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1 I[EJIX OCBOEHU A YYEBHOM TUCIATIINHBI

['moGanpHOW 1ENBI0 TMpENoAaBaHUs JAHHOW TUCHMIUIMHBI SBJSieTCS (OPMHPOBAHUE
IIPEJCTAaBICHUN, 3HAaHUM, YMEHUH U HaBBIKOB B 00JACTU YNpPaBJIEHUS YEJIOBEUECKHMMHU pecypcamMu
IpU OpraHu3alMi KOMaHAHOH paloThl. M3ydyeHHne AMCHUILTUHBI MMO3BOJUT OyaylieMy OakaiaBpy
UCIOJIb30BaTh HEOOXOAUMBIE TEOPETUYECKHE 3HAHUS U MTPAKTUYECKHE YMEHHUS Ul OCYIIECTBICHUS
(GyHKIMH 1O YIIPABICHUIO MIEPCOHATIOM C TOMOIIBIO COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHA.

2 MECTO YUYEBHOH JJUCIUILJIMHBI B CTPYKTYPE OOII BO

B coorBerctBum ¢ OOpa3oBaTenpHOW MTPOrpaMMoOi TOATOTOBKM  OakaaaBpoOB IO
HarpaBieHuto noarotopku 09.03.01 MudopmaTtuka M BBIMHMCIWTEIbHAS TeXHHKA (Mpoduib —

"ABTOMAaTH3UPOBAHHBIC CHCTEMBI 00pabOTKM HMH(OpMAIMM M yIpaBieHHA") maHHas ydeOHas

JUCHUIIJIMHA BKJIIFOUYCHA B O6${3aTeJ'II>Hy1-O qacCTb 06Hler0(1)eCCI/IOHaJ'IBHOFO MOJYJIA.

3 ®OPMUPYEMBIE KOMIIETEHIUU U INTAHUPYEMBIE PE3YJIbTATbI

OBYYEHUA

VYuusepcanbshbie (YK) komnerenum

Kox v nanmenoBanue

Koa n HauMeHoOBaHUe HHAUKATOPA JTOCTHKEHHUSI KOMIIETEHIIHU

KOMIIETeHIH U
YK-3 Cnocoben 3-YK-3 3HaTh: OCHOBHBIE IPUEMBI 1 HOPMBI COLIUATIBHOTO
OCYIIECTBIISTh B3aMMO/ICHCTBUS; OCHOBHBIC TIOHSITHS X METO/IbI KOH(DIMKTOJIOTHH,
COLIMANILHOE TEXHOJIOTUU MEKJIMYHOCTHON M TPYNIOBONH KOMMYHHUKAIIMH B JIEJIOBOM

B3aNMOJICHCTBHE U
peaanu30BbIBATh CBOIO
pOJIb B KOMaH/IE
peanu3anuu CBOeu
ponu u
B3aUMOICUCTBHUS
BHYTPH KOMaH/IbI

B3aUMOJCUCTBUN

V-YK-3 VmeTs: ycTaHaBIMBaTh U OAJAEPKUBATH KOHTAKTHI,
00eCTIeYNBAOIINE YCIICITHYIO pa00Ty B KOJUIEKTHBE; IPUMEHSTH
OCHOBHBIE METO/IbI U HOPMBI 8 COLIMAJIbHOTO B3aUMOJIEHCTBUSA IS
peanu3annuy CBOEH pOJIA U B3aUMOJECHCTBUS BHYTPH KOMaH/IbI

B-VYK-3 Bnagers: npocTeMIINMU METOJAMH U IPUEMAMH COLIUAJIBHOTO
B3aUMOJICHCTBUS U pabOThl B KOMaH/E

VK-6 Cniocoben
YIIPABIISITH CBOUM
BpPEMEHEM,
BBICTPANBATh U
pean30BbIBaTh
TPACKTOPHIO
CaMOpa3BHUTHUs Ha
OCHOBE TIPHHIIUIIOB
o0Opa3oBaHus B
TEeUeHHE BCell JKU3HU

3-YK-6 3HaTh: OCHOBHBIE TPUEMBI F3(P(HEKTUBHOTO YIIPABICHUS
COOCTBEHHBIM BPEMEHEM; OCHOBHBIE METOJJUKHA CAMOKOHTPOJIA,
CaMOpa3BUTHUS U caMO0Opa30BaHUs Ha MPOTSHKEHUH BCEH YKU3HU
V-VK-6 YMmeTs: 53pPpeKTUBHO MIIaHUPOBATh U KOHTPOJIUPOBATH
COOCTBEHHOE BpeMsI; NCIIOIb30BATh METOAbI CAaMOPETYJISIUH,
caMOpa3BUTHS U CAaMOOOYUEHHUS

B-YK-6 Bnagets: MeTozamMu yripaBiieHHsl COOCTBEHHBIM BPEMEHEM;
TEXHOJIOTUSIMU MPUOOPETEHUSI. UCIIOJIb30BaHUsI U OOHOBJIEHUS COLIMO-
KYJIBTYPHBIX U IPO(PEeCCHOHATBHBIX 3HAHUH, YMEHHI, U HABBIKOB;
METOJIMKAMH CaMOPa3BUTHSI U caMO0OOpa30BaHUs B TEUEHHE BCEH KU3HU



4 BOCIUTATEJIbHBIN IIOTEHIUAJ JUCIUATIIUHBI

HGJII/I 1 3aJJa41 BOCIIUTaHUA, BOCHUTATEIBbHBIN NoTCHIaJI JUCIUIIIINH

HamnpaBnenus/menmu  3amaum

BocnuraTenpHBIN ITOTEHIINAI JUCHUITIINH

BOCIIUTAHUS BOCTIMTAHUS (KO

NutemnektyansHo € = @opMupoBaHue

BOCIIUTAHUE KYJIbTYpbI
YMCTBEHHOTO
tpyna (B11)

Hcnonp3oBaHne  BOCIUTATEIBHOTO  IMOTEHIMAJA
TUCIUIUIMH TYMaHUTApHOTO, €CTECTBEHHOHAYYHOTO,
o0menpogecCHOHAIBHOTO U PO ECCUOHATBHOTO
MOAyJNSt JUIsi POPMUPOBAHUS KYIBTYPHl YMCTBEHHOTO
TpyZa TIOCPEICTBOM BOBJICUCHHSI CTYJICHTOB B
y4eOHbIE HCCIIEIOBATENbCKUE 3a/aHUsl, KYpPCOBBIC
paboTHI U JIp.

5 CTPYKTYPA M COJAEP)KAHUE YYEBHOU JUCHUILIAHBI

5.1 CTpyKTypa Y4eOHOH M CHUIINHBI

Paznen Bunbl yueOHBIX 3aHATUM, U
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KoHuenTyajibHble OCHOBBI YIIPABJIeHHSI KOMAaH/I0i KaK YeJI0BeYeCKUM pecypcom
dopMupoBaHWE U Pa3BUTHE 1 2 4
KOMAaH/IbI
Ocobennoctu ympasienus | 2-3 2 2 4 MP1
KOMAaHJIOW KaK YeJIOBEUECKUM
pecypcomMm T31
CucreMa ynpapJ/ieHHs IEPCOHAJIOM
3HavYeHHE CUCTEMBI 4-5 2 2 4 P2
yIIpaBJIEHUs IEPCOHATIOM B
YIIpaBJICHUH MPOCKTAMHU
Kanposas nonutuka 6-7 2 2 4 TIP3
[TonGop nepconana 8-10 2 2 2 4 JIP1
JIP2
Onenka nepconaia 11-12 2 2 4 JIP3
PaccranoBka nepconana 13-14 2 2 4 JIP4
OOyueHnue nepcoHana 15-16 2 2 4 JIPS
MoTuBans ¥ OCHOBBI TaiiM- | 17-18 2 2 4 T32
MEHE[KMEHTA T33
I1P4
Hroro 1-18 18 10 8 36

Oo6o3unauennsi: [IP — [IpakTuueckas padota, T3 — recroBoe 3ananue, JIP — Jlabopatopnas pabora,




5.2 Conep:xaHue y4eOHOM U CHUTITHHBI

5.2.1 JlekunoHHBbIE 3aHATHA

No | TeMmbl U cofep)kaHre 3aHATHI
Pasnen 1. KonuenrtyajbHble OCHOBBI YIIPABJIEHHUS KOMAH/I0H KAK YeJ0BEYECKHM PecypcoM
1 Dopmuposarue u pazsumue KOMaHObl
OcHosnble oHaTHd. [TpuHIUIE PopmupoBanus KoMaHabl. DPGHEKTUBHOCTH KOMAH/IBI.
2 Ocobennocmu ynpasienus KOMaHOOU KaK 4en08eueckum pecypcom

Opomonus (PYHKIMM YIpaBIEHUS 4eJIOBEYeCKMMHU pecypcamu Kimaccudukanus KOHUENIHN
ynpasieHus: nepcoHanioMm. IIpunuunsl ynpasiaeHust nepcoHanoM. Crnenndurka KOMaHIbl Kak
4eJI0BEUYECKOr0 pecypcea.

Pa3znes 2. JjieMeHTHI CHCTEMbI YIIPABJIEHHSI IIEPCOHAJIOM U ee o0ecredyeHue

3 3nauenue cucmemvl ynpasieHus NEPCOHANOM 8 YNPAGIeHUU NPOEeKMamu
Cucrema yripaBiieHUs TPYAOBBIMU PECypcaMy B COBPEMEHHOM OpraHu3aliuu, ee Leju, 3a/1a4H,
(YHKITIH, OCHOBHBIE SJIEMCHTEI.

4 Kaoposasa nonumuka

Heo0OxoauMocTh KaJIpOBO# MOJUTHKY, €€ AJIEMEHTHI: TUII BJIACTU B 00111eCTBE, POPMBI BIACTH,
MIPUMEHSIEMBIE JIJIS1 PYKOBOJICTBA TPYAOBBIM KOJUIEKTUBOM, CTHJIb PYKOBOCTBA, (priiocodus
(dbupMBbI, MpaBUIIa BHYTPEHHETO TPYAOBOTO PACIOPSAKA, KOJUIEKTUBHBIN JOTOBOP.

5} Iloobop nepconana
[Tponecc kaapoBOro MmiIaHUPOBaHUs B opranu3aiuu. IlonsTie monenu pabodyero mecra.
ITpodeccuonanpHbli 0TOOp NEpcOHAA.

6 Oyenka nepconana
[TonsiTe OLIEHKM MEpcoHaNa, €€ OCHOBHblE 3anauu. OnpeneneHue Moka3aTesield OLEHKH.
MeTo/1bl OLIEHKU IIEPCOHAJIA.

7 Paccmanosxka nepconana
PanmonanpHoOe KMCIOJIb30BaHKE KaJpOB B OpraHu3aiui. Busibl TpyJOBBIX MEpEMEIICHUH.
8 ObyueHnue nepconana

OcHOBHBIE BU/Ibl 00y4eHUS pabOUMX U CIIy)KaIlMX: NpodeccuoHanbHas MOAr0TOBKA,
TIOBBIIIIEHUE KBATU(UKAINH, TIEPETOATOTOBKA KaIPOB, TIOCIEBY30BCKOE JIOTIOTHUTEIBHOE
oOpa3oBanue. [Iponecc o6yuenus. Meroipl 00yueHHs Ha paboyeM MecTe, BHE paboyero
MecTa, KOMOMHUPOBAHHBIE METOIbl O0YUEHHSI.

9 Momusayust u 0CHO8bL MAUM-MEHEOHCMEHMA
YnpaBieHrue BpeMeHEM: OCHOBHBIE TOHATHS. MeToIbl TaliM-MEHEIKMEHTA

5.2.2 TlpakTHyecKue 3aHATHS U J1adopaTOpHbIe padoThl

0O0603Hay TeMbl 3aHATHI
CHUE

Pazgen 1. KonuenTyaanme OCHOBbLI YIIpaBJICHUS KOMAaHJA0H KaK YeJ0BeYeCKUM pecypcom

IIp 1
[IpakTnueckas padbora Ha TeMy «OCHOBHBIE TIOHSITUS»

T3 1. TecroBoe 3ananue no pasaeny 1. KonmenryaibHble OCHOBBI yIIpaBiIeHHs] KOMAaHI0M Kak
4eJI0BEYECKUM PECYPCOM

Paszgea 2. Cucrema ynpasjieHUsl ePCOHAIOM

Ip 2 [TpakTideckast pabota Ha TeMy «OCHOBHBIE KaJpOBbIE TOKYMEHTHI)
Ip 3 ITpaktuueckas pabora Ha Temy «llomgbop mepconama»
JIP-1

[TpakTnueckas pabota Ha Temy «Pa3paboTka JOIKHOCTHOM MHCTPYKITUN»

JIP2 «[Tonbop nepconana»
WnTepdeiic 11 BeneHUsT YIpaBJIEHYECKOT0 Y4eTa, KaJpoBO€ IJIAaHUPOBAHUE, OTYETHI 11O
KaJIpOBOMY ILIAaHUPOBaHUIO. Perucrpanus KaHAUAATOB, OLEHKA KaHAWIATOB, IPUEM Ha




O6o03Hau Temsl 3ansaTHI
€HHue

pabory

JIP3 «ATTecTalus U aHKETUPOBAHUE TIEpCOHAIa»
Pabora co cnpaBouHukoM «KomnereHuMn», UHCTPYMEHT «KOHTpOJIb KOMIIETEHLUN»,
AHKETUPOBaHHE PAOOTHUKOB

JIP4 «O0y4eHue nepcoHana
Pabota co cnpaBounukamu «KommnereHiuny, «3aHaTus», «YdeOHble Kypchl». Co3naHue
nokyMeHTOB «llmanupoBanue oOyueHus», «3asiBka Ha 00yueHue», «lIpoxoxaeHue KypcoB
00y4YeHUs», OTUETHI

11P4 [TpakTuyeckas padora Ha TeMy «OCHOBBI TaiM-MEHEIKMEHTa»

T32
TecToBoe 3aganue no pasneny 2. CucremMa ynpaBieHHUs] IEPCOHATIOM

133 TecToBoe 3aganue no reMe «MoTuBaysi 1 OCHOBBI TAHM-MEHEKMEHTa»

5.2.3 CamocrosiTe/ibHAas padoTa 00y4aUIUXCA

CamocrosTenbHas pabora CTyAeHTa 10 Y4eOHOW JAMCHUIUIMHE periaMeHTHPYeTCs
«[lonoxenuem 06 opraHuzaluu camocTosITeabHON padoTsl ctyaeHToB B HTU HUAY MU DN ».
CopneprkaHue caMOCTOSATENbHOM paboThl CTYJICHTOB:!

Ne Bubl camocTosTenbHON paboTh

1 [ToBTOpEHME MPOIiIEHHOTO MaTepuana, U3ydeHue
JIOTIOJTHUTEILHOTO MaTepHalia 1o TeMaMm JICKIIUU

2 IToAroToBKa K MpakTUYECKUM 3aHSATHUSM U JIaOOpaTOPHBIM paboTam

VYuebHo-MeTo1nueckoe obecreueHue yueOHol paboThl CTYyI€HTOB BKIIIOYAET:

1) ¢oHa OLIEHOYHBIX CPE/ICTB:
- KOMIUICKT 33/IaHHH JJIS MPAKTUYECKUX U JIaOOpaTOPHBIX padoT;
- 3aJJTaHKE JJIs1 BBITOJTHEHHUS 3a4€THON PabOTHI.
- METOJMUYECKUE PEKOMEHIALINH /TSl IPETIo1aBaTels;

2) y4eOHO-METOIUYECKOEe OOECIeUEeHUE CaMOCTOSTENIbHON padOThl CTYJEHTOB BKJIHOYAET
METOAMYECKHE PEKOMEHJAIMK MO OpraHu3ally caMoCTOsTeNbHON paboThl obywaromuxcs HTU
HUAY MUODU.

6 OBPA3OBATEJIBHBIE TEXHOJIOT'MHU

Pexomenganuu 11 mpenojaBaTenas [0 HMCMOJNB30BaHUI  HMH(OPMAIMOHHO-

oOpa3oBaTenbHbIX TeXHOJOrui coaepxkarcsi B «llomoxkeHnn o0 oOpraHuM3allMOHHBIX (Qopmax u
TexHoJsIorusx odpaszosarenbHoro nporecca B HTU HUAY MUDN».
IIpn peanuzanuu nporpaMmbl JUCHUIUIMHBI HCIONB3YIOTCS pPa3jIMyHble 00pa3oBaTeIbHbIE
TEXHOJIOTUU. AYAUTOpPHBIE 3aHATUS MPOBOJATCS B (hopMe JEKUMH, MPaKTUYECKUX 3aHATHH, U
nabopaTopHbIX paboT. [l KOHTpOJIS YCBOEHHS CTYyJIEHTaMH pa3/eloB JaHHOW TUCIUIIMHBI
IIPUMEHSIOTCS TECTOBBIE TEXHOJIOTHH.

Jns moBBIIEHWS YPOBHS 3HAaHWW CTYJIEHTOB B TEYEHUE CEMECTpa OPraHU3yHOTCS

KOHCYJIbTALIUH, BO BPEMsI KOTOPBIX:

- IPOBOJUTCS OOBSICHEHNE HEMOHATHBIX U1 CTYJIEHTOB Pa3/IeIoB TEOPETHUECKOT0 Kypca;

- IPUHUMAIOTCS 3aI0JDKEHHOCTHU U T.J.

Peanu3zanust KOMIIETEHTHOCTHOTO TOJIX0/a MPEyCMAaTPUBAET LIMPOKOE MUCIOJIb30BAHNE B yUEOHOM
npolecce aKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBEACHMS 3aHATUH, MPEINOIaraloux aKTUBHYIO
0o0paTHYIO CBSI3b MEXKIY MpernojaBaTesieM U CTyI€HTaMu.




B mpouecce wu3ydeHHs TUCHUIUIMHBI HCIOJIB3YIOTCS HHTEPAKTUBHBIE (OpMBI OOy4YeHUS Tpu
MPOBEACHUU MPAKTUUECKUX 3aHATUM.

7 ®OHJI OHEHOYHbIX CPEACTB

@OHA OLEHOYHBIX CPEICTB IO JUCHMIUIMHE O00eCHeunBaeT IPOBEPKY OCBOCHMS
IUIAHUPYEMBIX pe3yabTaToB OOyueHHs (KOMIIETEHUMH W WX HMHIUKAaTOPOB) TIOCPEICTBOM
MEpPONPUATHH PYOEKHOI0 M MPOMEKYTOUHOTO KOHTPOJIS IO AUCLUIIUHE.

B nensix mosblimeHust 3pPEKTUBHOCTH TMporiecca 00ydeHHs! CTYIEHTOB U CTUMYJIUPOBAHUS
UX CaMOCTOSTENIbHOW pabOThl B TEYEHHE CEMECTpa HCHOJb3YETCS CUCTEMa KOHTPOJS TEeKyIleH
YCIIEBAEMOCTH, BKJIFOYAIOLIAs:

- BBINOJIHEHUE KOHTPOJIBHBIX TECTOB (IPOBEPKA YPOBHS TEOPETHUYECKOIO YCBOCHUS
pa3lienoB Kypca);

- BBIIOJIHEHUE MTPAKTUYECKUX padoT;

- BBITIOJTHEHHUE JTAOOPATOPHBIX PadoOT.

OneHounble  Marepuanbl U3 (OHZA  OIEHOUYHBIX  CPEACTB  IPEJACTaBIEHbl B
I[MTPMJIOXEHUU A.

Cesi3p MexIy (OpMUPYEMBIMH KOMIETEHIMSIMU MU (OpMaMu KOHTPOJIS HMX OCBOEHUS
npejcraBieHa B Ta0nuie. [{ist oueHKH TOCTUKEHUH CTYAeHTa UCII0JIb3YETCsl PEUTUHIOBAsl CUCTEMa
oueHOK. Pacnipenenenue 6a11oB TEKyIEro peidTHHra 110 BUJaM JeSITeIbHOCTH

li\/rgn HaumeHnoBanue Atrectannss | MakcuMaabHBIN OaiII
1 Pa3zpnen 1. KonnenTyanbHble OCHOBBI YIIPaBICHUS I1P1 5
KOMaH/I0M KaK 4eJIOBEYECKUM PECYPCOM T31 5)
I1P2 5
2 | Paznen 2. Cucrema ynpaBiieHHUs] IEPCOHATIOM I1P3 5)
I1P4 5
JIP1 5
JIP2 5
JIP3 5
JIP 4 5
JIP 5 5
T3 2 5
T3 3 5
3 3aueT 3P 40
HUTOI'O 100
Kommerenmnus WNHaukatopsl Texymuii KOHTPOJIb U aTTEeCTALMS Pa3AeiioB
OCBOCHHS (popma, Henest)
VK-3 3-YK-3 I1P1 — 3 mex
V-VK-3 T31 -3 Hen
B-YK-3 IIP2 — 5 Hex
I1P3 — 7 nen,
JIP1 — 9 Hen
JIP2 — 10 e
JIP3 — 12 Hen
JIP 4 — 14 Hen
T3 2 - 17 Hen
VK-6 3-YK-6 11P4 — 18 nen
V-VK-6 T3 3 - 18 Hex
B-YK-6




CpencTBa TeKylero KOHTPOJIsI M HPOMEKYTOUYHOM aTTecTallMM MO  JUCLUIUIMHE
npenacrasieHsl B @OC. Ilkana kax10ro KOHTPOJILHOTO MEPOIPUATHS JIEKUT B npeaenax ot 0 go
YCTQHOBJIEHHOT'O MaKCHUMaJIbHOro Oaiia BKIIOYMTENbHO. MTOromas arrecranusi 1o JUCLMILIMHE
ouenuBaercss nmo 100-0aniabHOM IIKale M TPEACTaBIsAET COOOH cymMMy OamioB, 3apaboTaHHBIX
CTY/IEHTOM IIpU BBIIOJIHEHUU KOHTPOJIbHBIX MeponpusThid. [loaydyeHHble Oanibl mepeBoasTCs B 5-
OaIIbHYIO CUCTEMY IO CIIEIYIOUIeH IIKae:

Ouenka 1o 5 0aJIbHOM IIKaje 3auer CymmMma GammoB ?EHC?'II{'I;? I'pananus

5 (OTIIUYHO) 90-100 A OTnuyHO
85-89 B OueHb XOpOoIIo

4 (xoporo 75-84 C Xoporo

cer ) 3auero 70-74 D YILEBHGTBOPI/ITGHLHO
3 (Y1OBIETBOPUTEIBHO) 65-69
60-64 E IocpencTBeHHO
2 (HeyAOBIETBOPUTEIHHO) He 3aureno Huxe 60 F HeynosnerBopuressHo

8 YYEBHO-METOJUYECKOE U UHOPOPMALIMOHHOE OBECHEYEHUE YUYEBHOI1
JUCLMIIAHBI

8.1 IlepeyeHb aUTEPATYPHI, HEOOXOAUMOIA 1JIs1 OCBOECHHS TMCIHIJIUHbI

1. Macnosa, B. M. YnpapneHnue nepcoHanoM : yaeOHUK U IPAKTUKYM JUis By30B / B. M.
MacnoBa. — 4-¢ u3j., nepepad. u gon. — Mocksa : M3gatensctBo FOpaiit, 2022. — 431 c.
— (Bsicmiee o6pazoBanue). — ISBN 978-5-534-09984-3. — TekcT : 351eKTpOHHBIH //
OopasoBarenbHas wiathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/488711

2. Ilyraues, B. Il. YmpapneHue nepcoHaaoM OpraHu3aliu: MPaKTUKYM : ydeOHOe mocooue
it By30B / B. I1. IlyraueB. — 2-¢ u3a., ucnp. u gon. — Mocksa : M3natenbctBo FOpaiir,
2022. — 280 ¢. — (Bricmiee oopazoanue). — ISBN 978-5-534-08906-6. — Tekcr :
anekTpoHHbIH // OOpa3zoBatenbHas miargopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/493785

8.2 [Ilepeyenr pecypcoB HH(POPMALUOHHO-KOMMYHUKAUHOHHONH cetn «MHTepHeT»,
HEe00XOAUMBIX /JIsl OCBOCHHS M CUHMILIHHBI

HaumeHoBaHue pecypca DIeKTPOHHBIN ajpec pecypcea
1) Opunmansuerii caiit HTU HUSY MUDOU https://nti.mephi.ru
2) 9BC FOPAUT https://urait.ru/

9 MATEPHUAJIbHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOM JUCIHUATLIAHBI

VYyebHast qucUMIUIMHA oOecieyeHa y4eOHO-MeTOAMUECKON JOKYMEHTAIMed U MaTepruanaMu.
E€ conepxaHue npeacTaBieHO B JOKAJIbHOM ceTH y4yeOHOIo 3aBE/IEHUS U HAXOJAUTCS B PEKUME
CBOOOJHOIO JOCTyma Ui CTYAEHTOB. JlOCTym CTYIEHTOB sl CaMOCTOSITEIbHOM IOATOTOBKH
OCYIIECTBJISIETCS 4Yepe3 KOMIBIOTEPhl OUOIMOTEKHM W KOMITBIOTEpHBIX KiaccoB HTU HUAY
MUOU.

MartepuanbHO-TeXHUYECKOE 00eCIIeUeHUE ayTMTOPHBIX 3aHITHIA:

1) KOMILICKT DJICKTPOHHBIX MPE3CHTAIMI/CIIAiI0B,
2) ayTUTOpHUS, OCHAILCHHas MPE3eHTAlMOHHOW TEXHUKON (MpOeKTop, OJKpaH,
KOMIIBIOTED),

3) KOMIIBIOTEPHBIN KJIACC IS TIPOBEACHUS Ta00PATOPHBIX padoT;
4) paboune MecTa CTYACHTOB, OCHAIICHHBIE KOMIIbIOTEpaMH, ¢ ycraHoBieHHbIM [10 «1C:
[Ipennpustue 8. 3apmiaTta U yrnpapieHHe IEPCOHATIOM



https://urait.ru/bcode/488711
https://urait.ru/bcode/493785

10 YYEBHO-METOJUYECKHUE PEKOMEHJIAIIAU JJISI CTYJIEHTOB U
IPENIOJIABATEJIEN

BBogunas yacts

[enb JaHHON AUCHMILIUHBI — JaTh YYallUMCs KJIIOUEBbIE MpEACTaBiIeHUs 00 yrnpaBiIeHUH
IIEPCOHAJIOM B COBPEMEHHBIX OPTaHHU3aLUsAX.

OCHOBHOI yIoOp Ha JIGKIHUAX HEOOXOIUMO JeaTh Ha IOHMMaHHUE U3JIaraeMoro Marepuaia u
YMEHUS €r0 HCIIOJIb30BAHMS IIPU IOATOTOBKE I CHAYM 3a4eTa, K IIPAKTUYECKUM 3aHATHUAM,
nabopaTopHBIM paboTaM U MPH BBHITIOTHEHUH CaMOCTOSTEIBHBIX PadoOT.

W3ydyenne y4eOHOM AMCHMIUIMHBI BKJIIOYAET: IMIOJIyYEHHE MPAKTUYECKHMX HAaBBIKOB
YIpaBJIEHUS IEPCOHATIOM.

s ocBoeHusi y4eOHOM IUCIHMIUIMHBI CHEIMAIbHBIX 0Opa30BaTENbHBIX TEXHOJIOTHM HE
TpeOyercs. JIeKIIMOHHAs dYacTh Kypca O0OecleyuBaeT IMONy4YeHHEe HEOOXOIUMBIX 3HAHUU;
MPAKTUYECKUE 3aHATHS TOCBSIICHBI PEIICHUIO KOHKPETHBIX YYeOHBIX 3a/1a4, Ha JabopaTOpHBIX
paboTax 3aKpeIuUIIIOTCS TOJYYeHHbIE 3HAaHUS M yMEHHUS TIOCPEACTBOM  HCIOJIB30BAHHUS
KOMITBIOTEPHBIX CPEACTB 0(OPMIICHHS TOKYMEHTALIMH 110 YIIPABICHUIO MTEPCOHATIOM.

MeTtoauueckue yKa3aHus K JEKIHUAM, TPAKTUYECKUM 3aHITUSIM U J1a00paTOpHBIM paboTam.

[IpenonaBarensaM Ha KaXIOW JEKUMU PEKOMEHAYETCS OY€Hb KpaTKO IOBTOPATH
MPOMICHHBI MaTepuai npeablaymux jdekuuid. [Ipu 3TomM ciaeayeT ocTaHaBIMBATHCS HA CIOXKHBIX
JUISl IOHUMAHUS CTYJI€HTaMHU KJIFOUEBBIX JIEMEHTaX JUCLUUILIUHBIL.

CryneHtaM mepej TEKylIel JeKiueil (3apaHee) peKOMEHIYeTCsl OYeHb KPaTKO MOBTOPATH
MPOMJECHHBIA MaTepHrall NPeabIAYINX JeKui. [Ipu 3ToM ciexyer cocpeaoTOUNTh CBOE BHUMAHUE
HA CIJIOHBIX I IOHUMAHUS KIIFOUEBBIX AJIEMEHTaX JUCIUILINHBI.

OCHOBHOH yHOp Ha H3y4aeMbIX JIEKIUSAX HEOOXOAMMO JejlaTh MMEHHO Ha INMOHHMMAaHUE
IIPEACTABICHHOIO MaTepuala U Ha yMEHHME €ro MCIOJb30BaTh IPU BBINOIHEHUU IPAKTUYECKUX
KOHTPOJBHBIX padoT.

N3ydenue Ttekymiero marepuana peKOMEHIAYETCS IPOBOAUTH, OMMUPAsCh HaA CIEAYIOLIUE
nocobwus [1, 2].

B pamkax JOUMCHMIUIMHBI MPEAYCMOTPEHO NPOBEICHHE MPAKTUYECKUX 3aHATHA U
71a0b0paTOpHBIX paboOT, Ha KOTOPBIX ydalluecs AOJDKHbBI, UCIOJb3Ys MPEICTaBICHHBIN Ha JIEKIUAX
MaTepua, 3aKpernuTh 3HaHUs [0 M3y4aeMol nucuuiuinie. [IpakTruka nokasana, 4to ciaenyeT ObITh
TOTOBBIM 3apaHee K Pa3JIM4YHBIM [IPUEMaM BOBJIEUEHHUS CTYACHTOB B TBOPYECKHUH ITPOLIECC OCBOEHUS
yueOHOro Marepuana.
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INPHUJIOXKEHUE A. OHEHOYHBIE MATEPHUAJIBI ®OHJA OHEHOYHbBIX CPEACTB

BOHPOCLI AJISI MOATOTOBKHU K 3a4€Ty

[TonsiTre KOMaHIbL;
[TonsATHE IPOEKTA M MTPOEKTHOTO YIPABICHHUS;
[TpunHnuns GopMUPOBaHUS KOMAHIbL;
O PeKkTUBHOCTH KOMAH/IBL;
Krnaccudukanus KoHIENIUi ynpaBieHUs IEPCOHATIOM;
Cucrema yrpaBiieHHsI IEPCOHATIOM KOMaH/IbI;
OcHOBHBIE COCTABJISIONINE CUCTEMBI PAOOTHI C IEPCOHATIOM;
[ToHsiTHE KaAPOBOW MOJIUTUKHU, €€ SJIEMEHTBHI;
KanpoBbie 1OKyMEHTHI, periiaMeHTHPYIOIIHUE JeSTEIbHOCTD MPEANPUSATHUS;
0 Ilpouecc muaHUpPOBaHUS MOTPEOHOCTH B TIEPCOHAIIE;
1 IIpodeccuonanbHblli OTOOP MEpCcoOHANA;
12 Mopens pabouero mecra;
13 Ouenka nepcoHania: 3a1a4u, Mpoleaypa, OCHOBHbBIE MOKA3aTelu;
14 MeTo/1bI OLIEHKH TIEpPCOHANA;
15 HampasneHus panyoHaibHOTO UCIOIB30BaHUs IepcoHana: PacctaHoBka KaJpoB;
16 HampamieHusi paliiOHaJIBHOTO HMCIOJIB30BAaHUS MEPCOHANA: MCIOJIb30BaHUE THOKUX (hopMm
3aHSTOCTH;
17 Opranuzanus TpyJa 1 BbISBJIEHUE TPYIOBOTO OTEHIMAIIA;
18 IIpouecc oOyueHus nepcoHana;
19 Meronbl 0OyueHus nepcoHana;
20 TlosaTtue TaliM-MEHEIKMEHTA
21 Meroapl TallM-MEHEKMEHTA.
22 Teopuu MOTHUBAIUH

P RPRPO0O~NOOOTE, WN B

3aueT npoBoAUTCS B (opMe TeCTHpPOBaHMs. TeCTOBbIE 3a/1aHus Ha 3a4eT (OPMUPYIOTCS U3
0aHKa TECTOB JUIsl TEKYILLETO KOHTPOJIS, IPEACMABIEHHO20 OdJlee.

TecToBbIC 3a1aHUA

TectoBoe 3amanne Nel
1 B kxaxom u3 npedcmagieHHblX OnpedeieHUl OMpaxicenvl 6Ce OCHOBHbIE IIEMEHMbl NPOEKMA.
a) MPOCKT — 3TO KOMILTEKC JOKYMEHTAIMH 10 Pear3alii KaKoro-Iu00 MEepOIPHSITHS;
0) IPOEKT - 3a7a4a ¢ onpeneJJeHHBIMA NCXOHBIMH JAHHBIMHA U TPeOyeMbIMH pe3yJibTaTaMu
(esisiMu), 00yCJIABIMBAIOIIIMH CIIOCO0 ee peleHust;
B) MPOEKT - KOMIUIEKC B3aMMOCBSI3aHHBIX MEPOTIPHUSITUIN TI0 TOCTHKCHHUIO KaKOT0-JIM0O pe3ylibTaTa
2 Ymo u3 npugedenHbIX NpuMepos A8IAemcs NPUMepOM NPOEeKma.
a) IPEJI0CTABIICHUE YCIIYT 10 00YYCHUIO;
0) npoBeeHe KAMIIAHUM 110 TPOIBUKEHUIO HOBOIi MO/IeJIH ABTOMOOKJISI HA PHIHOK;
B) MPOJiaka MPOTrPAMMHBIX TPOTYKTOB;
') OKa3aHUE yCIyT XUMUYHUCTKHI
3 Bvibepume Hauboee nooxoosujee onpedeierue 01 mepmuna «llpoexmy:
a) MPOEKT - 3TO JIeATeIbHOCTb, BBINOJHAEMAs] €KeIHEBHO B paMKax OmNepanuoHHOI
AeATETbHOCTH MPeNPUATHS;
0) TPOEKT - 3TO ACATEIBHOCTD, HAMpaBJICHHAS HA TOJIYYeHHE YHHKAIBHOTO MTPOAYKTa,
B) MPOEKT - OTO JEATSIILHOCTh, HAIPaBJICHHAs Ha IMOJydCHHE NPUOBUTM OT PEryJIIpHON
JESITEIBHOCTH 110 TIPOM3BOJICTBY M MPOJaKe MPOIYKIINH;
T') IPOCKT - 3TO COOBITHE, KOTOPhIC BOSHUKAET B MOMEHT TOJITHUCAHUS JJOTOBOpa MEXy 3aKa34YMKOM
1 MCIIOJTHUTEJIEM
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4 Yyacmuuku npoexma -

amo.

a) dusuyecKue JULIA U OPraHU3aLUU, KOTOPbIE HEMOCPEACTBEHHO BOBJICYEHBI B MPOEKT WJIH
YbH MHTEPeChl MOTYT OBITh 32aTPOHYTHI IIPH OCYIIECTBJIEHUHU MPOEKTA;

0) Jluma, ygacTByromue

B pa3paboTKe U pean3ali MEPONPUATUI IO IPOEKTY

5 Coomnecume nonsmusi u onpe()eﬂenuﬂ:

IMougarusa

Onpenenenust

1 IlocraBuk 6

a) CTOPOHA, BKJIAJIbIBAIOIIAs CPEACTBA B IPOEKT

2 KOHCyJIbTaHT B
3 NuBectop a

0) 1110, OTBEYAIOIIEE 3a MAaTEPUAIBHO-TEXHUYECKOE oOecrieueHne
IIPOEKTa

4 Komannar

B) JIULIO, IPUBJIEKAEMOE HA KOHTPAKTHBIX YCIOBUAX JUISI OKA3aHUS
KOHCYJIbTALIMOHHBIX YCIYT APYIMM y4aCTHUKAaM IIPOEKTa 110 BCEM
BOIIPOCAM €r0 peaau3aluu

I) IpyIIa JI0JeH, HEIOCPEACTBEHHO Pa0OTAaIOIIKUX HAJl OCYIIECTBICHUEM
IPOEKTA U NOJUUHEHHBIX €r0 PYKOBOIUTEIIO

6 Hazoeume npusnax

KoMauowl: «/nsa 3¢hghexmusnozo ocywecmenenus pabom no NpPoOeKmy

HeoOX00UMa KOOPOUHAYUS YCUTUL YIeHO8 KOMAHObL, MOMUBAYUS, KOHMPOILb)

a) BHYTPHUTPYIIIIOBAst OpraHu3anus padoT;

0) rpynmnoBoe JaBJiCHHUE;

B) HAJIMYHE Y YJI€HOB KOMAH/IbI O0IIUX I[EHHOCTEH, HAMPABJIEHHBIX HA CAMOOPTaHU3ALHIO

7 Bcmasvme nponywennyio ¢pazy: «

KOMaHabl, eé cocmasay:

enusem Ha opmuposarue cmpykmypbl

a) cnenu(puKa NPOEKTAa;
0) opraHu3aIMOHHO-KYJIbTYpHAs Cpea;
B) CTWJIb B3aWMOJICHCTBUS JTUAEPA C KOMaHIOM

8 Pacnpeoenume pakmopwvi opeanu3ayuoHHO-KyIbmMypHOU cpedbl Ha GHEUWHUE U 6HYMPEHHUE
a) 5KOHOMHYECKHE (PaKTOPHI;

0) KOMaHHBIE HOPMBI;

B) B3aUMO/ICHCTBHE YJICHOB KOMaH/IbI;
T') pacrmpeiesieHue poJiei;
1) IOJIUTUYECKUE (PaKTOPHI;

€) MOCTaBIIUKH;

)K) CIINTOYCHHOCTb KOMaHbI;

3) 3aKa34MKH

9 Umo u3 nepeuucnennoeo nudxce HE omunocumes k s¢pgpexmugnocmu Komanowt ¢ nouyuii
OP2AHU3AYUOHHO-NCUXOTIO2ULECKO20 KIUMAMA.:

a) HeopMasbHast aTMocdepa;

0) YIeHbI KOMaH/IbI IPUCIYIIUBAIOTCS APYT K IPYTY;

B) KOH(JIMKTBI ¥ pa3HOIJIacHsl IPUCYTCTBYIOT, HO BBIPXKAIOTCS M LIEHTPUPYIOTCS BOKPYT UACH U
METOJIOB, a HE JINYHOCTEM;

I') BBICOKasi IPOU3BOAUTENBHOCTD;

I) TPyIIa OCO3HAEeT, YTO JIENIaeT, PEIIeHHEe OCHOBHIBACTCS HA COTJIACHH, a HE Ha TOJOCOBAHUHU

OOJIBIIMHCTBA.

10 Coomnecume nonamus u onpeoeneHusi KOHYenyuti no ynpasieHuio mpyoosbiMu pecypcamu
[TonsTne Omnpenenenue

1 Ynpasnenne a) Y yenoBeka B OpraHu3aliu ecTh (hopMabHas poJib — €ro JOJKHOCTb,
TPYJAOBBIMU BO3/JICHICTBUE HA YEJIOBEKA OCYIIECTBIISIETCS YepPE3 aIMUHUCTPATUBHBIE
pecypcamu 0 MEXaHU3MBI

2 YupasneHnue 6) BmecTo uenoBeka paccMaTpuBaeTCs TOJIBKO ero QyHKIMS — TPy,
YeJI0BEYECKUMU nu3MepsieMas 3aTparaMu pabodero BpeMeHH U 3apadO0THOI miaTon
pecypcamu B B) YenoBek sBIIETCS 2JIEMEHTOM COLMAJIbHON OpraHu3aluy U
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3 Ympasnenue
MIEPCOHAJIOM a
4 CounanbHoe
yIIpaBieHUE T

paccMaTpruBaCTCA B CAMHCTBC TPEX KOMIIOHCHTOB: TPy, COONUAJIbHBIC
OTHOIICHHUS U TICUXOJIOTUYECKOE COCTOSIHUE PAOOTHUKOB

r) YUenoBek — 0coObIif OOBEKT B OpraHU3aIMK. Y IPAaBICHUE TIEPCOHATIOM
OCYIIIECTBIISICTCS] UCXO/I U3 JKEJIaHUN U cocoOHOCTel pabOTHHKA

TecToBoe 3axanne Ne2
1 Coomnecume npunyunst n0060pa NePCOHANLA C UX XAPAKMEPUCMUKOLL:

[TpuHIMIBI XapaKkTepucTUKa IPUHITUIIOB
1 Tlpunuun a) peaJM3yeTrcsi uyepe3 MNPUBJICUCHHUE B OpPraHU3alUd KaK MOXHO
IUIAaHOBOCTH (B) OOJIBIIIETO YKCIa COMCKATEIICH.
2 Ipunnun 0) 3akimoyaeTcss B MOCTOSHHOM paboTe ¢  MOTEHIMATbHBIMH

aJIbTEPHATUBHOCTH (0)
3 IIpuHLIMI AKTUBHOTO
noabopa (a)

KaHJ1/1aTaMH Ha BaKaHTHbIE MeCTa B OpraHu3aluu

B) MEpOIpUATHUS, HAIIPABJICHHbIE HA COBEPLIEHCTBOBAHME KaJpPOBOIO
COCTaBa, MPOBOJATCA UCXOJ U3 pacyeTa MOTPeOHOCTH B pabOTHHUKAX
U C YYETOM NEPCIEKTHUB Pa3BUTHS NEPCOHAIA U OPTaHU3AIMH B LIEJIOM

2 Bcmasbme nponyck: B 0okymenme U31a2a0mcsi OCHOBHble 3a0adu, mpebdyemvle
HABBIKU, OMBEMCMBEHHOCMb U NOJHOMOYUS UCNOIHUMENS, De2laMeHmMUpyemcs O0esameibHOCHb
PAdboOmMHUKA 8 PAMKAX KOHKDEMHOU 00JIHCHOCU

a) Mopenp pabodero mecra

0) J10/IZKHOCTHAsI MHCTPYKIHA

3 Bvibepume BHYTPEHHUE ucmounuku nokpvlmus nompeOHocmu 8 nepcouaie:

a) BpicBo0OOKI€eHMe MepcoHAJIa 32 CYeT NMPOU3BOJACTBEHHO-TEXHOJIOTHYECKHUX H3MeHeHUi
HA NpeANpUITHH

0) OOBsBIICHUS B CPEICTBAX MACCOBOM MH(pOpMAIIUU

B) KoHTaKThI ¢ yueOHBIMU 3aBEICHUSIMU

r) ['ocynapcTBeHHbIE CITYKOBI 3aHSTOCTH

1) HazHavyeHue MOJIOABIX CNIENUAJIMCTOB Ha 00Jiee BHICOKHE J0KHOCTH
4 Coomnecume kpumepuu OYeHKU U UX XapaKmepucmuxy

Onpenenenue Coneprxkanue
1 XKectkue xputepuu | a) JlocTaTOYHO JIETKO M3MEPUMBI U HCIONB3YIOTCS TPU OLIEHKE
OIICHKH NeATeTLHOCTH MIPOU3BOICTBEHHBIX MOoApa3ieNIeHUN, u
pe3yIAbTaTUBHOCTHU Mo/pa3iesIeHuid, UMEIOIINUX B3aUMOCBSI3H C BHEIIHEW cpenon
Tpyna (a) 6) OxBarTbIBalOT TaKW€ CTOPOHBI  JCATEIBHOCTH,  KaK
2 [Tokazarenu OleHKH COTPYIHUYECTBO U KOJIJIEKTUBU3M B pabOTe, CAMOCTOSTETLHOCTD B
HEMOCPEACTBEHHOT O PEIICHUH TeX WM MHBIX 33]1a4
npodeccnoHanIbHOTO B) Ompenenstorcs 3aBUCHMOCTBIO OT CYOBEKTHBHOTO MHEHHUS
rnosezeHus (B) OLICHIINKA M HCIOJIB3YIOTCS B MOJAPA3JEICHUAX C OTPAaHUYEHHOMN
3  Kpurepun OLIEHKU | BO3MOKHOCTBIO U3BMEPEHUSI KOHKPETHOTO pe3yJbTara
JIMYHOCTHBIX KadecTB (0)

5 Coommnecume memoovl UHOUBUOVATILHOU OYEHKU NePCOHANA U UX XAPAKMEPUCUKU

Meroasl XapakTepucTuKa
1 Meton kinaccudukauuu (B) | a) [IpousBonurcs cpaBHeHUE pabOTHUKOB MEXAy cOO0OH U
2 CpaBHeHue 1o napam (a) olpeNieNiAeTCsl KOJUYECTBO CIy4aeB, Korja pabOTHHK

3 KTY
TpyIoBOTO yuactus) (0)

(ko3¢ punreHt

ABJIACTCA JTy4IIUM

6) PaGoTHUKY OLIEHNBAIOTCS MTPOMOPLUOHATIBHO UX
TPYZAOBOMY BKJanay.

B) Bcex paboOTHHKOB pacmpeaensioT I[004YepeaHo OT
JYYIIEro J0 Xy/IIEero, M0 KaKOMy-HUOYIb OJHOMY OOIIEMY
KPUTEPHIO

6 Bcmasbme nponyck:

nepemewjerHusi XapaKmepusyom usMeHeHue no3uyuu
pabomHuka 6 KeAIUGDUKAYUOHHOU uepapxuu paboyux Mmecm, CEA3aHHOe C Nepexo0oM Oom
8bINOIHEHUS MEHee K8ATUPDUYUPOBAHHBIX pabOM K 8bINOIHEHUIO OoJlee K8ATUDUUUPOBAHHBIX
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a) BHYTpUNPO(pecCHOHAIbHbIE
0) MeXIIpo(heCCHOHATbHBIC
B) MEXIOJIXKHOCTHBIE

7 Ilempos U.HU., mokapw 4 pazpsioa, pabomaem na npeonpusmuu 3 200a. 3apekomenoosan ceds
KaK OMEemCmeeHHblll, He UMEIOWULL NPemen3ull co CMmoponbl pykoeoocmea pabomuuk. B cesasu ¢
OMUM €20 Hanpasuau Ha nosviuienue keanuguxayuu. Iocne coauu sxzamenos, [lemposy U.H.
npUCeoOUU 5 pazpsao u HA3HAYUIU HA BbINOIHEHUe DoJlee CLONCHOU Pabombl.

Hazoeume suo nepemewenusi:

a) BHyTpUnpodeccHoHaJIbHOE

0) MeXIPohECCHOHATTLHOE

B) MEXI0DKHOCTHOE

8 Bcmasbme nponyck:

Mooenv kapvepwvl npeodycmampusaem 20pu30HmMaIbHoe nepemeujerue
PAbOMHUKA ¢ OOHOL OONNCHOCMU HA OpY2Yio NymeM Ha3HayeHus. Imo npeonoaazaen NOCMosHHOe
nepemeujenie Kaopog 6 annapame YnpasieHusl, Haaiudue Yemrkol CUucmemvl HA3HAYeHUs U
nepemewienuss U OemaibHoe UsyieHue CoyuaibHO-NCUX0I02ULECKO20 KIUMAMA 8 KOJLIeKMuge

a) TpaMILIHMH

0) necTHHIIA

B) 3Mest

T) IepenyThe

9 Usanoea E.A. npunsnu Ha 001HCHOCMb HAYATbHUKA YeXa HA KOHMPAKmMHOU ocHose. 1o
yenosusam konmpakma Heanos E.A. 0ondicen npouimu mekywyo ammecmayuro uepes 5 iem
pabomul, nocie ye2o byoem npuHAmo peuieHue o e2o OdalbHeluel pabome: nosvluleHue, nepesoo
Ha 00JIHCHOCb HAYAIbHUKA OPY2020 yexa Uil Y8obHeHUe.
Hazoseume mooenv kapvepoi:
a) TpaMILINH
0) mecTHHIIA
B) 3Mes
I) nepenyrbe
TectoBoe 3amanue 3
1 Mampuya Diizenxayspa no3eonsem paccmasums NPUOPUmMemsl, OYeHUs ece 3a0ayu o 08yM
Kpumepusim — ...
1. cpOYHOCTB U PETYISIPHOCTD
2. BA)KHOCTb U CPOYHOCTH
3. OI0KETUPYEMOCTD U PETYISIPHOCTh
4. rTHOKOCTD U KECTKOCTh
2. «...» — BMO KPYnHule 3a0auu, KOMopbvle HeGO3MONCHO Peuums 3a 00UH pa3
1. JIarymxu
2. Cnonbl
3. Kpokoausl
4. XpoHodaru
3 ... — 9MO MexHo102Usl, NO3BONAULAS UCNOIL308AMb HEBOCNOIHUMOE BPEMS HCUSHU 8
COOMBEMCMBUU CO CEOUMU TUYHBIMU U OUSHEC-YeNaMU U YeHHOCMAMU
1. MapkeTusr
2. Talim-MeHeTKMEHT
3. Hayunas opranuzanus Tpyaa
4. MeHe>KMEHT
4 Texnuxa XxpoHOMempa’ica nomo2aen.:
1. BBIIBUTH CBOM THUITOBBIC CTPATETHUCCKHE IIEITH
2. M3yYHUTH 3aTPaThl BPEMEHH U BBISIBUTH ''MOIJIOTHTEJIeil BpeMeHn"
3. onpeaenuTs KpUTEpUu A7 GOopMyIUPOBAHUS LEIH
14, « «IMO MenKue 3a0adu, Ha peulerue KOMopvix He mpedyemcs MHO20 CUT U
8DEeMEHU, HO KOMOpble OYEHb HENPUAMHbL U UX XOUEMCS OMILONCUMD
1. JIarymku
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2. Kpokouiibl
3. CioHbI
4. XpoHodaru
5. Kakas mexuuxa maum-meHeodicMenma npeonoidazaem pazouenue 3a0ay Ha 25-Murnymuole
nepuoosbl, ConposoIcoaemvle KOpOMKUMU Nepepbléamu
1. Meton "Ilomunopa"
2. Merop ITapero
3. CaMOMEHEKMEHT
4. ABC-ananu3s
6. Kakas mexnuxa camomeneorcmeHma ocHosvigaemcs na mom, umo 80 % 3adau moocem dvimo
peutero 3a 20 % 3ampauusaemoco epemenu; Ha ocmaguiuecs 20 % 3aoay mpamumces 80 %
3ampavueaemoco epemenu
1. Metoa Ilapero
2. CaMOMEHEIKMEHT
3. ABC-ananu3s
4. Metop "nomuopa"
7. CaMOMeHeI:KMeHT — JTO ...
1. camocmoamenvuas opeanuzayusi COmpyOHUKOM C80€20 COOCMBEHHO20 8PEMEHU
2. caMOpa3BUTHE UHIUBUIA
3. mpotiecc yrpasjieHus IPYTrUMHU JIIOAbMHU
8. Uto u3 nepeunciaeHnoro Hu:ke HE oTHocuTcsl K QyHKIIUSIM cAMOMeEHEIKMEHTa:
1. ITocTranoBka nenein
2. Onpenenenre NpUOPUTETOB
3. Opranu3zauus paOoTsl
4. CaMOKOHTpPOJIb
5. IIpoekTHpOBaHUE M OPraHU3ALMA AeATEJbHOCTH 0T1eJ1a

3.3 IIpakTuyeckue 3a1aHusi

IpakTuyeckoe 3axanue Nel

I'PYIITIOBAA CIVIOYEHHOCTD

BaxHOll MHTErpaJpbHOM XapaKTEPUCTUKOM TPYIIBI BBICTYMAeT CINIOYEHHOCTh. OHa
OKa3bIBaeT OOJIbIIIOE BO3ACHCTBUE HA MHIMBUYaJIbHOE MMOBEJCHHE, PE3YJIbTaThl padOThI TPYIIIHI U,

B KOHCYHOM CHUCTC, OpraHu3alvu B ILCJIIOM. HOBTOMy KpaﬁHe BA’)KHO 3HATHh OIPCACIIAOINC

(8§

q)aKTOpBI U XapakTCp HX BIUAHUA. DTO MO3BOIUT MCHCDKCpAaM IMOBBIIIATE WKW ITOHMWXATb

TPYMIOBYIO CIUIOYEHHOCTh, TOOUBAsICh TEX IeJIei, KOTOPBIX OHU XOTAT JOCTHYb.

3aganue.

[Tpoananuszupyiite npeanoxeHHbie B Tabnuie ¢pakropbl. OnpeaenuTe xapakTep BIAUSHUSL
OTJIETBHBIX (DAKTOPOB HA TPYIIIOBYIO CIUIOYEHHOCTb, 3aTIOJTHIUB COOTBETCTBYIONTUE CTOJIOIBI
TaOJIHIIEL.

XapakTtep BIUSHHUS HA TPYIIIOBYIO

@®akTOopBkl, BIUSIOLINE HA TPYIIIOBYIO CIUIOYEHHOCTD
CILTIOYEHHOCTDH TloBrImiaer TTonmxaet
CIUIOYEHHOCTD CIUIOYEHHOCTD

1 Yucno 4ieHOB KOMaHAbl — [ YEJIOBEK

2 OHOpOIHAS MOJIOBO3PACTHASI CTPYKTYpaA
KOMaH bl My>kurHbI OT 30 10 35 ser

3 KomaHma TOIBKO 4TO cO31aHa

15



4 PyKOBOJICTBO OpraHu3alliy MpUAaeT
0oJIbIIIOE 3HAYCHUE CO3aHMI0 U paboTe
JTAHHOM KOMAaH1bl

5 Ilepen rpynmnoii mocTaBiieHa CIOKHAS
HeCTaHJapTHas 3aja4ya

6 CoTpyIHUKH, BKIIFOYECHHBIE B COCTaB
KOMaH/Ibl, HUKOT/Ia paHee He padoTanu
BMECTE U IIJIOXO 3HAIOT JIPYT JIpyra

7 Kaxx1p1i1 4IeH KOMaH/Ibl UMEET BBICOKYIO
KBATH(UKAITHIO

8 OT60p B KOMaHy MTPOU3BOIUIICS OYCHD
THIATEIFHO, B HECKOJIBKO ITArlOB

9 llenu, mocTaBieHHBIE MTEPE KOMAHIOM,
BBI3BAJIM MHTEPEC CO CTOPOHBI BCEX
BKJIIOYCHHBIX B HEE WJICHOB

DOOPMHUPOBAHHUE YIIPABJIEHYECKHX KOMAH/]

B Hacrosimee Bpems BakHOW mpoOiemMol sBisieTcst (opMUpOBaHHE YIpaBIEHYECKOMH
KOMaHJbl (KOMaHAbl MEHEIKEepOB), KoTopas cmoria Obl  oOecnieunth 3¢ (deKkTuBHOE
(YHKLIMOHMPOBAaHUE U JOCTHXKEHHE 1eJIel opraHu3anui

3ananme.

[Tpoananusupyiite npuBeneHHbIe B Tabauue (OPMYIUPOBKH, PACKPBIBAIOLIME CYIIHOCTb
IIPUHLMIIOB (POPMUPOBAHUS YIIPABICHUYECKON KOMaHbl. OIpenenanTe, KakoMy U3 yKa3aHHBIX HUXKE
IPUHIUIIOB COOTBETCTBYET KaXKJasi U3 HUX.

OcHosHble npuHYUNbL YOPMUPOBAHUSL YNPAGIeHYeCKUX KOManO: [IpUHIUT «TOTIOTHEHUS,;
IPUHLUI «COTJIacHs Lesiei»; MPUHLUI KOHKPETHOCTH, IEPCOHU(UKALINN 3aJaHUH, pOJIeH,
OTBETCTBEHHOCTH Ka)KJIOT0 WIEHa KOMaH/bl; IPUHLIHUII AEJIOBOTO COTPYIHUYECTBA; IPUHIIUI
oOMeHa MH(POpPMAIIHECH.

CymHOCTh NpUHIKIA Ha3panue npuninmna

@DyHKINH, POJIb, OTBETCTBEHHOCTh KaXI0T0 YJICHA
KOMaH/1bl I0JKHBI OBITh YETKO OMPE/EIIEHBI, UCXO/S U3 €ro
3HaHWM, YMEHUN, CHOCOOHOCTEH

Pabota komaHab! peanoIaraeT roTOBHOCTh K
COTPYAHUYECTBY, J€IOBOMY OOIIEHUIO, OTKPBITOCTh K
MHEHUSM JIPYTUX U K HOBBIM HJIESIM, a TAaKXK€ TOTOBHOCTh
HOCTYIUTHCSI COOCTBEHHBIMH MO3ULMSIMU

Komanzga nopOupaercs ¢ yueToM CUIIBHBIX U C1a0bIX
CTOPOH JI/Iepa, OmbITa ero padotsl. JIungep npu
dbopMHUpPOBaHUH KOMaH/IbI JOKEH BHIOUPATH JTIOJCH,
KOTOpbIE CITIOCOOHBI KOMIIEHCHPOBATh €T0 CJIa0ble CTOPOHBI,
HEJOCTATOK MJIEH U ONbITA

YroObl COBMECTHO peuIaTh NpodaeMbl, HE0OOXO0AUMO
o0ecnevnTh KaKJOMY WieHY KOMaH/Ibl CBOOOIHBIN TOCTYN K
uH(pOpMaIKH, YTOOBI OH MOT 3HATh TO, YTO 3HAET
PYKOBOIMTENb U IPYrHe YIeHbl KOMaH bl, U 0OMEHUBATHCS C
HUMH nHpopmanuell. Hukakas BaxHas 1711 COBMECTHOM
paboThl B KOMaHie HH(OpMalKs HE JOJKHA YTauBaThCs

B xoMaHzie Bce TOIKHBI IPABUIIBHO NPEACTABIATh
ce0e 1enb U MpUHUMATh ee. OO0IIast eb T0JKHA OPTaHuIHO
COUETaThCsl C LESIMU Ka)KJI0T0 y4acTHHKA KoMaH/bl. KpaTko
3TOT IPUHLUI MOKHO cpopMyIrpoBaTh Tak: «Mbl B OAHON
JOJIKE»
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IIpakTHyeckoe 3aganue Ne2

OCHOBHBIE KAJIPOBBIE TOKYMEHTbI

W3yunte MOKYMEHTHI, pa3pabaTbiBacMble B OpPTaHHM3AIMH B PaMKaX KaJpPOBOW IMOJHUTHUKH.
Heo6xoauMo BHUMATEHHO TIPOAHAIH3UPOBATh JaHHBIC JOKYMEHTHI U OTBETHTh Ha BOIIPOCHI TECTA!
1 Onpeodenume nazsanue 0OKymeHma.

Hokymenm, cocmaeieHHbIl 8 COOMEEMCMEUU C HOPMAMU MPYO0B020 3AKOHOOAMENbCMEAd U
ompadicarowuil.  NOps0o0K KAOpPoBo2o yuemad, nepemewjerull CompyoHuKos, pexcum mpyod,
pacnopsook pabomul u m.o.:

a) [IpaBuiia BHyTpEHHErO pacnopsiika 0) ®witocodust mpeANPUATHS B) KomnextuBHsiii
JIOTOBOP

2 Onpeodenume nazeanue OOKyMeHma.

Hoxymenm, ompadsicarowuil HOpmMbl noGedeHUs NePCOHANa 6 OPSAHU3AYUY U AOMUHUCTPAMUGHbBLE
HOpMbL:

a) [IpaBuia BHyTpeHHEro pacropsjika 0) ®unocodus mpeanpUATHS B) KomnextuBHbi
JI0TOBOP

3 Onpeodenume nazsanue OOKyMeHma.

Lokymenm, cocmagnenHulil npu yuacmuu mpex CmopoH: PYKO80OCmed, NepCoHANa U Op2aHu3ayul,
gvipadicaloujeli uHmepecsvl pabomHUKA:

a) [IpaBuia BHyTpeHHEro pacropsjika 0) ®unocodust MpeIIPUATHB) KonnextuBHbIi
JI0TOBOP

4 3anonnume nponyck

OcHOBHast UeNb_ Hazéanue __QOKYMeHma CIIOCOOCTBOBaTh  YKPEIUIEHHIO  TPYAOBOM
JUCLUIUIMHBL, PAalMOHAIBHOMY HCIIOJIb30BaHUIO pPAa0OYero BPEMEHH, AOCTHXKEHHMIO BBICOKOI'O
KayecTBa padoOT, TMOBBIIIEHUIO IPOU3BOAUTENBHOCTH TpyJa M BOCIUTAHUIO y pPabOTHUKOB
OTBETCTBEHHOCTH 32 pe3yJbTaThl paboThl OpraHuzaum.

a) [IpaBuia BHyTpeHHEro pacropsjika 0) @uiocodust npeANpUATHS B) KonnexTuBHbIN
ZIOTOBOP

[TPABUJIA BHYTPEHHEI'O PACIIOPA/IKA
S3akonyume npeonocenue:
[Ipuem Ha paboTy odopmisercs NpUKa3oM MO JHUYHOMY COCTaBY, KOTOPBI OOBSABISETCS
PabOTHHKY IO pOCIUCH
a) 10 TOT0, KaK paOOTHUK MPUCTYMUT K BHIMOJIHEHUIO PAOOTHI
0) B TeUeHHE OTHOTO MECsIa C MOMEHTA Hadaja padoThl
B) B TPEX/IHEBHBIN CPOK C MOMEHTA Havana paboTsl

6Kakue 0okymenmol pabomHux He 00A3aH npedvaAsIAmb Npu npueme Ha pabomy:
a) TpYAOBasi KHIKKa;
0) nmacrnopr;
B) XapaKTEPHUCTHKA C MIPEIBIAYIIECTO MecTa padOThI;
I') CTPaXOBOE CBU/IETENILCTBO MOCYJAPCTBEHHOT'O IIEHCHOHHOTO CTPAaXOBaHMS;
1) pe3tomMe

7 C Ilpasunamu enympenne2o mpyoo8020 pacnopsioka pabomuux 00JIH#CeH 03HAKOMUMbCAL:
@) B TEUEHHE OJTHOTO MecsIla C MOMEHTa Havaja paboThl

0) B TPEXTHEBHBIN CPOK C MOMEHTA Havasia paboThI

B) JI0 MOANUCAHUS TPYJOBOTO JOrOBOpa
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8Kakoii 0okymenm ne omHoCumcst K 10KaibHblM HOPMAMUBHBIM AKMAM
a) [IpaBuiamMmu BHyTpEHHEr0 TPYAOBOTO PaCHopsIKa;

0) JlommKHOCTHAS MHCTPYKILIUS;
B) TpynoBoii kogekc PD;
r) [Tonoxxenue o6 ormnate Tpyaa

9 Honowcen nu 66imo y pabomHuka K3eMIIAp O0IHCHOCMHOU UHCMPYKYUU

a) na
0) HeT

10 Kaxkoii ucnoimamenvhbwiil CDOK moaicem ObIMb HAZHAYEH 3AMeCMUMENIo 2JIA8HO20 6yx2aﬂmepa.'

a) no 1 roma
0) 10 6 MecsIeB

B) He OoJiee 3 MecsIeB
I') UCIIBITATENIbHBIN CPOK HE Ha3HAYAETCs

11 Moxer nu paboroparenb pacTOPrHyTh TPYIOBOW JIOTOBOp, €CJIM PAOOTHUK HAXOJIUTCS Ha
UCTIBITATEIbHOM CPOKE:
0) HET, HA TP KaKUX 00CTOSTEIIbCTBAX

0) MOXET, TOJIBKO B

B) MOXXET, IPEIBAPUTEIHHO MPEAYNPEANB PaOOTHHUKA B TUCBMEHHON (opme
') MOXKET, 0e3 MpeABapUTEIHHOTO MPEIYIPEKACHUS

CyIeOHOM TOpsIKe

12 MoxeT m pa6OTHI/IK pPacTOpPruyTh pr,[[OBOﬁ JOTroBOpP, €CJIM HAXOAUTCSA Ha HCIBITATCIbHOM

CpOKe:

a) HCT, HA IIPU KAKUX 00CTOATENLCTBAX

0) MOXET, TOJIbKO B

B) MOJKET, IPeIBApPUTEIHHO NMPEIYIpPEINB paOOTHUKA B TUCBMEHHOH (hopme
') MOXKET, 0€3 MpeABapUTEIbHOIO MPEYNPEKICHUS

Cy/1e0HOM TIOPSJIKE

13 Moxet nu paboToaarens NpUBJIeKaTh paAOOTHUKOB K CBEPXYPOUYHBIM padboTam:
a) MOXeET, IpH JIIOOBIX 00CTOSTENbCTBAX

0) HE MOXET HU ITPH KaKUX 00CTOSATENbCTBAX
B) MOXKET, TOJIKO B IIPEyCMOTPEHHBIX 3aKOHOM CITy4yasix

14 JTomyckaeTcst U MpUBJIeUYeHUE TTOPOCTKOB 0 18 J1eT K CBEpXypOUHBIM paboTam:
a) J1a, Ipu JIFOOBIX 0OCTOSITENIbCTBAX

0) HET HU NP KaKUX 00CTOSATENHCTBAX

B) Ja, TOJIBKO C UX ITMCBMCHHOI'O COIJIaCus

15Pacnpedenume nepeuucientvle Hudce npasa u 00A3aHHOCMU pabOMHUKO8 U pabomodamenei no

cnedyroweli cxeme:

ITIPABA

OBA3AHHOCTHU

Jlnist paGOTHUKOB

Jlns paboTtonaTeneit

JUis paGOTHUKOB

Jlns paboTtonareneit

1) cBoeBpeMeHHass U B TOJIHOM OOBbeMe BBIILUIATa 3apa0OTHOW IUIATBI B COOTBETCTBHU CO CBOECH
KBaTM(UKAINEH, CII0KHOCTBIO TPY/a, KOJIMYECTBOM U Kaue€CTBOM BBHITIOJITHEHHOU PaOOTHI;

2) BepexxHO OTHOCUTBCS K uMyniecTBy OpraHusaiiu, B T. 4. K HAXOJSIIIAMCS B €ro MOJIb30BaHUU
OpPITEXHHUKE U 000PYT0BAHUIO, HCTIOIB30BaTh 00OPYI0BAHKE MPABHIIBHO U TI0 HA3HAYCHUIO
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3) oTAbIX, OOECHeYUBACMbIii YCTAHOBIEHHEM HOPMAJIbHON IMPOJOKMTEIBHOCTH Pabodero
BPEMEHH, COKPALIEHHOT0 pabouero BpeMeHH JUIsl OTJIENbHBIX Mpodeccuii 1 Kareropuit pabOTHUKOB,
IPEJOCTaBICHUEM  €XKEHEJENbHBIX  BBIXOAHBIX JHEH, Hepabouux Mpa3IHUYHBIX  JIHEH,
OIJIAYMBAEMBIX €KETOJHBIX OTIIYCKOB;

4) CBOGBPEMEHHO U TOYHO ONPEIEISTh U KOPPEKTUPOBATh OCHOBHBIC HANPABIICHUS JESTEIHLHOCTH
pabOTHHKA, pallMOHAIIBHO OCYILECTBIISATH IOCTAHOBKY LIEJIeH U 3a/1a4

5) oOs3aTesibHOE COLMATIBHOE CTPAaXOBaHHE B CIIy4asX, HPEIyCMOTPEHHBIX (elepaabHbIMU
3aKOHaMHU.

6) BeCTH KOJUIEKTHBHBIC IIEPETOBOPHI U 3aKIFOYATh KOJJICKTUBHBIE IOTOBOPBL;

7) moompsITh paOOTHUKOB 3a I0OPOCOBECTHBIN () (DEKTHBHBIN TPYI;

8) TpeOoBaTh OT PaOOTHUKOB UCIIOJIHEHHSI UMU TPYAOBBIX 00SI3aHHOCTEH U OEPEKHOr0 OTHOILICHUS
K UMYILECTBY paboToJaTesst U Jpyrux pabOTHUKOB, COOIOACHNUS MPABUII BHYTPEHHETO TPYJOBOTO
pacropsiika OpraHu3aluu;

9) Cobmonath TpeOOBaHHS MNPOTUBOIMOKAPHOM OE30MacCHOCTH, OXPaHbl W TUTHUEHBI TPY/a,
IIPOU3BO/ICTBEHHOIN CaHUTAPUU

10) paGouee MecCTO, COOTBETCTBYIOIIEE T'OCYIAPCTBEHHBIM HOPMATHBHBIM TPEOOBAHHMSM OXpPaHbBI
TPYZAa U YCIOBUSM, IPEYCMOTPEHHBIM KOJJIEKTUBHBIM JIOTOBOPOM;

11) npuBnekath paOOTHUKOB K TUCHUILUIMHAPHOW M MaTepHaIbHON OTBETCTBEHHOCTH B IOPSJIKE,
ycraHoBieHHOM TK P®, nnpiMu denepaabHbIMU 3aKOHAMH;

12) ydactue B ymnpaBiieHHMH opraHusaimed B npeaycMorpeHHbix TK P®, unbiMu denepaibHbIMU
3aKOHaMHM U KOJUIEKTUBHBIM J0IOBOPOM (opMax;

13) mpuHUMATBH JIOKAJIbHBIC HOPMATHBHBIC aKThI,

14) co3nmaBath OOBeqMHEHMS padoTojareneil B LENAX MPEACTABUTEIBCTBA W 3alUTHI CBOUX
MHTEPECOB U BCTYNATh B HUX.

15) mpoBoaUTh MPOQECCHOHABHYIO MOArOTOBKY, MEPEIOIrOTOBKY, MOBBINICHHE KBaTH(UKALUH
pabOTHUKOB

16) IIpoBomuTh HMHAMBHIYAIBHYIO pPabOTy C COTPYAHHKAMH, IUIAHHPOBATH W OCYLICCTBISTH
pa3BUTHE KapbepPbl IIEpPCOHATIA

17) monHywo IOCTOBEpHYIO HMH(MOPMAIHIO 00 YCIOBHSAX TPy/Aa U TPEeOOBAaHHSX OXpaHbl Tpyaa Ha
paboueM MecTe;

18) IIpemocTaBisTh Bee JbIOTHI U rapanTHi B cooTBeTcTBHU ¢ TK PD

19) J1o6pocoBECTHO BBHITIOIHATH CBOM TPYJIOBbIC 00SI3aHHOCTH

16 3a nuunvLii 6K1A0 6 pazsumue op2anu3ayuu pabomHUKU NOOWPAIOMCL:
a) oObsIBIIEHUEM 0J1aroapHOCTH

0) LEHHBIM [T0/IAPKOM

B) MOBBILIEHUEM JIOJKHOCTHBIX OKJIAJZIOB

17Kakue mepvl e npumenaomea K pabomuukam 3a HapyuieHue mpyooeoi OUCYUNIUHbL.
a) 3aMeYaHue;

0) BBITOBOD;

B) 1ITpad

T') YBOJBHEHUE 1O COOTBETCTBYIOMUM OcHOBaHUSM (cT. 81 TK PD).

1) BBIIBUKCHUE HA BBIMIECTOSIINE TOJKHOCTH

18 Obsazan nu pabomuux npedocmagums 00bACHEHUS NO PAKMY HAPYULEHUS

a) 00s13aH B YCTHOH (pOpME JOI0KUTH BBILIECTOSIIIIEMY PYKOBOAUTENIO O CITyYHBIIEMCS
0) 00s13aH NMpe0CTaBUTh OOBSICHEHUS B MMCbMEHHOU (hopme

B) HE 00s13aH

19 3anonnume nponyck: «/Aucyuniunapnoe 63viCKaHue npuUMeHsaencs HenocpeocmeenHo 3a
0OHapydiceHuemM npoCmynKa, HoHe N030Hee 00HO20 CO OHSl €20 OOHAPYHCEHUS)
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a) THA

0) Hexgenu
B) MecsIa
r) rojga

KOJUIEKTUBHBII JOT'OBOP

20 Mooicem nu 3apabomuas niama 6vl0a8amMbCsi pAOOMHUKY 8 HAMYPANIbHOU (HeOeHedHCHOL)
dopme:

a) HE MOKET HU IPU KaKUX OOCTOSITEIbCTBAX;

0) MOXeT, 0€3 OrpaHHYCHHI;

B) MOXET, ¢ orpanndenuem: 50% - nenexxnas gpopma, 50% - HaTypanbHas;

') MOXeET, ¢ orpanudyenueM: 20% - nenexHas popma, 80% - HaTypanbHas;

1) MOXeT, ¢ orpanudeHueM: 80% - nenexHas popma, 20% - HaTypanbHAS

21 Hazosume nepuooudnocms 8bIniamsl 3apniamaol.
a) ©XKCHECIBHO;

0) He pexe yeM 2 pa3a B MECHIII,

B) HE pexe yeM | pa3 B MecsIl

22 3a cuem Kakux cpeocme NpoBOOUMCs UHOeKcayus 3apabomHol niamsl padOmMHUKOS
KOMMEPUECKUX YACTHBIX OP2AHUZAYUIL

a) 3a CUET CPEIICTB rOCYAaPCTBEHHOTO OFOKETA;

0) 3a cUeT CpPeNICTB OpraHU3aIUN

B) 3a CUET CPEJICTB MPodcor03a;

r) WHACKcAus 3apa0OTHOW IIaThl PAOOTHUKOB KOMMEPYCCKHUX YACTHBIX OpraHHM3aIlii He
MIPOBOTUTCS

23Pacnpederume 6udvl Oonnam uiu Hao0bA6KU K 3apabomuol niame PAbOMHUKO8 NO
COOMBEMCmMBYIOUUM KOJLOHKAM.

Jlomnatel Buasl gormiart u HagOaBoOK HanxOaBku

Pabora ¢ BPCAHBIMU 1 OITACHBIMU YCJIOBUSAMU
Tpyaa

KnaccHocth paboT

HNHTEHCUBHOCTD TpyIa

Cosmenienne npogeccuii

CpouyHOCTb BBIIOJHSAEMBIX paboOT

Jlonyck K rocy1apCTBEHHOM TalHe

Pabota B HOUHOE Bpems

24 3axonuume ¢hpazy: «Pabomnuxam, HanpasienHviM Ha o0byuenue pabomooamenem UlU
HOCMYRUBUUM CAMOCOAMENLHO 8 00paA308amenbHble YUPeHcOeHUs, umelouue 20Cy0apcmeeHHyio
axkkpeoumayuio, pabomooamenb___ »

a) TIPeIOCTaBIISET JOTIOIHNUTEIBHBIE OTIIYCKAa C COXPAaHEHHEM CPETHETO 3apaboTKa;

0) peaoCTaBIsAEeT JOMOJHUTENbHBIE OTIYCKa 0€3 COXpaHeHHs CpelHEero 3apaboTKa;

B) HE IPEJOCTABIISIET IOTIOTHUTENEHBIC OTITYCKa

25 [Ilpu Hanpaeienuu pabomuuxka 6 CAYHCeOHYIO KOMAHOUPOBKY, BO3MEUeHUe pacxo0os
npPOU3BOOUMCSL:

a) TIOJTHOCTHIO 3a CUET COOCTBEHHBIX CPEJICTB PAaOOTHHKA;

0) TOJTHOCTBIO 3a CUET CPEACTB PabOTOIATENS;
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B) 3a CYET CpPEACTB paboTojareist B Ipeenax YCTAaHOBJICHHBIX HOPM,HO HE HIKE DPa3MEpoB,
ycraHoBneHHbIX [IpaButenscTBoM Poccuiickoit @enepariuu st opranu3anuil, puHaHCHPYEMBIX U3
(benepaibHOTO OO/ KETA

26 Ilpooonsicume ¢ppazy: «HUugopmayuro 0 803MOHCHOM MACCOBOM YBOJIbHEHUU paboOmooamesy
00800UM 00 NPOPCOIO3HO20 OPeaHa 3a 00 BO3MOIACHOU OAMbL HAYANA YEONbHEHULLY
a) 3a JIBE HeIeIu

0) 3a OJIMH MeCHII;

B) 3a JIBa MECsIIIa;

I') 32 TpU MecsLa

27 Ilpeonodxcenus no obecneuenuro 3aHAMOCMU PAOOMHUKOS, 6bICBOOONCOAEMbIX NO NPUUUHE
CHUDICEHUSL 00bEMO8 NPOU3BOOCIBO PA3PADAMBIBAIOMCSL:

a) paboTogaTensaMu;

0) npodcorozamu;

B) BBICBOOOKJAEMBIMU pa0OTHUKAMH

I') COBMECTHO CTOPOHAMH, YYaCTBYIOIIMMU B MOJIMMCAHUH KOJUIEKTUBHOTO JJOTOBOpA

28Vkasicume npuuuny, no xomopou modcem OblmMb NPeOoCmasieH OMNYcKk 0e3 COXPaHeHus
3apabomnou niamol:

a) paboTa ¢ BpeAHBIMU YCIOBHUSIMH TPYJa

0) paboTa ¢ OIMacHBIMH YCIIOBUSMH TPYAQ

B) CEMelHbBIE 00CTOSATEIHCTBA

I') HEHOPMUPYEMBII pabounii 1eHb

29 Vkaoswcume cpok, na komopwiii Modxcem Oblmb HOONUCAH KOJLIEKMUBHBIU 002080D.
a) KOJJICKTHBHBIHN TOTOBOP OTHOCHUTCS K OECCPOUYHBIM JIOTOBOpaM

0) KOJUIEKTHUBHBII JOTOBOP JOJDKEH 0053aTEIbHO Mepe3aKitoyarbes 1 pas B rof

B) KOJUICKTHUBHBII JIOTOBOP 3aKJIFOYAETCS HA CPOK HE OoJiee TpexX JieT

30 Kakotui OokymeHnm He 6KII0UeH 8 CHUCOK NPUNONHCEHUL K KOTLEKMUBHOMY 002080DY:

a) [IpaBuia BHyTpEeHHETO TPYIOBOTO pactopsiiKa

0) I1nan 03710pOBUTENBHO-TPODMIAKTHIECKUX MEPOIPUATHIH

B) JIOIKHOCTHBIE MHCTPYKITHA

r) Ilepeyenp paGoT (MPOU3BOACTB), NPH BBHINOJHEHUH KOTOPHIX (MpH paboTe B KOTOPHIX)
pabOTHUKH MOTYYar0T OECIIIIATHO MOJIOKO WIIM IPYTHE PABHOIICHHBIE MTUIIEBHIC IPOTYKTHI

IIpakTuyeckoe 3axanue Ne3

MNOABOP IMEPCOHAJIA

Wcxomauslii aTan B mpoiiecce yrnpaBieHHs MepcoHalIoM — Habop U oToop kaapoB. OT Toro,
KaK TIpoBeJeH HaOOp W KakWe IO OTOOpaHbl i pabOThl B OPraHU3AIMH, 3aBUCUT BCS
nocneAyromas JAeITeNbHOCTh B MpOIIeCcCe YIpaBICHHs] YelOoBEYECKUMHU pecypcamu. [lostomy,
9TOOBI HE CO3/aBaTh JOMOJIHHUTEIBHBIX TPYTHOCTEH, CIEAyeT OTHECTHCHh K 3TOMY J3Taly CO BCeH
CepbE3HOCTHIO, YYUTHIBASI OMBIT, HAKOTUICHHBIM B OTEUECTBEHHOW U 3apyOekHON mpakTuke. s
TOTO, 4TOOBI HAHSTH COOTBETCTBYIOIIUX pa6OTHI/IKOB, HY)XXHO B JCTAJIIX 3HATh, KAKHME 3aaa4u OHU
OyAyT BBIMOJHATH BO BpeMsi pabOThl U KaKOBBI OOIIMEe U UHIUBUIAYyaTbHbIC XapaKTEPUCTHKU ITUX
pabor.

Henp urpst «llogbop mepconana» - chopmynupoBaTh MpodeccrHoHaIbHbIe TPeOOBaHUS K
paboOTHUKY, UCXOASl U3 OCOOCHHOCTEM MpEennpHsTHs, U M0A00paTh U3 HECKOJBbKUX KaHIUAATYp
HauOoJee MOAXOAIIYI0 Ha BAKAHTHYIO JOJKHOCTD.

DTansl MPOBEICHUS UTPHI:
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1 copmMupoBaTh KOMaHIbI IO 4-8 YEIOBEK;
2 ompeAeNuTh TUI MPEIIPUATHS U €r0 OPraHU3aluOHHO-TIPABOBYIO GOPMY;
3 onpeaenuTh BAKAHTHYIO JOJDKHOCTb II€PCOHANA, JUIs KOTOpOH OyAeT BecTHCh I0A00p
pabOTHUKOB;
4 pacripel1eIuTh POJIM MEXAY YIEHAaMH KOMaH/Ibl;
5 OCTPOUTH METOZIOM «MO3TOBOTO HITYpMay NpoeCCHOHATBHYIO MOJIeNIb PA0OOTHHKA;
6 NOJArOTOBUTH PEKIAMHOE OOBSIBIEHHUE B ra3eTy;
7 pa3paboTaTb MOJIEINb CIIY>KEOHOI Kapbepsl,
8 IOArOTOBUTH BOIPOCHI JIJIs1 KOMaH/1-KOHKYPEHTOB;
9 MOArOTOBUTH UTOTOBBIN J10KJIa/l KOMaH/IbL;
10 BBIIEINTH U3 KOMaH/Ibl WIEHA >KIOPHU U J1aTh HKCIEPTHYIO OLIEHKY pe3yibTaTaM padoThl KOMaH[I -
KOHKYPEHTOB.
B kauyecTBe HCXOAHBIX JaHHBIX [peNIaraercs CHMCOK KaHAMJAaTOB HAa BaKAHTHYIO
JOJKHOCTB!
KomanngaNel: Menempkep no npoja)xam B TOProBO€ MpeAnpusTue
KomannaNe2: Cexperapb-peepeHT B CTPOUTENbHYIO GUPMY
KomanpaNe3: HauanbHuK 11€Xa Ha KPYITHOE ITPOU3BOJICTBEHHOE IIPEAIIPUATHE
KomannaNe4: 'taBHbIN OyXranTep B Majioe MpeATpUsITHE
KomanpaNeS: Menemxep no nepcoHany B 6aHk
Pa3gaTounsblil MaTepua, UCIOJIB3yEMbIN B IIPOLIECCE UTPHI.
[IpodeccronanbHast MOJIENb PabOYETO MECTa:

DJIeMEeHTBI MO/ e/IH Mopeasn DJIEeMEeHTBI MOJeJIH Mopeasn
padouero padouero
MecTa MecTa
1 KaznpoBble 1aHHbIE 4 TIpodheccroHalIbHBIE YMEHUS B 00J1aCTH:

1.1 ITox: PaboTsl ¢ aroapMu
My»xcKoit MammHonucu
Kenckuit Benenus muuHbBIX e
He nmeer 3HaueHus TenedoHHBIX

NIEPErOBOPOB
1.2 Bospacr: JloroBopHoii paboThl
Jo 20 MeTtoauueckoi paboThl
Ot 20 go 30 ApXUBHOTO Jena
Ot 30 5o 40 Komnerotepos
Ot 40 1o 50 CocraBiieHus: pacrucaHui
Cspiiie 50 Pa3paloTku mporpamm
1.3 CemeitHO€ NOJIOKEHUE:! [Tpe3eHTaniMOHHOM paboThI
X0JI0CT, HE 3aMYKEM KonTtpakTHOH paboTh!
JKenar, 3amyxem Pexnambl
Pa3BeneH, pa3BeneHa MapKeTHHI0BBIX

HCCIEeIOBaHUN
He nmeer 3HaueHust Kommepueckux onepanmit
1.4 CoumanpHO€ MOJIOKEHUE: busHec-n1aHoB
U3 pabounx ITorcka mapTHEpoOB
N3 cnyxamumx 3HaHUsI phIHKA
N3 xpecTbsiH Boxnenuns aBToMo0MIIsA
He umeer 3nauenus PeMoHTa 1 sKcIITyaTanuu
1.5 BHEIHOCTB COTPY/IHHKA: DKCHeIuTOPCKON paboThI
Kpacusas CHa0xeHus
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IIpusitHas 5 JImyHOCTHBIEC KauecTBa
OGasTenpHas 5.1 MopanbHbIe:
HopmanpHas JloOpoxenaTenbHOCTh
OTTajiKuBaromas OT3BIBYNBOCTD

2 ONBIT COTPYIHUKA BuumarenbHOCTD
2.1 IIpou3BOICTBEHHBIN YecTHOCTD
CTaX:
o lrona ITopsimouHOCTH
1-5 mer [ IpyHIIMTINATBHOCTD
5-10 ner CripaBeisIMBOCTb
bosee 10 et BocnutanHocTh
2.2 OO11ECTBEHHBIH OIIBIT: CKpoMHOCTB
ITapTus JKu3HepanoCTHOCTh
ITpodxom TepnumocThb
CoBer npeanpusTus [lyHKTyanbHOCTH
Hpyroe Crioco6HOCTh

BOCIIPUHUMATh KPUTHUKY

3 IIpodeccronanbHble 3HaHKS B 00JIACTH:

5.2 JlenoBrie:

Couumonoruu WcnonauTenbHOCTD
YnpaieHus J1eIoOBUTOCTh
DKOHOMHKHU [TpeanpurumM4nBOCTH
[lcuxonorun Tpynomobue

[IpaBa XO035iCTBEHHOCTh
[wn3aiina [{eneycTpeMIIEHHOCTh
CrpouTtenbcTBa Opranu3oBaHHOCTh
Opraauzanuu KoMMyHHKa0EITEHOCTD
Kommepunu JunnomMaTH4HOCTh
Ilenaroruku JucuunamHupoBaHHOCTh
NHocTpaHHOrO s3bIKA HacroitunBocTb

byxyuera

YMeHne 1oBOIUTE JEJI0 0
KOHIIa

MapkeTtuHnra YMeHue BUIETh
NEPCIIEKTUBY

Toprosiu YMeHue caymars Jraen

MexaHuku [IIupora kpyrozopa

PuHaHCOB

6 Ilcuxomorus JIMYHOCTH 10 Xo60u

6.1 Tun nuuHOCTHU: Cooprt

OKCTpaBepT HckyccTBO

WHTpOBEPT TeaTp u KMHO

6.2 TemnepameHT: Oxora

CaHrBUHUK 11 Bpennblie npuBBIYKH

drnermMaTuk AJIKOT0JIb

Xonepuk Kypenune

Menanxonauk Hapxomanust

6.3 YpOoBEeHb UHTEIJIEKTA: TOKCUKOMaHUS

Bricokuit

12 Opranuzanus Tpyna

Cpennuit OTtnenbHBIN KAOUHET
TJIOMIABIO, M2
Husknii Komnbrorep

7 310poBbe U pabOTOCTIOCOOHOCTH

CayxeOHbIH TpaHCTIOPT
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310poB CrnyxeOnblil TenedoH
IIpakTHyecku 310poB dakc
bonen Kcepokc

8 YpoBeHb KBaIM(PUKAIIUH

13 Omnunara Tpyna

8.1 ObpazoBanue:

JlomkHOCTHOM OKIa, pyo

Henonnoe cpennee

KBapranbHast mpemust K
oKJIany, pyo

Cpennee obiee

ITpoueHT ¢ npudbLIIH

CpeILHee CIICOHUaJIbHOC

ITpoueHT ¢ BBIPYUKHU

Briciiee

Ormutata
KOMaHIMPOBOYHBIX
pacxoioB

8.2 CrienuajJbHOCTH:

14 ConmanpHable Oara

WHuctutyT 6U3HECca

COKpPAIICHUIO MITATOB

OKOHOMUCT MarepuaibHasi HOMOIIb

dunosnor KomneHncarus pacxonon
Ha NMUTaHUe

byxranrep Omnata pupMeHHOM
OJIEXK bl

MexaHuk Kpenut ¢pupmsr

Matematuk OrnaTa 1eTcKux
YUpEKACHUN

KOpuct [Tonapku x 00uesm u
JTHSM POXKJICHUS

Hcropuk 15 CounanbHble rapaHTUU

Menemxep Exeronnslii 0oTycK, THEH

KommepcanT Omutata 60TbHIUYHBIX
JIUCTOB

DUHAHCUCT CtpaxoBaHHe KU3HU

8.3 IloBbilieHUE [Tocobue B cyuyae

KBTI (UKAIIH: YBOJIbHEHUS IO

IIIxona MeHeKEepOB

Kypchl noBblieHus

9 CnyxebHast Kapbepa

«Tpamnnun»

«JIecTHHLIAY

«3mes»

«IepenyTbe»

Mooenw cnyscebnoi kapveput

,HO.]'DKHOCTI) BO3pacTt

Onjaara

Crnoco0 3aHATud

o0yueHue

Buympennaa ouyenka uzpoxos komanowt

poJib B KOMaH/1e OLIEHKA 10 S5-0aJIbHOM MIKaJIe

noAINMUCHh YJI€HA KOMaH/1bl

I'eneparop uneu

Opranusatop

Kputuk
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Okcnepr
Jlenonpon3BoiuTEIb

IpakTHyeckoe 3a1anue Ned

IIpakTuuyeckas padora Ne 10

Tema: TaliM-MeHeKMEHT.

Heapr paGorsl: OcCBOUTh TEXHMKY YIPABJICHHS BPEMEHEM - COCTaBICHHME MaTpULIb
Dilzenxayspa.

3anaHue COCTaBJIEHO 1o MaTepuazam OJsiorepa-koydepa JL [Ipumsl
(http://www.primacoach.ru/tajm-menedzhment-praktikum-chast-1-ocenka-sobstvennyx-
prioritetov/#.Xs3mo6NS9dg)

3aganue

(cocraBieHno mo marepuaiam Oiorepa-koyuepa JI. [Tpumer (http://www.primacoach.ru/tajm-
menedzhment-praktikum-chast-1-ocenka-sobstvennyx-prioritetov/#.Xs3mo6NS9dg).

Bce MBI 3HaeM TO COCTOSIHME, KOTa JIeJl OY€Hb MHOT'0, M BCe-BCe-Bce Hao0 ycneTs! Kapayu,
IIaHUKa, HUYero He ycnesaro! I'ie Mol uIHuM yac B cyTKax?

Ha 3Ty roHKy yXOAWT MHOTO CWJI, TaK MHOIO, YTO UX HE OCTaeTcs AJs TOro, 4ToObl BCE
00ymath. A 4acTo HY>KHO, HA00OPOT, OCTAHOBUTKCSI, IEPEIOXHYTh M 33/1aTh ceOe BOMpocC: a B 4eM
LIEHHOCTb 3TOW TOHKK? JIeMCTBUTEIBHO JIM 3TH JI€Jla MHE HY’KHBI U BaJKHBI?

Hamra oOmras 6ea B ToM, 9TO OOJIBIIYIO YacTh CBOCH KH3HU MBI TPATHM Ha HEKHE CPOYHBIE
7ien1a, He 3alyMbIBasiCh, a HY>KHO JIM 3TO HaM. B pe3yibTare 4eaoBek OEXHT BCIO )KU3Hb, KaK OeiKa
B KoJiece, OeKUT, OSIKUT, OSIKUT M30 BCEX CHIL... HO HUKY/a He nmpuberaet. [loroMmy dTo gamie Bcero
MBI JIEJIa€M TO, YTO CPOYHO. .. @ BEIb HAJ0 JEJIaTh TO, YTO Ba)KHO.

Ho mouemy stu monsiTus Tak yacto “ciumnatorcs’ B oaHo? Bce neno B Tom, 4TO, Kak
IIPaBWJIO, 3a ONPEIEIICHUE IPUOPUTETOB M JIMYHBIM MEHEUKMEHT BPEMEHM y HAac OTBEYaEeT
SMOLIMOHANBHBI MO3T. DTOT MO3I BUJIUT BCE TOJILKO B YEPHOM WM OesoM cBeTe, 0e3 305I0ToH
CepeauHBbl U IpYruX Kpacok. B pe3ynbprare Bce 3a1a4u y HaC OTCOPTHUPOBBIBAKOTCS IO KPAWHOCTSIM:
WIKM BOOOIIE HE CpPOYHO, WJIM HYXKHO Buepa. HMnum BooOmie epyHAMCTHKA, WIH JeJ0
rocylapCTBEHHON BaXXHOCTH !

Ha camom gene B TepMuHE “CpOYHOCTH” HET HUYETO CTPAIIHOTO. DTO BCETO JIMUIb MPO TO,
4TO 3aj7a4ya MMeeT Kakoil-ro cpok. [IpoGiembl HauMHAIOTCS TOrja, KOrja 3ajada U3 TOW, KOTopas
UMEET CPOK, MpeBpaliaercs B 6e3oTiiararenpHyto. M Torna u noiayyaercs: ail, Bce rOpuUT, HUYEro He
yCIIEBalo.

UTo0Bl Takoro He MOBTOPSUIOCH, HYKHO YIPAaBJIEHHE BpPEMEHEM (TaliM-MEHEI)KMEHT) OT
HMOLMOHAIBHOTO MO3ra M3bsTh U MepeAaTb 0ojee HOBOMY, 0ojiee COBEPLUIEHHOMY, HEO-KOPTEKCY
(co3HaTENIPHOMY MO3TY).

W nns Havana caenyeT pa3beIuHUTDh BaXKHOCTh U CPOYHOCTD.

[lepBbIM Y€IOBEKOM, KOTOpBIM Jorajgaincs 3TO caenaTh, Obul mpe3ujieHT CoelMHEHHBIX
ratoB /[lyaiit Diizenxaysp. MHCTpyMeHT, KOTOpBI OH H300pes, 3HAIOT Bce (aHaThl TaiM-
MEHE/DKMEHTa U JTUIHOU d(PPEKTUBHOCTH — 3TO MaTpHia DizeHxayspa. Jlo cux mop 3To oauH U3
caMbIX Y(PPEKTUBHBIX METOOB YIIPABICHHUS BPEMEHEM.
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CpoyHo He cpouHo,
U BaXXHO HO Ba)XHO

He cpouHo

He BaxHO

CpouHo, | He cpoyHO
HO HE BaXXHO | U He BaXXHO

Marpuna Diizenxayspa

Marpura Dii3eHxayspa — 3TO IPEKPACHBIN CIIOCO0, YTOOHI:

. CeNaTh Cpe3 HACTOSIIEro;

. OCO3HATh, KaK Thl B JAHHBI MOMEHT PAacCTaBIISCIb IIPUOPUTETHI;
. paccTaBUTh IPUOPHUTETHI TaK, KaK TeOe Xo4eTcs;

. MOHSITh, YTO HAJIO JIeTIaTh, YTOOBI CTAJIO TIO-APYTOMY.

O} PexTUBHOCTh MATPHIIBI, KAaK METO/a TallM-MEHEIKMEHTa, B TOM, YTO YEJIOBEK MOXKET
IOHATH, BOKPYT 4Y€ro B )IaHHBIﬁ MOMCHT Bpalia€TCsd €ro XU3Hb, U IIPUHATbL OCO3HAHHBIC PCIICHHUSA B
o0nacTu, KOTOpas JUisi MHOTHX SIBIISIETCS MPOOJIEMHOH. A OCO3HaHHBIE pEIIeHHUs BEAYT K
U3MCHCHHUIO Ka4eCTBa KHU3HU.

B koHeuHOM cuete, Lenb TallM-MEHEI)KMEHTa — 3TO IMOHATh JAXKE HE TO, KAK Mbl TPATUM
BpeMs, a TO, Ky/la MbI IEBa€M CBOIO d3HEepruto. Ho nmpo sHepruro — B Apyroit pas.

Jlnst coctaBineHus: MaTPUIIbI BHITIOHUTE CIEAYIONUE 3a0anus (4acTh 1, yacTh2, 4acTh3).

1 yacme. Buiepyska mo3zea

Bo3pmuTe uwncThIi nmeT Oymarm (WM OTKpOWTE HOBBIM JOKYMEHT B BOpIE, €CIU
aMeKTpoHHO Bam pabotath ymoOHee). Beimumunte Ha Hero abCONIOTHO Bce 3aJayud, KOTOpPHIE B
JTAaHHBII MOMEHT y Bac ecTp B rojoBHOI kopoOke. U pabouue, u nuuHbIe, U ceMeiiHbe. Bee. PoBHO
TakK, Kak oHO y Bac B ronoe 3ByunT. HeBaxHO, HACKOJIBKO KpyITHas 3ajadya WM HAaCKOJIbKO OHa
MeJIKasi, MUIIUTE BCE, YTO B TOJIOBE €CTh. BBIrynarh cobaky, claTh TEKCT 3aKa34MKy, COBEPIIUTH
MOABUT, U3MEHUTh MUP, KYIUTh MAIIUHY.

ITorom Bel cMoxeTe mopaboTaTh ¢ 3THM CIUCKOM, ceiuac Bara 3amada — U3MuTh BCEe HA
Oymary.

OOparnTe BHUMaHHUE: €CIU B TMOJYYHBIIEMCS CricKe MeHbIe 30 MyHKTOB, CKOpee BCETO,
Bb1 uT0-T0 320bU1H UM Yy Bac OBLI0 CIUIITKOM Malio BPEeMEHHU.

B upeane mocne storo ymnpaxkHeHus y Bac J0KHO BO3HMKHYTH OUIYIIEHUE MPUATHOMN
MyCTOTHI B TOJI0OBE. UTO yKe TOUHO OOJIbIlIe HUYETro HET.

ITocne aToro mpoaAMTECH MO 3a7a4aM M BBIMUIIUTE B APYrOM CIUCOK T€ 3a/1a4d, KOTOpPbIE
Bbl MokeTe clienaTh B TEUEHUE CIIEYIOLIEro MecsIia.
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Ecnu tyna nomana 3amava KpynHas U MaciiTaOHasi, KOTOPYIO HEJb3s CclieiaTh 3a 3TOT CPOK,
HO MOXHO C/IeTIaTh KaKO-TO 3Tarl, Toraa chopMynupyiTe 3a1aqy Kak dTat.
[TonyuuBmmiicss BTOpOi CIUCOK MPOHYMEPYITE MO TOPSIAKY.

2 yacmos. 3anoanaem mampuuy

Hapucyiite matpuity. Teneps BO3bMUTE KXl MyHKT W3 BTOPOTO CIMCKA M 3aaiTe cede
2 Bompoca:

ITo [IKaJe oT 1 o 10 HACKOJILKO JINYHO MHE 3TO Ba)XHO?
[To mxane ot 1 10 10 HACKOIBKO JIMYHO MHE 3TO CPOUHO?

U coOTBETCTBEHHO pacIipeieTuTe HOMEDA 3a1a4 110 MaTpuIle.

HaHpI/IMep, BOT TaK: ~ Baxsnocts
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3 uacmo. /lenaem Bovieoowt

PaccmoTpuM Kak b1 KBapaT MaTPUILIbI OTAEIIBHO.
Bascnoe cpounoe

Oto 3amaun, rae «3aech U ceituac». To, uem Brl 00p1uHO 3aHMMaeTech. He Bcerma xouercs
JenaTh 9TH 3a/la4ud, HO B HUX €CTh DHEPrHUs, KOTOpas IMOMOraeT MPUHTH K pe3yibTary. MOKHO
BOCIIPMHMMATh 3Ty 3HEPTHUI0 KaK CTPECC, HO B XOPOIIEM CMbICIIE — KaK HEYTO, UTO HaC MOTUBUPYET
1 coOMpaeT mepea MPbHKKOM.

B kpaifHux ciyyasx 3TOT KBaJpaT acCoLUUpyeTcs ¢ “roxap, TOpuT, 1eAaiiH, Halo clienaTh
Buepa!!!”. DTo mMpoucxoauT TOrAa, Korja no KakuM-TO MPUYMHAM CPOK BBIOJIHEHUS ObLT YIyIIEH
WIA YK€ KOHKPETHO MojkumaeT. DpuiaHcepbl M pEKIaMIIMKH Ha3bIBAIOT 3TO “HOpHUIIEN AeN
Jlaiin”.

VIMeHHO 3THMHU JieJaMU HY>KHO 3aHHUMaThCs B MepBYIO odepeab. Ho Hy)XHO Takke peaabHO
OLIEHUBATh CBOM CHJIBI.

[TocmoTpuTe Ha Te 3a1auyM, KOTOpbIE MOMAIM B 3TOT KBajapar. Bce yu 3amaum peasbHO
caenaTth 3a ykaszaHHbIM cpok? Eciu Her, To kak Bbl Mo)keTe MOAKOPPEKTHPOBATh IUIaH, YTOOBI
yCIIETh CaMO€ BaKHOE?

Yro BBI MOXKETEe JAeNaTh MO-APYroMy, 4TOOBI B ATOT KBaJpaT MOMAJaio TOJBKO peajbHO
BBINOJIHUMOE KOJIMYECTBO 3aa4?

Cp0‘ll—l08 HeealrsCHoe

Bropoe nHa3Banune kBajgpara — “Uyxue nenn’.
OT0 3axa4u:
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. W3 CEpPUU “HE XOYETCs, HO HAJ0 ;
. pabouas TeKyuKa,
. CBSI3aHHBIE C LIEJIAMU APYIHX JroJeH (3a1a4a, He oTHocALIascsa npsaMo K Bawm,

HO KOTOPYIO 110 KaKMM-TO pHuuHaM Bel nenaere).

YacTo npu BBINOJHEHUM 3THX 3a/lad €CTh OIlyILleHHe, yTo Bac kak OyaTo BBIAEPHYIH M3
COOCTBEHHOTO IOTOKa, MPEPBaJM KaKOW-TO mmporecc. Tak M ecTh: 3agayd 3TOTO KBajapaTra He
npuOINKAIOT HAcC K HallleMy jKeJaeMoMy OyaylieMy, a Tojbko MemaroT. K coxaneHuro, KHu3Hb
MIPOIOIDKAET C HAMU CIy4aTbCsl, M TAaKWeE 33/1a4H BCE paBHO OYIyT HaM IOIAAaThCs.

[TpokpacTuHanys Yaie BCEro BO3HUKACT KaK pa3 IpPU HEBBIOJHEHHUU ATHUX 3a1ad. Mbl He
XOTHUM 3TO JIeJIaTh M BCAYECKH caboTupyem. I1o 00bsicHuMO: oHO ke Ham HEBAYKHO! U Hukak
HaM JIMYHO HE OTHOCHUTCH.

OTOT KBapaT PEKOMEHIyeTCsl “UNCTUTh (BBIKUIBIBATH TO, YTO MOXHO BBIKMHYTH) WJIH, IO
KpailHell Mepe, COKpaTUTh BpeMsl, yAeJI1eMOe ITUM 3ajjadaM.

Hanpumep:

. 10 MAKCUMYMY J€JIETUPOBATh TO, YTO MOXKHO J€JIErMPOBaTh;

. NEPECMOTPCTh MPUOPUTET CPOUHOCTU U OTJIOKHUTH TO, YTO MOKHO OTJIOXUTH
(4yacTo MbI IEPEOLICHUBAEM CPOYHOCTH);

. BBIACIIAATh MCHBIIC BPCMCHHU HA BBIIIOJIHCHUC MMCHHO 3TUX ACII.

HOHYMaﬁTGZ Ha KaKHE€ 3a/1a4i Bbl MOKECTC IIPOCTO YCUIIMEM BOJIM COKPATHUTD BperI?

Baosicnoe HecpouHoe

Oto ctpaterus. Hama mynpocts. To, yem Ha caMoM Jiesie HYXKHO 3aHMUMAThCS, a Mbl HE
3anumaemMcs. Hammm nonru — camum cede. [loromy uro yaime Bcero 3T 3aadu Mbl He nenaeM. OHu
e BpPOJIe KaK HECPOUYHBIE: )

3ajaud M3 3TOro KBajpara JeNsTcsd Ha 2 TUIA: MMEIOLIUE ONPEIENICHHBIM CPOK U HE
umeromue. IlepBeie co BpeMeHEM MEPEKOYEBHIBAIOT B KBaJpaT Ba)KHOIO M CPOYHOIO (KOTJa yxkKe
HeJNb35 OTKJIAJbIBATh), BTOPbIE IPOJOKAIOT BUCETh U HE BBIIOJIHATHCA.

Jlnis TeX, KTO CKJIIOHEH K MPOKPACTHHALMH, XOPOLIMM COBETOM OyzeT cOeraTb MMEHHO B 3TH
7ena, BTOPOTO THIA, KOTOpble BHUCAT W He nematorcsi. OOBIMHO MBI cOeraeM K 3ajadaM U3
HEBa)XHOTO M HECpouHoro, a Bel mompoOyiite nenatb BOT 3TH. KoHeuHO, ¢ mpoKpacTHHaIMen
HY)KHO OOpOTBhCS WM, IO KpaiHeH Mepe, MPUMEHSTh €€ OCO3HaHHO, HO JUIsl Hayaia 3To Oyner
XOpOILLIUM MOJCIOPBEM.

OT0 3a7auu, TaK WJIM UHAY€ CBA3aHHbBIE C HAIUIUM NpeaHazHaueHueM. Jlns tex u3 Bac, kTo
TOJIBKO HAYMHAET UCKATh TO CaMOE JEJI0, KOTOPOE 3aKUIaeT — IPUCMOTPUTECH K ITUM JI€IaM.

OT0 331a4u, KOTOPbIE CTPOSIT Halle Oy1yliee — TaKoe, KAKUM MbI €r0 XOTUM BUJETD.

Hecpounoe nesasxicrnoe

Eite ero maseiBaror “Jlunane Bemmn’”.
B aT0T KBazpaT nomanaroT nena:

. MIPUHOCSIINE SMOLMHU U yIOBOJILCTBUE;
. Jr00bIe MOKUPATENIN BPEMEHH;

. CBSI3aHHBIE C PYTUHOI, 0OBIYHON NOBCEIHEBHOM KU3HBIO;
. OTHOCSIIMECS K KOMY-TO JIpyroMy, He Tebe.

MoXHO CKa3aTh, YTO B Hjealie 3TOT KBaJpaT JOJDKEH OBITh MYyCT, HO 3TO HE COBCEM Tak.
3n1ech crieyeT OCTaBUThH 3aJayH, BBHITIOJHEHUE WM HEBHITIOJHEHHE KOTOPBIX IMOBJIEUYET 3a cOo0O0i
KaKue-TO TociiecTBus. Hampumep, BBIMBITH MMOJ HAa KyXHE — 9TO W HEBa)XHO, M BPOJIE KaK HE
cpouHo. Ho kornma-to Bce paBHO 3TO JAeNaTh MPUIETCSA, U YEM I03Ke, TeM TpydHee. A BOT HE
MMOCMOTPETH CEPHUI0 JIIOOMMOT0 CepHaia rmepes; CHOM HUKAKUX MOCIEICTBUI HE MOBJICYET.

DTOT KBaJipaT TOXKE PEKOMEHIYEeTCs “‘UMCTUTH’, JAKE €CIM IO BpeMeHH Brl ycrneBaere
caenath Bce. [loromy urto, moka 3agaya B Bamieii ronose (matpuie), Bbl nmpogomkaenis npo Hee
IyMaTh, a 3TO ChENaeT JHEPTHUI0. DHEPTHuI0 ke nyuiie mobepeub ANsd KBaapara BaXXHOTO U
HECPOYHOTO.
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Ho, xak npaBuiio, U3 3TOro KBajapara 3aa4i BbIKUIBIBAKOTCS JIETKO — OHU K€ HEBAJHCHDYL.

Opnako ObIBaeT Tak, 4TO 3a/1a4a, Bpojie Obl, U HECPOUHAs, U COBCEM HEBaXKHAsI, HO €€ TPSIMO
HE XO4YeTCs BBIKMABIBaTh. TOrja MPUCMOTPUCH K HEW MOBHUMATENbHEE. [[eCTBUTENBHO 1M OHA
HeBaxxHa? Hampumep, untats nenty DelicOyka MOXKET MMOKa3aThCcs HECPOUHBIM HEBAKHBIM, HO €CIIN
BrI Tak nepesarpyxaerech Ha paboTe, MOKET ObITh, OHA BakHA?

Takxe rocrnoja TpyIOrOoJIMKH B 3TOT KBaJpaT 3allMXUBAIOT JEJA, CBA3AHHBIE C OTIBIXOM,
IIOTOMY 4YTO OTIbIX KaXXeTCsl UM HEBaXHbIM. OHM HE YMEKOT OTABIXaTh U OTABIX KaXKETCS UM
HEMO3BOJUTEIBbHONW POCKOLIBIO.

BbIBO/4bI

[IpuBeneM HECKOJBKO NPUMEPOB THUIHWYHBIX KAPTUHOK MATPUIBI — TMPOCTO Kak
MH(POPMALIHIO K Pa3MBIILICHHUIO.
BapuanT 1. bosbie Bcero 3aga4 B CPOYHOM M HEBAKHOM

VYBBI, HO 3TO CaMbIil pacpOCTpaHEHHBIN ciydyai. Yame Bcero 3To roBOPUT O TOM, YTO Bbl —
Ta camas Oenka B Kosece, Oepere Ha ceOs 3a1auM, HE 3aTyMbIBAsICh.

Mexy TeMm, B TpaMOTHOM YIpaBJICHUH BpEeMEHEM 3agauu He Oepytcs u3 Bo3ayxa. OHu
MOCTYMAIOT K HaM, KOTJa MbI 000P08OIbHO U OCO3HAHHO PEIINIIN UX BBITIOIHUTS.

Kpome Toro, mockoibKy 3TOT KBaapaT MPUHAMICKHUT UYKHUM 3ajladyaM, TO MOJyManTe, Kak
TaKk CIy4yWwJIoCh, 4TO Ooubllas 4acTh Baiiero BpeMeHu ynensieTcs 3ajadaM, BaKHBIM KOMY-TO
npyromy? U uro Bel Teneps MOXkeTe HayaTh J€s1aTh MO-Ipyromy?

Bapmuant 2. CJIMIIKOM MHOT0 OJHOBPEMEHHO BAKHOT0 U CPOYHOI0

3TO rOBOPUT O TOM, 4yTO BbI b0 ciuiikomM MHOTO Ha cebst Oepere (Ooiblie, YeM MOKETe
clenaTh), MO0 HEMPABHILHO PACCTABIISICTE MPUOPUTETHI (TO, YTO BAKHO, HE SIBISICTCS TAaKHM YK
Ba)XHBIM, WJIA TAKUM YK CPOYHBIM), TUOO MHOTO JICHUTECh M HE JIEJIaeTe JIeia, I0Ka HE MPHUIIPET.
JInbo Bce BMecTe.

Yro nenatp? Eme pa3 mocMOTpeTh Ha 3TH 3allaud, U €Ie pa3, TOJIBKO yXKe IMO-IAPYyromy,
paccTaBUTh MPUOPUTETEHI.

He mpITaliTech Bnuxath «HEeBNHUXyemoe». [IoMHHTE, YTO BpeMEHU B CyTKaxX HE CTaHET
00JIbIIIEe TOJBKO OT TOTO, 9TO BaM HaJl0 BCE 3TH 3a7a9u MPSIMO ceiidac cIemaTh.

PeanbHO nu chenate Bce ATH 3aJaud B YKa3aHHbIH cpok? Ecim HeT, TO 3a 4TO HYXHO
B3STHCS BHAYalle, a YTO MOXKHO OTJIOKHUTH? UTO eIre MOKHO CJeNIaTh, YTOOBI 3a/1a4U BBITIOJTHUIACH
Kak MOXKHO ObicTpee? UTto Bbl Tenmepp Mo)keTe HayaTh JeNaTh MO-APYroMy, YTOOBI B CIEIYIOIIMIA
pas3 MoIy4uTh IPYroil pe3yabTar?

Bapuant 3. O4eBHaHO, YTO 32124 CJAMIIKOM MHOTI0, 5l HEe YCIEI0 32 TAKOH CPOK

3nopoBo, uro Bel 310 ocosznanmu! Temepp Bbl MokeTe HayaTh YTO-TO MEHSITh, YTOOBI B

cnenyromui pa3 Bamra Marpuna BeITIIsena No-aApyromy.
Yro nenatb KOHKPETHO ceivyac?

Hanpuwmep:
. [IEPECMOTPETH IPUOPUTETHI U B3ATHCS 3a TO, YTO JEHCTBUTEIBHO BaXKHO;
. JIEIIETUPOBATH TO, YTO MOXKHO;
. MIEPEHECTH TO, YTO MEHEE CPOUHO, Ha CIEAYIOLINI OTPE30K BPEMEHH;
J NepPEeCMOTPETh TO, KaK K BaM IMOCTYMNAIOT 3aJaud, U B OyaylieM He OpaTh Ha

ceOsl CIUIIKOM MHOTO, UCXOJUTh M3 CBOUX PeaTbHBIX MOTPEOHOCTEH.
Bapuanr 4. 3apaun pacnpenelieHbl 60Jiee-MeHee PABHOMEPHO

J{ns KOro-to 3TO — CBHMJETENBCTBO, YTO OH PA3BHUBACTCS TapMOHHWYHO. JlJI1 KOro-TO 3TO
CBUJIETEIBCTBO, UTO B )KM3HU HE PACCTABJICHBI IPUOPUTETHI U B PE3YJITATE MHOIO 3a1a4 BE3JE.
Bapmuanr S. Ilpuopurer 3a5a4 onpeae/siercs: X TeMOH

Hanpumep, pabourie 3anaun 0osiee BaxKHbI, YeM JIMUHbIE/CEMENUHBIE.
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BapuanTt 6. Het 3a1au B cepenune

OTO TOBOPUT O TOM, 4yTO BBl mpojomkaere OLEHHWBATH 33Ja4d AMOLMOHAIBLHBIM MO3TOM,
nenst Ha yepHoe U 6enoe. JInbo BaxkHO, 160 He BaxHO. JInbo cpouHo, b0 He cpouHo. CepenHbl,
KaK BUJMTE, HET.

[IpakTHKa MMOKa3bIBAET, UTO TE€ 33Ja4l, KOTOPhIE HAXOIATCSA B CEpeIuHE, OOBIYHO OTHOCSATCS
K OanaHCy KU3HU. A “KpaifHue” 3aa4u B JIIOOOM BHJI€ BBI3BIBAIOT CTPECC.

OTBeThTe Ha BONPOCHI: KaKkue TeHAeHIUH Bbl Ha0101aeTe B cBoeii MmaTpuue (1o
Ka:KI0MYy KBajapary)? YaoBjerBopeHsl Jiu Bol pesyabrarom? Urto, no Bamemy mHennio,
HY’KHO U3MEHHUTD, YTOOBI pe3yJIbTaT ObLI JIyqlle?

Yro u kak Bbl Ob1 MOIUIM Tenepsb aeaarb No-apyromy?

3aganus A5 1a0opaTopHBIX padoT

JlaGopaTtopHast padora 1

Heap padorbl: u3ydyeHHe NPOGecCHOHAIBHBIX CTAHJAAPTOB, COCTABJIEHHE HAa OCHOBE
npo¢ecCHOHATBbHBIX CTAHIAPTOB J0JKHOCTHBIX HHCTPYKUMIA.

3aganus
1. Coznaiite daitn @O JIP1
2. C nomorpto MIHTEepHET-pECypCcOB OTBETHTE HA BOIPOCHI:
- YTO Takoe NpohecCHOHAIbHBIN CTaHIaPT;
- C KaKOM 1eNbI0 MPO(ECCHOHATIBHBIE CTAaHAAPTHI HCIIOIB3YIOTCSA B OPTaHU3AIUAX;
- YTO BKJIIOYAET B ce0s NpodecCHOHAIBHBIN CTaHAAPT;
- 9TO TPEACTABISIIOT COO0M TpymoBas (GYHKIHS M TPYIOBOE NEHCTBHE B MPOPECCHOHATHHOM
CTaHJapTe;
- B 4YeM OTJIMYHE NMPO(HECCHOHAIBHOTO CTAHIAPTa U JODKHOCTHOW MHCTPYKLIUH.
3. CocraBbTe JOHKHOCTHYIO HHCTPYKIIMIO HA OCHOBE MPO(EeCCHOHATIBHBIX CTAaHAapTOB ((aiiisl ¢
npodcraHgapTaMu NpUIararoTCs)

JlaGopatopHas paboTta 2

HAYAJILHOE 3ATIOJTHEHUE NTHOOPMAITMOHHON FA3BI B IIPOTPAMME 1C:
3APIUIATA U VIIPABJIEHUE [NIEPCOHAJIOM

3anosHenne KiaccupuKaTopoB

3amonHuTe pAA KIacCU(PHUKATOPOB W  cOpaBouyHUKOB (MeHI0 «lIpeampusitue» -
«Knaccupuxaropsi»)

1) «Knaccugukarop cTpaH MUpa»

[Topsimox co3maHusi HOBOTO 3JIEMEHTa: ¢ MOMOIIbI0 KoMaHabl «Ilombop...» BBI3BIBaeTCA
TAaOMUYHBIA JTOKYMEHT C TOJIHBIM KJaccupukaropoM. B 3ToMm 1okyMeHTe HEOOXOIUMO HaiTh
HY)XHYIO CTPOKY M C TIOMOIIBIO KHONKK «ENter» wim MBOWHBIM IMETYKOM MBIIIA OTKPHIBACTCS
HOBas (hopMa 3amKcH JIeMEeHTa CpaBoyHUKa. B 310l hopme nociie HaxkaTst KHOKU «OK», HOBBIH
AJIEMEHT J100aBIsETCs B KIIacCHPUKATOP.

30



= KNaccupuRaTop cTpaH mupa - Ox

Deiicreua~ = B 5 BB B E - % @ (7)) Noasop M,SDKCM

/

Koo |HaumeHoeaHWe * |[onHoE HaWMEeHDEaHHE
= 112 EEN&PYCH Pecnydnuka Benapyce
=, |B43 |POCCHA Pocoubickan Pegepauna
= [804 [JKPaMHA |YKPaMHA |

B D6wepoccuiickuil Knaccud MKaTop cTpaH MuUpa 4
Obwep icron 1 CTPaH uipa OK (MK (HCO 3166) 004-97) 025-201
Russian classification of countries of the world
YiBep#®aeH I imapTa PO ot 14 2001 r. M 52%-¢7
JlaTa BE€LeHNA 01 Hiona 2002 roga
Kod Kparnyoe Kod Hod

HHCA. Haumenosasie Anbgha-z| Anogra-3
070 |BOCHWMA K I'EPLI,EI'(IJBMHA Ba, BIH PecnyBnuka BocHKa 1
072 |BOTCEAHA I Efty EhvA Pecnyfnuka boTceaH:
074 |[OCTPOBBYBE | By BYWT
076 |BPASMNWA I BR BRA PegepaTHEHaA Pecny
034 |BEMW3 BE BLY
036 |EPMTAHCKAA Tﬂ’PMTOPM A B WHAKMWMCKOM OKEAHE Lo} 12T
090 |CONOMOHOBEI JCTPOBA, =B LB
092 |BMPTHMHCKME CICTPOEIA, EPMTAHCKWE WG WiZB EpHTEHCKME Blap naHck
096 |BP¥HEW - ,D,APyCCAJ'IAM B BRM
100 |ECOraPA I Bz BGR PecnyfBnuka Bonrapua
104 |MbAHMA I Il MR 03 Wb AHME
108 |E¥PY¥HAOM ‘ =] BDI PecnyBnuka BypyHLH
112 [EEN&PYCH "~ Pecnyfnuka Benspyct
116 |KAMBOOMA K K o Kambog
120 |KAMERYH =] KnaccHPMEATOp CTPaH MMpa A KamepyH
L | Aesiersia - T & (2]

R

3akpee

MoAHoE HaUMEHOEaHWE: |Pecn96nuka Eenapyce

0K Zanucare

2) Knaccudukarop «CTerneHu 3HaHHs 3bIKOB)

Kon HaumenoBanue
1 YuTaeT U MEPEBOJIUT CO CIOBAPEM
2 YuraeT U MOKET O0BACHATLCS
3 Bnazeet cBoOOIHO
3) Knaccudukarop «CteneHu poacTBay
Kon HaumenoBanue
06 Joub
02 Kena
04 Marsb
01 Myx
03 Orerg
05 CrpiH
4) Knaccudukarop «SI3bIKH HApOJOB MUpa»
Kog HaumenoBanmne
014 AHrIUACKui
069 Mcnanckmit
135 Hewmernkwnit
155 Pycckmuii
5) Knaccudukarop «CeMeiHOe TONI0KESHHEY
Kon HanmenoBanue

Broger (B1oBa)

Hukora He cocTosut (He cocTosiia B Opake)
PasBejen (pa3Beqena)

Pazomencs (pa3onuiack)

COCTOHUT B 3apeTUCTPUPOBAHHOM Opake
COCTOHUT B HE3aPETUCTPUPOBAHHOM Opake

WIN|O |0~

6) [TocMoTpHTe, KAKUM 00pPA30M 3aTIOJHEHBI CIICTYIOIIHE KIIACCU(PUKATOPHI:
- «JIOKyMEHTBI, YTOCTOBEPSIIOIINE TUIHOCTH)
- «OCHOBaHHS YBOJIBHEHUS M3 OPTaHU3AIII
- «Buasl 006pazoBaHust GU3HUECKUX JTUID)
3anoJiHeHHe CIPABOYHHKOB
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1) B cmpaBounuk «Opranusamumn» (MeHto «[Ipeanpusties) BHECUTE CIEAYIOIINE CBEICHHS

00 opraHu3aIyu:

Ilone

3HaueHue

HaumenoBanue

WucturyT

Op/®wus.uio

Op.uio

3aknanka «OCHOBHBIC)

MHH

7743518500

KIIII

774301001

3axsaaka «Pacuer 3apmuaTel»

Bug craBok ECH u I1DP

| ,Z[J'IH HE CEIbCKOXO03IMCTBEHHBIX HpOPI3BO)IPITeJ'IeI7[

3akiaaka «Anpeca u TenedoHbn

HOpuanueckuii agpec

| 125009 Mocksa, IlerpoBka, nom Nel

2) 3anoanute cipaBouHuK «Iloapasaenenus opranuzanum» (MeHo «[Ipeanpusituer):

Hawnmerosanme

2 = AgMurncTpauna
@ = BywranTepus

@ =
® = Kypoepcrwi oTaen
® =
B =

Cwparz

= TloopasnensHiA opraHrsawn

MoppazneneHwn opraHKUzaLym | Vecmryt

OToen nerko NpeMBINEHHOCTH

2) 3anojHUTE CIpaBOYHUK «J0KHOCTH opranu3aimiiny (MeHto «[Ipennpusitue»):
[Tpu 3anonHeHnn qoMKHOCTEN Henonb3yite komanay «Ilogbop uz OKIIITP»

[l MomsaocTa opr

Deitctena ~ | ) Dofaente | [ @ |X] il = Ax]

Koo Hanmetosarne

ANNANNNNE

Crewsanmet no Kagpam

000000002

uuuuuun

Byerantep

?/

JypexTop (HauansHWK, YNPEENAKLLWIA) NPeANPUATHA

000000006 CipaHHK

000000004 HauansHvk 0TAENE (PYHKWAOHENEHOD & NPoYK 0BNacTAK AEATENEH. .
000000007 Kypeep

000000003 WhHxenep

Moafop ws OKNOTP -

Kareropua

Hacrpoiika napaMeTpoB y4eTHOH NOJUTHKH
Beenure cBenenust 06 yuerHoil nonutuke (MeHio «CepBuc»-«llapameTpsl yueray)

ANropUTMEl PACYETOE
Kapposbii yueT

Pacuet sapnnate

Buinnata sapnnatsl
ByxyueT sapnnate
Oueroureie oBAsatenscTea
Hanorosbid yuet
CipaxoBbie BsHOCE!

PacueT cTpaxnsbid BSHOCOS
HOPN

Toc. nocoBua

Mpoune cTasku

KanpoBblii y4eT

Oprammsauma:  |MHcmmyt

KoHTponMpoBaTE Mo WTATHOMY PACTIMCEHHIC MW KSAPOBEX HIMEHEHNTK

|¥|komuecTeo cTasoK
MNpoBepsinTeA caofiopHbIE WTETHSIE £AMHULLI MW PEMMCTDELMM KaIpoBbI WS
COTPYOHWKOB

[Wpasmeps cTasor

MNpoBEPRETCR CODTEETCTBHE HASHEYSEMbEX HEYMCNEHWA PASMEPEM MUHMMaNY
MEKCHMENEHOR CTEBOK.

|_J Emvariitit HymepaTop KaapoBbIK A0KYMEHTOE
ERHLIA HYMEDATOD MCTIONb3YETCA ANA AOKYMEH
"TMpuem 1a patiory”, "Kanposoe nepementene”

[w|TlorazsEaTe TE0eNEREIE HOMERE B Aoy
Mpy BLiGope 3TOA HACTROAKK B HOPMEX AOKYMEHTOR
GyReT NoKasLIEaTECA KONOHKE C Ta0EMEHEIM HOMEPOM COTDYOHMKOE.

|_ITNpocTaBnsm: aEToMaTMyecki 0aTy 0SHEKOMNEHNA B KBAPOELX NPHKESEX
Mpk BLIGOPE 3TOA HACTPORKK B NEYATHLN (POPMEX AOKYMEHTOE
ByReT NPOCTABNATLECA A3TA BSHIKOMNEHWA COTPYAHMKE C NPUKaSoM

[ JOKpyrnaTe gHA KOMNEHCALYM OTIYCKE MPW YEOMEHEHMM
Mpy BeiGope 3TOA HACTOAKK PESYNETAT PACYETE KONMYECTES AHEM KOMMEHCALUAY
OTIYCKa NP YEONBHEHWN COTPYAHMKE Gy BT OKpYT NATECA A0 LENbX AHeH.
OcTan oTycKos ByayT yMEHBIIATECS MPH PEMMCTRALIM MEKTMYECKIX 0TITYCKOS
() Kanpossimn nprkasamia
(#) PacueTHEIMIA DOKYMEHTEMI

AnropUTMB! PACYETOR
Kanposeii yueT

PacueT sapnnatel

Binnata sapnzTsi
ByyueT sapnnatol
Ouetousle 06RsaTENLCTER
Hanorossid yueT
Crpaxosbie B3HOCH!

PacueT CTpaxoBsX B3HOCOS
HA%n

Toc. nocofng

Mpouue cTasin

PacyeT 3apnnatsl

Oprannzaus:  (Macamyt

(] KoHTpOnApoBaTs MEpeceUEeHIMe NEPHDADE HEHACTEHWA, PEFVCTDUpIOLLY HODMY |
Mpw npoBEAeHM ACKYMEHTOB GyAET NPOBEPATHCA NEPECEHEHME NEPMOMIOS HaUNCI|
KOTOPLIX YCTAHOBNEH BHA BPEMenn «Hauncnete sa paboTy nonHyio cMewy & npe|
BPEMEHM» MM «HeoTDEBOTAHHLIE MOMHLIE CMEHEI, 8 TEICKE KOMBHIMPOBKA»

[VIiTpm aumenerm P nPMAMMETE MCUMENEHHEIR Hanor K YUETy Kak

[JMicnonssyioTea Hawcnesms & sanoTe
[CJPacuer 3apnnamsi no 0TEETCTEEHHEIM

[T Mpwt pacueTe BonsHANHSD HE PUATEIEE T MDESAHAKM, MEVXOLALMECS HE NEDHOA (
Mpw EriBope 3ToM HACTROMKM NPH PECYETE NOCOBA No BREMEHHOM HETRYABCNOGH|
BEEMEHHOCTY 11 POAEM, 1D YXDAY 53 PEGEHKOM & PACUETHSIA NEpUOD HE By YT K
NPASAHMSHBIE JHM, NDVXOAALMECR HE NEPHO/L EXEr0HbIX OTTIYCKOS

33 paboTy & HOYHOE BPEMA, %: 2002 3a pafioTy B BeuepHee spema, ¥

Tapwug nowtosoro cBopa
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Anropumae pacueTos 1

BeinnaTta 3apnnatel Anropumias! packeos CTpaxosble B3HOCHI B MOP, POMC 1 ©CC
Kappoesit yuet Kapposein yueT
P Opranmzaunsa: Moyt
BCYET 33pNNaTsl

OpraHn3auwan: WHeuyT
Pacuet sapnnats

Boinnata sapnnatel || BsaumopacueTsl No 3apnnaTte BeAyTCA B PA3PE3E MECALES B8 HAYWCIEHMA Binnara sapnnatst Tapwm s3Hocos: |OpraHuzawm, npumersiowmne OCH, KpoME C/% NpoKsB0 AMTEneH

. X h o ==
ByyueT saprnatsl [(Bnpowess BMMOPACIETOR! ByyueT sapnnatel Mpumenserca c: | Aksapa 2013 =

I P \ P \
OUEHOuHbIE DBRZETENECTES 3apabomian nnata ByneT CYMTATECA BEINNEYEHHOMA NPW NpoBeaeHiv fokyMenT| | OueHouHpie 0BASaTENLCTES [epcrsyer oo NP ipcera) | NPP fak. vact) +LC FE0
#33PNNaTa K BEINNETE ODraHUsaL,, B85 COSAEHMA NNEATENHL QOKY | 20,00 6.00 2.0
Hanorosei yuet T 2011r. 230
CIpaxoBsIE BSHOCK! Crpaxosbie B3HoCH! 202r 250 1
|w] YuuTsiBaTs HEBBXOAB! 2014r. 230 1
. PacueT cTpaxoBsix B3HOCOB
PacueT CTPaxoBsX BSHOCOB B cnncok nenyuatenei nnaHosoro asaHca He By T skniouaTeCca cotpyan
Ha4ana MecALE No PAcYETHYIe NATY MNEHOBOD ABaHCE HE MMEHOT 0TpaBoTy HO%N
HO®N pMMHEM:

-OTyCK (ouepenHod, yueBHeii, 53 CBOM CueT, B85 OnNaTeI, No GepemenHod
no 33 pebenkon)
Toc. nocoGua frony =2 P . o Pasmep
- HEBLX0 A5l N0 HEe BbIACHEHHDWA NPU4MHE, Nporyn HDB\-ME cTaBKM
-GoNEsHD, KSPEHTHAH, A0NEYHBEHHE W T.0
- WCMONHEHNE MOCYASPCTBEHHEN MK Ap. ofwecTBeHHBEN 0GRZaHHOCTEH

Toc. nocofina

Mpoume cTasikun

MpumerReTeA G

PacyeTHaA faTa MNaHOBOro aBaHCA: 155 Y
€3 JoGasums

[Deitctayet c Craska

1| [ Mokazeisams yoTapesLUmMe NEpaMETDE] yuaTa Mpsn|

_,5 HacTpoiika napameTpos yueta *

Anropumvel pacyeTos

MNMpoyue cTaBKK

Kaoposei yueT
PacueT sapnnatol

Fasmep, %: 200 =
Beinnata sapnnatel
=

MpumenneTen c: | 26.12. 2011 WcTopua usmeHeHua

BysyueT sapnnats

Ouerounbie obRsaTensciea
Pazmep 5 205,00
Hanorosbiit yuet o
Mpvmenretea o |01.01.2013 &

Crpaxoesie B3HOCH!

PacueT CTpaxDBLI BSHOCOE
HO$N

loc. nocofuA

Mpoure cTaskK

Mento «Cepuc»-«HacTtpolika mporpaMmb»

& NporpamMmed X

2 ,
ISR | HacTpoiikK ynpaBneHYeckoro yyerta

Mporpamma Gyxyueta

(VI

Pafota ¢ sanavamun
Mcronesoeanie yNpaBNeHYEcKoro KaAposoro yYeTa v pacyeTa sapaboTHoi

Orpanuderie gocTyna MNaTe! HAPAAY C PEMMAMEHTMPOBEHHEIM YYETOM (HE PEKOMEHMYETCA AnA
HeGoNLWE KoMMEHWA)

OBMeH naHHbIMIA

PernamenTHeie sagaHua

YnpasneHueckuit yueT

lMpouve HacTpoiK

Bepcua koHburypaLmn

ZEWMTE NEPC. DEHHEX

3ano/iHeHMe NPOM3BOACTBEHHOI0 KajleHAaps U rpa¢guKoB padoThl

1) BeinonHKTE MTEpBOHAYATBHOE 3aMOIHEHHE TPOU3BOICTBCHHOTO KaJICHIaps Ha TEKYIITHA
ron (meHto «lIpenmpusitue»). BuecuTe Bce HEOOXOANMMBIE M3MEHEHUS, 3aHIIINUTE UX.
[TocmoTpute neuatHyro Gopmy KaeHaapsi.

2) Cospaiite Tpu rpaduka pabOThl M 3alOJHUTE KAJCHIAph 1O BBEICHHBIM JAHHBIM Ha
TEKYIIUH TOI.

Ocnognoti epaghux:

- Haumenosanue — OCHOBHO#

- Ilo xomannme «3amonHUTH Tpaduk» ykKazarh crmocoO 3amonHeHHs Trpaduka «Ilo
mabnony» - «llstuaaeBka, 40 yacoBas pabouast HEJEIsI».

- [To xomanie «3anoTHUTEY» MPOU3OUIET 3aNoTHEeHHEe rpaduka
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Cmennwiii epagux no 24 uaca 6 cmemny:
- HaumenoBanue «CyTKU yepe3 CyTKU»

- [To xomanne «3anonHuTh rpaduk» yKaszarh crnoco0 3anoiaHeHus rpaduka «Hactpouthb
BPYUYHYIO»

- [To xomanne «/lanee» mepelTi K mapamMeTpam 3aroJHEeHUs rpaduKa:
- tun rpaduka «CMEHHBIH»

- yctaHoBUTH (hiar «CyMMHUpPOBaHHBIN y4eT pabodyero BpeMeHu»
- YCTaHOBUTH (hiar «BecTH y4eT HOUHBIX YacOB»

- yCTaHOBUTH (har «BecTu ydeT Be4epHUX 4acoB»
- YCTAaHOBUTH (DJIar «yIHTHIBATH NIPA3THUYHBIC JTHI

- [To xomanne «/lanee» nepelTH K 3aM0IHEHUIO PACIIUCAHUS PAOOThI
PacnucaHue paBoTsl

o @ X

Hawame oo (01012013 &
Homep ona

Cwmera 24 vaca 2400
2

Cwera Yacos B cMere

Cmeno

£ Boibpars | Oeticrevs - | @ Dodasvms | [ @ [x) | I - 2

Haumerosarue

0001 Crmera 24 vaca
- Beimmonnute KOMaHOy «3anoIHATEY

Cmennviii epaguk no 12 yacos @ cmeny:
- HaumenoBanue «JleHb+HOYBY»

- Ilo xomanze «3anoaHuTh rpaduk» ykazaTrh croco0 3amonHeHus rpaduka «Hactpoutsb
BPYUHYIO»

- I[To xomanne «/lanee» mepeiT kK mapaMeTpam 3aroTHeHUS rpaduka:
- Tun rpapuka «CMEHHBII
- YCTaHOBUTH (har «BecTH y4eT HOUYHBIX YacOB)»
- YCTaHOBUTH (har «BecTu ydeT Be4epHUX YacOB»

- [To xomanne «/lanee» nepeiTH K 3aM10JHEHUIO PACIIUCAHUS PaOOThI
PacnucaHue paboTei

@D e X

Homep oHa

Havaro c: (01012013 |&
Cmera Yacos & cmene
1 .. | 1200
2 Hous 12.00
3
n
Cmett X
£} Beiipare | Oedictena - | @ otaevme | [y @ [x] | T -z
Hammenosanme A
Dens
Houe
Crmena 24 vaca
Cmena: [erb ® Cmena: Hous »
Detcrena~ | [ | & [@ | @ Decrann - | [l | &1 g | @
Havmerosarue: |Oexs Kon: 000000002 Haumerosanme: |Hous Koa: 000000003
Mepuoas cMeHb: Mepwmoas cMetb:
Qo A WD x
N | Bpemn Havana Bpems oxoH4aHNA N: | Bpemna Hauana Bpems oKoHUaHMA
800 20:00 1

8:00

KAZPOBOE IIJTAHUPOBAHUE
1) B pexume konduryparop. MeHto komanna «AnMuHUCTpupoBaHue» - «lloab3oBaTenn»
Ha3HAuYbTE [ YK€ UMEIOIINXCS M0JIb30BATENEH JOMOIHUTENBHBIE POJIU:

- Jlns monb3oBatenss PoikoBoi HasHaubTe emie onHy poib «KaapoBUK ympaBlieHYECKUX
JTAHHBIX».
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B xauectBe ocHOBHOTO MHTEpdeiica (KOTOpHIH OyJeT 3arpyKeH IMpH BXOJIe B IIPOrpamMmy)
Ha3zHa4YuM HHTEpdelic «YpaBiaeHne IepCcOHATIOM»
- Jlns monb3oBarens byOnukoBa HazHaubTe elle OAHY poiib «PacdyeTyuk ympaBlieHYeCKOM
3apIuIaThD».
B kauectBe ocHOBHOro nHTepdeiica (KOTOpbIii OyAeT 3arpykKeH MpH BXOJE B MPOrPaAMMY)
Ha3zHauyuM HHTEpderic «PacueTsl ¢ mepcoHamIoM.
3akpoiiTe KOHGUTYpaTOp U 3arpy3ute nporpammy B pexxume «1C: Ipeanpustuey, BoIOpaB
B KadecTBe nosib3oBarens ['opOyHkoBa. Beibepute untepdetic «Ymnpasnenue nepconanom» (MeHro
«Cepsucy - «Ilepexmouenue narepderica).
2) 3anosnute Peructp cBepeHui «YdeTHas NONUTHKAa 1O IepcoHany». (MeHro
«[Ipeanpusituer):
- ycranoBute ¢uiar «Pacuer 3apriaTsl IO OTBETCTBEHHBIM»
3) 3anmonnute cnpaBouHuk «llompasgenenus» (menwo «lIpeanpusitue») Mo HMMEOIIUMCS
JAaHHBIM O LIEHTPAX OTBETCTBEHHOCTH:
- AAMUHHCTpaIus
- byxranrepus
- OTnen kazupoB
- Oxpana
- OTzen nerkoi NpoMbIIIIIEHHOCTH
- Kypbepckuit otien
3anoyHUTe CIUCOK TOJKHOCTEH B cripaBouHuKe «JlomkHocti» (Mento «lIpennpusituey):
- [npexrop
- byxranrep
- Nnxenep
- OXpaHHUK
- HauaneHuk otnena
- Crieuuanuct 1o Kaapam
- Kypsep
- Crapuuii “H>XeHep
4) YcTaHOBUTE BaTIOTY YIIPaBJICHUECKOTo yuera — pyonu. st atoro ycranoBute «IlomHbrit
uHTepdeiicy («meHo «CepBHcy»), mMocie 4ero TaM ke B MeHo «CepBUC» BbIOEpHTE IYHKT
«Hactpolika mapaMeTpoB yuera»
5) Breibepure unrepdeiic «Ynpasienue nepconaiom» (MeHro «Cepsucy» - «llepexitouenue
uHTepdeiicar)
3anoJIHUTE KaJpOBBIi MIIaH ciaeayomumu 1aiHbpiMu Ha 01.01. Tekymiero roja:

Jlara IToapasnenenue HomkHOCTH KonunuectBo Wil ermmns Bairora [P
3aTpaThl O/Ipa3IeIeHHsI
01.01.2009 aJIMUHUCTPAIIAS JupexTop 1,00 10 000,00 RUR Ja
01.01.2009 aJIMUHUCTPAIIAS Wmxenep 2,00 5 000,00 RUR Her
01.01.2009 |  amwunucrpanus Crapunii 1,00 600000 | RUR Her
HH)KEHED
01.01.2009 Oyxranrepus Byxrantep 3,00 5 000,00 RUR Her
01.01.2009 0T/IeN KazpoB Crienmaiuct no 2,00 5000,00 | RUR Her
KaJpaM
01.01.2009 OTACI JICTKOH Wmkenep 2,00 4000,00 | RUR Her
POMBINIIEHHOCTH
01.01.2009 OTACT JIeTiOm Havanbank 1,00 6000,00 | RUR Jla
POMBINIIEHHOCTH oTaea
01.01.2009 oXpaHa OxpaHHUK 2,00 4 000,00 RUR Her

Jli1s nomKHOCTH «JIMpeKTOop» 3aM0IHUTE CIIEAYIOIINE JaHHbIE:
- OIIUCaHHE — «YMPABICHUE MPEATPUITHEM
- TpeOOBaHUs — «BBICOKASI CTETICHh OTBETCTBEHHOCTH
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UtoObl IpUHSATHIE U3MEHEHHs] B KaJPOBOM IUIaHE BCTYNHWIW B JACUCTBHE UX HEOOXOAMMO
YTBEpPAUTH. {151 yTBEpKACHUSA U3MEHECHUN MIPEAHA3HAYEH UHCTPYMEHT «Y TBEPKIACHUE U3MEHECHUN
KaJIpoBOro 1uiana» (MeHio «KaapoBsiii 11an»)

VYTBepauTe CyleCTBYIOLME U3MEHEHHS B KaJPOBOM ILJIaHE.

Buecure nsmenenus B kaapoBblid maaH oT 10.01 Texymero roga: KomamyecTBo cTaBoK Mo
nomwkHoCcTH «OXpaHHUK» - 3, maHupyemsle 3atpatel — 6 000 pyOmelt (ans 3TOro He0OXOIUMO
co3/1aTh JOKYMeHT «/3MeHeHne KaJJpOBOro IIaHay).

6) Cosnaiite nmokymeHT «IIpmem Ha pabory». I[lpm co3gaHwm JOKyMEHTa HCIIOIH30BAThH

KOMaHAy «3anofHuTh» - «PaboTHUKaMU, IPUHATHIMU B OPTaHU3AIHIO

E lMpuem na patory: Npoeenen -0 X
OeficTemA ~ 4[] [ E& &= Nepeimu~ (2] =F BT

Honep: [o0o0ooooom | & [01.01 2009 12:00:00 ERR [BEE

PatiotHukn | Hawicnenus | Babickanua

SR EE i ] 3anonHuTE +

PatorHuk, Bug pacyeta Nok.asaTeny 4Na pacyeTa HAYMCIEHHA

k.08 MEaH MBaHOBWY Oknan, Oknag no gHAM 4 DDD,DD| FUR
K.anyruna Miogrina MpokodeesHa Oknan Oknag no gHAM 9000,00 RUR
Hoeoceneues Anaronuil Edperiosuy Oknag Oknan no gHAr 5 000,00 RUR
Peiosa Onera NeTposHa Oknan Oknag no gHAM 4000,00 RUR
Carogentud Pysoned Metposuy CaeneHan onnara <EEO0 NPH PacYETE>

Cropoxoaos Netp Backneesuy Moyacosan onnata Tapye yacosok 100,00 RUR

o[ bl

7) CocTaBbTE OTUETHI:

- COCTOSIHHE KaJIpOBOTO IIJIAHA;

- WUCIIOJIHEHHUE KaJIpOBOTO TUIAHA;
- 3aTpaThl Ha IEPCOHAI H JIp.

JlaboparopHuas padota 3

NOABOP IIEPCOHAJIA
3apezucmpupyiime kanoudamos Ha 00AHcHocmb « OXPAHHUK»
Jlama LeE Bl Cmamyc HUcemounux Jonxxcnocmo (i
JUYO MeHeowcep
14.01. Hempos Ipunsm x Obwvsgnenus Ha
mexK. 200 [emp paccmompenuro mpancnopme Oxpannux Topbynos
' Heanosuu
14.01. Cudopos Ipunam x Pexomenoayuu
Hsan Oxpannux Topboynkos
mexK. 200 paccmompenuro pabomuuxos
Ilemposuu
CopokuH
19.0L. Banepuii Hpunsm x Hnmepnem-caiim Oxpannux TopbOynkos
mexK. 200 paccmompenuro
Anexcanoposuu
20.01  |Boporun [qmumpuii Ipunsm x Obwvsgnenus Ha Oxpannux Top6ynxos
meK. 200 Anexceesuu paccmompenur mpancnopme

C nomowbto MeHeOcepa KOHMAKMOB 8 pexcume «KAaHOuOdamuly cozoatime ciedyoujue cooblmus:

OcHoBHOU
Jara Kannunar CoObiTHe CocrosiHue Tema
MEHEeDKep
ITerpos . .
14.01. P Bxomsmmia VYerpoicTBO Ha
[etp . 3aBepIeHo T'opOyHKOB
TEK. TOJT VBaHosa TeneOHHBIH 3BOHOK paboty
CobGecenoBanue ¢
Ietpos
20.01. JInuHas BcTpeua KaHIUJIaTOM Ha
Ietp 3anaaHupOBaHO I'opOynkoB
TEK roJI UBasosud (ucxomsimast) JIOJDKHOCTD
«OXpaHHUK
20.01. CunopoB JlnuHas BcTpeda 3arutanupoBano | CobGecepoBanue ¢ I'opOyHKOB
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TEK. TOJ HBan (ncxomsmasn) KaHIUIaTOM Ha
[erpoBuu JOJDKHOCTh
«OXpaHHUK»
CopoxuH . .
19.01. POKHH Bxoasuit VYerpoicTBO Ha
Banepuit N 3aBepILeHo I'opOyHkoB
TEeK. TOJ Tene()OHHBIH 3BOHOK pabory
AJeKCaHIPOBHY
CobecenoBanue ¢
Copokun
20.01. N JInuHas BcTpeda KaHIUIaTOM Ha
Banepuit 3angaHupOBaHO I'opOyHkoB
TEeK. T0J{ (ucxomsast) JIOJIKHOCTh
ATnexcaHIpoBHY
«OXpaHHUK»
CobecenoBanue ¢
20.01. Boponun Imutpuit JlnuHas BcTpeua KaHIUJaTOM Ha
p Awirp b 3araHUpPOBaHO AL I'opOyHkoB
TEK. TOJ AJrexceeBHY (ucxomsmas) JOJDKHOCTh
«OXpaHHAK»

Ilo umozcam cobecedosanus npunAmMbL Cledyioujue peueHus:
- kanouoam Ilempos — pewenue « Omrnoneny
- kanouoam Cuoopos — pewenue «lIpednoscunu pabomamsy»
- kanouoam Copokun — pewieHue «lIpunam K paccmomperuo»
- kKanouoam Boponun — pewenue «lIpunam k paccmomperuroy
C nomowpwplo MeHeOdcepa KOHMAKMOG  3apecucmpupytime  O0okymeHmol  «Pecucmpayus
cobecedosanus kanouoamay 20.01. mexywezo cooa.

Ilo  kanouoamam Copoxkuny u Bopouumy Ovlio npunamo pewieHue nposecmu
OdononHumenvHyio oyenky. B pesynomame xomopou, Copoxkuna npuHaiu Ha pabomy, a 3dsi6Ky
Boponuna — omxnonunu.

Cocmasbme ¢ nomowblo Meneoxcepa KOHMaKmog 06a Ooxkymenma «OQyenka KaHouoamosy» om
20.01 mexywezo 200a.

C nomowvio meneddcepa KOHMAaKmos ogopmume npukas o npueme na pabomy Cuooposa ¢
20.01. mexywezo 2ooa.

s Copoxkuna — coszoatime 0OKyMeHmMbL:

- «IIpunams na ucneimamensvruiii cpoxy ¢ 20.01. mexyweeo cooa no 20.02. mexywezo 2ooa.

- «Oyenxa ucnvimamenvrnozo cpoka» om 20.02. mexyweco 2ooa.

I1o noobopy kanouoamos cocmasbme omuem.: « Omuem no kaHouoamam Ha pabomy»

JlaGopatopHas pabota 4
ATTECTALIUSA U AHKETUPOBAHUE

1) B cnpaBounuke KowmmnereHium» (uHTepdeiic «YmpapieHHe NEPCOHATIOM» - MEHIO
koMaHaa «llepconan» - «ATTectanuuu») co3daiiTe Tpynmbl KOMOETeHUMH. B kaxayio rpynmy
BHecUTe MHGpOpMaMio O KoMIeTeHIusX. KommneTreHuuioo «YMeHHe ciymaTh coOeceqHHKa»
3anummTe yepe3 komanny «Iloxbopy

& Cnpasounuk KoMneTeHiuu

Hecteua~ = w2 5 % £ A T [0 w2 ng
N\ /.
B+ KarMneTeHumHm patoTHKkos L Mwe -

EI-L 1 KomiyHHE aGENEHOCTE F.orryHME A6 ENEHOCTE

e HriEHWE CRYWATE COGECENHES

Bl TpefioBaHua K SHAHUSM U UMEHUAM
| b e [IDOPECCMOHANEHBIE SHAHUA M YMEHUA
T pefioBaHUA K MHIHOCTH

p
CaMOCTOATENBHOCTE

TpefioBaHuA K HAHWAM W YMEHMARM
TpedoBaHua & AHYHOCTH

Y

b = OTHOWEHME K paGioTe
e CamacToATelbHOCTE

vl el

YreHue caywaTe cofecegH4ka

3anoJIHUTE CBEACHUS O KOMIeTeHuusax. Jlis kommereHuMu «YMEHHUE CIylaTh
co0eceTHrKa) CaMOCTOSITEIHFHO YKOKUTE OMTUCAHUE DJIEMEHTOB ITKAJIbl OT[CHOK
Kommnerenuusa: OTHomieHne kK padote
Onucanue KoMNeTeHINU: AKTUBHOCTh M 3aMHTEPECOBAaHHOCTH B paboTe
OunenovyHas mkana: Yersipex OanbHas
Cucrema oneHOK:
OTan4HO

37



OueHb JTFOOUT CBOO paboTy ¥ OoJieeT ayIoi 3a cBoe Aeio. OTaaeT paboTe BCe CBOS BPEMs U CHJIBI
Xopomio
K pabote oTHOCHTCS ¢ MHTEpECcOM, cTapaeTcs Bce caAeaTh J0OPOCOBECTHO
Y10B1€TBOPUTEIBHO
OTtHomreHHne K paboTe CI0XKHOE U MTPOTHBOPEIHBOE, TO 3ar0OPACTCS W TOTOB Ha BCE, YTOOBI JOOUTHCS
pe3yibTaTa, TO paBHOIYIIEH U IaCCUBEH
HE ynoBJieTBOpHTEIBHO
K pabore paBHOAYyIIEH, CMUPHIICS ¢ HEH KaK C HEOOXOIUMOCTbIO, IACCUBEH

Komnerennus: [Ipodeccnonanpabie 3HAHUS 1 YMEHUS
Onucanue komnerenunn: Hannure 3HaHWH 1 yMEHHI, COOTBETCTBYIOIINX COBPEMEHHOMY YPOBHIO
pazBuTus obmecTa. CTpemieHrEe NOAAePKUBATh MPOYECCHOHATBHBIA POCT TOAYMHEHHBIX
OuenouHas mkaJsa: Yetsipex OaapHas
Cucrema oneHOK:
OT1an4HO
IIpodeccuonan, oTM4HO 3HaeT cBoe Aei0. [1ocTOsIHHO cCTpeMUTCst HAUTH YTO-TM00 HOBOE, IPUMEHUTH Y
cebs. PacimmpsieT He TOIBKO CBOM KPyro3op, HO 3a00THTCA O KYJIBTYPHOM H MPO(HEeCCHOHATHHOM POCTe
MOJYUHEHHBIX
Xopowo
Hemmoxo paz0bupaercs u neiicTByeT B Kpyre cBoux o0s3anHOCTel. CTapaeTcs moaaepKuBaTh HeOOXOTUMBIH
npodeccuoHaNbHBIN YpoBeHb. [10 HEOOX0AUMOCTH MPOSBIISAET 3200Ty 0 MPOPECCHOHANTEHOM POCTE
IIOJYMHCHHBIX
Y10BaeTBOPUTEIHHO
Csoe aemno 3Haet. CTapaeTcs MOAACpKUBATh CBOH NpodeccroHabHbIE 3HAHUS U HABBIKM HA COBPEMEHHOM
ypoBHe. Ho 0 moT4MHEeHHBIX, UX MTPOPECCHOHANEHOM U KYJIBTYPHOM POCTE HE 3a00THUTCS
HE ynoBiieTBOpUTEIBHO
He nymaet Hu 0 cBoeM IPpOQecCHOHAIBHOM POCTE, HU O POCTE MOTYMHEHHBIX. 3HAHUS U YMCHHS yCTapeinn

Komnerenuusi: CaMOCTOSITETEHOCTh

Onucanue KOMIETEHINH: YMEHUE CAMOCTOSATENFHO PHHAMATD PELICHUS B MpeesiaX CBOMX MOJTHOMOYNHT
OuenouHas mkamna: Yetslpex O6ampHas
Cucrema oleHOK:
OT1an4Ho
B cdepe cBoeil 0TBETCTBEHHOCTH NPUHUMAET PELLEHHUS 110 BOIPOCaM JIF000H CI0KHOCTH, CAMOCTOSATENBHO U
KOMIIETEHTHO
Xopomo
Crpemurcs perath Jt00ble BOPOCHI, 1aXke BHE Cephl €ro OTBETCTBEHHOCTH U KOMIIETEHIIUH
CaMOCTOSITEIbHO, HHOT A 0e3 0c000i HaJOOHOCTH U HE ITIOCOBETOBABILHUCH
Y10B1E€TBOPUTEIBHO
B GonbIIMHCTBE CiTydaeB CTPEMUTCS YCTPAHUTHCS OT OTBETCTBEHHOCTH B MIPUHSATHU PEUICHUH 1Mo OoJiee HiTn
MEHee CJIOKHBIM BOIpOcaM
HE ynoBJj1eTBOPUTEIBHO
Bcerna et ykazaHuii OT pyKOBOJIUTENS, H30eTaeT CaMOCTOSTENBHBIX PEIICHUH

2) Jlnst momkuocted «Jlupextop» u «HauanbHUK OT/Ie/1a» Ha3HAYNThH BCE BUIBI
KOMIETeHIHH (cripaBouHUK «JlomkHOoCcTH» MeHto «[Ipennpusrtuey)

3) C momompio uHCTpyMeHTa «KOHTpONb arTecTanuii» MPOBECTH TEKYIIUM YHCIOM
aTTecTaluio no BceM komnereHuusaM g Kanyrunoit 1 HoBocenbiieBa. OLeHKH MO KOMIIETEHIUAM
IOCTAaBUTh MPOU3BOJIBHO.

[TpoBecTn aHanu3 OLIEHOK.
4) CocraBbTe 0TUeT «OICHKH KOMIICTSHIHI paOOTHUKOBY Ha ATy MPOBEICHHS aTTECTAI[H

5) Pazpaloraiite aHKeTy «ATTecTalysi pyKOBOISAIINX paOOTHUKOBY (MeHro
«AHKeTHpoBaHHe» - «TUTIOBbIE AHKETHI»)

6) [IpoBenute onpoc corpynHuka boraTeipeBa 1Mo BONpocy OLEHKH KOMITETSHIHIA
Kanyrunoit u HoBocenbiieBa («MeHo AHKeTHpOBaHHE» - «Ompocy).
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7)ITocmoTrpuTe pe3ynbTaThl aHKeTHPOBaHUS (MEHIO « AHKETHPOBaHHUEY - «Pe3yIbTaThl
AHKETUPOBAHUS»).

ATTECTALIUA PYKOBOJAILINX PABOTHHUKOB

YBaxxaeMbIe COTPYAHUKH, ITPOCUM BaC NPUHATH YHaCTUC B OLICHKC ACATCIIBHOCTH PYKOBOACTBA
Halen OpraHu3amnuu. OI_ICHI/ITG, HO}I(aJIYfICTa, YPOB€Hb KOMIICTCHI WM BAICTO0 HEIMMOCPEACTBCHHOI'O

PYKOBOJUTEIIS C TOMOILBIO TIPEITIOKEHHBIX HIXKE BOIIPOCOB.
bnarogapum 3a corpyaHuyuecTBo!

1. OOuue cBeneHus

Nel. PO

2. O11eHKa KOMITETCHIINI
Ne2. PUO oueHnBaeMoro pyKoBoauTe st
Ne3. IIpodeccnonaibHbIe 3HAHUS M YMEHUS

O

O

O

O

[Tpodeccnonan, oTIMYHO 3HaeT cBoe Jieno. [10cTOsIHHO cTpeMUTCst HAUTH YTO-IH00
HOBOE, IIPUMEHUTH Yy ceOsl.

Hennoxo pa3bupaercs u 1eiicTByeT B Kpyre cBoux oosi3aHHocTel. Ctapaercs
MOJIEP’)KUBATh HEOOXOMMBIH MPO(eCCHOHATBHBIN YPOBEHb

Csoe nieno 3Haer. Ctapaercs NOJI€pKUBaTh CBOU MPO(eCCHOHANIbHBIE 3HAHUS U
HaBbIKM HAa COBPEMEHHOM YPOBHE.

He nymaeT HU 0 cBOeM IpodecCHOHATBHOM POCTE, HU O POCTE MO JUUHEHHBIX.
3HaHUS U YMEHHUS yCTapeiu

Neq. CamocTOATEILHOCTD

O

O

O
U

B cdepe cBoeli 0TBETCTBEHHOCTH PUHUMAET PEIICHUS 110 BOIIPOCaM 000
CJIO)HOCTH, CAMOCTOATEILHO U KOMIETEHTHO

Crpemutcst pemars Jr0ble BOIIPOCHI, JaxKe BHE c(hepbl €ro OTBETCTBEHHOCTH U
KOMIETEHIIMH CAMOCTOSITEIIbHO

B GoipmMHCTBE CilydaeB CTPEMHTCSI YCTPAHUTHCS OT OTBETCTBEHHOCTH B IPUHSATHH
peLeHni

Bcerna xaer ykazaHuid OT pyKOBOAUTENS, U30€TraeT CaMOCTOATENIbHBIX PEIIeHUM

NeS. OTHomenue k padore

O

Ouensb TI0OUT CBOIO paboTy U OoJieeT ayioi 3a cBoe Aeno. OTmaaer paboTe Bce CBOE
BpEMsI U CUJIBI

K pabGoTe OTHOCHTCS ¢ HHTEPECOM, CTapaeTcsi BCe ceNaTh JOOPOCOBECTHO
OTtHomleHue K paboTe CI0XKHOE U IPOTUBOPEUMBOE, TO 3aropaeTcs U roTOB Ha BCE,
YTOOBI JOOUTHCS PE3yNbTaT

K pabore paBHOIyIIIEH, CMUPHWIICS C HEHM KakK C HE0OOXOAUMOCTBIO, TACCUBEH

Ne6. Ymenue ciaymarhb codeceHUKA

O

U
O
U

OTJIMYHO
XOPOIIIO
YIIOBJIETBOPUTEIHHO
HEY/IOBJICTBOPUTEIHLHO

JlaGopatopHas pabora 5
OBYUYEHHUE

1) B cipaBounuke «KommereHiun paboTHUKOB» (MeHI0 «[lepcoHam» - « ATTecTarum)
co37aTh HOBYIO rpynny komneTeHui «3YI1». B 3Toii rpymme co3naiiTe Tpy HOBbIE KOMIIETEHIIMH:
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1) OGmue 3nanus nmo koHpurypamuu "3VII"

2) 3uanne koHpurypamuu «3YID» ns ydera kaapos

3) 3nanue kondurypanun «3YII» m1s pacuera 3apriiaThl

JUist KaKI0M U3 CO3/TaHHBIX KOMIIETEHIIMNA YKaKUTE TPeX OAITbHYIO OLIEHOYHYIO KAy U
CJIEYIOIIYIO CUCTEMY OLIEHOK:

Bbiie 0:kuaaeMoro ypoBHsi: YMeEHHUE B COBEPILEHCTBE MOJIb30BATHCS KOHPHUTypaue, mpu
He00XO0IMMOCTH OKa3aHHE KOJIJIEraM MOMOUIH B perieHuu rnpodiem OxuaaeMas 1055 OLEHKH -
20%

Ha o:xnmaemom ypoBHe: CaMOCTOSITEIbHOE BEICHHUE yueTa, yMEHUE paboTaTh C TOKyMEHTaluen
KOH(UTypaIu

OxnnaeMas qois oueHku - /0%

Huxe oxxuaemoro ypoBHsi: CriocoOHOCTh paboTaTh TOIBKO O] pyKOBOJICTBOM
KBJIM(UIIUPOBAHHOTO COTPYTHUKA

Osxnmaemas noiist oueHku - 10%

2) 3anoyHUTE CIPABOYHKK «3aHITHS» CICIYIONIMM 00pa3oM:

HaumenoBanue Onmcanne Haspanue nzyyaemMoil KOMIIETEHIIMH Bec
3aHATHS 3aHATHS W3yUYCHHS,
%
Beenenue. 3HAKOMCTBO ¢ Oo6mue 3HaHMs 110 KoH(puryparmn "3YI1" 60
3anonHeHue KoHurypanuer | 3Hanue koHpurypauuu «3YII» mist yuera kaapos 20
HavyaJbHbIX 3nanue koHpurypauu «3YI» s pacuera
CBEJICHHH 3apIuIaThl 20
Kanpossrit yuer | M3yuenue Oo6mue 3HaHMs 110 KoH(puryparmn "3YI1" 10
OpraHu3anuu JIOKYMEHTOB U 3nanue koHurypauun «3YII» mis ydera kaapos 80
OTYETOB 11O 3nanue koHpurypamuu «3YI» s pacuera
y4eTy KaJI[poB 3apIuIaThl 10
Pacuer Wzyuenne Oo6mue 3HaHMs 110 KoH(puryparmu "3YI1" 5
3apIIaThl JOKYMEHTOB U 3nanue koHurypauun «3YII» mis ydera kaapos 5
OpraHu3aLHU OTYETOB IO 3nanne koHpurypamuu «3YI» s pacuera
pacdery 3apIuIaThl 90
3apIIaThl

JIMUTEeNbHOCTh KaXKIOTO BU/IA 3aHIATHI — 4 yaca dopma nmpoBeeHNs KaKI0T0 BU/Ia 3aHSATUH

- TPCHUHT

3) B cnpaBounmke «Y4eOHbIC KypChl» CO3aliTe HOBBIH KypC.

HaureHoBaHMe: ||r'10I'ID.HbSDBaHHE! KOHPMrYpauuu9 ' 3apnnara u Ynpaeneque NepooHanor’

[pynna: |

Onucanue kypca:

| CHOBHOI WENbI0 YYEBHOrD KYPEa ABAAETCA OCBOSHWE TEXHOMOMMM PABOTEI C KOHEWrYpauWeil "' 3apniaTa 1 YNpaBnsHUE NEPCOHANDM', PASBUTHE MPAKTHHECKMY HABBIKOE N0 PaGOTE & KOHBMMY]

Offsem kypca®, yacos:

BbMe Bbl0aH A0EYMEHT:

3aTpaTEl HA 0QHOMO OGY4AWErOCA: 2500,00| Bamara:

TP MPOAOHAEHHM KYPCE MOKET

Coctas kypca | Mayyaemele KoMneTeHuMM”

ETH

RUR

| CEPTHRHKAT

PernameHTHPOBSHHEI YueT

== s
= B = m

[+ 3aHATHE
BEeasHHe, 3aN0AHEHHE HAYANEHEI CEEASHME
2| K.aiposkii Y4eT OpraHu3aLM9

| 3| Pacyet sapnaate! opraHusalHm

ZLJBI 3aIllOJJHCHUA 3aKJIaJdKH «I/I3y11aeMLIe KOMIICTCHIITUN ) HCHOHBSYﬁTC KOMaHy «CocTaBUTh 110

3aHATUAM)

40




Cocras kypea | Wayvaemeie komneTeHyd” | PernameHTpoBaHHBIR yueT
e 5 5§ b B8 E2 [Koppexuwa secos

Bec wzyyeHua % A

3HaHWe koHWrypawd 39N 10a yueTa kanpos

3HaHWe koHpurypaumrd 381" 0A pacyeTa saprnatel 4

06wme sHaHKA N0 koHbUrypauwaw 340" 4

2

3

4

5| 3HaHue koHgurypauwu 390" gna yueta kagpos 32
E| 3HaHue koHpurypaumy 3HMN" ona pacyeta zapnnatel 4
7
g
|

O&wme HaHWA Mo KOHPUrYpaumd 34" 2
3HaHme koHgurypauwu 350" 1na yeta kanpos 2
SHaHWR EnHaurunanud " 3H0" 108 NARYATA RANNAATHL

3R
Cyrtia BECOE: 100

§ octaeime no saHATHAM DK 3anudme  Jakpems

4) C momomuipio aokymeHnta «llmaHupoBaHue OOydYeHHs» 3aIUTAHUPYHUTE MOTPEOHOCTH B
oOyuenuu no kypcy «cnonap3oBanue KoHQUrypauuu «3apriaTta u Ynpasienue [lepconaaom»» oT
01.12.20--roga. Oxonuanue kypcos 28.02.20--, KOTU4IECTBO YEIOBEK — 2.

5) Coznaiite JOKyMEHT «3asBKa Ha 00ydeHue». B 3asBKke ykazats coTpyaHuKoB Kanyruny u
PeoxoBy. Ilepmon oOydeHust COOTBETCTBYET NIEpHOIY, YCTAaHOBJICHHOMY B JOKYMEHTE
«[InanupoBanue oOyueHUN».

6) Ha ocHoBanum nokyMeHTa «3asiBKa Ha oOy4deHHe» BBemuTe JOKyMeHT 'IIpoxorieHue
Kypca oOyuenus". B co31aHHOM JOKYMEHTE CaMOCTOSTEIbHO CO3/1aTh MEPOINPUSATHE U
3aIJIaHUPOBATh 3aHATOCTbD.

7) Tlocmotpute wHHGOPMAIMIO O TMPONACHHBIX Kypcax W Pa3BUTHH KOMICTEHIIUH
pabotHukoB: OTtuer «YueOnsni man» Otuer «lIpoiineHnsie yuyeOHbie Kypcb» Otder «Pa3zButue
KOMIIETEHIIA I
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