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1. Henu ocBoeHUs1 y4eOHOI AUCHUNIHHBI

OCHOBHOH 1IeNIbI0 Kypca SIBIISIETCSl Pa3BUTUE HEOOXOAMMBIX KOMIETEHIMM JJIsl perieHus

CONNAJIbHO-KOMMYHHUKATUBHBIX

3aJad B Pa3IMYHBIX 00JacTAX OBITOBOW, KYJIBTYpPHOH,

npodeccCuoHaNbHOM W HAYYHOW AEATEIbHOCTU MpHU OOIICHHUU C 3apyOeKHBIMHM MapTHEpamHu, a
TaKKe JJiA JalibHeiiero camoo0pa3zoBanus. M3ydeHne MHOCTPAHHOTO A3bIKAa MPHU3BAHO TAKKE

o0ecreunTh:

® [OBBIIICHUE YPOBHS Y4eOHOH aBTOHOMUH, CIOCOOHOCTH K CaMOOOPa30BaHHMIO;

® pa3BHUTHE KOTHUTHUBHBIX U HCCIICIOBATEIbCKUX YMECHHN;

e pa3BuTHE HHPOPMAILMOHHON KYJIbTYPBL;

® paciHMpeHHe Kpyro3opa H MOBBIILICHHE O0IIeH KyIbTyphl CTYICHTOB;

® BOCIUTaHHE TOJCPAHTHOCTH U YBaKEHHS K [yXOBHBIM IECHHOCTSIM Pa3HbIX CTPaH U

HapoaoB.

2. MecTo yueOHOM IMCUMILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl
JlanHasi yueOHasi TUCIUIUIMHA SBJSIETCS (PaKyIbTaTUBHOW AUCHIUIUINHON.
Kypc mucuunnunsl «VHOCTpaHHBIA S3bIK JIEJIOBOTO OOIIEHUs» Oa3upyercss Ha BceX
OCBOCHHBIX CTYACHTAMH JUCHUIIIIMHAX O6HICFYMaHI/ITapHOFO, COIIMAJIbBHO-OKOHOMUYECKOT'O,
€CTECTBEHHOHAYYHOT0 U O00IIenpo(eccnoHalIbHOTO LHUKIOB OCHOBHBIX 00pa30BaTENbHBIX
nporpamm (OOIT) narHOrO 00pPa30BATEILHOTO YUPCHKICHHUS.
MexnpeaMeTHble CBSI3U JUCHUILTUHBL  «HOCTpaHHBIN SI3BIK JIEJIOBOTO OOUICHHS» C
JIPYTUMH Y9eOHBIMH TUCIMILTHHAMHU (GOPMHUPYIOTCS Oiaronaps cieayonmm hakropam:
® 33 CUeT YyuyeTa MEXKIUCUUIUIMHAPHOTO TMOAXO0Ja IMpH TOArOTOBKE MOCOOMM 10
WHOCTPaHHOMY SI3BIKY (OTOOp TEKCTOBOTO MaTepuana);

® 33 cueT pa3pabOTKU MEXJIUCUUIUIMHAPHBIX Y4EOHbIX 3alaHuil (IIOArOTOBKA JOKJIAIOB,
HamucaHue pedepaToB Ha HMHOCTPAHHOM S3bIKE 10 TeMaM MpodeccHoHaIbHOMI
HaANpPaBIEHHOCTH);

® 34 CYCT HCIIOJIB30BaHUA O6HII/IX JJI1 Pa3HbIX y‘~I€6HBIX JUCHUIIIIMH METOIOOJIOTUYCCKUX

IMpUEMOB.

3. Ilnanupyemble pe3yJibTaThl 00y4eHHs 10 y4eOHOH ANCHMIIIMHE
Yuusepcanpubie (YK) koMneTeHuu:

Koa u

HAHMMEHOBaHHUe

KOMIIeTeHI[UH
YK-4 Cnocoben
OCYIIECTBIISITh
JIETIOBYIO
KOMMYHUKAITHIO B
YCTHOU U
MMCbMEHHOU (popmax
Ha TOCY/1apCTBEHHOM
sa3b1ke Poccuiickon
denepauuu U
WHOCTPaHHOM(BIX )
s3bIKe(ax)

Koa u HauMeHOBaHMe HHIAUKATOPA JOCTUKCHUSA KOMIIETCHIIMHN

3-YK-4 3HaTh: NpUHLHUIIBI IOCTPOEHUS YCTHOT'O U TUCBMEHHOTO
BBICKA3bIBAaHUS HA PYCCKOM M MHOCTPAHHOM SI3bIKaX; ITpaBUjIa U
3aKOHOMEPHOCTH JEJIOBOM YCTHOM U MUCBMEHHOM KOMMYHUKALIUU

V-VYK-4 YMeTh: NpUMEHATh HA IPAKTHKE JEJIOBYI0O KOMMYHHKAIUIO B
YCTHOM U MMUCbMEHHON (pOpMax, METO/Ibl M HaBBIKH JIEJIOBOTO OOIIEHUS Ha
PYCCKOM M MHOCTPAHHOM $I3bIKaX; METOAUKON COCTABIICHUS CYXICHUS B
MEXITMYHOCTHOM JIEJIOBOM OOIIIEHUH Ha PYCCKOM U MHOCTPAHHOM SI3BIKAX
B-VK-4 Biagers: HaBbIKaMu YT€HMS M IEPEBOJIa TEKCTOB HA MHOCTPAaHHOM
A3bIKE B MPO(ECCHOHATBHOM OOIICHNUHN; HABBIKAMH JICJIOBBIX KOMMYHUKALIUI
B YCTHOI M MUCbMEHHOM (popMe Ha PyCCKOM M MHOCTPAHHBIX S3bIKAX;
METOAMKON COCTABIICHHS CYXKACHUS B MEKIMYHOCTHOM JI€JIOBOM OOIICHUHU
Ha PYCCKOM M HHOCTPAHHOM SI3BIKaX




4. CTpyKTYypa 1 coaep:kaHue Y4eOHOH TMCUMILINHBI

4.1. CTpyKTypa THCHUIJIMHBI
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4.2. Conep:xanue yueOHON JTUCUMIIIMHBI.

HpaKaneCRne 3aHATHSA

Tema 1. JIugepcrBo.

| MoTuBamus.

Konnenumss  ymmpepcrBa. Konuenmusa u
OmpeAcIICHUE MOTHBAIINH. [Toompenue
COTPYIHUKOB.

. CornacoBanue CKazyeMoro € 1noJJIcKainnum.

Tema 2. O61enmue.
Konuenuuu, (popmsbl

o01eHu .

Cpenctsa o6mmenus. HaBbiku o0IIeHUS.
CocnaratenbHOe HakJIoOHeHHE. MIHBepCHsl.

Tema 3. YnpaJieHnue
YeJI0BeYeCKUMM
pecypcamu. 7KeHIIMHBI U

ynpasBJieHue.

VYmpasnenue nepconanoMm. OT6op mepcoHaa.
[Iposenenue WHTEPBBIO. CrnoxxHele
MpEIOKECHUS.

CamocrosiTesibHas padoTa 00y4YarOIIUXCs

CamocrosTenpHas pa60Ta CTYACHTA I10 yqe6H0171 AUCHUIIIIMHE PCTIIAMCHTUDPYCTCA

«[Tonoxennem 06 opraHuzaluu caMmocTosITensHOM padboTsl ctyaeHToB B HTU HUAY «MUDN»

Ne Tema/pa3nes yueOHoit Buj camocrosiTe/ibHOI padoThI U ee
n/n AUCHUILINHBI cojepKaHue
1. e PaboTa co cipaBOYHOI TUTEPATYPOIA.

Tema 1. JIugepcTBo.

MoTtuBanus.

e JloBTOpEHUE NpaBuil, TPEHUPOBKA
HAaBBIKOB 'PaMOTHOTO NMHCHhMa

e (CocraBneHue miaHa nepeckasa TeKcTa

e (CocraBieHue BOIIPOCOB K TEKCTY

e (CocraBneHue npeaIoKeHUH, CUTYallui ¢
HOBOM JIEKCUKOM

e BrinosHeHUE yCTHOTO TOMAITHETO
3a/1aHMUS.

e JloaroroBka K TECTUPOBAHHUIO




2. e Pabota co cipaBOYHOM JTUTEPATYPOH.
e [louck gomnonHUTENbHON HHGOPMAIUU B

Tema 2. O6menue. pa3INYHbIX UCTOYHHUKAX, B T. Y.
KCIO0JIb30BaHue MIHTepHET-pecypCcoB.
Konuenuuu, popmsl e Pabora ¢ ABYA3BIYHBIMU CIIOBAPSMH
oG IeHHSI. e [lucerMeHHBIN IEpeBO
e BrinonHeHHne yCTHOTO I0MAIIIHEr0
3aaHusl.
e [loaroToBka K KOHTPOJIHOH padoTe.
3. e Pabota co cipaBOYHOH JTUTEPATYPOH.

e (CocraBieHue m1aHa nepecka3a TeKcTa

e (CocraBieHue BOIIPOCOB K TEKCTY

e [loBTOpEHME NpaBUIl, TPEHUPOBKA

Tema 3. Ynpasiienue HAaBBIKOB I'PaMOTHOTO MUChMa

e Tlouck JOMONHUTETHHON MHPOPMAITUH B
pa3IMYHBbIX UCTOYHHUKAX, B T. Y.

pecypcamu. 7KeHIIMHBI U HCIOJIb30BaHKue MIHTepHET-pecypcoB.

[ToaroroBka npe3eHTanun

BrimonHenune yueOHOTo mpoeKTa 1o Teme

[ToaroToBka K TECTUPOBAHUIO.

[loaroroBka k 3aueTy

Ye€JI0BCUYCCKUMHU

ynpaBJieHue.

5. UHpopmaninoHHO-00pa3oBaTe/ibHbIE TEXHOJOTHH

PekoMenmanuu [ mOperojaBarenss 1O MCHONIB30BaHUIO  HMH(OPMAIMOHHO-
o0pa3oBaTeNbHbIX TEXHOJOTHI conepxkatcs B «llojokeHMM 00 OpraHU3alMOHHBIX (QopMax U
TEXHOJIOTHSIX 00pazoBaTenbpHOro nporecca B HTU HUAY MUON».

[Tpu peanuzauuu mporpamMmbl JUCHUIUIMHBI «AHTTIMHACKUAN SI3bIK» UCHOJB3YIOTCS pa3IU4HbIE
nH(pOPMaIMOHHO-00pa30BaTeIbHbIe TEXHOJIOTHH. AyauTopHble 3ausaTus (108 gac) mpoBoasTcs B
dbopMe MpaKTUYECKUX 3aHATHI, BO BpeMs KOTOPBIX MPUMEHSIOTCA: WHTEPAaKTHBHAs OCKa,
MPOEKTOp, ayauo- W BHUJEOMAaTepUalbl, WHTEPHET pecypchl (B KOMIIBIOTEPHOM KJlacce),

Ipe3eHTaIHH.

6. @oH/ OLIEHOYHBIX CPEJACTB

J171s1 OLIEHKU JOCTHIKEHUM CTYICHTA UCTIONB3YETCsl OAIITbHO-PEUTHHTOBAs CHCTEMA.

CpenctBa TeKyLIEro KOHTPOJS U TMPOMEKYTOYHOM aTTecTalud [0 JAUCHUILIMHE
npencrasieHsl B POC. Illkana kakaoro KOHTPOIBHOTO MEPONPUATHUS JIEKUT B Ipenenax or 0
JI0 YCTaHOBJIEHHOTO MAaKCHUMaJIbHOrO Oayja BKIIOYMTENbHO. MTOoromas arrectauus IO
JUcuMIuIMHe oneHuBaercs mo 100-0ayuibHOM mmIKane M HpeAcTaBisieT coO0oi cymmy Oanos,
3apaboOTaHHBIX CTYIEHTOM IIPH BBIOJIHEHUN KOHTPOJIbHBIX MeponpusiTtuil. IlomyueHHble O6amibl
NepeBOJIATCS B S-0aJUTbHYIO CUCTEMY MO CIEAYIOIIEeH IIKaJe:

Cymma
N Orenka
Orenka 110 5 6aapHOI HmIKaIe 3auer 0aJlIoB 110 (ECTS) I'papauus
IUCLHUILINHE




5 (OTIMYHO) 90-100 A OTan4HO
85-89 B OueHb X0OpOIIOo
4 (xoporo) 75-84 C Xopo1io
3aureHo 70-74 D Y 10BAETBOPUTENTHEHO
3 . ) 65-69
YAOBJCTBOPHTCILHO 60-64 E ITocpencTBeHHO
He Huxe 60 F HeynosnerBopurenbHo
2 (HEeyIOBJIETBOPUTEIHHO)
3a4TEHO

7. Y4eOHO-MeTOAMYeCKOe U MH(OPMAIIMOHHOE o0ecriedeHne Y4eOHOM JUCIUIIMHBI

1. KynuoBa, A. K. Aurauiickuii s3bIk 11si MeHepKepoB U Jioructo (B1-C1) : yueOHUK U
npaktukym st By3oB/ A. K. Kymmosa, JI. A. Koznosa, [O. II. Bonbinen; mox o6ieit

penakmueit A. K. KymmoBoit. — 2-¢ m3a., ucnp. u jgorn. — Mocksa : M3marensctBo HOpaiiT,
2022. — 355c.— (Bwicmiee o6paszoBanue). — ISBN 978-5-534-08147-3. — Tekcr
uiekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  FOpait  [caiit] —  URL:

https://urait.ru/bcode/489323

2. AHIIIMACKUHN s3bIK 11 SKOHOMHUCTOB (B1-B2) : yueOHUK ¥ mpakTUKym i By30B /
T. A. bapanoBckas [u 1p.] ; orBeTcTBeHHBIN penakTop T. A. bapaHoBckas. — 3-e u3j., nepepad.
u norn. — Mocksa : MznarensctBo [Opaiit, 2022. — 421 c. — (Bsicmee obOpa3zoBaHue). —
ISBN 978-5-534-15097-1. — Tekcr : snekTpoHHBbIN // OOpazoBarenbHas muatdopma HOpaiT
[caitT]. — URL.: https://urait.ru/bcode/488977

[Tepeuens pecypcoB HHGOPMAIMOHHO-KOMMYHHUKAIIMOHHON ceTH «/HTepHEeT», HeoOXO0INMBIX
JUTSL OCBOCHHUSI TUCITUTIIIAHBI

HaumeHnosanue pecypca ONEeKTpPOHHBIN agpec pecypca

1) Odunmansusiit caiitt HTU HUAY MUDOU http://nti.mephi.ru

2) BBC Opaiim http://urait.ru

8. MaTepunajibHO-TeXHHYeCKoe o0ecniedeHHe y4eOHOi THCIMIIIMHbI

[IpakTHueckue 3aHsTHS:
1. KOMIJIEKT 3JeKTPOHHBIX MPE3eHTALNI/CIIaiiI0B,
2. ayauTOpHs, OCHAIIEHHAs MTPE3CHTAIMOHHON TEXHUKOW (TIPOEKTOP, KpaH, HOYTOYK

3. KOMIBIOTEPHBIH Ki1acc.



http://nti.mephi.ru/

9. YueOHO-MeTOAMYECKHE PEKOMEHIAIMH /ISl CTYAE€HTOB U MpemnoiaBareJiei
BBoanas gacTs.

OCHOBHOH yHOp Ha 3aHATUAX HEOOXOOUMO [eJlaTh Ha ITOHMMAaHHE H3J1araéMoro
MaTepuaga U yMEHHs €ro UCIOJIb30BaHUs IPU MOATOTOBKE IS CIAa4YM 3a4€Ta, K MPAaKTHYECKUM
3aHATHUSAM U MPH BBIIOJIHEHUU CAMOCTOSITEIbHBIX PadOT.

Jlis ocBOeHUs! y4eOHOH JUCLHMIUIMHBI CIIELUAIBHBIX 00pa30BaTENIbHBIX TEXHOJIOTUH He
TpeOyercs.

Meroauudeckue yka3aHusl K JIEKIUAM, IPAKTUYECKUM 3aHATHSM.

IIpenomaBaTtensM Ha KaXIAOM 3aHATUH PEKOMEHIYETCS OY€Hb KpAaTKO IIOBTOPSTh
IIPOMICHHBIA Marepuan MNpeaplaylmx 3aHaThid. [Ipm 3TOM ciienyeT OCTaHaBIMBATBCA Ha
CJIOKHBIX JUUIS IOHUMaHUS CTYACHTaMU KJIIOYEBBIX 3JIEMEHTAX AUCLUILINHBL

CryneHtam mnepei TEKyIIMM 3aHATHEM (3apaHee) pPEKOMEHJIYeTCs OuYeHb KpaTKo
MOBTOPATH NMPOWJCHHBIA MaTepuall NMpeabAymmx 3aHatuil. [Ipu 3ToM cinepyer cocpenoTrountsb
CBOC BHMMAHME HA CJIOXKHBIX JUIsl IOHUMaHUS KJIFOUEBBIX 3JIEMEHTAX JIUCLHUIUIMHBIL.

OCHOBHOH yHOp Ha M3y4aeMbIX 3aHATUSAX HEOOXOJUMO JieJaTb UMEHHO Ha NMOHMMAaHHE
IIPEACTABICHHOTO MAaTepHala U HA YMEHHME €r0 MCIO0JIb30BaTh IIPU BBINOJHEHUN ITPAKTUYECKHUX
KOHTPOJIbHBIX padoT.

N3yuenune Tekymero Marepuaina peKOMEHAYETCS IPOBOJAUTH, ONHPAsACh Ha CIEAYIOIIHE
nocobus [1-2].

B pamMkax IUCHUMIUIMHBI NPELYCMOTPEHO IIPOBEAEHUE NPAKTHUYECKHUX 3aHATHH, Ha
KOTOPBIX ydYallluecs AOJDKHBI, MCIIONIBb3Ys IPEICTABICHHBIA Ha JIEKLMAX MaTepuall, 3aKpeluTh
3HaHM N0 u3yyaeMol aucuuiuinHe. [IpakTrka nmokasana, 4Tto ciieAyeT ObITh FOTOBBIM 3apaHee K
pa3IUYHBIM TpHUEMaM BOBJIEUEHMS] CTYAEHTOB B TBOPYECKHI IMpOIECC OCBOEHHUS y4yeOHOIo
MaTepuana.



CoNoO~WNE

[NPMJIOXEHUE A
OLEHOYHBLIE CPEJACTBA

1. Bonpocek! 111 NOATOTOBKM K POMEKYTOYHOM aTTecTAlUMN

KoHnenmus nmuaepcraa.

Konnenmus u onpeeieHne MOTHBALINH.
[Toompenue cCoTpyHUKOB.

CoracoBanue cKa3yeMoro ¢ MOJIeKaIIIM.
CpencrBa o0O1IeHuUs.

HaBpiku oOmienus.

CocnaraTejibHOE HaKJIOHEHHE.

WNuBepcus.

VYrpaBieHue IepCoHaIOM.

. OT60p nepconana.
. IIpoBenieHre HHTEPBBIO.
. CnoxHbI€ MpenIoKeHusl.

2. OHeHO‘{HbIe MaTepUuaJibl 1JIsl IPOBECACHUA TCKYLICT0 KOHTPOJIsA

1. Konnenmus auaepersa (Leadership Concepts)

Which leadership style emphasizes participation and shared decision-making?
a) Autocratic

b) Democratic

c) Laissez-faire

d) Transactional

Ortser: b) Democratic

A leader who inspires and motivates through vision and charisma uses
leadership.

a) Transformational

b) Bureaucratic

c) Servant

d) Situational

Ortser: a) Transformation cyn

According to situational leadership theory, the leader should adapt their style to the
a) Organization’s size

b) Followers’ readiness level

¢) Industry trends

d) Economic climate

Ortgert: b) Followers’ readiness level

Which trait is commonly associated with effective leaders?
a) Avoidance of risk

b) Emotional intelligence

c) Rigidity

d) Micromanagement

Ortser: b) Emotional intelligence

“Lead by example” is a principle of leadership.
a) Authoritarian



b) Transformational

¢) Transactional

d) Charismatic

Ortger: b) Transformational

Which theorist is known for the “Great Man” theory of leadership?
a) Max Weber

b) Thomas Carlyle

c¢) Douglas McGregor

d) Kurt Lewin

Ortger: b) Thomas Carlyle

A leader focusing on rewards and punishments uses leadership.
a) Transformational

b) Transactional

c) Visionary

d) Servant

Ortser: b) Transactional

Which style is best for crisis situations requiring quick decisions?
a) Democratic

b) Autocratic

c) Participative

d) Coaching

Ortger: b) Autocratic

Servant leadership prioritizes
a) Personal power

b) Team’s needs

c) Profit maximization

d) Hierarchical control
Ortget: b) Team’s needs

Blake and Mouton’s managerial grid measures concern for
a) Production and people

b) Innovation and tradition

¢) Risk and reward

d) Strategy and tactics

Ortger: a) Production and people

Which is NOT a leadership function?
a) Planning

b) Delegating

¢) Monitoring competitors

d) Motivating

Ortgert: ¢) Monitoring competitors

“Path-goal theory” suggests leaders clarify
a) Organizational hierarchy

b) The path to goals

¢) Employee salaries

d) Market trends



Ortgert: b) The path to goals

A leader who empowers followers to grow uses
a) Coaching

b) Autocratic

c) Bureaucratic

d) Transactional

Ortger: a) Coaching

Which is a downside of laissez-faire leadership?
a) High employee satisfaction

b) Lack of direction

¢) Excessive control

d) Rapid decision-making

Ortger: b) Lack of direction

“Emotional intelligence” in leadership includes
a) Technical expertise

b) Self-awareness and empathy

¢) Financial acumen

d) Legal knowledge

Ortser: b) Self-awareness and empathy

Which theory posits that leaders are born, not made?
a) Behavioral theory

b) Trait theory

¢) Situational theory

d) Contingency theory

Ortger: b) Trait theory

A transformational leader often

a) Focuses on short-term goals

b) Challenges the status quo

¢) Avoids change

d) Enforces strict rules

Ortser: b) Challenges the status quo

Which is key to ethical leadership?
a) Profit at any cost

b) Transparency and integrity

c) Secrecy

d) Authoritarianism

Ortser: b) Transparency and integrity

“Referent power” stems from
a) Formal position

b) Personal charisma

c¢) Coercion

d) Expert knowledge

Ortsert: b) Personal charisma

Which style encourages follower creativity?

style.



a) Autocratic

b) Democratic

c) Bureaucratic

d) Transactional
Ortgert: b) Democratic

2. Konnenust 1 onpenenenue motusanuu (Motivation Concepts)
According to Maslow, the highest level of needs is

a) Safety

b) Social

¢) Self-actualization

d) Physiological

Ortger: ¢) Self-actualization

Herzberg’s two-factor theory distinguishes between
a) Intrinsic and extrinsic rewards

b) Hygiene factors and motivators

¢) Financial and non-financial incentives

d) Short-term and long-term goals

Ortser: b) Hygiene factors and motivators

Which theory focuses on expectancy, instrumentality, and valence?
a) Goal-setting theory

b) Equity theory

c) Expectancy theory

d) Reinforcement theory

Ortger: ¢) Expectancy theory

“Intrinsic motivation” comes from
a) External rewards

b) Internal satisfaction

c) Peer pressure

d) Fear of punishment

Ortsert: b) Internal satisfaction

According to McGregor, Theory X assumes employees
a) Are self-motivated

b) Avoid work and need control

c) Seek responsibility

d) Value growth

Ortser: b) Avoid work and need control

A bonus for meeting sales targets is an example of motivation.
a) Intrinsic

b) Extrinsic

¢) Social

d) Cognitive

Ortgert: b) Extrinsic

Goal-setting theory emphasizes that goals should be
a) Vague and flexible
b) Specific and challenging
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c) Easy to achieve
d) Set by top management only
Ortgert: b) Specific and challenging

Equity theory focuses on

a) Fairness in rewards

b) Individual needs

c¢) Learning from mistakes

d) Group dynamics

Ortsaer: a) Fairness in rewards

Which need is not in Maslow’s hierarchy?
a) Esteem

b) Power

c) Belongingness

d) Self-actualization

Ortger: b) Power

“Reinforcement theory” uses to shape behavior.
a) Punishment and rewards

b) Vision and inspiration

¢) Empowerment

d) Goal alignment

Ortset: a) Punishment and rewards

A sense of accomplishment is a(n) reward.
a) Extrinsic

b) Intrinsic

c) Tangible

d) Monetary

Ortgert: b) Intrinsic

Which factor is a “motivator” in Herzberg’s theory?
a) Salary

b) Job security

¢) Recognition

d) Company policies

Ortgert: ¢) Recognition

“Self-determination theory” highlights
a) Autonomy, competence, relatedness
b) Fear and punishment

c¢) Financial incentives

d) Hierarchical needs

OrtBert: a)

According to McClelland’s theory, which need drives people to seek influence and contro

1?

a) Need for achievement
b) Need for affiliation

c¢) Need for power

d) Need for security
Otger: ¢) Need for power
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16.

17.

18.

19.

20.

“Job enrichment” aims to increase

a) Working hours

b) Intrinsic motivation

c) Supervisory control

d) Payroll costs

Otser: b) Intrinsic motivation

Which is not a process theory of motivation?

a) Equity theory

b) Expectancy theory

c) Maslow’s hierarchy

d) Goal-setting theory

Ortser: C) Maslow’s hierarchy (it’s a content theory)
A manager praising an employee publicly provides
a) Extrinsic reward

b) Punishment

c) Hygiene factor

d) Coercion

Otsert: a) Extrinsic reward

“Instrumentality” in expectancy theory refers to the belief that
a) Effort leads to performance

b) Performance leads to outcomes

c) Outcomes are valuable

d) Goals are attainable

Otget: b) Performance leads to outcomes

Which need in Maslow’s pyramid includes respect and status?
a) Physiological

b) Safety

c) Esteem

d) Self-actualization

Otget: C) Esteem

“Negative reinforcement” means

a) Adding a punishment

b) Removing an aversive stimulus

¢) Giving a bonus

d) Ignoring behavior

Otset: b) Removing an aversive stimulus

3. MMoompenne corpynunkoB (Employee Recognition)
Which form of recognition is most likely to boost long-term motivation?
a) One-time cash bonus

b) Public praise in a team meeting

c) Generic “thank you” email

d) Mandatory overtime off

Otger: b) Public praise in a team meeting

A “spot award” is typically .

a) A large annual bonus

b) An immediate, small reward for exceptional effort

c) A promotion

d) A company-wide incentive program

OtBer: b) An immediate, small reward for exceptional effort
Which practice undermines the value of recognition?

a) Tailoring rewards to individual preferences
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b) Delaying recognition for months

¢) Linking recognition to specific achievements
d) Involving peers in nomination processes
Ortser: b) Delaying recognition for months
“Peer-to-peer recognition” programs aim to

a) Reduce managerial workload

b) Foster a culture of appreciation

c¢) Replace formal performance reviews

d) Cut compensation costs

Ortser: b) Foster a culture of appreciation

Which reward is least effective for knowledge workers?
a) Professional development opportunities

b) Flexible work arrangements

¢) Public acknowledgment

d) Micromanagement as a “sign of care”

Oteet: d) Micromanagement as a “sign of care”
A manager writes a handwritten note to an employee—this is an example of
a) Tangible recognition

b) Intangible recognition

c) Monetary incentive

d) Punitive measure

Otget: b) Intangible recognition

“Employee of the Month” programs can fail if they .
a) Are based on clear criteria

b) Create unhealthy competition

¢) Include peer voting

d) Offer meaningful prizes

Otset: b) Create unhealthy competition

Which factor makes recognition “meaningful”?
a) Frequency

b) Sincerity and specificity

c¢) Monetary value

d) Secrecy

Otset: b) Sincerity and specificity

A team lunch funded by the company is a form of
a) Individual recognition

b) Group recognition

¢) Punishment

d) Cost-cutting measure

Otert: b) Group recognition

“Recognition fatigue occurs when

a) Employees receive too many rewards

b) Recognition becomes routine and loses impact
c) Managers overuse monetary bonuses

d) Peers nominate colleagues too often

Otert: b) Recognition becomes routine and loses impact
Which channel is best for immediate recognition?
a) Annual performance review

b) Company newsletter (monthly)

¢) Instant message or verbal praise

d) Email sent after a week

OrtBert: C) Instant message or verbal praise
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13.

14.

15.

16.

17.

18.

19.

20.

A “thank you” card with a $5 coffee gift card is
a) Purely monetary recognition

b) A hybrid of tangible and intangible recognition
c) Ineffective

d) Only suitable for executives

Ortser: b) A hybrid of tangible and intangible recognition
Recognition programs should align with

a) Employee tenure

b) Organizational values and goals

c) Competitor practices

d) Manager’s personal preferences

Ortser: b) Organizational values and goals
Which action shows “active listening” as recognition?
a) Nodding while an employee speaks

b) Interrupting to give advice

c¢) Checking emails during a conversation

d) Delegating the discussion to HR

Otget: a) Nodding while an employee speaks

A manager delegates a high-visibility project to an employee—this signals
a) Lack of trust

b) Confidence and recognition of potential

c) Overload

d) Favoritism

Oteet: b) Confidence and recognition of potential
“Milestone recognition” typically celebrates

a) Daily tasks

b) Long-service anniversaries

c) Mistakes learned from

d) Competitor successes

Otset: b) Long-service anniversaries

Which question helps design effective recognition?
a) “How much can we spend?”

b) “What do our employees truly value?”

c) “When is the next board meeting?”

d) “Who dislikes public praise?”

Otset: b) “What do our employees truly value?”
Recognition tied to IS most motivating.

a) Vague “good work”

b) Specific behaviors or outcomes

¢) Seniority

d) Office politics

Otger: b) Specific behaviors or outcomes

A “wall of fame” in the office serves as

a) Permanent punishment

b) Visual recognition

c¢) Decoration

d) Legal requirement

Otger: b) Visual recognition

The key to sustainable recognition is

a) Spending the most money

b) Consistency and authenticity

¢) Surprising employees monthly



d) Avoiding peer input
Ortser: b) Consistency and authenticity

4. CorJjiacoBanme ckazyemoro ¢ nmoaie:xkamum (Subject-Verb Agreement)
1. Theteam ready for the presentation.
a)is
b) are
C) be
d) were
Ortser: a) is (collective noun treated as singular)
2. Neither the manager nor the employees aware of the change.
a) was
b) were
c)is
d) be
Otget: b) were (closest subject is plural)
3. Each of the reports been reviewed.
a) have
b) has
c) having
d) were
Otget: b) has (“each” is singular)
The number of participants grown this year.
a) have
b) has
C) were
d) be
Otget: b) has («the number» — eTUHCTBEHHOE YHCIIO)
Five years a long time to wait.
a) is
b) are
C) were
d) have been
OtBer: ) iS (epuo/ BpeMEHHU KaK eIUHOE 1[eTI0¢)
. A number of students enrolled in the course.
a) has
b) have
c)is
d) was
Otset: b) have («a number of» + cymiecTBuTeNEHOE BO MH. 4. TpeOyeT Iilarojia BO MH. 4.)
Neither of the options acceptable.
a)is
b) are
C) were
d) have been
OtBer: a) IS («neither» — eTMHCTBEHHOE YHCIIO)
Everyone responsible for their actions.
a)is
b) are
C) were
d) have been
OtBer: a) IS («everyone» — eJMHCTBEHHOE YHUCIIO)
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14.

15.

16.

17.

The committee decided to postpone the meeting.
a) have

b) has

C) were

d) are

OtBer: b) has (ko/IekTHBHOE CYIIECTBUTEILHOE KaK €HHOE LIEI0E)
Both of the proposals been reviewed.

a) has

b) have

c)is

d) was

Ortser: b) have («both» TpeOyeT MHOKECTBEHHOTO YKCIIa)
Each of the employees received a bonus.

a) have

b) has

C) were

d) are

Otget: b) has («each» — eMHCTBEHHOE YKCIIO)

Either the manager or the assistants to approve the plan.
a) has

b) have

C) was

d)is

Otget: b) have (mpu KOHCTPYKIKH «either...or» Tarosi coriacyercs ¢ OMMKANIINM MOICHKAIIT
UM — «assistants» Bo MH. 4.)

The majority of the staff in favor of the change.
a)is

b) are

C) was

d) has been

Otget: b) are («the majority of» +

HCUYHCIACMOC CYHICCTBUTCIIBHOC BO MH. 4. 4aCTO Tpe6yeT MH. 4. rnarona)
There many reasons to celebrate.

a) is

b) are

Cc) was

d) has been

OtBert: b) are (moasnexariee «many reasons» BO MH. 4.)
One of the teams won the competition.

a) have

b) has

C) were

d) are

OtBert: b) has («one» — eTMHCTBEHHOE YKCIIO)

The data inconclusive.

a)is

b) are

C) was

d) have been

Otget: b) are («data» TpaagUIIMOHHO PACCMATPUBACTCS KAK MHOYKECTBEHHOE YHCIIO)
Every student and teacher invited to the event.
a)is
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19.

20.

b) are

C) were

d) have been

Otser: a) IS (npu coearHeHnH «and» ¢ «eVery» Kaa0e CyIIeCTBUTEIbHOE BOCIPUHUMAETCS OT
JACJIBbHO, HO T'JIaroJl CTaBUTCA B €. I-I.)

Neither the CEO nor the board members aware of the issue.

a) was

b) were

C)is

d) has been

OtBert: b) were (r1arosn coriacyercs ¢ OIMMKANIITUM MTOAICKAIIAM —
«board members» Bo MH. 4.)

A variety of solutions been proposed.

a) has

b) have

c)is

d) was

Otget: b) have («a variety ofy + MH. 4. cyriecTBUTeIbHOE TPEOYET MH. 4. TJ1aroJa)
The news surprising.

a) is

b) are

C) were

d) have been

OtBeT: a) IS («news» — HEUCUUCISIEMOE, €IMHCTBCHHOE YHCIIO)

5. CpencrBa oomenuss (Communication Channels)

Which channel is best for conveying complex technical details?
a) Face-to-face meeting

b) Text message

c) Social media post

d) Voicemail

Otset: a) Face-to-face meeting (mo3BossieT 3a1aBaTh BOMPOCHI U YTOYHSTH)
A company newsletter is an example of communication.
a) Interpersonal

b) Mass

c¢) Nonverbal

d) Informal

Otget: b) Mass (0XBaThIBaeT MIMPOKYIO ayJUTOPHIO)

Which is a disadvantage of email communication?

a) Immediate feedback

b) Lack of nonverbal cues

¢) High cost

d) Limited reach

Oter: b) Lack of nonverbal cues (HeT MmuMukH, KecToB)
Video conferencing combines and channels.

a) Written; auditory

b) Visual; auditory

c) Tactile; visual

d) Olfactory; auditory

Oteert: b) Visual; auditory (Buzmeo + 3ByKk)

A memo is typically used for

a) Personal conversations
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11.

12.

13.

b) Formal internal communication

c) Advertising

d) Social networking

Ortser: b) Formal internal communication (ciay»eOHble 3aITUCKH)
Which channel is most synchronous?

a) Email

b) Letter

¢) Instant messaging

d) Blog post

Ortser: C) Instant messaging (MrHOBeHHBII 0OMEH)
Body language is part of communication.

a) Verbal

b) Nonverbal

c¢) Written

d) Digital

Otset: b) Nonverbal

A press release is designed for

a) Internal employees

b) External stakeholders and media

c) One-on-one conversations

d) Casual chats

Otset: b) External stakeholders and media (Bueminss ayautopus)
Which tool is best for real-time collaboration on a document?
a) Fax

b) Cloud-based editor (e.g., Google Docs)

c) Paper memo

d) Postal mail

Otget: b) Cloud-based editor (coBmecTHOE penakTupoBaHue)
Telephone calls lack cues.

a) Auditory

b) Visual

c) Tactile

d) Olfactory

Otset: b) Visual (ie BuaHO cobeceTHUKA)

Social media is primarily a channel.

a) One-way

b) Interactive

¢) Confidential

d) Synchronous only

Otger: b) Interactive (mo3BosisieT KOMMEHTHUPOBATb, JCITUTHCS)
A presentation with slides combines and

a) Written; tactile

b) Visual; verbal

c¢) Auditory; olfactory

d) Digital; paper

Oter: b) Visual; verbal (cnaiiner + peun)

Which is an asynchronous channel?

a) Live chat

b) Video call

¢) Email

d) Face-to-face meeting

Otset: ) Email (He TpeOyeT MrHOBEHHOTO OTBETA)




14. Signage (e.g., office directions) uses communication.

a) Verbal

b) Visual

c¢) Auditory

d) Tactile

Ortser: b) Visual (3purenpHOe BOoCTpUsaTHE)

15. A team chat app (e.g., Slack) supports

a) Only one-on-one chats
b) Group and individual messaging
c¢) Formal reports
d) Video production
Ortser: b) Group and individual messaging (ru6kocTh 00IIeHMs)
16. “Snail mail” (physical postal mail) is best for
a) Time-sensitive updates
b) Formal legal documents
c) Daily team coordination
d) Instant feedback
Oteet: b) Formal legal documents (Tpebyercst MaTepHanbHbIN HOCHTEIb)

17. Which channel is least suitable for urgent crisis communication?

a) Emergency alert system

b) Face-to-face meeting

c¢) Social media post

d) Text message blast

OrtBer: b) Face-to-face meeting (TpeOyer Bpemenu Ha cOOp JroIei)

18. A podcast is primarily a(n) channel.

a) Visual

b) Auditory

c) Tactile

d) Written

Otget: b) Auditory (ayarodopmar)

19. Which tool enables asynchronous video communication?

1.

2.

a) Live streaming

b) Pre-recorded video message

¢) Video call

d) Webinar (live)

Otget: b) Pre-recorded video message (MO»XHO CMOTpPETh B yJJOOHOE BpeMs)

6. HaBbiku o6menuss (Communication Skills)

Active listening involves

a) Interrupting to share your opinion

b) Paraphrasing the speaker’s words

¢) Checking your phone while talking

d) Avoiding eye contact

Otget: b) Paraphrasing the speaker’s words (roarBepaeT HOHUMAaHHE)
Which gesture signals openness and honesty?

a) Crossed arms

b) Hands in pockets

c) Palms visible

d) Fidgeting

Ortger: ) Palms visible (neBepOanbHBIi 3HAK HOBEPHS)
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“I” statements (e.g., “I feel...”) help to .

a) Blame others

b) Express emotions without accusation

¢) Avoid responsibility

d) Dominate the conversation

OrBer: b) Express emotions without accusation (cuukaeT KOH()IUKTHOCTB)
To clarify a vague message, you should

a) Assume the meaning

b) Ask open-ended questions

c¢) Change the topic

d) Speak louder

Ortser: b) Ask open-ended questions (rampumep, “What do you mean by...?”)
Which behavior undermines trust in communication?

a) Consistent follow-through

b) Transparent explanations

c¢) Frequent contradictions

d) Empathetic responses

Otget: ¢) Frequent contradictions (co3maér HeonpeaeaéHHOCTh)
A “feedback sandwich” includes

a) Only criticism

b) Praise, critique, praise

c¢) Only compliments

d) Silence

Otgert: b) Praise, critique, praise (cMsrdaet 0OpaTHYIO CB3b)
To handle an angry customer, first

a) Defend your position

b) Acknowledge their feelings

c) Transfer the call

d) Minimize the issue

Oteet: b) Acknowledge their feelings (“T understand why you’re upset...”)
Nonverbal cues account for of communication impact.
a) 5-10%

b) 20-30%

c) 50-70%

d) 90-100%

Otget: ¢) 50-70% (o uccnenoBanusimM A. MerpabsiHa)
Which question is closed-ended?

a) “What are your thoughts on this?”

b) “Did you finish the report?”

c) “How can we improve?”’

d) “Why did this happen?”

Otger: b) “Did you finish the report?” (na/uer)

To build rapport, you should

a) Talk about yourself constantly

b) Mirror the other person’s tone/pace

¢) Use jargon to impress

d) Avoid eye contact

Otert: b) Mirror the other person’s tone/pace (co3ma€r omrymieHre CX0ICTBA)
“You” statements (e.g., “You never listen!”) often lead to

a) Cooperation

b) Defensiveness

c) Clarity
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19.

20.

d) Laughter

Ortser: b) Defensiveness (BocipuHiMarOTCs Kak 0OBUHCHHE)

Which technique helps manage interruptions?

a) Raising your voice

b) Politely saying, “Let me finish...”

c) Ignoring the interrupter

d) Walking away

Ortser: b) Politely saying, “Let me finish...” (coxpaHsieT BeXJIHBOCTb)
Empathy in communication means

a) Agreeing with everything

b) Understanding the other’s perspective

¢) Giving unsolicited advice

d) Avoiding difficult topics

Otget: b) Understanding the other’s perspective (He 00s3aTeIbHO COTITAIIATHCS)
To improve clarity, you should

a) Use complex vocabulary

b) Provide examples

c) Speak rapidly

d) Repeat yourself verbatim

Otget: b) Provide examples (wuttoctpupyet uaero)

Which is a barrier to effective listening?

a) Taking notes

b) Preparing a rebuttal while listening

¢) Nodding to show attention

d) Asking clarifying questions

Otset: b) Preparing a rebuttal while listening (otiexaer ot cMbica)
“Summarizing” at the end of a discussion helps to

a) Extend the meeting

b) Ensure mutual understanding

¢) Show dominance

d) Avoid action items

Otser: b) Ensure mutual understanding (¢pukcupyer Kir04YeBbIC MyHKTHI)
In cross-cultural communication, it’s important to

a) Assume universal norms

b) Research cultural preferences (e.g., eye contact)

c) Speak louder to be understood

d) Avoid small talk

Otert: b) Research cultural preferences (u30eraet Hegopa3zyMeHuit)
To convey confidence, you should

a) Fidget with objects

b) Maintain steady eye contact

c¢) Apologize frequently

d) Speak in a monotone

OtBer: b) Maintain steady eye contact (Ho 6e3 «cBepJieHHsI B3TIISI0M)
A good opener for difficult conversations is

a) “You messed up!”

b) “I"d like to discuss something important...”

¢) “This is your fault.”

d) “Let’s argue.”

Otset: b) “I’d like to discuss something important...” (HelTpalTbHO U YBaKUTEIHHO)

Which habit improves verbal precision?
a) Using fillers (“um,” “like”)



b) Pausing before speaking

c) Speaking over others

d) Rambling

Ortser: b) Pausing before speaking (momoraer copMyaHpoBaTh MBICIIb)

7. CocaararesibHoe HakJoHeHHe (Subjunctive Mood)
I suggest that he the meeting.
a) attends
b) attend
c) attended
d) will attend
Ortser: b) attend (mocite «suggest that» ncnoas3yercs base form 6e3 -s)
Ifl you, | would apologize.
a) am
b) was
C) were
d) be
OtBeT: C) Were (HepealbHOE YCIIOBUE — «WeETre» IS BCEX JIHII)
. It’s essential that she on time.
a) arrives
b) arrive
c) arrived
d) will arrive
Otget: b) arrive (moce «it’s essential that» — base form)
. Ifhe harder, he would have passed.
a) studied
b) had studied
c) studies
d) would study
8. UuBepcus (Inversion)
Hardly the door when the phone rang.
a) | had closed
b) had I closed

c) did I close

d) I closed

Otser: b) had | closed (unsepcus nocne napeuuii muna «hardly... wheny).
Not only the truth, but he also apologized.

a) did he admit
b) he admitted
¢) he did admit
d) admitted he
Otger: a) did he admit (unsepcus nocne «Not only» 6 nauane npeonoscenus).
Under no circumstances alone at night.
a) you should go
b) should you go
C) go you should

d) you go should
Otger: b) should you go (unsepcus nocne ompuyamenvuwix napewuti muna «under nNO circumsta
ncesy).

. So amazing that everyone clapped.

a) was the performance
b) the performance was



c) is the performance

d) the performance is

Ortger: a) was the performance (unsepcusi nocie koncmpyxyuit muna «S0 + npunracamenvroey).
5. Only after the meeting the decision.

a) they announced

b) did they announce

¢) announced they

d) they did announce

Otger: b) did they announce (unsepcus nocne «Only after/when/ify ¢ nauane npeonosicenus).
6. Never such a beautiful painting.

a) have | seen

b) I have seen

c) | saw

d) did I see

Otger: a) have | seen (unsepcus nocie ompuyamenvro2o Hapeuusi «nevery).
7. Little about the consequences.

a) he knew

b) knew he

¢) did he know

d) he did know

Otger: C) did he know (uneepcust nocae «Littley 6 snauenuu «noumu ney).
8. No sooner the train arrived than it started to rain.

a) had we got

b) we had got

c) did we get

d) we got

Oreer: a) had we got (uneepcust nocie «NO SOONEr ... thany).
9. Should you need help, us.

a) contact

b) you contact

¢) do you contact

d) contacting

OtBer: a) contact (unsepcus 6 ycrosnvix npeonoxcenusix ¢ «Shouldy 6 nauane).
10. Were | , I would act differently.

a) you

b) in your place

c) to be you

d) being you

Otser: b) in your place (unsepcus 6 nepeanvhvix yciosmvix npeonoxcenusx — « Were I...»).
11. Only then what he meant.

a) | understood

b) did I understand

¢) understood |

d) I did understand

Oteer: b) did | understand (unsepcus nocne «Only theny).
12. Scarcely the news when she called.

a) had I heard

b) I had heard

c) did I hear

d) I heard

Ortser: a) had | heard (unsepcus nocne «Scarcely... wheny).
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So loudly that we couldn’t concentrate.

a) did he speak

b) he spoke

c) spoke he

d) he did speak

Ortser: a) did he speak (unsepcus nocne «So loudly...»).
In no way responsible for the damage.
a)am |

b) I am

c) I was

d) was |

OrtBer: a) am | (unsepcust nocie «In N0 way»).
Had I known, earlier.

a) I would leave

b) would I leave

c) I would have left

d) would I have left

Oteet: ¢) | would have left (unsepcus 6 mpemvem mune ycnosuvix npeonosicenuti —
«Had | known...»).

Only by working hard success.

a) can you achieve

b) you can achieve

c) achieve you can

d) you achieve can

Otger: a) can you achieve (unsepcus nocne «Only by...»).
Not once me about the problem.

a) he told

b) told he

c) did he tell

d) he did tell

Orteer: C) did he tell (unsepcus nocne «Not oncey).
Were it , we would cancel the trip.

a) to rain

b) raining

c) rained

d) rain

Otger: a) to rain (unsepcus ¢ «Were it to...» ons eunomemuueckux cumyayuit).
Only later the truth.

a) they discovered

b) did they discover

c) discovered they

d) they did discover

Orser: b) did they

Yceaosubie NpegrioxeHua (Conditionals)
If | find her address, I’1l send her an invitation.

Oteer: find (nepswiii mun ycroenvix npednodxcenuil’: peanvhoe yciosue 6 oyoywem, Present Simp

le 6 npuoamounom).

If he were here, he would help us.
OTBeT: WEre (6mopoil mun: HepeaibHoe YCosUue 8 HACMOAUeM, «werey O 6cex Jiul).
She would have passed the exam if she had studied harder.

Ortser: had studied (mpemuii mun: nepeanrvnoe yciosue 6 npownom, Past Perfect 6 npuoamouno

M).
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If you mix red and blue, you get purple.

OTtBet: MIX (nynesoti mun: obweuszsecmuoiii paxm, Present Simple 6 obeux wacmsx).

Unless you hurry, you’ll miss the train.

Ortser: hurry (nepswiit mun: «unless» = «if noty, Present Simple).

If I were you, I’d apologize immediately.

OTBeT: Were YOU (8mopoil mun: cogem 6 2unomemu4ecKoll CUmyayull, «Werey 6Mecmo «wasy).
They wouldn’t have lost the contract if they had prepared better.

Oteer: wouldn’t have lost (mpemuit mun: pesyromam 6 npowiom npu He6bINOIHEHHOM YCI08UU
).

If she arrives early, we can start the meeting on time.

OTtBer: arrives (nepswiii mun: éeposimuoe 6yoywee deticmsue, Present Simple).

Had I known about the party, | would have come.

Oteer: would have come (mpemuii mun 6 unsepcuu: «Had | known...» = «If | had known...»).
If it rains tomorrow, the picnic will be cancelled.

OtBer: rains (nepswviii mun: peanvhoe yciosue, Present Simple).

I wish I could fly like a bird.

Oteer: could fly (oicenanue o nepeanonom 6 nacmosiem, «could + ungpunumuey).

If you had told me earlier, | would have helped.

Oter: had told (mpemuit mun: Past Perfect ¢ npuoamounom ons nepeanvrozo npouinozo).
Suppose you won the lottery, what would you do?

OTtBet: WON (smopoti mun ¢ «Supposey: nepeanvHoe yciosue, Past Simple).

If he is late again, 1’1l be furious.

OTtBer: IS (nepewiii mun: seposmuas peaxyusi 6 byoywem, Present Simple).

But for your advice, | would have made a mistake.

Oreer: would have made (mpemuii mun ¢ koncmpykyueti «But for...»: nepeanvroe npouinoe).
If she were not so busy, she would join us.

OtBer: were not so busy (smopoit mun: nepeanvroe ycnosue, «were» oas 6cex auy).

Provided that you follow the instructions, everything will be fine.

Otger: follow (nepewiit mun ¢ «Provided that»: peanvroe ycrnosue, Present Simple).

If I had been you, | wouldn’t have said that.

Oter: had been (mpemuii mun ons cunomemuueckou cumyayuu 6 npoutiom: «If 1 had been...»)

If the weather improves, we’ll go hiking.

OTBeT: IMProves (nepswiii mun: 6o3modcHoe byoyuee deticmeue, Present Simple).
I wish it stopped raining.

Otsert: stopped (xcenanue 06 usmenenuu mexyweti cumyayuu. Past Simple nocre «l wishy).
Moaaasubie rnaronbl (Modal Verbs)

You must wear a seatbelt while driving.

OrBer: Must (o6s13amenvcmeo, npasuo).

She can speak three languages fluently.

OTtBer: Can (cnocobrHocms, ymeHue).

You should see a doctor if you feel unwell.

Ortser: should (cosem, pexomenoayus).

He might come to the party if he finishes work early.

OtBet: Might (geposimuocms, 603MOAMCHOCIb — HUZKULL YPOBEHb YEEPEHHOCTILL).
We needn’t hurry; we have plenty of time.

OtBer: needn’t (omcymemaue neobxooumocmiu, PoOPMAanIbHbLIL CIMUILD).

You may leave the room now.

OtBeT: May (paspewienue, OYuyUaIbHbLIL CIMUTD).

They could swim when they were five.

Ortser: could (npoweowas cnocobrocmy).
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You ought to apologize for your mistake.

OtBer: ought to (mopansusiii done, cosem).

It must have rained last night — the ground is wet.

Orser: must have rained (ysepenrnocms 6 npoutiom cobvimuit, 102u4ecKutl 6b1600).
She might not have received the message.

OtBer: might not have received (neysepennocmo 6 npouinom, 603M0HCHOCIb OMPUUAMENLHO2O
ucxooaq).

You don’t have to attend the meeting if you’re busy.

Oter: don’t have to (omcymcemeue obsizamenvcmea, mosxcho e oenamo).

He could have passed the exam if he had studied harder.

Oter: could have passed (nepeanuzosannas 603moxicHOCMb 6 NPOULIOM).

You shall receive a reply within 24 hours.

Oteer: shall (popmanvroe obewanue/zapanmusi, wacmo 6 OoKymeHmax).

| can’t find my keys — they might be in the car.

Oteer: can’t find (recnocobrnocms évinonnume Oeticmsue 6 nacmosiuyem).

You had better leave now to catch the train.

Otert: had better (nacmosimenvnwiii cosem, npedynpesxcoenue o nociedCmausx).
They must be at home — their car is in the driveway.

OtBer: must be (yeepennocmo 6 nacmosiwem, 102uueckuil 661800).

You may not use your phone during the exam.

OtBer: may not (zanpem, oghuyuanvusiii cmunv).

She would rather stay home than go out tonight.

Oteer: would rather (npeonoumenue, «iyuue 6o1»).

We should have told them earlier about the change.

Orteer: should have told (coorcarenue o npoutnom, cosem, komopulii ne 6oL pearuzosan).
You needn’t have bought a gift — it wasn’t necessary.

OrtBer: needn’t have bought (deiicmesue svinonneno, no OviLI0 HEOOsZAMENBHBIM).
IMaccusnbiii 3anor (Passive Voice)

The letter was sent yesterday.

Otset: Was sent (Past Simple Passive: oeiicmsue 3asepweno 6 npoutiom).

The project will be completed by next week.

Otset: Will be completed (Future Simple Passive: sanianuposannoe oeticmsue).
English is spoken in many countries.

Otsert: is spoken (Present Simple Passive: o6weussecmmuoiii paxm).

The museum has been closed for renovations.

Otser: has been closed (Present Perfect Passive: pezyivmam ¢ nacmosuem).

The cake was being baked when I arrived.

OtBer: Was being baked (Past Continuous Passive: npoyecc 6 npowinom, npepsanmwiii Opyeum o
elicmeuem).

The results will have been announced by 5 PM.

Orser: will have been announced (Future Perfect Passive: deiicmesue 3asepuumcs do onpedené
HHO20 MOMeHma 8 byoyuem).

The building is being reconstructed right now.

Otger: is being reconstructed (Present Continuous Passive: mexywuii npoyecc).
The book had been translated before the film was released.

Oter: had been translated (Past Perfect Passive: oeticmsue 3asepuunoco 0o opyeoco cobvimus
8 NPOULILOM).

The employees are given bonuses every year.

Ortser: are given (Present Simple Passive: pecyrsproe oeticmeue).

The window must be fixed as soon as possible.

Oreer: must be fixed (moodanvrulii 2nacon + Passive: obszamensvcmeo).
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The painting was created by a famous artist.

Orser: was created (Past Simple Passive: yxazanue asmopa oeticmeust).

The package hasn’t been delivered yet.

Ortser: hasn’t been delivered (Present Perfect Passive: omcymcemeue pesyromama k nacmosiwye
MY MOMEHMY).

The rules were explained to us at the beginning.

Oreer: were explained (Past Simple Passive: sasepwénnoe oeticmsue 6 npowinom).
The house is being sold by the owners.

Otger: is being sold (Present Continuous Passive: mekywuii npoyecc npooasicu).
The report should be submitted by Friday.

Otger: should be submitted (mooanvuwiii cnacon + Passive: pexomenoayus).

The bridge will be opened next month.

Oreer: Will be opened (Future Simple Passive: zanianuposannoe cobvimue).

The song was written in 1990.

OrBer: was written (Past Simple Passive: ¢paxm uz npoutnozo).

The documents have been signed by all parties.

Otert: have been signed (Present Perfect Passive: zasepuénnoe oeticmeue ¢ akmyanvhvim pesy
JIbMAMoM).

The problem was being discussed when the CEO entered.

Otget: Was being discussed (Past Continuous Passive: npoyecc, npepsannwiii cobvimuem).
The award will have been presented by the time you arrive.

Otset: Will have been presented (Future Perfect Passive: zasepuienue deiicmeust 0o onpedenén
H020 6y0yueco MOMEHMAQ).

Hesmunbie popmsl riaarosna (Non-Finite Forms: Infinitive, Gerund, Participle)
She enjoys reading mystery novels.

OtBer: reading (zepynoutl nocie enazona «enjoyy).

He decided to move to a bigger city.

Otget: t0 Move (ungunumus nocie enazcona «decidey).

Walking in the rain can be refreshing.

Otser: Walking (ecepynouii 6 poau noonescawezo).

| saw her enter the building.

OTtBeT: enter (2oviil uHuHUMUB NOCTIE 21a201a BOCAPUSIMUSL (Seey).

They are planning to launch a new product.

Oter: to launch (ungunumue nocne «plany).

Being late is unacceptable in this company.

OtBer: Being late (cepynouii ¢ napeuuem 6 ponu noonesxncawezo).

He left without saying goodbye.

OtBert: Saying (eepyrouii nocie npeonoza «withouty).

We expect to receive the shipment tomorrow.

OtBer: t0 receive (ungurnumue nocie «expecty).

The book, written in 1920, is still popular.

OtBer: Written (npuuacmue npoweduieco epemenu 8 onpederumenbHom 06opome).
She avoided answering the question.

OtBer: answering (eepynouti nocie enazona «avoidy).

To err is human; to forgive is divine.

Oter: To err; to forgive (ungpunumue 6 poau noonexcaweo).

They watched the sun setting over the mountains.

Otsert: Setting (npuuacmue nacmoswe2o epemenu nocie 21a2ona 60CNPUIMUSL).
I’m interested in learning Japanese.

OtBer: learning (eepynouti nocie npeonoza «iny).

He promised to help us with the project.

Otger: t0 help (ungunumues nocne «promise).
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Having finished the work, she went home.

Orser: Having finished (nepgpexmmuviii cepynouii/npunacmue, ykazviéaem na 3a6epuénHocms 0
elicmeust 00 OCHOBHOZ0).

The children love playing in the park.

Oteer: playing (eepynouti nocne enazona «lovey).

We need to fix the printer ASAP.

OrtBer: t0 fiX (ungunumue nocie «needy).

Running every morning keeps me fit.

OtBer: Running (eepynouii 6 poau noonesxicaueeo).

She heard someone knock on the door.

OtBer: Knock ungpunumue nocne enacona eéocnpusimus «heary).

The idea, proposed by the team, was accepted.

OtBer: proposed (npuuacmue npoweduteco 8pemen 6 OnpedeiumenrbHom obopome).



