mpynna: |

Onucanue kypca:

JICHOBHOI WeNbo YEBHOrD KYPEa ABAAETCA OCBOEHWE TERHOMOMMU PAGOTEI & KOHPWMYpauMeil ' 3apniaTa U YNpaAEASHUE NEPCOHANOM', PASBUTHE MPAKTHHECKMY HABBIKOE MO PAGOTE & KOHPUMY}

Offber Kypca®, 4acos: 20,00 a
3aTpatel Ha ogHoro ofyyaklw erocs: 2500,00| Banora:  |RUR

MpH NPOROKOEHAW KYPCE MOHET
GbTb Bbl0AH JOKYMEHT

| CEQTHRMKET

Cocras kypca | Msydaemels KOMNETEHUMK®  PernameHTHPOEAHHEIR Y4eT

SEA/% 1

M SaHATHE
BBEﬂEHHE. 3anoAHeHWE HaYaneHe CEE0EHHA
2| K.anpoBkIi YUST OpraHKSaLKuY
| 3| PacyeT sapnnarkl OpraHHsawHH

I[JI?[ 3aIllOJJHCHUA 3aKJIaJdKH ((I/I?;yT-IaGMI)Ie KOMIICTCHI U I/ICHOJII)SYI\/JITG KOMaHay «CocTaBuTh 1O
3aHATHUAM»

CocTas kypca | Mayyaehibie koMneTeHuMW” | PernareHTIpoBaHHEN YdeT

EE 5 %55 b B8 B2 |Kopperua escos

: _|Bec waysetma % =

..... 1 2

4

3| 3HaHue koHpurypauwy " 3HMN" gna pacueta sapnaarel 4

4| 06iwme 3HAHMA N0 KOHPUrYpaum9 35" 4

5 3HaHue koHgurypawsi 39N 4aA yueTa kanpos 32

B 3HaHMe koHgurypawi 3N aaa pacyeTa sapnaaThl 4

7| 06lpe 3HaHMA N KoHGMrypaumd 350" 2

8| 3HaHue koHpurypauwa 390N gna yueta kagpos 2

9 3Hamue koHdurunanud " 3H0" 0 0a nacyeTa sannaTe i
Cyma BECOE: 100

=9 Cocraeume no zaHATAm OK 3anudme 3akpems

4) C nomompto nokymeHTa «llnanupoBanue oOydeHUs» 3arlaHUPYHTE MOTPEOHOCTH B
oOyuenunu no kypcy «lcnons3oBanue koHpurypauuu «3apmiata 1 YnpasiaeHue [lepconamom»»
o1 01.12.20--rona. Oxonuanue kypcos 28.02.20--, KOJIMYECTBO YETOBEK — 2.

5) Co3paiite nOKyMeHT «3asiBKa Ha oOy4yeHue». B 3asBke ykazaTb COTpPYIHUKOB
Kanyruny u PspkoBy. Ilepumon oO0ydeHuss COOTBETCTBYET MEpPHUOAY, YCTAHOBICHHOMY B
nokymeHnte «l[lnanupoBanue o0yueHUs».

6) Ha ocHoBaHuu nokymeHTa «3asiBKa Ha oOyueHHe» BBeAUTe JOKyMeHT "[IpoxoxieHue
Kypca oOydenusa". B cO31aHHOM [IOKYMEHTE€ CaMOCTOSITEJIbHO CO3/1aTh MEpONpUATHE U
3aMJIaHUPOBATh 3aHIATOCTb.

7) IlocmoTtpute wuHGOOPMAIIMIO O MPOMJACHHBIX KypcaX M Pa3BUTUU KOMIIETCHITUH
pabotHuKOB: OTuer «YueOHslii ian» Otuet «IIpoiinennsie yuebHbIe Kypch» OTuet «PazButue
KOMIIETEHITHI
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